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PREFACE 

These guidelines are designed to assist a training officer to prepare blocks of in~truction 

for court security personnel. They provide guidance for developing a complete training 

plan which takes into consideration 1) defining goals and objectives, 2) sUbject matter 

and delivery methods, 3) space and environment, and 4) costs. The importance and value as 

a management tool of a systematic evaluation of training is e.xplained. 

The guidelines emphasize the importance of management, planning, and the development of a 

training plan. The subjects coverea are not exhaustive and some jurisdictions will find 

it desirable to add others. 

Suggested lesson guides can be used by the innovative training officer as a basis for 

developing guides and lesson plans to meet the department's needs. 

James L. McMahon 
Project Director 
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INTRODUCTION 

COURT SECURITY 

TRAINING GUIDELINES 

Research covering the practices of several sheriff's offices throughout the country reveal­

ed that training concerning the sheriff's responsibilities for court security was somewhat 

perfunctory or altogether absent except for on-the-job training. Within the past decade 

there has been a greatly increased level of training provided to law enforcement officers 

in many states. Usually this has been as a result of state law, which requires that a 

certain level of training be provided to those with law enforcement responsibilities. 

However, in almost all cases such mandated training does not include that for courtroom 

and courthouse security. One exception is the State of virginia,l which requires a minimum 

of sixty ~ours training in basic security procedures, court security responsibilities, 

legal matters, notebook writing, and firearms training. In some other cases where mandated 

training for law enforcement provides for skills development in law enforcement generally, 

the sheriff has developed an add-on block of instruction to meet the needs of , his personnel 

for training in the civil process and for court security. One such example is in Harford 

County, Maryland, where 10-15 hours of instruction in court security are provided in addi­

tion to that mandated by the state for law enforcement. 

In most cases, court security training given to sheriff's deputies is in the form of on­

the-job training supplemenL:~d with firearms training, usually as a part of anothe·r program 

concerning the development of law enforcement skills generally. Some departments have 

imaginative in-service training programs involving role playing and various kinds of 

demonstrations to maintain a high level of readiness •. Usually, training provided to 

deputies, either before assumL~g security responsibilities or after, is insufficient to 

prepare them to deal with the many tas~s that might confront them. 

1 Code of Virginia. sec. 9-109/9-111 and 53-168.1 (1950). 
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The Law Enforcement Assistance Administra·tion (LEAA) initiatives in this area have led to 

improvements, not only in the form and kind of training that is being provided, but in the 

amount and the kinds of training resources and facilities that are available. 

People talked to during this study perceived a need for court security training and were 

anxious to initiate training in some form. This need was also perceived by an LEAA-

sponsored Task Force on Disorders and Terrorism,2 whose report ptated: 

The selection and training of court security personnel may be the most critical 
single determinant of the success of a court security plan. Capabilities to 
perform a variety of routine and non routine duties, such as taking Q.::curate 
magnetometer readings, dealing tactfully with the public, applying physical 
force to remove disorderly persons with minimum injury, and maintaining unobtru­
sive surveillance of trials in progress must be combined in a relatively few 
individuals who constitute court security staffs. 

The purpose of this document is to provide guidelines for the develc.'ment of appropriate 

training programs for officers assigned to the courts to provide security. It is recognized 

that this will be a sheriff's deputy in many cases, but this is not always the case. 

While these comments are directed especially to the sheriff, they apply as well to a court 

agency responsible for court security. 

TRAINING PROGRAM GUIDELINES 

Training program needs will depend upon a number of factors, such as local situations and 

specific responsibilities of the sheri.ff's office. For states with mandated training 

programs, a special block of instruction on court security can be provided, as in the 

Harford County, Maryland example. For others, the regular training programs can be modi-

fied to include court security subjects. These guides are suggested in order that either 

of these needs can be met. 

Designation of Training Officer 

The recommended initial step is to assign a training officer. He will be responsible for 

all training, not only that pertaining to court security. He should be responsible for 

planning and developing necessary training programs. He will also carry out the training 

progr&m and keep records of training given to each employee. His role is key to the 

2 Report of the Task Force on Disorders and Terrorism, Washington, D.C., 1976, p. 275. 

2 



success of the pr0~Lam, and to carry out his job effectively, the training officer usually 

will not have time for other duties. 

Ideally, the training officer should have a senior rank in the department and have exten-

sive experience in all aspects of the department's functions. He should have had experi-

ence as a court security officer and sh0uld be prepared to command the respect of the 

various participants in the trial process, such as the judge and the prosecuting attorney. 

In states that requir~ certification of law enforcement instructors, he should be so 

certified. In any case, the training officer should command respect of the members of the 

department and have the kind of personality that makes training a looked-forward to event 

and opportunity, rather than a chore. 

