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COMMONWEALTH OF KENTUCKY

DEPARTMENT OF JUSTICE .
OFFICE FRANKFORT

Ms. Carol G. Kaplan

NCJISS/PSS

Law Enforcement Assistance Administration
633 Indiana Avenue ..

Washington, D. C. 20531

Dear Carol:

Pursuant tc the rules and regulations promulgated on
Tuesday, December 6, 1977, in the Federal Register, Volume 42
232 amended to 28 CFR Part 20, Criminal Justice Information
Systems, the Commonwealth of Kentucky hereby formally submits

an update to its Privacy and Security Plan previously submitted
to you on March 12, 1976.

The Privacy and Security Plan takes into account legis-
lative and administrative occurrences that have taken place since
March 12, 1976, and provides an implementation time table for the
remaining requirements as specified in 28 CFR Part 20.23.

If there are any questlons regarding this matter, please
czntact Vance Arnett, Bureau of State Police, area code 502 564~
7436 .

Enclosures

ec: Deputy Secretary Raymond Kottak
James M. Baker, General Counsel
Nancy Black, Executive Assistant
Ronald J. McQueen, Administrator, EOSS
Don James, LEAA - Washington
Commissioner K. E. Brandenburgh
Vance Arnett
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;Xg;;;UCKY PLAN FOR PRIVACY AND SECURITY
OF

CRIMINAL HISTORY RECORD INFORMATION

Update May 31, 1978

John L. Smith
Secretary
Department of Justice
Commonwealth of Kentucky
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INTRODUCTION

. Since 1976, several hlstorlcal and developmental evehts have
taken place within the Commonwealth of Kentucky which require
that the submitted Kentucky Security and Privacy Plan for Criminal
Record Information be updated. This document contains a descrip-
tion of these events and how they relate to the revised develop-
ment schedule for operational aspects of securing and protecting
the integrity of all criminal history record information held
within the Commonwealth. The basic goals and objectives which
were outlined in the original plan have been retained. They will
be repeated here only to famlllarlze the reader with the approach
to be utilized.

To facilitate the organization of this update the basic
format utilized in the original plan will be retained. Each
section of the report will contain those changes which directly
affect that particular security and privacy activity. Finally, a
revised implementation schedule will be offered. Attached to
this implementation schedule the reader will find a list of the
critical events and dates which have affected the development of

security and privacy objectives and index citation to that portion

of the plan affected.




GOAL AND OBJECTIVES OF THE PLAN

’Goal

The goal of this plan is to assure that criminal history
record information, wherever it appears, is collected, stored and
disseminated in a manner to ensure the completeness, integrity,
accuracy and security of such information and to protect in-
dividual privacy.

Objectives

The objectives of the Security and Privacy Plan are:

l. To insure the collection, maintenance, dissemination
and completeness of criminal history record information;

2. To insure the collection, maintenance, dissemination

and use of accurate and up-to-date criminal history
record information;

3. To limit dissemination to agencies and individuals,
described by state and federal statute or regulation,

authorized access to criminal history record infor-
mation;

4, To insure that appropriate records are retained to
facilitate audits of a representative sample of state
and local criminal justice agencies to verify adherence
of state and federal statutes and regulations governing
criminal history record information;

5. To insure confidentiality and security of criminal
history record information by providing reasonable
protection from unauthorized access or destruction by .
man-made or natural forces;

6. To insure the individual's right to access and review
his/her criminal history record information only for
purposes of accuracy and completeness;

7. To provide the individual the right to challenge in~-
accurate criminal history record information, implement
procedures for correcting inaccurate information and
notify all recipients of corrected information;

8. To implement rules, regulations and operational
procedures that facilitate the privacy and security of
all criminal history record information; and

9. To insure compliance of those to be affected by the

rules, regulations and procedures in all aspects of
criminal history record information.

2




APPROACH TO ACHIEVING THE OBJECTIVES

. .The original approach to achieving security and privacy
objectlves has not been greatly altered. There has been, however,
a shift in emphasis from one directed toward the total automation
of a system at this stage in time to a more conservative effort
directed toward increasing agency contributions, verification of
information and other steps designed to ensure that all informa-
tion held in manual mode is accurate and up-to-date. Once this
particular system has been effectively established; then the
gradual and planned shift to the automated mode can be achieved.
It should not be taken ™at the Commonwealth does not intend to
automate at some point 1., time. Indeed, from the very beginning,
a systems analyst will be employed to help design the more ef-
ficient and reliable manual system with the thought that all
procedures and format will be later converted for automation.
However, the philosophy of the development teéam is cleansing' the
present data base of problems before compounding them by automa-
tion. Once the flow of information 1is established on a regular
basis, and the procedures become standardized for the handling of
such data, then a unified effort can be directed toward the
benefits of increased speed, accuracy and capacity whic¢h automa-
tion provides.

Utilizing this approach is an attempt to design out as many
security and privacy problems as possible as the system is being
established. The particular resources and activities directed
toward these individual objectives will be enumerated under each
separate heading. Many of the activities will satisfy several
objectives. To facilitate the presentation of data each section
will include a task development table which will include all
resources, activities, 1mmed1ate expected results and the objec-
tives to be served.

Completeness and Accuracy

At the time of the original plan in 1976, completeness and
accuracy was one of the most pressing and critical problems con-
fronting the collection and storage of criminal justice informa-
tion. The philosophy of the Commonwealth is that the most important
facet of any activity directed toward criminal records keeping
should be geared to having the right information submitted in a
minimum time period following the incident. This means that from
the very first point an individual comes in contact with the
Kentucky Criminal Justice System, it is the responsibility of
each contributing agency to capture adequate and correct data
concerning the incident and the person for further processing as
the individual moves through each stage of prosecution. It
follows logically that if any portion of the processing goes
unrecorded the entire record exists as incomplete and therefore
is inaccurate.

-
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In June of 1976, Kentucky adopted two pieces of legislation
which were related to public agency records systems. The first
amended KRS Chapter 61 and was related to any record system
containing, personal information on,citizens. It has become known .
‘as the Open Récords Law and the essential impact was to establish
policy for public inspection of records either by the data subject
or by anyone stating a specific purpose for reviewing another
individual's record. Criminal reccrd information, except for
non~conviction data, was included within the purview of this act.
The immediate impact was to place an even greater responsibility
on individual agencies to certify that any information kept was
accurata and timely. The second piece of legislation amended
existing KRS Chapter 17 and established the authority and respon-

sibility for a centralized criminal justice information system.

The information contained in the central repository files was not
open for public inspection by anyone other than the data subject.
Both pieces of legislation, plus amendments made to the same
chapters by the 1978 Regular Session of the Kentucky General
Assembly, will be covered specifically later in this document.
Suffice it to say here that the legislative changes have served
to underline security and privacy procedures and considerations.
Several of the situations reflected in this update have come
about as a result ¢of this legislation.

Even though the Federal Regulations have direct applicability
only to those agencies who have acecepted funds for information
development, the major thrust of ctivity in this area has been
directed toward all criminal justice agencies within the Common-
wealth. To accomplish this end, the Bureau of State Police as
established in KRS Chapter 17 will maintain and operate the
Kentucky Central Repository £Jr Criminal Record Information. The
Chapter gives the Department of Justice the authority to adopt
administrative regulations concerning the collection, storage and
dissemination of criminal record information. The Chapter also
directs that criminal justice agencies shall submit all information
needed to operate an accurate and up-to-date system. It is
because of this statutory authority that the first major step
toward the establishment of the repository will be directed
toward increasing the number of agencies contributing information.

The following table outlines the major tasks associated with this
effort.
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ACCURACY AND COMPLETENESS

ACTIVITIES

IMMEDIATE RESULTS

OBJECTIVES

PERSONNEL:
.Hire additional positions to
provide 24~hour coverage.

.ID Officers for verification
and file clerks to handle
increased contributions,

.Systems analyst for manual
and automated systems design.

PROCEDURES:
.Consultation with Courts for
direct disposition reporting
via uniform citation tracking.

.Legal expertise for drafting
of Administrative Regulations.

.Consult with contributing
agencles for best statewide
auditing procedures.

FISCAL:
.1978-80 State Budget allocation
directed toward Central Repos-
itory Development.

~4

Enforce reporting by Criminal Just-
ice agencles under KRS Ch.17.

Make necessary agreement with Courts
for direct Disposition Reporting.

Establish Administrative Regulations
concerning:
.administrative appeals process
.conformity in information stored
.verification before dissemination
»minimum file security and compo-
sition

Deliver training to ID and criminal
Justice records speclalists through-
out the state concerning verifica-
tion and audit procedures.

Establish procedures for random
audit of state and contributing
agency holdings.

Increase in Reporting
More timely reporting

Establishment of a more complete
data base.

Uniform and mutually understood
procedures and requirements for
reporting and storing criminal

_record Information.

Insure collection, maintenance,
dissemination, completeness of
record information.

Insure accurate, up—Eo-date infor-
mation, .

Limit dissemination;bf information..

Insure appropriate records for
auddits. ;.
Protection from unauthorized access
or destruction.

Insure individual's.right to access
and review information for aceuracy
and completeness.

Provide individual right to challemge
dnaccurate information, implement
correction procedures, notify recip-
ients,

Implement rules, regulations, and
procedures that facilitate privacy
and security of all information.

Insure compliance tq rules, regula-
tions, and procedures.

o
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REGULATORY DEFINITIONS

"Complete" means,-in general,. that arrest records should -
show all subsequent dispositions as the case moves through the
various components of the criminal justice system.

"Accurate" means, containing no erroneous information of a
material nature.

"Criminal history record information system" means a system
including the equipment, facilities, procedures, agreements, and
organizations thereof, for the collection, processing, preservation
or dissemination of criminal history records.

"Criminal history record information" means information
collected by criminal justice agencies on individuals consisting
of identifiable descriptions and notations of arrests, detentions,
indictments, information, or other formal criminal charges and
any disposition arising therefrom, sentencing correctional super-
vision and release. Such information is restricted to that.
recorded as the result of the initiation of criminal proceedings
or of any consequent proceedings related thereto. The term does
not include identification information such as fingerprint records
to the extent that such information does not indicate involvement
of the individual in the criminal justice system; nor does it
include intelligence, analytical and investigation reports and
files, or statistical records and reports in which individuals

are not identified and from which their identities are not readily
ascertainable.

"Criminal justice agency" means: (i) courts; (ii) a govern-
mental agency or any subunit thereof which performs the adminis-
tration of criminal justice pursuant to statute or exective
order, and which allocates a substantial part of its annual
budget to the administration of criminal justice.

The "administration of criminal justice" means performance
of any of the following activities: dJdetection, apprehension,
pre-trial release, post-trial release, prosecution, adjudication,
correctional supervision or rehabilitation of accured persons and
criminal offenders. The administration of criminal justice shall
include criminal identification activities and the collection,
storage, and dissemination of criminal history record information.

"Dispositien" means information disclosing that a phase of
criminal proceedings has been concluded, including information
that a prosecutor has elected not to commence criminal proceedings,
the nature of the termination in the proccedings, that proceedings
have been 1ndef1n1tely postponed, and the reason for such post-
ponement. Dispositions shall include acquittal, acquittal by
reason of insanity, referral to a detoxification center, mental
hospital or release from medical treatment, charge dismissed,
guilty plea, charge dismissed due to mental incompetence, con-
victed, youthful offender determination, deceased, found mentally

6
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incompetent, pardoned, probation before conviction, sentence
commuted, charges filed away with leave to reinstate, mistrial-
defendant discharged executive clemency, commutation and pardon,
placed on probation, paroled, release from correctional super-
vision, shock probation or any decision not to prosecute after
arrest but before court proceedings.

"Interstate systems" means agreements, arrangements and
system for the interstate transmission and exchange of criminal
history record information. Such systems shall be understood not
#0o include record keeping systems in the state maintained or
controlled by any state or local agency, or a group of such
agencies, even 1if such agencies receive or have received infor-
mation through or otherwise participate or have participated in,
systems for the interstate, exchange of criminal history record
information.

"Identification data” means but is not limited to: name,
including aliases, if any, address at time of arrest, date of
birth, fingerprints, photographs, physical description data, and
Kentucky State Police identification number, Federal Bureau of
Investigation number, local police department or case file numbers,
oxr any other unique identifier.
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SUMMARY OF KENTUCKY LEGISLATION
DEALING WITH OPEN RECORDS

" In 1976, the Kentucky General Assemb:y adopted an open
records statute which is found in KRS 61.870 to 61.884. See
Exhibit 1. Basically, this legislation makes all records open
for investigation by any person except those records specifically
identified in the act or those records which are prohibited from
disclosure by federal law, state law, or regulations thereof.
Kentucky administrative regulations implementing the Open Records
Law in Kentucky are attached as Exhibit 2. In order to protect
certain law enforcement records from public disclosure, the 1976
General Assenbly also adopted legislation creating a centralized
criminal history record information system in the Department of,
Justice. The centralized criminal history records are not subject
to public inspection. Additionally, intelligence and investiga-
tive reports maintained by criminal justice agencies are subject
to public inspection providing prosecution is complete or a
determination not to prosecute has been made with certain exceptions.

One new restriction placed upon the collection of criminal
history information was imposed by the 1978 General Assembly in
Senate Bill No. 64 which excludes the Court of Justice from being
required to furnish criminal history records except by agreement
between the Chief Justice and the Secretary of Justice. A copy

of KRS Chapter 17 and Senate Bill No. 64 are attached as Exhibits
3 and 4. '

Additionally, certain information obtained by probation,
.'arole, or conditional release officers is privileged information
pvursuant to KRS 439.510 and pre-sentence reports pursuant to KRS

532.050. Copies of those statutes are included as Exhibits 5 and
6'




OUTLINE OF PROPOSED
ADMINISTRATIVE REGULATIONS

.- -

Since any proposed administrative regulations in Kentucky
must be filed and reviewed by ar Administrative Regulation Sub-
committee before being adopted as required by law, it is requested
that the outline be reviewed and any proposed changes submitted
to the Department of Justice prior to the filing of any admin-
istrative regulations. This will avoid the necessity of revising
regulations if adopted and if certain requirements which LEAA
feels are necessary have not been included. Listed below is
an outline of proposed administrative regulations.

I. Contributing agencies to Central Repository - Each agency
listed in KRS Chapter 17

A.

Maintain Files in a Secure Manner

l) Protect against destruction due to fire or
other natural causes.

2) Limit the file area to personnel with a
need-to-know basis.

3) Audit files periodically for accuracy and
timeliness of information.

Submit a copy (violator) of the uniform cita-
tion for all felonies along with two copies of
a fingerprint card prepared at the time of
arrest. A citation will be issued for each
charge but not each count of a similar viola-
tion. (Enforcement agencies only). In the
case of corrections, a fingerprint card must
be submitted to the Central Repository within
10 days after receipt of the individual at
LaGrange.

Participate in periodic information audits
conducted by Central Repository personnel to
determine the accuracy and dissemination of
information from the agency.

Provide all information requested on the State
Police fingerprint identification card within
10 days of the arrest.

Cooperate in periodic Department of Justice
training programs related to improving the
quality and timeliness of information sub-
mitted to the Central Repository.
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II. Personnel security - all agencies coming in contact
" with Central Repository information

‘. A. Secure .from: their. employees a - non-disclosure -
agreement.

B. Develop and publish procedures for the dis-
semination cf information to non-criminal
justice agencies. g

C. Conduct investigations of all employees coming
in contact with Central Repository information.

D. Instruct personnel in procedures for handling
information marked as Central Repository infor-
mation.

IIT. Dissemination of information - restrictions
No Agency Shall:

A. Disseminate information marked Central Repository
in any form as received from the repository.

B. Disseminate any information without first verifying
information against the repository file.

C. Disseminate information without logging the date,
time, and the purpose and name of the individual
making the request.

D. Make the Central Repository reporting abstract
part of any permanent file maintained by that
agency.

E. Maintain any Central Repository information in a
non-secure manner.

IV, Administrative appeals process for correction of
erroneous information

A. Procedures for initiating an appesal.

B. Agency responsibilities in the appeal process,

C. Resolution of appeal.
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CENTRAL STATE REPOSITORY UPDATE

. At present, the Kentucky State Pollce Identlflcatlon Unlt
has been serving as the state's central repository. As of
July 1, 1978, a separate unit within the Kentucky State Police
will be created and titled the Kentucky Central Repository for
Criminal Record Information. The main purpose of the repository
will be to serve criminal justice agencies within the state while
preserving a high level of file security. By virtue of KRS
Chapter 17 all law enforcement agencies must submit the required
information to maintain a centralized criminal information system.
The repository will embody this function and act to enforce all "
procvisions of statutes related to the criminal records effort.
It should be emphasized that the Kentucky State Police operations
unit will submit information to the Central Repository just as
would any other contributing agency in the state. The repository
files are not meant to replace existing State Police record
systems. Those files related to State Police arrests will be
maintained within the Identification Unit as they have in the
past.

The Identification Unit, while separate, will still serve
the important function of acting as the chief verification
authority through the use of fingerprints submitted at the time
of arrest, and at the time the individual is first receiwved upon
sentencing into the correctional system.

In order that information be submitted in a standardized and
uniform manner that can be tracked with the main through the
system several new procedures will also be established on July 1, 1978.
Through a joint effort of the Kentucky Department of Justice and
the Administrative Office of the Courts, every officer within the
Commonwealth as of July 1, 1978, will be required to issue a
uniform citation for all felony arrests. The Uniform Citation is
already iy existence for traffic and some non-traffic offenses.

As established currently, the copies of the citation are routed
from the courts directly to the issuing agency upon final dis-
position. The use of a citation for felonies utilizes an existihg
operational reporting system to provide direct court to repository
disposition reporting. This can be accomplished with the present
citation format without duplication of any kind. The use of the
citation will also provide a single tracking number which can be
used by all agencies. The citation number is issued at the time
of arrest. The same number is permanently inscribed on all
copies, thus the courts receive the charge and report the dis-
position using the same form with the same number.” The ability

to track the individual offense and person gives several oppor-
tunities for auditing at different points during the processing.
At the very least it gives the law enforcement, courts, and
corrections a common number to be utilized when referring to the
individual in relation to a specific charge. The procedures and
instructions for the use of the citation for such purposes, will

be jointly promulgated through Supreme Court Rules and the’ Depart-
ment of Justice Administrative Regulations.
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To meet the demands of increased reporting, the Central
Repository will be equipped for 24-hour proceSSLng of flnaerprlnt
cards and citations for felony arrests. A major function of the
 file development. which will begin on July.l, 1978, will center on .-
a combined public relations approach to helping agencies gear up
for total reporting. Clinics will be designed to instruct records
professionals in the new procedures required to accomplish a
standardization of the following:

1) maintain contributing records to a standard in
support of periodic audits;

2) information routing;

3) new information requirements needad to identify
individuals and provide offender information;

4) mandatory security standards; )

5) increase the skills in information collection,
including fingerprint collection, photograph, and
interview techniques.

A standardized procedure will also be established via the
proposed Administrative Regulations for the verification and
certification process. Most contributing agencies have a policy
at present which states that no information will be released
unless it is verified to source. As regards the Central Repository,
no information will be provided for inspection or disseminated
unless it has been verified against contributing agency holdings.

In the event that the contributing agency wishes to release
information which has been obtained from the repository, all data
must be verified with repository holdings before release. The

verification process will ensure that the dlssemlnatlon of erroneous
information will be kept to a minimum.

To support the verification and collection process, an audit
system will be established to become effective as of January 1, 1979.
The audit system will consist of periodic randow auditing of
repository and contributing agency holdings. In addition, anytime
a request for review of record is received an audit of all infor-
mation collected and disseminated on an individual will be con-~

ducted to certify that as little erroneous information is dis-
seminated as possible.

