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ABOUT THE MANUAL

BACKGROUND

PURPOSE

BENEFIT

On March 19, 1976, the Law Enforcement Assis-
tance Administration (LEAA), U.S. Department of
Justice, published revised regulations imple~
menting Section 524(b) of the Crime Control Act
of 1973 as it pertains to the privacy and
security of criminal history records. The
regulations are intended to ensure that recoxds
contain accurate information, and that indi-
viduals are protected against upnauthorized
disclosure misuse, or material errors. These
regulations, which must be fully implemented by
December 31, 1977, are contained in Title 28,
Chapter I, Part 20 of the Code of Federal Reg-
ulations (a copy of these regulations is con-
tained in the appendix).

These regulations required that Kansas prepare
plans for the maintenance and dissemination of
criminal history records and, where necessary,
obtain legislative authority for enactment. The
plans have been approved by the Governor, Attorney
General and the LEAA.

There are two basic purposes of this manual.

First, the manual describes State and Federal
requirements for maintaining and disseminating
Criminal History Records Information (CHRI) by

all affected Criminal Justice Agencies. Second, the
the manual provides Law Enforcement Agencies

with standard forms and procedures for record
keeping purposes.

There are several important benefits of establish-
ing strict controls on CHRI to both citizens

and law enforcement and other criminal justice
agencies. For citizens, control over criminal
history trecords has the following advantages:




ORGANIZATION

~ Tt minimizes the vpportunity for inaccurate
‘information to ba recorded about an individ-
ual by requiring adequate support for any
entry into the CHRI record.

- Tt establishes strict controls on the
dissemination of CHRI to criminal justdice
and other governmental agencies.

-~ It provides a means of error correction by
allowing the affected individual to review
and challenge questionable entries.

For criminal justice agencies, CHRI reporting

has clear benefits. Under the requirements of

CHRI reporting, storage and dissemination are :
clearly established. This allows the agency ta

know specifically L .w to respond to indiwidual

situations.

In addition, the quality of information histori-
cally maintained in CHRI often has been poor and
has resulted in erropneous decision making. The
standards and penalties imposed by these stricter
regulations will increase the accuracy, complete-
ness and timeliness of the information recorded.

Sections of this manual provide standard forms

and procedures for use by law enforcement agencies.
These procedures will simplify the exchange of
information between agencies, since the design

and preparation procedures for each form will be
the gsame statewide. Content and quality will be
comparable between agencies and similarity of
report formats will facilitate rapid examination.
The sections of the manual which specify procedures
will serve as a training document for new officers,
relieving each agency from preparing a detailed
training plan of their own, and ensuring consistency
among agencies.

The manual has four major sections. These are:

I. Requirements for Record Keeping

II. Dissemination of Criminal History
Records Information

ITI. Security of Records

IV. Individual Right to Access
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The appendices which provide coding and other
data necessary to complete the forms are at
the end of the manual, eath with its own heading.

The addition to the major sections, this manual
includes the following features.

~ The forms and instructions for completing
them are grouped together for quirk
reference. Narratives explaining the use
of each form precede these pages.

- An alphabetical list of all forms is . !
includsd at the beginning of thne manual
to assist in ready access to forms data
after the manual has been read.

"



I | REQUIREMENTS FOR RECORD KEEPING

Requirements imposed on criminal justice agencies for record keeping
originate at four levels: Federal, State, County and Local. These
rzquirements are based on legislated statutes, and regulations and rules
es?ablished by executive agencies responsible for their implementation.
This manual discusses Federal and State requirements only since County
and Local requirements vary, based on limited unique needs. Complete
copies of relevant statutes and rules can be found in the appendices to
this manual. The following is a brief summary of their contents.

FEDERAL STATUTES Federal statutes and regulations affecting CHRI
ANL! REGULATIONS maintained by Kansas agencies are based on the
: Crime Control Act of 1973 and its implementation
rule and Title 28, Chapter I, Part 20 of the
Code of Federal Regulations.

Crime Control The relevant portion of this Act is Section 524
. Act of 1973 - (b), which states:

"All criminal history information collected,
stored or disseminated through support under
this title shall contain, to the maximum extent
feasible, disposition as well as arrest data
where arrest data is included therein. The
collection, storage and dissemination of such
information #hall take place under procedures
reasonably designed to insure that all such
information is kept current therein; the Admin-
istration shall assure that the security and
privacy of all information is adequately provided
for and that information shall only be used for
law enforcement and criminal justice and other
lawful purposes. In addition, an individual
who believes that criminal history information
coneerning him, contained in an automated system,
is inacurrate, incouplete, or maintained in
violation of this title, shall, upon satisfactory
verification of his identity, be entitled to
review such information and to obtain a copy of
it for the purpose of challenge or correction.

Title 28, Chapter I, Title 28, which upholds Section 524(b) of the
Part 20 of the Code Crime Control Act of 1973, applies directly to
of Federal Regulations CHRI records.

.

.4




Regulated Agencies

"The regulations in this subpart apply to all
state and local agencies and individuals collect-—
ing, storing, or disseminating CHRI processed by
manual or automated operations where such collec-
tion, storage, or dissemination has been funded
in whole or in part with funds made available

by the LEAA subsequent to July 1, 1973 pursuant
to Title I of the Act. Use of information ob-
tained from the FBI Identification Division or
the FBI/NCIC system shall also be subject to
limitations contained in Subpart C. Section 20.
20a."

NOTE - Kansas regulations apply to all agencies
who store CHRI, regardless of funding source.

Regulated Information
(Defined)

""Criminal history records information' means
information collected by criminal justice agen-
cies on individuals consisting of identifiable
descriptions and notations of arrests, detentions,
indictments, informations, or any other formal
criminal charges, and any disposition arising
therefrom, sentencing, correctional supervision,
and release. The term does not include identi-
fication information such as fingerprint records
to the extent that such information does not
indicate involvement of the individual in the
criminal justice system. Section 20. 3b."