Development of Training Plan 

The training officer is responsible for developinq the training plan. The training plan 

incorporates various aspects of training and management, including estimates of logistical 

support requirements and budgetary implications of all aspects. The plan also provides 

details on the subjects to be covered in the program, when training is offered, and which 

officers by category d~ame are to be trained. This plan is Eubmitted to the sheriff for 

his approval and is a reLerence when tl:>e budget is prepared. The principal elements of 

the training plan are: 

1. Definition of the plan's goal, including identification of target groups. 

2. statement of the objectives for each training block. 

3. Detailed discussion of the subject matter to be taught, including the manner in 

which the training is to be given. 

4. Identification of training resourceS, such as equipment, materials, publications, 

as well as the names and backgrounds of the teachers. 

5. A cost schedule, which would identify the costs of each course and, for the fis-

cal year, the costs of the overall training plan. 

6. Hourly schedules for each course to be presented for the year, giving the 

course 1 S name, length, and place to be taught. 
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Guidelines for the development of a training plan are discussed below and cover the forego'­

ing subjects. Detailed lesson guides or building blocks representing subjects recommend­

ed for most departments are included at the end of this text. 

Goals and Objectives. The definition of the goal that is desired in the conduct of a 

training program is fairly straightforward. Basically, the training for court personnel 

will have the goal to "prepare all officers having the responsibility for court security 

_t-o (1) carry out these duties effectively, efficiently, and humanely and (2) preserve the 

security and protection of the defendant and all other participants in the trial process." 

The specific objectives of the program should be described in relation to the subject mat­

ter. For example, a firearms training segment of the training program will have as an 

objective "to prepare the student with safety practices, an awareness of the policy of the 

department on the use of force, and an ability in the use of pertinent weapons at a level 

of proficiency that is specified (qualification score)." 

Subjects and Delivery Methods. The subjects to be included in the training plan will vary 

to some degree depending upon the kind of training afforded the members of the department 

otherwise. Since training course content and needs vary from jurisdiction to jurisdiction, 

the specific needs for meeting court security training requirements will also vary. For 

example, if the training program now includes adequate firearms training, the court secur­

ity training plan would not have to provide for this training. Subject matter is discuss­

ed in the form of training blocks in the lesson guides. These are like building blocks 

that can be used for constructing the training schedule and training plan. There are 

inter-relationships among the building blocks and these relatioT:nhips are indicated in each 

case. The building blocks can be used in the structure of basic training programs (the 

format suggested here) or for r6~resher training programs. They also can be modified to 

some degree for the development of training programs for first line supervisors and for 

senior officer seminars. They can also be used for designing training programs for others, 

outside of the department who have responsibilities for court functions, such as court 

clerks, judges, court administrators, and prosecutors. An example of a program design is 

4 
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given in figure 1, which represents a one week program for basic training. 

Figure 1 

SAMPLE TRAINING SCHEDULE 

Time First Day Second D~ Third Day Fourth Day Fifth Day 

0900- Introduction, 
1000 administ;ra- Personal 

tive matters The bailiff Physical Bomb threat security 
security response procedures 

1000- The trial 
HOO process 

1100- Break Break Break Break Break 
1115 

1115- The trial ":'he bailiff Physical High-risk Personal 
1215 process security trial proced- security 

ures procedures 

1215- Lunch Lunch Lunch Lunch Lunch 
1330 

1330- The sheriff's Prisoner Emergency Hostage Defense 
1530 office transport preparedness situation tactics 

control 

1530- Break Break Break Break Break 
1545 

1545- Liability Crowd control Emergency Hostage Review and 
1700 preparedness situation examination 

control 

Obviously, the needs of the department, the degree of responsibility the department has 

for aspects of l;lecurity that pertain to the courts and the pa;t.ticipants in the 'erial pro-

cess and the degree and kind of training currently provided to the members of the depart-

ment otherwise will be factors in determining the training that should be provided to 

those who will have or now have court secrority responsibilities. The flexibility of the 

building block aPP:t"oach to program design should allow for meeting the training needs of 

most departments. Figure 1 does not include all of the recommended subjects and the time 

that is devoted to them can be varied to accommudate the need for a greater anc more 
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in-depth treatment o.f a particular subject. Naturally, planning will be co.nstrained by 

the availability o.f space, funding, and ether training reso.urces. 

The manner in which subject material is presented o.ften influences the degree to. which it 

is learned by the student. It is generally true that ho.urs o.f lecture, unrelieved by case 

examples, films, slides, o.r ether visual aids will seen put the student to. sleep beth 

figuratively and literally. Six ho.urs of actual class time per day is abo.ut the maximum 

that can be to.lerated in the learning precess and even then it is best to. pro.vide differ-

ent kinds o.f delivery metho.ds during this perio.d each day to. sustain the student's interest 

and abso.rptio.n capacity. Fer example, to.ward the end o.f the day, if a physical o.r practi-

cal training exercise can be used, the students' interest is usually retained. 

