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BACKGROUND 

The Alaska Police Standards Council, created by Senate Bill 1, Chapter 
178 was sponsored by Senator Bill Ray and enacted by the 2nd Session of 
the 7th Alaska State Legislature, effective July 7, 1972. 

The Legislature has granted the Alaska Police Standards Council the 
power to adopt regulations which would establish minimum selection and 
training standards for employment as police officers, as well as other 
regulations for the administration of the Act. The Council is composed 
of nine members appointed by the Governor. The Council meets formally 
at least twice each year and adopts rules and policies to govern its 
operations. 

The enactment of this leg'islation was the result of the combined efforts 
of law enforcement agencies and other interested persons who were aware 
of the need for greater coordination of training, and uniform minimum 
standards for the selection and training of police officers in the State 
of Alaska. It was believed that a well administered program would result 
in the upgrading and professionalization of law enforcement, thereby 
providing effective police services to the citizens of the state. 
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This manual is published for the information and guidance of Alaska 
police officers and administrators affected by AS 18.65.130 to 18.65.290. 
It includes regulations and procedures concerning the minimum standards 
for selection and training established by the Alaska Police Standards 
Council . 

The supply of manuals is limited and your copy should be carefully 
maintained. Revisions, which may be sent to you from time to time, 
should be inserted in the manual and the outdated pages destroyed. 
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THE ALASKA POLICE STANDARDS COUNCIL ACT 

(amended July 1, 19B1) 

AS lB.65.l30. POLICY. The administration of criminal justice 
affects the health, safety, and welfare of the people of this state, and 
requires education and training of a professional quality. It is a. 
primary public interest that applicants meet minimum standards for 
employment as police officers and that criminal justice education and 
training be made available to police officers serving in a probationary 
capacity and police officers already in regular service. It is of 
secondary public interest to encourage the establishment of preliminary 
training programs fOT' persons seeking to become police officers. 

AS lB.65.l40. CREATION. There is created in the Department of 
Public Safety the Alaska Police Standards Council. 

AS lB.65.l50. COMPOSITION OF COUNCIL. The council consists of the 
following persons: 

(1) four chief administrative officers or chiefs of police of local 
governments; 

(2) the commissioner of public safety or his designee; 
(3) four members of the public at large with at least two from the 

commun'ities of 2,500 population or less. 

AS lB.65.l60. APPOINTMENT. The commissioner of public safety or 
his designee shall serve during his continuance in office. Other members 
of the counci 1 sha 11 be appoi nted by the governor for sta9gered terms of 
four years, except that no member may serve beyond the time he holds the 
office which made him eligible for appointment. A vacancy on the council 
shall be filled for the remainder of a member's unexpired term in the 
same manner as the original appointment. 

AS lB.65.170. CHAIRMAN AND VICE CHAIRMAN. The council shall 
select its chairman and vice chairman annually. 

AS lB.65.1BO. HOLDING OTHER OFFICE. Membership on the council 
does not disqualify a member from holding any other public office or 
employment. 

AS lB.65.l90. COMPENSATION AND EXPENSES. The members of the 
council receive no salary, but are entitled to per diem and travel 
expenses authorized by law for other boards and commissions. 

AS lB.65.200. MEETINGS. The council shall meet at least twice a 
year. The chairman shall set the time and place of the meeting, either 
on his own motion or on written request by any three members of the 
council. 

AS lB.65.210. REPORTS. Repealed. 
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AS lB.65.220, POWERS. The council has the power to 
(1) adopt regulations for the administration of AS lB.65.130-

1B.65.290; 
(2) establish minimum standards for employment as a police officer 

in permanent or probationary positions and certify persons to be qualified 
as police officers under AS lB.65.130-1B.65.290; 

(3) establish minimum criminal justice curriculum requirements 
for basic, specialized, and inservice courses and programs for schools 
operated by or for the state or a political subdivision of the state for 
the specific purpose of training police recruits or police officers; 

(4) consult and cooperate with boroughs, municipalities, agencies 
of the state, other governmental agencies, universities, colleges, and 
other institutions concerning the development of police training schools 
and programs of criminal justice instruction; 

(5) employ an administrator and other persons necessary to carry 
out its duties under AS lB.65.130~lB.65.290. 

AS lB.65.230. POLICE TRAINING PROGRAMS. The council shall estab
lish and maintain police training programs through those agencies and 
institutions that the council considers appropriate. 

AS lB.65.240. STANDARDS. (a) No person may be appointed as a 
police officer, except on a probationary basis, unless the person (1) 
has satisfactorily completed a basic program of police training approved 
by the council, and (2) possesses other qualifications the council has 
established for the employment af police offic~rs including, but not 
limited to minimum age, education, physical and mental standards, 
citizenship, moral character, and experience. The council shall pre
scribe the means of presenting evidence of fulfillment of these re
quirements. 

(b) The council shall issue a certificate evidencing satisfaction 
of the requirements of (a) of this section to an applicant who satisfies 
those requirements or who satisfied the requirements of (a)(2) of this 
section and satisfactorily completes a program or course of instruction 
in another jurisdiction equivalent in content and quality to that re
quired by the council for approved police education and training pro
grams in the state. 

(c) The council may deny or revoke the certificate of a police 
officer who does not meet the standards adopted under (a)(2) of this 
section. 

AS 18.65.250. FINANCIAL ASSISTANCE. (a) The Governor's Com
mission on the Administration of Justice has the authority to assist 
political subdivisions and police departments in meeting the costs 
involved by extending financial assistance for travel, per diem, tuition, 
and other costs. 

(b) only those political subdivisions and police departments 
complying with AS lB.65.130-1B.65.290 are eligible for financial assis
tance authorized under AS 44.19.116. This subsection applies only to 
those funds made available for providing minimum police standards. 
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AS lB.65.260. GRANTS. (a) The Council may accept donations of 
propertY',both real ,and personal, and grants of money from a govern
mental unlt or publlC agency, or from an institution or person. An 
arrangement made under this section shall be detailed in the annual 
report of the council. The report shall include the identity of the 
~onor, the nature of the transaction, and the conditions of the grant, 
lf any. All money received by the council under this section shall be 
deposited in the state treasury to the account of the council. 

(~) The council shall provide for and administer a funding program 
authorlze~ in (a) of this section. In the administration of the program 
the,councl~ ~hall ,promo~e the most,efficient and economical program for 
pollce tralnlng, lncludlng the maXlmum utilization of existing facilities 
and programs to avoid duplication. 

AS lB.65.270. APPLICABILITY OF ADMINISTRATIVE PROCEDURE ACT. 
Sections 150-290 of this chapter shall be administered in compliance 
with the Administrative Procedure Act. 

,AS,lB.65.2BO. ~XEMPTIONS. (a) The commissioner and deputy 
commlSSloner of publlC safety and the chief administrative officer of 
local police departments are exempt from the requirements of AS lB.65,240. 
However, a person appointed chief of,~ local police department after 
Ju~y 1, 1981 who performs any operatlonal duties, shall meet the re
qUlrements of AS lB.65.240 (a)(l). 

(b) Any local government with an established police training 
~rogram meeting the requirements of AS lB.65.220(2) and (3) may exclude 
ltself from the requirements of AS lB.65.240 by ordinance. The exclusion 
has no effect on eligibility to receive federal or state grants. 

AS 18.65.290, DEFINITIONS, In sections 130-290 of this chapter 
(1) "council" means the Alaska Police Standards Council' 
(2) "police officer" means a fUll-time employee of the ~tate or a 

loca~ police department with the authority to arrest and issue citations' 
detaln a ~erson taken,into custody until that person can be arraigned ' 
before a Judge or maglstrate; con.duct investigations of violations of 
a~d enforce criminal laws, regulations and traffic laws; search with or 
wl~hout a warran~ persons, dwellings, and other forms of property for 
eVldence of a crlme; carry a concealed weapon' and take other action 
consistant with exercise of these enumerated powers when necessary to 
maintain the public peace; 

(3) ': ~hief adf!1inistrative off~cer" means a chief of police or 
o~h~r,offlclal who lS head of a pollce department in a political sub
dlvlslon. 
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Register 80, January 1982 

PART 6. 

Chapter 

DEPARTMENT OF PUBLIC SAFETY 

ALASKA POLICE STANDARDS COUNCIL 

85. Minimum Standards for Police Officers 
(13 AAC 85.050 -- 13 AAC 85.150) 

13 AAC 85.005 
13 AAC 85.010 

CHAPTER 85. MINIMUM STANDARDS FOR POLICE OFFICERS. 

Section 

05. Applicability of chapter 
10. Basic standards for police officers 
20. Permanent employment for police officers 
30. [Repealed] 
40. Basic, intermediate, and advanced certificates 
50. Basic police training program 
60. Waiver and reciprocity 
70. [Repealed] 
80. [Repealed] 
90. Personnel reports and training records 

100. Revocation and lapse of certificates 
150. Definitions 

13 AAC 85.005. APPLICABILITY OF CHAPTER. The requirements 
of this chapter do not apply to village police officers or village 
public safety officers identified in 13 AAC 89, except as specifi
cally provided in 13 AAC 89. (Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 

13 AAC 85.010. BASIC STANDARDS FOR POLICE OFFICERS. (a) Nc 
person may be appointed as a police officer, except on a temporary 
basis not to exceed 90 days, by a participating police depart
ment unless 

(1) he is a citizen of the United States or a resident 
alien who has demonstrated an intent to become a citizen of the 
United States; 

(2) he is 19 years of age or older; 

(3) he has not been convicted of a felony or been in
carcerated, on probation, or on parole after a conviction of a 
felony by a court of this state, the United States, or another 
state or territory during the 10 years before the application; 
a felony conviction in another jurisdiction for an offense which 
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Register 80, January 1982 Department of Public Safety 13 AAC 85.010 

is not a felony in Alaska does not necess~rily ba~ certification 
unless the felony conviction was for a crlme of dlshonesty or a . 
crime which resulted in serious bodily injury or a threat of serlOUS 
bodily injury; 

(4) he is of good moral character; misdem:anor con
victions, other than for minor traffic offe~s7s, ~urlng.the 10 
years before application w~ll, in t~e.councll s dlscretl~n, be 
considered by the council ln determlnlng moral character, 

(5) he has a high school diploma, or its equivalent, 
or ha~ obtained a General Equivalency Degree (GED); 

(6) at the time of hire, a licensed physician certi
fies on a medical record' form supplied by the council that the 
person: 

(A) is physically sound and free from physical 
defects which would adversely affect performance as a ~olice 
officer; 

(B) has normal color discrimination, normal 
binocular coordination, normal peripheral vision, and corrected 
visual acuity of 20/30 or better in each eye~ 

(C) has normal hearing or has no hear~ng def:ct 
which would adversely affect his performance as a pollce offlcer; 

(7) he is free from any mental or emotional disorder 
which may adversely affect performance as a police officer. 

(b) An individual whose certificate has been revoked by 
the council is not eligible for hire by a participatin~ police 
department unless his certificate has been reinstated by the 
council. 

(c) Before appOinting an applicant to a position as a 
police officer, except on a probationary basis not ~o exceed 90 
days, a participJting police department must determlne whether 
the applicant meets the standards in (a) of this section. In 
making this determination the department must 

(1) obtain proof of age, citizenship status, and education; 

(2) obtain fingerprints on two copies of FBI Applicant 
Card FD-258; one card must be forwarded for permanent retention 
to the Records and Identification Section of the Division of 
State Troopers of the Department of Public Safety; the other 
must be forwarded to the Federal Bureau of Investigation for 
a record check of the applicant; 
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Register 80, January 1982 Department of Public Safety 13 AAC 85.010 

(3) obtain a complete personal history of the applicant 
on a form supplied by the council; 

(4) conduct a thorough personal history investigation 
of the applicant to determine character traits and habits indi
cative of moral character and fitness as a police officer; 

( 5 ) 
appl icant; the 
use as a basis 
cant; 

obtain a complete medical history report of the 
re~ort must be given to a licensed phYSician to 
in conducting a physical examination of the appli-

(6) require the applicant to undergo an examination 
by a licensed psychiatrist or psychologist if there is an indi
cation of past or present personality defect or mental problem; 

(7) determine whether the applicant has been decerti
fied by the council during the preceeding 10 years. 

(d) All information, documents, and repo'rts obtained by a 
partiCipating police department under (c) of this section must be 
placed in the permanent files of the department and must be avail
able for examination at any reasonable time by' representatives of 
the council. Copies of (1) the Medical Exam Form; (2) the Health 
Questionnaire~ (3) the Personal History Statement; (~) any criminal 
record disclo~ed through fingerprint search; (5) the Psychological 
Examination Report, when the examination is mandatory; and (6) thE 
Field Training Material must be sent to the council during the 
probationary period of section 40(b)(3) of this chapter. The in
formation in the council IS files is confidential, and available 
only for use of the council in carrying out the requirements of 
AS 18.65.130-290 and the regulations adopted under AS 18.65.130-
290, however, a police officer or applicant may review his own records. 

(e) Whenever ~he applicantls Signature is required on a 
councll form, the slgnature must be under oath or affirmation 
and aCcompanied by a statement by the applicant that the infor
mation supplied is true to the best of his knowledge. 

(f) The council may deSign and distribute forms to aid 
police departments in obtaining the information required in (c) 
of this section. (Eff. 8/10/73, Reg. 47; am 8/10/80, Reg. 75) 

Authority: AS 18.65.220 
AS 18.65.240 

(a) 13 AAC.8~.02~. PERM~NENT EMPLOYMENT FOR POLICE OFFICERS. 
A partlclpatlng POllce department may not appoint a person 

to a permanen~ posit!o~ as a.police officer unless the person has 
a curren~ baslc certlflcate lssued by the council under section 40 of thls chapter. 
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Register 80, January 1982 Department of Public Safety 13 AAC 85.020 
13 AAC 85.040 

(b) A participating police department may not employ a 
person as a police officer for more than 12 consecutive months 
unless the person has a current basic certificate issued by the 
council under section 40 of this chapter. 

(c) The council will, in its discretion, grant an extension 
for employment for longer than 12 months under (b) of this section 
if the chief admin.istrative officer of the participating police 
department requests the extension and certifies that his depart
ment is temporarily understaffed. Additionally, an extension 
will, in the council·s discretion, be granted to allow an officer 
to complete the necessary training if he is unable to do so in the 
first 12 months of his employment because of illness, injury, or 
family emergency. An extension will not exceed six months. 
(Eff. 8/19/73, Reg. 47; am 9/17/76, Reg 59; am 8/10/80, Reg. 75) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 85.030. PERMANENT APPOINTMENT. Repealed. 

13 AAC 85.040. BASIC, INTERMEDIATE, AND ADVANCED CERTIFICATES. 
(a) The council will issue a basic, intermediate, or advanced 
certificate to a police officer meeting the standards set forth 
in (b), (c), or (d) of this section. No certificate will be issued 
unless documents required under section 10(d) of this chapter are 
submitted to the council. 

(b) To be eligible for the award of a basic certificate, an 
appl icant must 

(1) be a full-time paid police officer of a police 
department in Alaska; 

chaptet'; 
(2) meet the standards of section 10(a) of this 

basis; 
(3) have worked 12 consecutive months on a probationary 

(4) have successfully completed the basic police train
ing program meeting the standards of sections 50 or 60 of this 
chapter; 

(5) attest that he subscribes to the law enforcement 
Code of Ethics as follows: 
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Register 80, January 1982 Department of Public Safety 13 AAC 85.040 

As a law enforcement officer, my fundamental 
duty is to serve mankind; to safeguar~ life an~ 
property; to protect the innocent ~g~ln ~ecept10n, 
the weak against oppression or int1m1dat10n, and 
the peaceful against violence or disorder; and to 
respect the constitutional rights of all men to 
liberty, equality, and justice. 

I will keep my private life unsu.llied as ~n 
example to all; maintain courageous calm 1n the 
face of danger, scorn or ridicule; develop self
restraint; and be constantly mindful of the ~el
fare of others. Honest in thought and deed 1n 
both my personal and 0 f f i c i i.ll 1 i fe, I wi 1 1 be 
exemplary in obeying the laws of the land and 
the regulations of my department. Whatever I see 
or hear of a confidential nature or that is con
fided to me in my official capacity will be kept 
ever secret unless revelation is necessary in 
the performance of my duty. I will never act 
officious1y or permit personal feelings, prej
udicies, animosities or friendships to influence 
my decisions. With no compromise for crime and 
with relentless prosecution of criminals, I will 
enforce the law courteously and appropriately 
without fear or favor, malice or ill will, never 
employing unnecessary force or violence, and 
never accepting gratuities. 

I will recognize the badge of my office as a 
symbol of public faith, and I accept it as a 
public trust to be held so long as I am true to 
the ethics of the police service. I will con
stantly strive to achieve these objectives and 
ideals, dedicating myself (before God)* to my 
chosen profession ... law enforcement. 

*The phrase in parentheses may be omitted. 

(c) To be eligible for an intermediate certificate, an 
applicant must 

(1) be a full-time paid police officer of a 
police department in Alaska; 

and 
(2) possess or be eligible for a basic certificate; 
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Register 80, January 1982 Department of Public Safety 13 AAC 85.040 

(3) have acquired the following combination of 
experience, training and education points: 

Minimum years as 
a police officer 2 4 4 5 6 7 8 

Minimum training APSC basic police 45 38 30 23 1 5 
points* training program (900) (760) (600) (460) (300) 

Minimum education BA or BS AA or AS 45 38 30 23 15 
points in college Degree Degree 
credits 

I*including APSC basic police training program and at least 40 classroom 
bours of management or' supervisory training. 

(d) To be eligible for an advanced certificate, an applicant 
must 

(1) be a full-time paid police officer of a police 
department in Alaska; 

(2) possess or be eligible for a basic certificate; 
and 

(3) have acquired the following combination of exper
ience, training, and education points: 

Minimum years as 
a police officer 4 6 9 9 10 11 12 

Minimum training APSC basic police 45 40 35 30 
points* training program (900) (800) (700) (600) 

Minimum education Masters SA or BS AA or 
points in college Degree Degree AS 45 40 35 30 
credits Degree 

I*including APSC basic police training program and at least 100 classroom 
hours of management or supervisory training. 

(e) The council may award an advanced certificate to an 
applicant who meets the requirements of (d)(l) and (d)(2) of 
this section and has 12 combined training and education points 
and 20 years experience as a police officer, or 30 combined 
training and education points and 15 years of experience as a 
police officer. 
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Register 80, January 1982 Department of Public Safety 13 AAC 85.040 
13 AAC 85.050 

(f) College credits or degrees awarded by an institution 
of higher learning accredited by the National Association of 
Post-Secondary Education will be recognized by the council. College 
credits awarded for a basic police training program will not be 
recognized for education points toward an intermediate or advanced 
certificate. College credits awarded for advanced, supervisory, 
management, executive, or specialized law enforcement courses may 
be recognized for either training or education points. College 
credits for law enforcement subjects may be counted for either 
training or education points. Education points will be awarded 
on the following basis: 

..... 
(1) one quarter-term unit of college credit equals 

two-thirds of an education point, 

(2) one semester-term unit of college credit equals 
one education point. 

(g) Jwenty hours of council~certified or recognized police 
officer training equals one training point toward ~n intermediate 
or advanced certificate. All training must be documented and the 
course must have been completed successfully by the applicant. 
(Eff. 8/10/73, Reg. 47; am 9/17/76, Reg. 59; am 5/8/77, Reg. 62; 
am 8/10/80, Reg. 75) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 85.050. BASIC POLICE TRAINING PROGRAM. (a) The 
basic. police training program consists of 40 hours of supervised 
field training as prescribed in the Alaska Police Standards Council 
Field Training Manual and at least 230 hours of instruction in 
basic law enforcement subjects. 

(b) The basic police training program must include 

(1) 10 hours of first aid instruction sufficient to 
qualify students for Standard Red Cross First Aid Certificate or a 
council-approved equivalent; and 

(2) instruction in criminal law, administration of 
justice, criminal investigation, offensive and defensive 
tactics, field techniques, traffic operations, and firearms. 
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Register 80 January 1982 Department of Public Safety 13 AAC 85.060 
' 13 AAC 85.100 

(c) To receive credit for the basic police training pr~gram, 
except for absences approved by the school director or coordlnator, 
a person must attend all sessions of the course, a~d be awarded a 
certificate of graduation by the director or coordlnator of th~ 
program. A person may ~o~ be certifi~d f~r successful cO~pletlon 
of the basic police tralnlng program lf hlS excused abse~ces 
exceed 10 percent of the total hours of instruct~on, or lf he . 
fails to successfully complete the firearms portlon of the baslc 
program. (Eff. 8/10/73, Reg. 47; am 8/10/80, Reg. 75) 

Editor's Note 

Authority: AS 18.65.220 
AS 18.65.240 

The APSC Field Training Manual for Police Recruits is on file in 
the Lieutenant Governor's Office together with this chapter of 
regulations. Copies may a1~o be obtained from the Alaska Police 
Standards Council, Pouch N, Juneau, Alaska, 99811. 

13 AAC 85.060. WAIVER AND RECIPROCITY. (a) The council 
will, in its discretion, waive part or all of the basic police 
training requirement if an applicant has evidence that he has 
satisfactorily completed equivalent training. 

(b) The council may enter into reciprocity agreements 
with states which regulate or supervise the quality of police 
training and which require a minimum of 230 hours of classroom 
training for police officers. (Eff. 8/10/73, Reg. 47; am 8/10/80, Reg. 75) 

Authority: AS 18.65.220 
AS 18 65.240 

13 AAC 85.070. LAW ENFORCEMENT CODE OF ETHICS. Repealed. 

13'AAC 85.080. DISCRIMINATION PROHIBITED. Repealed. 

13 AAC 85.090. PERSONNEL REPORTS AND TRAINING RECORDS. (a) 
A participating police department must report to the council the 
name, address, and qther pertinent information concerning each 
newly appointed police officer within 30 days after the police 
officer is appointed, except in those instances where a public 
record of the apPointment would jeopardize the officer or the assignment. 