Quality control of the information will be assured not only
through the periodic audit of information, but through the stream-
lined reporting procedure inherent by the use of citation. It
will be possible to insure that all entries are made within 90
days by comparing the date on the original citation copy received.
If it has been more than 90 days since the last entry, the records
auditor will know that the citation needs to be tracked and the
correct court or correctional disposition obtained.

«
t
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Although it will be covered in later sections of this update,
it is opportune to discuss briefly the review and challenge

. process. The Administrative Regulations to be developed will

standardize the procedure for appeallng any erroneous information

‘discovered by ‘the data subject. At present, draft regulations

suggest the philosophy that this should be handled through the
Attorney General's Office. At present, most agencies required to
comply with the federal regulations have had an administrative
appeal process for sometime. They have handled the problem
through a combination of administrative review and court appeal
although no significant cases have been generated for a lack of
the agency being reluctant to purge or correct erroneous in-
formation.

13




SECURITY

Security of criminal records information is a many faceted
concept. As complex an idea as the security of such information
is, however, from an operational standpoint it means only one
thing and that is protection. The protection effort must be
directed not only towards limited personnel access, but to combat
as well such hazards as are imposed by fire, f£lood, severe
weather conditions, and other forms of natural destruction. To
completely secure a records \system from such potentially destruc-
tive intrusions the entire range of possibilities must be considered.
The following description of activities directed toward the
physical and personnel security precautions are intended to
familiarize the reader with what is presently being accomplished
toward this effort. For any future program development all
potential hazards will be an essential planning element.

Some explanation is required in reference to the original
plan statements on hardware/software security provisions as well
as computer operations facility security. All the information
contained in the original document is still wvalid and correct.
However, as explained in an earlier section of this document, the
emphasis for the near future is to concentrate on developing a
secure and up-to-date information base in manual mode. The
following information relates to security of the unit that will
contain this manual system. As the effort to cleanse the data base
and increase the arrest and disposition reporting progresses and
the total system moves toward the automated format, the security
of hardware/software and computer facility will be considered.

The discussion for the state's security effort will center
on the precautions taken both procedurally and physically in
relation to the Central Repository. For minimum standards re-
quired for contributing agencies please reference the certifi-
cation statements and the section of this document concerned with
Administrative Regulations. The following chart describes the

tasks necessary to achieve maximum security for the manual mode
system. '

14




PHYSICAL SECURITY

Alterationsare scheduled for the area to be occupied by the ~
Central Repository which will insure the security of the area
against unauthorized entry. These alterations which will be
completed by August 1, 1978, will consist of a full security wall
equipped with an electronic locking door which must be activated
by the security personnel on duty to allow entry. In addition,
plans call for the use of 24-hour contrecl of the area.

Personnel are being hired which will afford 24~hour capability in
the records area. In essence, someone will always be available.
In addition to the repository personnel, the Capital Police
provide security service after normal duty hours. No one will be
permitted into the repository area unless they have visible on
their person the current identification card. This card will
bear the individual's picture, the access classification (see
attached), and the effective data. These badges will be changed
periodically to provide protection against unauthorized repro-
duction.

Administrative Regulations shall be devised and promulgated
by the Department of Justice applicable to all contributing
agencies listed in Chapter 17 which will establish minimum security
requirements for all criminal records files maintained in support
of the Central Repository file. These standards will relate ‘to:

1) files maintained in locked cabinets or file
area under security control;

2%
~—

file area has an established fire prevention and
control plan;

3) file area is controlled for unauthorized access;

4) all personnel working in file area have been
investigated prior to contact with file system.

In an attempt to protect files from natural disaster, the
Central Repository will make arrangements with the local fire
department to evaluate the location and establish an emergency
action plan for fire protection and control. The repository will
be equipped with enough multi-purpose fire extinguishers to pose
an effective control activity. In addition, the installation of
no-smoking areas and smoke detection devices within the facility
will allow advance steps associated with fire prevention. Pro+«-
cedures will also be drawn for emergency action in case of severe
weather conditions posed either by excessive snow accumulation
and/or irregular climatic situations such as severe thunder
storms and tornados. The facility is located well above any
flood threat.

15




Personnel Security

All individuals coming in contact with the Central Repository
information will have been investigated and cleared for such
exposure prior to contact. This does not simply refer to the
file area and access but to the actual information. This limita-
tion will extend to those agencies within the Criminal Justice
System which would receive information from the Central Repository.
All information disseminated will be clearly labeled with dis-
semination instructions preprinted. As a matter of procedure,
the status of all individuals coming in contact with Central
Repository information shall be reviewed during the periodic
audit. The impetus of this action is not to prevent anyone from
maintaining employment. The action will be directed toward
insuring that all individuals with access to the information have
a need to know due to employment responsibilities. By limiting
the number of individuals who have access, the number of poten-
tial file alterations can be better controlled.

It is the current practice within the Central Repository and
the State Police Identification Unit that all personnel be re-
quired to complete the standard nondisclosure agreement which was
attached to the original privacy and security plan. As can be
ascertained from the attached certification statements, most
agencies have similar devices to insure that only those personnel
who have a need-to-know have access to centralized files.

Dissemination of Information |

It is current practice within the Department of Justice that
criminal record information is not released without verification
to the degree possible at this time. No information is dis-
seminated from the Central Repository to agencies other than
criminal justice agencies and data subjects. Upon request from a
criminal justice agency, steps are taken to insure that the
information is controlled. In the case of an officer making a
personal appearance, adequate identification must be shown and
the officer's identity is checked wvia telephone prior to dis-
semination of information. When requests are made over the
telephone different procedures are utilized. Each officer making
the request is told that the information will be supplied to he
or she through their department. Xentucky has a pre-~trial re-
lease program established through the Administrative Office of
the Courts. The pre~trial release officers who make judgments on
bail and release constitute the largest group of requests for
record checks received to date in the Central Repository. Each
has a specific identification number. The officer calls and
requests the information by using their number and name. The
check is made and the call is returned to a predetermined number.
Digssemination logs are maintained for all information released.
This information contains not only the identification of the

¥
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individual requesting, but the purpose and data subject's file
reference number. In the case of pre-trial release officers, the
number of requests and the subjects investigated can be checked
by month. The records for the officer and the dissemination log
must match. When the uniform citation tracking number becomes
fully operational, it will be possible to reference inquiries to

individual encounters the data subject has had with the Criminal
Justice System.

To increase employee awareness and professionalism, a series
of instructional clinics will be developed related to security
procedures. Each agency will be responsible for conducting
periodic review of the security procedures utilized by the agency

in regards to requirements suggested by the Central Repository
and agency regulation..

Through the implementation of the above steps, the security
of not only the installation where the records are kept, but the
information itself will be more uniformly applied across the
Commonwealth. As was stated earlier, as the manual system is
devised and the data base established, the step toward automation
becomes closer. At that point in time when system design begins,

all hardware/software and computer security will become part of
the planning package.
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INPUT

PHYSICAL AND PERSONNEL SECURITY

ACTIVITIES

IMMEDIATE RESULTS

. .

+

OBJECTIVES

PERSONNEL:
Hire field information officers for
enforcement of administrative regu-
lations related to fille security.

+Hire positions for 24-hour repository
coverage.

.Personnegl needed to mske physical
changes in repository area.

PROCEDURES:
.Consultation with fire department
and emergency action plan for
repository.

.Consultation with legal staff
Department of Justice for
promulgation of administrative
regulations related to minimum
securlty standards.

-
.Consultation for controlled areas
to area of records storage.

~3

Make necessary physical alterations
to secure repository facility,

Establish security badge system to
control access to repository area.

Equip and train repository personnel
in fire prevention and control.

Establish emergency action plan for
any agency who holds criminal
record information,

Develop and promulgate administrative
regulations which establish minimum
standards for file security.

Establish periodic inspections of
contributing agency facllities and
gsecurity policiles.

Retrain records personnel periodically
in security procedures.

More secure central repository
through area control,

Greater protection from loss of
records due to fire or other natural
emergency.,

Establishment of minimum standards
for security of contributing agency
files.

Overall, greater confidence in in-
formation by securing files against
unauthorized access.

©owanea . ooy

To insure confidentiality and
security of criminal history
record information by providiug
reasonable protection from un-
authorized access or destruction
by man-made or natural forces.,

To implement rules, regulations,
and operational procedures that
facilitate the privacy and
security of all criminal history.
record information.

To insure compliance of those
to be affected by the rules,
regulations, and procedures in
all aspects of criminal history
record information.




INDIVIDUAL RIGHT TO ACCESS AND REVIEW

As explained in the section which dealt with the current
legislation governing the accessibility of records maintained by
state agencies, criminal records fall in two distinct categories.
The first are those records which are maintained in the Central
Repository which are open for review only to the data subject.
Until such time as the Administrative Regulations previously
described are promulgated the Bureau of State Police will have an
internal policy (see attached) which will regulate the review
process. The policy included here has been in effect since March
1976. An individual may review his record and request a challenge
of information. The attached document outlining the procedures
was constructed when the State Police Identification Unit was
serving as the repository. As of July 1, 1978, the responsibilities
for providing the records and reviewing the challenges will be
directed toward the Central Repository. All errors detected in
the process will be extensively researched and all contributing
agencies will be contacted prior to placing the file back into
the active repository file. Only when the custodian of the
record is satisfied through contact with any agency who has
requested the file according to the dissemination log, and all
agencies who have contributed to the file have been notified of
corrections, will the file be entered into an active status.
While the file is inactive, all information disseminated to
criminal justice agencies will be qualified with a statement that
the information is under audit for correction of an error.

The second major body of records affected are those maintained
by the contributing state agencies. These records fall under KRS
Chapter 61 and are open for public inspection. The procedures
and records must be posted by each agency. At no time will an
agency release Central Repository information as part of their
file system. The abstract utilized to transmit Central Repository
data shall not become part of any record that is less secure than
the repository file itself. The original plan submitted contained
the procedures already established by each agency that fell under
the July 1973 inclusion date.

All criminal records information is available for inspection
by the data subject. Each agency maintaining records of this
type have procedures published for such review and all agencies
covered by the Federal Regulations have posted appeal and challenge

procedures until such time as the Administrative Regulations
become effective. :
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INPUT

Individual Right

ACTIVITIES

L

to Access and Review

IMMEDIATE RESULTS

d

OBJECTIVES

PERSONNEL

.Central Repository Custor
dian and Staff

.Department of Justice Legal
Staff

.Contributing Agency Records
Custodians

PROCEDURES

+Current Agency Polifcies for
Access, Review, and Challenge

.Department of Justice
Administrative Regulations

FISCAL

+Agency Funds

.Establish Administrative
Review and Challenge Pro-
cedures for Central Repos-
itory.

.Shift Review responsibili-
ties from State Police Iden-
tification Unit to Central
Repository.

.Promulgate Administrative
Regulations and publish
Procedures for Access to
Repository files. .

.Establish uniform procedures
for notification of all
agencies of corrections or
changes in Repository files.

Establish Uniform Procedures
For:

.Review of Record
.Administrative Review

.Challenge of Erroneous
Information

.Notifica:ion of Corrections

To insure the individual's
right to access and review
his/her criminal history
Record Information only for
purposes of accuracy and
completeness. ’

To provide the individual
inaccurate criminal history
record information, implement,
procedures for correcting in-
accurate information, and
notify all recipilents of
corrected information.
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FROM:

SUBJECT.
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KENTUCKY STATE POILICE
FRANKFORT

MEMORANDUM

,Ma;ch‘qs,»1976

ALL COMMANDERS
Cqmmissioner Truett A. Ricks

Operational Procedures for Access and Review

On June 19, 1975 Federal Regulations appeared

in the Code of Federal Regulations, (Title 28,
Chapter 1, Part 20), governing the dissemination
of criminal history record information. -‘These
regulations were promulgated for the purpose of
affording greater protection for the privacy

of individuals whose criminal histories are
included in the records of the Federal Bureau

of Investigation, criminal justice agencies
receiving funds directly or indirectly from

the Law Enforcement Assistance Administration,
and interstate, state or local criminal justice
agencies exchanging records with the Federal
Bureau of Investigation or any federally funded
system. - These regulations, then,will be directly
applicable to the Kentucky State Police.

Among the various provisions required in the
federal regulations, includes the provision that
an individual or his counsel, through written
authorization from the individual, has the right

-to access, review, challenge, and request correc-

tion of criminal history record information which

refers to that individual. Operational procedures
designed to satisfy this provision must be imple-

mented not later than March 16, 1976.

The purpose of this memorandum is to detail the
operational procedures that will be implemented

and identify the duties and responsibilities of

those within the Bureau who will be directly affected
in the performance of the procedures.

It must first be noted that criminal history records

to be reviewed are maintained by the Identification
Unit. The locations for record reviews must be

i
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. reasonably convenient to the individual Tequesting .

QJI such a review in order to conform to the require-
ments of the federal regulations. Pursuant to this
requirement, fifteen (15) of the sixteen (16)
State~quice-Post'Headquarters, excluding Frankfort .
(Post 12), are designated as locations for record
reviews. The Identification Unit will serve as
the location for record reviews for individuals near
Frankfort or the Post 12 area. .

-

l The Post Headquarters and the Identification Unit
will be required to furnish a written list of
. - procedures for an individual to follow in accessing
I‘ and reviewing his criminal history record. The
written list of procedures will be attached to thls
menorandum. A "Criminal History Information Review/
Challenge'" form, containing a "Request for Review"
l and “Challenae of Record" form, w:zll also accompany
the memorandum.

OPERATIONAL PROCEDURES o : o, g

The following will detail the operational procedures
in sequential order. It will serve as a guideline
for actions to be taken by Post Headquarters,
Identification Unit, and any others involved in the
implementation of the procedures for individual .
access and review of criminal history record informa-
tion." The procedures are outlined as follows:

Application for. Review of Record.

. Assist the individual in completing
the required form designated “Request
for Review." (A dupllcate copy should
‘be provided the individual.)

« Verify the individual's identity by
visual recognition or by securing
one set of rolled fingerprints from
the individual on KSP Form ID 22Z.

. Post Headquarters will mail the
completed forms to the Identification
Unit.

Processing of “"Reauest for ReV1ew‘ by Identifica-
tion Unit.

. Upon receipt of forms from Post, finger-
prints that are submitted will be used
by the Identification Unit to verify the
1nd1v1dual's identity.

. The Identification Unit shall take . ‘:
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Review

notice of the date of request for
veview and schedule the record
review within thirty (30) working
days of the request date.

The Identification Unit shall notify
the individual, in writing, of the
scheduled date of review.

All record reviews will be conducted.
from 0800 hours to 1600 hours at T
Post Headquarters and at the Identifica-
tion Unit.

The Identification Unit shall .note the
date and time of the record review on
the last line of the form designated
"Request for Review."

The Identification .Unit shall return
the “"Request for Review' form, the
fingerprints taken from the
individual for identity verlFication,
and a copy of the individual's

record to the Post Headquarters con-
ducting the review.

of Record.

-

‘review as indicated on the ”Request

copy of the record furnished by the

Post Headquarters should take notice
of the scheduled date and time of

for Review" form.

The- fingerprints taken from the
individual for identity verification
will be returned to the individual
at the time of the record Teview.

Allow the individual to inspect the

Identification Unit. (Reasonable
assistance should be provided the
individual to assure the record is
understandable.) ‘

After the individual inspects the
record, ascertain if the individual ... .

. desires to challenge the content of
the record. .

The individual should be 1nformed that
a challenge must be initiated within
thirty (30) working days of the actual
date of revievw.
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If a challenge is not initiated at
the time of the review, the copy of
the individual's record will be
retained on Post and filed with the
individual's "Request for Review"
form in 'a manner convenient to the

" Post Headquartsrs

The “"Request for Review" form and the .
copy of the individual's record shall
remain on Post not less than thirty -~ -~
(30) working days from the actual

date of review to allow the individual
the right to challenge the record
contents.

If the individual does not challenge
the record contents within thirty (30)
working days, the '"Request for Review"
form and the copy of the individual's
record will be returned to the
Identlflcatlon Unit.

Challenge of Record Contents.

-

If an individual desires to challenge
the contents of the record, the
individual must complete the ''‘Challenge
of Record" form (bottom portion of

the original form) (A duplicate copy
should be provided the individual.)

It should be noticed whether the
individual has requested a copy of the
record for purposes of pursuing the
challenge. (This can be determined by
the individual's response to the first

.item on the "Challenge of Record" form.)

An individual must complete the "Challenge
of Record" form prior to receiving a -
copy of the record. . .

The copy of the individual's record
furnished the Post for the record

review will be given to the individual

if a challenge has been initiated and the
individual requests the need for the copy
for purposes of pursuln'r the challenge.

" This copy shall be pron1nent1y marked

or stamped to indicate that the copy is
for the.purpose of challenge and;that
any other use thereof would be a viola-
tion of 42 USCS 3771. (Thercfore,

cach copy supplied the Post Headquarters




for the actual record review should
be stamped or marked in this manner.) -

, A fee of $5.00 will be charged the
individual for the copy of the record

« The Post Headquarters will forward

. the 'Challenge of Record" form and any
documents submitted by the individual
in support of the challenge to the
Identification Unit. (This will be
the final action on the part of Post . --
Headquarters.) .o

. Processing of Challenge by Identification Unit.

. Forms submitted to the Identification
Unit by Post Headquarters will remain
at the Identification Unit office and

~will be filed in .a manner appr0pr1ate
to their files.

-

-
' )
.
;
.

.. The Identification Unit will conduct .,
a comparison of the original input forms
and the information contained in the
repository files ‘of the record informa-
tion under challenge. Any errors or
omissions discovered in the rbp051nory
flles shall be corrected.

b

H

. If no error is found, the Identification
Unit shall forward a copy of the original
challenge form, a copy of the central
repository record (containing only the -
information under challenge), and any
other relevant information to the agency or
agencies which the Identification Unit
records indicate as contributing the
information under challenge, and shall
Tequest them t¢ examine all relevant files
to determine the validity of the challenge.
(A speedy response should be encouraged
from such agency or agencies.)

. The Identification Unit shall notify the
individual or his legal counsel, in writing,
of the action taken within thirty (30)
working days of the challenge date.

Administrative Review.

.. If an individual is dissatisfied with the
action taken by the 'Idcentification Unit,
the individual may request an Administrative
Review. This request will be in;writing
and directed to the Identification Unlt’
attcntlon, :
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. A written request for Administrative
Review must be made not later than
fifteen (15) working days following
the date of notification to the
individual of the dec131on of the
1n1t1a1 challenge. .

N
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. The Identification Unit will notify
the Administrative Review Officer of
the request for an Administrative

.- : Review upon receipt of such request. .

An individual within the Bureau of
State Police and designated by the
Commissioner as the Administrative
Review Officer will review the
individual's record in much the same
manner as performed by the Identifica-
tion Unit.

« The Administrative Review Officer shall
notify the individual, in writing, of
the decision of the Admlnlstratlve Review.
This notification shall be within thirty
(30) working days of submission of the
written request for the Administrative
Review,

3
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Any further appeal by the individual
will be directed to the courts for
judicial review. -
Action Taken if Error o Omission Found Within
Record,

- The Identification Unit will correct the
necessary documents in its possession.

. The Identification Unit will notify all
known criminal justice recipients of
erroneous 1nformat10n and correction(s)
to be made. :

-t

. The Identification Unit will furnish the
individual, upon request, a written list
of known non-criminal justice recipients
and of correction(s) to be made.

. The Identification Unit will request
that the agency. originating the erroneous
" information notify a2ll known criminal
justice recipients and of correction(s)
to be made.

»
i

. The Identification Unit will request
that the agency originating the erroneous




information furnish the individual,
upon request, a written list of

known non-criminal’ justice recipients
of erroneous information.