Vario.us co.nventio.nal delivery metho.ds are pro.po.sed in the training blo.cks that are describ-

ed in the lessen guides. The mo.st co.nventio.nal delivery metho.d is the lecture, but it is 

also. the least effective in many respects. Much depends up en the experience and lecturing 

ability ef the teacher in delivering infermatien that can be assimilated and learned by 

the student. The methed ef instructien will eften be indicated by the nature ef the 

subject matter to. be cevered. Therefer~the rele ef the training efficer in the selectien 

et th0se that are mest effective, yet who. have the requisite experience and knewledge is 

mc.st imperlunt. 

Fer mo.st basic training pro.grams, the large number ef students prehibits the use ef the 

techniques that are designed to. invelve the student in the learning preces;;;. The mest 

netable examples ef the latter metheds are seminars and werksheps. In a seminar, preblems 

are discussed within the greup and so.lutiens are pesed fer discussio.n and critique. This 

fo.rm ef learning is best suited to. relatively small greups and can be used to. train senier 

members o.f the department. Werksheps are frequently used fer lal.ger classes and invelve 

dividing the class into. greups, each ef which addresses ene ermore pro.blems. The selu-

tiens reached b:y each greup are then discussed by the class as a whele. The participa.tien 

ef the students in seminars and werksheps h.as. been feund to. be a key to. the effectj \Teness 

of the learning precess. 

6 

t 
! 
i 



o ffl 

Mock situati04 s and problem-solving exercises are especially val~able student participation 

techniques for use in large classes. Hypothetical problems can be designed which-require­

students to develop response plans, including the resources needed and operational plans. 

Mock situations, or role playing, are especially valuable training tools when personal 

interaction is an aspect of decision-making or the development of operational skills. 

Training in hostage situation control is a good example.. 1t has been found that this 

technique is accepted very well by students and is a good learning medium. To be effective, 

it requires some teaching skill so that realism is present in the mock situation and that 

the objective of the training is reached. 

One delivery method that is not used extensively, but which has potential for meeting 

various kinds of training needs is "extension" traini.ng, similar to that provided by 

university extension training programs. This is essentially a correspondence course where 

the students study a partiCUlar subject through reading and taking examinations. The 

value of this training is that the students study during times that are most convenient to 

them and not in a structured classroom atmosphere. It is most suitable for refresher and 

follow-an training for certain sU9jects that are normally included in basic training 

courses. 

Related to ·the above metho<i to some degree is the outside study or research training method. 

In this case. students conduct studies outside of class ~Tl.d prepare papers on the result.s 

of their study. In most training plans, this method provides a good supplement to class-

1:00m trait,'l1.g. It requires, however, a Significant amount of training staff support, since 

many students are not experienced in this type of study or research. 

SEace and Environment Considerations. It is important that the space and the environment 

pertinent to the training program be given early consideration. Many depa~ments wili 

have no space available that is ideal for classroom training. others will be able to tlse 

space made available by another, nearby jurisdiction such as a county or police training' 

academy. Short range solutions to this problem--having training given in Office spaces ~Qr 

squad rooms--leads to a lower level of student attentiveness and learning. Night time 
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classes possibly could be given in a local high school or university at little or no cost 

to the department. 

Realizing that the students will be sitting, hopefully quiet and still, for several hours 

during the day, it is important that chairs and writing surfaces are provideci that '\Till not 

be so comfortable that the students will be inclined to go to sleep, but still enough so 

that they will not become so uncomfortable ~fter thirty or forty minutes that their atten­

tion is distracted. The temperature of the classroom is important, also. If it is too 

warm, the tendency will be for students to qet drowsy (especially just after lunch); and 

if it is too cold, students will be concerned about that fact rather than those that the 

instructor is providing. 

For further pursuit of t~ese considerations, the training officer should consult with 

faculty members of the local high school or university. 

COdtS. Costs should be developed in order that the sheriff will be able to make decisions 

about the training plan in terms of the available funds. This information will be needed 

by the sheriff when he submits his budget so that he can ans~?er questions about the plan 

in detail. The various costs for the training plan will include any or all of the follow­

ing: 

• Manpower. For planning purposes the sheriff may wish to know the costs of having 

members of his department receive certain kinds of training. Thus, it will be 

necessary to det~rmine the cost per hour for each employee trained. These costs 

include the basic salary, all allowances, and personal equipment costs per year to 

the department divided by 2,080 (this is the basic 260 man days in a year multi­

plied by 8 hours per day). The cost to the department for conducting the training 

will also include the cost of the training officer's salary, either for the year 

or by the hour. Another manpower cost is that anticipated for oveJ:t.ime. J;n some 

instances, training will be conducted curing other than regular duty hours and 

overtime may be paid to the students and to the menmers of the depa~~ment that are 

instructors or otherwise are involved in the training. 
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• Outside teaching resources. The plan may call for using instructors from outside 

of the department and some who may reside in other cities. There may be a lecture 

fee involved. Total cost for the instructor will include fee, travel costs to and 

from the training site, and sUbsistence. In some instances, contracts may be used 

for training progr~ms or for segments of them. In this case, the contract costs 

should be summarized in the cost tables. 