(b) When a police officer is terminated from a participating 
police department, the department must notify the council within 30 days after termination. 
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(c) Forms for the notification requi~ed in (a) and. (b) .of 
this section will be supplied by the councll. The coun~ll ~111 
keep the information, and will, in its discretion, furnlsh lt to 
requesting police departments in the state. (Eff. 8/10/73, Reg. 48, 
am 9/17/76, Reg. 59; am 8/10/80, Reg. 75) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 85.100. DENIAL, REVOCATION, AND LAPSE OF CERTIFICATES. 
(a) The council will, in its discretion, deny or.revoke a basic, 
intermediate, or advanced certificate upon a findlng that: 

(1) the applicant or holder of the certificate falsified 
or omitted information required to be provided on his application 
for certification or supporting documents; 

(2) the applicant or holder of the certificate has been 
discharged or resigned under threat of discharge for cause from 
employment as a police officer in this state or any other state; or 

(3) the applicant or holder of the certificate does 
not meet the requirements of section 10(a) or (b) of this chapter. 

(b) The holder of a certificate must immediately return his 
certificate to the council upon notification of revocation. 

(c) A basic, intermediate, or advanced certificate lapses 
if the holder is not employed as a police officer with a police 
department in this state or another state for a period of 12 consecutive months. 

(d) A person may request reinstatement of a lapsed certi
ficate after serving an additional 12-month probationary period. 
The council may require supplemental training as a condition of 
reinstatement. (Eff. 8/10/80, Reg. 75) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 85.150. DEFINITIONS. In this chapter 

(1) "council" means the Alaska Police Standards Council; 

(2) "participating police department" includes the 
Alaska Department of Public Safety and a police department of any 
political subdivision that has not excluded itself under the 
provisions of AS l8.65.280(b); 

(3) "police department" means a civil force of police 
officers organized by the state or a political su~division of the 
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state whose basic purpose and function is to maintain peace and 
order and to prevent and investigate criminal offenses; 

(4) II pro bationary period ll means employment as a police 
officer for a period not exceeding 12 consecutive months; separation 
of less than 91 consecutive days will be considered unbroken 
service. 
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TITLE: CITIZENSHIP, AGE, AND EDUCATION 

A. CITIZENSHIP/AGE 

1. Observe and make copy of birth or baptismal certificate 
for permanent retention in police department files or 

2. Observe and make copy of resident alien's declaration of 
intent to become a citizen of the United States for per
manent retention in police department files. 

B. EDUCATION 

1. Observe and make copy of high school diploma, General 
Equivalency Degree or equivalent for permanent retention 
in police department files. 
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1. 

2. 

3. 

TITLE: FINGERPRINT RECORD CHECKS 

Obtain applicant's fingerprints on 2 copies of FBI Applicant 
Card FD 258. 

Send one card to the Department of Public Safety, Records 
and Identification Section, Pouch N, Juneau, Alaska, 99811 
for a record check and permanent retention. 

Send one card to the FBI, Identification Division, U.S. 
Department of Justice, Washington, D.C., 20537 for a record 
check. 

A co of POSITIVE record checks from the De artment of Public Safet 
and/or the FBI must be sent to the APSC 13 AAC 85.010 d 
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3. 

4. 

TITLE: PERSONAL HISTORY INVESTIGATION 

Applicant must cDmplete and sign, under oath, a Personal 
History Statement (APSC Form F-3 or similar comprehensive 
form) . 

Conduct a thorough and exhaustive background investigation 
based on the applicant's personal history statement. 

Investigations should include, but not be limited to the 
applicant1s residence and employment outside Alaska. 

The investigation should be conducted by the department's 
ranking officer or an experienced investigator. 

A copy of the applicant's com leted Personal Histor Statement must 
be forwarded to the APSC for. ermanent retention 13 AAC 85,010 d 
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TlrLf~ HEALTH QUESTIONNAIRE 

1. Applicant must fully and accurately complete and sign, 
under oath. a Health Questionnaire (APSC Form F-2A or 
similar comprehensive form) to use as a basis for the 
required medical examination. 

2. The original is to be mai"ntained by the police depart
ment. 

A COPt of the com leted Health Questionnaire must be sent to the Msc _13 AAC 85.010 d " . 

IIJ.-4 

.. 

( 

( 
I ," 

I· 
~ 

~:> . ( 
\.~,-, 

( l! 

/ 

TITLE: MEDICAL EXAMINATION 

1. The applicant is required to take a physical examination 
from a licensed physician using APSC Form F-28, "Medical 
Examination Report" or similar comprehensive form. 

2. Th~ original is to be maintained by the police department. 

Examination Re ort must be sent to 
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TITLE: OFFICER CERTIFICATIONS 

A. BASIC CERTIFICATE 

1. The department head or his designee should review 13 AAC 85.010 
and 13 AAC 85.040(b) in this manual to assure that the applicant 
meets all the requirements for basic certification. 

2. The department head or his designee should assure that the 
documents required by 13 AAC 85.010(d) have been sent to 
the APSC. 

3. Submit a completed APSC Form F-7, "Application for Certification", 
signed by applicant under oath, to the APSC. 

B. INTERMEDIATE CERTIFICATE 

1. The department head or his designee should review 13 AAC 85.040(c) 
in this manual to assure that the applicant meets the requirements 
for intermediate certification. 

2. Submit a completed APSC Form F-7, "Application of Certification", 
signed by applicant under oath, to the APSe. 

C. ADVANCED CERTIFICATE 

:r I 

1. The department head or his designee should review 13 AAC 85.040(d) 
and (e) in this manual to assure that the applicant meets the 
requirements for advanced certification. 

2. Submit a completed APSC Form F-7, "Application for Certification", 
signed by applicant under oath, to the APSC. 
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TITLE: BASIC POLICE TRAINING PROGRAM 

GENERAL PROVISIONS 

The Basic Police Training Program consists of a minimum of 270 hours 
of instruction in the following subject areas; 230 hours of which 
are in a certified or approved Basic Police Training AcadE!my. 

SUBJECT 

Introduction to Law Enforcement 
Criminal Law 
Administration of Justice 
Criminal Investigations 
Field Techniques 
Traffic Operations 
Offensive/Defensive Tactics 
Firearms 
First Aid 
Other Subjects 
Examinations 

TOTAL 

HOURS 

29 
35 
17 
54 
16 
13 
17 
8 

10 
11 
20 

230 

The fOllowing pages describe the general content of each subject listed above. 

The ba~ance of.4~ hours required to total a minimum of 270 hours is the 
~PSC Fleld Tralnlng Pr?g~am which i~ conducted by the recruits' Employ
lng De~artment.a~d verlfled by submlssion of the completed and signed 
APSC Fleld Tralnlng Manual (APSC Forms F-23 and F-24) to the APSC. 
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1. INTRODUCTION TO LAW ENFORCEMENT 

A. 

B. 

C. 

Background of Law Enforcement 

Evaluation and origin of criminal act. History 
of crime enforcement, trial, and punishment. 
History ~nd development of the police profession. 
Current police problems. 

Criminal Justice System 

The basic duties, responsibilities, and 
objectives of the three separately organ-
ized parts which compromise the criminal 
justice system. The correlation between the 
police, the courts, and corrections. 

Ethics, Conduct, and Professionalism 

The definition of a profession as it applies 
to law enforcement. Defines and discusses 
ethical and unethical acts. Social pressures, 
enticements, and the incentives for a proper 
code of conduct. Discussion of the Law Enfor
cement Code of Ethics. Stresses exemplary 
conduct both on and off duty. 

D. Orientation 

Welcome and orientation by the Academy 
Commander. Discussion of curriculum, 
rules of school, and other information to 
orient and motivate the trainees. 

2 

21 

2 

E. Objectives 2 

F. 

History of Public Safety Academy. Discussion 
of police training and objectives. Duties and 
responsibilities of the Alaska Police Standards 
Council. 

Psychology for Police 

Understanding the psychological basis for the 
actions and reactions of law enforcement 
officers and those with whom he deals. The 
effects of bias and prejudice. Psychology of 
the individual's action to certain situations. 
General instruction on empathy, sensitivity, 
and human relations. 
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A. 

B. 

c. 

Criminal Law 

History of Law. Brief outline of origin, 
theory, and present-day application. Common 
and statutory law distinquished. Covers 
law relating to criminal acts with emphasis 
on the elements of crimes and those specific 
sections most frequently used by field 
offi cer,s. 

Traffic Law 

Study of the most .frequently used Alaska 
traffic laws. Elements of the violations 
and their applications. Techniques of 
traffic control and enforcement. Li censing regulations. 

Laws of Arrest 

Authority, duties, and limitations of police 
officers in making arrests. Distinction 
between felony and misdemeanor arrests. 
Requisites of a legal arrest. Legal rights 
of suspect. Fresh pursuit. Legal use of 
force -- degree of force granted by law. 
Duty to inform. Entrapment, warrants, 
justifiable homicide, immunities. 

11 
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D. Search and Seizure 8 

E. 

The rules of search and seizure and how the 
admissibility of evidence is affected. 
Search warrant defined -- issued by whom, 
what authority, what purpose, contents, dis
position of seized property, disposition of 
warrant. Affidavit for search warrant. 
Search without warrant. Limitation imposed 
by constitutional guarantees. Recent 
Supreme Court decisions. 

Rules of Evidence 

Rules of evidence and their application to 
pt'oper 1 aw enforcement. The tests of ad
missibility applied by the courts, including 
direct and circumstantial evidence, hearsay, 
confessions, dying declarations, documentary 
evidence, competency of witnesses, res ges
tae, privileged and non-privileged communi-
cations. . 
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III. ADMINISTRATION OF JUSTICE 

A. 

B. 

C. 

D. 

E. 

F. 

? 1 

Role of the City Attorney 

An introduction to the functions of the City 
Attorney, as it pertains to police officers 
in the field. 

Role of the Public Defender 

2 

2 

A discussi6n of the operation of the organ
ization and operations of the Public D:fender's 
Office as it relates to the Alaska po1lce 
officers. 

Constitution 2 

A brief background on 'the historical signifi
cance of the Constitution. Mainly covers those 
amendments which are of particular importance 
to current day law enforcement. Discussion 
and evaluation of all recent major Supreme 
Court decisions in the area of law enforcement. 

Civil Rights 

An understandable definition of the term. 
Discussion of the amendments and statutes 
which are applicable in this field and their 
relationship to law enforcement. 

Courtroom Demeanor and Testifying 

Stresses fundamentals on how to be most 
effective as a witness in court. Includes 
preparation before court, appearance, m~nner, 
and attitude. Common errors of new offlcers. 
Use of notebook as reference. Direct testi
mony and cross examination. 

Moot Court 

The trainees prepare for and present a 
criminal case in actual moot court subject 
to direct examination and cross examination. 
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IV. CRIMINAL INVESTIGATION 

A. 

B. 

C. 

D. 

E. 

Interviewing and Interrogation 

Methods and procedures of interviewing and 
interrogating suspects, complainants, witnesses, 
victims, informants, and suspicious persons at 
the station and in the field. The police 
officer's approach and attitude are discussed. 
Discussion of the rights and treatment of 
subjects. Discussion of major court decisions 
regarding interrogation. Use of scientific 
aids. Statements, admissions, and confessions 
are discussed. 

4 

Crimina1istics 8 

General principles applicable to crime scene 
investigations. Collection and preservation 
of evidence. Procedures of marking, packing, 
and transporting evidence. Basic capabilities 
of a crime laboratory, including such elements as 
tool impressions, body materials, semen tests, 
firearms identification, hair, instrument 
analysis, and trace examinations. 

Fingerprints 4 

A varied basic indoctrination in fingerprint 
identification and recognition of major finger
print patterns. Introduction to location, 
development, and lifting of latent fingerprints. 

Collection and Preservation of Evidence 14 

Collection, preservation, identification, and 
recording of evidence. Proper handling from 
the time evidence is located until the time 
it is offered in evidence at the trial. Main
taining the chain of custody. Includes note
taking, sketches, diagrams, and photographs 
taken at crime scene. 

Accident Investigation 

Methods and procedures in investigating traffic 
acci~e~ts .. '~ut~es at t~e ~cene, parking, de
termlnlng lnJurles, asslstlng injured, protecting 
damaged cars, questioning drivers and witnesses 
checking vehicles involved, checking roadways ' 
signs and signals, photography, measurements ' 
and sketching the scene. ' 
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F. 

G. 

H. 

1. 

;t / 

Drug Investigation 4 

The drug problem and the laws governing drug 
enforcement. Discussion of narcotic drugs, 
dangerous drugs, hallucinogenic drugs, and 
marijuana. Discussion of investigative tech
niques, including use of undercover officers, 
informants, surveillance identification of 
drugs, and illicit laboratories. Brief dis
cussion of drug abuse prevention and treatment. 

Ex~losive Ordnance Disposal 

Discussion to teach the officer to recognize 
the various types of explosive and incendiary 
devices in use by militant groups, extremist· 
groups, and others and to teach the various laws 
relating to explosive materials. Includes initial 
steps on arrival at scene, search party, action 
on locating device, rendering safe procedures and 
transportation of explosive devices. Stresses 
the need to obtain expert assistance when nec-
essary. 

Fire and Arson Investigation 

Discussion of the motives for arson and the 
basic techniques to assist the state Fire 
Marshalls Office in the investigation of fires 
of suspicious origin. Included is a discussion 
of the chemistry and causes of fires, incen
diary fires, the elements of the crime of arson, 
search of the fire scene, some indicators of 
the possibility of arson, and other investigative 
techniques. 

Crime Scene Search and Critigue 

Practical exercise in the conduct of an actual 
crime scene search utilizing the skills and 
knowledge acquired in the classroom. Dis
cussion and critique of the exercise. 
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FIELD TECHNIQUES 

A. 

B. 

C. 

D. 

E. 

Patrol Techniques 2 

Purpose of patrols: Protection, prevention, 
repression, identification, and apprehension. 
Types of patrol: Fixed, auto, and foot patrol. 
Methods of answering assignments, emergencies 
and non-emergencies, and various hazards 
involved. 

Juvenile Procedures 

Discussion of Alaska laws relating to 
juveniles. Rights of juveniles, disposition 
of juveniles taken into custody, and 
juvenile court procedures. Techniques on 
handling juvenile victims, witnesses, and 
suspects. Working relations with juvenile 
agencies, schools, etc. 

Domestic Crisis Invervention 

3 

2 

Discussion of common domestic complaint calls 
and the techniques and procedures for settling 
domestic issues. Gives examples of husband
wife and parent-child disputes. Presents 
applicable laws relating to domestic complaints. 
Discusses psychology of handling these disputes. 

Handling'Mentally III 3 

Defines'and gives examples of the symptoms of 
common types of mental illnesses. Techniques 
for the proper handling of these persons. Legal 
and administrative procedures to be followed 
by police officers. 

Pursuit Drivi ng 

Training and evaluation in the high speed 
operation of a motor vehicle in pursuit of 
another vehicle, including emergency stop, 
car pullovers, and siren use. 

2 

F. Patrol Driving 4 

Operation of police vehicles: On patrol, 
answering assignments, emergencies, and 
non-emergencies. Methods of operation under 
inclement weather conditions and hazardous 
driving conditions. Operation of mobile 
communications equipment on patrol. 
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VI. TRAFFIC OPERATIONS 

A. Breathalyzer Training 8 

Presents elements of drunk driving offenses 
as defined by Alaska law. Includes study of 
implied consent law. The breathalyzer machine 
is demonstrated and explained, together with 
the mechanics and methods of its use to 
"Testimony in Court". 

B. Officer-Violator Relationships 

C. 

D. 

Basic principles of officer-violator contact, 
approach, officer!s appearance, initial con
tact, remarks, courtesy, offensive action, 
self control, human behavior, and termination 
of contact. 

D.W.I. Arrest (Practical Exercise) 

Practical exercise in the stoppoing of a 
suspected drunk driver and the processing 
through arrest, breathalyzer, and other 
procedures. This exercise serves as the 
basis for moot court. 

Defensive priving 

2 

2 

A discussion of the principles of defensive 
drivi~g with an ~mphasis on preventability 
technlques. Tralnees are required to drive 
through various configurations of traffic 
cones simulating different areas. Stress on 
proper driving techniques to anticipate events. 
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VII. DEFENSIVE TACTICS 

A. 

B. 

C. 

D. 

E. 

Physical Conditioning 

Program of calisthenics, running, other exercises, 
and sports designed to physically prepare the 
officer to perform the police function. Emphasis 
placed on the need to maintain top physical con-
d it ion. 

9 

Arrest Control Technigue?_ 2 

Effecting an arrest. Use of force and degree 
allowed by law) protection of the officer, search 
upon arrest, use of baton, gun, and handcuffs. 
Discussion of various restraining equipment. 
Demonstration and drill in a number of holds and 
come-alongs. 

Defensive Tactics 

Fundamentals of disarming and protection against 
persons armed with dangerous weapons. Basic 
knowledge of tactics for self-protection in 
emergency situations. 

Transporting Prisoners 1 

Acquaint officers with the proper method of 
handling and transporting arrestees. Make 
officers aware of problems that could arise 
during this procedure. 

Stop and Approach (Practical Exercise) 

Practical exercise by students in the approach, 
p~llover, and stopping a vehicle containing 
mlsdemeanor or felony suspects. Techniques of 
removal and systematic search of occupants and 
vehicle. Emphasizes maximum safety. 
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FIREARMS 

A. 

B. 

Firearms - Classroom 2 

Legal provisions and restrictions on the 
use of firearms. Moral aspects and safety 
precautions are emphasized. Care and 
cleaning of fireaf'ms. Practice: Sight 
pictures and dry firing. Orientation on 
various firearms most commonly in use. 

Firearms - Range 5 

Range safetY'and etiquette. Familiari
zation and practice firing. Sighting and 
dry firing. Firing and positions. Range 
firing for record. 

C. Special Weapons 1 

Instruction on the operation of the riot 
shotgun and the use of gas projectiles and 
grenades. Familiarization firing of these 
weapons. Purpose and effectiveness of these 
weapons. 
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IX. FIRST AID 

A. First Aid 10 

First aid pending the arrival of medical 
assistance with major emphasis on accident, 
illness, emergency childbirth, poisoning, and 
asphyxiation cases. Special skills, such as 
how to stop severe bleeding, cardiopulmonary 
resuscitation, and how to handle injured 
individuals are taught. 
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X. OTHER SUBJECTS 

A. School Administration 

Time to discuss administrative details re
lating to school closing and to prepare for 
and conduct graduation ceremony. 

3 

B. Student Evaluation and Critigue 2 

C. 

Time for the students to prepare evaluations 
of each subject, instructors, and the entire 
school. Discussion of these comments in class 
to improve future ~chools. 

Report W~·iti ng 

Necessity of reports. Requirements of good 
reports. Basic understanding of reports, 
thei ruse, value, and purpose. Ki nds of 
reports, elements of composition, general 
procedure as to form, substance, statistics, 
emphasis on proper use of wods, and spelling. 
Uniorm crime report forms. 
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IX. EXAMINATIONS 

A. Examinations 20 

Written examinations in criminal law, accident 
investigation, traffic law, laws of arrest, 
collection and preservation of evidence, search 
and seizure, physical training, first aid, and 
a final examination covering the entire curriculum 
are required. 

COURSE CHANGES 

20 

The Council may approve changes from the course content listed in this 
specification upon written application from the Academy Director pre
senting evidence that such change is compatible with the public interest. 
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Register 80, January 1982 13 AAC 89.010 

PART 6. 

DEPARTMENT OF PUBLIC SAFETY 

ALASKA POLICE STANDARDS COUNCIL 
Chapter 

89. Minimum Standards for Village Police Officers and Village 
Public Safety Officers (13 AAC 89.010 -- 13 AAC 89.150) 

CHAPTER 89. MINIMUM STANDARDS FOR VILLAGE POLICE OFFICERS AND 
VILLAGE PUBLIC SAFETY OFFICERS. 

Section 

10. 

20. 

30. 

40. 
50. 
60. 
70. 
80. 

140. 
150. 

Basic standards for village police officers and village 
public safety officers 
Permanent employment for village police officers and 
village public safety officers 
Certification of village police officers and village public safety officers , 
Village police officer basic training program 
Village public safety officer training program 
Waiver and reciprocity 
Denial, revocation and lapse of certificates 
Personnel reports and training records 
Exemption 
Definitions 

13 AAC 89.010. BASIC STANDARDS FOR VILLAGE POLICE OFFICERS 
AND VILLAGE PUBLIC SAFETY OFFICERS. (a) The basic standards for 
a village police officer or village public safety officer are: 

(~) that the person is 19 years of age or older; 

(2) that the person is a citizen of the United States 
or a resident alien who has demonstrated an intent to become a 
citizen of the United States; 

(3) that the person is of good m6ral character; mis
demeanor convictions, other than minor traffic offenses, during 
the 10 years before application will, in the council's discretion, 
be considered by the council in determining moral character; 

(4) that the person has not been convicted of a felony 
or been incarcerated, on probation, or on parole after conviction 
of a felony, by a court of the United States or of any state or 
territory during the 10 years before application; a felony conviction 
in another jurisdiction for an offense which is not a felony in 
Alaska does not necessarily bar certification unless the felony 
conviction was for a crime of dishonesty or a crime which resulted 
in serious physical injury or a threat of serious physical injury; and 
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Register 80, January 1982 Department of Public Safety 13 AAC 89.020 
13 AAC 89.030 

(5) that the person has no physical or me~tal co~dition 
that would adversely affect his performance as a pollce offlcer. 

(b) Only a village may appoint a person as a village police 
officer or village public safety officer. 

