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Introduction 

In December 1977, when the' Executi ve Secretary of the Connecti cut 

Judicial Department was reviewing a draft of Transcripts by Connecticut 

Court Reporters with the National Center's project director, the Ex­

ecutive Secretary requested.a revision of reporter regulations in light 

of· that study. This work has been prepared in response to his request. 

Its terms reflect the recommendations in the transcript study, and it 

should be read ~s a companion volume to the final report of that study. 

Since these are proposed regulations, this document does not necessarily 

reflect the policy or views of the Connecticut Judicial Department. 

Regulations before those proposed here consisted of three separate 

items: "Regulations Concerning Court Reporters" (effective July 1, 

1974); and regulations for the preparation of transcripts (format regula­

tions) (May 4, 1959). In addition there were memoranda and other docu-
, 

ments in furtherance of JUdicial Department policy relating to court re-

~orting services. The regulations proposed here represent an effort to 

collect all of those regulatory documents in a single format. 

The reader who is familiar with some or all of those documents will 

find that the pattern proposed here varies considerably in format from 

prior Judicial Department policy expressions. The proposed regulations 

are organized according to a rationale different from that in prior 

regulations. It is proposed here that the regulations be published as 

a booklet for reporters and monitors, with appendices. They are intended 

to "govern," rather than simply "corern," those to whom they are 

addressed. Matters requiring more detail than might be appropriate in 

regulations, for which details might change more than regulations. 

Because of the variation between what is proposed here and what has 

iv 
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gone before, there isan extensive commentary relating the regulations 
. i 

proposed here not only to the. recommendations in Transcripts by Connecticut 

Court Reporters, but also to the pre-existing regulations and other policy 

statements. The commentary is organized from two perspectives. First, 

it takes the perspective of the prior regulations, indicating their dis­

position in the newly-proposed regulations. Then it comments on each of 

the proposed regulations, appendices, and guidelines, discussing their 
I 

origin· and purpos~., 

\ 
\ 
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FOREWORD 

The regulations set forth here govern salaried and per-diem co·urt 

reporters and court recording monitors serving in the Superior Cou~t 

of Connecticut. It is the responsibility of all court reporters and court 

recording monitors to familiarize themselves with these regulations and to 

record and transcribe court proceedings in accordance with statutes and 
I 

regulat1o~s. Certains~cti~ns apply 6nly to salaried reporters or monitors 
, 

and should be given particular attention by such personnel. 

All repo~ters and monitors are urged to keep these regulations at 

hand for ready reference. Any questions regarding interpretation of these 

regulations should be directed first to official court reporters and then, 

if not satisfactorily answered, i~ writing to the Chief Court Administrator, 
\ 
\ 

c/o Executive Secretary, Judicial Department, P.O. Drawer N, Station A, 

Hartford, Connecticut 06106. 

vi 

CHIEF COURT ADMINISTRATOR 
CONNECTICUT JUDICIAL D~PARTMENT 
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REGULATIONS GOVERNING REPORTERS AND MONITORS 

IN THE SUPERIOR COURT .OF CONNECTICUT 

1. Scope of Regulations. The regulations set forth herein shall apply to 
all court reporters and court reporting monitors serving the Superior 
Court~ unless otherwise indicated. 

2. Effective Date. These regulations shall take effect on July 1, 1978. 

3. Definitions. 

a. Board of Examiners. The Board of Examiners of Court.Reporters shall 
prescribe methods' and regulations for determining the capacity and skills 
of all applicants for court reporter positiQns in the Superior Court, assur­
ing that only the most competent applicants are certified as qualified for 
such positi ons.\ 

The Board s'hall include two judges of the Superior Court and three 
official court reporters, to be appointed by the Chief Justice. Each of 
these members shall be appointed for a term of five years, and terms shall 
be staggered with one term expiring each year. The Executive Secretary of 
the JUdicial Department~ a court recording monitor~ and two other employees 
of the Judicia'l Department named by the Chief Justic~ shall al so be member:; 
of the Board. 

h. Carriage Number. In transcript format regu1ations herein, character 
spaci ng on the carri age of a, typewriter. 

o. Court Recording Monitor. A full-time JUdicial Department employee 
assigned to record testimony at court proceedings or other hearings by 
operation of an electronic recording device and, when necessary, to make 
an accurate transcript of the record. 

d. Court ReporteY'. Unless otherwise indicated, this term shall inc'lude 
salaried and per-diem court reporters) as well as official court reporters 
and assistant court reporters. 

e. Daily Copy. Transcripts ordered by the court or counsel to be delivered 
~he same day as order~d or before the open; n9 'of ·court the follow; ng morn­
lng. If.such transcnpts are prepared by a two-person "daily copy" team, 
such del1Very shall be considered to be within a reasonable time." 

f· qffiaial Station. The official station of each court reporter shall 
be hlS regular place of employment, if one has been assigned; otherwise, 
the court reporter's place of residence shall be his official station. 

4. Qual ification and Appointment of Court Reporters. 

a. CeY'tification Necessary. No person shall be appointed to a salaried 
court reporter position or employed as a per-diem court reporter unless 
that person has been certified by the Board of Examiners as a qualified 
court reporter. 

1 
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b. Recording Methods AUowed at EXaJ7lination. Applicants taking an ex­
amination given by the Board may employ shorthand or any other recording 
method approved by the Judicial Department .. 

c. FiZZing Vacant Reporter Positions. In; determining who will be 
appointed to fill a vacant court reporter position at any location 
of the Superior Court, consideration shall be given to any applica­
tion for that position by a certified court reporter. If more than 
one application for the position has been made, priority of consider­
ation shall be in the following order; 

(1) the court reporter with prior service to the court who has the 
highest overall performance evaluation; 

I .. - . . . . 
(2) the court ~eporter with prior service to the court who was first 
employeo by ~he court; and 

"(3) the court reporter with no prior service to the court rated highest . 
~y the Board of Examiners. 

\ 
5 .. Full-TimeEmployment~ 

a. FuU-"Time Status. All salaried court reporters and court recording 
n~nitors shall be" considered full-time employees of the Judicial Depart­
ment. Accordingly, reporters _and monitors shall be available for assign­
ment Monday through Friday, with the exception of holidays observed by 

, the court and approved vacations. 

b. Reporter Preser~e when unassigned. On each working day of the week 
when a court reporter is unassigned, he shall be present at his official 
station at 9:00 A.M., and he shall remain in attendance until 5:00 P.M., 
unless specifically excused by his official court reporter. 

0. Monitor Work When unassigned.' On each working day of the week when 
a court recording monitor is unassigned, he shall work in the office to 
which he has been assigned from 9:00 A.M. until 5:00 P.M. 

d. Outside EmpZoyment. No court reporter may accept outside employment 
during any part of a court work-day, unless he has no undelivered tran­
scripts on appeal, has no other assignments, and has been specifically 

\ excused by his official court reporter . 

e. Free-Lance Reporting; Advertising. Since salaried court reporters 
are full-time employees of the Judicial Department, they shall not be 
permitted to form free-lance court reporting firms, nor shall any salaried 
court reporter be permitted to advertise, publish or announce publicly by 
paid printed notice or broadcast that he is available to accept outside 
employment on any working day of the week,.with the exception that any 
salaried court reporter may print personal business ~ards, billheads or 
letterheads for the purpose of identifying himself with a particular office, 
or an assigned station, or the profession of court reporter~ 

2 
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f. Attendance Record Reports. A sa t'j sfactorily compl eted attendance 
record report, submitted by each court reporter and cour.t recording 
monitor on a form furnished by the Office of the Executive Secretary, 
shall be received in the Office of the Executive Secretary every Monday 
morni ng. . 

g. No Per~Diem Fees. Salaried court reporters and court recording mon­
itors shall receive no per-diem fees for services rendered to any other 
state-maintained court or to any agency of a state-maintained court 
except while on regularly scheduled vacations or on Saturdays, Sundays, 
or evenings. 

6. Work Locations and Travel. 

a. InitiaZ Assignment'to Official Station. When a court reporter is first 
employed, his official station shall be assigned by the Executive Secretary 
if it has not been assigned by the Executive Committee. 

\ 

b. Change of Official Station. The change of an official station from one 
court location to another court location must be approved by the Executive 
Committee. 

c. Assignment at Any Place in the State. All salaried court reporters and 
court recording monitors, except the official court reporters in the courts 

, at Bridgeport, Hartford and New Haven, may be assigned by the Office of the 
Executive Secretary to attend a court, judge, referee or committee at any 
place in the state, subject to as~ignments at their official stations. 

d. Transportation to Place of Assignment. All court reporters and court 
recording monitors shall provide themselves with adequate means of transpor­
tation to 'the place where they have been assigned. 

e. Motor VehiZe if Unassigned. Unassigned court reporters and court re­
cording monitors shall have the immediate use of a motor vehicle by no later than 
one hour before the s~heduled opening of court on each working day of the week. 

f. Reimbursement for Travel and Parking. For the use of his motor vehicle, 
a court reporter or court recording monitor shall be reimbursed for each 
mile traveled in excess of the number of miles from the court reporter's 
home to his official station and return. The monetary rate of such reim­
bursement shall be the rate set for state p.mployees. If parking is not 
available at the reporter's or monitor's place of assignment other than (1) 
his official station and (2) Waterbury or New Haven, the court reporter or 
court recording monitor shall provide for parking at his own expense. 

7. General Supervision of Reporters and Monitors. 

a. Supervisory ResponsibiZity. The Office of the Executive Secretary shall 
directly supervise the work of official court reporters and court recording 
monitors, and shall generally supervise the work of all court reporters, and 
it shall be its duty to enforce the directions and regulations of the Judicial 
Department with respe€t thereto. 