In order to effectively accomplish the

requirements for correction of erroneous

information, it will be necessary that
the Identification Unit keep accurate
dissemination logs to determine the
c¢riminal and non-criminal justice B

recipients of any criminal history record

information.
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PROCEDURES FOR AN INDIVIDUAL DESIRING TO ACCESS AND
REVIEN HIS/HER CRIMINAL HISTORY RECORD

Any individual shall have the right to inspect, challenge,
and request correction.of criminal’ hlstory record 1nformat10n
maintained by the Bureau of State Police which refers to that
individual. These transactions.may be performed by the indi-
vidual's attorney with written authorization from the individual.

‘The following procedures are ﬁrovided the individual de~.-
siring to inspect his/her criminal history record:

1. The individual who seeks a record review will
contact his nearest State Police post.

2. The individual must submit to identity verlflca-
: tlon by one of twec methods:

a. Visual recognition.

/

. . . .

b. Fingerprint comparison. (Plngerprlnts will be
- taken at the time of the requast for review.
These prints. will be returned to the indi-
vidual at the time of the record review.)

3. The record review shall be scheduled within
thirty (30) working days from the date of re-
quest for the review.

4. The record review shall be conducted between
8:00 A.M. to 4:00 P.M. Monday through Friday,
excluding holidays.

5. If an individual challenges the record contents
after an. inspection of the record, the individual
must reduce this challenge to writing on a form
supplied by the Bureau of State Police.

6. If a copy of the record is needed by the individual
. in order to pursue the challenge, a copy will be '
furnished the individual for a fee of $5.00. (No
copy shall be furnished an individual until the
individual has initiated a challenge.)

7. A challenge must be initiated net later than thirty
(30) working days following the date of the review.

8. The individual must submit any documentation he
- posscsses oT which he may be required to submit
in support of his challenge.




9. The individual or his legal counsel shall be noti-
fied of the action taken pursuant to the challenge

within thirty (30) working days of the Lhallenge
.date.

10. . If dissatisfied with the action taken pursuant to T
the challenge, the individual may submit a wrltten
request for an Administrative Review.

.11. The written request for @n,Administrative Review L.
. must be directed to: o i T

Identification Unit
New State Office Building
Frankfort, Kentucky 40601

12. A written request for Administrative Review shall
be submitted not later than fifteen (15) working
days following the individual's notification of

. the decision of the challenge. - ) R

13. An official appointed by the Commissioner of State

Police shall conduct the Administrative Review.

14. The individual shall receive written notice of
the findings of the Administrative Review within

thirty (30) working days of the date of submission
of the Administrative Review request.

Dy -

()

' ’ : Bureau of State Police

15. If an individual desires to appeai the decision
of the administrative reviewer, such appeal must
* be directed to the courts for judicial review.

16. If errors or omissions are found to be contained
within the individual's record, the Bureau of
State Police shall furnish the individual, upon
request, a written list of known non-criminal
Justlce rec1p1ents of erroneous information.

Any questlons arising from these procedures should be
directed to the nearest kentucky State Police post. R

.
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l . CRIMINAL HISTORY INFORMATION I.{EVIEW/CI*LI\LLENGE

E' E " REQUEST FOR REVIEW
AME:. s . SSAN:
- - (last): o (EiTst) - (middle) o
;Ala OF BIRTH: SEX: MALE: FEMALE:
.D|{E88- s ’
(street or rural route) (city)

,O'\TION OF REVIEW:

(state) {z1ip code)

REQUEST DATE:

(name of BSP post)

SI!\IATURE OF INDIVIDUAL REQUESTING REVIEW:
SIENATURE OF OFFICIAL WITNESSING REQUEST:

JATE RECEIVED BY IDENTIFICATION UNIT:
OF IDENTITY VERIFICATION: RECOGNITION:
QF- SCHEDULED REVIEW:

FINGERPRINTS:

TIME OF REVIEW:

‘e

1

- CHALLENGE OP RECORD

DOI{OU REQUEST A COPY FOR PURPOSES OF CHALLE\TGE" YES - NG

CHALLENGE DATEY

DT OF ACTUAL REVIEW:
A

ILS OF CHALLENGE: (Indicate the precise nature of the alleged error or

DE
Ezzlfgion)

1

+

e s

SI‘\'ATURE OF INDIVIDUAL INIATING CHALLENGE:

:\TURE OF OFFICIAL WITNESSING CHALLENGE:
1%

- OF OFFICIAL RESPONSE BY BSP:




IMPLEMENTATION PLAN AND SCHEDULE

. Because the development of the Security and Privacy pro- .
cedures is tied directly to the development of the State's Central
Repository for Criminal Record Information, the time frame is
identical. The attached description outlines the tasks and time
frame for the development of the repository. It is included here
to provide the operational steps required to meet the objectives
described in the earlier portions of this document. Security and
Privacy is such an inherent part of any records unit that the
major emphasis for Stages I and II in the development of the
repository are directed toward accuracy and timely reporting as
well as the protection of the facility.
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KENTUCKY CENTRAL REPOSITORY
for
CRIMINAL RECORD INFORMATION

PROPOSED DEVELOPMENT SCHEME

May 25, 1978




Introduction

With the approval of approprlatlons for the development of -
the Kentucky Central RepOSLtory for Crlmlnal Record Informatlon
by the regular session of the 1978 Kentucky General Assembly, it
becones necessary to seek a development plan for the establish-
ment ¢f the unit within the Bureau of State Police. This docu-
ment has been prepared in order to update the current "criminal
record information" situation and offer reasonable development
alternatives given existing reporting conditions and manpower

problems.

The Approach

Because the problem has already reached serious proportions
in excess of what the current system can handle, it becomes
necessary to utilize a "staged development approach" to getting
the repository into operation. Each stage of the unit's develop-
ment will address a specific immediate need in the information
reporting area. Once these needs have been associated with a
particular stage of development, a reasonable date and sequence
can be assigned to gradually and logically develop the required
capabilities for statewide service.

The following stages are designed to provide decision makers
with a uniform approach to tne problem of operationalizing the
unit. They are listed in the following material along with the

particular objective they will serve.
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STAGE

STAGE I

' Repository~Estabiishment"

Manual Phase

STAGE II
Enforcement of Chapter 17
Manual Phase

STAGE III
Program Development
Automated Phase

STAGE IV
Auto-file Implementation
Automated Phase

OBJECTIVE

. Locate and equip the unit within the»

Bureau of State Police administra
tively in a secure and adequately
manned state.

To increase the reporting of offenses
and dispositions in order to build a
manual system which will bear the
integrity and reliability necessary
for future automation.

To design the necessary system to
implement an automated criminal
record information system.

To implement the system designed to
provide automated criminal recoxd
storage and retrieval fqQr the central
repository.

Stages I and II above classified as the immediate needs portion

0of the development program.

Stages III and IV will depend largely

on the success of increased reporting, greater accuracy, and more

timely interaction between contributing agencies.,

The Philosophy

The philosophy for the repository development is to establish

a separate unit within the Bureau of State Police which will handle

all state level responsibility for criminal records management and

other duties outlined for the centralized criminal records system

per KRS Chapter 17. The State Police will interact with the

Central Repository as would any other reporting agency through

articulation with the Centrul Repository contributions.
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The initial stages of the project will be to equip the re-~

pository with personnel and equipment capable of enforcing KRS

" Chapter 17 in a manual format. At the same time, efforts will be -

directed toward complying with federal regulations concerning the
security and privacy of information and systems which store such
information.

Once the unit has been equipped to handle total reporting from
contributing agencies through manual processing and such require-
ments as validation, audit of dissemination and accuracy are
established, then automation can logically be considered. The
time frame for completion of the project from beginning date of
July 1, 1978 to final automation cannot adequately be projected at
this time. Major points of concern center on the ability to en-
force Chapter 17 for the reporting of incidents, the agreement for
direct disposition reporting with the courts, and the adequate
submission of correction information. The intent is not to limit
the accessibility of data to data subjects, but instead to ensure

that all information contained in the file is accurate, up-to-date

and protected.
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STAGED DEVELOPMENT TASKS

"‘K'The followihgsinformation déséribes the ‘necessary tasks and
responsibilities which must be met if the repository is to be
effective within the next two calendar years. Each stage is dis-
cussed as in regards to the immediate needs for completion of the
particular objective and a date is given for the initial effort.
' Stage I
Repository Establishment

Manual Phase

TIME FRAME: July 1, 1978 through to Implementation

POLICY TASKS

Task 1 Require all law enforcement agencies outlined
in KRS Chapter 17 to initiate a copy of the
uniform citation for all felony arrests. The
violator copy would be attached to the finger-
print cards submitted to the State Police and
the citation number would be functional as the
repository tracking number.

Task 2 Arrange for the courts to provide the Court 3
disposition copy or machine readable listings
for court dispositions according to citation
number directly to the repository, either
through the AOC or from the clerks whichever
is the most feasible for courts.

Task 3 Notify contributing agencies via official memo-
randum that steps will be taken to increase the
reporting of offenses and the submission of
all required data. In adiition, republish
strict limitations of dissemination for all
unverified data.

Task 4 Implement security provisions for personnel and

records area including a review of non-disclosure
agreements and security badge program.
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Task 5

Task 6

PERSONNEL TASKS

Task 1

Task 2

FACILITY TASKS

Task 1

All arrests made after July 1, 1978 will also
be entered in the Central Repository holdings
after verification and update of all informa-
tion in the data subject's .file.  This day one
approach will be utilized until the purge
system and the development of the central file
in the future becomes adequate to take over the
responsibilities entirely. As an individual
comes into contact with the criminal justice
system and an arrest is made, the file will

be updated and entered.

Make necessary fire protection agreements with
the fire department.

Hire the following individuals for the Identifi-
cation Uanit on dates indicated:

A. July 1 -
2 identification officers

5 senior clerk typists for Identlflcatlon
Unit

B. September 1 -
1 identification officer

Hire the following individuals for the Central
Repository Unit on dates indicated:

A. July 1 -
designate commander
1l systems analyst
5 senior clerk typists

1 principle clerk stenographer
3 information officers

B. November 1 =
2 senior clerk typists
2 information officers

Procure and install following equipment for
Central Repository on dates indicated:

A, July 1 -

2 white front-to-back 7300 series motorized
file units

All office equipment for personnel hired
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Task 2

Task 3

Task 1

Task 2

TIME PHASE:

B. September 1 -

1 white front-to-back series motorized
file unit

'C. November 1 -
1 white front-~to-back 7300 series motorized
file unit

Procure and install the following equipment
for security purposes on dates indicated:

A, July 1 -
4 multi-purpose fire extinguishers
4 smoke detection devices
Cover the polygraph waiting room and in-
stall a heavy-duty lock

B. September 1
Construct security wall with electronic
lock
4 multi-purpose fire extinguishers

Create all new forms and establish flow of in-
formation

A, July 1 -

Implement new fingerprint card and establish
flow for card and citation

B. October 1 -
Develop all statewide audit and dissemina-

tion log forms as well as related agree-
ments.,

Stage II
Enforce KRS Chapter 17
Manual Phase

July 1, 1978 through to Implementation

Develop administrative regulation relating to
requirements for contributing agencies, dis-
semination of information, minimum standards
for protection of contributing files, and
administrative appeal for correction of
information

Institute new procedures for dissemination of
nonconviction data
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Task 3 Institute new procedures for dissemination
of information to noncriminal justice agencies

‘Task 4 - . -. ‘Develop policies for periodic state and local -
audits ‘

OPERATIONAL TASKS

Task 1 Begin field contacts to stimulate contribu-
tion of arrest and citation information to
Central Repository

Task 2 Develop necessary contacts with the administra-
tive office of the courts for exchange of
necessary disposition and citation informa-
tion

Task 3 Establish procedures for periodic audit of
contributing agencies for accuracy and dis-
semination (January 1, 1979)

Task 4 Develop training program for state and local
identification and records officers in regards
to reporting requirements which will be
reqguired

Task 5 ’ Based on reporting agency information, begin
enforcement of KRS Chapter 17 employing

sanctions as outlined in statute and administra-

tive regulation.
Stage III and IV

Many variables will affect the development of Stage III and IV
in the project. As stated under Stage I the systems analyst will
be present from the very beginning to help coordinate and direct
the development of a manual system which will be readily amenable
to an automation process. The additional personnel such as a
programmer, data entry personnel, and all software and hardware
considerations included in the budget request will be utilized as
the system nears readiness for automation. Once the manual system

is operational to the satisfaction of all concerned, then the

i

39




automated phase development or Stage III may begin. Stage IV will
become a reality when the system is.ready for operation including

éii héeééd Eéstér 'it‘should bé uﬁdérstooduthaf the aﬁ—iiné'capa-
bility will remain internal to the Central Repository for some time
to come. All data entry will be made from reports which are sub=
mitted and verified to the repository. Stage IV does not consider
remote data entry or on-line direct access capability to contributing
agencies.

The attached material portrays the above outlined tasks in a
time frame sequence. It is important to note that several stages
begin at the same time so please read each entry carefully. The
stages should be considered as progressing together but at different
rates. The attached implementation schedule is keyed to the ex-

planation of stages within the text of this document.
TIME FRAME REFERENCE

Time Task

July 1, 1978 Stage I

POLICY TASKS

Task 1-5

PERSONNEL TASKS

Tasks 1A and 2A

FACILITY TASKS

Tasks 1A, 2A and 3A
Stage II

POLICY TASKS

Tasks 1, 2, and 3

OPERATIONAL TASKS

Task 2
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S R N E S I E s

August 1, 1978 Stage I

Stage II

September 1, 1978 Stage I

October 1, 1978 Stage I
November 1, 1978 Stage I

Stage II
January 1, 1979 Stage II

POLICY TASKS

. Task 6

OPERATIONAL TASKS

Task 4

PERSONNEL TASKS
Task 1B

FACILITY TASKS

Tasks 1B and 2B

FACILITY TASKS

Task 3B

PERSONNEIL TASKS
Task 2B

POLICY TASKS

Task 4

OPERATIONAL TASKS

Tasks 1 and 4

OPERATIONAL TASKS

Tasks 3 and 5
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Exhibit 1

KENTUCKY REVISED STATUTES
Chapter 61.870




61.130

constable, or recorder shall keep his office with that of
an attorney at law.

HISTORY:. 1976 S.159, § 8, eff. 6-19-76

61.130  Salary of county attorney, county judge or
Commonvwealth's attoruey; how deducted

The county judge shall, tr- an order entered of
record, enforce the provisions of KRS 61.120 as against
county attorneys, and the fiscal court shall enforce its
‘provisions as against the county judge. The circuit judge
shall  enforce its provisions as against the
Commonwealth’s attorney in his judicial circuit. by an
order entered of record, a copy of which shall. as soon
as entered, be sent by the clerk of the court to the ex-
ecutive department for finance and administration.

HISTORY: 1976 H 731, § 56, eff. 6-19-76
KS 3764

61.170 Malfeasance or neglect of county officers; pen-
alty
CROSS REFERENCES
Malfeasance and misfeasance. 63 Am Jur 2d, Public Officers

§ 190

61.180 Drunkenness of officer on duly; penalty

CROSS REFERENCES
hi.oxication. 63 Am Jur 2d, Public Officers § 194

61.190 Receiving profit on public funds; penalty

CROSS REFERENCES

_Corruption, extortion and illegal fees..63 Am Jur 2d, Public
Officers § 193 :

61300 Nonelective peace officer or deputy; qualifica-
tions; penalty

(1) No person shall serve as a deputy sheriff. deputy
constable, patrol or other nonelective peace officer or
deputy peace officer, unless:

) (a) He is a citizen of the United States and is twenty-
one (21) years of age or over:

(b) He has resided in the county wherein he is ap-

" puinted to serve for a period of at least two (2) years;

(c) He has never been convicted of a crime involving
nioral turpitude;

(d) He has not within a period of two (2) years hired
himself out, performed any service. or received any com-
pensation from any private source for acting. as a pri-
vately paid detective, policeman, guard. peace officer or
otherwise as an active participant in any labor dispute,
or conducted the husiness of a private detective agency
or uf any agency supplying private detectives, private po-
licemen or private guards, or advertised or solicited any
such business in connection with any labor dispute;

(e) He has filed his photograph with the county clerk
of the county in which he is to serve. together with his
affidavit stating his full name, age and residence address
and that he is ot prohibited from serving by this sec-
tion, : '

" "‘?Q'“‘w%:é;?(’éfm"
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(2) The photograph so filed with the county clerk
shall constitute a public record.

(3) Any person who exercises any of the functions of
a nonelective peace officer or deputy peace officer in vi- ..
olation of the provisions of this section shall he fined -
not less than one hundred dollars (S100) nor more than
five hundred dollars ($500), or imprisoned in the county
jail for not more than six (6) months, or both.

HISTORY: 1976 H 217, eff. 6-19-76 ’
1974 H 393, § 25; KS 3766a-32, 3766a-5b, 3766a-5d,
3766a-Se

61.315 Benelfits paid on death of police officer, sheriff,
deputy sheriff or firelighter

(1) As used in this section. “police officer™ means
every full-time police officer, sheriff, or deputy sheriff,
who works not less than forty hours per week, elected to
office or employed by any county or city or by the
state: “firefighter” means every full-time [ireman who
works not less than forty hours per week. employed by
any county or city or by the state.

(2) The spouse of any police officer, sheriff, deputy
sheriff or firefighter whose death occurs as a direct result
of an act in the line of duty shall receive a lump sum
payment of five thousand dollars, which sum shall be
paid by the state treasurer from the general expenditure
fund of the state treasury. If there is no surviving
spouse, the payment shall be made to the surviving chil-
dren.

{3) The benefits payable under this section are in ad-
dition to any benefits now or hereafter provided undee
any police, sheriff or firemen’s reticement or benefit fund
established by the state, county, or any municipality.

HISTORY: 1976 S 117, eff. 6-19-76
1972 S 34

61.360 Repealed -

HISTORY: 1976 S 267, § 18, eff. 1-1-77
1970 S 241; 1946 c 239; KS 3766a-22

Note: See also master volume for amendment of this sec-
tion by 1970 S 241, in effect until {-1.77. .

OPEN RECORDS

61.870 Definitions

As used in KRS 61.872 to 61.884:

(1) “Public agency”™ means every state or local officer,
state department. division, bureau, bhoard, commission
and authority; every legislative board. commission, com-
mittee and officer: every county and city. governing
body. council, schopl district board, special  district
board, municipal corporation, court or judicial agency,
and any board, department, commission, committee. sub-
committee, ad hoc committee, council or agency thereof;
and any other body which is created by stite or local
authority in any branch of government or which derives
at least twenty-five percent (25%) of its funds from state
or locat authority.
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l (2) *Public records™ means all books, papers. maps,
photographs, cards. tapes. discs, recordings or other
ocumentary malerials regardless of physical form or
haracteristics, which- are prepared, owned, used, in the
ossession of or retained hy a public agency. “Public
record” shall not include any records owned by a private
erson or corporation that are not related to functions,
ctivities, programs or operations funded by state or
cal authority.

(3) “Official custodian™ means the chief administra-
ive officer or any other officer or employe of a public
gency who is responsible for the maintenance, care and
eeping of public records, regardless of whether such
records are in his actual personal custody and control.

{4) “Custodian™ means the official custodian or any

lu(horized person having personal custody and control
f public records.