(c) A person whose certificate has been revoked by ~he council, 
is not eligible for hire as a village police officer or vlllag~ publlC 
safety officer by a village unless his certificate has been relnstated 
by the council. (Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 89.020. EMPLOYMENT FOR VILLAGE POLICE OFFICERS AND 
VILLAGE PUBLIC SAFETY OFFICERS. (a) Before appointing an applican~ 
to a permanent position as a village police officer or village publlC 
safety officer, a village shall 

(1) obtain proof of the applicant1s age and citizenship; 

(2) ,review and evalua.te the applicant1s personal his
tory and medical history statements; 

(3) review and evaluate responses to fingerprint record 
checks by the Department of Public Safety and the Federal Bureau of 
Investigation. 

(b) A village may not employ a village police officer or village 
public safety officer for a period of more than 12 consecutive months 
unless the officer has been certifi~d under 13 AAC 89.030. 

(c) Termination as a village police officer or village 
public safety nfficer for less than 90 consecutive days will be 
considered unbroken service for purposes of (b) of this section 
and 13 A.AC 89.030(a)(1). (Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 89.030. CERTIFICATION OF VILLAGE POLICE OFFICERS AND 
VILLAGE PUBLIC SAFETY OFFICERS. (a) The council will issue a 
certificate as a village police officer to an applicant who 

(1) is, at the time of application, a full-time paid 
village police officer employed by a village and has satisfactorily 
completed 12 consecutive months of probation as a village police 
officer with that village immediately before application; 

(2) meets the requirements of 13 AAC 89.010; 
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(3) successfully completes a training program meeting the 
requirements of 13 AAC 89.040; and 

(4) attests that he subscribes to the Law Enforcement 
Code of Ethics set out in 13 AAC 85.040(b)(5). 

(b) The council will issue a certificate as a village 
public safety officer to an applicant who 

(1) is, at the time of application, a full-time paid 
village public safety officer employed by a village,and has s~tis
factorily completed 12 consecutive month~ of ~robatlon .as a vll:age 
public safety officer with that village lmmedlately betore appll
cation; 

(2) meets the requirements of 13 AAC 89.010; 

(3) successfully completes a training program meeting 
the requirements of 13 AAC 89.050; and 

(4) attests that he subscribes to the Law Enforcement 
Code of Ethics set out in 13 AAC 85.040(b)(5). (Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 89.040. VILLAGE POLICE OFFICER BASIC TRAINING 
PROGRAM. (a) A village police officer basic training program 
must consist of at least 48 hours of instruction and include: 

(1) 10 hours of first aid instruction sufficient to 
qualify students for a standard Red Cross first aid certificate 
or the equivalent; 

(2) instruction in the administration of justice, 
criminal law, fire fighting, crime scene investigation, arrest 
procedures, and, if the officer is to be armed while on duty, 
instruction on the use of firearms; and 

(3) instruction concerning problems unique to the ad
ministration of justice in a rural community. 

(b) A person shall attend all sessions of the training re
quired in (a) of this section, except for absences approved by 
the director of the program. A person who is absent for over 10 
percent of the total hours of instruction or who does not satis
factorily complete the first aid training or the firearms train
ing, when required, will not be considered to have completed the 
training required by (a) of this section. (Eff. 10/18/81, Reg. 80) 
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13 AAC 89.050. VILLAGE PUBLIC SAFETY ~FFICER ~R~INING 
PROGRAM. (a) A village public safety off1cer tra1n1ng p~ogram 
must meet the requirements of 13 AAC 89.040(a) and must, 1n 
addition, include 

(1) at least 52 additional hours of instruction in 
criminal law, local ordinances, records systems, and problems 
unique to the administration of justice in a rural community; 

(2) the minimum instruction necessary to qualify the 
student as a Rural Fire Fighter I established by the Alaska Depart
ment of Education; and 

(3) the minimum instruction necessary to qualify the 
student as an Emergency Medical Technician I established by the 
Alaska Department of Health and Social Services. 

(b) A person shall attend all sessions of the training re
quired in (a) of this section, except for a~sences approved by 
the director of the program. A person who 1S absent for over 10 
percent of the total hours of instru:t~on or who d~es not sat~s
factorily complete the first aid tra1n1ng or the f1rearms tra1n
ing, when required, will not be considered to have completed the 
training required by (a) of this section. (Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 89.060. EXTENSION AND RECIPROCITY. (a) The council 
will, in its discretion, upon written application from a village, 
grant an extension for obtaining certification to an officer if 
the officer is unable to complete the required training within the 
first 12 months of employment due to illness, injury, or other 
emergency, or if the officer is unable to complete training because 
of temporary understaffing in nis department. 

(b) The council will, in its discretion, accept other police 
officer training that equals or exceeds that required in 13 AAC 89.040 
or 13 AAC 89.050 in partial or complete substitution for the training 
required in those regulations. (Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 89.070. DENIAL, REVOCATION, AND LAPSE OF CERTIFICATES. 
(a) The council will, in its discretion, deny or revoke a village 
police officer or village public safety officer certificate upon 
a finding that 
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(1) the officer falsified or intentionally omitted 
information on an application or other document required to be 
filed for certification; 

(2) the officer has been discharged, asked to resign 
or resigned in place of discharge from a police department; or 

(3) the officer does not meet the requirements of 
13 AAC 89.010(a). 

(b) The holder of a certificate shall immediately.return the 
certificate to the council upon notification of revocat10n. 

(c) A certificate lapses if the holder is not employed as 
a full-time village police officer or village public safety 
officer for 12 consecutive months. 

(d) A person may request reinstatement of a lapsed certi: 
ficate after serving an additional probationary period as requ1red 
by the council. The council will, in its discretion, require 
supplemental training as a condition of reinstatement. 
(Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 89.080. PERSONNEL REPORTS AND TRAINING RECORDS. (a) 
. Within 30 days of the date of hire of a village police officer or 
village public safety officer, the hiring authority shall notify 
the council on a form supplied by the council, except in those 
instances where a public record of the appointment would jeopar
dize the officer or the assignment. The employing agency shall 
notify the council within 30 days following termination of an 
officer for any reason. 

(b) Before completion of the basic training program re
quired in 13 AAC 89.030(a)(3) and 13 AAC 89.030(b)(3), each 
village police officer and village public safety officer must be 
fingerprinted on two Federal Bureau of Investigations applicant 
cards (FD-258) and shall, on a form supplied by the council, 

(1) complete a personal history statement; 

( 2 ) 

(3 ) 
Code of Ethics 

complete a medical history statement; and 

attest that he subscribes to the Law Enforcement 
set out in 13 AAC 85.040(b)(5). 

(c) The documents required by (b) of this section must be 
forwarded to the council. The fingerprint cards will be forwarded 
by the council to the Department of Public Safety and the Federal 
Bureau of Investigations for record checks. The documents required 
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by this section, following evaluation by the counc.il, will be for
warded to the officer's hiring authority for review, evaluation, 
and permanent retention. 

(d) The information in the council's files is confidential, 
and available only for use by the c~uncil in carrying out the 
requirements of AS 18.65.130 -- 18.65.290 and the regulations 
adopted under those statutes; however, a village police officer 
or village public safety officer may review his own records. 
(Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.240 

13 AAC 89.140. EXEMPTION. The provisions of this chapter 
do not apply to a village which has enacted an ardinance which 
specifically excludes it from AS 18.65.130 -- 18.65.290 if the 
village maintains a police training program which equals or exceeds 
the requirements of 13 AAC 89.040 or 13 AAC 89.050 and whose instructors 
are certified under 13 AAC 87.040. (Eff. 10/18/81, Reg. 80) 

Authority: AS 18.65.220 

13 AAC 89.150. DEFINITIONS. In this chapter 

(1) "certificate" means a certificate described in 
13 AAC 89.030; 

(2) IIcouncilll means the Alaska Police Standards Council; 

(3) "village ll 
Alaska road system, with 
based on the most recent 
as provided in AS 29.18. 

, , 

means a community off the 
a population of less than 
federal census, which has 

(Eff. 10/18/81, Reg. 80) 

interconnected 
1,000 persons 
been incorporated 

Authority: AS 18.65.220 
AS 18.65.240 
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TITLE: CITIZENSHIP/AGE 

1. The hiring agency must observe applicant's birth or baptismal 
certificate to verify age and citizenship or 

2. 
The hiring agency must observe applicant's resident alien's 
declaration of intent to become a citizen of the United States. 
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3. 

TITLE: FINGERPRINT RECORD CHECKS 

Obtain applicantls fingerprints on two copies of FBI Applicant 
Card FD258. 

Forward both fingerprint cards to the Alaska Police Standards 
Council, Pouch N, Juneau, Alaska, 99811. 

The APSC \,/i11 forward one card to the Department of Public 
Safety Records Section, Juneau, Alaska and the other to the 
Federa1 Bureau of Investigation, Washington, D.C. for a record 
check. 

4. The APSC will notify the hiring department of the results of 
the records checks. 
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TITLE: PERSONAL HISTORY STATEMENT 

Applicant must complete and sign, under oath, a Personal History 
Statement (APSC Form F-3 or similar comprehensive form). 

Review and evaluate the Personal History Statement to determine 
if it includes any information that would exclude the applicant 
from becoming a Village Police Officer or Village Public Safety 
Officer (refer to 13 AAC 89.0l0(a)(b){c)}. 

Histor Statement must be sent to 
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TITLE: HEALTH QUESTIONNAIRE 

Applicant must complete and sign, und~r oath a Health Questionnaire 
(APSC Form F-2A or similar comprehenslve form). 

Review and evaluate the Health Questionna~r~ to determine !~v!~~elY 
applicant has any physical or m~ntal c~ndltlon that would 
affect his performance as a pollce offlcer. 

A co of the completed uestionnaire must be sent to the 
APSC 13 AAC 89.080 c 
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TITLE: OFFICER CERTIFICATIONS 

A. Village Police Officers 

1. The department head or his designee should review 13 AAC 89.010 
and 13 AAC 89.030(a) in this manual to assure that the 
applicant meets all the requirements for Village Police 
Officer certification . 

2. The department head or his designee should assure that the 
documents required by 13 AAC 89.080(b) have been sent to the APSC. 

3. Submit a completed APSC Form F-7, "Application for Certification" 
Signed by the appiicant, under oath to the APSC. 

B. Village Public Safety Officers 

1. The department head or his designee should review 13 AAC 89.010 
and 13 AAC 89.030(b) in this manual to assure that the 
applicant meets all the requirements for Village Public Safety 
Officer certification. 

2. The department head or his designee should assure that the 
documents required by 13 AAC 89.080(b) have been sent to the APSC. 

3. SUbmit a completed APSC Form F-7, "Application for Certification" 
signed by the applicant, under oath to the APSC. 
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TITLE: VILLAGE POLICE OFFICER BASIC TRAINING PROGRAM 

GENERAL PROVISIONS 

The Basic Village Police Officer Training Program consists of a minimum 
of 48 hours of instruction in the following subject areas: 

First Aid (10 Hours) 
Administration of Justice 
Criminal Law 
Fire Fighting 
Crime Scene Investigation 
Arrest Procedures 
Use of Firearms (if officer is to be armed while on duty) 
Problems Unique to the Administration of Justice in Rural COITVTIunities 
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TITLE: VILLAGE PUBLIC SAFETY OFFICER 
BASIC TRAINING PROGRAM 

GENERAL PROVISIONS 

The Basic Village Public Safety Officer Training Program must, in 
addition to the 48 hours of training required for Village Police 
Officers, include at least 52 hours of instruction in the following 
law enforcement subject areas: 

Criminal Law 
Local Ordinances 
Records Systems· 
Problems Unique to the Administration of Justice in Rural Communities 

In addition: 

Minimum instruction necessary to qualify as a Rural Fire Fighter I 
(as established by the Alaska Department of Education) 

Minimum instruction necessary to qualify as a Emergency Medica"j 
Technician I (as established by the Alaska Department of Health and 
Social Services) 

V-7 

, 

, 



---- -~------

!") 

( ::=; 
I 
~ 
'" :;" 
5" 

OQ 

." a 
OQ 

Cil 
3 

'" ::I 
Q. 

:;-
~ c g. .., 

~ l 
~J 0: 

~ ,:' 

-~,~~ 

c' 

( 

( 

Register 80, January 1982 13 AAC 87.010 

PART 6. 

DEPARTMENT OF PUBLIC SAFETY 

ALASKA POLICE STANDARDS COUNCIL 

Chapter 

87. Certification of Police Training Programs and Instructors 
(13 AAC 87.010 -- 13 AAC 87.090) 

CHAPTER 87. CERTIFICATION OF POLICE TRAINING PROGRAMS AND 
INSTRUCTORS 

Section 

10. Certification of basic police training programs 
20. Certification of other police training programs 
30. Financial assistance 
40. Certification of police instructors 
90. Definitions 

13 AAC 87.010. CERTIFICATION OF BASIC POLICE TRAINING 
PROGRAMS. (a) An institution which offers a program of instruction 
in basic law enforcement subjects which meets the requirements 
of the classroom phase of the basic program provided for in 
13 AAC 85.050(a) and (b), 13 AAC 89.040, or 13 AAC 89.050, and 
to qualify students for a police officer basic certificate under 
13 AAC 85.040(b) or a village police officer certificate or 
village public safety officer certificate under 13 AAC 89.030 
shall apply for certification by the council and shall comply 
with the requirements of this chapter. 

(b) An application for certification under this section must 
be submitted on a form prescribed by the council and must be accom
panied by the following information, where applicable: 

(1) the name of the institution, its governing body, 
and its instructors; 

(2) institution policy and regulations with respect to 
leave, absences, class cuts, make-up work, tardiness, and inter
ruptions for unsatisfactory attendance; 

(3) institution policy and regulations with respect to 
standards of progress required of students, including the policy 
or regulation setting out the grading system of the institution, 
the minimum grades considered satisfactory, conditions for in
terruption for unsatisfactory grades of progress, the probationary 
period, if any, allowed by the institution, and conditions of 
re-entrance for those students dismissed for unsatisfactory progress; 
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(4) institution policy and regulations relating to 
student conduct and conditions for dismissal for unsatisfactory 
conduct; 

(5) a detailed schedule of fees, charges for tuition, 
books, supplies, tools, student activities, service charges, rentals, 
deposits, and all other charges; 

(6) a description of the available space, facilities, 
and equipment, and 

(7) an outline for each course which is part of the 
program, describing the content, skill to be achieved, and 
approximate classroom hours to be spent on each topic. 

(c) The council will, in its discretion, approve the appli
cation of an institution for certification of a program of in
struction as meeting the requirements of the classroom phase of 
the basic program provided for in 13 AAC 85.050(a) and (b), 
13 AAC 89.040, or 13 AAC 89.050 if the institution and program 
meet the following criteria: 

( 

(1) the courses, curriculum, and instruction are rdfquate ( 
in content, quality, and length to provide students with the education 
and training necessary to become successful, knowledgeable, and 
effective police officers; 

(2) the program of instruction meets the requirements 
of 13 AAC 85.050(a) and (b), 13 AAC 89.040, or 13 AAC 89.050; 

(3) the institution has adequat~ space, equipment, in
structional materials, and instructor personnel to provide training 
of good quality; 

(4) the directors and administrators have adequate 
training and experience and the instructors are certified under 
13 AAC 87.040; 

(5) a copy of the program outline, schedule tuition, 
fees, and other charges, regulations pertaining to absences, 
grading policy, and rules of operation and conduct are furnished 
to students upon enrollment; 

(6) adequate records are kept to show attendance and 
progress or grades, and satisfactory standards relating to 
attendance, progress and conduct are enforced; 

(7) written examinations are required of each student 
in those courses for which written examinations are appropriate 
and.p~actical tests are required in those courses such as firea;ms 
tralnlng where practical tests are appropriate; 
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(8) the institution gives its students, upon successful 
completion of the program, a certificate indicating that the program 
of instruction was satisfactorily completed; 

(9) a certificate of successful completion is not awarded 
by the institutidn except in compliance with 13 AAC d5.050(c); 

(10) the institution is financially sound and capable 
of fulfilling its commitments for training; 

(11) the institution furnishes the council within 7 
days after the completion of each program, a roster of those 
s~udents who attended at least 90 percent of the classes offered 
(In class hours), and the roster must show the full name rank 
department, and examinati?n scores for each student comp;eting' 
the p~ogram and must be slgned by the institution director or 
coordlnator. 

(d) A~ institution is s~bject to periodic inspection by the 
coun~ll or lts representatives to assure compliance with this 
sectlon. (Eff. 8/10/73, Reg. 47; am 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.240 
AS 18.65.260 

13 AAC 87.020. CERTIFICATION OF OTHER POLICE TRAINING 
PROGRAMS. (~) Th~ ~ouncil.will, in its discretion, certify 
prog~am~ of lnstr~ctlon desl~n~d to provide police officers with 
contln~lng educ~tl?n and tralnlng in supervisory, mid-management, 
executlve, speclallzed, and in-service subjects. 

(b) A~ applic~tion by an institution for certification of a 
program of ~nstructlon under this section must be submitted on a 
form p~escrlbe~ ~y the council and must be accompanied by the in
formatl0n speclfled in 13 AAC 87.010(b)(1 )-(7). 

. (c) The council will, in its discretion, approve the appli
cat!on of a~ age~cy or institution for certification of a program 
of lnstructlon, lf the program meets the following criteria: 

. (1) the courses, curriculum, and instruction are ade-
quate ln content, quality, and length to satisfy one or more of 
the purposes specified in (a) of this section; 

. (2~ the agency or institution and program are in 
compllance wlth the requirements of 13 AAC 87 010 
(Eff. 8/10/73, Reg. 47; am 10/18/81, Reg. 80)' . 
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(d) The institution shall be subject to periodic inspection 
by the councilor its representatives to assure compliance with 
this section. 

Authority: AS 18.65.220 
AS 18.65.230 
AS 18.65.240 

13 AAC 87.030. FINANCIAL ASSISTANCE. (a) No agency or 
institution will receive financial assistance from the council 
for a police training program unless the program is certified 
by the council under this chapter. 

(b) No agency or institution will receive financial assis
tance from the council for a police training program unless it 
is made available to all qualified police officers, except that 
the agency or institution may limit class size. An agency or 
institution of the state or a municipality which maintains a 
police training program primarily for training its own police 
officers may give preference to its own officers in enrollment. 
(Eff. 8/l0/73, Reg. 47; am 10/18/81, Reg. 80) 

Authority: AS 18.65.220 
AS 18.65.230 
AS 18.65.260 

13 AAC 87.040. CERTIFICATION OF POLICE INSTRUCTORS. (a) 
The council will certify instructors considered qualified to 
teach in one or more of the prescribed training courses on the 
basis of the standards provided in this section. 

(b) Instructors are eligible for certification if they meet 
the following minimum qualifications in the areas of education, 
training, and experience: 

(1) a person applying for certification to teach police 
subjects, including patrol, investigation, or the use of firearms 
must have: 

(A) a high school diploma or its equivalent; 

(B) three years experience as a police officer; 

(C) 40 hours of verified training in each sub-
ject to be taught; 

(D) 40 hours of instructor development training 
approved by the council, including training in the areas of 
communication, psychology of learning, techniques of instruction, 
use of instructional aids, preparation and use of lesson plans, 
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preparing and administering tests, teaching resources, and 
motivation; and 

(E) a recommendation by the director of a training 
program certified by the council under 13 AAC 87.010 or 13 AAC 87.020, 
or by the applicant's police department head. 

(2) a person applying for certification to teach general 
subjects, including management, human relations, or administration, 
must have: 

(A) a baccalaureate degree; 

(B) three years experience in the subject to be 
taught; and 

(C) a recommendation by the director of a training 
program certified by the council under 13 AAC 87.010 or 13 AAC 87.020. 

(c) The council will, in its discretion, waive any part of 
the requirements of (b) of this section if it finds that a person, 
although not meeting all of the eligibility requirements, is other
wise qualified to be an instructor. 

(d) The director of a training program certified by the 
council under 13 AAC 87.010 or 13 AAC 87.020 must supervise all 
instructors to insure that instructional excellence is maintained. 

(e) Instructor certification will, in the council's discretion, 
be revoked whenever an instructor is found by the council to be no 
longer qualified. Revocation of instructor certification will be 
considered by the council if 

(1) an instructor is terminated or asked to resign, or 
resigns instead of discharge for cause by his employer; 

(2) there is a recommendation to revoke certification 
by the director of a training program certified by the council 
under 13 AAC 87.010 or 13 AAC 87.020 or by the instructor's 
employer for failure to provide adequate instruction; or 

(3) the holder of the instructor certificate falsified 
or omitt~d. inf?rmation required to be provided on an application 
for certlflcatlon or on supporting documents. 

(f) Repealed 10/18/81. 

(g) A person who is currently certified or licensed by the 
State of Alaska or a nationally recognized certifying body need 
not be certified by the council to teach police officers in the 
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subject for which the person is certified or licensed. 

(h) The director of a training program certified by the 
council under 13 AAC 87.010 or 13 AAC 87.020 must furnish the 
council documentary verification of the certification or licensure 
of a person specified in (g) of this section before council 
approval as an instructor will be considered. 

(i) An instructor certificate becomes inactive if the holder 
of the certificate does not instruct at least one course certified 
by the council under 13 AAC 87.010 or 13 AAC 87.020 each calendar 
year. 

(j) An inactive instructor certificate may be reactivated 
upon written request of the director of a training program cer
tified under 13 AAC 87.010 or 13 AAC 87.020, or of the applicant's 
police department head, following the applicant's instruction of 
at least one course certified by the council under 13 AAC 87.010 
or 13 AAC 87.020 under direct supervision of a currently certified 
instructor. (Eff. 11/25/77, Reg. 64; am 10/18/81, Reg. 80) 

13 AAC 87.090. DEFINITIONS. 

Authority: AS 1 8 . is 5 . 2 2 0 
AS 18.65.230 
AS 18.65.240 

(1) IIcouncil" means the Alaska Pol ice Standards Council. 
(Eff. 8/10/73, Reg. 47) 
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TITLE: CERTIFICATION OF SCHOOLS, COURSES, AND CLASSES 

PROCEDURE FOR CERTIFICATION OF BASIC POLICE TRAINING PROGRAMS 

1. Requesting agency or institution must advise the APSC 
by letter of their intention at least 90 days prior to 
the scheduled starting date. 