3 
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b. Directives and GuideZines. To aid court reporters and court record­
ing monitors in complying with these regulations, the Executive Secretary 
may issue such directives and guidelines as may be necessary. 

a. Assignment Requirements Throughout the State. The Office of the Ex-. 
cutive Secretary shall have general responsibility for assuring tbat there 
are sufficient court reporters or court recording monitors to record 
proceedings or hearings throughout the 'state, and that day-to-day 
assignment responsibilities at each court location are met. To this end, the 
Executive Secretary shall regularly assess the Judicial Department's needs 
for court reporters or court recording monitors, and the Office of the Ex­
cutive Secretary shall give' assignment assistance to any official court re­
porter who cannot arrange to have d sufficient number of reporters availabl~ 
9n-a.given work-day-for proceedings or hearings to be held at 'court loca­
tions Jor which he is responsible. 

d. Suspending Salaried Reporter or Monitor for Late Tpanscript. When' any 
salaried court reporter or court recording monitor has failed to make timely 
delivery'of a transcript, the Executive Secretary shall direct that the re­
porter or monitor be immediately suspended from courtroom assignment or from 

.eligibi,lity to acc;ept outside employment, or both, until the delinquent tran­
.script is completed and delivered. The Executive Secretary shall further 
direct that any cost.for hiring a per-diem reporter, to substitute for d 

salaried court reporter or court recording monitor so suspended by either 
the Executive Secretary or an official court reporter shall be deducted 
from the suspended reporter's or monitor's salary. If the reporter or 
monitor does not'thereupon make a prompt delivery of the transcript, the 
Executive Secretary shall refer the matter to the Executive Committee for further 
appropriate disciplinary measures. 

e. Suspending Per-Diem Reporters for Late Transcript. When any per-diem 
court reporter has been suspended by an offi ci a 1 court reporter for fa i1ure 
to make timely transcript delivery, the Executive Secretary shall direct 
that the reporter be suspended from eligibility for assignment in all ' 
court locations throughout the state until the delinquent transcript 
is completed and delivered. If the per-diem court reporter does not ~ 
thereupon make a prompt delivery of the transcript, the Executive 
Secretary shall refer the matter to the Executive Committee for further 
appropriate disciplinary measures. 

f. Forced Leave of Absence f.lithout Pay. If a court reporter or court re­
cording monitor' continual1y fails to make timely delivery of transcripts~ the 
Executive Committee, on recommendation of the Executive Secretary or on its 
own initiative, may place the reporter or monitor on a forced leave of ab­
sence without pay. 

g. Suspension or CanceZZationof Per-Diem Reporter Certification. If a per­
diem reporter continually fails to make timely delivery of transcripts, the 
Executive Secretary or on its own initiative, may suspend or cancel the re­
porter's certification as a qualified court reporter·l·in Connecticut. 

h. Excessive Tl:'ansc1'ipt Fees. Any court reporter or court recording Olonitor 
charging an excessive fee for preparation of a transcript shall be required 
by the Office of the Executive Secret~ry to refund excess fees charged and 

4 
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may, in the discretion of the Executive Committee upon recommendation of 
the Executive Secretary, be subject to further disciplinary measures. 

. . 
i. FaiZure to Submit Reports or Transcript Notif~cation. If a court re­
porter or court recording monitor does not 

(1) make timely submission of properly completed income and weekly 
attendance reports as required by these regulations; or 

(2) comply with Practice Book rules, the regulations set forth here, 
and directives from the Exe~utive Secretary, regarding notification of 
the order and delivery of transcripts, 

such failure to comply shall be given serious attention in evaluation of 
the reporter's or monitor's work performance. On his next anniversary date 
for receiving an annual increment, the Executive Secretary shall bring it 
to the attention of the Executive Committee. The Executive Committee may 
deny the annual incl~ement. If the reporter or monitor is receiving the 
maximum pay for his paygroup~ it may order the reduction of his pay by one 
increment or ,suspend him without pay for such time as it deems proper, or 
both. 

j. Performance EvaZuations. Each year the Office of the Executive Secre­
tary shall evaluate the performance of official court reporters and court 
recording monitors. The Office of the Executive Secretary shall review 
all performance evaluations of court reporters by official court reporters .. 

Performance evaluation results shall be made available to the judges 
of the Superior Court at their annual meeting when appointment or re-appoint­
ment of official court reporters is under consideration. Evaluation results 
shall be considered in determining which court reporters and court record­
ing monitors merit incremental pay increases. 

k. Vacations. The Office of the Executive Secretary shall have overall 
responsibility for coordinating the vacation schedules of court reporters 
and court recording monitors, reviewing vacation schedules submitted for 
approval by official court reporters and by supervisors of court recording 
monitors. 

Official Court Reporters. 

a. Supervisory Responsibility. Each official court reporter shall be res­
ponsible to the Office of the Executive Secretary for the effective performance 
of all court reporters under his supervision, and shall exercise direct super­
vision of all court reporters and clerical assistants serving his court lo­
cation. 

h. Assignment to Record Proceedings. Each offi ci a 1 court -reporter sha 11 be 
responsible for assigning court reporters 1:;0 record testimony at court pro­
ceedings and other hearings as designated by rule or order of court) and 
shall himself be available for such proceedings or hearings. 

c. Employment of Per-Diem Reporters. Each official court reporter shall 
make efficient use of salaried court reporters under his supervision in 
making assignments to record proceedings or hearings. Per-diem reporters 
shall be employed only if absolutely necessary. 
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d. Assistance with Assigwnents. If an official court reporter cannot 
arrange to have a reporter available for a proceeding or hearing to be 
held at his place of employemnt, he shall notify, and seek the assistance 
of, the Office of the Executiv~ Secretary. 

e. DaiZy Copy Teams. When daily copy is required for a court proceeding 
lOr other hearing~ the official court reporter shall assign two reporters 
to the same case. If a per-diem reporter must be engaged to substitute for 
one of these reporters, the per-diem fee shall be charged to the state. 

f. Transoript Notification. Each offi ci a 1 court reporter shall rev; e\.v and 
sign all notification of transcript forms (Form JDSR-1120) submitted by 
court reporters under his supervision, to assure timely submission of proper­
ly completed notification forms. 

g. TimeZy Transcript Delivery. Each official court reporter shall oversee 
the workload 'and transcript preparation of all COUy't reporters under his 
supervision to assure timely delivery of accurate transcripts. 

\ 

h. Pending Transcript WorkZoad Limit. Each official court reporter shall 
seek to avoid the accumulation by any court reporter under his supervision 
of an extraordinary backlog of transcripts on appeal. 

i. Five-Day Rule. When a transcript (other than daily copy) has been or­
dered in advance for a lengthy proceeding, the official court reporter may 
re-assign the reporter initially assigned from the proceeding after five days 
to another c6urtroom or hearing and a~sign a second reporter to th~ pro­
ceeding, so that no reporter has more than five days of the proceeding to 
transcribe. 

j.Suspending Salaried Reporter. When any salaried court reporter has failed 
to make timely delivery of a transcript, the Official court reporter super­
vising him shall immediately suspend him from courtroom assignment or from 
r~lease during court hours for outside employment, or both, until the de­
llnquent transcript is completed and delivered. The official court reporter 
shall also immediately notify the Office of the Executive Secretary of the 
suspension, 

k. Suspending Per Diem Reporter. When any per-diem court reporter has 
failed to make timely delivery of a transcript, the official who employed 
him to record the matter to be transcribed shall immediately suspend him 
from eligibility for further employment until the transcript is completed 
and delivered. The official court reporter shall also immediately notify 
the Office of the Executive Secretary of the ,suspension. 

Z. Compliance with Format ReguZations. Each official court reporter shall 
assure that transcripts prepared by court reporters under his supervision 
comply with transcript form at regulations set forth below. 

m. , Transcript Fees. Each official court reporter shall assure that a1l 
court reporters under his supervision comply with statutory provisions appli­
cable to fees charged for transcript preparation. 

n. Performance Evaluations. On an annual basis, each official court reporter 
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~hall evaluate the performance of all court reporters under his super­
vi'sion, reviewing each evaluation with the reporter before transmitting 
a copy to the Office of the Executive Secretary, 

o. Outside EmpZoyment'. No offi ci a 1 court reporte.r sha 11 accept outs i de 
employment during any 'part of a court work-day, unless he has no undelivered 
transcripts on appeal and has no other assignments; nor shall the official 
court reporter release any court reporter under his supervision for such 
outside employment unless the above conditions are met. 

'Each Monday morning the Office of the Executive Secretary shall re­
ceive a written report from each official court reporter, containing the 
names of reporters released in the preceding week to accept outside em­
ployment and the official court reporter1s verification that the above con­
ditions were met. 

p. 'Reporter Vacations. Subject to final approval by the Office of the 
Executjve Secretary; each official court reporter shall schedule the 
vacations of all salaried court reporters under his supervision. 

'·'1, 

q. EmpL~ymeht Duri'ng VacationS'. Sal ari ed court reporters sha 11 not be 
employed as per-diem court reporters during their scheduled vacations, 
unless there is a real, immediate and compelling need for such employment, 

. I • 

9.Dutie~ ~nd Respons~bilities of Reporters and Monitors. 

a. Recording Testimony. Court reporters and court recording monitors shall 
record the testimony at court proceedi ngs and heari ngs before judges', committees 
and other persons desi~nated by rule or order of court, including grievance 
committees during\ regular business days. 

\ 
; 

Nothing contained herein shall prevent the assignment of a classifica­
tion II ,court reporter to work temporarily in an assignment usually per­
formed by a classification I court reporter or by a court recording monitor . 

b. Transcribing the Record. Court reporters and court recording monitors 
shall prepare accurate transcripts and make timely delivery thereof in com­
pliance with releva~t ,statutes, rules and regulations. 

o. Compliance with Transcript Notification Requirements. Court reporters 
and court recording monitors shall comply with Practice Book rules, and 
with regulations set forth herein, giving timely,full and accurate notifi­
cation to the Executive Secretary of the order and delivery of transcripts. 

\ 
\ 

d. Compliance with FOT'Triat ReguZations. Court reporters and court recordi ng 
monitors shall prepare t.'''anscripts in compl iance with format regulations set 
forth below. 

Any reporter or monitor preparing a transcript that has excessive pages 
because of failure to comply with these regulations shall be required to re­
fund excess transcript fees charged and may be subject to disciplinary mea­
sures. 

.~ 

e. Transcript Fees. The rate of the transcript fees that court reporters 
and court recording monitors are entitled to charge the state or any person 
ordering a transcript shall comply with the provisions of the General Statutes, 
allowing one fee for each original page of transcripts and a reduced fee for 
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each copy of an original page of transcript. No fee shall be charged for 
,title and certification pages of any transcripts, but each court reporter 
shall prepare without additional compensation a ~over or title page and 
sucn certification as is necessary. 

Under no circumstance shall a reporter or monitor receive more than 
Once per page the statutory fee for original pages of' a transcript. 

f. Fees for Daily Copy. For preparation of transcripts on a daily basis 
a reporter shall not charge a fee exceeding the amount set forth i'n the 
General Statutes, which shall be considered ~ reasonable fee for such ser­
vice. 

g. Compensation for Non-CoUX"f:; T-L'anscripts. Salaried court reporters or 
court recording monitors shall be compensated for transcripts of testimony 
recorded at grievance committee hearings, state's attorneys' investigations, 
and, provided the court reporter or court recording monitor is neither a 
coroner I s secretary nor a repl acement for the coroner I s secretary who, ; s 
not ill nor on vacation, coroner's inquiries. 

h. stenographic and Typing Work. Court reporters or court recording monitors 
assigned to attend court at places where special provision has not been made 
for secretarial services for the judges shall, without additional compensa­
tion, do the ste~ographic and typing work in connection with the official busi­
ness af the judges holding court at those places. 

i. Work by vnassigned Monitors. During the time any court recording monitor 
is unassigned and has no transcripts to prepare, he shall do clerical, steno­
graphic and typing work in the office to which he has been assigned. 

j. Work by ClericaZ Assistants. During the hours when the offices of the 
Clerks of Court are required to be open, no court reporter or court re­
cording monitor shall request or engage any clerical assistant assigned to 
an office of a court reporter to type depositions or to perform any other 
tasks not related to the direct business of the courts. Clerica1 assistants 
are prohibited from such typing or such tasks during these hours. 