ISTORY: 1976 H 138, § 1, eff. 6-19-76

61.872 Right to inspection; limitation

y person, except as otherwise provided by KRS 61.870
61.884 and suvitable facilities shall be made available
by each public agency for the exercise of this right, No
lerson shall remove original copies of public records

l (1) All public records shall be open for inspection by
n

om the offices of any public agency without the writ-
n permission of the official custodian of the record.
(2) Any person shall have the right to inspect public
cords during the regular office hours of the public
gency. The official custodian may require written ap-
plication describing the records to be inspected.
(3) H the person to whom the application is directed
oes not have custody or control of the public record re-
l:lxesled. such person shall so notify the applicant and
shall furnish the name and location of the custodian of
the public record. if such facts are known to him.
(4) If the public record is in active use, in storage or
ot otherwise availuble, the official custodian shall im-
mediately so notify the applicant and shall designate a
lace, time and date, for inspection of the public
izcords, not to exceed three (3) days from receipt of the
pplication, unless a detailed explanation of the cause is
given for further delay and the place, time and earliest
ate on which the public record will be available for in-
‘wclion.
(5) 1T the application places an unreasonable burden
in producing voluminous public records or if the cus-
dian has reason to believe that repeated requests are
‘tcndcd to disrupt other essential functions of the pub-
¢ agency, the official custodian may refuse to permit
inspection of the public records. However, refusal under
llis section must be sustained by clear and convincing
‘Wvidence. '

HISTORY: 1976 H 138, § 2, eff. 6-19-76
I Penalty, 61.991(2)(a)

61.874 Abstracts, memoranda, copics; agency may pre-
ribe {ee

- (1) Upon inspection, the applicant shall have the right

General Provisions as to Offices and Officers; Etc.

to make abstracts of the public records and memoranda
thereof, and to obtain copies of all written public
records. When copies are requested, the custodian may

‘require a written request and advance payment of the.: :

prescribed fee. If the applicant desires copies of public
records other than writlen records, the custodian of such
records shall permit the applicant to duplicate such
records, however, the custodian may ensure that such
duplication will not damage or alter the records.

(2) The public agency may prescribe a reasonable fee
for making copies of public records which shall not ex-
ceed the actual cost thereof not including the cost of
staff required.

HISTORY: 1976 H 138, § 3, eff. 6-19-76

61.876 Agency to adopt rules and regulations

(I) Each public agency shall adopt rules and regula-
tions in conformity with the provisions of KRS 61.870 to
61.884 to provide full access to public records, to protect
public records from damage and disorganization. to pre-
vent excessive disruption of its essential functions, to
provide assistance and information upon request and to
insure efficient and timely action in response to applica-
tion for inspection, and such rules and regulations shall
include, but shall not be limited to:

{a) The principal office of the public agency and its
regular office hours:

(b) The title and address of the official custodian of
the public agency’s recerds; '

(c) The f{ees, to the extent authorized by KRS 61.874
or other statute, charged for copies;

(d) The procedures to be followed in requesting pub-
lic records.

(2) Each public agency shall display a copy of its
rules and regulations pertaining to public records in a
prominent location accessible to the public.

(3) The executive department for finance and ad-
ministration may promulgate uniform rules and regula-
tions for all state administrative agencies.

HISTORY: 1976 H 138, § 4, eff. 6-19-76

61.878 Right of inspection ouiy on order of court

(1) The following public records are excluded from
the application of KRS 61.870 to 61.884 and shall be
subject to inspection only upon order of a court of
competent jurisdiction: ,

(a) Public records containing information of a per-
sonal nature where the public disclosure thereol would
constitute a clearly unwarranted invasion of  personal
privacy. ‘

(b) Records conlidentially disclosed to an agency and
compiled and maintained for scientific research, in con-
junction with an application for a loan, the regulation of
commercial enterprise, including mineral exploration
records. unpatented. secret commercially valuable plans,
appliances, formulae, or processes. which are used for
the making, preparing. , compounding, treating, or
processing of articles or materials which are trade’ com-
modities obtained from a person and which are generally
recognized as confidential. or for the grant or review of
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61.880

. A . -
a license to do business and if openly disclosed weculd
permit an unfair advantage to competitors of the subject
enterprise. This exemption shall not, however apoly 1o

.- recocds, the disclosure or publication of. which is directed - .-

"“ by other statute. "

(c) Public records pertaining to a prospective location
of a business or industry where no previous public dis-
closure has been made of the business’ or industry’s in-
terest in locating in, relocating within or expanding
within the Commonwealth, Provided, however, that this
exemption shall not include those records pertaining to
application to agencies for permits or licenses necessary
to do business or to expand business operations within
the state, except as provided in paragraph (b) above..

(d) The contents of real estate appraisals, enginesring
or feasibility estimates and evaluations made by or for a
public agency relative to acquisition of property. until
such time as all of the property has been acquired: pro-
vided. however, the law of eminent domain shall not be
affected by this provision.

(e) Test questions, scoring keys and other examina-
tion data used to administer a licensing examination, ex-
amination for employment or academic examination
before the exam is given or if it is to be given again.

() Records of law enforcement agencies or zgencies
involved in administrative adjudication that were com-
piled in the process of detecting and investigating statu-
tory or regulatory violations if the disclosure of the in-
formation would harm the agency by revealing the iden-
tity of informants not otherwise known or by premature
release of information to be used in a prospective law
enforcement action or administrative adjudication. Un-
less exempted by other provisions of KRS 61.870 to
61.884, public records exempted under. this provision
shall be open after enforcement action is completed or a
decision is made to take no action. Provided. however
that the exemptions provided by this subsection shall not
be used by the custodian of the records to delay or im-
pede the exercise of rights granted by KRS 61.870 to
61.884. .

(g) Preliminary drafts, notes, correspondence with pri-
vate individuals, other than correspondence. which is in-
tended to give notice of final action of a public agency:

(h) Preliminary recommendations, and preliminary
memoranda in which opinions are expressed or policies

-formulated or recommendesd;

(i) All public records or information the disclosure of
which is prohibited by federal law or regulation:

(j) Public records or information the disclosure of
which is prohibited or restricted or otherwise made con-
fidential by enactment of the general assembly.

(2) No exemption in this section shall be construed to
prohibit disclosure of statistical information not descrip-
tive of any readily identifiable person,

(3) If any public record contains material which is
not excepted under this section, the public agency shall
separate the excepted and make the non-excepted
material available for examination.

(4) The provisions of this section shall in no way
prohibit or limit the exchange of public records or the
sharing of information between public agencies when the
exchange is serving a legitimate governmental need or is
necessary in the performance of a legitimate government
function..

HISTORY: 1976 H 138, § 5, eff. 6-19-76

Penalty, 61.991(2)(b)

1976 Supplement 56

61.880 Denial of inspection; role of attnrney general

(1) Each public agency, upon any request for records
made . under KRS 61,870 to 61.884,, shall determine: -
within three (3) days (excepting Saturdays, Sundays, and
legal holidays) after the receipt of any such request
whether to comply with the request and shall notify in
writing the person making the request, within the three
(3) day period, of its decision. Any agency response de-
nying, in whole or in part, inspection of any record shall
include a statement of the Specific exception authorizing
the withholding of the record and a brief explanation of
how the exception applies to the record withheld, The
response shall be issued by the official custodian or
under his authority, and it shall constitute final agency
action. :

(2) A copy of the written response denying inspection
of a public record shali be forwarded immediately by the
agency to the attorney general of the Commonwealth of
Kentucky. If requested by the person seeking inspection,
the attorney general shall review the denial and issue
within ten (10) days (excepting Saturdays, Sundays and
legal holidays) a written opinion to the agency con-
cerned, stating whether the agency acted consistent with
provisions of KRS 61.870 to 61.884. A copy of the opin~
ion shall also be sent by the attorney general to the per-
son who requested the record in question. The burden of
proof in sustdining the action shall rest with the agency
and the attorney general may request additional
documentation from the agency for substanliation. The
attorney general may also request a copy of the records
involved but they shall not be disclosed.

(3) Each agency shall notify the attorney general of
any actions filed against that agency in circuit couct re-
garding the enforcement of KRS 61.870 to 61.834.

(4) In the event a person feels the intent of KRS
61.870 to 61.884 is being subverted by an agency short
of denial of inspection, including but not limited to the
imposition of excessive fees or the misdireciion of the
applicant. the person may complain in writing to the at-
torney general and the complaint shall be subject to the
same adjudicatory process as if the record had been de-
nied.

{5) If the attormey general upholds, in whole or in
part, the request for inspection, the public agency in-
volved may institute proceedings within thirty (30) days
for injunctive or declaratory relief in the circuit court of
the district where the public record is maintained. If the
attorney general disallows the request or if the public
agency continues to withhold the record notwithstanding
the opinion of the attorney general, the person seeking
disclosure may institute such proceedings.

HISTORY: 1976 H 138, § 6, eff. 6-19-76

61.882 .Jurisdiction of circuit court in action seeking
right of inspection; burden of proof; costs; attorney fees

(1) The circuit courts of this state shall have jurisdic-
tion to enforce the purposes of KRS 61.870 to 61.884, by
injunction or other appropriate order on application of
any citizen of this state.

{2) In order for the circuit courts of this state to exer-
cise their jurisdiction to enforce the purposes of KRS
61.870 to 61.884, it shall not be necessary to have for-
warded any request for the documents to the attorney
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57 General Provisions as to Offices and Officers; Etc.

general pursuant to KRS 61.880, or for the attorney gen-
I;ral to have acted in any manner upon a request for his
' inion.- " L ;

‘W7 3) In any such action. the court shall determine the

matter de novo and the burden of proof shall be on the
ublic agency to sustain its action. The court on its own
motion, or on motion of either of the parties, may view
he records in controversy in camera before reaching a
decision. Any noncompliance with the order of the court
ay be punished as contempt of court.
'n (4) Courts shall take into consideration the basic
b

olicy of KRS 61.870°to 61.884 that free and open ex-

amination of public records is in the public interest and
he exceptions provided for by KRS 61.870 to 61.884 or
ilherwise provided for'by law shall be strictly construed,
_fven though such examination may cause inconvenience
or embarrassment to public officials or others. Except as
therwise provided by law or rule of court. proceeding
irising under this section take precedent on the docket
ver all other causes and shall be assigned for hearing
and trial at the earliest practicable date,
(5) Any person who prevails against an agency in any
lction in the courts seeking the right to inspect and copy
ny public record may, upon a finding that the records
were willfully withheld in violation of KRS 61.870 to
1,884, be awdrded all costs, including reasonable attor-
ey fees, incurred in connection with such legal action.
f such person prevails in part, the court may in its dis-
cretion award him costs or an appropriate portion
thereof. In addition, it shall be within the discretion of
.&e court 1o award such person an amount not to exceed
enty-five dollars (325) for each day that he was denied
the right to inspect or copy said public record. The costs
r award shall be paid by such person or agency as the
ourt shall determine is responsible for the violation.

ISTORY: 1976 H 138, § 7, eff. 6-19-76

61884 Person’s aceess o record reluting to him

Any person shall have aceess, to any public record
relating to him or in which he is mentioned by name,
pon presentation of appropriate identification, subject

) the provisions of KRS 61.878.

HISTORY: 1976 H 138, § 8, eff. 6-19-76

SPECIAL LAW ENFORCEMENT
OFFICERS

l ©1.900 Definitions

As used in KRS 61.902 to 61.930:
(1) “Commission™ means a commission issued to an
.jndividual by the secretary of justice, entitling such in-
ividual to perform special law enforcement duties on
public property.
(2) “Council” means the Kentucky law enforcement
ouncil.
(3) “Department™ means the department of justice.
(4) “Public property” means property currently owned
r used by any organizational unit or agency of state,
ounly, city, metropolitan government, or a combination
of these, The term shall include property currently
owned or used by public airport authorities.

-2+ () “Special law enforcement officer™: .- -+ .+

¥ “.‘.;’ et B
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{5) “Secretary™ means the secretary of the department
of justice:

(a) Means one whose duties include the protection of
specific public property from intrusion. entry, larceny,
vandalism. abuse, intermeddling, or trespass; and

(b) Means one whose duties include the prevention,
observation or detection of, or apprehension for, any un-
lawful activity on specific public property: and

(c) Means one whose special duties include the con-
trol of the operation, speed and parking of motor vehi-
cles, bicycles and other vehicles, and the movement of
pedestrian traffic on specific public property: and

(d) Means one whose duties include the answering of

“any intrusion alarm on specific public property;: and

(e} Shall include the capitol police, the capital plaza
police. public school district security officers, public air-
port authority security officers, and the officers of the
other public security forces established for the purpose
of protecting specific public property; and '

(f) Shall not include members of a lawfully organized
police unit or police force of state, county, city, or
metropolitan government, or a combination of these,
who are responsible [or the detection of crime and the
enforcement of the general criminal law enforcement of
the state: it shall not include any of the following offi-
cials or officers:

(i) Sheriffs. sworn deputy sheriffs, city marshals, con-
stables, sworn deputy constables, and coroners;

(i1} Auxiliary and reserve police appointed under KRS
70.545, 95.160, 95.445, or 95.740;

(iiv) State park rangers and conservation officers;

(iv) Officers of the division of motor transportation
and division of boating responsible for law enforcement;

(v) Officers of the bureau of corrections responsible
for law enforcement:

(vi} Fire marshals and deputy fire marshals:

(vii) Other officers not mentioned above who are em-
ployed directly by state government and are responsible
for law enforcement;

{viii) Federal peace officers; -

(ix) Those campus security officers who are commis-
sioned under KRS 164.950:

(x) Private security guards, private security patrolmen,
and investigators licensed pursuant to state statute;

(xi) Railroad policemen covered by KRS 277.270 and
2717.280. . :

(7) “Sworn public peace officer” means one who
derives plenary or special law enforcement powers from, -
and is a fulltime employe of, the federal government,
the Commonwealth, of any political subdivision, agency,
department. branch or service of either, or of any munic-
ipality.

HISTORY: 1976 S 267, § 2, eff. 1-1-77

61.902 Appointment by secretary

The secretary of the department of justice may com-
mission special law enforcement officers, for such time
as he deems necessary, to protect and to enforce the law
on public property. Upon application of a unit or
agency of state, county. city or metropolitan government.
the secretary may appoint those persons recommended
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TITLE 260

EXECUTIVE DEPARTMENT FOR FINANCE AND ADMINISTRATION

Beoter 1 PUBLIC RECORDS
Shapter 2 TRAVEL EXPENSE AND REIMBURSEMENT
Chapter 3 STATE OWNED BUILDINGS AND GROUNDS
. ghapter 4 - COAL PRODUCING COUNTY DEVELOPMENT FUND
hapterS “PLTRCHASING . T . Ve s .‘ S . _‘ BT
. Chepter 6 PROPERTY
hapter 7 ENGINEERING
hapter 8 ACCOUNTS :
hapter 10 OFFICE FOR LOCAL GOVERNMENT

Chapter 11 ADVANCEMENTS TO SHERIFFS
hapter 12 PERSONNEL |
hapter 25 KENTUCKY HORSE COUNCIL

" CHAPTER 1 -
PUBLIC RECORDS

ilo. Inspecting and copying. [Repealed]
20. Access to public records,

o 200 EAR 1:010. Inspecting and copying. [Repealed]
I(A(EJ;INANCM; 1 Ky.R. 31; eff. 10-2-74; repealed by 200
1:011, 3 Ky.R. 716, eff. 7-6-77) -

I 200 KAR 1:0206. Access to public recerds.

RELATES TO: KRS Chapter 61
PURSUANT TO: KRS 61.876(3) : :

NECESSITY-AND FUNCTION: The Executive De-
rtment for Finance and Administration is authorized
- by KRS €1.876(3) to promulgate uniform rules governing
public access to public records maintained by adminis-
lterative agencies of the state government, This regulation
stablishes the general rules to be followed by all state
administrative agencies in affording public access to
their drecords and by persons applying to inspect such

records. :

Section 1. General: Consistent with the provisions of

KRS 61.870 to 61.884, the public records of all adminis-
trative agencies of the Kentucky State Government, ex-
cept as provided in Section 4 hereof, shall be open for
inspection by any person in accordance with the proce-
dures established by this regulation. '

Section 2. Definitions: The foliowing terms shall have
the mezning assigned herein:
w (1) *“State administrative agency” means every pro-
B8 cram czbinet, department and administrative body of the
® Kentucky State Government as defined by KRS 12.010,
- headed by, or whose membership is composed of, per-
sons appoinited by the Governor, and their component
n organizational subdivisions. ”
(2) “Public record” means all books, papers, maps,
photographs, cards, tapes, discs, records or other docu-
mentary materials prepared, owned, used, in the posses-
sion of or retzined by a state administrative agency, but
does not include any records owned by a private person
or corporation in the possession of a state administrative
I agency or an officer or employee thereof, and not related
to any function, activity, program or operation funded
by the state.

(3) “Official custodian” means the chief administra-
tive officer of a state administrative agency who by vir-
tue of his position, is responsible for the maintenance,
care and keeping of all the public records of his agency,
or if so designated in writing by the chief administrative
officer of a state administrative agency, the head of each
office, bureau, division or other organizational subdivi-
sion within a state administrative agency, who is respon-
sible for the maintenance, care and keeping of all the
public records of his organizational unit,

(4) ‘“Custodian” means any officer or employee of a
state administrative agency having public records in his
personal custody and control.

Section 3. (1) Any person may, on written application
to the official custodian describing the records, inspect
and make abstracts and memoranda of the contents of
any of the public records, except those listed in Section
4, of all state administrative agencies. Copies of any
written .material shall be furnished, on remiest, to any -

person requesting them, on payment of a fee of ten (10)

cents a page for each record copied; copies of photo-
graphs, maps and aother non-written material, and rec-
ords stored in computer files or libraries, shall be fur-
nished to any person requesting them on pagfment of a
fee equal to the actual cost to the agency of producing
the copies. Persons requesting copies of records shall be
advised of the total actual cost of copies of written ma-
terial, and the actual, if known, or approximate cost, of
producing copies of non-written material or of records
stored in computer files or libraries before the copies are
prepared. The fee shall be collected before the copies are
handed or sent to the person requesting them. The fees

“established herein shall not be collected, for copies of

records requested in the course of their employment by
employees of state administrative agencies, and shall be
inapplicable in cases of documents printed for sale for
which a fee is fixed by or pursuant to law or which are
customarily distributed without charge.

(2) The inspection of public records of state adminis-
trative agencies shall in all cases be made in the pres-
ence of an employee of the agency, on premises occu-
pied by the agency having custody of the records, during
the usual office hours of the particular office or other or-
ganizational unit having physical possession of the rec-
ords. The official custodian of the records of each state
administrative agency, and of each administrative subdi--
vision of the agency, shall be responsible for the assign-
ment of agency employees, as a duty in addition to their
usual duties, to assist persons applying to inspect the
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public records of the agency and to insure protection of
the records against damage and disorganization.

Section 4. The public records enumerated in subsec-

+ - tions (1) through (10). of this section shall, except as pro- -

vided herein, be subject to inspection only upon an Or-
der of a Court of this Commonwealth or of the United
States. The exemptions under this section notwithstand-
ing, nothing herein shall prohibit or limit the exchange
of public records or the sharing of information between
state administrative agencies and other public agencies
when the exchange of such records or sharing of such
information will serve legitimate governmental needs or
is necessary in the performance of legitimate govern-
mental functions, nor shall the enumeration of any mate-
rial herein prohibit disclosure of statistical information
not readily ideatifiable of any person, If any pubhc TEC-
ord contains material subject to public inspection only
by court order, and other material not so excluded from
public inspection, the custodian of the record shall, on
application by any persdn for inspection of such record,
segregate or remove the excluded material from the rec-
ord and the non-excluded material shall then be available
for inspection in accordance with the application for in-
spection, The official custodian of the records of each
state administrative agency shall generally exclude from
public inspection, except by an order of court as pro-
vided in this section.

(1) Public records contammv information of a per-
sonal nature where public disclosure would constitute a
clearly unwarr=nted invasion of personal privacy.

(2) Records confidentially disclosed to an agency and
compiled and maintained for: scientific research; in con-
junction with an application for a loan; the regulation of
commercial enterprise, including mineral exploration rec-
ords; unpatented, secret, commercially valuable plans,
appliances, formulae, or processes, which are used for
the making, preparing, compounding, treating, or pro-
cessing of articles or materials which are trade commod-
ities obtained from a person and which are generally
recognized as confidential; or for the grant or review of
a license to do business which if openly disclosed, would
permit an unfair advantage to competitors of the subject
enterprise, unless the disclosure or publication of such
records is directed by law.