• Professional meetings and conferences. It is important that the training officer, 

and perhaps others in the department, maintain a high level of knowledge of the 

state of the art regarding training methods, equipment, procedures, and court 

security concepts. Usually, there will be training opportunities and conferences 

where these matters are included and the department should seize these opportun-

ities for refreshing and up-grading Lbe capabilities of the training staff. The 

costs involved will be for travel to the training site, subsistence, and any pro-

gram fees. 

• Books and reference materials. At the outset there will be a relativeiy high cost 

for establishing a reference library on security in general, and court security in 

particular. The estimated costs for texts, reference books, and subscriptions to 

key journals would probably be close to $1,500. Yearly costs for thesa items 

probably would not exceed $300. 

G Equipment and supplies. The equipment necessary varies, of course, with the de-

gree of the training to be provided and the delivery methods. Basic items include I~ 

blackboards, flip chart easels and paper, document reproduction (mimeograph or 

"Xerox"-type) e~uipment, 35 rom slide projector, an overhead projector (such as the 

Viewgraph), and a moving p:i,ctw."e projector and screen. otner visual aids are 

limited only by the imagination of the training officer and could include sand-

table mock-ups, flannel boards, posters, and flip chart art work. In some cases, 

departments are not able to affordth.e desired equipment, in which case it may be 
(I 

possible to borrow such equipment froll) nearby .police or sher:Lff I.s .. ·training cl'eade",' 

mies or from a local high school Or university. 
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Initial costs for some equipment may be relatively high and it should be a prac-

tice to order spare parts when ordering any item of capi'ta1 equipment. Yearly 

costs include spare parts, maintenance (where this is performed outside of the 

department), and new capital equipment items. 

Supplies and expendable ite~s include paper, pencils, pens, student notebooks, art 

supplies, visual aid production costs, photographic costs (such as the development 

and printing of color slides), and document reproduction costs. 

The training plan can be constructed so that the costs for each kind of training 

program can be determined. The total yearly costs should be provided for inc1u-

sipn in the budget after the tr0ining plan has been approved. 

TRAINING PROGRAM EVALUATION 

A frequently overlooked feature of effective training program management is the evaluation. 

Evaluation of the training program serves to determine whether or not subject matter is 

learned, whether the subject matter is directly responsive to the needs of the students 

and the department, and the degree to which training program goals are reached. The train-

ing plan, its goals, and the program design are initially tailored to meet the department's 

specific needs for upgrading the level of knowledge and skills with respect to CErtain 

flli,ctions and activities of the department. An evaluation of the training is needed to 

reveal to the training staff and department management whether or not the plan was soundly 

conceivad and illp1emented. 

The product of an effective evaluation will be information on the nature and degree of 

student response to the training and indications of ways in which the program C:;!,n be modi-

fied to increase its ability to achieve the department's training goals. '~oo often train-

ing evaluation is omitted and an assumption is made that the student leaves the training 

course with all of the predetermined knowledge and skills that the program was designed to 

give. This assumption cannot be made and the evaluation ph;:;.se of training management is 

very important to ensure a continuous upgrading of the responsiveness and quality of the 

training program. 

10 
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The first phase of any evaluation program is the development of base line data. This is 

the information on the subject that the student already knows. ~ measurement of this must 

be made pri6r to the initiation of training. Clearest examples of this are in the areas 

of physical abilit~es, such as unarmed defense tactica and. proficiency in the use of fire-

arms. Questionnaires can be used to determine the level of knowledge held by the student. 

This information represents the base line data against which the data Qbtainedby examin-

ations at the end of the training program is measured. The degree to which the student 

has acquired new information can be determined by this comparison. Final examinations also 

allow reaching an assumption regarding the level of knowledge or skill acquired reg9rdless 

of the base line data. For example, if the objective is to familiarize each student with 

all of the aspects of the hostage si·tuation control plan and they can recite these in the 

examination, then they, at least at that time, remember the information. But, this does 

not allow a determination of hm" much the studeuts learned in class. This characteristic 

of training effectiveness is a matter with which the training officer must be preoccupied. 

His objective is to design the program with the maximum effectiveness and measuringi;he 

degree of knowledge improvement is important. 