Z. Income Reports. On or before May 1st in every year, each salaried 
court reporter shall report to the Executive Secretary, on forms to be 
provided by the Office of the Executive Secretary, both his total income 
for the preceding calendar year from his profession or vocation as a 
court reporter and his total expense in connection therewith which has not 
been repaid or is not repayable by the state. Each court recording monitor 
shall also make such a report to the Executive Secretary. Similar reports 
may be requested by the Executive Secretary from any salaried c1erical 
assistant in th~ office of any official court reporter. Adequate records 
of earnings and expenses shall be maintained by each court reporter and court 
recording monitor which records shall be subject to examination by the Ex­
ecutive Secretary. 

m. Vacations. Vacation time shall generally be granteg. o~ly if schedu1 ed, 
to occur at the same time as most judge vacations~ 6r at other times' when 
there is reduced need for court reporters and CQurt recording monitors to 
record court proceedings and other hearings. If it is absolutely necessary 
to request vacation during any other period, the request must be submitted 
in writing to the office of the Executive Secretary. The written request 
shall contain a fully detailed explanation of the reasons for the request, 
as well as a statement of the hardship that would be caused were the request 
disapproved. 
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10. ,Transcri pt Order, Pre para ti on and Deli very. 

a. Time Standard. Thirty days after the date a transcript has been or­
dered shall be considered a reasonable time within which to prepare and 
deliver the transcript. 

. ' 

b. Notifioation of Transoript order and DeZivery. Any court reporter 
shall submit each notification of transcript and delivery order to his 
supervising official court reporter, and the official court reporter shall 
review each notification for accuracy of estimated pages and reasonableness· 
of estimated delivery date, before forwarding the notification to the Office 
of the Executi ve Secretary. The Offi ce of the Executi ve Secretary sh'a 11 
review each notification of transcript order and delivery for accuracy of 
estimated pages; and the Executive Secretary, after consultation if necessary 
with the trial judge, shall 'determine what is a reasonable time within 
which to delive~' any particular transcript. 

o. A~torney' Reques'ts to DeZay Tr>ansort.ption. Unl ess made the subject of 
a court order, requests by any attorney to delay preparation of a transcript 
that has been ordered shall not be honored by any court reporter or court 
recording monitor. 

d. Not'ioe of InabiUty to Honor Transoript Order. If any court reporter 
,or cour,t recording monitor cannot b,egin transcription because of failure 
by any attorney to comply with relevant Practice Book rules, the reporter 
or monitor shall notify th.e attorney immediately in writing, with concurrent 
copies to. the trial or appellate court and the Office of the'Executive Secre­
tary, of reasons why the transcri pt order cannot be honored. 

e. Supplementary Transoript Notifioation. If a transcript has been ordered 
for only part of a proceeding or hearing and transcription of a further part 
is subsequently ordered, the court reporter or court recording monitor shall 
submit a supplementary transcript notification to the Executive Secretary 
immediately upon receipt of the subsequent order . 

f· NotifiCJation of Withdraum Transoript Order. Court reporters and court 
recording monitors shall notify the Office of the Executive Secretary i!]1l1']edi­
ately in writing when all or part of a transcript order has been withdrawn, 
with a concurrent copy to the clerk of the trial or appellate court. 

g. Transoript Productivity Standards. Court reporters who dictate their 
notes on an audio tape and give the dictation to a typist for transcription 
shall be expected to dictate an average of twenty pages of transcript per 
hour. Court reporters or court recording monitors who type transcripts them-

i, sel ves from notes or tapes shall be expected to type an average of ten pCloes 
: of trans cri pt per hour. ~ 

h. ReZease from Reoording Assignment. When any court reporter or court re­
cording monitor has pending transcripts on appeal due on or.near.t~e same 
date and totalling an extraordinary amount, he may request ln wrltlng to be 
excused by the Office of the Executive Secretary from ~ssignment !o record 
court proceedings or other hearings until the outstandlng transcrlpt work 
;s completed. If his request is approved, the reporter or monitor shall be 
prohibited from accepting outside employment while so excused, and the cost 
for engaging a substitute per-diem reporter shall be borne by 'the state only 
until the scheduled transcript delivery date. 

9 

. I 

I 



11. 

i. Requests to Extend Transcript Delivery Time. "Any court reporter or 
court recording monitor seeking to extend the time approved for delivering 
any transcript shall b'e required to make a \'/ritten exten.sion request, with 
justification, to the office of the Executive Secretary, with concurrent 
copies to counsel and the clerk of the appropriate court. The grant or 
denial of any extension request'by the office of the Executive Secretary 
shall be made in writing on stated grounds, with concurrent copie~ to tounsel 
and the clerk of the appropriate court, and shall be based on guidelines 
approved by the Judicial Department. 

j. Limitations on Transcript Extensions. lhere shall be no automatic 
extension of the time allowed. for preparing any given transcript. Ex­
tension.; shall not be grante.d for longer than 15 days at a time. Except 
in extraordinary circumstances, no transcript delivery time shall be extended 
beyond 60 days after the date the transcript was ordered. 

Transcript Format. 

a. Characters and Lines. All transcripts shall be prepared on typewriters 
that produce ten characters to the horizontal inch and six lines to the 
vertical inch. 

b. Paper to be Used. The first or original copy of each page of transcript 
shall be prepared on the margin-ruled paper ~supplied by the Judicial Depart­
ment w1t~ lirie numbers 1~27 preprinted in "the left-hand margin, or on paper 
similarly ruled and numbered. 

c. 1Wenty-Seven Lines Per Page. Each page of transcript, other than the 
title page, index page, certification page, or the final page of testimony 
by any witness, shall contain 27 lines~ On paper without line numbers 1-27 
preprinted in the left-hand margin, this is best accomplished by placing the 
page number two double spaces from the very top of the paper and starting the 
text on the fourth double space from the top of the paper (not from the ruled 
line). The 27th line will then be the next line below the bottom punched hole. 

d. Margins and TabuZar Stops. Margins s·hal1 be set at carriage numbers 15 
and 80, with tabular stops at carriage numbers l8~ 22, and 27. Paper shall 
be inserted in the typewriter so that carriage number 15 will be either the 
first or second space to the right of the left margin ruling. 

e. Questions. Each question shall begin on a new 1.1ne, with the Q at 
carriage number 18 and the question starting at carriage number 22. The 
second and each subsequent line of the question shall start at carriage num­
ber 15. New paragraphs within a question shall start at carriage number 22, 
with'subsequent lines starting at carriage number 15. In no case shall the 
Q be followed by a period. 

f. Answer.' Each answer shall begin on a new line, with the A at carriage 
number 18 and the answer starting at carriage number 22. The second and 
each subsequent line of the answer shan start at carriage number 15. 'Ne\1/ 
paragraphs within an answer shall start at ~arriage numb~r 22, with subse­
quent lines starting at carriage number 15. In no case shall the A be 
followed by a period. 

g. CoUoquy and ParentheticaZ Notes. Colloquy and parenthetical explana= 
tory notes shall begin at carriage number 27, with second and subsequent 
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lines beginning at carriage number 22. Subsequent paragraphs in colloquy 
or parenthetical notes shall begin at carriage number 27, with subsequent 
lines beginning at carriage number 22. 

h. Eaoh Witness on a New Page. The testimony of each witness sworn or re­
called shall begin on a new page. 

i. Argument of Counselor JvJY Charge. Transcription not of testimony, but 
of argument of counselor of a jury charge, shall contain 27 lines per pa~e. 
Each paragraph of such transcription shall begin at carriage number 22, wlth 
subsequent lines beginning at carriage number 15. 

, . 
12. Mai nten2.,1Ce and storage of Notes or Tapes 

a. Ownership of Notes or Tapes. A'" notes or tapes by court reporters and 
court recording monitors recording courtroom proceedings or other hearings 
shall be the property-of the Judicial Department. 

,b. ~esponsibiZity of Each Reporter and Monitor. Each salaried court re­
porter 'shall be responsible for all notes taken by him, and each salaried 
court recording monitor shall be responsible for all tapes recorded by him, 
in any co~rthouse in-the state. 

o. Filing Notes or Tapes. Except for notes or tapes being used in the 
process of transcription, all notes or tapes of a court reporter or court 
recording monitor'shall be filed for future retrieval in chronological 
order in the courthouse where the proceedings recorded took place. 

d. Per-Diem Reporter Notes. Per-diem court reporters shall leave their 
notes in the courthouse where the proceedings they recorded took place. It 
shall be the responsibility of the court reporter for whom the per-diem court 
reporter was substituting to maintain such notes in chronological order with 
his own. 

e. Guidelines. Further details regarding the storage, labeling and re­
trleval of court reporters' notes and court recording monitors' tapes shall 
be controlled by guidelines issued by the Office of the Executive Secretary. 

11 



, 
L 

l._ 

i .. ....; 

, 
r""" 
\ ,I 

, L._ 

/ 

\ 

,. \ 

\ 

II. APPENDICES TO 

PROPOSED REGULATIONS 



\ .... 

r 
[ 

t 
L 

[ . 

t ''-

, .... 
I 

< .. 

APPENDIX A 

, 
I 

Attendance Reports for Court Reporters and 
, Court Recording Monitors 
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JUDICIAL DEPARTMENT 

Court Reporter , 
Attendance Record 

Week Ending Friday 

19 __ 

Monda.y 

Tuesday 
, ", 

Name ________ _ 

Dateu. Friday _-;--______ ____ 
• (PIe8~ Type) 

19 __ _ 

Natpe Or Judge.Iteferee 
l'lac'eof Hearing 

Type of Work 
(Jury: Non-Jn.ry:) 
(Roferee Hearing) 

" 

J ~ , . , Wednesday 

Thursday 

i 
........ 

Friday 

Week Beginning Monday 

Monday, . 

Tuesday 
., 

Wednesday 

Thursday 

Friday *t 

--- ---- ------------------
(Signo.ture) 

At the close of business every Fl'iclCl!J mail to Exccuti\'c Sccl'ctnry-l'O Box 135~lInl'tforcl Conn. 06101 
Pl .,' l' 1 ' case llse typcwntcl' III ]ll'Cp:1.l'Jn~ t Wi l'eeon . 
Report ,any known engagements bcyolld followill/:i wed(. aile 01" morc ndditionnJ forms mny be 

___ ,\lS~!o~:.:'!I~t_y.\~_rp'~se,. 12 



. r LOCATION. _______ _ 

-
r' 
, 
1,.",----

.T1Jesday 

· ... UiE 

1,,._-

DUTY 

DUTY 

NUMBER 
OF 

HOURS 

NUMBER 
OF 

HOURS 

Thursday 

TIME 

Friday 

TIME 

, 
• 

. ~ DUTY 

DUTY 

NUHI3ER 
OF 

HOURS 

NUMBER 
OF 

HOURS 

f-' 
~ ----~------------------------------------~-----------------------------------------

DUTY 

UTIES 

• ...anitoring Hearings 

reparing Transcripts 

.erkS Office 

ther (explain) 

NUMBER 
OF 

HOURS 

CODE Nu/1BER 
1 

2 

3 

4 

13 ; 

TOTAL HOURS PER WEEK 

TOTAL 35 
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Notification of Transcript - R~v. 1/78 
1'OT.1ll JDS~-1120 

OFFICE OF THE COURT REPORTER 
SUPERIOR COURT OF CO}f~'!ON PLEAS 

~ Connecticut 

Date: 

To: ,chief Court Administrator 
c/o E~ecutive Secretary, Judicial Department 
P. O. Dra~07er N, Station A 
I~rt£ord, Connecticut 06106 

1"' .~on. 