Exemptions to Regulated Information ‘

"The regulations in this subpart (b) shall not ‘
apply to criminal history records information
contained in: (1) posters, announcement, Or “
lists for identifying or apprehending fugitives

or wanted persons; (2) original records of entry

such as police blotters maintained by criminal

justice agencies, compiled chronologically and

required by law or long standing custom to be |
made public, if such records aiez organized on a ! |
chronological basis; (3) court records of public |
judicial proceedings; (4) published court or

administrative opinions or public, judicial, ad-

ministrative or legislative proceedings; (5)

records of traffic offenses maintained by State

departments of transportation, motor vehicles or

the equivalent thereof for the purpose of reg-



STATE STATUTES
AND REGULATTIONS

uvlating the issuance, suspension, revocation, or
renewal of driver's, pilot's or other operators'
licenses; (6) announcements of executive clemency.
Section 20. 20b."

While Federal statutes and regulations apply

to CHRI records maintained in Kansas, criminal
justice agencies in the state should also look
to Kansas statutes and regulations to determine
their record keeping requirements. The follow-
ing Kansas statutes, summarized on the next page
affect record keeping.




1.7
Summary of Kansas Statutes Affecting Record Keeping

Statute Synopsis

12-4515 Certain corrections treated as not existing
19~13904 Calendar of prisoners committed to the county jail.
19-1905 Copies of calendar provided to judges.

21~-2501 Officers to take fingerprints of suspected law

violators; identification data to national
burean of investigation.

21-2501-a Maintenance of records of felony offenses and
certain misdemeanors by law enforcement agencies;
reports to bureau of investigation; form.

21-2503 Finger-print records admissable in evidence.
21-2504 Attorney General may call upon designated officers
for information;  forms.

21-2505 Penalties for non-performance of KSA 21-2504
requirements.

21-3827 Unlawful disclosure of a warrant.

21-4604 Presentence investigation and report.

21-4605 Avallability of report to defendant and others.

21-4616 Annulment of certain convictions; effect.

21-4617 Expungement of record; offender over twenty-one;
effect.

38-805 Records kept by juvenile court; privileged
information.

38~815a Regtrictions on fingerprints, photographs and
records of child, expungement.

45-201 Official public records open to inspection;
exceptions.

45-202 Control over photographic records.

45-203 Penalties for violating 45~202.

50-712 Public records information for employment purposes.

75~712 Same; powers and duties; reports of investigations.

75-5218 Sentenced to custody of secretary of corrections;
notice to segretary; copy of record; female
offenders.

75-5221 , Record &f inmates.

75~5266 Psychiatric evaluation reports privileged;



COMPLETENESS AND
ACCURACY

The Kansas Bureau
of Investigation

as the Central
Repository for
Criminal History
Records Information

Reporting of
Dispogition

Completeness and Accuracy are two major require—
ments imposed on CHRI records. ''Complete' is
defined to mean that CHRI must contain informa-
tion on any disposition occurring within the
various segments of the criminal justice system.
"Accurate" means that information will contain
no erroneous information of a material nature.
To ensure completeness and accuracy, the follow-
ing procedures will be followed:

Prompt reporting of arrests and dispositions and
rapid processing of queries through the Kansas

Bureau of Investigation (KBI) by all criminal

justice agencies will ensure the use and dissem-
ination of the most current data available. All
digpositions will be reported to the KBI and the
KBTI will be queried prior to disseminating CHRI.

Dispositions must be reported to the KBI by all
criminal justice agencies for actions resulting
from an initial arrest. A "disposition'" is
defined as information disclosing that criminal
justice proceedings have either been concluded
or indefinitely postponed. The term includes—-
but is not limited to--the following:

1. Police dispositions, such as decisions not
to prefer charges.

2. Prosecutor dispositions, such as elections
not to commence criminal proceedings or

indefinitely postpone them.

3. Court dispositions, such as convictions,
dismissals, acquittals, and sentences.

4. Corrections dispositions, such as paroles
or releases from supervision.

5. Other dispositions, such as pardons, exec-

utive clemencies, or appelate court decisions

reversing or modifying earlier dispositions.

These dispositions must be reported for all seg-
ments of the criminal justice community - police,

prosecutors, courts and corrections. Dispositions

occurring anywhere within the State must be
reported to KBI within 90 days. Forms and proce-

dures for this reporting are contained in Section I

of this manual.




AUDIT OF RECORDS
BY THE KANSAS
BUREAU OF
INVESTIGATION

Query of The Kansas
Bureau of Investi-
gation for CHRI
Information Before
Record Dissemination

Criminal History
Record Systems
at Individual
Agencies

RETENTION OF REGORDS

1

All criminal justice agencies are subject to a
records audit by the KBI. Several agencies will
be chosen at random each year for audit and a rep-
resentative sample of records will be reviewed

in order to determine the accuracy and complete-
ness of data and to insure that all other pro-
visions of the regulations are adhered tc. Areas
to be reviewed will include, but not be limited
to: record accuracy, record completeness, effec~
tiveness of quality control procedures, examination
of the evidence of dissemination limitations,
security provisions, and the individual's right to
access. ’

Dissemination is the transmission of CHRI to
individuals and agencies other than the criminal
justice agency which maintains the CHRI infor-
mation. It includes confirmation of the exis-
tence or nonexistence of a criminal history
record. Dissemination does not occur when a
current case (and a necessary file) is passed
from one phase to another within the criminal
justice system.

Criminal justice agencies will query the KBI
prior to dissemination of any CHRI information
to ensure that the most up-to-date disposition
data is being used, except where there is a
time element and KBTI is technically incapable
of responding within the necessary time period.

Detailed procedures for query and dissemination
are contained in Section II of this manual.

Individual Criminal Justice Agencies are not
prohibited from maintaining CHRI systems. If

the information is available for dissemination
outside of the agency, CHRI records must

contain, at a minimum, all dispositions occurring
within the jurisdiction served by the agency main-
taining the record.

In light of the difficulty in maintaining an
accurate, complete record at a local criminal
justice agency, and the availability of a complete
and accurate system at the KBI, each agency should
closely examine its need to retain and disseminate
their own CHRI.

All criminal justice agencies should follow Federal
and State of Kansas statutes in determining the

- requiremgnts for retaining CHRI records.

.9



1T, DISSEMINATION CF CRIMINAL HISTORY RECORDS INFORMATION

"Dissemination' is the release of CHRI data to individuals or agencies
other than the criminal justice agency which maintains the CHRI data.
Use of the information by an employee or officer internally does not
constitute dissemination. Also, reporting the occurrence of a current
criminal justice transaction to another criminal justice agency is not
dissemination. Thus, reporting an arrest to the KBI and the FBI or
delivering an arrest report to a prosecutor are not considered to be
dissemination, On the other hand, confirming the existence or non-
existence of a criminal history record is dissemination.