~ third aspect of -the evaluation program is to measure the effectiveness of individual 

teacher impact. Many teachers are less able to impart information in a classroom th~ 

others. To obtain this information the training officer should use a student feedback 

questionnaire for each class. This questionnaire should reveal (1) the relev~ce o'f the 

subject matter to the title of the subject, (2) relevance of the subject to the student's 

interest, (3) the ability of the teacher to deliver the. information in an understandable 

and interesting manner, (4) the quality and pertinence c-f the visual aidS, .orhandouts, and 

(5) narrative comments on the overall impact or effectiveness of the instructor in getting 

the subject across. If the students are asked to rate the insb:tuct.ors on a .s.:::ale of one 

to tert, a quantibative score can be obtained for each instructor. 

)I,fter obtaining all of the information and making comparisons with base line data, the 

training officer can determine the effectiveness of specific instructors,·thesuitability 
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of specific subjects, and the degree of knowledge improvement and skills development, 

We.aknesses in the training program can be identified ant'l the training plan can bE:! modified 

to strengthen these areas. After this step has been completed, an after-training !.eport 

may be required by the chief administrative officer, such as the sheriff. This report 

should include information that will be of management value, such as the impact of the 

training indicators (scores and averages), strengths and wea~lesse8 in the training program 

as revealed by the evaluation, and remedial measures proposed by the training officer. 
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SUGGESTED COURT SECURITY LESSON GUIDES 

A. The Trial Process 

B. The Sheriff's Office 

C. The Bailiff 

D. Liability 

E. Prisoner Transport 

F. Firearms Proficiency and Saf~ty 

G. Emergency Preparedness 

H. Bomb Threat Response 

I. Hostage Situation Control 

J. Crowd Control 

K. Physical Security 

L. Defensive Tactics 

M. High Risk Trial Procedures 

N. Personal Security Procedures 

O. Special Security Considerations 
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ObjectivE.. • 

Principal Subject Elements to 
be Covered • 

Suggested Delivery Nethods • 

Visual Aids • 

Delivery Skills Required • 

Related to .Flocks • 

--~---------------- ------------

To instruct and provide information regarding the federal and state 
criminal justice system: to train regarding the types of writs, re­
cords, and other court documents and the purpos~s of each action; and 
to instruct regarding the role of each trial participant. 

The English common law judicial system of the united States; the kinds 
and functions of the various state courts: the kinds and functiong of 
the various state detention facilities; court documents and their pur­
pose (subpoenas, writs, etc.): the role of the judge, clerk, recorder, 
bailiff, prosecutor. and defense counsel. 

Lecture, handouts, visit to functioning civil and criminal courts. 
film. 

Film or slide presentation on the functioning of the court. 

Lecture presentation should be by someone with court experience-­
ideally a judge, prosecuting attorney. or a defense counsel_ 
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Obj~ctive _ 

Principal Subject Elements to 
be Covered _ 

Suggested Delivery Methods -
Visual Aids -
Delivery Skills Required • 

Related to Blocks -

To train the students in the hroad range of responsibilities of the 
sheriff's office and to provide a basic understanding of the overall 
function and role of the sheriff's office with respect to the courts 
and court security. 

The role of the sheriff in the trial process, legal authority and 
responsibility; the organization of the sheriff's office and its over­
all responsibilities, such as the civil process, law enforcement, and 
maintaining the jail; prisoner transport to the courthouse, courtroom, 
and other transport responsibilities (within the state, e1C =ounty, 
and other jurisdictions); arrest of persons in the court; taking 
convicted defendants into custody; coordination with other agencies 
within the county (police, federal agencies). 

Lecture, visits to the office and jail; visits to other detention 
facilities. 

Organizational chart or functional description handouts. 

Lecturer should be the sheriff or a senior member of his staff for most 
of the subject matter. Commanders of the jail, civil division, and 
prisoner transport are suggested for pertinent parts of the instruc­
tion. 
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Objective = 

Principal Subject Elements to 
be Covered • 

Suggested Delivery Methods • 

Visual Aids • 
Delivery Skills Required • 

Related to Blocks • 

To provide basic instruction in the duties of the court bailiff for 
developing basic skills in the overall functions of the bailiff, 
particularly as these pertain to their duties in regard to juries and 
court security. 

The bailiff's manual--its content and use; deportment and demeanor; 
the bailiff's responsiveness to the needs of the judge; the bailiff 
and the court clerk in supportive roles; elements of court security; 
detailed responsibilities of the bailiff with respect to juries 
(during the trial, during non-trial periods, sequestered juries, etc.). 

Lecture; demonstration of proper and improper ~ethods of performing 
the bailiff's duties. A moot court could be used. 

Color slides, with or without a tape presentation, film. 

First lecturer should have bailiff experience; second lecturer should 
be from the senior staff. of the sheriff's office (to discuss manual, 
role of bailiff, and career development); third lecturer should be a 
judge (to give his view of what is expected of the bailiff). 
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ObjectLve • 

Principal Subject Elements to 
be Covered • 

Suggested Delivery Methods • 
Visual Aids • 
Delivery Skills Required • 

Related to Blocks • 

i-' 
-.J 

:-::-

To provide basic knowledge regarding the liability of a member of the 
sheriff's office for actions taken' or omitted and an understanding of 
the law in this respect. 