J 11dee, Superior Court 0'£ Common Pleas 

i Connecticut 
.. \ 

of , Connecticut, 

place~ an order on 19 for a transcript 
\ '. l' 

to be: used in the following case, an appeal to the 

Ap~ellate Division of the Superior Supreme Court: 

No. 
\ 

vs. 

Superior Court o£ Common Pleas 
County of 
At 

I estimate that delivery of the transcript 

'Hill be mad~ on ,19 , and that it will 

consist of pages. 

When this transcript order \07as placed, I had an 

es t:i.ma ted pages of other transcripts to prepare. 
" 

The delivery date was extended to 19 

Delivery was made on 19 and tbe 

trnnscript consisted of pages. 

Court Rp.!1(lrter Honi tor 

I have reviewed this notice. 

14 
Official Cour.t Reporter 

I 

I 
I 
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Release for Outside Employment 
Form JDSR": 

OFFICE OF THE COURT REPORTER 

StJPERIOR COURT 

,', Connecticut 

Date: 
.. t. 

Chief Court 'Administrator 
c/o Executive Secretary, Judicial Department 
P.O. Drawer N~ Station A 
Hartford, Connecticut 06106 

During the week,from to ,19 ,no! the fo110w-
ing court reporters were released 
assignment at this court location 
ment. ' \ 

Name 

from the requirement to be present for 
and were allm'/ed to accept outside emplby-

Date(s) Released 

I verify that no reporter listed above had any undelivered transcripts on 
appeal or any other assignments on the date(s) he or she was allowed to accept 
outside employment . 

Official Court Reporter 

15 
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COURT P.EPORTER 
INCmlli BETUBL'\T 

, 
• 

__________ Court~ ____________ County 

CAIEr-IDAR YEAR _____ _ 

1. Salary paid by State: 
As Reporter $_---
As Clerical Assistant $ ______ __ 

In Other capacity $_---
2. Bsceived rrom State ror transcripts, etc. 

$_-------

$ ----
3. Other income :paid\"by state check for services rendered. 

any court or other State department, or any orricer or 
representative thereor (~xplain on se]arate sheet). $ ______ __ 

4. Total income pa'id by . Sta te (sum 1, 2 & 3). 

5. Income'I~om sale or transcripts or court proceedings 
not paid. by State check. 

__ ,6. 

,j!. 'lP ___ _ 

$_---
Income rrom other sources? "but due to vocation as 
BBporter such as taking depositions, recording 
testomony at hearings, the sale of' transcripts of such 
testimony, payments to clerical assistant reporters,etc.$ ______ __ 

7. Total :Lncome as lis ted. a "bove (sum 4, 5 & 6). $_---

EXPENSE 

8. Paid. for clerical assistance in addition to that 
:provided. by State. $ ____ _ 

9. Supplies, equipment and services not p~id-for by State. $ ______ __ 

10. Other expense (explain on se]arate sheet). $_----
11. Total ex]ense (sum or 8, 9 & 10)0 '$----
12. Net income (Item 7. less Item 11). $_---

r hereby certiry that the foregoing is correct, to the 
best or my knowledge and belief. 

Da te, the_----.;day of' ___ -,..19 

Title 
(To be filed. with the Executive Secretary, Jud.icial De]artment, on or 
before l/Iay 1 in each year.) 
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Transcript Extension Request 
Form JDSR-

1/78 

Date: 
To: Chief Court Administrator 

c/o Executive Secretary, Judicial Dept. 

Request is hereby made to extend? from 

", 

, 19 to 

, 19 ·the date set for delivering the transcript of the follmving 

case, an appeal to the Appellate Division of Superior Supreme Court: 

No. 

• I vs. 

As of this date, .\ pages of this transcript have been completed, and an . 

estimated pages remain untranscribed. 

During the pas~' thirty days, I have completed pages of transcript. 

of this date, I have the following transcripts pending completion: 

Case Number and Name 
Pages 

Completed 
Pages 

Pending, Ordered 
Est. Date of 

Completion 

Justification for this request: 

I have reviewed this request, and I recommend 
Comments: 

Court Reporter Monitor 

Official Court Reporter 

As 

The request for extension of time to deliver the transcript for the ahove. case is' 

denied approved to , 19 Rensons: 

17 

Executive Secretary 
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10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

15 18 22·27 

MR. WALDMANN: I don't claim it, your Honor. Per-

fectly all right. I withdraw it. 

BY MR. WALDMANN: 

A Mr. Friend, would you please tell the Court the average 

weight, or the exact weight, if you know, of each of the four 

hundren chickens that were eviscerated for Mr. Miller? 

A 'Well, we did not weigh them and we don't know the exact 
/ 

. 't, 

weight per chicken or for thi total. 

Q 

A 

Q 

\ 

You do not know? 

NO, but I could approximate it if you want me to. 
\. . 
Yes, please do. 

I 
I 

A I 'would say two and one-quarter to two and one-half 

I 
I 

pounds, 

I eviscerated. 
\ . \ 

Q What type 0 f birds were they? 

A Broilers. 

Q Broilers? 

A Broilers or fryers. You can use them for either one. 

Q So in the evisceration process did you cut these particu-
I 
I 

lar birds? Did you cut them in quarters and halves, and so forth? , 

A 

Q 

A 

Q 

A 

Q 

A 

Q 

Yes, I ,did. 
I 

And after you cut the birds, what did you do with them? 

We simply turned them over to Mr. Miller. 

You delivered them to--

No, he came to the place to get them. 

And you delivered the birds a~ eviscei~ted to Mr. Miller? i 
Yes, but at my place. 

At your place of business in Chester? 
I ___ .. ___ ...... __ . __ ~,_ .. __________ . _______ ... __ . ____ ... ~ • ___ ~_~_ ....... ..:.-_.- .......... ~-'~~-'f _\T ___ ---'----... - -------------
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15 18 22 27 

BY 

A Every time I come down--

Q Referring to Plaintiff's Exhibit A. 

A Every time I go down the stairs--

THE COURT: I can't hear this. 

MJt. COUNSEL: Say it loud enough so he can hear you, 

too. 

THE. COURT: I think you had better go back to--we1l, 
/ 
'h {f she will face toward ,the jury--

MR. 

Q 

A 

MR. COUNSEL: Stand up there in the witness box. 

('The witness resumed the witness stand.) 

\ MR. 'COUNSEL: NOW, can the lady on the end see 

turn the picture around so that these folks can see 
, 

Can you see t~at picture? 
\ 

. A JUROR:, Yes. 

COUNSEL: 

Will you indicate what you would do? 

thiS-I 

it. I 
I 

I used to be to put my hand on the post over here all the' . I 
time I go down. I 

Q Now, how would you place you foot on the first step? 

A This way. (Indicating.) 
I 

Q Sidewayls? 

A Sideways. 

Q Wh:¥. 

A Because it ain't--there ain't no place--to be sure of 

THE COURT: Did you get ~hat? 

THE WITNESS: I can't talk very good. 

I 
I 
I 
I 
J 

I 
that. 

THE COURT: Can you talk louder, the way you qid for' 

19 
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Q Now, at the speed that you have told us about, approxi-
I 

mate1y six to eight miles an hour, wihtin what distance could yo~ 
I 

3 bring your car to a stop, under the circumstances similar to 

4 

5 

6 

those existing on Congress Avenue at the time of the accident? 

A Five or six inches. 

Q That is from the ·time you put your foot on the brake; is 

7 that right? ! . 
8 A Yes, the time I put my foot on the brake. 

.. , . 

9 Q .~s you were going west on Congress Avenue, in the vicinity 

10 

11 

of Redfield Street, d.id you sound your horn at all before you 

~truck \the plai~tiff? 

I . 12 A No. r hadn"t had an occasion to sound my horn. 
C. 

e· 
. r ~ 

I. .• 

r " 

t .• 

IA ... , 

r ". 

13 

14 

15 

'16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

, 
I 

Q Now, on March 26 before this happened, and before that 
\ 

time, did you khow that Congress Avenue, as you traveled along I 
from Vernon Street west to Redfield Street .or Nest Street, was a l 

congested neighborhood? 

A Yes. 

Q And did you know on March 26, before this accident hap- I 
pened, and before March 26, that this was a neighborhood in which 

there were a lot of children? 

A Yes. 

Q And as you were approaching Congress Avenue in the vicin-

1 Redfield Street, did you think about that fact? I ity of 

I A I did. 

i Q That is, that 

I. a lot of children? 

A I did. 

this was a neighborhood.~n which there werel 

I· _.-.. '._--'---'-" 
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1 more of the manners specified in the complaint,.then that should 

2 end your deliberations. However, if you conclude that he was 

3 negligent in at least one of the allegations, then you proceed t 

4 analyze the conduct of Mr. Peterson and determine whether or not 

5 he was negligent. Now, 'if you find that Mr. Leavitt was negli-

6 gent and that that negli'gence was a proximate cause of Mr. Peter 

7 son's injuries, and ,that Mr. Peterson was not negligent, then yo 

8 would proceed to the question of damages. But if you should fin 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

that Mr. Leavitt was negligent and that Mr. Peterson was also 
\ 

j.neg~igent, and that Mr. Peterson's negligence was also a substan 

~ tial factor in causing his own injuries, then the negligence of 
! 
! 
] Mr. Leavi 'tt is offset by the contributory negligence of Mr. 
i 
I 

'Peterson, and your verdict should be for the defendant. 

.. 
• , 

Now, if you come to the conclusion that liability should 

;be impose~ upon this defendant because of one or more of the act 

iof negligence which was the proximate cause of the injuries sus-
, 

\tained, and if you come to the conclusion, after considering the 

(entire evidenc1=, that the plaintiff exercised reasonable care, 
i 
(you will fasten liability upon the defendant and determine the 

I . 
1 amount of dama'ges to whl.ch the plaintiff is entitled. 
; 

i 

{ As to the elements of damages, you can only give them as 
I 

!they are justified by the pleadings. The burden, as I indicated 
i 

!before, is upon the plainti1f to prove the material allegations 
f 

24 ,of the complaint by a fair preponderance of the evidence, and 

25 

26 

1 

(that not only goes for the allegatiorts of negligence, but also 

lthe allegations with respect to the na~re and extent of the in-I 

, 27 I juries which the plaintiff sustained. As to the elements of dam~ 
~---+-----------------21-'1-----------------r1 ~ 
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STATE OF CONNECTICUT 

Judicial Department 

To: All Court Reporters and Court Recording Monitors 

Fror~l: Office of the Executive Secretary 

Re: Guidelines for Extension of Transcript Delivery Times 

Pursuant to Regulations Governing Reporters and ~onitors in the 

Suoerior Court of Connecticut, Regulation 7b, the guidelines that follow are 
\ 

issued to inform court reporters and court recording monitors of grounds on 

,'!hich extensions'of time for delivery of transcripts may be granted. 