There is a major distinction regarding the dissemination of "conviction"
and "mon-conviction" ecriminal history records. "Conviction" data is
defined as information indicating that the individual pleaded guilty or
nolo contendere to the criminal charges, or the individual was convicted.
"Non-conviction" data includes the following disclosures:

- The election by police not to refer a matter for prosecution

-~ The election by a prosecutor not to commence criminal
proceedings

~ All dismissals
- All acquittals

- An arrest record without a disposition where one year
has elapsed from the date of arrest and no conviction
has resulted and no active prosecution of the charge
is pending

The differentiation between 'conviction" and "non-conviction" data is
important because it determines the limits to which CHRI information can
be disseminated to "non-criminal justice'" and criminal justice agencies.

DISSEMINATION OF There is no limit of the dissemination of con-
CONVICTION DATA viction data or information concerning cases
in some stage of processing or prosecution.
All such information may be freely disseminated
to both criminal justice and non-criminal
justice agencies.

DISSEMINATION OF There are four general categories where dissemi~-
NON-CONVICTION DATA nation of non-conviction data is permitted:

1.10




DISSEMINATION OF
INFORMATION TO THE
PUBLIC

S 1.11

1. Dissemination is authorized to "criminal
justice agencles for purposes of the adminis-
tration of criminal justice and for justice
agency employment."

2. Dissemination is allowed to Yindividualsg
for any purpose authorized by statute,
ordinance, executive order, or court rule,
decision, or order, as construed by appro-
priate state or local officials or agencies."

3. Dissemination is permitted to "individuals
and agenciles pursuant to a specific agree-
ment with a criminal justice agency to
provide services required for the adminig-
tration of criminal justice pursuant to
that agreement. The agreement shall speci-
fically authorize access to data, limit the
use of data to purposes for which given,
insure the security and confidentiality of
the data consistent with these regulation,
and provide sanctions for violation thereof."

4. Dissemination is authorized to "individuals
and agencies for the express purpose of
research, evaluative, or statistical activi-
ties pursuant to an agreement with a criminal
justice agency. The agreement shall speci-
fically autheorize access to data; limit the
use of data to research, evaluative, or
statistical purposes; insure the confiden-
tiality and security of the data consistent
with these regulations and with Section
524 (a) of the Act and any regulations
implementing Section 524(a); and provide
sanctions for the violation thereof."

Restraints on disclosure of CHRI data are primarily
based on the classification of the receiver as
being "criminal justice" or "non-criminal justice."
With the exception of allowing a person to inspect
and challenge his own record and other specific
eremptions, no disclosure of non-conviction CHRT @an
be made to a member of the public. Specific inform-
ation which may be released to someone other than a
government agency is described in "Exemption to
Regulafed Information" (Section 20.20b of Title 28).

L



OTHER DISSEMINATION AUTHORIZATION AND CONSTRAINTS

International Federal regulations specifically authorize the

Travel dissemination of CHRI for purposes of inter-
national travel. Thus, conviction and non-
conviction data may be disseminated when re-
quested for the purpose of issuing visas and
granting of citizenship.

Juvenile Records (a) Neither the fingerprints nor a photograph
(X.8.4. 38-815a) shall be taken of any child legs than eighteen
(18) years of age, taken into custody for any
purposes, without the consent of the judge of
the district court having jurisdiction. When
the judge permits the fingerprinting of any such
child, the prints shall be taken as a civilian
and not as a criminal record. .

(b) All records in this state concerning a public

offense committed or alleged to have been com— -
mitted by a child less than eighteen (18) years

of age, shall be kept separate from criminal or

other records, and shall not be open to inspec-

tion, except by order of the district court.

It shall be the duty of any peace officer, judge §
or other similar officer, making or causing to be

made any such record, to at once report to the

judge of the district court of the district of

such officer or judge the fact that such record

has been made and the substance thereof together

with all of the information in the possession

of the officer or judge pertaining to the making

of such record.

(¢) When a record has been made by or at the

instance of any peace officer, judge or other

similar officer, concerning a public offense com-

mitted or alleged to have been committed by a -
child less than eighteen (18) year of age, the

judge of the district court of the district in

which such record is made shall have the power -
to oxrder such record expunged. TIf the person

to whom such order is directed shall refuse or

fail to do so within a reasonable time after

receiving such order, such person may be adjudged

in contempt of court and punished accordingly.

(d) This section shall be construed as supple-
mental to and a part of the Kansas juvenile
code. (L. 1974, ch. 178, Sec. 3; L. 1976, ch. 207)




Charges in Process

CONTROLLING
DISSEMINATION

DISSEMINATION LOG

1.13

Information for the purpose of processing a
charge through the criminal justice system can
be furnished without constraint as long as the,
information relates only to the charge in
process.

Four forms will be used to control the dissemi-
nation of CHRI. These are:

1. User's Agreement (612C) for criminal
justice agencies.

2. Non-Disclosure Agreement (612B) for
non-criminal justice agencies.

3. Access Request (6123) for non-criminal
justice agencies.

4. Dissemination Log (612D) for use by all
agencies providing CHRI.

These forms with suggested procedures are discussed
in detail in Section II of this manual.

Quality control (referred to as the systematic
audit in federal regulations) is a series of
procedures employed both to ensure the complete-
ness and to verify the accuracy of the criminal
history record information. Quality control is
an integral part of a manual or automated
system and functions continuously to ensure the
quality of the data.

Quality control implies the requirement for an
audit trail and a dissemination log. An audit
trail allows for the tracing of specific data
elements back to the source document. The
audit trail will improve the integrity of the
repository by ensuring that all input records
are verified and edited prior to entry.

The dissemination log allows auditing and
serves as a means of correcting exrroneous
disseminations. The federal regulations require
that criminal justice agencies "upon finding
inaccurate information of a material nature,
shall notify all criminal justice agencies
known to have received such information." For
this reason a dissemination log is essential
for identifying parties who were erroneously
informed. Forms with suggested procedures are
discussed in Section II of this manual. :



[11, SECURITY OF RECORDS

Procedures must be instituted to protect CHRI data from theft, sabotage,
fire, flood, wind, or other natural or man-made disasters. Security
steps that may be mnecessary include:

~ Physical limitations on access via keys, badges,
passwords, sign-in logs, etc.