(3) Public records pertaining to the prospective loca-

tion of a business or industry where no previous public

disclosure has been made of the business’ or industry’s
interest in locating in, relocating within, or explanding
within the Commonwealth. (Provided, however, that this
exemption shall not include applications filed with state
administrative agencies for permits or licenses necessary
to do business or to expand business operations within
the state, except as provided in subsection (2).)

(4) The contents of real estate appraisals, engineering
or feasibility estimates and evaluations made by or for
an agency relative to the acquisition of real property, un-
til such time as all'of the property has been acquired,

(8) Test questions, scoring keys and other examina-
tion data used to administer a licensing examination, or
an exarmna \tion for employment before the exammatxon
Is given or i{ it Is to be given again.

(6) Centralized criminal history records maintained
by the Kentucky Department of Justice and intelligence
and investigative reports maintained by state criminal
justice agencies except as provided in KRS 17.150, and

- records of law enforcement or administrative agencies-. "~

compiled in the process of detecting and investigating
statutory or regulatory violations if the disclosure of the
information contained in such récords would harm the
agency by revealing the identity of informants nat other-
wise known or by the premature release of information
to be used in a prospective prosecution or suit or an ad-
ministrative adjudication, Except as provided by KRS
17.150, public records exempted under this subsection
shall be open for inspection after adjudicative action is
completed or a decision has been made to take no ac-
tion. The official custodian shall have the burden of jus-
tifying with specificity a refusal of a demand for inspec-
tion of any public records covered by ths exemptions
provided in this subsection except centralized criminal
history records maintained by the Kentucky Department
of Justice,

(7) Preliminary drafts, notes, correspondence between
state administrative agencies and private individuals,

~ other than correspondence intended to give notice of fi-

nal action by an agency.

(8) Preliminary recommendations and memoranda in
which opinions are expressed or policies formulated or
recommended.

(9) All public records or information, the disclosure
of which is prohibited by federal law or regulation.

(10) Public records or information, the disclosure of
which is prohibited or restricted or otherwise made con-
fidential by the statutes of this Commonwealth.

Section 5. Application for Inspection of Public Rec-
ords: (1) Persons requesting to inspect public records of
state administrative agencias shall file a written applica-
tion describing the records requested to be iaspectad, on
a form prescribed by the Executive Department for Fi-
nance and Administration, with the official custodian of
the records of the office of the agency having physical .
custody of the records. Agency emplavess shall assist,
on request of the applicant, in completing the form; the
applicant shall sign the application form. The application
form shall include a receipt to be completed and signed
by the custodian of the records for payment received for
copies of records requested by applicants and one (1)
copy of the receipt shall be furnished to the applicant.

(2) Application forms for the inspection of public rec-
ords of state administrative agencies will be stocked by
and available from the Central Stores of the Executive
Department for Finance and Administration. Eaciu state
administrative agency shall be responsible for abtaining
from Central Stores an adequate supply of the applica-
tion forms for use by each of its administrative subdivi-
sions go that at all times there will be sufficient number
of forms. on hand to comply with requests for spection
of the agency’s records.
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istrative agency shall display a copy of this regula-
ion in a prominent location in each of its offices to
which the peneral public has access. Copies of this regu-

I §ecﬁion 8. Agency Responsibility: (1) Each state ad-

. gmiation, suitabie for posting, shall be printed and each
"“Ragency shall be responsibile for obtaining the number of

copies of the printed regulation required to comply with
this section from the Central Stores of the Executive De-
partment for Finance and Administration.

(2) The printed copies of this regulation shall bear
the following caption which shall be appropriately com-
pleted by each agency and its subdivisions:

(Continued on Next Page)

PUBLIC RECORDS
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NOTICE

REGULATIONS GOVERNING INSPECTION OF
THE- PUBLIC RECORDS OF THE

(Name of State Administrative Agency)

(Office, Bureau, Division, Etc.)

Pursuant to KRS 61.870 to 61.884, the public is notified that,
as provided herein, the public records of +the above named
Agency of the Commonwealth of Kentucky are open for inspection

by any person on written application to , ’

(name)
official custodian of the public
(title) "

records of ‘the _ ,
(state administrative agency)

whose address is o,

or to ’ ’
(name) (title)

official custodian of the public records of the

14

(office, bureau, division, etc.)

whose address is ; from

a.m. to p.m. Monday through Frlday, each
week, except holidays. Application forms for the inspectian
of the publlc records of this agency will be furnished on
request to any person by an employee in this office. Assis-
tance in completing the application form wmll be provided by
an employee on reguest.

Applicants for the inspection of public records shall be
advised of the availability of the records requested for
inspection, and shall be notified in writing not later than
three (3) working days after receipt of an application for
inspection of any reason the records requested are not avail-
able for public inspection.

Copies of written material in the public records of this
agency shall be furnished ,to any person reguesting them on
payment of a fee of ten cents ($.10) a page; copies of
non-written records (photographs, maps, material stored in
computer files or libraries, etc.) shall be furnished on

"request, on payment of a charge equal to the actual cost of

producing copies of such records by the most economic process
not likely to damage or alter the record.

This the day of = , 19 .

,
+

(Agency Head or Designated Representative)
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(3) The official custodian of records requested for

ity of such records for inspection; if it is determined that
the records are not available for inspection, the appli-
cant, it present, will be orally advised, subject to written

: I public inspection shall promptly determine the availabil-

i l confirmation, or notified in writing, not later than three

(3) working days after the date of receipt of the written
application for inspection of the records of the reason or
reasons why the records are not available for inspection.
If the record sought is in active use, in storage or not
otheérwise available, the applicant will be advised of the
teason for the delay in providing access to the record
and of the earliest practicable date, time and place that
the record will be available for inspection. If an applica-
tion for inspection of a record is denied because it is of
a kind, or contains material enumerated in Section 4 of
this.regulation, the official custodian shall advise the ap-
I plicant in writing of the reason for denial, in whole or in
part, and shall include a statement of the specific excep-
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tion contained in Section 4, and in KRS 61.878, authoriz-
ing denial of the application and an explanation of how
the exception applies to the record withheld, A copy,
signed by the official custodian of the records, of the

writing denying any application for the inspection of the
ublic records of any state administrative agency, shall

e sent to the Attorney General, If any persom who has -~ -

been denied the right to inspect any public records of a
state administrative agency requests the Attorney Gen-
eral to review the denial of his application, the agency
shall furnish such additional documentation concerning
the circumstances of the denial of inspection of the rec-
ords and a copy of the records, as the Aftorney General
may request. If any person denied the right to inspect
the records of a state administrative agency elects to file
suit against an agency to compel inspection of the rec-
ords denied, the agency shall immediately advise the At-
torney General of the action and forward to the Attorney
General on the day served, a copy of the Summons in
the action. (3 Ky.R. 175; eff. 9-1-76.) .
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the same manner as a declaratory judgment suit. (5) Any , =" aggrieved by a judgment of the Frank-

(4) No new or additional.evidence shall be introduced

‘in ‘the Franklin Circuit Courl, except-as:{¢ fraud or mis: -

conduct of some party engaged in the administration of
KRS 16.010 to 16.170. or one who is a member of the
trial board. but the court shall otherwise hear the case
upon the record as attested by the board, and in all re-
spects dispose of the appeal in a summary manner. lts
review shall be limited to determining whether or not (a)
the board acted without or in excess of its powers: (b)
the order appealed from was procured by fraud: (c) if
questions of fact are in issue, whether or not any sub-
stantial evidence supports the order appealed from. After
such a hearing. the court shall enter a judgment sustain-
ing or setting aside the order of the trial board appealed
from. The cost of the action shall follow the judgment of
the court.

- lin Circuit Court may appeal to the Court of Appeals in .

the ‘manner ‘provided in" the” Rules ‘of Civil” Procedurd; ™.
but such appeal shall be docketed within sixty (60) days
from the entry of judgment: unless the time be extended
by the circuit court, but in no event beyond one hun-
dred twenty (120) days from the entry of judgment.

HISTORY: 1976 H 731, § 12, eff. 6-19-76
1952 c 84, § 54; 1948 ¢ 80, § 14

16.170 Political activity forbidden

OAG 75-713. KRS 16.170 prohibits a member of the Ken-
tucky state police from running for public office; and the
prohibiting statute does not viclate the First Amendment under
the holdings of the Supreme Court of the United States.

Chapter 17

PUBLIC SAFETY

) CRIMINAL STATISTICS

17.110 Report of offense under penal code to department

17.140.  Centralized criminal history record information sys-
tem

17.143 Qualified person to administer, system; personnel

17.147 Duties of bureau of state police

17.150 - Reports by law enforcement officers and criminal

: justice agencies; public inspection exemption;

.regulations

17.153 Annual report

17.157 °  Failure of officer to comply, penalty; funds with-

held, when

CRIMINAL STATISTICS

17.110 Report of offense under pensl code to depart-
ment

{1y All city and county law enforcement agencies
shall cause a photograph, a set of fingerprints and a gen-
eral.description report of all persons arrested on a felony
charge to be made and two (2) copies of each item for-
warded within thirty (30) days after the arrest to the bu-
reau of state police of the department of justice, in ac-
cordance with regulations of the department of justice,
Such agencies shall furnish any other information involv-
ing offenses under the penal code or in their possession
retative to law enforcement upon request by the depart-
ment of justice.

(2) Each city and county law enforcement agency
shall advise the bureau of state police of the disposition
made of all cases wherein a person has been charged
with an offense under the penal code.

HISTORY: 1976 S 295, § |, eff. 6-19-76
1958 ¢ 129, § 1, 2

\7. us a‘ H;,_;D«_J._
T

17.140 Centralized criminal history record information
system

(1) A centralized criminal history record information
system shall be established in the department of justice
under the direction, control and supervision of the com-
missioner of the bureau of state police.

(2) A centralized criminal histgry records information
system means the system including equipment, facilities,
procedures, and agreements for the collection, process-
ing. preservation or dissemination of criminal history
records maintained by the department of justice.

HISTORY: 1976 S 295, § 2, eff. 6-19-76
1968 S 381, § |

17.143 Qualified person to administer system; persons
nel

The commissioner shall appoint a qualified person to
administer the centvalized criminal history record infor-
mation system. He shall have statistical training and ex-
perience and possess a knowledge of criminal law en-
forcement and administration and of penal and correc-
tional institutions and methods. He shall be furnished
with the necessary facilities and equipment and shall ap-
point clerical and other assistants necessary for the oper-
ation of the centralized criminal history record informa-
tion system. :

HISTORY: 1976 S 295, § 3, eff. 6-19-76
1968 S 381, § 2. ’

17.147 Duties of bureau of state police

The bureau of state police’shnll: ,

(1) Collect data necessary for the operation of the
centralized criminal “history record  information system
from all persons and agencies mentioned in KRS 17.150.




{2) Prepare and distribute to all such persons and
gencies. forms to be used in reporting data to the cen-
tralized criminal history record information system. The
orms shall provide for items of information needed by

..

ratien of criminal justice programs.

(3) Prescrihe the forms and conteat of records o be
ept by such persons and agencies to insure reporting of
ata to the centralized criminal history record informa-
ion system. : ,

(4) Instruct such persons and agencies in the installa-
ion, maintenance and use of such records and in the

- -

ecord information system.

(5) Tabulate, analyze and interpret the data collected.

(6) Supply data, at their request, to participating fed-
ral bureaus, departments, or criminal justice agencies
engaged in the administration of criminal justice pro-
grams, ,

(7) Annually present to the governor, on or before
uly 1, concerning the criminal statistics of the preceding
calendar year, and present at such other times as the
commissioner may deem wise, or the governor may re-
quest, reports on speciai aspects of eriminal statistics. A
Jsufficient number of copies of all reports shall be printed
@for general distribution in the interest of public en-

lightenment.

HISTORY: 1976 S 295, § 4. eff. 6-19-76
1970 S 153, § 4; 1968 S 381, § 3

See. S.6. L4 adrc R

17.150" Reports by taw enforcement officers and cvimi-
nal justice agencies; public inspection exemption; regula-
tions

(1) Every sheriff, chief{of police, coroner, jailer, judge,
magistrate. prosecuting dttorney, court clerk, probation
officer, parole officer: yarden or superintendent of a
prison, reformatory. corflectional school, mental hospital
or institution for the retarded: state police, state fire
marshal. board of alcofolic heverage control; depart-
ment for human resourcds; department of transportation;
bureau of corrections: apd every other person or crimi-
nal justice agency, publi¢ or private, dealing with crimes
or criminals or with definquency or delinquents, when
requested by the departnjent, shall:

(a) Install and maintdin records needed for reporting
data required by the dephrtment. .

(b) Report to the depjrtment as and when the depart-
ment requests, all data dgmanded by it except that such
reports concerning a juvdnile delinquent shall not reveal
his or his parents” identity.

() Give the department oz its accredited agent access
for purpose of inspection.

(d) Cooperate with thef department to the end that its
duties may be properly pdrformed.

' (2) Intelligence and igvestigative reports maintained
by criminal justice agencips are subject to public inspec-
tion providing prosecution is completed or a determina-
tion not to prosecute has|been made. However, portions
of such records may be Withheld from inspection if such
inspection would disclose:

{a) The name or iden}ity of any confidential infor-

_mant or information which may lead to the identity of
any confidenual informant ,

- (b) Information of a personal nature, the disclosure of

- Iederal bircaus dridepartments’ engagedtin the "adminis-

anner of reparting to the centralized criminal history,
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17.153

wlvanee a wholesome public in-
yate interest:
may endunger the life or phys-

. cical safety of law epforckment personnely or _
indd in suchréeords- 10 be-used’

weement action,

d for the inspection of such
he custodian of the record, the
¢ custodian to justify the refusal
ificity. Exemptions provided by
¢ used by the custodian of the
ede the exercise of rights granted

nal history records are not sub-
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on on individuals collected and
hent of justice from criminal jus-

escriptions and notations of ar-
hents, information, or other for-
d any disposition arising there-
ng. correctional supervision and
1 is restricted to that recorded as
n of criminal proceedings or any
pto. Nothing in this subsection
s maintained by criminal justice
source of information collected
ustice. Criminal justice agencies
ents and no official thereof shall

willfully conceal or desgroy any record with intent to vi-

olate the provisions of t
(5) The provisions d
administrative and jud

his section.
f KRS Chapter 61 deal..g with
cial remedies for inspection of

public records and penhlties for violations thereof shall
be applicable to this seqtion.

(6) The secretary of

justice shall adopt such regula-

tions as are necessary tp carry out the provisions of the

criminal history record
the accuracy of such in

nformation system and to insure
ormation based upon recommen-.

dations submittrd by the commissioner, bureau of state

police.

- HISTORY:

1976 S 295.k§ 5, eff. 6-19-76

1974 S 112, Art VI, § 31; 1968 § 381, § 4

17.153  Annual report
(1) The annual report of the hurcau shall contain sta-

tistics showing:

(a) the number and
authorities:

{b) the personal and
and delinquents; and

type of offenses known to public

soctal characteristics of criminals

{¢) the administrative action taken by law enforce-
ment. judicial, penal and correctional agencies in dealing

with criminals and delin
{2) The bureau shall

quents,
also interpret such statistics and

ained in a central location con- -

so present the ‘nformation that it may be of value in .
guiding the legislature and those in charge of the appre-
hension. prosecution and treatment of criminals and de- -
linquents, or those concerned with the prevention of
crime and delinquency. The report shall include statistics

B
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that are comparable with national criminal statistics pub-
lished by federal agencies heretofore mentioned.

 HISTORY: . 1976 § 295, § 6, eff. 6-19-76

. ;'h‘ 1968~S 38k'-§.5 o ,,v. . HEEE e e .'_;s', . ;. :'.1,3
e <e L4 clle L

17.157 © Failure of officer to comply, penalty; funds
withheld, when

(I) Any public offi¢ial or employe who knowingly or
intentionally makes, or{causes to be made, a false return
. of information to the pureau shall be punished by con-
finement in jail for not{more than ninety (90) days, by a
fine not exceeding five| hundred dollars ($500). or both.

P AL te g el T L T ARl Ry At 1
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port to the bureau\ neglects or refuses to comply with the
requests of the bureau.for its rules governing record sys-
tems and their mainterfance, the bureau chief shall give

;. ritten notice thereof flo the person or persons author<
ized - by law “to" disbyirse: funds of the governmental

agency to the public pfficial or employe involved. No
funds of the governujental agency shall thereafter be
paid to the public official or employe, whether in the
form of salary. fees. gxpenses, compensation, or other-
wise, until the bureau) chief notifies the disbursing au-
thority that performance of the required duty has been
completed.

HISTORY: 1976 S 295, § 7, eff. 6-19-76

(2) If any public official or employe required to re- 1968 S 381, § 6 .

Chapter 21

o " JUDICIAL RETIREMENT

21.140 Repealed

f. HISTORY: 1976 S 162, § 14, eff. 3-23-76
1974 H 232, § 297; 1964 c 72, § 1;1962 ¢ 234, § |
- R - ‘
- ¢ zﬁ;‘T"; -
o AF@&&@@ 20140 APPEALS IN CRIMINAL CASES
L ¢ Sgire ?;'4
% "w:;iu 534 SW(2d) 433 (1976). Allen v Walter. _An involuntary
| R ‘;-,fré{; plea of guilty does not affect waiver of right to trial by jury:
g R e therefore, accused is not in jeopardy to extent of prohibiting lge

granting of a new trial upon an appeal by the Commonwealth.

Chapter 23

CIRCUIT COURTS GENERALLY

23.010  Courtof record; original civil jurisdiction; judge  23.280 - Clerks to notily chief justice of terms: roster to be
conservator of the peace kept

23,032  Appealfrom fine or imprisonment; appeals by city ;

23.035 Reversal, vieation or modification of judgments Note: 1974 § 183, § 2, reads: .

23.045 Supreme Court to establish circuil court terms 2) The ciccuit judees in office on the effective date of this

23.035 Supreme Court to supervise circuil court dockets amgnﬁment shall bje cgntinued therein for the duration of their

23.091 Fiseal court and urban-county governing hady to terms. The term of office of eight years provided in this amend-
furnish facilities and financial support until Janu- o o circuit judges shali apply to the circuit judges elected
ary 1, 1978 cal . when held: h at the election at which this amendment is adopted.

2410 Exler;sm'n °r~;~tem}' Spectal (erms; When Reld Row {4) The term of office of judges of the district court shall be
called; notification . chiel iusti deemed to commence as of the first Monday in January, 1978,

23.120 When special - term mandatory; chiel justice may .4 judges shall be elected at the regular election next preced-
cail: notice \ ing that date. The district court shall be constituted and organ~

23.125 Motion day to be established by rule; precedence 04 25 of the first Monday in January, 1978,
over assigned juridical day . 5) The quarterly courts, county cotrts as judicial bodies,

23.150  Orders and judgments in vacation or in chambers justgcgs' cou:lts and ypolice courts ir); existence 6'n the effective

23.150 Sucgc;‘spr of judge may sign orders . date of this amendment shall conlinuas in existence until the

23.230 Special judge by. agreement |f‘ regular JUdg'{ absgnt first Monday in January, 1978. For that period those courts
or cannot preside, or office is vacant; designation  ghajl continue to be governed by the present Constitution and
of speial judge by chief justice of Supreme Court . none of the provisions of this amendment shall apply to them,

23260  Special judge for special term eéxcept that tﬁose courts shall be deemed a part of the unified

23.270  Refusal of circuit judge to act; effect judicial system and shall be subject to the general control and




3" 17.115 Criminal identification activikies; stats inski-

5. (1) The Department of Puablic Safety shall:

. {(a) Receive and file fingerprints, photographs and
other records pertaining to the invesiigation of crime
and the apprehepsion of criminals; and

-+ (b) Cooperate with the state, county and city law en-
forcing ageneizs of other states and of the Unitad States

: in order fo develup and exrTy on an inferstate axd na-

-3 tional system of eriminal identifieation.