Circumstances under which a request will be qranted for extension of 

time within which to deliver a transcript include, but need not be limited 

to, the following: 

1. Reporter's or monitor's illness for one or more consecutive weeks 

1-' within two weeks before the date a transcript is due. 

:' .... 
, , 

! ' 

~ .... 

2. Death or ser~ous illness in the reporter's or monitor's immediate 

family within two weeks of th~ date a transcript is due. 

3. A three-week vacation already scheduled by t'he reporter or monitor 

when the transcript order was received. 

4. Circumstances in which the reporter or monitor cannot start trans-

cription until 15 days or less before the date the transcript is 

due. 
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iSTATE OF CONNECTICUT 

Judicial Department 

To: All Court Reporters and Court Recording Monitors 

From: Office of the Executive Secretary 

Re: Guidelines for Maintenance and Storage of Notes and Tapes 

i . , 
Pursuant to Regulations Governing Reporters and Monitors in the Superior 

Court of Connecticut', Regulations 7b and 12e, the guidelines that follow are 

issued to govern the maintenance, storage and retri~va1 of court reporter 

notes and cpurt recording monitor tapes. 

1. Maintenance of Notes~ Wrap the daily docket sheet around the day's notes 

or tapes, then, on a strip of the paper used for the notes, place the informa-
\ ' 

tion concerning thei~,contents and wrap this slip around the notes secured with 

a rubber band and placed at one end of the back of notes so that when the notes 

stand on end this iriformation is instantly apparent. For tapes, wrap a slip 

of paper with the same information around the tapes, secure with a rubber band, 

and place so that the information is also instantly apparent. 

a. 

b. 

The following is the type of information which should be there: 

CRIMINAL - arraignment 
June 6, 1975 
J. Jones 
P. Smith 

Doe (student) 
C. Brown 
R. White 

I t wi 11 facil ita te permanent storage of these notes if they are p 1 ace~! 

in the standard Judicial Department storage fiJes on end so that the tops are -,' 
visible. Each reporter's notes and each recorder's tapes will be in a separat2 

box. 

23 
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c. It will be responsibility of the official court reporter or re-

corder supervisor to update the diary (see paragraph 4, below) and see that 

the notes are properly wrapped immediately upon his or her return. 

2. Retrieval - Diaries . 

a. It is important that at each location a diary or diaries be kept which 

will enable the reporter or recorder to locate his notes or tapes, especially 
I • 

where conisiderable ti~e has e1apsed. 

b. These diaries are not to be taken from the court house. This does not 

prevent the reporter or recorder from maintaining an additional personal diary 
,'j 

for his or 'her ,own use. 

c. The diary (which may vary somewhat in different locations) will con­

tain -for each reporter and recorder - the information wrapped around each 
\ 

day's notes in parag~aph 3,above. It would be helpful if in addition to the 

above information in cont~sted proceedings, the names of counsel v/ere listed, 

e.g.: 

"State v. 

(A tty. Brown) 

"Green v. 
i 

, (Atty. Smith) 

J. Jones - Jury Trial - voir dire 

(Atty. 'White) II 

or 

Black - Paternity - court 

(Atty". King)1l 

d. It shall be the responsibility of one reporter in each location to 

list daily all of the reporters working that day. 

3. Label. Place a l,abel (available from Records Center) on the front of the 

storage carton-)"ear has staples. Give your name, tbe fi.rst oate and the Jast 

date covered but do not fill in the box number. - -
,4. Retention. Normally, the cartons are retained in the court house for 'five 

years but exceptions can be made where there are storage problems at that loca-
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5. Transfer to Storage. When the cartons are ready for pick-up, contact the 

clerk, as he may also have some boxes to pick up. If not~ write (do not tele­

phone) the Records Center, 75 Elm Street, Hartford, Conn., 06115, stating the 

number of cartons to be picked up. A Records Center Storage List will be fill~d 

out in triplicate for each carton, listing the content~. Make no entry in the 

section for the "Box 'Number." The contents should then be checked against the 

list and the box sealed. Give two copies of the storage list to the person 
\ 

picking up the boxes. 

6. Return of Storage List. A copy of the storage list 'Ilill be returned to 

you with the box number of the Records Center. Refer to the appropriate box 

number if any of these files are needed in the future. 

25 
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STATE OF CONNECTICUT 

i Judicial Department 

To: Official Court Reporters 

Fro~: Office of the Executive Secretary 

Re: Guidelines for Assignment of Court Reporters 

Pursuant to Requlations Governing Reporters and Monitors in the 

Suoerior Court of Connecticut, Regulation lb, the guidelines that follow 

are issued to assist. official court reporters in their assignment of reporters 

to record testimony at court proceedings and other hearings. 

In making assignments, each official court reoorter should take the 
\ . \ 

following into' consideration: 

1. A reporter ~hould be assigned to each courtroom rather than to 

individual judges. These assignments should be rotated every month or blo as 
\ 

th~ official court re~orter sees fit. 

2. As much as possible full-time salaried reporters should remain at 

their official stations; and if they must travel, such travel should be keot 

to a minimum. 

3. If the official court reporter needs to cover an extra judge or a 

reporter is out sick and there are no salaried reporters unassigned, he or 

she should attempt to hire a per diem reporter to cover the vacancy. 
I 

4. It .is understood that in certain situations it is impossible to avoid 

taking a reporter out of·an assigned·cdurt~ however, they ~hould be 

1i~ited to the following situations: 

a. When the official has knowledge of a difficult case or one that 
.(. 

will most likely be appealed, he or she should use one of the more competent 

'4It reoorters to cover that case. 

26 
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b. When the assignment which needs to be covered is a great dis-

tance from the nearest unassigned reporter. 

c. When there are no unassigned reporters and a per diem reporter 

could be hired locally but could not or'would not travel to the assignment, 

the official should hire the pe~ diem and have a full-time reporter trave1. 

d. When a reporter has been traveling for an extended period, the 
, 

assignments shoul~ be rotated so as not to place all the burden of travel on 

any one reporter .. 
" 5. Ifit is necessary to take a reporter from an assigned court to 

cover elsewhere, 'it is best to use the reporter assigned to motor vehicles or 

arraignments. 

6. If, after every attempt is made to cover all courtrooms, there are 

still more courtrooms in-operation than available reporters, the official 

C0urt reporter should cover the out lying court location where there is only 

. one judge and ione reporter ~ Attempts shoul d be made to double up ass i gnments 

at locations where there is more than one courtroom. 
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commentary on Proposed Reporter-Monitor Regulations 
I 

A. Proposed Disposition of Former Regulations 

1. Regulations concerning Court Reporters (effective July 1, 1974) 

1974 Requlation 

I 

I(a) 

I(b) 

I(c) 

I (d) 

II 

II (a) 

n (b) 

II (c) 

III 

IV 

IV(a) 

I 
I. 

, 

\ 

, 

Location in New 
Proposed Regulations 

3a, 4a, 4b 

3a 

3a . , 

4b 

4a 

3f, 
\ 

6a ,\ 6b 

3f 

6b 

6a 

4c 

5a, 5b, 5d, 5e 

5a. 

Comments 

This section in the 1974 regulations was split, 
with part included in "definitions" and part in 
"qual ification and ?ppointment." 

Subsections I(a) and I(b) set forth the duties 
and makeup of the Board of Examiners, so they 
were combined in a new subsection definina that 
Board. -

Under a new "qualification and appointmenti! sec­
tion, I(c) is modified to include recordinq tech­

,niques other than mechanical. 

This subsection is essentially unchanged ~1 the 
new proposal, except Ilper diem" is substit:Jted 
for "non-salaried. 1I 

Discussion of "official station" is treated in 
the new proposal under "definitionsll and III-Jork 
locations and travel." 

Since this is essentially a definition of lIoffic­
ial station," it has been placed with other defin­
itions. 

Since this relates to where a reporter is assigned, 
to work, it is included among other IIwork loca­
tion ll items. 

The proposed regulations reverse the order in 
which initial assignment and change of station 
are presented. 

This is combined with items about reporter ex­
aminations because exams and filling vacancies 
treat the process by which people gain "entry" 
to reporting positions. 

This section is carried over intact ftom the 1974 
regulations~ although there are significant modi-
fications. ..~ 

But for the addition of reference to monitlJrs, 
this subsection is essentially unchanged. 
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Location in New 
1974 Regulation Proposed Regulations Comments 

IV(b) 5b The new proposal extends the hours an unassi9ned 
·reporter is required to be present from noon to 
5 P.M. 

IV(c) 5d The privilege to accept outside employment is 
sharply reduced in the new proposal. 

IV(d) 5e The new proposal adds only the word llsalarietl" 
to the former regulation. 

V 7a, 7d, 7f, 7i, -Sa The new proposal gives far more detailed tt'eat-
ment to OES and official reporter supervisory 
responsibilities. 

V(a) 7a The new proposal distinguishes "direct" from 
"general" supervision 

V(b) 8a, Direct supervisory responsibility for individual 
reporters at each court location is assigned to 
the official reporter. 

V(c) 7d, 7f The former regulation is split to distinguish 
one-time transcript delay from continued failure 
to make timely delivery. 

V(d) - 7; Tying failure to make timely reports to the per­
formance evaluation process, the new proposal 
identifies to party charged with calling for 
disciplinary measures. 

VI 6c, 8b, 8d, 9a, 9h The former section is distribute.d among three 

VI(a) 9a 

VI(b) 8b 

VI(c) ad 

VI (d) 6c 

V I (e) 9a 

new sections. 

But for the addition of reference to monitors, 
the former regulation is essentially unchanged. 

Although re-worded, the new proposal says the 
same thing as the old regulation. 

The former regulation is carried forward, with 
addition of reference to OES assistance to 
official reporters. 

The new proposal does not alter the former re9u­
lation, except to make it applicable to monitors 
as well as reporters. 

Regulations'VI(a) and V1(e) are combined in the 
new proposal, with reference to monitors adued 
and the distinction between Superior Court and 
Common Pleas reporters changed to one between 
classifications I and II. 
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Location in New 

e 1974 Re0ulation Pro~osed Regulations 

VI (f) 9h 

VII 6d, 6e 

VII(a) 6d 

VII(b) 6e 

VIII 5g, 6f,' ge, 9g 

VIII(a) 5g 

VIII(b) 9g 

VIII(c) 6f 

VIII(d) ge 

IX 5f, 9c, ge 

IX(a) 91 

IX(b) 5f 

IX(c) 9c 

X 7k, 8p, 9j 

X(a) 9j 

X(b) 7k, 8p 

Comments 

The former regulation is re-stated, with refer-
,~nce to monitors add~d, in the new proposal. 