- Storage of the information in the appropriate cabinets
or containers.

-~ Utilization of detection and warning devices; such as
fire, smoke and burglar alarms.

~ Incorporating construction safeguards; such as heavy-
duty walls or reinforced glass.

The procedures will differ for each location where CHRI is stored,
depending on the potential for loss.

If the information is stored at a non-criminal justice facility, a crim-
inal justice agency must have final authority regarding the procedures.
The criminal justice agency must review the security procedures at the
facility periodically to make certain they are being followed.

All criminal justice agencies in the State will develop and implement
procedures dealing with physical security for all facilities in their
jurisdiction by December 31, 1977. The procedures will be reviewed
during the annual audit of the agency.
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IV, INDIVIDUAL RIGHT TO ACCESS

It has always been the practice of the State of Kansas to allow an
individual to review his own criminal history records and challenge their
accuracy. While the State is currently in compliance with the intent of
Federal regulations, no specific policy and procedures existed previously.
One purpose of this manual is to promulgate Uniform Statewide policies
and procedures for access and challenge of CHRI records. Section IV of
this manual contains detailed procedures and example forms for access,
review and challenge of CHRI records. The following is a brief summary.

VERIFICATION OF In the State of Kansas, the only acceptable means

IDENTIFICATION of identification for purposes of access and in-
spection are fingerprints or wvisual recognition
attested to by the criminal justice agency
handling the inquiry, or a written statement
made on oath before a notary public or other
person authorized to administer oaths.

If uncertainty exists, however, about the ,
identity of the requestor, a fingerprint card
submission may be required for access.

REGULATIONS AND An individual has the right to review any CHRI

RESTRICTIONS data maintained about him at any criminal justice
agency. An individual cannot place undue
burden on the criminal justice agency, nor can
the agency make it unnecessarily difficult for
the person to gain access to records: Agencies
have the right to establish reasonable hours
for review. The time periods should total no
legs than twenty hours per week, scheduled
during normal working hours of clerical or
support staff, The KBI hours are from 9;00 a.m.

to Noon and 1 p.m. to 4 p.m. Monday through Friday.

KBI is the central State repository and, as

such, maintains a complete CHRI system. The
other criminal justice agencies throughout the
State may only have a part of the total criminal
history. . Therefore, it is advisable for an
individual to review his or her record maintained
by the KBI. '

An individual should contact KBI Headquarters
or one of its regional offices to request
access., However, if the individual cannot
appear at one of these locations because of
physical handicap, remoteness of residence, or
incarceration, he should contact the closest
sheriff's office or correctional officer for
assistance.
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The individual's right to review extends only
to CHRI data concerning him. The following
demonstrate the restrictions on the review by
individual of CHRI data.

- He is entitled to review information that
recoxrds essentially that fact, date, and
results of each formal stage of the
criminal justice process through which
he passed to ensure that all such steps
are completely and accurately recorded.

- He is not entitled to review intelligence
and investigative information.

- He is not entitled to review substantive
information compiled about him by criminal
justice agencies, as distinguished from
a record of his movements through the
agency. -

- He is entitled to review the recordation
of his admission to bail -~ but, he iz
not entitled to the bail report.

- He is entitled to review the recordati¢n
of his sentencing -- but, he is not
entitled to the presentence report.

- He is entitled to review the recordation
of his admission to correctional insti-

tutions -- but, he is not entitled to
medical records and other records of
treatment.
CHALLENGE AND The federal regulations state that "a copy of
APPEAL the record should ordinarily be given when it

is clearly established that it is necessary for -
the purpose of challenge.” The fee should not

exceed actual costs for making the copy

(including labor and material cost). The maxi- .
mum fee is $10.00.

If the individual feels that an error exists in
the CHRI, a formal challenge may be filed.




CORRECTION PRICESS

In Kansas, the individual submits his challenge
to the head of the agency who has custody of
the information in dispute. The individual is
notified of the results within thirty (30) days
of the date of his challenge. If the challenge
is denied, the individual is entitled to appeal
the decision. ‘

Appeals in the State of Kansas must be submitted
in writing and include information contained in
the initital challenge plus any #dditional facts
in support of the case. '

The appeal is submitted to the Kansas Bureau of

<17

Investigation (KBI) who shall notify the individual

of the ruling on the appeal within thirty (30) days.

If the ruling is adverse the individual may seek
review through the Attorney General's Office or
the state's court system,

If the individual's appeal is sustained, the agency
making the requested corrections to the records
informs all other criminal justice agencies' to
whom the dispited records were given. In additiqn,
the individual is given, upon request, a list of "
all of the non-criminal justice agencies known
to have received the incorrect information. This
enables the individual to correct the erroneous
information given to the non-criminal justice
agencies.




REQUIREMENTS
FOR RECORD KEEPING




I, REQUIREMENTS FNR RECORD KEEPINA

This section is divided into two parts. The first part, I.L Criminal
Justice Agencies Reporting to the KBI, describes the responsibilities
of four criminal justice agencies in handling the various steps in the
arrest process. Circumstances surrounding the arrest will dictate that
actions, if any, must be taken by each agency. This section reviews
these varying circumstances and the actions appropriate to each.

The second part, I.2. Law Enforcement Record Keeping, includes a des-
cription of recommended forms designed to improve the standardize
record keeping systems throughout the state. The narrative pages
describe sixe different logs or files and the steps for maintaining
accurate complete information. Forms appropriate to each log or

file and accompanying instructions are at the end of this section.

2.1



[.1 CRIMINAL JUSTICE AGENCY REPORTING TO THE
KANSAS BUREAU OF INVESTIGATION

This section includes the three basic forms, the Fingerprint Card (6103a),
Correction Notice Form (610D) and the Final Disposition Report, (R-84)
required for reporting transactions to the KBI. These forms and the
description of them are at the end of this section. Procedures for the
following agencies are described:

1. Law Enforcement, which includes XBI field offices, the Kansas
Highway Patrol, County Sheriffs, Police Departments, City
Marshals, Alcoholic Beverage Control, the State Fire Marshal,
Park Rangers, and Game Wardens.