2. The APSC will conduct an on-site inspection of the proposed 
facility and obtain the necessary documentation verifying 
compliance with 13 AAC 87.010(c). 

3. If approved at this stage, the APSC will so advise the 
agency or 'institution; if not approved, the APSC will so 
advise the agency or institution of the reasons and the 
steps necessary for compliance. 

4. The agency or institution then sends the APSC a completed 
F-20, IIAppl ication for Certification of Trainingll 1 isting 
all proposed instructors and attaching a copy of the program outline and schedule. 

5. All instructors must be certified or recognized by the APSC 
before program certification can be considered. 

6. The requesting agency or institution will be notified of cer
tification action by APSC Form F-12, IINotification of 
Certification Actionll. 

7. Upon completion of the school, the agency or institution 
must send the APSC a Form F-6, IINotice of Course Comp1etion ll ; 
a copy of the certificate awarded or other form of verifi
cation for each trainee ind"icating at least the following: 

a. Name of trainee 
b. Employing agency 
c. Title of School 
d. Dates of school 
e. Tota 1 hours 
f. Final examination score 
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TITLE: CERTIFICATION OF SCHOOLS, COURSES, AND CLASSES 

PROCEDURE FOR CERTIFICATION OF POLICE TRAINING COURSE OR CLASS 

1. Submit compl eted F-20, IIAppl ication for Certification of 
Trainingll to the' APSC at least 30 days prior to the scheduled 
starting date, listing all proposed, instructors and attaching 
a copy of the course outline and schedule. 

2. All instr .Jctors must be certified or recognized by the APSC 
before ~lurse or class certification can be considered. 

3. The requesting agency or institution will be notified of 
certification action by APSC Form F-12, IINotification of 
Certification Action ll . 

4. Upon completion of the course or class, the agency or 
institution must send the APSC a Form F-6, IINotice of 
Course Completion ll ; a copy of the certificate awarded or 
other form of verification fur each trainee indicating 
at least the following: 

a. Name of trainee 
b. Employing agency 
c. Title of school 
d. Dates of school 
e. Total hours 
f. Final examination score 
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TITLE: CERTIFICATION OF POLICE TRAINING INSTRUCTORS 

PROCEDURE 

1. Submit completed APSC Form F-9, IIApp1ication for Instructor Cer
tification" along with any documents supporting the regulatory 
requirements (see 13 AAC 87.040 in this manual) that have not 
previously been furnished to the APSC. 

2. If applicant does not meet the regulatory requirements for cer
tification, but is otherwise considered qualified to be an instructor, 
APSC Form F-9 must be accompanied by a written request for a waiver 
signed by the program coordinator or app1icant ' s department head 
listing the reasons applicant is believed qualified. 

3. 

4. 

Instructors who are currently certified or licensed by the 
Federal Government or any state or nationally recognized certifying 
body need not be certified by the APSC to teach police officers in 
the subject for which they are licensed or certified. A copy of 
the license or certification must be furnished to the APSC before 
their credentials will be recognized. 

The program coordinator or app1icant ' s department head wi11 be 
notified of APSC action by Form F-'12, IINotification of Certi
fication Action ll . 
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TITLE: APPLICATION FOR BASIC POLICE OFFICER TRAINING 

Current.ly emp'loyed police officer applicants for attendance at a 
certified Basic Police Officer Trairi'ing Academy must first be approved 
by the APSC. 

PROCEDURE 

1. The police department applying for recruit attendance submits a 
completed APSC Form F-5, IIApplication for Attendance at Basic 
Police Training Academyll to the APSC. 

NOTE: 

A. If not previously sent to the APSC, copies of the following 
documents must accompany the application: 

a. Health Questionnaire (APSC F-2A) 
b. Medical Examination (APSC F-2B) 
c. Personal History Statement (APSC F-3) 
d. Any criminal record disclosed through fingerprint search 
e. Psychological Examination Report when the examination 

was mandatory 

B. The police department applying for recruit attendance will 
be notified of APSC action by letter. 

The Public Safety Academy, Sitka, Alaska requires that an 
applicant for attenda'nce at the IIMunicipal Police Academyll 
who is 34 years old or younger must have had a medical 
examination within one year before the staring date of the 
academy. Applicants 35 years of age and older must have had 
a medical examination within six months before the starting 
date of the academy. 
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81-1 

Basic certification of officers with prior out-of-state basic 

police training will be based on: 

a. 12 consecutive months probationary period with 
a single Alaska police agency; 

b. successful completion of the 40-hour APSC 
field training program as evidenced by the 
APSC Field Training Manual; 

c. 

d. 

satisfactory completion of a minimum of 230 
classroom hours of basic police training; and 

satisfactory completion of a minimum of 24 
classroom hours of Alaska Criminal Code 
training. 

VII1-1 

" 

80-4 

For the purpose of basic certification, the Alaska Police Standards 

Council will recognize that a minimum of twenty (20) years of 

successful federal, state, or municipal police service will be 

accepted in lieu of the basic police training required by the Council. 

VII 1-2 



80-3 

Only training c'lasses longer than 8 hours must be certified by 

the Council. Training credit for courses of less than 8 hours 

will be granted if SUbstantiated by APSC Form F-6, "Notice of 

Course Completion" or other verification. 
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80-2 

Instructors who are currently certified or licensed by the Federal 

Government or any state need not be certified by the Council to 

teach police officers in the subject for which they are licensed 

or certified. A copy of the license or certification must be 

furnished to the Council before their credentials will be recog

nized. Employees of the F.B.I. designated by the Bureau as 

instructors are recognized by the Council as meeting the required 

standards. 
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80-1 

as a full -tl"me, paid police officer with a police Only employment 

department will be considered toward cumulative police experience 

for intermediate and advanced certification. 
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79-3 

No training credit will be granted for successful completion of more 

than one basic police training program toward any level of certifi

cation. If an applicant has attended more than one, such course, 

credit will be granted only for the program with the most hours. 
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79-2 

Law enforcement trainin£' received from the U.S. military services 

may be granted toward intermediate and advanced certification if 

it is verified or documented in APSC files. A curriculum must be 

furnished to the Council so the proper credit can be established. 

No law enforcement training received from the U.S. military services 

is acceptable to replace or supplement the APSC basic police training 

program. 

VII 1-7 

79-1 

Forty training hours will be granted for successful completion 

of the APSC field training program. 

Eighty training hours will be granted for a nationally recog

nized field training program which substantially exceeds Alaska's 

required minimum. 
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77-5 

A current first aid card or the equivalent is not required 

for certification above the basic level. 
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77-4 

Continuing Education Units (C.E.U.'s granted by the college) will 

be treated as training hours if they are law enforcement-related 

subjects. Continuing Education Units received in other than 

law enforcement-related subjects receive no credit. 
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77-3 

Training credit will be granted for CQurses given by organizations 

recognized by the Council outside Alaska without certification. 
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77-2 

No college credit will be granted for successful completion of any 

basic police training program attended after January 1, 1978 toward 

intermediate or advanced certification, whether a college grants 

such credit or not. Credits granted by a college may apply toward 

a degree which, when granted, will be recognized by the Council. 
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77-1 

Training credit will not be granted for courses attended 

in Alaska after January 1, 1978 that have not been certi

fied by the Council, unless they fall within Policy 80-3. 
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76-6 

Only full-time police officers, employed by the state or a municipal 

police department, will be considered for certification at any 

1 eve 1 . 
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76-5 

No credit will be granted as either college education or training 

for attendance at a technical or trade school or college unless 

the program relates directly to law enforcement. 
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76-4 

College credit will be granted upon request for successful 

completoion of: 

a. FBI National Academy 15 credits 

b. Southern Police Institute 15 credits 

c. N.U.T.I. (long course) 15 credits 
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76-3 

Neither college credit nor training credit will be granted for 

college courses audited. 
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76-2 

Forty hours of field training (APSe Field Training Manual) are 

not required for certification of an officer continuous1'V 
" 

em-
ployed by the same Alaska police agency since before July 

7, 1972. 

VIII-·18 
, 



76-1 

All training received and claimed toward any level of APSe certi-

fication must be documented or otherwise verified in APSe files 

before training credit will be granted. 

( 
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FORM INDEX 

F-l Form Order Blank 

F-2A Health Questionnaire 

F-2B Medical Examination Report 

F-3 Personal History statement 

F-4 Personnel Action Form 

F-5 Application to Attend Basic Training 

F-6 Notice of Course Completion 

F-7 Application for Award of Certificate 

F-8 Individual Record Inspection (APSC Use Only) 

F-9 Application for Instructor Certificate 

F-10 

F-12 

F-13 

Department Training Record 

Notice of Certification Action (APSC Use Only) 

Department Qualification Appraisal Guide 

F-20 Application for Certification of Course 

CERTIFICATES 

Basic Certificate 

Intermediate Certificate 

Advanced Certificate 

Instructor Certificate 

Vi1lage Police Officer Certificate 

Village Public Safety Officer Certificate 

Certificate of Attendance 

" "Y" "-

---- "---------------~-- ----------------------

ALASKA POLICE STANDARDS COUNCIL 
FORM ORDER BLANK 

Alaska PoHce Standards Council 
Pouch N 

Juneau, Alaska 
99811 

F·l 

Please supply this office with copies of Alaska Police Standards Council forms as indicated below' 

Number of Copies Form Number 

F . 1 Form Order Blank 

- F·2A Health Ouestionnaire 

F·2B Medical Examination Report 

F - 3 Personal History Statement 

F ·4 Personnel Action Form 

F - 5 Application to Attend Basic Training 

F - 6 Notice of Course Completion 

F ·7 Application for Award of Certificate 

F - 8 Individual Record Inspection 

F - 9 Application for I nstructor Certificate 

F - 10 Department Training Record 

F . 13 Department Oualification Appraisal Guide 

F·20 Application for Certification of Course 

F - 21 to 24 Field Training Manual 

NOTE: The Fi~ld Training Manual is supplied on receipt by the ! 
CounCil of completed F-4, Personnel Action Form for a 
new recruit. ' I 

t."'!'" 

" 

Signature T Department 1 Date 

Address 
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ALASKA POLICE 
STANDARDS COUNCIL 
Pouch N 
Junoau, Alaska 99811 

Name: 
Firsl 

F·2A 
HEALTH QUESTIONNAIRE 

This box to be completed by the Hiring Agency: 
You are to report to: 

Middle Lasl 
Address: 

Address: at ____ o'clock ---...,.,-----n, 
Mo. oay---' Yr. 

With this questionnaire completed. 

TO THE APPLICANT: 
Minimum medical standards are required by State law. Your cooperation in filling In this questionnaire as 
completely as possible will expedite the evaluation and avoid delay. 

• • Complete this form prior to your physical examination and give It to the examining 
Instructions to Call1dldate: physician at the time of examlnatlon ... Answer ali questions completely and accurately. 

Candldalo's Name (La". Flfsr. Middle, Addraas 

oalo 01 Blrlh Age Curren I Occupallon 

SEA,0NI HAVE yOU EVER OR DO YOU NOW HAVE ANY OFTHE FOLLOWING? FOR "YES" ANSWERS, SUPPLY FULL DETAILS IN SECTION "B" ON THE 
REVERSE SIDE. IF THE CONDITION REQUIRED HOSPITALIZATION, CHECK THE CORRESPONDING BOX. 

CONDITION NO YES HOSP CONDITION NO YES HOSP -, 
~-- ---------- -_.- '---' -.---

1. HEAD INJURY 24. SENSITIVITY TO DUST 
'" --'-- _.-._- ------- f---
2. BACK TROUBLE OR BACK PAIN 25. OTHER ALLERGIES -----_._---,-. --, 
3. ANY DEFECT OF BONES OR JOINTS INCLUDING 26. FREQUENT COLDS 

AMPUTATIONS, DISLOCATIONS, BROKEN BONES 27. CANCER OR MALIGNANCY 
-.- --------

4. LAMENESS 28. TUMOR, GROWTH, OR CYST ___ 4, __ ~ __ • __ ~ __________ • 

--' -
5. RHEUMATISM OR ARTHRITIS 29. ANY COMPLICATIONS FROM CHILDHOOD 

"-- ~-------- -,---- . 
6. TRICK OR LOCKED KNEE I KNEE INJURY DISEASES .. --_._-_..-.- -_.- - -
7. FOOT TROUBLE 30. POLIO _._"-----_. - ._-_._- - ,,---
8. EYE INJURY, SURGERY. DISEASE 31. RHEUMATIC FEVER --,---------- .- --f--, 
9. HAVE YOU EVER WORN GLASSES/CONTACT 32. HEART TROUBLE, INCLUDING CIRCULATORY --

LENSES 33. HIGH OR LOW BLOOD PRESSURE 
-------~ ---- -, --- ---- I--

10. HARD OF HEARING OR HEARING PROBLEMS 34. VARICOSE VEINS -------
11. WORN A HEARING AID 35. PERNICIOUS ANEMIA, LEUKEMIA, OR OTHER ---.+---.-- -, 
12. HEADACHES BLOOD DISORDER OR AILMENT 
~-- .. -- ~---- ~----- . 
13. MENTAL ILLNESS OR NERVOUS BREAKDOWN r-'-------------,--- 36. HEPATITIS, JAUNDICE, OR OTHER LIVER 

14. ADDICTION TO DRUGS OR ALCOHOL AILMENT 
-----------~--" 

15, FAINTING OR DIZZY SPElI.S 37. DIABET::S OR SUGAR IN URINE 
1-- r--

16. EPILEPSY OR FITS 38. ULCERS OR OTHER STOMACH TROUBLE 

17. ANY DISORDER OF THE NERVOUS SYSTEM 39. COLITIS 

16. TUBERCULOSIS OR OTHER LUNG TROUBLE 40. GALL BLADDER TROUBLE 

19. SHORTNESS OF BREATH 41. KIDNEY OR BLADDER TROUBLE 
-~- .. -- --

20. ASTHMA 42. PILES OR HEMORRHOIDS -- - - - .-
21. BRONCHITIS 43. RUPTURE OR HERNIA --,--, 
22. POISON OAK OR POISON IVY 1--. ________ ... __ 44. MONONUCLEOSIS 

23. SKIN TROUBLE 45. 

NO YES 

46.HAVE YOU EVER HAD OR BEEN ADVISED TO HAVE AN OPERATION? 
IF "YES", GIVE THE NATURE AND DATE{S) OF OPERATION{S): 

47A. HAVE YOU EVER BEEN A PATIENT (COMMITTED OR VOLUNTARY) IN A MENTAL HOSPITAL? 
(IF "YES", GIVE REASON{S), DATE{S), AND PLACE{SI: 

47B. HAVE YOU EVER VISITED A PSYCHIATRIST, PSYCOLOGIST OR MEDICAL DOCTOR FOR MENTAL OR EMOTIONAL REASONS 
,(IF "YES", GIVE DATE{S), PLACE{S), REASON(S), AND NAME OF DOCTOR): 

12·902 (Rovltdd 11/ eO) 



NO YES 

46. HAVE YOU HAD ANY OTHER ILLNESS, INJURY OR PHYSICAL CONDITION NOT NAMED ABOVE, OTHER THAN CHILDHOOD DISEASES 
OR MINOR ILLNESSES? IF "YES", EXPLAIN 

49. HAVE YOU HAD AN INJURY WITHIN THE LAST 5 YEARS WHICH CAUSED YOU TO LOSE TIME FROM WORK? 

50. HAVE YOU EVER BEEN DENIED EMPLOYMENT OR INSURANCE FOR MEDICAL REASONS? 

51. HAVE YOU BEEN DEFERRED FROM MILITARY SERVICE FOR EMOTIONAL OR HEALTH REASONS? 

1--' 
52. HAVE YOU EVER BEEN DISCHARGED OR RELEASED FROM EMPLOYMENT OR FROM THE ARMED FORCES FOR MEDICAL OR 

EMOTIONAL REASONS? 

53. HAVE yOU EVER RECEIVED OR APPLIED FOR A PENSION OR COMPENSATION FOR DISABILITY OR INJURY? 

54. ARE YOU PRESENTLY UNDER A DOCTOR'S CARE FOR ANY CONDITION? 

55. HAVE YOU TAKEN MEDICATION IN THE LAST 12 MONTHS FOR ANY REASON? 
IF "YES", EXPLAIN: 

56. DO YOU HAVE OR HAVE YOU EVER HAD ANY PHYSICAL, EMOTIONAL OR MENTAL LlMITATIO~'1S? 
IF "YES", EXPLAIN: 

PHYSIC!!<N'S CONSULTED (For above item checked "Yes", idelllifv ilt'/n No.) 

ITEM PHYSICIAN'S NAME ADDRESS (no., st., clt~, state) 

SECTION I . B WRITE YOUR OWN ACCOUNT AND EXPLAIN ALL ITEMS ANSWERED "YES" IN THIS QUESTIONNAIRE; IDENTIFY ITEM NUMBER. INCLUDE 
DIAGNOSIS, DATE OF ONSET, AND YOUR PRESENT CONDITION. CONTINUE ON aY-xll SHEETS OF PAPER AND ATTACH. 

ITEM 

-I 
1 

PENALTY 

ANY FALSIFICATION, WITHHOLDING OR FAILURE TO ANSWER ALL QUESTIONS COMPLETELY AND ACCURATELY MAY CAUSE FORFEITURE OF ALL 

i RIGHTS TO THIS EMPLOYMENT. .. 

I certify under the penalty of PERJUR Y that the foregoing Is true and a~curate to the best of my knowledge. 

Done at _________ . _____________________ , Alaska on the ____ day 01 _________ , 19 __ 

SWORN TO AND SUBSCRIBED before me this 

_____ , 19 __ . 

Notary Public In and for Alaska 

My Commission Expires: 

____ day of 

Applicant 

" 

ALASKA POLICE 
STANDARDS COUNCIL 
Pouch N 

MEDICAL EXAMINATION REPORT F·2B 
Junoau, Alaska 99811 To Be Completed by a Licensed Physician or Surgeon 

INSTRUCTIONS TO EXAMINING PHYSICIA ' . 
d th

" N. Please review Health Questionnaire before examining the candidate, Do not for. 
war IS report until lab results are received Use Sectio 24 f I n or exp anatlon of detailS, If necessary. 

1. Nama (Luj/, n,SI •. \llddltJ 
Birth Date fMu , DD.'. )', J 

3. Heighttwithoul ,}/(~,} 14• Welghtt"uhuur ,h.,... Dnd coor} 15. Chest Girth (E.,pl,allO") 6. Abdomen Girth 

7. Visual Acuity (If applicant wears glasses, test and record acuity both with and without glasses) 
a. Without glasses R201 L201 B201 

-- c. Depth perception 
b. With glasses R201 _ -- ----. 

L201 B201 d, Color perception e. Pupils: Equal ___ -- - ~.--.. ~---- Reaction 
f. Eye Grounds: -- -~ ---~ - . ----._- .. 

g. Form Fields of Vision (Temporal): Right eye - '- -- ----. . -._---
Left eye Each eye on Zero Line 

(record degrees of temporal fields obtained by Instrumentation cr confrontation In spaces above and on diagram below) 
h. Evidence of Suppression 

Note any abnormality " 0 

~,-" '~ 40 40 
nO 

" nO 

flO 
c: 
:::i flO 

70 e 70 
ao " N ao 
90 ............ ~ 90 

8. 
HEARING i±) L 

f-------__ . _ __ __ (Whispered conversation 01 15 fl. considered norma/) ='0 u."- ~~]rRU" PERFORA';ON 
-- ,- --,~ - -

RIGHT 151 OR DRAINAGE 

LEFT 151 
NO YES NO . YES 

NOTE AN' ABNORMALITY ----- --- - - - -- --.-. - -. --. .-

9. Head (Note any defecr, disease, or injury involving eyes, ears, /lose, mouth, Ihroat) 
10. Dentistry Recommended 

NO YES 

11. Lungs 
12. Date Chest X-ray Taken 13. Chest X-ray normal 

No Yes 
14. 

CARDIO VASCULAR SYSTEM 
(Report may be attached) 

TYPE OF ACTION BLOOD PRESSURE -- PULSE RATE SOUNDS I RHYTHM 
A. AT REST / 

'--- '1'-- .--- . --
-'-- -- I-

B. AFTER MODERATE EXERCISE ~J;~t}fl~~~i~~~~i!.:~.~~ -- -- + -------.. -
1--._-. --'-.. "'" - -'-- -

C. TWO MINUTES AFTER EXERCISE / 
- .. --. -- 1-----

D. CIRCULATION TO EXTREMITIES 
E. NOTE ANY ABNORMALITY - -- - -

15. NE RVOUS SYSTEM (describe any pathology or abnormal reflexes) 

16. ABDOMEN 17, RECTAL MASSES 
FISSURE 

. -------------_.-
f---. 
TENDERNESS - -'- --FISTULA --
HERNIA ---HEMORRHOIDS ---

16. GENITO,URINARY SYSTEM (note any abnormalities) 

12'003 (Aevlsed 111 HU) 
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19. MUSCULO'" SKELETAL 

(Tost by be~ding, stooping. squatting. II(SO by hoad. arm, log, and finger morions) 

MOBILITY I SYMMETRY POSTURE ]'RAY RricbMMENDED 
A. SPINE LJ No 0 Yes .. --..... - --_._---.-

LIMITED FUNCTION MISSING PARTS 
B. UPPER EXTREMITIES 

- - ------- - .. -- -- - -
LIMITED FUNCTION MISSING PARTS 

C. LOWER EXTREMITIES 
>-- ._--- -- -- ... -- .. • __ 8" 

-~-- -
20. SKIN (Scars, vuricositks, diseuse, abnormalities - nature and sevtrity) 

21. LABORATORY (Report May Be AI/ached) 

SP. GRAVITY I ALB. SUGAR I MICROSCOPIC 
A. URINALYSIS 

B. SEROLOGY (VDRL) o POSITIVE lJ NEGATIVE o NON-REACTIVE BLOOD TYPE 

22. Are there any conditions, physical, mental or emotional which, In your 23. Do you have any reservations about this candidate's ability to 
opinion, suggest further examination? physically and mentally perform the duties of a police offlcor? 