N (1952 ¢ 108, Art.3, 52 EF 618.82) . .

{2} Perscas in charge of any penal or correetional in.
stitution in the stats, and all state law enforeement and

pesce officers operating identifivation facilities shall ege

4 - tutions and peace oficers ta conperats with depariment.

-and deseripiions. of ol persoss lawfully commitied to
.. their costody or detained by them ix enses whers fnger-
- prints and dsseriptions are taken, together with = teport
- of the disposition of all cases of sneh persons. (1982 ¢
“108, Axt 3, §2 EE, 6-1£-62)

',5-_,';:;;;,17‘.‘.120 Yorwarding reports to Federal govsyament,

+" The Departmant of Poblia Safaty shall forward one
.. copy of zach photoeraph, seb of fugerprints and reneral
. deseription Tepert received-by it to e Tederal Borean
; of Investigakion. (1938 ¢ 129, §3.. BEf. 6-18-34.)

L
: -

- operate in providing the department with fngergrints
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KENTUCKY GENERAL ASSEMBLY 1978
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: 78 BR 575/GA

COMMONWEALTH OF KENTUCKY
REGULAR SESSION 1978

SENATE BILL NO. 64

TUESDAY, JANUARY 3, 1978

The following bill was reported to the House from the Senate and
ordered to be printed.
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78 BR 575

(d) Cooperate with the department to the end that
its duties may be properly performed.

(2) Intelligence and investigative reports main-~
tained by criminal justice agencies are subject to public
inspection providing prosecution is completed or a
determination not to prosecute has been made. However,
portions 0f such records may be withheld from inspeetiou
if such inspection would disclose:

(a) The name or identity of any eonfidential
informant or information which may lead to the identity
of any confldentlal informant;

(b) Information of a personal nature, the disclo-
sure of which will not tend to advance a wholesome public
interest or a legitimate private interest; |

(c) Information which may endanger the 1life or
physical safety of law enforcement personnel; or - _

(d) Information contained in auch records to be
used in a prospective iaw enforcement action. A

(3) when a demand for the inspection of such
records is refused by the custodian of the record, the
burden shall be upon the custodian to justify the refusal
of inspection withhspecificity. Exemptions provided by
this section shall not be used by the custodian of the
records to delay or impede the exercise of rights granted

. 7
by this section.
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lnsure the accuracy of such 1nformatlon based upon recom—

-Mx'»v

| ‘mendatlons submltted by the commlsSLOner, bureau of staté

police.

(7) The administrative office of the courts may,

upon suitable agreement between the chief justice and the

secretary of justice, supply criminal justice information

and data to the department. No information shall he

solicited from a circuit clerk, justice or judge, court,

or agency of the court of justice unless such solicita-

tion or request for information is made pursuant to the

agreement which may have been reached between the chief

justice and the secretary of justice.

Section 2. KRS 17.157 is amernded to read as fol-
lows: '

(1) Any public official or employe who knowingly or
intentionally makes, or causes to be made, a false return
of information to the bureau shall be punished by con-~
finement in jail. for not more than ninety'(90) days, by a
fine not exceeding $500, or both.

(2) 1f any public official or employe, except jus-

tices, judges, circuit clerks, and emploves of the court

of justice, required to report to the bureau neglects or
refuses to comply with the requests ofathe bureau, or its
rules governing record systems and their maintenance, the
bureau chief shall give written notice thereof to the

person or persons authorized by law to disburse furds of

-l
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oi. -, -conditional release officers.

439.500

\J

439,500 Prohibited activities of probatiom, parols or

i TP PN

(1) No probation, parole or cond
of the division shall:

{a) Use his office to influence elections, or to influence
the political action of auy person; .

{b) Serve as a member of the campaign committee of
any political party; . .

(c) Interfere with ‘or participate in the preparation
for any election, or the conduct thereof at the polling
place, or with the election officers while they are per-
forming their duties; .

(d) Beinany manner concerned in demanding, solicit-
ing or receiving any assessments, subseriptions or con-
tributions, whether voluntary or involuntary, for any
political party or candidate.

(1956 ¢ 101, §26. EA. 5-18-56.)

(2) It shall be unlawful for any person to be in any
way concerned with demanding or soliciting assessments,
subseription$ or contributions for any political party ox

candidute from any member or ewmployee of the divi-
sion. (1956¢ 101, § 26. Eff. 5-18-56.)

Penalty, 4¢39.900(1) (3)
Position of state probativn and parole officar is incompat-

' ible with office of mayor. 1060 OAG 87,

439,510 Information obtained by probation, parole or
conditional release officer to be privileged.

All information obtained in the discharge of official
duty by any probation, parole or conditional release
officer shall be privileged and shall not be received as
evidence in any court. Such information shall not be
disclosed directly or indirectly to any person other than
the court, board, department or others entitled under
KRS 439.250 to 439.560 to receive such information,
nless otherwise ordered by such court, board or depart-
=ent. (1956 ¢ 101, § 27. Rf. 5-18-56.)

Penalty, 439.990(1) (3)

507 SW(2d) 454 (1974), Henderson v Com. {1 is not an abuse of
discretion to deny the disclosure of the information in a criminal

‘

trial. '

469 SW(2d) 765 (1971), Wood v Com. KRS 439.510 does not
apply where the judge announces the contents of the report from
the bench.

439.520 TFiscal cour% to supply suitable office space for
probation, parole and conditional release officer.

The fiscal court in each county in which a probation,
parole and conditional release officer serves shall pro-
vide smnitable office space for the officer in or near the
court house, (1956 ¢ 101, §28. Eff. 5-18-56.)

Penalty, 439.990(1) :

Position of state probation and parole officer is incompat:
ible with office of mayor. 1960 OAG 57. '

439.630 Application of BERS8 439.250 to 439.560..

The provisions of KRS 439.250 to 439.560 are hersby
extended to all persons who, at the effective date
thereof, may be on probation or parole, or eligible to
be pisced on probation or parole under existing laws,
with the same force and effect as if KRS 489.250 to

XL Crimes and Punishments 642

439.560 had been in operation at the time such persons
were placed on probation or parole or beczme eligible

o 'a‘li‘rgl.e'ésé : fﬂce; ~'+to be placed thereen as the case may be.: (1956:c 101,

§29, Eff. 5-18-36.) '
Penalty, 439.990(1)

In so far as this statute attempts to extend a five year period
to probations granted prior to its enactinent it is void. Taylor
v Asher, 317 SW(2d) 8095,

Statute providieg that period of probation raay not exceed
five years does not apply to-persons en parule when act be-
comes effective in 1958. 1960 OAG 500.

439.540 Powers of division.

The division, with the written approval of the gover-
nor may:

(1) Enterinto an agreement with the governing body
of any county or city of this state for their payment of
part of the costs of the performance of services within
said county or city by the division relating to any
parole, probation or conditional release;

{(2) Accept from the United States of America or any
of its agencies such advisory services, fundy, equipment
and supplies as may be available to this atate for any of
the purposes contemplated by KRS 439.250 to 439.560;

(3) Enter into such contracts and agreements with
the United States or any of its agenecies, or with any
independent or private ageney as may be nceessary,
proper and convenivut, not coatrary to {ha laws of this
state. (1956 ¢ 101, § 30. Eff. 5-18-536.) .

Penalty, 430.090(1)

- 439550 Probation by inferior court; supeﬁision by
bureau of corrections or others

If any court inferior to the circuit court places.a per
son on probation following a conviction of crime; eithes
upon verdict or plea, the court may direct that such
defendant be under the supervision of the bureau, of car-
rections or provide its own supervision through the wel
fare department of the city or the fiscal court of th
county.

HISTORY: 1974 H 232, § 330, =ff. 1-1-75
1972 H 200; 1970 H 480; 1956 ¢ 101, § 32

Penalty, 439.000(1)

453 SW(2d) 7 (1970), Bray v Weaver, The justice of the peac
is not authorized to “suspend™ a jail sentence, ‘

If the judge is aureeable, a part time probation and parele
officer, such as a minister or social worker, muy he empﬁ:yed;
and such procedure would also cnostituta auitable supervision
in cofopliance with KRS 439.450(2), provided the part time
eraployee complies with KRS 439.280. 1957 OAC 39.589.

By virtue of KRS 430.310 the Department of Welfare may
assume ‘supervision of adults placed on probation: by vounty
courts. 1957 OAG 40,583,

The county court, by an order duly entered, may designats
the local probatian offiver as probation olficer for the quarterly
court, and notice uf such designation should be forwasrded to
;h:aaglévision of probation and parole at Frankfort. 1058 0AG

2.333, - .

County court may not parcle a fine in misdemeanor cases,
fut may probate a defendant and thereby pusipone execution
of a fine if judgment has not alveady been enlered.
62-1150. ;

Aftec a magistrate court has sentenced couvicted violators,
the county judpe cannot probate the seatence; an order to the
jailer to release them is void unless the parole statute vequire-
ments are met, and the jailer is responsible for their return
after release by such void order. OQAG 63-754.
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KENTUCKY REVISED STATUTE
Chapter 532.050




. 532.040 Probation and conditional discharge
When a person is convicted of an offense, other than

a capital- offenSe, ‘the ‘court, where® authorized by-KRS: "~

Chapter 533, may sentence such person to a period of
probation or to a period of conditional discharge as
provided in that chapter. A sentence to probation or
Iconditio_r;al discharge shall be deemed a tentative one to
the extent that it may be altered or revoked in accord-
ance with KRS Chapter 533, but for purposes of appeal
shall be deemed to be a final judgment of conviction. In
lany case where the court imposes a sentence of proba-
tion or conditional discharge, it may also impose a fine
as authorized by KRS Chapter 534. '

l HISTORY: 1974 H 232, § 276, eff. 1-1-75
COMMENTARY (1374)

Note: See Commentary under 532.030.
CROSS REFERENCES
Suspension of sentence, 21 Am Jur2d, Criminal Law § 552

ta 561
l p 8Probation generally. 21 Am Jur2d, Criminal Law § 562 to
6

l 532,050 Presentence procedure for felony conviction

(1) No court shall impose sentence for conviction of a

felony, other than a capital offense, without first order-

~ ing a presentence investigation and giving due considera-
tion to a written report of such investigation.

l (2) The report shall be prepared and presented by a
probation officer and shall include an analysis of the
defendant’s history of delinquency or criminality, physi-
cal and mental condition, family situation and back-
ground, economic status, education, occupation, personal
babits, and any other matters that the court directs to be
included. ' :

(3) Before imposing sentence for a felony conviction,
the court may order the defendant to submit to psychia-
tric observation and examination for a period not ex-
ceeding sixty days. The defendant may be remanded for
this purpose to any available clinic or mental hospital or
the court may appoint a qualified psychiatrist to make
the examination. :

(4) Before imposing sentence, the court shall advise
the defendant or his counsel of the factual contents and
conclusions of any presentence investigation or psychia-

" tric examinations and afford a fair opportunity and a
lreasonable period of time, if the defendant so requests,

to controvert them. The sources of confidential informa-

tion need not, however, be disclosed.

HISTORY: 1974 H 232, § 277, eff. 1-1-75 .

COMMENTARY (1974)

In deciding upon the disposition of a counvicted offender,
especially with the many alternatives provided by this Code, a

g tourt cannot be expected to discharge its responsibilities with-
out full and accurale information about that offender. Such in-
formation usually cannot be gained from & trial of the charges
resulting in the conviction. This is especially true where the
power to assess the quantity of punishment is left, at least in

part, for the jury. In recignition of this, subsection (1) requires
a trial judge to receive and consider a presentence report about
all persons coavicted of felonies. While this provision might be

considered to be “procédure” and inappropriate for a code of

Classification and Designation of Offenses; Authorized Disposition

532.060

“substance,” the matter of presentence’ information is consid-
ered so essential to the sentencing objectives of this chapter that
the provision cannot be left for promulgation elsewhere.

investigation report to the Division of Probation and provides
an indication of the types of information to be reportad to the
court. Subsection (3) serves merely to implement the previous
subsections by giving a court the power to order a convicted
defendant committed for psychiatric evaluation. Subsection (4)
attempts to reconcile a conflict of values concerning confiden-
tiality of the contenis of the investigation report. Without
doubt, there exists a need to protect the confidence of sources
of information contained in such a report. Valid opinions con-
cerning the general character of a defendant would not be oth-
erwise available, On the other hand, basic fairness to a defend-
ant requires that he be informed of the general content of the
report and, thereby, gven an adequate opportunity to contest
the information provided the court. Subsection (4) takes a mid-
dle position between complete disclosure of the entire report
and no disclosure at all.

The former law on this subject was limited to one statulofy
provision, KRS 439.280. It required an investigation report only

“if probation was to be granted. KRS 532.050 merely serves to

expand the use of such a report by requiring its preparation
and consideration in all felony cases.

. CROSS REFERENCES
See Brickey, Kentucky Criminal Law § 29.02, 29.07(1)

Court’s right, in imposing sentence, to hear evidence of, or
;%sconsidcr other offenses committed by defendant. 96 ALR2d

Necessity and sufficiency of question to defendant as to
whether he has anything to say while sentence should not be
pronounced against him. 96 ALR2d 1292

Defendant’s right to disclosure of presentence report. 40
ALR3d 681

532.060 Sentence of imprisonment for felony

(1) A sentence of imprisonment for a felony shall be
an indeterminate sentence, the maximum of which shall
be fixed within the limits provided by subsection (2),
and subject to modification by the trial judge pursuant
to KRS 532.070.

(2) The authorized maximum terms of impriscnment
for {elonies are:

(a) For a Class A felony, not less than twenty years
nor ‘more than life imprsonment;  *

(b) For a Class B felony, not less than ten years nor
more than twenty years;

{c) For a Class C felony, not less than five years nor
more than ten years; and

{d) For a Class D felony, not less than one year nor
more than five years.

(3) The actual time of release within the maximum
established by subsection (1), or as modified pursuant to

KRS 532.070, shall be determined under procedures es-

tablished elsewhere by law.

HISTORY: 1974 H 232, § 278, eff. 1-1-75
COMMENTARY (1974)

The Pre-existing Sentencing Process

. Joining a small minority of jurisdictions, Kentucky has had
jury sentencing. This is to say, however, only that the jurv made
an initial determination as to the length of sentence. Within the
limits provided by the statute which defined the crime commit-
ted, the jury established the maximum penod which an offender
could be imprisoned. Once that decision was made, there were
two ways in which redetermination of the actual leagth of im-
prisonment could occur.

One of the two involved a trial judge's power of probation

of a convicted offender. That power, as defined in KRS °

Subsection (2) allocates responsibility for préparation of the"
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PROPOSED CENTRAL REPOSITORY
IDENTIFICATION BADGE




PROPOSED IDENTIFICATION BADGE

CENTRAL REFOSITORY

Iy

ORY

REPOSTT

NAME

CLASS DATE

PHOTO m
' \

{ L7 CUSTODIAN
Msun g

S

»

et/ COMMISSIONER

1. NAME - FULL NAME OF EMPLOYEE

2. CLASS - INDICATE AREA OF REPOSITORY WHERE INDIVIDUAL
IS ALLOWED ACCORDING TO THE FOLLOWING CODE

A. FILE AREA DIRECT ACCESS

B: CARD FILE - DIRECT. ACCESS TO CARD FILE WITH INQUIRY
TO RECORDS FILE ON A NEED TO KNOW BASIS.

C. INQUIRY ONLY- PERMITTED IN AREA BUT NOT IN FILES:

.
H

v

3. DATE - INDICATES EFFECTIVE DATE FOR BADGE : BADGE SHOULD BE

RENEWED EVERY YEAR WITH DIFFERENT COLOR..

4. CUSTODIAN-~ SIGN4TURE OF CUSTODIAN OF RECORDS

© 5. COMMISSIONER~ SIGNATURE OF COMMISSIONER, BUREAU OF STATE POLICE

DRAFT copy *
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CURRENT CERTIFICATION STATEMENTS




l ‘
IOFFICE OF THE
C

OMMISSIONER

L

L]
N A

; - :‘_.- . . /’.,
COMMONWEALTH OF KENTUCKY U é\b B ¢,
DEPARTMENT OF JUSTICE Cy ‘ ,
BUREAUOF CORRECTIONS .~ &
W e S FRANKFORTA060T  » " "n ™ wme 50 v 5y =t

May 22, 1978 <.

Mr. Ronald J. McQueen, Administrator
Executive Office of Staff Services
Department of Justice

State Office Annex

Frankfort, Kentucky 40601

Dear Ron:

In regard to your letter dated May 3, 1978, attached are the
compliance forms pertaining to the federal security and pri-
vacy regulations. I have only checked those procedures which
are directly related to the Bureau of Corrections.

Please keep me advised of any new developments related to this
matter and let me know if I can be of further assistance.

Yours, truly,

David H. Blani, Ed.D
Commissioner ST

Attachment
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. R - - el APDFOYVED: C'*3 NO, &43-RT874
T ry - * e 1
- NSTLUCTIONS
‘ U, §, DEPART'.LNT GF JUSTICE INFORMATION ’ o
. LAw ENFORCEMINT AZ:: : TANCE ASIAINISTRATION STATEMENT Pleo ;o provide the following infasvaasses,
HAT!OHAL CRIMINAL JUSTICT INFORMATION ARG I EMERT complete the wttachud certificatian furn:
STAT x:'lc., SEXIVIST - - t .
! YASHINGTON, €. C. 25531 . (2B CFR z0.1 - 20.38 f:: iyl all parts to the address o
 ORME/ADDRESS OF SUBMITTING AGENCY APPLICABLE STATE . | DATE PREPARED
. Kentucky Department of Just1ce _ . o , SN
. ‘ Bureau:of -Corrections. <o o wae o p ol 2 Kentueky: i e o b 519278
State Office Building . ‘ =T — ' _
Fran OY‘t Kentucky 40601 ' ON ACT:\AME . TEles KO. (Give Arce Code)
i - Ll sl .. ...|Michael R. Young- - | 502-564-4726 -
¢ 1. Does yvour zzeacy “*collect, siore, or disseminate coiznnal nistory record information processed by gither manual or
2utcriatad operatians?””  **Criminal history record imformation’ means information colleeted by criminal justice
agencies ca individuals which consist of ideatifiable dascriptioas and ncrztions of amrests, deteations. indict-
menss, informarions,cr other formal crimianl chzoges, and any disposition arising therafrom,
supervision and relzase, The term dees not include icentification inform2
extent that such informziicn 4 indj i

~No [

. If the answer above was ““Yes,” have LEAA funds been made avaxlnble.to the age=ncy sunseque'xt to Jul:, 1, 1873

l

saxiencing, correctional

ation such as fingerprint records to the
oes pot indicatz involvemeat of the individuzl in the criminal justice sysizm.
. oves @

for the collection, storage or dissezination of information?