2. Prosecuting Attorneys, including members of the Attorney General's
staff, and district and county attorneys.

3. Courts, including city courts, magistrate courts, courts of common
pleas, county and district courts, and the Supreme Court.

4. Xansas Department of Correction.

LAW ENFORCEMENT During the booking process, the KBI Fingerprint

AGENCIES Card and Pinal Disposition Report must be pre-
pared for all persons arrested for felonies and
selected misdemeanors. It is recommended that
they be prepared for all misdemeanors. A palm
print may also be utilized. The circumstances
of the case determine the further processing of
the documents. A variety of circumstances and
the action appropriate to each are listed on
the following page.
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Circumstance

The subject is arrested on a warrant
from another agency.

The subject is not charged with the
arrested offense by the law enforce-
ment and is released.

The subject is charged with a mis-
demeanor.

The subject is charged with a felony
and a "Probable Cause" hearing is to
be held in a lower court.

The subject dies, escapes or another
disposition occurs which terminates
processing after the fingerprint
card has been sent in.

The subject is received from the
arresting agency and is being held
for trial (i.e., a county jail re-
ceives subject scheduled for dis-
trict court trial from a police
department) . '

A law enforcement agency who issued
a warrant receives the arresteee
from another agency.

. ] .

Fingerprint Card

Enter the name of the agency issuing
the warrant and charge in the Charge
block 18. Enter the date turned over
to the other agency and fact "Turned
Over To...(Agency Name)" in the

Final Disposition block 22.

Enter the disposition of "Not Charged"
and date release in the Final Dis-
position block 22.

Enter "Pending Court Disposition” in
the arrest disposition ADN block 33.

Enter "Pending Court Disposition" in
the arrest disposition ADN block 33.

No fingerprint card is prepared.

No fingerprint card is prepared. The
card should have been prepared and
submitted by the arresting agency to
the KBI. An arresting agency always
has the right to prepare a card for
their own file. ‘

‘ t

Final
Disposition Report

Prepare the report and give
the agency receiving the
subject.

Destroy

Type final charge(s) on the
report. Transmit the report
to the ' prosecuting attorney.

Type the final charge(s) on the
report. Transmit the form to

- the prosecuting attorney.

Record the circumstances in the
Final Disposition & Date block
2. .

No disposition report is pre-
pared.

No disposition report should have
to be prepared. The report should
have been prepared by the arrest-
ing agency and delivered with the
subject. If a copy of the final
disposition report was not pre-
viously prepared, a report should
be made at booking. '




2.4

PROSECUTING ATTORNEY When a defendant's case is turned over to a
prosecuting attorney by a law enforcement
agency, lower court or grand Jjury, the Final
Disposition Report along with the subject's
case file should be sent to the prosecuting
attorney.

If a misdemeanor is appealed, the Final Dis-

position Report will already have been trans-

mitted to the KBI by the lower court clexk. In

this case, a new Final Disposition Report (R-84),
including the defendant's fingerprints must be

prepared and sent to the KBI if any reversal,

reduction or remanding of charges occurred.

Circumstances and the action appropriate to

each are listed on the following page. -

CITY COURTS, The arresting agency is responsible for pre-

MAGISTRATE COURTS, paring all the information on the Final Disposi-~ N
AND COURTS OF tion Report (R-84) with the exception of

COMMON PLEAS “Final Disposition and Date" block 2 and "This

Form Submitted By:" block 6.

When a trial is held for an individual charged
with a misdemeanor or a "Probably Cause"
hearing is held for a felony charge, the court
clerk is responsible for reporting the outcome.
A variety of circumstances and the action
appropriate to each are listed on the following

page.
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Cireumstance

PROSECUTING ATTORNEY

The prosecuting attorney elects not to file charges.

The prosecuting attorney files felony charges.

CITY COURTS, MAGISTRATE COURTS AND
COURTS OF COMMON PLEAS

The misdemeanor defendant is convicted of the charge

on a lesser included offense.

The misdemeanor defendant is found not guilty of
any charge.

A felony defendant is "Bound Over" to a higher court
on at least one charge.

""No Probable Cause' is found for a felony defendant.

The defendant waives a "Probable Cause'" hearing or

the case is passed to a higher court with no finding.

The defendant dies or another unusual terminal
action occurs.

An appealed misdemeanor is remanded to a lower court
for retrial.

Final Disposition Report

Enter "Do Not File" in the Final Disposition & Date
block 2 and the date for each charge.

Retain the Final Disposition Report until the com-
pletion of the trial when it is delivered to the
court for entry of final disposition information.

No report is made of the filing decision to the KBI.

Enter the date and sentence given for each charge
in the Final Disposition & Date block 2. Transmit
the form to the KBI.

Enter the date '"Found Not Guilty" in the Final
Disposition & Date block 2. Transmit the form to
the KBI.

Transmit the form with the commitment paper to the
cognizant prosecuting attorney. No report to the
KBI is made.

Record the date and action '"No Probable Cause Found"
in the Final Disposition & Date block 2 for each
charge examined and send the form to the KBI.

Transmit the form to the cognizant prosecuting
attorney. No report to the KBI is made.

Record the circumstances of the action in the Final
Disposition & Date block 2 and send the form to
the KBI. |

Since the Final Disposition Notice has been sent to
the KBI for the initial conviction by the lower
court, another form, complete with fingerprints
must be prepared and forwarded to the KBI with the
final action on the charge recorded in the Final
Disposition block 2 at the end of the trial. -

N

tn




COUNTY AND
DISTRICT COURTS

KANSAS DEPARTMENT
OF CORRECTION

The prosecuting attorney is responsible for
delivering the Final Disposition Report (R-84)

to the court clerk for recording the final dis-
position of case tried in County or District
courts. Upon completion of the trial, the court
clerk records the regquired information on the
form and sends it to the KBI. A wvariety of
circumstances and the appropriate actions to each
are listed on the following page.

CHRI data must be reported to the KBI on the Stan-
dard Fingerprint Card (610A) and Final Disposition
Report. PRach time an individual enters or exists
from institutional confinement and/or is placed

on parole or probation, a report must be made.