0 No o Yes (Explain in 24 below) 0 No o Yes (Explain in 24 below) 

24. SUMMARY I COMMENTS 

. .-.--- .-- -

.-. -----_._-_. -

- ._-- _._--' .. . --~---

--_ .. _- ------- -"-- ---

--'-- .- ------- .- - .---.- .. -

.. . ---- . .--

. -- -----.-

.--.---.-- --_.-

---.-

-- -------

'- .-

.-----. --
-- - --

.. . 

. ---.. -------- . -
.. . ----- _.-

-- .. -
SPECIAL INSTRUCTIONS: 

PHYSICIAN'S SIGNATURE NAME AND ADDRESS OF PHYSICIAN (Print or Type) 

( ",' 

DATE 

I 1 __ 

ALASKA POLICE STANDARDS COUNCIL 
Pouch N, 

Juneau. Alaska 99811 F·3 
PERSONAL HISTORY STATEMENT 

GENERAL Hand write or hand print on answor to EVERY QUESTION. If question do os not apply to you, IU lIato wIth N/A. If Ipac. 
INSTRUCTIONS' av.ilable Is inlufficlent. usa a separate shuet and precede each anlwer with the numbor of the referenced block. 

, DO NOT MISSTATE OR OMIT a material fact Iinca the statements made herein are subject to verification to detormine 
'your qualifications for employment. 

I. Last Name First Name Middle Name 2. Male [ J 

Female 

3, AlIlls(es), Nlcknams(s), Malden Name, Other Changes In Name Social Security Number 

.. 
4. Present Residence Address Street or RFD I City or Post CH:'IIO I State Zip Code 

5. Date of Birth (ManJ/l, Day, Y~ar) 1 Place of Birth (City, County. State) Attach p'hotostatlc copy of 
birth certificate or baptismal 

certificate 
6. Height 1 Weight Color of Eyes I Color of Hair I Scars, Physical Defects, Distinguishing Marko 

7. U.S CItizen Native 8_orn Naturalized, Date, Place, and Court 
- Yes - Certificate No. 

No 

B. Marital Status: 
Married C Single :- Engaged 0 Separated Li DIYorced [j Widowed [1 _. 

Name oj Fiancee (If applicable) Address (Street. City, Slate) 

Information concerning marriages: Spouse's Social Security Number: 

When Where Who Offlclat"d Spouse's Name (Wife'" Maiden Nallle) --
-. -

I 

-. . - --: 

Name and present address of spouse(s) If dlyorced or separated: 

Name Address 

Name Address 

9. If eyer separated, annUlled, or divorced, Indicate below the following Information: 

Separated, Date of Offending 
Annulled or Order Where lesued Party As 

DIYorced Or By W~·-''T) (Court & State) Decreed Reason 
(State Which) Decree By Law 

--.. - .- -----
10. Children and Dependents: 

A. list all of your children, Including stepchildren and adop,ted ones, and glYe the following Information: 

Name Birth Residence Supported 

Date Place Address With Whom By Whom 
,--- -. 

,..--' .. 

- -_ ..... 

-. . 

- . 
- --... 

B. Other dependents. If you claim Income tax exemptions for support of dependents other than spouse and children, proylde the following Information: 

Name Address Relationship Percent Support 

ProYlded ---_._------- -
- -. -
-. --_. 
_. -

12·904 (Revised 11/80) 
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11. Military Status: 
: Type of Discharge 

Have you served In the U.S. Armed Forces? Yes 0 NoD If Yes, Serial Number 
A. While In tho military, wore you ever arrested for an offense which reoultad In a trial by deck court or bV summary, speclol or general court·mertlal? 

~~se~ give ~~te~ place, law enforcing authority or type of court or court·martlal, charge ~nd.acllo!1 taken for each Incldant, using separate sheet to record 

this Information. 
B. Are )'OU presently a member of the U.S. Reserve or Natlooal or State Guard organization? 

Yes II No 0 If yes, complete the following: 

Grade and Service No. I 
Service and Component 

Org&nlzallon and Stallon or Unit and Locallon I 
Active r Inacllve Standby' 

Indicate Rese~e Obligation If any: 

, . 
12. Selective Service: 

Select/VB Service No. I 
Last Classification I 

Date Classified 

Local Board 
Addr'.lss 

13. Education: 
A. List all high schools attended. Attach diploma or certificate of graduation. 

Dates Attended Years 
Graduated 

Name Locl!-tion 
Completed Yes No 

-' 
. --

- ... 

B. Hlgherl.lducatlon. 1.lst Information belo~ tor all cOlleg~~ or unlv~rslties attended. Attach t;;nscript or diploma from 'allinstitutions of higher education attended 

Name and Location 01 College or University 
Dates Attended Credit Hours Degree Rec'd Year Rec'd 

From To Semester Quarter -

---

Major and Il1lnor College Courses -_ .. . 
.. 

C. Other scl100ls or training (tradl), vocational, business, or military). Give for each the name and location of school, dates attended, subjects studied, certificate, 

and any other pertinent data. 

14. Foreign Language: Enter foreign language and indicate your knowledge of each by placing "X" in proper column. 

Language Reading Speaking Understandll1;;' Writing 

Exc. Good Fair Exc. Good Fair Exc. Good Fair Exc. Good Fair 

PAGE 2 
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15. Special Qualifications and Skills: 

A. Indicate type of special license such as pilot, radio operator, etc., showing licensing authorlty where the license was first Issued, and date current license 
expires. (Except"ehlde "/lnator's lie,'ns,') . 

. -. --------- . - .-~ --- ... , 
.---. -

B. Special skills you possess and machines and eqUipment you can use. (For example, short wave radio, multillth, comptometer, key punch, turret lathe, 
transcribing machine, scientific or professional devices.) 

C. Approximate number of words per minute: Typing Shorthand 

D. Specl~1 qualifications not covered In application, (For example, your most Important publications (do not submit copies unless requested): your patents or 
Inventions; public speaking and publications experience; membership In professional or scientific SOCieties, etc.; and honors and fellowships received.) 

16. Vehicle Operator's License (Dril'er's, Chauffeur'S, etc.). Give the following Information concerning any vehicle operator's license you have h~ld or now hold: 

Kind of License Place of Issue Date of Expiration Restrictions -
. _. .. . - -- ~ -.~. --.. --- -.-- ---- .--- --1---------_. -- .- . .. --- ~ --- - --- .. 

Have you ever been denied Issuance of a license or have you ever had a license suspended or revolled? Yes l; No rJ 
Explain fully 

Have you ever had automobile insurance withdrawn or revoked or have you ever been refused autrJmobile Insurance? Yes r' No 

If yes, give details, Including reasons, names of companies, dates, etc. 

\ Give name and address of the Insurance company with whom you now have automobile insurance. I 

Policy coverage. 

17. Family: 

List In the order given, showing relationship, parents, guardians, stepparents, foster parents, parents·ln·law, brothers, and sisters. 
Include any others you have resided with or whom a close relationship existed or exists. 

Relationship Name Present Address It Living 

Father - - -
Mother (Malden Name) -_. ---------- . -- .-- ------ --
~----------------- ---
f------ -.-- -.. -
f-- -' ---- ----- ... -. --- ------ -. 
- -- _.----- ---- . __ ... - -' --~-

---- -------.---

If any person listed above Is not a U.S. citizen by birth, give the date and place 01 his birth, the date and port (;1 entry, allen registration number, naturalization 
certificate t" •• mber, and place of Issuance. 

18. EMPLOYMENT: Begin with your most recent job and list your work history for the past TEN years, Including part·time, temporary or seasonal employment, 
and all Qerlods of unemQlo:iment. 

From Date Name and Address of Employer Why would you leave? 

I 
Job Tltie 

1--- -To Date Description of Your Duties 

Salary Name of Supervisor 

I 
Name of Co·worker 

.\ 

i 
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--------------------~------------------------------------------------------.----=-.~. 

From Date Name and Address of Employer :. Why did you leave? .1_ Job TltiEl 

..... - .. ... ---_ .. -.-... -- ~-. '.-~ . . _.- .- ----~--- -- . _----
Description of Your Duties 'To Date 

Salary Name of Supervisor Name of Co·worker 

From Date Name and Address of Employer Why did you leave? Job Title 

- ... --"-'--'- - .. ~ --- - -- . -. ---. .. _ ... ---_._-- -- ----- . - _ .- ---
To Date Description of Your Duties 

Salary Name of Supervillor Name of Co,wl;)rker 

From Date Name and Address of Employer Why did you leave? Job Title 

1---._-- 1-. - ---- ---- -- ..-. ... -~--- - . - . ~ .. ... - - .--- -
To Date Description of Your Duties 

. 
Salary Name of Supervisor Name of Co·worker 

From Date Name and Address of Employer Why did you leave? Job Title 

~--.---.. - 1-. - . .-.--. -.---.. -- 1--. -----.... , 
To Date Description of Your Duties 

Salary Name of Supervisor Name of Co·worker 

From Date Name and Address of Employer Why did you leave? Job Title 

1------ . - -- --- .. __ ... 
To Date Description of Your Duties 

Salary Name of Supervisor N,ame of Co·worker 

From Date Name and Address of Employer Why did you leave? Job Title 

-.. --- - -_. ~ .. .- . ----
To Date Description of Your Duties 

I 

Salary Name of Supervisor Name of Co·worker 

From Date Name and Address of Employer Why did you leave? Job Title 

------. '--. 
To Date Description of Your Duties 

Salary Name of Supervisor Name of Co·worker 

Have you ever been discharged, asked to resign, furloughed, put on Inactive status for cause, or subjected to disciplinary action while In any position (except 

military)? .. Yes ] No If yes, state circumstances. 

Have you ever resigned (quit) after being Informed your employer Intended to discharge (fire) you for any reason? Yes 0 No 0 

If yes, explain, giving name and address of employer, approximate date, and reasons In each case. 

PAGE 4 
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19. Financial Status: 

A. Resources 

Income from any source other than your principal occupation? Yes [' 

Howollen? 

Do you own any real property? Yes [J 

Location 

No [J Value: S 

F·3 
No [J How much? 

The source? 

Insurance coverage and amount of premium? ______________ . _________________________ ._ 

Amount of mortgage? Amount and frequency of payments: ___________________________ . ______ _ 

Mortgage holder: 

Name of Bank 
I-::-...,..,.-::---:-...:-------------------------------.-------~ B. Obligations 

Give names and addresses of the Individuals, companies, or others to whom you are Indebted and the extent of your debt (Including any loans on which you are 
co-maker) . 

~--~~-------~N~a-m-e-a-n~d-a-d~d-re-s-s-o~f-c-r-ed-I-to-r-----------·--r-------K~ln~d~0~f~d7e~b~t------r---~A~m-o·-u-n~l------

l

I-

-- -----. ---.-. --- -----.---1-----.-
--.-. -------1------- --
--.------~---- -

- -1-----.----
-------_ .. __ . -

'-" - - -----.----

----+--- ------ .---- - 1--------_._--
._----1-------- -- ----- -1--._- ---. ---

20. Arrest, Detention, and LItigation: (Show all arrests including juvenile and tra/fit:. (Except parking)) 

A. Have you ever been arrested or detained by a law enforcement agenc),-? Yes CJ No 0 

B. H~~-Y;;U (or your spouse) been Involved In any court action, CIVIL or CRIMINAL? Include all traffic violations In this slate or elsewhere. Yes 0 No 0 
I--------~~.~~.~~~~~~--~~~~~~~--~~~~~--~~----.---

C. Have you ever been fingerprinted for any reason (arrest, job applicllnt, etc.)? Yes 0 No 0 

If the answer to any of the above questions Is YES, list below the date, place, and full deialls oi 6sch Incident. 

- .. ----------------._---------- -------- ---_ .. _------
-----------------------------------------------------------

I- ----- ---._--------------------------------------------------------------------------------------
,-------- - ----.-.-. -. - ----------------.-----------------------------.----1 

21. Health Record and Insurance: 

A. Health record. List the following concerning ali Illnesses for which you received medical treatment during the last 5 years. 

Number of Days Illness or Operation Month and Year Name and Address of Physician 

1-- - ----------------+------.. --------------~--------------------------
------------/-------!---------

f---------+- - -----------1-------------+---------------- ------------
.----.---- f--- -- ------------+---.-------------~-------------- ------ - -------------~ 

Number of days you have been III during the past 5 years In addition to that listed above. 
f------- --- ... - -.---

Have you ever been examined or treated for any mental or emotional disorder? Yes 0 No 0 If Yes, by whom, address, and date: 

--.-._---------------------------------------------
Has any member of your family ever had, or been tested for a nervous or mental disorder? Yes 0 No 0 If yes; Name and Relationship 

-- -.-----------.---------------------.-----------1 
Have you any physical handicap, chronic disease, or disability? Yes C No U 

I- ..... _- -.. -. .... - -- - -- --------------------------------------------------.--------
Have you ever had a nervous breakdown? Yes 0 No [, Have you ever had tuberculosis? Yes 0 No LJ 
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23. References: 

Do you use, or have you ever used, any habit forming drugs, Including alcohol? Yes 0 No 11 
CREDIT AND CHARACTER REFERENCES (do nol Include relatives, former employers, or persons living oUlslde Ihe United Siaies or Its Territories). Llsi only 
characler references who have definite knowledge of your qualifications and Illness for Ihe position for which you are applying. Do nol repeal names of 
supervisors. Lisl 3 credll and 3 characler references. 

" 
If the answer to any of Ihe above questions Is YES, list full detailS below, Including relationship of any persons InVOlved. 

,,-
1--'----- --- - . -- ._- - ... -.. - --- Name Years AddressClJuslnl'M adt/,,'ss Pf'I'jt'fTt·t!1 

r-- - .- ------ ~-- - -- ..... .~--- --- -.-- CREDIT Known Streel City Siale 
.- -- ->. __ .-... -_ ... --_ ... - .- - . .. -.- . --

- ~-.. _ .. _ ... _-_ .... 
-~ '. -- . .. -

r- .-.- - . .,.- .... -- . - - . .. ----.- .. .. "---
. _ .... ~ .. - '. - .. -~ - -.---.. -- 'T~ ___ p,'-- -- - . .. ~ .... -.. - - -_. "-

f- -- . - .. - - .. - -.. ---- _00 - .~-- " 
_.0-__ -- -_._--

B. Insurance. Indicate all Insurance policies Issued in your name (life, health, mortgage, etc.). CHARACTER 

- - ._.-- ----- f- - ---. - - ' . 
-- - . ----- ---- ... ---.. -_._- . - I- - .- .--~ 

... .-. 
Type 

I 
N"Wne and Address of Company Date ot Issue 

At Time of Issue - Your Age: Amount 01 Premium Percenlage of Premium You Pay 

Residence: 24. Foreign Travel: Exclude trips I,'ss than 30 days 10 Canada or Ml'xico AND /ofl'ign travel as a direct result 0/ U.S. military duti~s. 

Dales 
Counlry Visited Purpose of Travel 

From To 
Type 

I 
Name and Address of Company Dale of Issue 

At Time of Issue· Your Age: Amount of Premium Percenlage of Premium You Pay , -.. . - - - - ---- - -- -- .. -.-.. -~-- -.-_ . _. -
~ --- --- --- t - - ------'- . -- -~ ... --.. - .. -

25. Pasl and I or Present Membership In Organizations: 

Type (Social. Fraternal, Ollice Membership --

Residence: 

Type 

I 
Name and Address of Company Date of Issue 

At Time of Issue· Your Age: Amount of Premium Percentage of Premium You Pay 

Residence: Name and Address Professional, Elc.) Held From To 

- -.- ------------ -~--- .. t- --- ---- -- ------ f-- -.. -. ---
.. - .-- -.-- .. -_0- ~ .. _ .. _<. - -- -_._-------- r- ,-.. - --- ----

Type 

I 
Name and Address of Company Date of Issue 

- ' - -- -- -.--.-.- -- .. --.--- ------- .-- -- ------- ---~. --.--- - --~ ... .-
26. Hobbles and Sporls: 

AI Time of Issue - Your Age: Amount of Premium Percentage of Premium You Pay 

Residence: 

Were YOll ever rejected as an applicant for any Insurance? Yes 0 No 0 If yes, explain below. 

( 
Reason Rejecled By Whom (Name and Address) Date Name Length of Participation Level of Proficiency 

--- -
f-- --- .--~ .. - ----- -------- -. --- ~.-....---

-_ .. _-_. - '----- -- - 00_----_ .. _--
-- - - --- - -"--- - -- - - --- - --r-------- - ._-

22. Residences: List all residences for the past 10 years, beginning with your present address. 
27. Subversive Organizations: 

Yes No 
Monlh and Year Street and Number City Siale or Country 

From To 
Are you now or have you ever been a member of Ihe Communist party U.S.A. or any Communlsl organlz,,\lon(s) anywhere? 

-- - - Are you now or have you ever been a member of a Fasclsl organization? 

----- _. - Are you now or have you ever been a member of any organization, association, movement, group or combination of persons which advocales 

-- .. _--- the overthrow of our constitutional form of government, or which has adopted the policy of advocating or approving Ihe commission of acts 
of force or violence to deny olher persons their rights under the Constitution of the United Slates or which seeks to alter the form of 

--- - government of Ihe United Slates by unconstitutional means? 

--_. - -- Are you now or have you ever been affiliated or associated wllh any organization of the type described above. as an agent, official, or 
employee? - -- --
Are you now associating with, or have you assoclaled with any Indlvlduals,lncludlng relatives, who you know or have reason 10 believe are or -- - - --- have been members of any of the organizations Identified above? 

--- - - ---- Have you ever been engaged In any of the following activities of any organization described above: Contrlbulion(s) 10, attendance at or 

-"- - -.. -- - - ----- -- participation In any organizational, social, or other activities of said organizations or of any projecls sponsored by them; the sale, glfl, or 
distribution of any written, printed, or other matter, prepared, reproduced, or published, by them or any of their agenls or Instrumentalilles? --- -- -

If YES to any of the answers above, describe the circumstances. Attach additional sheets for a full detailed statement. If associated with any of these 
organizations, specify nature and extent of association with each,lncludlng office or pOSition held, also include dates, places, and credentials now or formerly 
held. If associations have been with Individuals who are members of these orllanlzatlons, then list the Inellvlduals and the organizations with Which they were 
or are affiliated. \ PAGE 6 
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"18. Are there any Incidents In your life not mentioned herein which may reflect upon your suitability to perform the duties which you may be assigned or which 
might require further explanation? Yes I 1 No ' " If YES. Give details -_ ... - -- - ., . --------. .. ---_ .. _- .. - ._-

--_._------
Yes C 

---_. __ ... --
30. Remarks: 

No' If so. give details. 

'''-

_. --.
.. - --

I authorize release of all Information pertaining to me from the records of credit bureaus. educational Institutions. military services. law enforcement agencies 
and present and past employers. to my prospective employer and the Alaska Police Standards Council. 

I further agree and consent In advance to being summarily discharged without cause or hearing If any of the above Information contains any misrepresentation 
or falsification or If any malerlal Information has been omitted. 

I certify under penalty of PERJURY that the foregoing Is true and accurate to the best of my knowledge. 

Done at ______________________ . ______ • Alaska on the ____ dayof _________ .19 ___ • 

SWORN TO AND SUBSCRIBED before me 
Applicant this _________ day of ________ • 19, ___ _ 

Notary Public In and for Alaska 

My Commission Expires: ________________ _ 
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ALASKA POLICE STANDARDS C 
Pouch N 

Juneau. Alaska 99811 F·4 
PERSONNEL ACTION 

Name (Last. First. Middle) Date of Birth 

Address (Stroot or P. D. Box) IClty Stato I Zip Code 

Agency (lank 

Please provide information requested for action being reported; send form to the APSe within 30 days of action. Use back of form if necessary . 
Upon receipt of F-4 for a new employee, the APSe will forward the agency a Field Training Manual for that officer,if appropriate. 

PERSONNEL ACTION 

Effective Date: 

New employee I Rehire Social Security 11 ___ - --. 
Rejected applicant Reason ------- --. --
Promol/on From ------- --". .._._-
Demotion From ---.-- ~"- . 

Reason 

Terminatlem Reason -- --
IF TERMINATED ... 

Would you rehire? o No' Yes • Ple .. se explain on 
Do you recommend de-certification? [~ No V'!s· back of form 

IF NEW OR REHIRED EMPLOYEE ... 

Education: High School College: credit hours (approx) ._ .. ... - - --
GED Major . __ w. ______ : Degree. If any 

Former place of employment: __ .-
Occupation: --- -----

Police Officer experience: (Note "none" If applicable.) 

Agency State Dates 

-- -- -- ."- ~ - .•. -.---
- -...,,~- .. - .---.- -------

~-
~ ___ "_ .. _ ..... r_ 

-.~ " --------
Prior basic police training: (Nato "none" If applicable.) 

School I academy Dates 

location _ - No. of hours 

Police certlflcatlon(s) held; • Basic r J Intermediate ' 'Advanced 1 Other: 

From which state? 
-.~----

Signature of reporting oftlclal ___________________________ Date ________ _ 

Personnel and trainIng records maintained by the APSC depend on the regular 
use of this form by ali agencies. The Information concerning rejected 
applicants and terminations Is of particular value to all departments In the 
slate and may be made available to requesting police departments. 