The 1974 regulations· section on IImeans of 
transportation lIis incorporated in a more in­
clusive new section. 

Reference to monitors has been added. 

Reference to monitors added. 

The old section on IIfeesand expenses ll is dis­
tributed among other sections in the new proposal. 

Regulation wording is changed to eliminate re­
dundancy and reflect new trial court organization. 

'Reference to monitors added. 

Reporter and monitor regulations combined, with 
reference to level of reimbursement added. 

A new sentence added to make clear that the 
"original ll fee can only be charged once. 

The old section on IIreportsll is distributed be­
tween IIfull time employment ll and IIduties and res­
ponsibilities. 1I 

Reporter and monitor regulations combined. 

Old regulation essentially unchanged: reporter 
and monitor regulations combined. 

Reference to the new proposal·s regulations about 
the transcript notification process is added. 

The new proposal finds a home for these II miscel­
laneous ll items. 

The old regulation about work by clerical assis­
'tants is re-written to emphasize reporter res­
ponsibility. 

, Former regulation re-written and distributed 
among OES and official reporter responsibilities. 
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'A. 2. Regulations Concerning Court Recording Monitors (effective July 1, 1974) 
, , 

lQ7L!. Rp.l1ulation 

I 

II 

/ 

III 

III(a) 
\ 

I II (b) 

IV 

IV(a) 

IV(b) 

IV(c) 

V 

Loca ti on in New 
Proposed Re9ulations 

5c, 9a, 9i 

7a 

6f, 
\ 

ge' 

ge , 

6f 

Sf, 9c, 91 
\ 

91 

Sf 

9c 

7k 

Comments 

Monitor and reporter regulations combined; nature 
and location of unassigned monitor work' treated 
in greater detail in new proposal. 

Reporter and monitor regulations combined; note 
that OES retains direct supervisory responsibility 
for all monitors, with no intervening level of 
supervision. 

Old regulations section distributed between two 
different sections in new proposal. 

Reporter and monitor regulations combined, with 
new sentence added about charges for "originals. 1I 

Reporter and monitor regulations combined, with 
sentence added about level of reimbursement. 

Former "reports" section distributed between 
two sections in new proposal. 

Monitor and reporter regulations combined. 

Monitor and reporter regulations combined. 

Reference to the new proposal IS regulations about 
the transcript notification process is added. 

Included among DES responsibilities, repeating 
reference informer regul a ti on to mon; tor \I s uper­
visor." 
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A. 3. Format Reguiations for Transcri pt Preparation (May ~,. 1959) 

In.r,q ReQulation 

1 

2 

3 

4 

5 

6-8 

9 

l() 

11 

12 

Location in New 
Proposed Regulations 

11 a 

llb 

llc 

lld 

11e 

llf 

11e, llf 

11 9 

llh 

11; 

Comments 

More mandatory tone created by changing "shouldl! 
to lIshall." 

Reference to pre-printed numbering of lines (1-27) 
added. 

New proposal adds phrase referring to pre-printed 
numbering of lines. 

The phrase "carriage number/! (defined at3b in 
the new proposal) is added in this and other 
format regulations. 

Former regulation #9 is incorporated with for­
mer regulation #5 in the new proposal. 

With all answers starting on a new line, former 
regulation ##6-8 are dropped. 

Separate regulation split into two parallel 
sentences. 

Former regulation essentially unchanged. 

Former regulation essentially unchanged. 

Former regulation essentially unchanged. 
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Commentary on Proposed Reporter - Monitor Re9ulations 

1<)7;) Re~ulation 

Cow:r Pane 

Fort;!l'!ord 

Table of 
Contents 

1 

2 

3 

3a 

3b 

8. Discussion of Proposed Regulations 

Source* 

See N.J. Reporter 
Re~ulations (1972) 

Ibid. \ 

, 

See P.A. 76-436 

1974 Reporters 
I(a), I(b); 
NCSC recommen-
dation 19. 

Note to 1959 
Transcr'pt 
Regulations 

Discussion 

It is suggested that the proposed regulations 
be promulgated as a separate document, with rt 

front and back cover, al though they may be n\.:\dG 

part of a loose leaf binder. The regulations 
are held out to "!=lovern" rather than "concern," 
to indicate that they are binding and mandato~v 
raJ .. her than precatory. As the title indicates, 
reporter and monitor regulations have been 
combined. 

The foreword reiterates the binding nature o~ 
the regulations, and it is suggested that th~ 
Chief Court Administrator sign the foreword to 
make it clear that the regulations carry his 
full authori ty. 

In order to accommodate the substantial chanc~s 
proposed here, the orqanization 9f the prior 
regulations for reporters and monitors was 
discarded. 

The proposed regulations are applicable to bnth 
reporters and monitors. 

The effective date is intended to coincide with 
the transfer of all trial jurisdiction to 
Superior Court. 

This section isolates former regulations of a 
definitional nature and adds new terms. 

This definition assumes that the Common Ple1s 
judge member will be a Superior Court judge as 
of July 1, 1978. The Board's function is 
defined in terms of the purpose for its 
methods and regulations, explicitly chargin2 
the Board to certify only "the most competent 
applicants." It also provides for one monit:;:;' 
to be a member. 

To avoid the'~;te appended to expl~in numbers 
us~d in the transcript format regulations, 
thlS term was added to format regulations when 
they were i ncorpora ted \'lith the others. 
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197G Re9ulation Source* Discussio~ 

3c See OES 3/29/76 The regulations proposed here incorporate thosp. 
memo to monitors formerly promulgated separately in 1974 for 

monitors, and the definition here distinguishes 
them from reporters. 

3d This definition is intended to indica~e the 
scope of the term IIcourt reporter ll rather 
than to expl a i n v~hat a IIcourt reporter II is 
and does . 

3e NCSC recommenda- . Thi s term does not appear to be defi ned el se-
tion 8 where in Connecticut rules or regulations. 

"1f 

~. 

4a 

.1c 

5 

Sa 

5b 

Sc 

Gd 

1974 Reporter· 
Regs, II(a) 

.1974 Reporter 
Regs, I(d) 

1974 Reporter 
Regs, . I (c) 

1974 Reporter 
Regs, II I ( a) 

1974 Reporter 
Regs, IV(a) 

1974 Reporter 
Regs, IV (b) 

See 1974 Monitor 
Regs, I(a) 

NCSC recommda­
tion 5 

The former regulat~on is repeated verbatim. 

With t\'JO former re(]ul a ti ons moved to IIdefi niti.:)ns." 
the process by which reporters become eligib1~ 
for employment and attain regular positions is 
set forth in a single section. 

This requirement is listed first because it is 
a prerequisite to employment as a reporter. 

In anticipation of possible Judicial Departme~t 
decisions to consider technological alterna­
tives to stenotype reporting, the new proposal 
does not limit the authorized necording methods 
to mechanical devices. 

The new proposal modifies the former regulat i0n 
by adding merit to seniority as a criterion to 
be considered in filling vacant positions. 

The new propos a 1 seeks to rei nforce and strenqt!'1p.!1 
emphasis made in the 1974 reporter regulations 
on the employee status of court reporters. 

New proposal refers to: monitors as well as 
reporters. 

The new proposal sharply alters the former regu­
lation by eliminatin~ the Monday exception and 
extending required presence from three to eight 
hours, maki ng for a true "full-time" empl oYlrent. 

Under this proposal, monitors are also to bp. 
working a full day. 

Compare 1974 Reporter Regs, IV(c), which allo~s 
outside employment any time on Mondays and a~ter 
2:00 P.M. other days. The basic premise of ~~~ 
proposed regulation is that ·it is unacceptable 
for a reporter with a transcript backlog to he 
generating outside income ~"hile receivi.ng hi: 
court salary. 
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1973 Re9ulation 

Se 

5f 

! 

6 

\ 

6a 
...• 

1· e .. 6b 
l.. 

f • 

! 

6c 

6d 

6e 

.... Gf 

l r- 7 

Source* 

1974 Reporter 
Regs, IV(d) 

1974 Reporter 
Regs, IX(b); 1974 
Moni tor Regs, 
IV(b) 

VIII(a) 

\ . 

. 1974 Reporter 
Regs, II (c) 

1974 Reporter 
Regs, II (b) 

1974 Reporter 
Regs, VI(d) 

1974 Reporter 
Regs, VII(a) 

'974 Reporter 
~eg s, Y II ( b ) 

1974 Reporter 
Regs, V I II (c) ; 
1974 Monitor 
Regs, III(b) 

NCSC recommenda­
tions generally 

Discussion 

Except for limiting its scope to salaried court 
reporters (since per-diem court reporters are not 
full-time court employees), the new proposaidoes 
not alter the former regulation. 

The new proposal applies to both reporters and 
monitors, and it requires that attendance re­
ports be satisfactorily completed. 

Assuming that monitors as well as reporters may 
be assigned to record court-agency proceedin~s, 
the new proposal, does not otherwise modify its 
predecessor. 

This section in the new proposal combines reau­
lations about geographical place of work and trans­
portation to work that were split among several 
sections in the 1974 regulations. 

Reference in former regulation to Common Pleas 
Personnel Committee has been deleted . 

Personnel Committee deleted; 1974 Regulations 
placed change of station before initial assign­
ment, but that order is reversed in the new pro-
posal . . 

Reference to monitors added; the new proposal 
re-asserts the former regulation's recognition 
that there are no geographical limits to OES 
cross-assignment authority. 

Reference to monitors added. 

Reference to monitors added; substitution of "one 
hour before the scheduled opening of "court" for 
9:00 A.M," an ticipates the possibility of having 
court open earlier each morning. 

Reporter and monitor regulations combined, with 
sentence added about rate of reimbursement being 
the rate set for state employees. 

This new secti~n elaborates on the responsibili­
ties of OES and the Superior Court Executive Commi­
ttee in the management of reporting services. 
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1°7~ Reoulations Source* 

7a 1974 Repo~te; 
Regs, V(a); 1974 
Monitor Regs, 

7b 

I. 

\ 
7e 

7d 

7e 

II (a) 

NCSC recommenda­
ti ons generally 

See 1974 Reporter 
Regs, VI(c); and 
NCSC recommenda­
tion 18 .. 

\ 
\ 

\ 

NCSC recommenda­
tion 6; 1974 
Reporter Regs, 
V(c). 

Ibid. 

Discussion 

Reporter and monitor regulations combined; 
distinction made between Jldirect" and tlgeneralll 
supervision, with DES having directsupervi­
SOY'y responsibility for official reporters 
and for monitors. This is part of a general 
thrust to clarify the responsibilities of DES 
and official reporters. 