.
-

ves X . = Ho—fd e
. . - . . N o - e - - - . * . . L
. . - = . e o . ¥ i o« a2 ®
—— - - e LY -
—I_ ?ﬁ\ ; :‘ FER) JI—
Indicate the type of ageacy: . . ] . - L. >< . T YR
. . . mm é -
——m - = IS
[:_] PROSZCUTION - Oeueuic D:.F‘:ND...R A O vouic= =< ‘2;:" = .
.' P - * semeien - v - - ea - - . - . .- .. ‘r\:_:‘l'. ;. .- -
[JcourTs . B CORRECTIONS ST P pra PN = <
-t > e 1% P
_! Indzca*e tHe type of system. . Se.1Is the system amzomated? o5 3 -
- . —- - - - —— e .- Mm ==
’ P ’ ... - o - .
3 I X sussgcT IN PRDC:SS mCRlMlNAL MISTORY [1ves Owe - X PARTIAL
Does the system(s) exchange information with ‘other systems? Gres C—]m .
I “Yes,' specify which other systems: . L . )
E'B REGIONAL [X] CENTRAL STATE RePosiToRY [K;}l?::?c_fzj 67H5R(speaz=/) . Colrts
—'I JIndiczte population of primary geographic jurisdiction 8. Indiecate approximmate number of subjects inciuded .
being served: _ system: -
- - . . . o e — TJo-s.000 °  [Xs.000-25.000 [ 25,000-100,000
I State of Kentucky =™ . . .
[J soo.000-s00m00 I more TRAN 520,000
l Name of authorized agency oificial 10. Title .
‘M David H. Bland . Commissioner -
1§g Agency name and address 12. -Tel. No. (give 4nca Code) 7
:Kentueky Department of Just1 ce LT 50:2-564-4726 : .
- =Burea-of -Corrections - e i
State Office Building. 13. Sig pature, of mithorized
Frankfort, Kentucky 4060%:- T
LEAA FORM £LIL/3 (1=5¢]
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o _;/&M,- ;/;D
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. L oHB NO.

=
43-ROS7YA ' ‘

‘ .
I UNITED STATES DEPARTMENT OF JUSTICE

- LLow Enforcement Assis’ance Administration

Notlonal Criminal Justice Information ond
. /’ .

© Sfaristics Service X
: . “.Yeshington, D.C. 20531 R

. CERTIFICATION FOR
AGENCY SYSTEMS OTHER THAN
.THE CENTRAL STATE REPOSITORY

A Y LI

\HE/AuDRESS OF "UdMI?T&nG AC:NL.Y
Kentucky-Department of Justice .
Bureau of Corrections
State Office Building . -

I Frankfort, Kentucky -40601 - - -

A:. ‘PAF\D"'n

Kentucky

s v ¥ besce

.

CONTACT NAME TEL"PHONE I\O- (Grve area coue,

Michael R. Young "502-564-4726

APPLICABLE STATE l
<

YPE OF ACGENCY
paLICE “iProsecuToRr

. .
- . - . . -
. .

ONAL

X ProsaTion X SSRRES

ISTRUCTIONS:

I.
. A
.

Campiets the following, as appenpriale.

- . .
.

DPERATIONAL PROCEDURE

. e
.

. - . . hd
.

- . . - -

Completensss and Accuracy . T
Complela D':spositicn Reporting from:
-Police S R
Proszeuter = 7, .o . _
Trial Courts R S
:Apellale Courts: )

-
-

Corectional Instilulions A
Parale . : T . .

-
.

‘Systamalic Audit: -
Delinglient Dispesition ...omlourg
Accmacy Vetilicalion

’

. -
o -

Limils on Disse mr.zhnn e

. Conlractual Acreemanls, Nolices and °an~t|crb -
in Elfect for:
¢ ommm Justice P:’?"C%ES
Non-Cz minal Justice Agen
by Law o Exzcutive Oider
Service Agencies Uader Ceal
Reséarch Organizaticns

-

ties Grqnlnd Access

.

« Juvenile Record Cisseminalion -

" Conlitmaticn of ‘ier:cfd Existance

Secundaxy Dissemination by Hon-Criminal
- Justice Apencics

Disseminaticn Withat! Dispasiticn

Awdits and Qualify Controt

Auvdit Trail:

Rectealmg Dalay Enlry
Primary Dissemunalicn Legs

. -

*

Probaticn . ST ’

- Valitating Agency Right of Access Restnclions Onz

Secordary Dissemination Logs .

r"—'—"—"— CHECK MARKS -1 ‘L
— 3
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. NOW NOW=IMPLEME NTATION
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s OPERATIONAL PKOCEDURES

% Security )
Crimiral Justice Agenzy

Prevention of Unzuthorized Access:
Hardware Cesiga

« o SoftwareDestgn

Dedicated Hardware: -
Terminals ‘
Comnmunications Conlrol
Processor

* Slorage Devicas

3 -
.

Criminal Justica Agency Actherity::

Compuler Ocerzlicas Pslicy
Access to Work Aress
Salzction and Sucervision of Parsonng]
Assignment of Administiative Rasporsibilily
- Physical Security
* Unauthorized Accass
Physical Pretaction Azzinst:
Access to Equipmeat
© Thalt; Sabotaze
Fire, Flood, Cther Natusai
Employee Training Prozram
- Ingividuz] Right of Access
" Rules for Accass
Point of Review and echanisa
Chalienge by Ingividuai
_ Adminisiralive Review
" Administalive Agpzal .
- Cortecticn/Natification of Error

-
-

C o
. ‘~
. <
I *
b
] I
I Disaster

'EllARns

e ———————————

Execulive.Stalulory Desigration of Responsible

‘r_____“__ CHECK MARXS —-—--—-—_—_., r__ DATES -
. : z_x e =

NOw
IMPLEMENTED ooyt DAL

REA3ONG AR
HONIMPLEVENTATION TITIME TED
IMPLENINTATION

DaTe
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TECHNICALl gy aoRITY
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ale

responsibility of the originating a

lwm be made prior to any dissemina
A

gency to monitor disposition reporting. |
all eriminal histories will be obtained from the central repositery and accuracy verification

tion.

1. The Bureau of Corrections does not serve as a central
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SR KENTUCKY ot IRy, C
O* . . saiy YRSg ips
77% DEPARTMENT OF PUBLIC SAFETY SRy,
Friday, Mag 26, 1978 HILIP H. SR

Mrn. Ronald J. McQueen
Department of Justice
Frankfort, Kentuchky

Dearn M. McQueen:

Aftern our conversation on May 25, 1978 1 contacted oun
Legal advisern who had arranged with Mr. Vance Arnell for an
extention on the deadline for submitting the attached certificate.

: I There were never any questions im my mind concerning
his department being covered by the regulations requirning the
l centiflcation. 1 felt that 1 needed the certification fornm itself

explained in detall.

That 48 basically the reason for the delay. 1 sincerely
hope that this delay has not caused you any delay in submitting
yowr heports to the Federal people.

Respectfully,

m&

l
. Technical Senrvices Bureau J
Louisville Division of Police

CB/m 4

Printed on Ecology 100% Reclaimed Paper
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Unit’ ‘HowevVet, ma:rnta:cnlng thé same’ f'unctz.on of dissemlnat:.ng cr:z.minal hlstory for the

- -
* - - - - .,
- . & .
.. "
a o e
.

-8

disSem:Lnate this infcn;mata.on- upon req'uest arrd 1n accordance w:.th the stat “open j:gcords .o
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. L v A ot

-
.
.
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mlie T e - - - e | APDFOYED: £443 NO, 43-RI874
e e NSTEU ;
_ U. $. DEPART'.SNT OF JUSTICE .. ~ = ] /7 [NFORMATION INSTRUCTIONS
- LLAW ENFORCEMINT AZ TAMNCE ATHIRIS rqA"\tON . R RN L_ TATEME‘{T Pleo so provide the fotlowing inler=atses
NATIO!}{\L CR!.\:N;‘:_J&E.:‘. K::: ‘Yf_TRMATlON;_AfE mo T BT —— complete the attuchud certifizatian forss
wkss;:’:‘é',’r";h"‘ g‘gvi‘;;“ o DRV T Y R EFR 2001 - 20.38) and return all .parts to the aduross at |
s S YR the Jeli. 3
HAKE/ADDRESS OF SUBMITTING AGENCY F’A\l‘ Q9 UL {[APRLICABLE STATE DATE PREPARED {
. e.fferson Count - :
Jefferson.County Police.Departmen nt.z.4 e wounty ¢ 050878 o
Cabus b ii= M ,,K t.u.Cky s . Ce -
600 West Jefferson Street 0F STAFF SERELLE : !
“Louisville, Kentucky“_ 240202 CONTACT KAME | TEL. KO. (Gire Aree Code) ¢
! : " kol. .E. G. Helm (502) 588-2000 ¢ %

1. Doas vour agency ‘‘collect, store, of disseminate crinnaal history record information processed by either r'mn'“n or
a2utermated” operutions?””  “*Criminsl history record information’ means information collected by crimanl justice
agencgies on individuals -which consist of identi{iable dascriptions ard notztions of arrests, detentions, indict-
ments, informarions,or other formal criminal charges, and any disposition arising therefrom, sentencing, correctional
supervision and release. The term dces not mcluda identification informaticn such as fingerprint records to ihe
extent that such information does not indicate involve:n_gm: of the individual in the criminal justice sysiem.

.  ves [® N0 O

PR N T

__‘fif the answer sbove was ‘‘Yes,’’ have LEAA funds been made avaxlable to the agency subsequent to july 1, 19/3‘

ERLL YRR A5 i Y

for the collection, storage or dissemination of information? . . . .
s YEs [gx . .—Nu—B-—-——- . - O
3. Indicate the type of agency: a . . Y

[] ProszcuTION - [OpusLic peEFeENDER '_ g} rouic= - . T

" [Clcourts mcé.FTR-E.E:'noNs I SN tTl
4 Indzcate the type of system. - . 25 .Is the system auwzomated?

. . - - —— U a S e -
[T}sumsecT iN PROCESS | E]cmmmm_ HISTORY [ ves . Onwno [X} PARTIAL

5. Does the system(s) exchange information with ‘other systems? —'Ej ves Ejuzo . ' .
* .
T ““Yes,” specify which other systems:

- - Gemwwes v e

{3 recionaL [F] CENTRAL $TATE REPOSITORY  [RJWCIC L) OTHER(specity)

LTG0 APTPWL, TIPS A ATRIOTIA AN ST AT IT RPN G

I prATTheC

$
7 Indicate population of primary geographic jurisdiction 8. Indicate approxirnate number of subjects included
being served: . . ' system: - -
- - S Cee 3 o-s5.000 [ 3s.000-25.000 [} 25.000-100,000
450 000 - . : ‘ .
’ {5} 100,000-500.@00 [CIMoRE THAN 500,000
9, Name of autho-x‘.ed agency official 10. “Title : . 3
Colonel E. G. Helm, Chief of Police s Chief of Police - ' .~ i
. 111, Agency name and address . i2. -Tel. No. (give' d4nca Code) .
Jéfferson County Police Department ,4;02) 588 000//) o , g
500 ..We?f’u—e.f‘fe‘r-sm ‘Streete s e 13. ngnatu:e of 3L onzcd official /" o F
Louisville, Kentucky 40202 : 7/(/7 M b
- - o g/ , ;L
i /‘h— - vt Lt N9
EAA FORM £6Ee/8 (1-7¢) . ) ’

DOS127¢-01
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APPROVED

oMB NO.

43-ROS76

UNITED STATES DEPARTMENT OF JUSTICE
« Low Enforcement Assistance Administration

Natonsl Criminal Justice Infarmotion and

. Stotistics Screice .
*.Washington, D.C. 20531 )l

" -

CERTIFICATION FOR

-

AGENCY SYSTEMS OTHER THAN
* THE CENTRAL STATE REPOSITORY

NAME/ALDRESS OF BUBMITTING AGENCY

o ws

. gkfferson County Police Department
600 West Jefferson -Street,
Louisville,- Kentucky 40202

PO PIRE T IR

APPLICABLE STATE

Jefferson County
Kentucky

. ~ |DATE PREPARED - -

050878

.

CONTAGT NAME

Col. E. G. Helm.

TELEPHONE NO. (Give area coun,

(502) 588-2000"

TYFE OF ARENCY
Xlpouice

INSTRUGTIONS:

-,

. e
-‘ _

{7} ProsecuToR

[court

{1 eroBaTION

£

CORRECTIONAL

INSTITUTIONR

JraroLe.

Camplete the following, ox appropeialea

_—

OPERATIONAL PROCEDURES =

-8
.
.

. .
.
.
*
’
.

- .o e
- -
-

.Completeness and Accur.acy

Complete Di sposmon Reporting from: :

Proszcutor ° . Dote oy

Trial Courts ST )

- -Apellate Couls: T o
Frobation .. . S T

- Cociectional Institutions -+~

", Parole

e . -

[

. .
. -
-
¢ 8.
v

1 Systemalic Auif: L .
Detingiient Disposition Monitoring
Accu:acy Verilication

. .

.

o - M
-
.

Lmuls on stsemnztmn . - .
. Contractual Agreements. Notices and Sanclmns -
.. in Effect fer:
. Ciimina$ Juslice A::,an\.:as
. Non-Cr minal Jusiice Agen..ues Granied Access
. by Law or Executive Orge
" Service Agencies Under Ccntract
Research Crganizations
-.- Validating Agency Right of Access Restrctions One.
- Juvenile Record Disseminalion . .

-

., ) .

-

.

)

" Secondaty Dissemination by Hon-Criminal
", Justice Agencies .
Dissemination #ithout Disposition

.
-

Auwdits 2:d Quality Controt -
Audil Trail: ",
Rectaating Cala Entty -,
; Primary Dissemination Legs
Secondary Dissemination Logs

g—————— CHEGK MARKS

1
hd

L

X

DATES -

. NOW
IMPLEMENTED

RIZ&SOMS FOR

NQAN=IMPLEMENTATION

cosTiTECHNICAL

-t

WA

nUTHORITY

IMPLEMENTA

SSTIMATED
TIONN

CATE

-Police o " R

~

. .

Pending Stat
Plan

4]

4

/et

L

SUURN UL RGRy Py S

I

NN

> mrame e @ mdems o

* Conlirmalicn of Recotd Exislance - .

173

-

L N

LEAA FURM GEDI/10 (9-75)
L]

3
N .

(Continue on itiwe-

- e e ramt Ge b



-* OPERATIONAL PRCCEDURES

CHECK MARKS

“""""""‘"""1 r DAYTES 1
M b

REASOMNS FO0
_ MON-MPLEVENTAT

- RETIMS TED
lMPLEP/E"(TAT‘ON

10N
[0 r (_‘;’

. . IMPLEMENTED * cosr TECHNICAL _,U.Homw TE
. % Security - . - o ——
l Exccuhve“Slaluloly Des'gnauon of Rasponsmle
- - Criminal Justice Azency li - o
b Prevention of- Unauthorized Access: ‘ . . -
B . . Hardware. Desagn i Saree e B g ma SR . S
; ) " software Design . A B - L o o
< Dedicaled Hardware: . : . B
; Terminals : Co. R
-'l < Communiczhions Control ‘ . T V. f-, o ” '
- . Processor . ) o e
.. < Storage Devicas SR I I .
: l . Criminal Justice Agency Authonty T, .
‘ - - Computer Operations Palicy ‘ R 2 :
Tl Access to Vork Areas - Yo N L )
I Selection and Supervisian of Personnel v e
| ‘ " Assignment of Administrative Responslbxhly : . .
- - Physical Security . - - -
. * Unauthorized Access ) . : .
- Physical Prctection Against: . e :
Access to Equipment : . ) -
- I o Thefl, Sabotage - 4
Rt "Fite, Flood, Other Natural Dnsasler el : :
Empioyee Training Program . -
) ‘l - Individual Right of Access ' : T IR ) . .
; Rules for Access . . v
. Point of Review and ¥echanism ) L .
s Chalienge by Individuai S v : |
;l ' _ Adminisirative Review A T v . - -
: Administialive App2al . - T ° — . . o C 1
- Corfection/Notilication of Etror T N ) T -
I REMARKS .|~ .. . - v e e .. - N ]
. . oL s . . : . - o e . C . :-u .. %
,I el R s A T T T T e e e e .
HE <o Ty rar :_? t ¢:_....:--:.-:. < .. -‘ --::.... -.... " . e - L ) ]
I - B VP - e ...,.‘:.:-‘ s "-"~.-~-‘v-:_ .
w . . . . .. - .. i
‘ ' DU 97001 * -2- *




——— . e

.- U S DEPART.ANT COF JUSTICE
T LAW ENFORCEMEINT AZZITTANCE ASIMINISTRATION
NATIOHAL CRIMINAL JUSTICE INFORMATION ANG
- STATISTICS SERVICE
. , WASHINGTON, C. C. 2333¢

APDFOYED: £ NG, &3-RO57Y
e INSTERUCTIONS
INFORMATI
MATION Plea ;o provide the following infcorsate
STATEMENT P

(28 CFR 2G.1 - 28,38}
the left.

complete the sttuched certfication for:
and retura all paets to the address a¢ !

s

NAME/AODRESS QF SUAMITTING AGENCY

et

-.Henderson Police, Department
101 North Water: Street :

Henderson, Kentucky_ 42420

APPLICABLE STATE OATE PREPARED

&

“Kemtucky-. ¢ .ol

w16 May-78 . o .. .

CONTACT NAMWE

Major Robert Melton

TEL. NO. (Give Arze Code)

-(502) 827-1515

g

1 "Does vour agency
zutcmated operations?*’
agencies on individuals which consist of ideatifiable
menss

—_— . .YESD(:f

coulect, store, or disseminate crinunal history

record information processed Sy either manual ot

“Criminsl history record information’™ means informution collected by crimacal justice
dascriptions and notations of arrests, deteations.
,informacions,oc other formal criminal eharges, and any
supervision and release. The term dees not include idennification information such as fingerprint records to the
exten? that such information does not indicate involvemeat of the md‘vmua.l in the criminal justice sysiem.

indiet-

y disposition arising thereirom, senteacing, correcticndl

No[]

o an t Ao,

Arva By VeV

, for the collection, storage or disseminat

s . T . 7 yes @

2 If the answer above was ‘*Yes,’’ have LEAA funds been made avallanle to the agency subsequent to July 1, 1973
tion of information?

. -

-NG—-E;] ----l

. s e, W 2w & . .

Rl

VRN, LA

&'3. Indicate the type ot agency:

[} ProszcuTioN

B Déounns”

E} CORRECTIONS

[:] puBLIC DEFENOER

—— - e -

K roLics

- PO - . SRR - ae .. )

CATTATTH I I BB L0

4. Indxcate the type of system. -

L - v — .

-

2 e A—————— ——— —n - -

{

:5. .1s the systém awomated?

. -

- . - . S . "l T
. {"}SuBJECT IN PROCESS | .CRIMINAL HISTORY ] ves Klno 3 ParTIAL
‘6. Does the system(s) exchange iaformation with other systems? Dres [Jwo

i “Yes," specily which other systems:

[ recioNAL [R CENTRAL STATE REFOSITORY

DﬂCIC T K] 0THER(speciy)

Other-Police Agencies

»

AL ATIWW I MTIIERL AL A ATRTLAT . SRS,

7. Indicate population of primary geographic jurisdiction
being served: .

) ) 28:500 AT L ‘; “e s

8. Indicate approximate nunber of subjects inciuded .
system: -
] o-5.000

X3 s.000-25,000 []2s.000-100,0c0°

[ 100.000-s00:@00 [CJMoRE THAN s00.000

FpATTOeT

9. Natme of authorized agen..y official

Homer L. Browder . S

10. Title
Chief of Police

11. Agency name and address

' lenderson Poli

S e v,

1ce.Department

Henderson, Kentucky 42420

10T N Watér Street ~ 7T T e

12, ' Tel. No. (give Arca Code)

(502) 827-1515

13. Signawure of suthorized otfxr:xa

% i %/ ’;/)///////L

P i ad le e Y o o Lo ol 7F YOS Ag

LEAA FORM B6CL/8 (1=78)

DOL1976-01
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am r— e
[}
* -

*a e s AFPROVED
B - . OB NO, 41-80%76 : .
UNITED STATES DEPARTMENT COF JUSTl.CE CERTIF:CATION FOR :
. <« Low Enforcemeant Assisiince Administration ~ :
Natlonal Criminal Jusrice Infarmation and AGENCY SYSTEMS QTHER THAN ;

Statistics Service
. *.¥Washington, D.C. 20531

* _THE CENTRAL STATE REPOSITORY

NAMEIADORESS OF UdMITTING AGENGCY

101 North Water Street
Henderson,.Kentucky

42420

“Henderson PaTice Départment "ﬁw-ma

APPLICASLL‘. STAT:. '

Kentucky

OATE PREPARED

N L T A B

CONTACT NAME

Major Robert Melton

TELEPHONE NO. {(Give area couss,

(502) 827-1515

TYSE OF AGENCY

X eouice

Tl PROsECUTOR

[ court
o

'D CORRECTIONAL

] ProsaTiON (NSTITUTION

draraLE

.