APse use: 
Officer no. 
FTM mailed _. _____________ _ 

( • l12·905 (Revised 11 180) 



C. r--A:-:LAS-:-::~K""A-::P:"::O'"'L""IC:"::E'"'S==T:-:A""N':':D:-:A-::R:':D:'::S-::C==O::":'U:-::N:-:C~IL:-"1 
Pouch N • Juneau. Alaska 99811 

Phone: 465-4378 

APPLICATION FOR (please check one) 
o MUNICIPAL POLICE ACADEMY 
o ANCHORAGE PO RECRUIT ACADEMY 

Name 01 Applicant I Agency 

Agency Address 

Date 01 Birth: Vehicle 'Operator's License Number: 

Explrallon Date: 

F·5 

Zip 

Heillht Weight Date 01 Last Physical Examlnallon: 
(AUendance at MPA requires a physical examination within 12 months prior 

to onset of academy Ii age 35 or under - 6 months If over 35 
Date ot Hire: Limitations Indfcated by Physical Exam: 

Rank: Current AsSignment: 

Previous Basic Police Training -

IF NOT ALREADY SENT TO APSC. THE FOLLOWING DOCUMENTS MUST ACCOMPANY THIS APPLICA T/ON: 

( 
a. Ml!dicaf E~amination Rl!pori fF-2B) b. Hl!alth Quesrionnairl! fF-2AJ c. Personal History Statl!ment (F-J) d. Criminal Record, !fany 

I!. Psychological Examination rl!pOrl, whell examination is mandatory 

APPLICANT 

Have you ever been convicted of: 

1) a firearms violation? 
[j Yes J No 

2) a crime which Is classified as a felony In the state or JuriSdiction 
where It was committed or which would prevent the legal ownership or possession of a firearm? 

U Yes J No 

I release the sponsoring agency and other departments officially connected or associated with this training program from liability In case of Illness or accident. 

I certify under penally PERJURY that the foregoing is true and accurate to the best of my !mowledge. 

Done at 
, Alaska on the dal'of .19 __ . 

Applicant SWORN TO AND SUBSRIBED before me this 

dayof .19 __ . 

Notary Public In and tor Alaska 

DEPARTMENT HEAD 
My Commission Expires: 

I certify that this applicant has met the minimum employment standards required in 13 AAC 85.010 and apprgva this application_ 

Department Head 

Title 

Date 

( APse use: Approved 
Academy use: Approved 

1

----
ALASKA POLICE 
STANDARDS COUNCIL 

4>" Pouch N 
. Juneau Ala':'a 99811 \ 

Sponsoring Department/Agency 

Address 

Co ursa Ti tie 

Datels) 

ALASKA POLICE SlANDARDS COUNCIL 
NOTICE OF COURSE COMPLETION 

1 Location 

I Total Class Hour. J Course Con ificd II y APSC? ( 

F-6 

) Yos ( ) No 

This is to certify that the balow-named officers have sllccessfully completed the above-described course. 

Signature of School Director/Coordinator I Date 

Student Name Rank Department/Agency Pre-test Score Final Score 

. 

( 

11 

.' 

12-907 (R ov. 11/80) Attach additional sheets If necessary 
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ALASKA POLICE STANDARDS COUNCIL 
Pouch N • Juneau, Alaska 99811 

Phone 465-4378 
IMPORTANT 
::;.'er 10 Inl trucllon on 
Revere. Side, 

APPLICATION FOR CERTIFICATION 
(PI .... Type) 1 CHECK ONE' Basic 

F·7 
Intarmedlate Advanced 

2 Name ILu.II, Fir.". Il,ddlel 3. Tille 4. Social Security Number 5, Date 01 Borth 6. Sex 

7 Address ISI",,'r, Oil', Lilli 8. Department 9, Height 10. Weight 

POLICE EXPERIENCE Ilf 111"", ""u,·~" II/"'t/rd, It.'" reIW.<" Sit/,') 

14. Department Address 15. Oates 01 Employment 16 Highest Rank 
From ·To 
List Present First 

I 

POLICE TRAINING (If II",,,, SPUI'~ IS nt'l'ded, /IS" rel','r" s,t/e) 

17 Course Sponsor 18. Course Hours 19. Dale Completed 

~--------------~----------------------r-----------r------------; 

Have you successlully complcled the APSC Field Training Program? _________ Date: _________ Place: ________ _ 

20.00 you possess a valid Standard American Red Cross Flrsl Aid Card? or APSC Equlvalenl Course? ---
ACADEMIC EDUCATION (PrOl'ide Trallseripl if Applh'uliun is for Itt/frllledial. or Ad,'anced Cerlijicale.) 

21, High School Location Dale Attended Diploma GED Stale 

22. College Location Major Dale Attended Credit Hours or Degree 
Semester or Ouarter 

23. Have you ever been arrested lor any ollense other than minor traffic? Have you ever been discharged, asked to resign, or Involuntarily 
terminated, from employment? • 1/ ails",," is YES to either question. show dale. disposition, reasun and by whom WI Ih~ n'ur oj 'his tlflplicalion form. 

24. I attest that I am a citizen of the United States or a resident allen who has demonstrated Intent to become a citizen. I have read and subscribe to the Law 
Enforcement Code of Ethics. I have been employed full·tlme for the past twelve months with my present employer. 

I certify under penalty of PERJURY that the foregoing Is true and accurate to the best of my knowledge. 

Done at __ __ _ , ___ ,_, ______ .• , Alaska on the ______ day of __________________ , 19_ 

.- ---------- --------

RECOMMENDATION 

SWORN TO AND SUBSCRIBED before me 
this ______ day of _ •. _____________ .19 __ 

Notary Public In and for Alaska 

My Commission Expires: 

It Is recommended that the above applicant be certified. I certlly under penalty at perjury that the applicant has complied with the minimum standards 
established pursuant to AS 18.65,240,15 01 good moral character and Is worthy of certification. My opinion is based upon personal knowledge or Inquiry and the 
personnel records 01 this Jurisdiction SUbstantiate the recommendation. 

Department Head Signature Date 

OFFICIAL USE 

26. Fingerprint Check Date 127. Type Certificate 128. Approved 129. Date Mailed 130. Index by 

12·908 (Revised 11/80) 
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ADDITIONAL INFORMATION OR COMMENTS 
32. 

-- . - . . .. - ._-_._ .. ' -- .. ,_. --- .. _- ---

- ----- . - .. .. -- -.-----

-- . ---- - - - .• _0. __ - -,---

- .. - -- --. . .--. - - .---

--. - - .. --- _. . _. - .. -------

_._- - - ._---- '-' -~ - -----
f--- . - -- - --- -------

-.-- --
f-----.-

f---- -.-- -----

.------

'--- --- ~ -'---

.-

,' __ 0 __ -· 

INSTRUCTIONS 
1. Mark X In appropriate space. 18. Show actual length IN HOURS of courses listed in 17 above. 

2. Full name - PRINTED. 19. Show month·day·year the courses listed in 17 above were completed. 

3. Rank held at time of application. 20. If you have completed the field training program, Indicate date and 
with Which department. Standard First Aid Card Is requirement for 

4. Social Security Number - Double check for accuracy. basic certificate. If you Indicate an equivalent course describe under 
comments above. 

5. Month·Day·Year of birth. 
21. Indicate name of high school, city where It Is located, dates you 

6. Mark whether male (m) or female (f). attended and whether you graduated or obtained an equivalency 
certificate. Only certificates recognized by the Alaska State Board of 

7 Complete home address Including zip and apt. no. if appropriate. Education will be acceptable. Indicate state where G.E.D. (Equivalency) 
certificate was Issued. 

8. Employing Police Department. 
22. List all Institutions of Higher Education you have attended. Ali 

9. Height in feet and Inches education you claim must be supported by copies of transcripts, 
diplomas, or other verifying documents attached to this application, If 

10. Exact weight application Is for the Intermediate or advanced certificate. 

11. Natural hair color 23. Answer the questlo.Qs yes or no. If yes, explain under comments above. 

12. Natural eye color 24. Applicant signs altor he/she has read and found the Information In the 
application to be true. 

13. Race (Caucasian. Japanese. Indian, Mexican, Negro, Chinese, etc.). 
25. Department head signs after he has verified the Information In 

application. CITY ADMINISTRATOR OR MAYOR MUST SIGN FOR 
14. List In chronological order each police department you have been CHIEF OF POLICE. 

employed with and address. 
26 .• 30. APSC office use only. 

15. Show beginning and ending date for each job listed In 14 above. 
32. To be used by applicant when more space is needed for Information or 

16. Indicate highest rank attained in each department listed In 14 above. comments. 

17. List each police training course completed, name of school and 
sponsoring agency 
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ALASKA POLICE 
STANDARDS COUNCIL 
Pouch N 
Juneau, Alaska 99811 

Name of Officor 

Department 

ALASKA POLICE STANDARDS COUNCIL 
INDIVIDUAL RECORD INSPECTION 

1 Location of Personnel File 

Personnel File Contains the Following: 

YES NO 

0 0 Personnel Action Form (hiring date) (F·4) 

0 0 Birth Certificate or Naturalization Papers 

0 0 Fingerprint Card· Returned from FBI 

0 0 Fingerprint Card· Returned from DPS R&I 

0 0 Questionable Arrests/Convictions 

0 0 Alaska Drivers License Number in File 

0 0 Personal History Investigation Report 

0 0 Personal History Statement (F·3) 

0 0 High School Diploma 

0 0 GED or Equivalent 

0 0 College Transcript 

0 0 College Diploma· Degree 

0 0 Health Ql.!astionnaire (F·2A) 

0 0 Medical Examination Report (F·2B) 

0 0 Oral Interview Report 

0 0 Psychological Examination Report When Mandatory 

0 0 Training Record (F·10) 

0 0 APSC Certification: Basic Intermediate Advanced 

Remarks/ Additional Information 

'--. 

F·8 

I Date 

-

-I ()------------J 

I 
- .. 1-,R~e~co~rQd7IRn:sp;e,c,tlnon~c-o-n-du-c-t-ed--B-v------________________________________________________________ -JILD __ ct_e _______________ .-_------J.-----1 

,1 
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Alaska Police Standards Council 
Pouch N 
Juneau, Alaska 99811 

Name (Last, First, Middle) 

Address 

City 

Agency (List Present Employer First) 

.J 1. <{w 
Zu 
2z 2. 
II)W 
11)-
we: 

3. LLW 
00. 
e: X 

4. 0. W. 

<i Total Years' Experience: 

Recent Teaching Experience 

Z Where 
0 

f: 
1. <{ 

U 
t'):J 
ZO 2. 
-w 5., 

3. <{w 
wu 

( 

APSC INSTRUCTOR CERTIFICATE APPLICATION 
See Back of Form for Instructions and Requirements 

NOTE: Continue on another sheet of paper If you need more space. 

State 

Add ressl Locati on 

I Are You a Certified Police Officer: If Yes, in Which State 

DYes 0 No 

When Subjects Taught 

I-Z Instructor Courses Completed (Attach Verification of Training) ·w m-
e: 
W 1. 0. 
X 
w. 2. 

3. 

Certification Requested: 

o Permanent o Temporary 

Zip Code 

Dates Employed 
To From 

I Check Type Held: 

o Othar 

Subjects Qualified to Teach: 

Police: 

General: 

For Type of Instruction: 

'0 Police o General 

Social Security Number 

Phone (Business) 

Highest Position Held 

) 

F-9 

o Basic o Inter. o Adv. 

I:)gh School: 
Diploma 0 GED College(s) Attended/Location Credit Hours Major Degree (State Type) 

UZ Date Received: 
-0 :2_ 
WI- School/Location: O<{ 
<{u 
U:J 
<{a .w. 

.Q 

II) Signature of APPLI CANT Attesting Above Information Is True and Correct: Date 
APSe USf! ONLY ,W 

t')e: 
Approved by: No, -:J 

11)1- Signature of ENDORSING OFFICIAL (Department, HeadlAcademy, Director/Training Coordinator) Date '<{ 
OZ. Date Issued To 

• In Subject Area Applied for (e.g. Police, Menagement, Law, etc.) Renewed fr To 

-. 

, 

-- \ 

I 

\ 

, 
\ 

, 
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APse INSTRUCTOR CERTIFICATION 
The Alaska Police Standards Council will award permanent and temporary instructor certificates in 
police and general areas, as specified below. Alf applications must be made on this form, F-9. 
Unless already sent to the APSC, verification of training and education must accompany the ap-
plication. 

Permanent certificates will be issued to instructors teaching police officers in Alaska on a 
regular basis -- such as police academy faculty, first aid trainers, and criminal justice instructors. 
Temporary certification will be granted to "guest instructors" who only occasionally give classes 
for Alaska police officers -- including out-of-state law enforcement personnel and specialists in 
other fields, from within or outside of Alaska. Tempoi'ary certification can be renewed, as the 
need arises, upon request of the academy commander or course coordinator and without submit-
ting another application form. 

The requirements below are intended to insure that instructors meet minimum qualifications in 
training, education, and experience. For full text of regulations governing instructor certification, 
see 13 AAC 87.040, printed in the APSC Regulations and Procedures Manual. 

A. Police Subjects. To be eligible for permanent or temporary certification to teach subjects 
clearly police in nature (such as firearms, patrol, investigation), an applicant must have a 
minimum of: 

1 . a high school diploma or the equivalent; 
2. three years of law enforcement experience; 
3. 40 hours of council-approved instructor training -- including but not limited to: com

munications, psychology of learning, techniques of instruction, use of instructional aids, 
lesson plans, evaluation of training, teaching resources, preparing and giving tests, and 
trainee motivation; 

4. 40 hours of verified training in each subject to be taught; and 
5 recommendation by a director of a council-approved training program * or by the appli

cant's police department head (per signature of endorsing official on this form). 

B. General (non-police) Subjects. To be eligible for permanent or temporary certification to 
teach general subjects (criminal law, human relations, management, first aid, etc.), an appli
cant must have the minimum of: 

1. a bachelors degree from an accredited college, ; 
2. three years experience in the subject taught; and 
3. the recommendation by a director of a council-approved training program * (per 

Signature of endorsing official on this form). 

C. Waivers. The council may waive any part of the above requirements if: 

1. it finds that a person, though not meeting all of the requirements, is otherwise qualified to 
be an instructor. 

Training directors/coordinators or department heads should request waivers in writing, stating 
why they consider the applicant qualified, even though he/she does not meet alf requirements 
specified above. 

( 

The council may revoke certification whenever it finds an instructor is no longer qualified; the in
structor wilf be so notified and allowed the opportunity to be heard. 

An instructor certificate becomes inactive if the holder does not instruct at least one APSC cer- C'_ 
tified course each calendar year. -

* Programs certified by the APSe under 13 AAC 87.010 or .020 
APse Form F·9 
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ALASKA POLICE 
NOTICE OF CERTIFICATION ACTION 

STANDARDS COUNCIL 
Pouch N 
Juneau, Alaska 99811 

Dole 
<- To 

Applicant 

Course 

If offi cer /instructor certifica ti on Type: 

o Award Approved - Certificate Attached 0 
o Sent to Applicant 

o Award Not Approved. See Below, Application is: o Returned Herewith 
o Meld in File 

o Action Pending Council Decision at Next Meeting: 

Officer Certification 
fJ Fingerprints not on file at DPS, R & I, Juneau. 

fJ Required signatures not present. 

0 Insufficient full-time police experience. Has 

::J Insufficient education points. Has . Needs 

0 Insufficient training points. Has . Needs 

0 Probationary period not complete. Eligible 

0 Basic training not completed at approved school. 

0 Education points not earned at accredited college. 

0 Application form incomplete. Section 

0 Completed Field Training Manual Not on file with APSC. 

0 College transcri pt or diploma not on file with APSC. 
o Submit verification of Section 

0 Less than 40 hourc; of management or supervisory training. 
o Less than 100 hours of management or supervisor training. 

Instructor Certification 
o High School Diploma, GED or equivelant not verified. 
o Less than three years experience as a police officer. 

o Instructor development course (40 hr) not completed. 

0 Required signatures not present. 

0 Less than 40 hours training in subjects to be taught. Jght. 

o Baccalaureate degree not verified, 
o Submit verification of instructor application. Section 

Course Certification 
o Application incomplete. 
o Course outline/schedule not on file with APSC. 

0 Instructors not certified. 
0 Required signature not present. 

0 I nstructors credentials ngt verified. 
MISCELLANEOUS 
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ALASKA -PoLiCE---- '- ALASKA POLICE STANDARDS COUNCIL -F20 

~ 
STANDARDS COUNCIL APPLICATION FOR COURSE CERTIFICA TION SEE If~STRUCTlONS ~Pouch N 

" luneau, Alaska 99811 ON REVERSE SIDE 

tSchOOI Director or Coordinator Rank 

Department Phone 

Addreos 

Course Title 

Classroom Location (s) Dato(s) 

Expected Enrollment I Total Hours 

, 
Arc you inviting officers from 

surrounding area? ( )yes ( )NO I f no, reason: 

INSTRUCTOR LISTING 
I DO NOT SUBSTITUTE CURRICULUM OR CALENDAR FOR THIS SECTION, ALL INSTRUCTORS MUST BE CERTIFIED OR 

RECOGNIZED AND THEIR TOPICS MUST BE LISTED ON THIS FORM; CONTINUEON REVERSE SIDE IF NECESSARY_ 

INSTRUCTOR AGENCY TOPIC 

, 

, 

;' 

, 
/'1~""'" ,,' r " ,! ~ 

! l 

""'-"~ 

Signature (Department head or academy director! .t\pprOVCl!;!' Date 

APse 
, :, 

uSE 
12·914 (11/80) 
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INSTRUCTIONS 

Submit application to the APSe at least 30 days prior to start of classes. 
Attach: 

1. curriculum, description or outline of subject material; 
2. copy of invitation to officers from surrounding area; and 
3. instructor application(s) for certification (APSe form F·9), if not already awarded APSe instructor certificate. If a tem· 

porary certificate held by an instructor has lapsed, you may request recertification in space below. 

A copy of this F·20 will be entered in each instructor's APSe file. 

. . . 
When the course is completed, the sponsoring department is requested to: 

1. Issue each successful student some verification of course completion, whether it be a certificate, an APSe form F·6, 
letter or memo. Such documen~1tion sho.uld include essential course information: course titie, specific date(s) and 
place given, number of hours, and (if applicable) final grade. 

2. Send the AFSe copies of the verfication mentioned above, or a roster including essential course information as well as 
the names and agencies of successful students. This information will be placed in the APSe's course and officer files. 
Please tell students you are sending verification to the APSe so they need. ~ot do so. 

Information/remarks continued from front of form: 

12·914( 11/80) aack 
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given under our hands and seal fhi; __ ' ___ ~~ ______________ ~-______ day of ________________________________ , 19 __________ . 

, 

Chairman 
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STATE OF ALASKA 

~la§ka: J:o:liu 'fatdta:r:b:§ (fl:llltltdi 
This 

Is Awarded To 

who has qualified pursuant to AS 18.65.130 as a 

Qlrrttftrb 'nIter ®fftrrr 
given under our hands and seal this .~_._ .. _______ day of _____ . ______ ~ ___ .,_______ _ ."' 19 --.--. 
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Chairman Executive Director 
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STATE OF ALASKA 

This certificate 
is awarded to 

whQ has .qualified pursuant 6 AAC 75.040 as a 

Qlertifi£o Jnlit£ ~ttstruttnr 
given under our hands and seal this ............ day of .................... , 19 ..... . 

Chairman Executive Director 
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I STATE OF ALASKA . ~ 
~ Alaska 'nUct ~tanlladls <!tnuncU ~ 

~ This .~ 
C!rtdiftratt 

Is Awarded To 

i ClLerttfttb ~ 
i ]JUlagt Juliet (@ffietr i 

who has qualified pursuant to AS 18.65.240 as a 

given under our hands and seal this day of ,19 __ _ 

i Chairman Executive Director ~ 
~.."...-,;,..-,;,,,,,,,,",,..-,;,~~,,,,",,,,~~~~~......,.,.----. ........ i 
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STATE OF ALASKA 

Alaska 'nUct t;tanbarbs (ttnundl 
CERTIFICATE OF ATTENDANCE 

This Is To 
Certify 
That 

Has Successfully Completed _________ Hours 

of Training In 

Held At ________________ _ 

From ________ To _______ _ 

Chainnan Instructor 

Date 

" 
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Issued by the Alaska Police Standards Council To: 

Name of Department 

for the purpose of training 
Recruit's Name 

Included in this manual are forms APSC F-21 and APSC F-22 for use and retention by each department, as well as forms 
APSC F-23 and APSC F-24 which must be completed, signed and returned to the APSC to receive the required 40 hour field 
training portion of the Basic Training Program. APSC forms F-21 and F-22 are perforated for easy removal. 

ONL Y APSe FORMS F-23 AND F-24 SHOULD BE RETURNED 

DATE RECRUIT HIRED: 

BASIC RECRUIT TRAINING: 
Date Place Class No. 

FIELD TRAINING COMPLETED: 
Date 

-. 

..,.,-> 
J , 

f \ 
\ ,.', 
'~/' 

/~, : , j 

'<1:;,:,' 

ALASKA POLICE STANDARDS COUNCIL MANUAL ON FIELD TRi\INING 

FOR POLICE RECRUITS 
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FIELD TRAIINING PROCEDURES FOR POLICE RECRUITS 

I. What Is Field Training? 

Field Training is formal on the job instruction. It supplements classroom instruction as both are equally impor
tant to a total recruit training program. 

In the Field Training program the recruit is assigned to a field training officer (F.T.O.) who is especially 
prepared for this type of instruction. The F.T.O. explains and demonstrates basic police duties and procedures 
as outlined in the instruction guide (F-24) in this manual. As often as practical the recruit should perform the 
tasks. 

The program in this manual is designed to run 1 2 weeks. Upon satisfactory completion and submission of the 
F-23 and F-24, properly executed, the recruit will be granted 40 hours of credit toward the minimum basic train
ing requirement of 270 hours. 

II. Purposes of Field Training 

The specialized nature of police work is widely recognized. Formal classroom training and limited demonstra
tion cannot teach the recruit all he needs to know. Therefore, the recruit needs on-the-job training which is the 
purpose of this program. 