. Although former regulations charged DES with 
responsibility to lIenforce the directions an:! 
regulations of the judges,1I OES enforcement 
means were left vague. This new proposal seeks 
to give DES authority to issue guidelines anct 
directives with some binding force relating to 
subjects for which (a) more detail is needecl 
than is necessary in regulations or (b) modi­
fications need not be reflected in continual 
regulation changes. 

This new proposal is intended to serve two 
purposes. First, it complements the regulation 
calling for official reporters to contact DES 
if unable to cover all courtrooms (1974 
Reporter Regs, VI(c), and proposed regulation 
8d). Second, it charges OES specifically wit~ 
the responsibility to measure reporter/monitor 
needs throughout the state (and to recommend 
that reporters or monitors be added, if 
necessary. 

See also regulation 8j, regarding official 
reporter suspension of reporter with de1inquent 
transcript. Proposed regulations 7d and 8j are 
intended to implement the NCSC recommendation, 
as a means to enforce timely transcript 
delivery. This proposed regulation authorizes 
OES to step in and suspend a reporter or pro­
hibit outside employment if the official 
reporter fails to act; and it enables DES to 
act ; n a s imil ar fashi on wHh regard to 
monitors. 

Enforcement of transcript delivery standards 
with re9ard to per-diem reporters is poten­
tially more difficult than with salaried 
reporters or monitors. This new proposal 
represents an,effort to develop some leverape 
'with per-diem reporters~ 
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1978 Requlation 

7f 

7Q 

/ 

. 7h 

7i 

.7.i 

7k 

8 

Sa 

Source* 

1974 Reporter 
Regs, V(c) 

Ibid. 

\ 

See. NCSC recommen­
dation 11.1974 
Regs, VnI (d), 
and 1974 Monitor 

\ Regs, I II (a) 

1974 Reporter 
Regs, V(d') 

\, 
\ 

NCSC recommenda­
tions 14 and 15 

1974 Reporte.r 
Regs, X(b); 1974 
Monitor. Regs, 
V{a) \ 

NCSC recommenda­
tion 14. 

NCSC recommenda­
tion 14. 

Discussion 

Reference to monitors added; proposed regula­
tions 7e and 7f distinguish the infrequently 
tardy reporter or monitor from the person 
whose attitude toward timely delivery is more 
egregi ous, and 7f c 1 a rifi es the proce'ss by 
which leave of absence becomes an item for the 
Executive Committee agenda. 

As with 7e, this proposed regulation is intended 
. as a means to obtain leverage over per-diem 

reporters for enforcement of transcript deliver.Y 
standards. It parallels regulations 7d and 7f, 
distinguishing occasional tardiness from con­
tinued disregard of delivery standards. 

This proposed regulation seeks to authorize 
OES to impose or recommend penalties for trans­
cript overcharges. Common ways in which exces­
sive fees are,charged are (1) by variation from 
format regulations; and (2) by charging more 
than one party at the "original/I ,rate. 

The new proposal does little to change the 
basic thrust of the former regulation, but it 
does (a) add reference to court monitors, and 
(b) relate failure to make timely reports re19-
vant to performance evaluations mentioned at 
7j, 8n, and 9k. 

Along with newly proposed regulations 8n and 
9k. this regulation sets the framework for 
regular performance evaluations of reporters 
and monitors, making official reporter appoint­
ment and pay increments more related to meritor­
ious performance. 

Combining reporter and monitor regulations, this 
proposed regulation states DES's overall respon­
sibility to coordinate vacation schedules. This 
is the only place where there is any reference 
to a "supervisor" of monitors. 

This new section is intended to make it clear 
in detail to official reporters that they have 
considerable responsibility for the performance 
of their assistants. 

Carrying forward the dis~inction between "dir~c:t" 
and "general" supervisory responsibil ity set out 
in proposed regulation 7a, this new proposal 
assigns official reporters direct responsibility 
for each of their assistants. 
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i 1978 Requlation , 
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Sd 
! 
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8e 

e· 8f , 
l_ 

1··· 

8h 

Source* 

1974 Reporter. 
Regs, VI(b) 

See Ell i ot Ka tz 
Speed Letter C-9 
(5/5/75) to all 
clerks and report-
ers and Judge 
Lexton Speed 
Letter J-4 
(9/17/75) to all 
Common Pleas 
judges. 

See 1974 ~~porter 
Regs, VI(c), and 
NCSC recommenda-
tion 18 . 
. ', 

\ See N.J. Reporter 
Regulations, p. 
18 (1972). 

, 
\ 

,NCSC recommenda-
tions 3 and 14. 

NCSC recommenda­
tion 14. 

See NCSC recom­
dation 6. 

Discussion 

The former regulation is Simply re-worded, 
without any intention to change its purpose. 

1974 Reporter Regulations make no reference to 
daily assignment of per-diem court reporters. 
The proposed regulation recognizes their use 
and reflects policy statements about limitinG 
reliance on per-diem court reporters. 

This proposed regulation complements proposed 
regulation 7d. 

In keeping with the definition at 3e of IIdaily 
copy,1I and the discussion of daily copy fees 
at 9f, this proposed regulation is intended 
to govern daily-copy situations, which are not 
addressed in the former regulations. 

To thrust official reporters into a role of 
responsibility for management of transcript 
notification by their assistants, and to enable 
them to check the accuracy IOf reportet" page and 
delivery-date estimates, this proposed recommen­
dation seeks to implement tine NCSC recommenc.:.'-· 
tions and provide a basis for the modification 
of Form JDSR-1120 to include the official 
reporter's signature. 

Under former regulations, official reporters 
have generally been able to avoid direct 
responsibility for tardy trclnscript delivery 
by their assistants. The regulation proposed 
here is intended to correct that problem. 

See proposed regulation lOh. which authottzes 
a reporter or monitor to request release from 
courtroom assiqnment if his transcript workloa~ 
becomes extraordinary. This; regulation is intended 
to charge the official reporter witnresponsi~ 
bilHy to minimize such evenl~s; one realistic 
way to do so ~ill be to .palance out a5signments~ 
so that some reporters do not have a dispro­
portionately large share of the transcript 
work to be done. 

38 



r 
1 

• 

. - ... , , 

1978 Regulation 

3; 

8j 

Rk 

8l,8m 

8n 

80 

8p 

8q 

Source* 

NCSC recommenda­
tion 7. 

NCSC recommenda­
tion 6; 1974 
Reporter Regs, 
V(c). 

NCSC recommenda­
tion 14. 

NCSC recommenda­
tion 14, 

NCSC recommenda­
tion 15. 

S~e 1974 Reporter 
Regs, IV(c) and 
NCSC recommenda­
tion 5. 

1974 Reporter 
Regs, X(b) 

Elliot Katz Speed 
Letter C-9 
(5/5/75) to all 
clerks and court 
reporters. 

, 
I 

Discussion 

This is another mechanism for .preventing dis­
proportionately large transcript workloads 
for.some reporters. 

See proposed regulation 7d as well. 'This neVJ 
proposal seeks to give the official reporter 
means by which to assure timely transcript de­
livery, by providing sanctions for .tardiness . 

. See discussion above regarding proposed regula­
tions 73 and 7g. This new proposal is intended 
to give official reporters means to enforce 
transcript delivery time standards with regard 
to per-diem reporters. 

These proposed regulations extend official 
reporter responsibility to overseeing the 
format and fees of their assistants . 

See proposed regulation 7j. This proposed requ­
lation places primary responsibility for per­
formance evaluation on the official reporters. 
It should not be easy for an officjal reporter 
to give a "good"' evaluation to a reporter fail­
ing to make timely and accurate reports to OF.S 
or regularly failing to make timely transcript 
delivery. 

Former regulations make no reference to outside 
employment by an official reporter. This pro­
posed regulation seeks to remedy that problem, 
and it,calls for a weekly report to OES, callin0 
for official reporters to put themselves on 
record in writing that no reporter (including 
themselves) released to take depositions had 
any courtroom work or transcripts to do. A 
proposed report form has been prepared to 
implement this proposed regulation, and it is 
enclosed with these papers. 

This is simply a re-wording of the former regu­
lation, without substantive change. See pro­
posed regulations 7k and 9m. 

This proposed regulation is intended to state 
in regulation form the policy expressed by 
Katz in 1975. 
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1978 Regulation 

'9 

9a 

Source* 

NCSC recommenda­
tion 15. 

Discussion 

This new section, combining former reporter and 
monitor regUlations, is intended to collect in 
one place the basic duties of reporters and 
monitors. 

1974 Reporter This proposed regulation,combines similar 
Regs, VI(a) and former regulations for reporters and monitors, 
VI(e); 1974 with "record the testimony" substituted for 
Monitor Regs, I(a) "take the testimony." Its second paragraph, 

, based on former reporter regulation VI(e), 
modifies the. former language to reflect the 
transfer of all trial jurisdiction to Superior 

I Court. 
'" 

9b 

\ 

9c 

ge : 

9f 

C • G. S • A ~ §'5 i -61 ; 
NCSC recommenda­
·tion 15. 

'1974 Reporter 
Regs, IX(c); 1974 
Mon i tor Regs, 

,IV(c); NCSC recom­
mendations 3 and 
13. 

NCSC recommenda­
ti ons 11 and 1 s.. 

1974 Reporter 
Regs, V I II (d) ; 
1974 Monitor 
Regs, I II ( a) . 

NCSC r'ecommenda­
ti on 8. 

This regulation reflects the statute setting 
forth reporters' major duty in addition to 
recording proceedings--transcribing the recor~-­
and it ties transcript production to other 
regulations. It is also included because per­
formance evaluation is based primarily on 
regulations. 

The newly proposed regulation elaborates on re­
quirements set forth in former regulations, 
implementing in part the NCSC recommendations 
as to transcript notification. To alter the 
tone of the former regulations, which suggesteG' 
that OES must put itself in a supplicatory 
posture to obtain transcript information, 
tlExecutive Secretary requests" is deleted. 

See proposed regulations 7h and 81. The NCSC 
study's sample of actual transcripts found 
considerable variations from format regulations, 
almost all of which worked to the detriment 
of transcript recipients by creating more 
transcript pages and higher fees. The regula­
tion proposed here and its related regulations 
are intended as means to ,reduce this problem. 

The first paragraph in the proposed regulation 
combines former reporter and monitor regula- . 
tions, but is otherwise unchanged. A new sen­
tence is added as a second paragraph to 
emphasize that only one party can be charged 
for an "original." 

This regulation is intended to res,olve the 
-\" debate over what is a reasonable fee for daily 

copy. A regulation is seen as preferable to a 
statutory change, because the Judicial Depart­
ment has greater control. 
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1978 Regulation 

9h 

91 

9,j 

9k 

91 

I -- 9m 

!~ 

,.-,,-~ 

lOa 

Source* 

1974 Reporter 
Regs, VIII(b). 

1974 Reporter 
Regs, VI (f). 

1974 Monitor 
Regs, I( a); DES 
memo (3/29/76) to 
a 11 mon itors 
about duties . . 
1974 Reporter 
Regs, X(a) 

NCSC recommenda-
tion 15. 