The law with respect to various aspects of civil and criminal liability 
that may effect an officer. The limits of tort liability and the 
process of claim. Criminal liabil~ty in dealing with incustody defend­
ants and the use of minimal force in carrying out official duties. 

Lecture with many case examples. 

Handouts on case examples and the law. 

The lecturer should be a lawyer, such as the p~osecuting attorney or a 
judge. 
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Objective • 

Principal Subject Elements to 
be Covered • 

Suggested Delivery Methods • 

Visual Aids • 

Delivery Skills Required • 

Related to Blocks • 

To provide skills needed for the safe and secure transportation of 
in custody de fendants. 

A review of the transporcation requirements of the sheriff's office; 
transportation equipment (use imd maintenance); the use of approved 
restraint equipment and minimull) force; transportation Q.f female 
prisoners, handicapped prisc~ers, mentally disturbed or retarded 
prisoners, and multiple prisoners; transport requirements out of 
county and state; and searching incustody prisoners. 

Lecture for the basic material to be covered with reference to the 
de~artment's standard operating procedures concerning the transporta­
tion of prisoners; observe actual prisoner transports and searches by 
teams of four; physical demonstration of drive capability and various 
search techniques. 

Film and/or slide presentation on search techniques and the use of 
restraining devices. 

Experienced members of the department should be able to provide 
instruction by lecture and demonstration. Instructors should have 
extensive experience in prisoner transport. 
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Objective • 

Principal subject Elements to 
be Covered • 

Suggested Delivery Methods • 

Visual Aids • 

Delivery Skills Required • 

Related to Blocks 

To prepare the student with safety practices in the use of all fire­
arms and tear gas equipment that may be used; to give a full under­
standing of department policy with respect to their use; and to achieve 
a level of proficiency consistent with department standards. 

The weapons and their ammunition; care and cleaning of the weapons, 
firearms and gas weapon safety on duty, at the range, and firearms 
safety off duty (if applicable); ethical, legal, and policy constraints 
concerning the use of the weapons; the department's policy and practice. 
regarding weapon inspection; firing on the range for proficiency and 
score. 

Classroom training by lectures and demonstrations. Training en the 
range should include: the basic principles of marksmanship; firing 
practice using single action and a bullseye target; double action 
firing using silhouette target; and customary practical pistol course 
procedures. Passing scores on the range should be in accordance with 
department standards. National Rifle Association ~ecommends that 75 
percent of the total possible score be used as a minimum qualifying 
score. Tear gas use should be demonstrated in special facilities that 
allow student exposure to the effects of tear gas. 

Visual aids for demonstration of types of weapons and ammunition. 
Mock-ups and cut-away of weapons to demonstrate the working parts. 
Sighting bars for instruction on how to use the sights. Slide presen­
tations showing proper stance, weapon loading and un-loading methods, 
and safety proceoures. 

Firearms instructors and range officers. Only those with these skills 
and with training experience should be in charge of this training 
block. 
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Objecti.ve • 

Principal Subject Elements to 
be covered • 

Suggested Delivery Methods • 

Visual Aids • 

Delivery skills Required • 

Related to Blocks • 

,-

To prepare students to carry out effectively and efficiently their 
responsibili,ties wi.th respect to department emergency plans. 

Preparedness planning and the department I s security plan (detailed 
operating procedures for natural disasters, fire, bomb threats, medical 
emergencies, and building evacuation); the role of the court security 
official (especially with regard to his actions in case of fire with a 
full discuss:'.on of the kinds of fire that might be expected and the' 
location within the courthouse where a fire might occur); basic first 
aid procedures; medical emergencies described in detail and emergency 
treatment procedures described and practi~ed ,(heart attacks, epileptic 
seizures, diabetic comas, and fainting); building evacuation proce­
dures; and the evacuation of incustody prisoners should be included. 

Lectures and demon'strations. Student pra.ctice in providing emergency 
firs't aid for heart attack, epileptj,~ seizure, and diabetic coma. 
Practice of basic first aid procedures. 

Slide presentations to show characteristics of certain medical emer­
gencies; medical manikins for practice sessions. 

Senior members of the office can provide the instruction concern,i.ng 
the security plan. A medicai doctor should be used fo~ instruction on 
medical emergency response procedures. Competent department or 
hospital personnel can provide instruction in first aig. Where emer­
gency medical services capabilities exist, these per&onnel could be 
utilized for much of the emergency treatment instruotion. 
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Objective • 

Principal Subject Elements to 
be Covered • 

Suggested Delivery Methods • 

Visual Aids • 

Delivery Skills Required • 

I\.) 