On the following page is a list of circumstances
that must be reported to the KBI.
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COUNTY AND DISTRICT COURTS

Circumstance

The defendant is convicted of a charge(s).

The defendant is found not guilty.

The charge is dismissed or reduced and remanded
to a lower court for trial.

The case is terminated by death of the defendant,
passed indefinitely, or otherwise ends.

Final Disposition Report

Enter the date of sentence and sentence imposed for
each charge. If the subject is convicted of, or
enters a guilty plea to a lesser or different charge
from the offense charged at arrest, clearly specify
the new charge in the Final Disposition & Date block 2.

Enter ''Not Guilty" and the date for each charge in
the Final Disposition & Date block 2.

Enter the fact "Reduced and Remanded" or "Dismissed"
and the date for each charge disposed of in this
manner in the Final Disposition & Date block 2.

Record appropriate circumstances in the Final Dis-
position & Date block 2.

NOTE: For each County or District Court action listed above, a Final Disposition Report must be sent to the KBI.

L'z




KANSAS DEPARTMENT OF CORRECTION

Circumstance

An inmate is received at KDC
or a convicted felon is

placed in the custody of the
department for probation

(this includes returned parole
violation or escapees).

Prior to parole of an inmate.

Upon expiration of the parole
period.

Expiraticn of probatiom.

Discharged from confinement.

) .
[y

Fingerprint Card

One card is prepared and transmitted
to the KBI listing the convicted
charge under the Charge block 18.
Under Arrest Disposition block 33
list the appropriate phrase:

1. Received for confinement.

2. Received for probation.
If the reason for submission is
return of a parole violation or
escapee, note the same in the Charge
block 18. -

None prepared.

None prepared.

None prepared.

None prepared.

Final Disposition Report

None prepared.

Prepare two copies. Enter "Released
on Parole as of (date)" in the
Final Disposition & Date block 2.
Send this copy to the KBI. On the
record copy the Final Disposition

& Date block 2 is left blank and
recorded when the parole period ex-~
pires and supervision ceases. The
second copy is retained in the case
file.

Enter “"Expiration of Sentence-
Discharged from Parole" and date in
the Final Disposition & Date block 2.
Send the form to the KBI.

Enter "Expiration of Sentence-
Discharged from Probation' in the
Final Disposition & Date block 2.

Enter ”Ex?iration of Sentence-
Discharged from Confinement" in
the Final Disposition & Date block 2.







2.9

TYPE OR PRINT ALL INFORMATION IN BLACK INK FULL LEGAL NAME NAM
LAST NAME FIRST NAME MIDBLE HAME
SIGNATURE OF PERSON FINGERPRINTED KBI
THIS DATA MAY BE COMPUTERIZED IN LOCAL, STATE AND HATIONAL FILES
2 ALIASES conTrRiauToR ORI GAL
camP. bATE OF BirTH DOB
HESIDENCE OF PERSON FINGERPRINTED, INCLUDE CITY & STATE —
3 g MONTH DAY YEAR
E SEX | RACE HGT. WeT. EYES HALR PLACE OF BIRTR POB
DATE SIGNATURE OF OFFICIAL TAKING FINGERPRINTS ? q /0 // /2 /3 /+
15. /é DATE ARRESTED OR RECEIVED DOA LEAVE BLANK
CHARGE .
Your Ko. OCA
3 ? . /? CLASS.
(// ? ot #o. FBI
REF
SOCIAL SECURITY Nd. SOC
FINAL DISPOSITION
NCIC CLASS - FPC
2 z CAUTION
P, RIGHT THi M8 2. RIGHTY INDEX 3, RIGHT MIDDLE 4. RIGHT RING B. RIGKT LITTLE
T 8. LEFT THUM? 7. LEFT INDEX 8. LEFT M{DOLE 8. LEFT RING 10, LEFT LITTLE
&
LKFT OUR FINSERS TAKEIN SIMULTANEOUSLY LEFT THUNMB RIGHT THUMB RIGHT FOUR FINGERS TAKEN SIMULTANCOUSLY

‘m




‘STAT’E oF xkansas  KANSAS BUREAU OF INVESTIGATION

TOPEKA. KANSAS

YES NO
z PALM PRIN™™ TAKEN? [j D
2 é YES NO
PHOTO AVAILABLEY [:] D

IF AVAILABLE, SUBMIT WITH CARD.
PASTE. SINCE PHOTOGRAPH MAY BECOME
SEPARATED INDICATE NAME, DATE TAKEN. FBI
NUMBER, CONTRIBUTOR AND ARREST NUMBER

ON REVERSE SIDE.

EMPLOYER - 1F v S, GOVERNMENT. INDICATE SPECIFIC AGENCY.

IF MILITARY, LIST BRANCH OF SERVICE AND SERIAL NO.

OCCUPATION

STATUTE CITATION CIT

. 80

3.

SCARS, MARKS, TATTOOS AND AMPUTATIONS »5}1_1

27

BASIS FOR CAUTION 1CO

3/

ARREST pIsposiTiON ADN

23

DATE OF OFFENSE DOO

Hisc. No. MNU

34

FAMILY HISTORY: TO BE FILLED

IN BY PERSON FINGEZRPRINTED

Married.. Separated Divorced Where married Date
Spouse’s first, middle, and maiden name:

Father's name Living. Residence

Mother’s. name Living Residence

Brothers and Sisters:

Name Age Residence

Name 353 Age Residence

Name Age Residence.

Name Age Residence

Name Age Residence

Name Age Residence _
Childran:

Hame Age Residence

Nume Age Residence.

Name Age. Residence

Name Age. Residence

=)

ADDITIONAL INFORMATION

36

LEAVE BLANK

Mi-1174




K.B.I. Fingerprint Card

The following instructions provide detailed information on the completion
of each block on the K.B.I. fingerprint card. With the exception of those
marked "Leave Blank', all blocks must be completed.

FULL LEGAL NAME (NAM):

Last name, first name, middle name and suffix (Jr., II, etc.). If only a
middle initial is used, indicate this in the following manner: "A (only)®".
If no middle name exists, indicate this in the following manner: Y(NMN)".

SIGNATURE OF PERSON FINGERPRINTED:

The person being printed should sign his legal name in this block. This
should be completed prior to the actual "taking" of the prints to avoid
the possibility of smearing the prints on the card.