This .field training phase is intended to give thH new recruit instruction, direction, supervision, guidance, and 
experience so that he may develop good judgment, efficiency, and good habits of conduct and appearance. 
Field Training will serve as an evaluation of both the recruit and the curriculum of the training school. The field 
training period also serves to aid in determining if the recruit meets all the requirements to become a permanent 
member of the force. 

III. Important Factors in the Field Training Pro!gram 

The Field Training program is designed to be of the most benefit to a trainee if it is administered after the 
trainee has completed at least 230 hours of classroom instruction. This classroom instruction should be 
devoted to basic orientation, laws of arrest, use of firearms, firearms training on the range, and other pro
cedures which should not be postponed. This gives the recruit the basic knowledge and skills needed to 
operate in the field with a Field Training Officer. For a recruit to obtain the utmost benefit from the classroom in
struction, a week, or even two weeks of orientation in his own department is recommended so that he can bet
ter apply his classroom training. 

As part of the instructional process, it is necessary that Field Training be conducted in a manner designed to 
develop the technically skilled and professionally oriented officer. Success of the Field Training program re
quires the following: 

1. Field Training Officers be carefully chosen from the most skilled and effective officers on the force. 
2. F.T.O's. must possess the ability to communicate their knowledge and skills to the recruit officer. 
3. F. T.O's. must reflect the highest levels of personal integrity, character and maturity. 
4. 'Primary trainin!J, defining the F.T.O's. duties, responsibilities and authority must be provided. 
5. In-ser-.:ice training for F.T.O's. covering the latest police techniques, departmental policies, and field 

training concepts must be provided. Regularly scheduled in-service training will also serve to standardize 
grading and other program mechanics as well as provide a continuing evaluation of recruit development 
and of the program. 

IV. Responsibility of the Unit Commander· 

When a recruit is assigned to a unit for training, the Unit Commander will be responsible for the following: 

1. Introduction of the recruit to as many personnel as possible. 

·Unlt Commander can be a shift commander, division head, shift sergeant, or anyone who has responsibility 
of supervising the Field Training Officer. 

1 
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2 Familiarization of the recruit with basic operations of the unit. This should be done by the watch·listen· 

learn method and not by actual performance of duties. 

3. Assignment of the recruit together with his appointed F.T.O. to a sector or beat which will provide the 
recruit fullest opportunity for orientation during the on-the-job Field Training period. The recruit shall be 
assigned to one F.T.O. at a time. It may be beneficial to the recruit to b.e assigned to m.~re ~han one 
F. T.O. before completion of the Field Training period so that he can see different personalities In opera· 

tion and different methods used. 

4. Each week the Unit Commander should discuss with the F.T.O. the progress of the recruit in his Field 

Training program. 

5. The Unit Commander should personally consult with the recruit and the F.T.O. when the F.T.O. believes 
the recruit will not develop into a successful police officer. If the Unit Commander, after consultation, is of 
the opinion that the recruit is not likely to become a successful police officer, he should immediately 
make his opinions and recommendations known to the proper authority. 

6. The Unit Commander will submit the completed F.T.O. Weekly Progress Report, Evaluation Report. In
struction Guide and the Training Record Form to the department head or to the proper authority for 

transmittal to the department head. 

V. Responsibility of the Field Training Officer. 

The Field Training Officer should have complete responsibility of the recruit during the Field Training assign
ment. The recruit should always work with the assigned F.T.O. and should have the same days off and the same 

work schedule whenever this is practical. 

The F.T.O. will insure that the recruit is familiar with the complete operations of headquarters, including the 
communications operation, records facility, detective and juvenile offices, etc. 

Using the F.T.O. Instruction Guide (APSC F-24j, the F.T.O. shall: 

1. Explain operational procedures and existing policy on all activity encountered during the Field Training 

period. 

2. Acquaint the recruit with th,e entire district, including the shortest routes to various points in the area. He 
shall make the recruit aware of the location of all public buildings in the district, of potential trouble spots, 
of areas subject to higher criminal activity, the physical hazards that exist which would tend to give cover 
to criminal operations, and any other information which would assist the recruit in efficient patrol opera-

tion. 

3. Encourage the recruit to look for violations of the law, estimated speeds of vehicles, study descriptive 

data on the various makes and models of automobiles, and so on. 

4. Demonstrate the fundamental procedures in the operation of police vehicles. The recruit shall be re
quired to demonstrate his ability to operate a police vehicle within the first two-week period. 

5. Direct, guide, explain, and demonstrate the fundamentals of police work until he is satisfied the recruit 
completely understands how and why duties are performed in a certain manner. He should stress police 

ethics; public, human, and community relations. 

6. Examine the recruit by questioning him on patrol operations and his knowledge of all the other pro
cedures relating to the job. This questioning should be constant throughout the Field Training period. 

7. Allow the recruit to perform such tasks as he feels the recruit is competent and ready to assume. 

8. Place his Initials and the date In the proper column of the Instruction Guide when he has explained 
and demonstrated the listed task. He shall see that the recruit places his own Initials In the proper 
column when the recruit satisfactorily performs or practices the listed task. When the recruit In
itials the performance practice column, the F.T.O. should Insert date or see that recruit does so. 
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. During the Field Training period, the F.T.O. will be observing and evaluate the recruit's performance. A mean
l~gfUI evaluation is possible only if the F.T.O. affords the recruit the fullest opportunity to learn. It should be the 
aim of every F.T.O. to start the recruit on the way to becoming the best police officer in the organization. 

If at any time. durin~ the Field Training period the F.T.O. is of the opinion that the recruit will not develop into a 
suc~e~SflJl police officer, the F. T.O. shall notify his Unit Commander. This notification can be as a result of but is 
not 11~lted to ~he following: lack of interest or ability. poor or improper conduct. inefficiency, incompetency, or 
anything of thiS nature. 

VI. Descrlpilon of Field Training Forms and Their Use 

1. FIELD TRAINING OFFICER WEEKLY PROGRESS REPORT (APSC F·21) 
To. be executed by the F.T.O. (coach) at the completion of each week. The F.T.O. should consult with the 

appropriate official to determine what an acceptable norm or average would be in the seven areas to be 
evaluated. The :: T.O. should be demanding but fair in the "general progress to date" section. His comments 
sh?uld be speCifiC and should contain recommendations as to how the recruit can improve any unsatisfactory 
ratings. The Weekly Progress Report shall be forwarded to the Unit Commander after completion. It Is per
forated for easy removal and duplicating. 

2. FIELD TRAINING OFFICER EVALUATION REPORT (APSC F-22) 
. To be executed by each F.T.O. who has been aSSigned to the recruit at the completion of the Field Train
Ing ~rogram. The co~ments should b~'specific i~ each of the nine areas to be evaluated. The written summary 
portion of the ~valuatlo.n should co~tal~ an ove~vlew of the entire period of time covered by the report. It should 
cover the ~artlcular pOints used to JUSTify the Field Training Officers' recommendations to release the recruit to 
regular assignments or not. as the case may be. To be forwarded to the Unit Commander upon completion. It Is 
perforated for easy removal and duplicating. 

3. FIELD TRAINING RECORD (APSC F-23) 
.. This r.ecord will ~e filed in the APSC office and will enable the staff to quickly determine who the Field 

Tra~nlng Officers wer~ In the case of each recruit, what assignments were covered during the Field Training 
penod, when the ~ss.lgn.ments were ?ompleted, name of supervisor accepting the record of completion, a 
r~cord?f the re~rUlt signing and attesting that he has been instructed in all the items listed in the F.T.O. Instruc
tl~n GUld~,. and finally, a record of the department head attesting that the recruit has satisfactorily completed the 
Field Training program. 

THIS RECORD MUST BE FORWARDED TO THE ALASKA POLICE STANDARDS COUNCIL AFTER CO't/PLE
TIO~ TO RECEIVE 4~ HO~RS TR~,INING CREDIT TOWARD CERTIFICATION. It is recommended that ~ copy 
of thiS record be retained In recrUit s personnel file within his own department. 

4. FI~LD :RA!NIN~ ?FFICER INSTRUCTION GUIDE (APSC F-24) 
. ThiS gUide IS a listing of basic responsibilities, tasks, and procedures that each recruit should be familiar 

With and .have an adequate a~ou~t of skill in performing. The guide poses numerous common police activities 
and proVides a method of qualitatively evaluating the situation which the recruit experiences and his reaction to 
them. 

The F.~.O. shou.ld allow ~uffi~ient time for explaining each listed situation. He should explain and 
demonstrate ~If appropriate) the. Situation or task before requiring the recruit to perform or practice the task, if 
performance IS necessary to gain knowledge or skill. If a listed task or procedure does not apply to your par
ticular department write N/A In both spaces. 

The Field Trai~ing Officer Instruction Guide is to be brought up to date at the end of each day's training. 
Upon ~ompletlon o~ the F.T.O. Instruction Guide, the F.r.O. should submit the guide to the Unit Com

mander for hiS further action. 

THIS RECORD MUST BE FORWARDED TO THE ALASKA POLICE STANDARDS COUNCIL AFTER COMPLE-
TION TO RECEIVE 40 HOURS TRAINING CREDIT TOWARD CERTIFICATION. . 

VII. Disposition of Completed Forms 
.COI:nplet.ed F.T.O. ~,eekIY Progress Reports (APSC F-21) and Evaluation Reports (APSC F-22) should 

be maintained In the recruit s personnel file within his own department. THE FJEl.D TRAINING MANUAL CON
TAINING THE FIELD TRAINING RECORD (APSC F-23) AND INSTRUCTION GUIDE (APSC F-24) MUST BE 
FORWARDED TO THE ALASKA POLICE STANDARDS COUNCIL UPON COMPLETION Th' . 
successful cit' f thO . • IS IS necessary as 

. omp e Ion 0 IS program IS one of the minimum training standards to be met for certification. 
It IS recommended that a copy of all forms be maintained in the recruit's personnel file within his own 

department. 
3 
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APse F-21 

FIELD TRAINING OFFICER WEEKLY PROGRESS REPORT 

1 . Name of Recruit (Lau) (FI.-t) (Middle) 2. Rec:ru~t elM. No. 13. Report Oete 

4. Field Assignment 5. WEEKLY PERiOD (CHECK APPAOPAIATE BOX) 

10 20 30 40 50 60 

70 60 lq 0 110 120 

Check appropriate boxes In the rating areas shown below. Since this form will assist you In preparing your final 
evaluation of tho trainee, be as objective as possible. It you wish to ·,'!Iaborate further on a particular rating, Iden-
IIfy the item under comments and make your written evaluation . 

NEEDS IMPROVEMENT ACCEPTABLE 
FACTOR InadeQuate Fair Ave,ao~ Good Oul.'andonQ 

6. APPEARANCE 

Uniform, leather and equipment 

Posture and carriage (cruiser, office, public places) 

Personal (cleanliness, hair, nails, shave) 

7. COOPERATION AND LOYAL TV 

Works toward a common end with others 

Willingness to assume additional responsibility 

SUPf:.orts his superiors 

Good team worker 

8. INTEREST AND AnlTUDE 

Seeks help with problems 

Willingness to learn 

Attitude toward constructive criticism 

Accepts direction and discipline 

Attitude toward department policies 

Shows pride in his work 

Contributes to good morale 

Confidence in himself 

9. PUBLIC CONTACT 

Attitude toward citizens 

Ability to express himself and communicate 

Ease and bearing 

Tact and discretion 

Self control 

1 O. JUDGMENT 

Common sense 

Judgment under pressure 

(Instructions on reverse side) 4 
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INSTRUCTIONS 
(APSe F·21) 

These instructions are Intended to answer the questions which most frequently arise In the use of this form. 

Follo'ding are detailed Instructions tor the completion of each numbered item on the form. 

1. NAME OF RECRUIT: Last name first. Full name is required 

2. RECRUIT CLASS NUMBER: Insert the number assigned to the recruit class attended by the trainee. If 
trainee has not attended a basic recruit class, so note In this space. 

3. REPORT DATE: Date this form is executed by the Field Training Officer. 

4. FIELD ASSIGNMENT: Show the assignment of the F.T.O. and recruit for the week being reported on, i.e. 
patrol, accident investigation, traffic, etc. 

5. WEEKLY PERIOD: Place an X in the appropriate box designating which week of Field Training the pro-
gress report covers. 

6. through 12. FACTORS: F.T.O. should place an X in the box that most clearly denotes an accurate evalua-
tion of the recruit. 

13. GENERAL PROGRESS TO DATE: Place an X in the box that most clearly denotes this fact, being deman-
ding but fair. 

14. COMMENTS: Make specific written comments on any unsatisfactory rating. Comments should include 
recommendations as to how the recruit can Improve any ratings in "needs improvement" columns. 

15. FIELD TRAINING OFFICER SIGNATURE: F.T.O. signs in this space prior to submission to Unit Com-
mander. 

16. and 17. UNIT COMMANDER SIGNATURE AND DATE: Unit Commander signs and shows date. This 
should only be done after he has read the Weekly Progress Report and discussed the progress of the 
recruit in the program. 

NOTE: F.T.O. should execute this form after completion of each week's field training. Form is to be forwarded 
to unit commander after execution and kept by the department. 
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F·21 

(~ ~ ,t It 
NEEDS IMPROVEMENT ACCEPTAJ'..u: 

FACTOR 1~lo F_ A.otago Good Out~ 

11 . DRIVING ABILITY 

Exercises speed control 0 0 0 0 0 
Familiar with defensive driving practices 0 0 0 0 0 
Properly uses red light and siren 0 0 0 0 0 
Knows the hazards of high-speed driving 0 0 0 0 0 
Understands Importance of safety 0 0 0 0 0 
Parks vehicle properly during officer-violator contacts 0 0 0 0 0 

, 

12. REPORT WRITING 

Able to express himself in writing 0 0 0 0 0 
Use proper grammar and punctuation 0 0 0 0 0 
Produces accurate, complete and neat reports 0 0 0 0 0 
Familiar with department reports and understands 

0 0 0 0 0 their purpose and use 

Ability to use dictation equipment 0 0 0 0 0 

( ( 
" 

13. GENERAL PROGRESS TO DATE 0 0 0 0 0 
14. COMMENTS 

. 

(T~-
'4 ~ 

15. Field Trelnlng Officer Signature I ' 6. Unit Commander Signature \17. Date 

6 



APse F-22 

FIELD TRAINING OFFICER EVALUATION REPORT 

1. Name of Aocrult (Lan) (Flnt) (Middle) 12. Recruit 0... Number 13. Report Oete 

4. F laid Aalgnmltnt 15, Field A.lgnment OetoMS 

From To 

l\ From To 

From To , 

FACTOR COMMENT 

6. ENFORCEMENT CONTACTS 
Evaluate trainee's (1) knowledge of traffic and criminal 

laws and pertinent departmental policies and procedures; 
(2) judgment in IBSulng citations and warnings, and In el1ec· 
ting arrests; and (3) ability In detecting, pursuing and ap-
prehending violators and his skJII In applying established 
methods and tactics during enforcement contsets. 

7. PUBLIC CONTACTS 
What Is his attitude, conduct and language In public 

places? Does he discuss police activity in public? What ap-
pearance and manner does he present to the public? Is he 
at ease or ill at ease when meeting the public? Does he ex-
pect and accept free handouts? 

8. RELATIONS WITH OFFICIAL AGENCIES 
How does he get along with representatives of other 

law enforcement agencies? Does he have a friendly and 
cooperative attitude with employees of other oHiciai agen-
cies? -..... 

9. ACCIDENT INVESTIGATIONS - Does he understand and practice recommended pro-
cedures? Does he obtain all necessary Information? Does 
he base his opinions on factual Information? 

10. PATROL OPERATIONS 
Does he unliarstand and practice proper patrol techni-

ques? Can he Identify potential hazards? Can he Identify 
and is he famillar with high crime and traHlc Incident areas? 
Can he Identify major thoroughfares and Is he familiar with 
shortest foutes to various places and topography? 

"' 
11 , EMERGENCY SITUATIONS 

Does he have the ability to make proper decisions 
while under pressure? Can he recognize and correctly 
evaluate true emergency situations? Is he familiar with 
available resources for handling emergencies? Can he use 
approved first aid techniques? 

12, REPORT WRITING 
Does he express himself well? Does he use proper 

grammar and punctuation? Does he understand the dif-
ference between necessary and unnecessary material? 
Does he produce accurate, complete and neat reports? Is 
he familiar with all pertinent reports and does he under-
stand their purpose and use? 

13. DRIVING ABILITY 
Does he exercise speed control and Is he familiar with 

defensive driving practices? Is he aware of the hazards of 
high-speed driving? Does he make proper use of the red 
light and siren? Does he have proper concern for his own 
safety as well as the violator'S safety? Does he park his 

r vehicle properly during officer-violator contacts and acci-
dent Investigations? 

t 
" (Instructions on reverie side!) 7 (Over) 
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INSTRUCTIONS 
(APSe F-22) 

These instructions are intended to answer the questions which most frequently arise in the use of this form. 

I~oliowing are detailed instructiohS for the completion of each numbered Item on the form: 

1. N~.ME OF RECRUIT: Last name first. Full name is required. 

2. RECRUli CLASS NUMBER: insert the number assigned to the recruit class attended by the trainee. If the 
trainee has not attended a basic recruit class, leave this space blank. 

3. REPORT DATE: Date this form is executed by the Field Training Officer. 

4. FIELD ASSIGNMENT: Show the assignment{s) covered by the F.T.C. and recruit during the Field Training 
Period being evaluated. If F.T.O. covered more than one assignment, list all, i.e. patrol, acoident investiga-

tion, traffic, etc. 

5. FIELD ASSIGNMENT DATES: Show dates of each assignment listed under 4 above. 

6. through 14. FACTORS: The comments on each factor should be specific In the nine factors being 

evaluated. 

15. WRITTEN SUMMARY: The written summary should cover the points used to justify the F.T.O.'s recom
mendation to the Unit Commander that the recruit be released to regular assignments or not, as the case 
may be. The F.T.O. must Sign this form and submit to the Unit Commander. 

16. RECOMMENDATION OF UNIT COMMANDER: Unit Commander must make recommendation to Depart
ment Head as to whether recruit is to be released to regular assignments or not. Signature must he pre-

sent upon submission to Department Head. ' 

NOTE: This form should be executed by each F.T.O. assigned a trainee upon completion of the field training 

period and kept by the department 

8 

'V j 

\ 

', .. ' 
" . 

-, 

FACTOR 

14. ATTITUDE AND PROFESSIONAL BEARING 
Does he have a sincere desire to Improve himself? 

Does he want to learn? What is his al1itude towards his job 
and the department? Does he accept direction properly? 

COMMENT 

15. WRITTEN SUMMARY OF EVALUATION 

RECOMMENDATION TO UNIT COMMANDER 

16. 

I recommend (do not recommend) that this trainee 
be released to regular assignments, 

RECOMMENDATION 
I recommend (do not recommend) that this trainee 

be released to regular assignments. 

SIGNATURE OF FIELD TRAINING OFFICER 

SIGNATURE OF UNIT COMMANDER 

- .... --- ---

F-22 
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ALASKA POLICE STANDARDS COUNCIL 

FIELD TRAINING RECORD 

3. Ollte of Recruit 0 •• 

F-23 

1. Neme of Recruit ILMt. Firat. Middle)' 2. Recruit el ... Numiar 
(If Appropriate) I If Appropriate ... nd 

.porworlng depllrtment. 

4. Neme of FI.ld Trelnlng Officer 6. Field AIIlgnment 6. Field Trelnlng O.tlll (lnclu.lve) 

1. 

2. 

3. 

4. 

FROM TO 

This training guide is a listing of basic police responsibilities, tasks and procedures. The Field Training 
Officer (F.T.O.) will use this guide during the field training of a recruit. The F.T.O. will explain each Item, 
and whenever practical, demonstrate the task or procedure to the recruit. The F.T.O. should pace 
himself to insure that sufficient time is allotted for explaining and/or performing each and every task. 
When an item has, been satisfactorily performed, the F.T.O. will enter the date of completion in the pro
per column and initial. This is not'an exhaustive list, and when unlisted situations arise, the F.T.O. 
should demonstrate the proper procedure for handling the situation and record such action at the end of 
the guide. IF A LISTED TASK DOES NOT APPLY TO YOUR DEPARTMENT, PLACE N/A (NOT 
APPLICABLE) IN THE ALLOTTED SPACE. 

7. I have been Instructed In all Item. II' recorded In this Field Trolnlng Guide B. 

(Signature of Recruit) Date 

9. Reviewed by: 10. 

(Slgnoture of Training Reviewer-Title Date 

11. I ettest that the above-named recruit hes satisfactorily completed the prescribed Field Training Program. 

Department Head 

10 
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INSTRUCTIONS 
(APSe F-23) 

These instructions are intended to answer the questions which most frequently arise in the use of this form. 

Following are detailed instructions for the completion of each numbered Item on the form. 

1. NAME OF RECRUIT: Last name first. Full name is required. 

2. RECRUIT CLASS NUMBER: Insert the number assigned to the recruit class attended by the trainee. If the 
trainee has not attended a basic recwit class, leave this space blank. 

3. DATE OF RECRUIT CLASS AND SPONSORING DEPARTMENT: Insert the beginning ancl ending date of 
the basic reQruit class attended by the trainee. Show which department conducted the rec:ruit class. If the 
trainee has not attended a basic recruit class, leave this space blank. 

4. NAME OF FIELD TRAINING OFFICER: Ust each F.T.O. assigned to coach the recruit. 

5. FIELD ASSIGNMENT: Ust each assignment of the F.T.O. and recruit, I.e. patrol, accident investigation, 
traffic, etc. 

6. FIELD TRAINING DATES: Indicate the date the recruit was assigned to each F.T.O. and date he was 
released. 

7. RECRUIT'S SIGNATURE: Recruit must sign when he has been instructed in all items as recorded in the 
Field Training Guide (APSC F-24). 

8. DATE OF RECRUIT'S SIGNATURE: Show date recruit completed the Field Training Program and signed 
the record. 

9. SIGNATURE OF REVIEWING OFFICER: The person reviewing the recruit's progress would sign here. 
This would be the Unit Commander, Training Division Commander or Department Head. 