I-' 
Related to Blocks • 

~~--~~-- ,---~---

To provide an awareness and skill in identifying types of bombs and 
knowledge of actions to be taken in such cases; to develop skills in 
searching for bombs and other contraband. 

The department's security plan, which wi£l include detailed operation­
al procedures and will identify actions to be taken upon receipt of 
bomb threat; bomb search procedures for courthouse and courtroom; bomb 
types and characteristics; telephone threats; building evacua"Cio"n 
procedures. 

Lecture and demonstration or bomb types and characteristics, but not 
necessarily by actually exploding ordinance; demonstration of searcb 
techniques and practir.e by the students by using role playing. 

Demonstration of bomb types and bomb elements by exhibit; films and 
slide presentation on bombing effects and types. 

One of two instructors should be from an or~inance demolition team 
(often available from a U.S. Army installation); the other should be 
a member of the department experienced in conducting physical searches 
for bombs and other contraband. 
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Objective _ 

Principal Subject Elements to 
be Covered _ 

Suggested Delivery Methods -
Visual Aids • 

Delivery Skills Required • 

Related to Blocks • 

To provide an understanding of the overall hostage control plan and to 
develop skills for implementation of the plan_ 

The hostage control plan (part of the department's security plan); the 
role and function of the control center commander, the mobilization 
center commander, the containment and assault team, and the negotiator; 
case examples to illustrate what to do and not to do in hostage 
situations; the press and media priorities and the press officer; the 
post-event critique and the final report. 

Lecture, illustrated by case examples and news accounts; films; and 
role playing where the class is required to develop a hostage control 
team and negotiate with hostage taker. If role playing is used the 
time for this block would be three hours, if not, one hour. 

Color slides and films; video tape of role playing exercise is recom­
mended if equipment is available. 

Senior department officials responsible for implementing the hostage 
control pl~ should present a portion of the subject material. 
Another lecturer to consider is someone with experience as a negotiator 
or a psychologist who has provided counsel to law enfo£cement agencies 
in such cases. 
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Objective • 

Principal Subject Elements to 
be Covered • 

Suggested Delivery Methods • 

Visual Aids • 

Delivery Skills Required 

Related to Blocks • 

,~.r" 

To develop knowledge and understan!~:i.ng of varin'<l$ kinds of 01>0;10 
control situations that may aris£'! in:i;:he coy,rthouse and court:rr:;lC1('IS and 
skills for confronting demoIl~"1:.l"at ions and riot's' ~nd forr::oritro;Lling 
crowds. 

If this subject i£'. added to a ~uri'ent- bas~,c tra;Lni,ng class, the, 5lW­

jects to be covered here will 'con~rtlc the kinds of demonstrations and 
riots that might arise in connection with the functions ot offices Cl.nd 
courts in the courthouse; large cro'"ds and measures for their cont:r,bl; 
the use of minimum force ann the, op~rational decision for the use ,of 
tear gas and firearms; crowd cont:t:ol as part of the court sl~curity 
plan; practical use of tear gas and pr'otective equipment. Ifthi:s 
subject is not included in the basic training program practicalexer-' 
cises on riot contr-ol formations and -operations should be irlCludc'Q and 
a broader treatment of crowd cO{1trol to include general requirements; 
the importance of intelligence in the 'development of afl operational 
plan. 

LectUre and demonstration by f1.i,p·clizul't oro,ther. means; ,films to' 
illustrate riot control format'ions; practiealexeri\ii.~fe~:.n t!he fie,ld; 
operational plan design by class members, given a,"s(~t '-of hypothetical: 
conditions and circums'tances. 

FliF charts, slides, ane, film to l.llustrate c:towd 'situatiC?ps, riots, 
and control methods. 

Senior cO'ilimander of the department sj10uld be meed for the, <;"\elivery r/i 
the planning, ope,rational commarfd, a:nd d~.l'lartment:9-,J. polir.;( segr.ents'; 
a member of the department: wi thexp~rience in riot control and ,t'heul'ije 
of intelligence should be used,:t-or, 1:he imp.lamentati'on 6£ the~ cr.pwd, 'r 

control >:;llan. 
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Objecti ve • 

Principal Subject Elements to 
be Covel:ed • 

Suggested Delivery Methods • 

Visual Aids • 
Delivery Skills Required • 

Related to Blocks • 

To familiarize the student with the physical charact8ristics of the 
courthouse and courtrooms; to develop an awareness of security equip­
ment used; and to develop necessary skills in the use of communications 
equipment. 

The courthouse building and the identity and location of all tenants; 
the official and public traffic flow and security prcblems that might 
arise; security needs of the building tenants, security procedures in 
effect; alarms (their use and response procedures); monitors used (at 
what times and under what cor.ditions); locks and other anti-intrusion 
devices used; other security equipment in use, such as CCTV; the alarm 
response plan and the role of the individual officer; communications 
equipment used by the department and by the courts and their use; the 
outer perimeter and security needs; security of sensitive areas adja­
cent to the courthouse, such as parking spaces and power generators. 