NOTE: Care should be taken to observe the name signed by the person

2.

11

does not differ from his known name, and to avoid a fake signature,

ensuring the NAME is the same as the signature. (John-Jhon)
Do not assume the correct spelling, check the spelling.

ALIASES:

List all other names used by subject. This should not include contractions
(Bill for William, Ray for Raymond, etc.). Nicknames should not be included
unless the person has adopted it as part of his commonly used name.  Maiden
names and names from previous marrxiages should be included. ‘

CONTRIBUTOR (ORI) :

Place the name and address of the agency submitting the fingerprint card.
In addition, the NCIC Identification number as listed in your NCIC Guide
Manual must be inserted.

RESIDENCE OF PERSON FINGERPRINTED:

List the present or last known address of the subject.

COMPLEXION (COMP):

Use only designated code for skin tone. (See Attachment)




10.

11.

2.12

DATE OF BIRTH (DOB):

The complete date of birth (expressed as month, day and year) must be
furnished. Should the date of birth not be available, indicate as follows:
(NA) and provide an approximate age.
SEX:
Use only a one-character alpha code, as follows:
MALE: M

FEMALE: F

RACE:

Use only a one-character alpha code, as follows:

Race Fnter As:

*White
Negro
Indians
Chinese
Japanese

#%A1l Others

O OHZ =

*Includes: Mexicans and Latins.
#*Includes: Asian Indians, Eskimos, Filipinos, Indonesians,
Koreans, Polynesians, and other Non-Whites.

HEIGHT (HGT):

Enter height in three numerics (Do not use fractioms, round to the nearest
inch).

Example:

1. 5 feet, 11 3/4 inches - Enter as 600
2. 5 feet, 8 1/2 inches - Enter as 509

WEIGHT (WGT):

Enter weight in pounds, - (Do not use fractions, round off to the nearest
pound.)

Example:

1. 180 --~ Use 180
2. 97 1/2 -=- Use 98




2.13

12, EYES:

Use only designated code for eye color.

Color Enter As:
Blue BLU
Brown BRO
Black BLK
Gray , GRY
Green GRN
Hazel HAZ
‘Maroon MAR
Blind 00
Unknown ! XXX

13. HAIR:

Use only designated code for hair color

Color Enter As:
*Bald BAL

Black . BLK

Blonde BLN (Also Strawberry)
Brown BRO ‘ '
Gray GRY (Partially Gray)
Red RED (Also Auburn)
Sandy SDY

White WHI

Unknown XXX

*Bald is to be used when subject has lost most of the hair
on head.

14. PLACE OF BIRTH (POB):

In this block enter the place of birth using the city and state (territorial
possession, province, or country will be used if applicable). Use standard
code. (See Attachment I).

15. DATE :
This is the date that the person is fingerprinted.

16. SIGNATURE OF OFFICIAL TAKING FINGERPRINTS:

The official who fingerprints the person MUST sign his name in this block.

17. DATE ARRESTED OR RECEIVED (DOA):

Enter the date the person was arrested, or in lieu thereof, the date person
was fingerprinted. . Correctional Institutions should enter the date the
person is received, not the date of the original arrest or sentencing.




18.

19.

20,

21.

22.

23.

24,

25.

26.

27.

2.14

CHARGE:

Enter the name(s) of the offense(s) for which the arrest is being made.
Also enter next to offense, the NCIC Uniform Offense Classification numeric.
(See Attachment IT)

YOUR NO. (0CA):

This is the number assigned to the subject by the contributing agency.

FBI NO. (FBI):

Enter the subject's FBI number when available.

SOCIAL SECURITY NO. (S0C):

Enter the subject's social security number.

FINAL DISPOSITION:

List FINAL disposition only in this block.

CAUTION:

If special caution should be used when dealing with the subject, check
(x) caution box and explain "basis for caution' on reverse side in the
appropriate block.

_FINGERPRINTING:

Refer to Appendix B for procedures on fingerprinting.

REVERSE SIDE OF CARD

PALM PRINTS TAKEN:

This block is provided to indicate if you have palm prints of the subject
available. Check (x) the appropriate box '"Yes' or '"No".

_PHOTO AVAILABLE:

Indicate, by checking (x) the appropriate box, if a photo is available. "If

a photo is available, submit it with a completed fingerprint card. Do mnot paste
or tape photo to the fingerprint card. Indicate on the reverse side of the photo
the subiect's name, date picture taken, FBIL number, contributing agency, and
arrest number (OCA).

EMPL.OYER:

Enter subject's present employer and employer's address. If employer is the
U.S. Government, specify the agency., If military personnel, list branch of
service and serial number.




28.

29.

30.

31.

32.

33.

34.

35.

36.

OCCUPATION:
Indicate the actual type of work the subject does. If unemployed at time
of custody, enter (u) and the type(s) of occupation subject has engaged

in or is trained to do.

SCARS, MARKS, TATTOOS, AND AMPUTATIONS (SMT):

All types of marks, physical deformities or other information which are
identifiable should be indicated in this block. Use standard codes.

STATUTE CITATION (CIT):

Cite applicable state statute number(s) related to the offense.

BASIS FOR CAUTION (ICO):

When the caution box on the front of the card has been checked the specific
reason must be indicated in this block.

DATE OF OFFENSE (DOO) :

In this block, indicate the actual date the offense occurred for which subject
was. arrested.

ARREST DISPOSITION (ADN):

When the PFINAL disposition of the subject has not been determined, complete
this block.

MISCELLANEOUS NUMBER (MNU) :

Any miscellaneous number (MNU) available should be listed in this block.
Include such numbers as military service, passport, alien registration,
etc. (Identify type of number.)

FAMILY HISTORY:

The subject should write legibly all information requested in this block.
The official attending the subject "should carefully observe that the inform-
ation provided is legible and consistent with known information . on the
subject. (Information provided should relate to the subject's factual
family history at the time this card is completed.)

ADDETIONAL INFORMATION :

Enter any additional information on the individual you consider to be
important. This block may also be used for supplemental information where
space is limited in previous blocks.