1974 Reporter 
Regs, IX(a); 
1974 Monitor 
Regs, IV(a). 

DES memo 
(3/3/70) to all 
court reporters 
re: vacations. 

NCSC recommenda­
tion 1. 

Discussion 

Reference to monitors is ad~ed. 

Reference to monitors is added. 

The newly proposed regulation elaborates on 
the monitor regulation, by explaining what work 
is to be done by unassigned monitors. 

Except for the addition of reference to 
monitors and re-ordering to emphasize the pro­
hibition on reporters and monitors, the pro­
posed regulation does not change the substance 
of the former regulation. 

This regulation alerts reporters and monitors 
that their performance will be measured accord­
ing to the regulations. 

Former identical regulations for reporters and 
monitors are combined. 

The memorandum that was the source for this pro­
posed regulation asserted that vacations are 
best scheduled for July and August, or for per­
iods between terms. Since the upcoming transfer 
of trial jurisdiction to Superior Court may 
modify this sorne\'Jhat, the proposed regulation 
makes a more general statement. 

This section is completely new, with no pre­
cedents in former regUlations, and it is in­
tended to implement NCSC recorrmendations about 
transcript production. 

This proposed regulation sets out the NCSC 
recommendation for a criterion by which to 
measure the statutory reference to a IIrea­
sonable time. 1I Together with propos:2: 
regulations lOb, 10i and IDj, it should a11o\'! 
DES and reporters or monitors considerable 
flexibility while at the same time providing 
explicit time.standards. 
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1978 Regulation Source* 

, 11b NCSC recommen~da­
ti ons 3, 1 3, 14 
and l5~ 1974 
Reporter Regs, 
V(c). 

Uk 

I ',. 
10d 

IOe 
\ 

l!Jf 

lOh 

NCSC recommenda­
tion 2. 

Ibi d .. 

Ibid. 

Ibi d. ., 
\ 
\ 

NCSC recommenda-
tion 4. 

i 
. i 

NCSC recommenda-
tion 6. 

. -... >~-- ... ~~-.>- .. _.'.' ..... - .. 

Discussion 

This proposed regUlation complements proposed 
regulation 8f, in providing for official 
reporter review of each transcript notification 
to OES. It emphasizes the role of OES in 
making the final decision as to what is a 
"reasonable time" for delivery, recognizing 
that the trial judge in practice does not­
often become involved in this determination . 

. This proposed regulation is intended to reduce 
the effect of attorneys I dilatory tactics on 
transcript delivery times. 

This proposal offers a means for any reporter 
or monitor to avoid blame for transcript de­
lays not of his own making. 

The NCSC study found some instances when 
transcript delivery was later than estimated 
because of supplementary orders. The regula­
tion proposed here allows OES a machanism for 
l"e-assessing what is a "reasonable time" 
within which to make delivery. 

The NCSC study found many instances in vlhich 
a transcript order had been withdrawn, but 
there was no notice of a withdrawal until 
after DES inquiry. Furthermore, if a trans­
cript order has been reduced, a shorter de­
livery time may be appropriate. Requiring 
nottce to the clerk of the trial or appellate 
clerk is an aid to identifying IIdead ll appeals, 
so that they can be removed from "pending" 
appeal dockets and calendars. . 

This proposed regulation is intended as a means 
to measure how much transcript a reporter or 
monitor can be expected to produce on a given 
day, whether assigned or unassigned . 

This proposed regulation is designed to give 
each reporter or monitor an opportunity to 
give his official reporter and DES notice that 
transcript delay may be imm}oent, and a means 
for the reporter or monitor to avoid having to 
pay for a replacement per-diem reporter (see· 
proposed regu1ations 7d and 8j) if suspended 
from courtroom assignme~~. 
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10i 

10j 

11 
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L 
11a 

llb 

11c 

lId 

lIe 

11f 

r -
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Source* 

NCSC recommenda­
tion 1. 

Ibid. 

NCSC Recommenda­
tion 9; 1959 
Transcript Regs. 

, 
1959 Transcript 
Regs, #1 

1959 Transcript 
Regs, #2; NCSC 
recommendation 11. 

1959 Transcript 
Regs, #3 

1959 Transcript 
Regs, #4 

1959 Transcript 
Regs, ##4 and 9. 

1959 Transcript 
Regs, ##6-9; NCSC 
recommendation 11. 

Discussion 

This proposed regulation sets out the process 
by. which a reporter or monitor can request ex­
tension of the transcript delivery time, and 
it authorizes DES to issue guidelines by whch 
extension requests will be evaluated. Proposed 
guidelines have been prepared by NCSC to accom­
pany the proposed regulations. 

This proposal elaborates further on extensions 
" of time for transcript delivery, emphasizing 

that the time standard is to be taken seriously 
and that extensions should not be easily 
obtained. 

This section makes format regulations part of 
the ove'ra 11 corpus governi ng reporters and 
monitors, incorporating changes recommended 
in the NCSC study. To emphasize the binding 
force of the format regulations, the use of 
"should ll in the 1959 regulations has been re­
jected, with II shall ll appearing instead in the 
newly proposed format regulations. 

Except for "shall ," this is no different from 
its predecessor. 

The NCSC recommendation that lines 1-27 be 
numbered is included. Pre-printed numbering 
allows one to tell at a glance whether the 
transcript complies with the regulation as to 
number of lines. 

Except for the addition of a phrase referrin9 
to preprinted numbers, the proposed regulation 
does not change the earlier regulation. 

But for the add; tion of !'carriage number ll
' 

(defined at proposed regulation 3b), the new 
proposal does not alter the former regulation. 

The new proposal adds former transcript regu­
lation #9 as a final sentence. 

In keeping with apparently universal practice 
as observed in the NCSC study, the regulations 
for answers are simplified so that all ~nswers 

'start on a new line. The new proposal incor­
porates former'transcript regulation #9. 
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~ 1978 Regulation Source* 

I • l1g 1959 Transcript 
Regs, #10. 

11h 

1) i 

12 

\ . \ 

l2a 

1959 Transcript 
Regs~ #11. 

1959 Transcript 
Regs, #12. 

Elliot Katz memo 
no. C4-76 
(4/21/76) to all 

'court reporters 
re: court 
·reporter notes. 

.', 

C.G.S.A. §5l-61 

F 

t .' 

\ 
\, 

1. ... 

I 

\ ., 

I 

l2b 

12c 

12d 

12e 

Katz memo, supra; 
CG.S.A. §5l~6l 

Ibid. 

Ibid. 

Ibid. , 

Discussion 

Unchanged except for addition of "carriage' 
number." 

Unchanged. 

Unchanged except for addition of IIcarriage 
number." 

. This section incorporates part of the memoran­
dum from Katz, with details of maintenance, 
storage and retrieval in the Katz memorandum 
made part of a proposed OES set of guidelines. 
This section makes two assumptions: (a) notes 
by Superior Court reporters are to be handled 
in the same fashion as those by Common Pleas 
reporters; and (b) the requirements for main­
taining and storing tapes by monitors are 
essentially the same as those for reporter 
notes. 

Although ownership of notes at tapes may be ' 
no issue in Connecticut, this is intended to 
make the matter clear. 

The regulation proposed here refers to monitors 
as well as reporters, although the memorandum is 
.addressed only to reporters. 

Reference to monitors added; memorandum provision 
sharply modify ~o 1 imit opportunity for reporter 
or monitor to take notes or tapes from court for 
improper reasons or when he is terminally ill or 
about to leave the state. 

Memorandum repeated almost verbatim. 

The proposed OES guidelines accompanying the pro­
posed regulations are based on the remainder of 
the Katz memorandum. If the assumptions cited 
in the discussion above are now (or become) wrong, 
the proposed guidelines can be modified, or totally 
different guidelines prepared, without affecting 
the text of these proposed regulations. 

* Some of the above references to sources have been abbreviated to save space. Full 
titles are as follows: 

Reference Here 

N.J. Reporter Regs (1972) 

Full Tit' e 

State of New Jersey, Administrative Office of 
the Courts, Administrative Regulations Governinq 
Reporter~ in the New Jersey Courts (Effective 
April 10,·1972) 
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1974 Reporter Regs 

1974 Monitor Regs 

NCSC Study/Recommendation 

1959 Transcript Regs 
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State of Connecticut, Judicial Department, 
"Regulations Concerning Court Reporters" 
(Effective July 1, 1974) 

State of Connecticut, Judicial Department, 
"Regulations Concp'Y'ning Court Recording 
Monitors" (Effect. ,(, July 1, 1974) 

National Center for 3tate Courts, Transcripts 
by Connecticut Court Reporters (May 10, 1978). 

State of Connecticut, Judicial Department, 
"Memorandum from Offi te of Executi ve Secret:M, r-y 
to Court Rep'orters. Subject: Preparation of 
Transcripts '(May 4, 1959) 

45 

" 
:., 



7" 

r 
! 

I 

L. , 
r 

i 
! 
L 

c.. 

Commentary on Proposed Reporter-Monitor Regulations 

c.. Discussion of Supplementary Documents 

1. Suggested Appendices to Proposed Regulations 

(r~te. The items appended here include only the ite~s directly mentioned in 

the proposed regulations. It is.probably desirable to add other forms -- such 

as a form for requesting reimbursement for travel expenses -- that may be con­

sidered relevant.) 

A. Attendance Reeorts. Forms currently in use for reporters and monitors. 

See Proposed regulations Sf and 71. 

B .. Transcript Notification. Form JDSR-1120, with modifications suggested 

in the NCSC study. See proposed regulations 7i, 8f, 9c, and lOb-10f. 

C. Release for Outside Employment. Proposed form for having official re­

porters identify reporters released for :;aposition work, with verification that 

such reporters have no pending transcripts or other asslgnments. See proposed 

.regulation 80: 

D. Income Report. Form currently in use. See proposed regulations 7i and 

E. Transcript Extension Request. Form prepared as part of NCSC study. 

See proposed regulation 10i. 

F. Sample Transcript Pages. These pages comply with format requirements 

set forth in proposed regulations lla-lli. 
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.' C.2. Suggested OES Guidelines in Furtherance of Certa.in Regulations 
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(tlote. Proposed regulation 7b seeks to authorize OES to i.:i3ue gUidelines and 

~ir~ctives that give further details about the application of the reg~lations.) 

1. Guidelines for Assignment of Court Reporters. Based on J~dge Lexton Speed 

Letter J-4 (9/17/75) to all judges of the Court of Common Pleas, subject: assi:n-

r.~nt of reporters. 

~. Guidelines for Extension of Transcript Delivery Times. Based on National 

C2nter study of reporters, recommendation 1. See proposed regulation 10i. 
\ 

3. Guidelines for Maintenance and Storage of Notes and Tapes. Essentially 

based on Elliot Katz memorandum no.C4-76 (4/21/76) to all court reporters, 

subject: maintenance and storage of notes. See proposed regulation l2e. 
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