Lecture and demonstration, using examples of equipment in use (such as 
CCTV), physical inspection of various areas of the building; practical 
exercise in response to alarms by class members. 

Detailed floor plans of the building and significant parts. 

A person familiar with the building structure and the relevant security 
should deliver the lecture; the training officer can lead the practical 
exercise. 
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Objective • 

Principal Subject Elements to 
be Covered _ 

Suggested Delivery Methods • 

visual Aids 

Delivery Skills Required • 
Related to Blocks • 

To familiarize the students with various kinds of defensive tactics 
that might be used in the humane control of prisoners and suppress 
violence in the court without the use of weapons and to develop the 
necessary minimum skills in this regard, 

Techniques in avoiding confrontation; basic tactics, including posi­
tioning for defense, control holds, "come alongs, n and "take-downs;" 
the use of the hands and feet in self defense; the use of the baton, 
slapstick, or other department equipment; the use of handcuffs and 
other restraining devices for prisoner control; handling mentally 
deficient and retarded prisoners; handling female prisoners. 

Lecture, practical demonstration, and class participation in practical 
exercises. 

Films depicting defensive tactics. 

Experienced defensive tactics instructor. 
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Objective • 

Principal Subject Element to 
be Covered • 

Suggested Delivery Methods • 
Visual Aids • 

Delivery Skills Required • 

Related to Blocks • 

~ 
(J) 

To prepare the student to participate in the effective implementation 
of the high risk trial plan. 

The high risk trial plan and its specific elements. including prisoner 
control, the role of the judge, and issuance of court orders for 
specific security actions; visitor control; the relationship with the 
neviS media; the use of intelligence; the court security officer's 
responsibility in plan implementation. 

Lecture illustrated with case examples. 

Mock-up of court and adjacent area showing security features and 
actions to be taken; and inspection of high risk trial court. 

Senior department officer with major responsibilities for plan imple­
mentation. 
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Objective • 

Principal 3ubject Element te 
be Cevered • 

Suggested Delivery Metheds • 

Visual lUds • 
Delivery Skills Required • 

Related te Blecks • 

Te previde an awareness .of special security requirements when a partic­
ipant in the trial precess is persenally threatened and to develep cer­
tain skills in the implementatien .of the persenal pretectien plan_ 

Anticipated threats te participants in the trial precess, including 
judges, their families, witnesses, the presecuter and family, the 
defense ceunsel; the pretectien plan, including escert, surveillance, 
the use .of intelligence, cemmunicatiens centrel and discipline, trans­
pertatien reute design, and designatien .of travel reutes; eptiens .of 
respense te vielence; and defensive driving techniques. 

Lecture, illustrated with case examples; hypethetical preblem requiring 
the class te develep a pretectien plan; defensive driving practical 
exercise (requires feur te eight heurs depending upen availability .of 
training reseurces). 

Films en kidnapping (available cemmercially); slides. 

Senier department .official cencerned with implementatien .of 
pretectien eperatiens plans sheuld give the lecture; larger 
ments have defensive driving instructers. 
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Objective _ 

Princ~pal Subject Element to 
be Covered _ 

Suggested Delivery Methods -
Visual Aids 

Delivery Skills Required 

Related to Blocks • 

To familiarize the student with special situation$ that will call for 
a security alert and special actions and to develop skills in meeting 
these needs. 

Procedures for handling and controlling the mentally disturbed defend­
ants and the mentally retarded; trial situations where a gang member 
is a defendant and the safe handling of incustody prisoners in these 
situations; the value of intelligence in being prepared for such 
situations; the political dissident as an in custody defendant and 
security problems that can be present during the trial; security readi­
ness procedures short of thp. high risk trial plan. 

Lecture, illustrated with case examples, demonstrations. 

Films may be developed showing the proper procedures for handling the 
mentally deficient or retarded prisoner. 

Senior member of the department with experience in handling pertinent 
situations should give the lecture; a medical specialist should be 
considered for the discussion on the mentally deficient and retarded 
prisoner. 

A, B, C, D, E, I, J, K, L, M 
~ >-3 

1-'. 
n rt 
0 I-' 

~ 
(l) .. 

!j 
UJ PI 

(1) 'd 
PI (l) 

n 
>-3 1-'. 
1-'. PI 

~ 
I-' 

UJ 
(l) 
() 

0 ~ 
!j ti 
CD 1-'. 

rt 
::r: "< 
0 

~ () 
0 
::l 
Ul .... 
PI 
(l) 
11 
OJ 
rt .... 
g 
Ul 



. <. .•. 

(:::: 