INSTRULZTIONS: Camploete the following, ax approrriala,

*  OPERATIONAL PROCEDURES

’ . .
. . 0 . . . -

: Completeness and Accuracy . .

Complate Di sposzlmn Reporting fram:

-Police S L.
—~  Prosecuter 7, Co e
Trial Caurts TR
-7 :Apcliale Courts: T

.t Correctional Institutions -+ o
. Paole

- .« ° . L
-

Syslemahc Audi: s
Delinglient Dlsposmon ...omlormg
Accuracy Verification ) -

« -

Limits on Dtss°mmatmn o T ..
. Contractual Agreements, Notices and Sanctmns -
-7 in Effect for: .
. Criminal Justice Agencies
. - . Non-Criminal Justice Agencies Granled Access
by Law or Exécutive Otder
Service Agencies Under Centract
Resdarch Drganizations

.

- Juvenile Record Disseminalion .
" 7 Cenfirmation of Record Exislence -
n. Secnndaty Dissemination by Non-Criminal

", Juslice Agencies - o
D:ssemm ion "'uthout Dispasitien ..

;Rudits and Quality Contml
Audil Trail: ",
Recraating Data Entry .
-+ . ; Primary Dissemination Legs
Secondary Disseminatian Logs

LS . .

Probaticn .. T R

- <. Validating Agency Right of Access Restriclions On “

r—-‘-—-—- CHECK MARKS 1

REASOHMS FOR . - -~
. NOW NON=IMPLEME MT A TION ESTIMATIN
IMPLENENTED (e — TETCET IMPLEMENTATION
, COSTITECHNICAL| 5T maA Ty CATE
L]
~ thd
X
X -l
X . !
. t x
) X
X .
X -
» :3 . ' .
X . :
X
S - B 3 h :
X
—-—-.-d-n S — vy e :-.u e s
. X . " ) . :
X
X .
| BRI :
X - . . -
X - 1
o Iyt
X 1
. 4 .
) X
5 . X .
X 7

LEAA FORM 6E00/10 {9-75)

. .

(Continug on jievws
wx it ettt o4 o

v o . 0 . . o




T : - . ) ; L—_——— CHECK MARKS 1 r DATES ——]
. -~ . .

ow 1 REAZQMS F07 ' EITIMe 7D
OPERATIONAL PKOCEDURES .

MON=IMPLEMENTATION

ol et IMPLEMENTATION
IMPLEMENTED cosT TEZCHNICAL A,;.‘.:';,_f;;;]WT DATE ‘
* Security ‘

¢ e |

Execulive Statutory Desigration of Res"onsuble o ) : ' |
Criminal Justice Agency o L .
Preveation of Unauthorized Access: s ..
Hardware Cesiga - N e S :
AU .j..,:~.'..;so“war.e'0'iesign. . g Tt §, .,__‘:.“_;..-.’.,‘.'g'.-v,u-‘ -,”L e RS , v ,'”,'N, » e '” v , : R S A T
Dedicated Hardware: ¢ i
Tetminals o
+  Communications Conlrol c T .
Processor ' L. S
* Storage Devices R _ooox b
Criminal Justice Agency Authority:- )
- Computer Operations Palicy
Access to flerk Areas . : e
. Selection ard Supervision of Personnel X | B
Assignment of Administrative Responsxuxht/ o . ) - . . [
- Physical Securily .-
* Unautharized Access
Physical Protaction Against: )
Access to Equipment g
_Theft, Sabataze : . . X
'Fite, Flod, Other Natutal stasler : - X :
Employee Training Program ) -
* Individual Right of Access " Cot ST S
fules for Access ‘
Point of Review and Mechanism
Chaliznge by Individuai

x

x| o<l ) el ¢ |

Ay

l v _ Adminisiiative Review - D
) Administrative Appeai T . S . : . . o
o -Correction/Nutification of Error n h A S PR S 4 ST
;.l REMARKS |, ., ; - i . . 0 —
.t Records are mamtamed Tn ‘a room mth manned personneT 24 hours per‘ day. everyday
' ““The usual_fire protection being extinguishers are placed around the ‘room.” :The ‘room is_°
I not a spec1a1‘ly fortified area against natural disaster due te cost and. buﬂdmg_ design.
. .. .. . ] - ‘ -. . ;‘ . - -.‘ . e - . X ] 0 R )
W etk A Sl U ke i LT
. . : T e v e e ety e - oo . L.t e Tiom fe s . e C PO S .
) B GonL S e e R T e L D e ey
v‘. 0 ~./: - .-.‘ . - .- - . ‘. .- .
" e b p'/ - - - . . .
ll T, R T © .1 . . . \ .
e S 2 S S P L et et T

.
- «
- . - . v > - - ———— ————t -t |, -
.
. L) - i
. p
- -




- P S

e ———————- 7 e v

R‘Aas. vy N

. . HOMAIURLEVENTATIA | LITIs
-+ -naATIONAL PROCEDURES .,,,Lg‘,‘e,,m GosT TecRmiaL 15t H;'-;f::; meLEvEN
* Security ’ . . § . ] -
Execulive Statulory Qesignation of Respoasub!e ’ .
Criminal Juslice Azency o e L L
Prevention of Unaulborized Access: . .
Hardware Cesign . - e _ _ e
e .. Software Design . L. o . o e
< . Dedmated Ha!dwale STty “ DAEERVEN "';';"~~ w -'“.'."' KN ‘~.‘;»; el N Tha e . oS o
Tetainals ‘ .-
Communicalions Control - S . _
"+ Protessx T, et ki .
* Stoage Devices T B N R S
o Criminal Justice Agancy Authetily:- T ‘ ' } .
. + Computer Operations Palicy . B, PO I
' Access lo York Argas 0 “.._._....__..._j S S
. Selection ard Suzervisian of Personnel. ' : . S
Assignment of Administrative Responsidility: o . 1 - . l ’
. - Physical Securily . ) .t S e
Unauthonzed Access " : _ Il o
: Phymcal Pretaction Azainst:
Access to Equipment ° ' . S . S
- _Thelt, Sabotage ‘ . -
“Fite, Flood Other Natural Dzsas!er N o
Employee Training Program . - — S - —
- Indlvidual Right of Access - - : Tl Vv :
" Rules for Access ot _ — ' .
) Point of Review and Mechanism . ‘
. Chalienge by Individuai _ -
i A . Adminisliative Review . R .
. Administrative Angeal o . _ FO ' ] .
- Corfection/Natificatioa of Etror S S ;‘ S
s FREMARKS - , - . R . . o e see - ;. T .t . o
S l 2 T .". ) ) “;. .‘..0 . . ) - : . ot .. :o . .
. ¥ Henderson Pohce Dept --Imp]emented results of 1973 IACP Study that was '
. .. awarded to Henderson County. The.reason for this is that they pr‘owde -nightti
: : d'ispatcher for Henderson County Shemff Dept 000 e
- ) i 3 Ly ! . - - . . ..‘ . : . -‘ - * * '.R‘
N DA LS PORUE R 24 .I'.....;.': T Ry R
. . L S oo S ot et ceretlgr s -‘=" T e
B R E IRV e T e el R T
. * ‘ N ..:... ® e 7 e st ‘:‘ '_ hid - ° - * ‘ : e . b
; : ' L. DR ., '. 3 - o ; . ‘ .I ' . f * "
:. . . ;'" Tefe e = e ey TR TV ey : . : . ey ey "
. w_}-",lh-ﬂl * ‘.2- - i
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U. S. DEPALT .ANT OF JUSTICE
2 LAW EMFORCEMIAT AZIIITAMCE ASHINISTRATION
NAT!ONAL CRIMINAL JUSTICE INFORMATION ANG
STATISTICS SERVICE
WASHINGTON, C. €. 23331

INSTRUCTIONS
Ples ;o provide the tollowing infcras:
complete the wttuchnd certification [¢

and return &I parts to the address
the lalt.

. meen

INFORMATION
STATEMENT

10 e e - 4+

(28 CFR 20.1 « 20.33)

¥«

NAHEIAOORE.SS QOF SLEMITTING AGENSY

Henderson County Sheriffs Dept. .

APPLICABLE STATE DATE PREPARED

- —-Kentucky 5-8-78

Henderson County Court House
‘Henderson, Kentucky 42420°

PR | o
B TR LRI 1 S 4

‘JCONTACT hNAME.

L TELL NQo (Cive Aeca.Code ) . .

Char] es West 502-826-2713

.

Ii

B

L Ca.ntc:::aned‘ oner.x:za'\:"" +*Criminal hislory record 1nfor

i

(,

oeﬁrou" n*e-': ty ‘*collect, sfore, or disseminale criminal hise o"' record wlormation processad Sy gither manuli o

Sun agenc‘feo orbgnd viduals which coasist of identifiable, dascriptions and notztioas of arrests, detentions.
_“l“ men":n inrcrr‘.ﬂnous or other formal criminal cizrges, an d any disposition arising therzirom, s2ntencing, correctiona}

= upé’rmeonL:vd relaase, The term do@s not include ident:fication information such as fingerprint records to theg
ex:"nt tb.al'—such mform..uou does not indicate invoivement ox the individual in the criminal Just'ce sysiem,

mation™ means infommation collected by criminal justicy
indict-

La’ = o= 5T -
« “‘..—1_-' ad '
4T = Ku“j . YES [f'x’_k\ NO [j
2 i the answer above was ‘Yes,’’ have LEAA funds been made available.to the agency subsequent to July 1, 1973
. for the coliecuon. siocage or dissemination of information? . .
.j- .« 7 = - ——
K o2 YES NG}—[:XX—

«

s

3. Indicate the type of agency:
[] erosecuTion :

] courTs ™ 0 coam—:cwous

.

[:]Puauc DEFENDER

XX roLice
{

4. Indxcate the type of system: ’ -

e v . LTI . -

- —— —————— = — te o= "

o

, \Eﬂsue.sacr IN PROCESS | [ CRIMINAL H

-y, ———— -

ISTORY

.54 .Is the system avzomated?

-~ .

O ves

i e s 4 -
O rarTiAL

e

ko

‘6:- Does the system(s) exchange iaformation with ‘other sys'
!f "Yes," specify which other systems:

D REGIONAL [T] CENTRAL STATE.VREPOS.I:?OA;?Y X% we

ems? YN.res

O

cie [ OTHER(specily)

7 Indicate population of primary gcograp‘uc ,urxsdxctxon
bcmg served ‘

]

-

Henderson Co., 37 000

8. Indicate approximate number of subjects inciuded
system:

@o—s coo

E] 100, ooo—sonr @00

[[3s.000-25,000 [[]25.000-100.000

CImMoRrE THAN s00,000

9, -Name of z2uthocized ayency official

107 Title

Charles West, Sheriff -~
11. Ageacy name and uidiess .
Henderson County Sheriff Dept.

Crthouse ~--- * —-
Henderson, Kentucky 42420

.-—-—-. v e ceoma oia.

Henderson County Sheriff.’
12, - Tel. No. (give Aaca Code)

502- 826 2713

...u'hcnzcd or icial

-

LEAA FORM 0OGL/3 11701

oaranat Jpec- -
LOJ.197¢.00

e
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i
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-+ UEPARTMENT OF JUSTICE
- Law Enforcement Assia’anco Adminlsrcotion
Natlonol Criminal Justice Information ond
Statistics Scrvica

*.¥ashington, D.C, 20531 ) .

CERTIFICATION FOR
AGENCY SYSTEMS OTHER THAN
. THE CENTRAL STATZ REPOSITORY

'

-

NAME/AGIORESS OF SUBMITIING AGENQY

_Crthouse
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EXECUT AL UFRILE
”oFSTAFF*"chcs

Government -
DEPARTMENT OF PUBLIC SAFETY
DIVISION OF POLICE

May 15, 1978

Mr. Ronald J. McQueen, Administrator
Executive Office of Staff Services
Department of Justice

Frankfort, Kentucky 40601

Dear Mr. McQueen:

Per your correspondence dated May 8, 1978, you will find enclosed
a completed certification form. Hopefully, the information provided
is accurate and complies with existing LEAA Regulationms.

Should you have any questions, please contact this office.

Sincerely,

Chief of Police

NWEF:TCS:mgm
xc:  Asst. Chief Timothy C. Scully

Enclosure

EEN BN N I B M O A En Wa e . - I e e N O e

1409 Forbes Road Lexington, Kentucky 40505 (606) 263-2421
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Attached Referred To
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Fur the purpose indicated by the check:

RONALD J. McOUEEN ADNMINISTRATOR

ExgcuTiv:z Orrice or STarr Services
. . < -—-{4 Please handle this.

~ For your infqrmation.BY . /ZM/\/ /éf/ﬁ‘

o e s M g, = ————. - a

Chlef Nolan W. Freeman - Your comments, please./ ...
Division of Police . ' I =Y ‘95%%%/‘
Lexington~Fayette Urban County i

Government
1409 Forbes Road
Lexington, Kentucky

-

eeman:

Justice issued Regulatlons to govern the security and
privacy of Criminal Justice Information maintained by
governmental agencies. These Regulations were isgued
pursuant to Section 514(b) of the Crime Control Act of 1973
which directed the Law Enforcement Assistance Administration
to establish regulations over the collection, storage and
 dissemination of criminal history record lnformatlon and to
provide procedures for an individual to rev1ew and challenge
that information.

.Only those agencies which received funds from the
Law Enforcement Assistance Administration after July 7,
~ 1973, for collecting, storing or disseminating criminal
hlstory record information are lmmedlately covered by the
Regulatlons. Agencies which receive criminal history recoxrd
information (e.g. rap sheets) from the Federal Bureau of
- Investigation or other criminal justice agencies will eventually
be covered by the Regulations through User Agreements which
must be signed to receive the information.

: Your department appears to be covered by the
Regulatlons

-~

E On May 20, 1975, the United States Department of
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EXECUT vLGFFICE

© OF STAFF SERVICES : o
‘The ‘Départment of Justice is currently in the
process of updating information related to the privacy and
security of criminal history information. In 1976, several
agencies across the Commonwealth were required to comply

.

‘with LEAA Regulations and complete a certification form

which was returned to the Bureau of State Police. In order
to update the existing Security and Privacy Plan by June 1,
1978, it has become necessary to have these same agencies
complete a second certification form.

There have been several changes in the federal
regulations which could affect responses on the certification
statement for criminal justice agencies. To aid you in
completion of this form, we have enclosed the most current

.copy of the Regulations with amendments added December 6,
- 1977.

It will be necessary for anyone completing the
certification statement to become .familiar with the definitions
section of the Regulations. Since your agency operates an
automated or manual information system and you have accepted
LEAA funds since July 7, 1973, to store criminal history
information as defined in the Regulations, it will be necessary

. to read all sections concerning the security of such systems.

The Department of Justice has a strict deadline
for compliance on this issue so it becomes necessary to
request that the compliance forms from your agency be back
to this office by no later than Friday, May 19, 1978. 1If
you have any questions or desire any further information,
please do not hesitate to contact Mr. Vance Arnett at area
code 502-564-7436. ' :

a pec fuliy,

nhl'dv¥J)\ McQueen
Administrator

RIMc :njm

Enclosures

ce: Commissioner L. Bert Hawkins
Department for Public Safety
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Chief nf Police
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INSTRUCTIONS

Plc.-n.o provide the following infcemais:

complete the wuttuched cectificatlinn ror:.:
and return all parts to the adyrexzs ot .".
the left., :

NAKE/ADORESS OF SUSKITTING AGENCY

KENTON COUNTY POLICE DEPARTMENT ' .
. 5766 Madison Pike,. Ky 17 R
Independence, Kentucky 41051 ol

[T

1. Deas vour ageacy "‘collect, store, of disseminate crinnnzl history
gutcrnated operations?”
agencies on individuals which consist of ideqatifiable das
menss, informations,or other {ormal criminal chasges,and o
supervision and release, The term dos not include
exten! that such information does not indicate mvolve:n 'xt ox the mc‘naual in the

: ;  vEs [ NO D

: record information processed by either manuni or
**Criminal history record information™ means information collected by criminal justice
riptions ard notztions of arrests, detentions.
ny disposition arising therefrom, 3entencing, correcticnal
identification information such as fingerprint records to the

indict-

criminal justice sysiem.

APPLICABLE STATE DATE PREPARED "_"

Kentucky | W May .8, 1978 {
CONTACT NARE TEL. KO, {Givo Arce Code) .
J.E.Callahan Jr. ' R ‘ i
Chief of Police 606-356-3191 .

FTF DU

w.i"‘;f‘the‘ answer above was ‘‘Yes,’ have LEAA funds been made available.to the agem.y subsequeut o J@rl, 1973

i~ > -
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- . ; :
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7. Indicate population of primary geographic jurisdiction

8. Indicate approxis
beinp served:

system:

]oRle"\ | %,000-< 3_51400 ' I [;I?-S.mo )
countSwide 135,000 {J 100,000-500.200

5,000-25,000

smate number of subjects inciuded

] 2s.000-100.000

(CJMORE THAN 500,000

P Y

10. Title _
Chief of Police

9 " Name of authorized agen..y official

Chief J. E Callahan Jr.

11. Agency name and address :
Kenton County Police Dept.

..5166 Madison Pike, Ky 17,

12, -Tel. No. (give Amca Code)

606-356-3191

i Ll I N R

.
i

Independence, Ky. 41057

— -

13. Signature of

axrthorized official
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UNITED STATES PDEPARTMENT OF JUSTICE
- Law Eniorcement Assisiance Administration
Matlonal Criminal Justice Information and
" Staristies Service

- “.¥Washington, D.C, 20531 a .

CERTIFiCATION FOR
| AGENCY SYSTEMS OTHER THAN
- THE CENTRAL STATE REPOSITORY

NAME/ALORESS QF SUSMITTING AGENQY

-

17 E. Main St.. :
Alexandria, Ky. 41001

.CAMPBELL COUNTY PQLICE .DEPARTMENT -

O

APPLIGABLE STATS DATE PR&PARED
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CAMPBELL COUNTY POLICE DEPARTMENT

COURT HOUSE
ALEXANDRIA, KENTUCKY
PHONE 635.2166

March %, 1976

:ORGE ARNOLD : “ 7 JACK EBGLEY

CHIEF

ASS'T. CHIEF

Tk ¥ENTUCKY I0LT
42). Nedison Avenue
ovington, Kenbucky 41011
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Yursuont to Section 524 (b) of the Crime Control Act of 1973,
1 ! ] he following:

LiGAL XOTICE

The Cnmpbel] County Police Dopartment, Cify of Alex andLia,
County of Casx pbell, State of Ven*ucky, in CO”Pll ince with and
pursuant to, Section 524 (B) of the Crine Conirol Lct of 1073
heraby issues and publishes the fellowing procsdurss for access
end review of individual criminal history records maintoined
by said Department.

(a) Any individual, upon request, upon satisfactory verifica~-
tion of nis identity by finge rwrlnt com arison, may review
criminal history record.lnfnﬂLation maintained gbout him in a
Deporbtment of Justice criminal history record information system.

(b) 4Any individual, after reviewing his criminsl history,
believes thrt it is incorrect or incomplete in any respect and
wishes changes, he mey, after subnlttlng an a2ffidavit ut(ulng
he intends to attack the validity of szid criminal history
record, receive a copy of the record in question.
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