10. DATE OF SIGNATURE OF REVIEWING OFFICER. 

11. DEPARTMENT HEAD SIGNATURE: Department Head signs when he has received documentation and is 
satisfied the recruit has satisfactorily completed the Field Training Program. 

NOTE: This form should be executed as soon as is practical after the field traIning period is satisfactorily com
pleted. Upon attesting and signing of this form by the department head, the Field Training Manual should be 
mailed to the Council office without delay. 

11 
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( 

ALASKA POLICE STANDARDS COUNCIL 
FIELD TRAINING OFFICER INSTRUCTION GUIDE 

PERSONAL I TEMS 
1. Police a nd the public 

ot,congreg!lte or loiter at a. Do n 
crime 

.. store 
scenes, coffee shops, 

s, etc. 

b. Cont acts with women 

c. Drivin g habits 

d. Full u niform correctly worn 

2. Comma nd presence and courtesy 

precaution, prepared for 3. Use of 
anything 

4. Person 

a. Smo 

b. Ofte 
gest 

c. Voic 

al conduct 

king in public 

nsive mannerisms and 
ures 

e and word usuage 

ance of gratuities and 5. Accept 
rewards (departmental policies) 

6. Rappor 
supervi 

t with fellow officers and 
sars 

PREPARATIO N FOR PATROL 

1. Person al appearance and hygiene 

2. Uniform 
mainten 

3. Locker 

and equipment check and 
ance 

4. Informa tion necessary for patrol 

5. Roll-ca II procedures 

ehicle and equipment 6. Patrol v 
inspec tion 

7. Servici ng the police vehicle 

F.r.o. Initials and Oatil 

ExplaJned Demonstrated 

12 
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Recruit Initials 
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III. ARREST PR OCEDURES 

a effect an arrest (search 1. When t 
and sei zure, constitutional rights) 

2. How to effect an arrest 

a. Diffe 
misd 

rence between felony and 
emeanor 

b. Usin g force 

of club, chemical agents c. Use 
and handcuffs 

d. Usin g firearms 

e. Lega 
shoo 

I and moral aspects of 
ting 

f. Citiz en arrests 

search a person-(males 
ales) in the field and in jail 

3. How to 
and fem 
or locku p 

4. Resistin 
resistan 

g arrest; book when 
ce is real 

5. Interter 
arrest 

ence with an officer's 

6. Remov 
vehicle 

ing occupants from 
s 

tion to be gathered at 7. Informa 
time of arrest 

8. Transp orting prisoners to station 

a. Use 
offic 

of auto; alone, with another 
er 

01 wagon; when to use, b. Patr 
folio wing to station 

essity for care and c. Nec 
watc 
from 

hfulness, prevent prisoner 
getting behind officer 

a precautions for selected d. Extr 
priso ners 

mileage and radio check e. Give 
whe n bringing in females 

ment policy on recommend-9. Depart 
ing atto rneys, bail bondsmen 

;-. / 

F.r.o. Initials and Date 

Explained Demonstrated RecruiJ InlJlals 
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IV. 

10. Booking 
at statio n 

and searching operations 

11. Prisone 
dures 

r's property control proce-

12. Handlin 
facility 

g prisoners in detention 

13. Proper 
proced 

clearances and release 
ures 

14. Policies 
misdem 
arrest 

USE OF POL 

and procedures in use of 
eanant citation in lieu of 

ICE RADIO 

car radio. (It is suggested 
ining officer do all transmitting 
few days until the recruit 

1. Use of 
that tra 
for first 
underst ands its use and proper codes.) 

a. Prop er position to hold microphone 

b. Use normal voice 

of logical accepted phonetic c. Use 
alpha bet 

rtment policy relative to 
ng microphone in a position 

d.Depa 
placi 
that 
auto 

is readily available when 
f car 

onscious of status of other cars. e. Be c 
If ana 
impo 
radio 

ther officer has something 
rtant happening, do not use 
except in emergencies 

f. Keep dispatcher informed of your status 

dio code, phonetic 2. Learn ra 
alphabe t and unit identification 

a.lndic 
impo 

ate the most used and 
rtant code ~umbers 

training officer should give b. The 
test 
know 

when he feels the recruit 
s the radio codes 

cruit shall be taken into the com-3. Each re 
municat 
60-minu 
the app 
The folio 

ions center for at least a 
te period. This should be with 

roval of the shift commander. 
wing should be noted: 

14 
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V. 

uld be shown how a. Recruit sho 
complaint dl 
pared and ha 

'spatch cards are pre-
ndled 

multiple responsi-b. Shown the 
bilities requi 
munication s 

red of the com-
ection 

• Answeri ng phones 

• Police ra dio 

• Point-to -point radio 

• Alarm se t-up 

c. Explain tele 
and general 

type machine 
procedures 

ge of the fol-d. Explain usa 
lowing: (if a 
your depart 

ppropriate to 
ment) 

• "HotCa r" file 

o Emerge ncy business data file 

• Wanted persons file 

• Teletype file 

• Stolen p roperty file 

Board" and how it • "Status 
assists dispatchers in con-
trolling p ohce mobile units 

GENERAL OPERAT ING PRO-
CEDURES 

1. Use of officer' s notebook 

2. Field interroga tion 

3. Questioning w itnesses 

4. Statement-tak ing 

5. Obtaining desc riptions of property 

6. Obtaining des criptions of persons 

7. Report-writing 

8. Protecting a c rime scene 

9. Handling evide nce 

10. Using first aid 

'1 , 

F. T.O 1I11t.a15 and Date 

Explained Demonstrated Recruit Initials 
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VI. 

I . 

ambulance, tow trucks, 11. Obtaining 
fire appar atus 

12. Taking a d ying declaration 

permits and licenses, 1 3. Checking 
buildings 
etc., as p 

, liquor establishments, 
er department policy 

OFFICER'S RE SPONSIBILITIES 

of patrol and general police 1. Purpose 
responsib Hlty 

'bility for crime, traffic and 2. Responsl 
vice cond itions on beat 

3. Rules affe cting officer 

4. Types of patrol 

5. One-man patrol operations 

thods and techniques 6. Patrol me 
(day, eve ning and night shifts) 

e of beat; geography, 7. Knowledg 
persons, 
situations 

property, places and 

8. Observat ions and perception on patrol 

9. Developin g contacts 

instructions given by 1 O. Follow-up 
beat offic er 

11. Officer's position in civil matters 

12. Relations 
attitudes, 

13. Relations 

14. Relations 

15. Relations 

16. Relations 
agencies 

1 7. Pitfalls to 
(Don't Be 

18. Requests 

with the public; prejudices, 
etc. 

with immediate supervisor 

with command personnel 

with investigative personnel 

with other governmental 

be avoided-
Compromised) 

for ass/stance 

19. Duties in e mergency situations 

F. T,O. Initials and Date 

Explained Demonstrated Recruit Inltlals 

-
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VII. 

20. Dutie 
supe 

S in doubtful cases; consult 
rior officer 

21. Know 
mode 

DRIVING T 

ledge of year, makes and 
Is of automobiles 

ECHNIQUES 

1. Prop er driving habits 

blic opinion regarding a. Pu 
dis obeying traffic laws 

b. De fensive driving 

c. Dr iving in inclement weather 

d. Pr oper parking 

town congestion and res· 2. Down 
ident ial driving techniques 

3. Answ 
calls 

ering routine, non·emergency 

ification arid apprehension 4. Ident 
of tra ftic violators 

a. St 
im 

opping lIiolators so not to 
pede other traffic 

e of red light, siren and b. Us 
sp otlight 

(1 ) Daylight 

(2 ) Darkness 

sitioning patrol car in c. Po 
re lation to violator 

5. Stop ping wanted or stolen vehicles 

blain assistance and pOSition a.O 
th em before making the stop 

here and how to park police b. W 
ca r in relation to suspect car 

6. Purs uit driving 

7. Tailin g suspects 

8. Drivin g and parking in emergencies 

a. W hat constitutes an emergency 

b. Us e of red light and siren 

T , 

- -----------~-

F,T.O Inlll&ls and Date 

Explained Demonstrated Rccrull Inll18ls 

o' 

VIII. 

( 
," 

j . 

17 l 
-, 

i 

proach a burglary-c. How to ap 
in-progres s or prowler type call 

(1) Prope 
at sce 

r procedures for suspect 
ne or running away 

to arrive at (2) How 
assig ned position 

• N 
eed tor lights out 

• E 
IImlnate noise 

irect or Indirect 
• 0 a pproach to scene 

d. How to re 
robbery-in 

spond to 
-progress calls 

e. How to p 
signed to 

roceed when as-
a fire 

t fire trucks through 
erous intersections 

(1) Assis 
dang 
and t horoughfares 

(2) Park 
need 

in position where 
ed for traffic control 

atch for fire hy-
• W d rants, hoses, etc. 

PATROL TACTIC S 

1. Inspection p 
techniques 

rocedures and 

ial store groups, a. Commerc 
i.e., shop ping centers 

b. Vacation checks 

2. Open doors and windows 

3. Finding a bu rglary, search of premises 

4. Residential burglary in progress 

5. Robbery in p rogress 

6. Bank alarm 

7. Suspicious character and prowler calls 

8. Searching y ards and alleys 

9. Blockades 

F.TO In/llals and Date 

Exp/runed Demonstrated Recruit InlllOO! 
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IX. 

10. Searching q uadrant 

11. Stakeouts 

12, Man with a g un calfs 

13. Conducting a raid 

14. Crowds, mo bs and riots 

15. Demonstrat ions .. 

16. Strike duty 

1 7. General pro 
officers are 

cedure when alf 
cafled out 

18. 80mb threat s 

19. Guarding pri saner 

20. Hostage situ 

GENERALINVES 
THEY APPLY TO 
RECRUITS 

1. Elements of 

ations 

TIGATIONS AS 
ACTIONS OF 

pertinent crimes 

i!. Preliminary i nvestigation of a felony 

3. Modus opera ndi 

4. Investigation 
offf.mses and 

5. Investigation 

6. Investigation 
commercial b 

7. Investigation 

8. Investigation 

of murder, sexual 
assault 

of robbery 

of residential and 
urglaries 

of criminal trespass 

of safe burglary 

of consolidated 9. Investigation 
theft offense s 

10. Investigation 
theft offense 

of non· consolidated 
s 

.. -

11. Investigation of occupied suspicious cars 

12. Investigation 
unoccupied s 

13. Investigation 
merchandise 

of abandoned and 
uspicious cars 

of concealment of 

19 
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14. Invest 
and pi 

15. Invest 
acces 

16. Invest 

17. Invest 

18. Invest 
credit 

19. Invest 

igation of purse·snatchlng 
ckpocket 

igation of stolen auto 
sories and theft from auto 

igation of stolen bikes 

igation of forgery 

igation of frauds including 
card violations 

igation of embezzlements 

20. Investl 'gation of extortion 

21. Investi 
unexp 

gation of suicides and 
lained deaths 

22. Crime 
sketch 

scene measurements, 
ing, and photographs 

TRAFFIC PR OCEDURES 

1. Police 
traffic 

officer's responsibility for 

2. Pertine nt traffic laws and ordinances 

3. Enforc ement index 

a. Gen 
and 

4. Selecti 

eral explanation what it is 
why it is used 

ve enforcement 

5. Recog nizing traffic violation 

a. Evid ence necessary for conviction 

b. Spe eding violation 

c. Mov ing violation (non-speed) 

d. Equ ipment violation 

6. Approa 
violator 

ching and handling traffic 

7. Enforce ment 

a. Use of warning -
b. Use of citation 

c.Optio nal arrest 

F. T.O. Inlhala and Date 
Explained Demonstrated RecrUit Initials 
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d. When to arrest 

e. Use of warrant 

8. Parking v iolation enforcement 

, 9. Accident investigation 

a. Handlin 9 injuries 

b. Handli ng scene 

c. Locatin g drivers and witnesses 

d. Statem 
witnes 

ents from drivers and 
ses 

e. Photog 
sketch 

raphing, measuring and 
ing traffic accidents 

t. How to determine responsibility 

cognize and proceed with 10. How to re 
a driving while intoxicated case 

a. Observ ations 

b. Sobrie ty report 

cal test-significance c. Chemi 
of char t cr reading 

11. Hit-run ac cident investigation 

a. Classif ication of offense 

b. Physic al evidence left at scene 

c. Locatio n of witness 

d. Possib 
eviden 

ility of following trail of 
ce to responsible party 

other police units of e. Notify 
suspec tvehicle 

1 2. Pedestria n violations 

13. Use of rad ar --,-

entification; registration, 14. Vehicle id 
license n 
number 

umber and vehicle identification 

15. Driver ide 
license_ 

ntitication; operator 

21 

FT.O IMials end Dale 

ExplaIned Demonstrated Recruit Initials 

- --------~--------------

(

-'*" 
,x 

;, 1 

.~':p 

XI. 

., 

XII. 

(' ) 
\ 

..... 

'11:,. Traffic di rection and control 

a. Gener al rules of traffic control 

b. Stand ing where clearly visible 

treet corner with and c. At a s 
wi thou t signals 

d. At ana ccident scene 

e. Prope r use of fl~res 

17. Police em ergency escorts 

VICE COfllTRO L 

1. Prostituti on cases 

2. Gambling cases _ 

3. Liquor law violations 

4. Narcotic p eddlers and addicts 

5. Marijuana 

6. Stimulant and depressant drugs; pills 

7. Contraban d 

JUVENILE PRO CEDURES 

1. Juvenile in volvement in crime 

2. Gaining re spect of juveniles 

3. Policy in i nterviewing juveniles; 

juveniles should be 
to with matron present, 

a. Female 
talked 
or poss 
mother 
policy a 

ibly in presence of 
, according to dept. 
nd circumstances of case 

orhood juveniles as b. Neighb 
a sourc 
Don't e 
of inform 

e of information. 
ndanger them by misuse 

ation 

4. Use ofjuv enile officers 

5. Selected c ases 

a. Maliciou s mischief and SS guns 

b. Runawa ys 

F. T.O. Initials and Date 

EXplained Demonstrated Recruit InJtlals 
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XIII. 

c. Juvenile liquor law violations 

d. Glue snif fing 

e. Truancy 

f. Unfit hom e and child neglect cases 

g. Battered and abused child cases 

6. Juvenile ga ngs 

p with agencies involved 
les; schools; recreation; 

7. Relationshi 
with juveni 
welfare; pr obation; etc. 

ting juveniles to station or 8. Transporta 
detention f acility 

nd when~, what a. When a 
docume nts are necessary 

b. Location and procedure on arrival 

c. Notifica tion of parents 

9. Disposition of juvenile cases 

10. Juvenile tr attic offender 

11. Missing an d found child 

HANDLING PE OPLE 

1. Questionin g (constitutional rights) 

2. Obtaining statements from suspects 

3. Handlingj uvenile suspects 

4. Wanted p ersons 

5. Car prowl ers 

6. Lookouts 

7. Beggars 

8. Peddlers ; door-to-door salesmen 

9. Loiterers 

10. Drunken persons 

11. Sex perv erts' exhibitionists, peeping toms 

23 
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XIV. 

, 
./~ 1 , 

1 
t 
I 
l 
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XV. 

i 
i 
i 

r 
I 

1 2. Transient S 

13. Vagrants 

1 4. Missing p ersons 

1 5. Mental ca ses 

16. Injured pe rsons and prisoners 

1 7. Transport ing persons to headquarters 

18. Transport ing juveniles 

DISTURBANCE 
PROCEDURES 

1. Neighborh 

2. Familyqua 

3. Preserving 

OF THE PEACE 

ood disputes 

rrels (special hazards) 

the peace 

4. Simple ass ault 

5. Nuisances 

6. Vehicular d isturbance 

7. Loud noise , party, etc., complaints 

8. Street mee tings 

9. Trespassin g 

PROPERTY CO NTROl 

1. Lost prope rty 

2. Found pro perty 

3. Safekeepin g property 

4. Turning in 
safekeepin 

property (found and for 
g) 

5. Prisoner's property 

6. Deceased person's property 

7. Destroying property 

8. How to imp ound a vehicle 

9. How to rele ase or return property 

F T O. Initials and Date 

Explained Demonstrated Recruit InitlBls 
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XVI. EVIDENCE PROC EDURES 

between evidence 1. Differences 
and property 

2. Evidence rec ords and reports 

3. Evidence pa ckaging, markIng and storage 

4. Evidence to be processed by laboratory 

5. Documentary evidence (checks, etc.) 

6. Vehicles sei 
(processing. 

7. Disposal 

(a) Release 

zed as evidence 
and release) 

to owner 

(b) Other-A uction, destroy 

XVII. HAZARDS 

1. Types of haz ards 

2. How to dete ct and report hazards 

3. Fire hazards 

4. Crime hazar ds 

5. Traffic hazar ds 

6. Insecure pre mises 

7. Protective d evices 

nditions in public 8. Defective co 
property; st reet, sidewalk, etc. 

9. Attractive nu isances 

10. Live wires 

s 11. Light outage 

XVIII. ANIMAL COMPL AINTS 

1. Found anim als 

2. Woundedo r injured animals 

3. Dead anima Is 

4. Shooting an imals 

7 I 
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F r.o. Initials and Date 

Explained Demonstrated R.c;rult tnltlats 

J 
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5. Animal bit e cases 

6. Rabid anim als 

7. Dogcomp laints 

8. Cruelty to animals 

XIX. CITIZEN'S REO UESTS 

XX. 

( 

-. 

1. Vacation c hecks 

2. Medical a id assistance 

3. Requests for assistance 

4. Invalids 

5. Lock outs 

6. Landlord· tenant disputes 

7. Mechanic and baggage liens 

8. Failure-to -pay cases 

9. Citizen ar rest requests 

10. Informatio n and direction 

INFORMA TION 

1. General 

2. Sources 
in district 

of information available 
station 

of information available 3. Sources 
in headqu arters 

record, warrant and 4. Obtaining 
vehicle c hecks 

5. Conducti ng record searches 

a. Alpha files 

b. Case ( report) files 

c. Crimin al history files 

d. Known offender and nickname files 

e. Mugs hot files 

f. Warra nt files 

F.r.o. Initials and Date 

Explained Demonstrated Recruit Inillals 
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XXI. 

g. Acciden t files 

h. NCICfA JIS files 

i. Other f iles 

6. Informatio 
available f 

n and assistance 
rom other official agencies 

a. Local 

b. Boroug h agencies 

c. State a gencies 

d. Federa I agencies 

7. Sources of information on beat 

B. Press rei ations 

lice library 9. Use of po 

MISCELLANE 
SIBILITIES 

OUS RESPON-

1. Handling 
parades 

public gatherings and 

2. Discove ry of fire, duties at fire 

3, Abate at tractive nuisances 

4. Cars pa rked in front of driveways 

ng parked cars from 5. Removi 
private p roperty 

9 health and welfare 
ces; i.e., bonfire; 

6. Enforcin 
ordinan 
dumpin g garbage 

7. Taxi ord inance 

B. Notifica tions, death messages 

9. Parks, 
vlolatio 

waterways, game IEtW 
ns 

10. Permit 5 and licenses 

XXII. ORGANIZA T IONAL PROCEDURES 

1. Check ing on and off duty 

2. Dayso ff 

F T.O InlUals and Date 

Explained Demonstrated RecrUit Initials 
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3. Overtime 

absence, vacations, 4. Leaves of 
military, d eath in family 

injury procedures, on 5. Sick and 
and off du ty 

6. Accident in police vehicle 

7. Checking out supplies and equipment 

8. Equipmen t and uniform regulations 

9. Care of po lice vehicles 

10. Repair an 
vehicles 

d maintenance of police 

11. nt firearms policy' Le.; Departme 
warning s 
shoot/don 
duty etc. 

hots, fleeing suspects, 
't shoot, safety, off 

ion of complaints against 1 2. Investigat 
sworn me 
involved 

mbers; procedures 

1 3. Disciplina ry procedures 

14. Official m ail 

15. Transfers 

16. Performa nce evaluation 

1 7. Outside e mployment regulation 

1 B. Change a 
number 

f address and phone 

ubpoena and appearance 19. Served s 
in civil cas e 

20. Contagia us disease contact 

21. Court app earance 

USE AND/OR XXIII. EXPLAIN THE 
PREPARATION 
FOLLOWING F 

OF THE 
ORMS 

1. Various fi eld offense reports 

2. Vehiclea ccident report 

3. Arrest rep art 

--------

F T.O. Inilials and Dale 

Explained Oemonstlated RecrUlI Initials 
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4. Traffic citation 

S and summonses, Le., 5. Other citation 
juvenile, misde meanor, etc. 

6. Daily bulletin 

7. M.O. bulletin; 
analysis bullet 

crime and traffic 
ins 

8. Stolen vehicle list 

9. Activity report 

10. Vacation, sick and injury reports 

d uniform damage or 11. Equipment an 
replacement c laim 

12. Manuals, repo 
and regulation 

rt-writing; rules 
s, training; SOP's, etc. 

13. Business card s 

orts-daily, 14. Statistical rep 
weekly, month Iy 

1 5. Organization P hone directory 

1 6. Field contact f orm 

1 7. Field sobriety form 

s 1 8. Hospital report 

1 9. City vehicle ac cidents report 

XXIV. LEGAL PROCESSE S 

1. Obtaining com plaints 

2. Search warran ts 

3. Arrest warrant s 

4. Extradition pro cedures 

5. Serving subpo enas 

6. Chain of evide nce 

7. Rules of evide nce 

8. Case preparat ion for court 

T-~ --

. 

9. Courtroom tes timony and demeanor 
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XXV. UN LISTED ITEMS 
(T o be entered by FTO) 

1. 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

21. 

22. 

23. 

24. 

25. 

-

----

----- ~~~-----~- ~ - ~ 

~ -~----------------- - ~~ 

F. T a Inllulls 6l1d Date 
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