2.1e

K.B.I. PALM PRINT CARD

{FRONT)

FULL LEGAL NAME NAM DATE aF Birty DOB Signature of person taking prints
wrwov,ton 4RI . KBl Date

¢ 5 &

t214-H

RIGHT HAND (Turn hand diagonally ‘s card)

sTate oF kansas  KANSAS BUREAU OF INVESTIGATION TOPEKA. KANSAS

L o




2.17
K.B.I. PALM PRINT CARD

‘ (BACK)

Signature of person being printed Date of Arrest Charge

LEFT HAND (Turn hand diagonally across card)
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K.B.I. PALM PRINT CARD

The following ingtructions provide detailed information on the completion of
each block on the K.B.I. Palm Print Card.

1. FULL LEGAL NAME (NAM):

Tast name, first name, middle name and suffix {(Jr., II, etc.). If

only a middle initial, indicate this in the following manner: “A
{only)." ZI£ no middle name exists, indicate this in the following
manner: " (NMN)."

2. DATE OF BIRTH (DOB):

The complete date of birth (expressed as month, day and year) must
be furnished. Should the date of birth not be available, indicate
as follows: (NA} and provide an approximate age.

3. SIGNATURE OF PERSON TAKING PRINTS:

The official who is taking the palm prints must sign in this block.

4. CONTRIBUTOR (ORI):

Place the name and address of the agency submitting the palm print
card. In addition, the NCIC identification numbnr as listed in your
NCIC Guide Manual must be inserted.

5. KBI:
Enter the subject's KBI number, if available.
6. DATE:
This is the date that the person's palm prints were taken.

7. SIGNATURE OF PERSON BEING PRINTED:

The person being printed should sign his legal name in this block.
This should be completed prior to the actual "taking" of the prints
to avoid the possibility of smearing the prints on the card.

NOTE: Care should be taken to observe the name signed by the person
does not differ from his known name, and to avoid a fake signature,
ensuring the NAME is the same as the signature. (John - Jhon)
Do not assume the correct spelling, check the signature.

8. DATE OF ARREST:

Enter the date the person was arrested. Correctional Instiftutions should
enter the date the person is received, not the date of the original arrest
oxr sentencing.

9. CHARGE:

Enter the name(s) of the offense(s) for which the arrest is being made.
Also enter next to offense, the NCIC Uniform Offense Classification
numeric. (See attachment II.)
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JACK H. FORD
ASST. DIRECTOR

STATE OF KANSAS

FIELD SERVICES
DAVIC £, JOHRKSON

IKANSAS BUREAU OF INVESTIGATION e

WesST REGIAN

SPECIAL SERVICES
3420 VAN BUREN JACK A. WEST

TOPEKA. KANSAS 6661'i JACKN:EC\:IT:_T.SMMS

(913) 296-3026 INTELLIGENCE

SUPPORT SERVICES

DWAYNE SAGKMAN
W, L. ALBOTT JDENTIFICATION«INFORMATION

DIRECTOR RONALD L. JONES

CONTRIBUTOR: i LABORATORY

Enclosed fingerprint card(s) are being returned to you because of
reason(s) indicated below:

__Complete descriptive data omitted

__Name and signature differ

__Name not shown at top of print, signature illegible

__Name of subject missing

__Age and year of birth differ

__Date of birth not given/not clear/incomplete

__Charge and date of arrest notgiven/not clear, please clarify
__Finger impressions not on card

R __Hands reversed

__Right hand printed twice

__Left hand printed twice

__Apparently mailed to us by mistake

__Indicate correct sex of subject

__Signature of official taking prints missing

__Purnish final disposition if available

. ___Advise reason for submission of fingerprints, criminal (charge)
applicant (position for which applying) ,

__These prints are not classifiable because: not fully rolled,
deltas missing __ / smudged __/ improperly inked _ / not in proper
sequence __/ one or more fingers printed twice _ /.

__One or more impressions missing or partially missing. Please indicate
if amputated. If not amputated, obtain these prints. We cannot accept
when not printed for any reason other than amputation.

__Finger impressions on attached card(s) are identical with those on file
for subject of attached record; however the descriptive data on the
attached card(s) evidently pertain to another individual

. __Descriptive data on attached fingerprint card(s) are similar to that
on file for subject of attached record; however, finger impressions
are not identical

- __Search by name only has been conducted with negative results

__Fingerprint search has been conducted with negative results

__Subject is a juvenile. If subject was certified as an adult please
indicate such and resubmit fingerprint card. If not certified as
adult, retain fingerprint card and request FBI to return ‘
fingerprint card from their files to your agency (See K.S.A. 38-815(a))
Other

0

After making appropriate changes or additions, please resubmit

; W. L. ALBOTT
‘ Director
Enc.

FORM # 610D
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R-84 (Rev. 6-29-71)

(See instructions on reverse side)

FINAL DISPOSITION REPORT

Note: This vital report must be prepared on each individual whose arrest fingerprints have been forwarded

to the FBI Identification Division without final disposition noted thereon. If no final disposition is avail-
able to arresting agency, also obtain subject’s right four finger impressions on this form, complete left side
and forward the form when case referred to prosecutor and/or courts. Agency on notice as to final disposition should complete this
form and submit to: Director, FBl, Washington, D. C. 20537, Attention: |dentification Division.

Leave Blank

*BI No.

Name on Fingerprint Card Submitted to FBI

L.ast First Middie
If FBI No. Unknown, Fumish:

Date ?irﬁh Sex

Fingethrint

Classification

Final Disposition & Date ]
(If convicted or subject pleaded =uilty to lesser charge, include
this modification with disposition.)

2

‘State Bureau No.

§

Contributor of Fingerprints

7

This Form Submiited By:
(Name, Title, Agency, City & State)

6

Signature Date

Title

Arrest No. Date Arrested or Received

(] COURT ORDERED EXPUNGEMENT: / (o)

Return Arrest Fingerprint Card to Contributing Agency;
Certified or Authenticated Copy of Court Order Attached.

Offenses Charged at Arrest

//

Right Four Fingers Taken Simultaneously

/2




2.21.

FINAL DISPOSITION REPORT

The following instructions provide detailed information on the completion
of each block on the Final Disposition Report. With the exception of
those marked "Leave Blank'", all blocks much be completed.

The agency ultimately making final disposition should complete this form and
mail copies to:

(1) Kansas Bureau of Investigation
Tdentification/Information Service Section
3420 Van Buren
Topeka, Kansas 66611

(2) Federal Bureau of Investigation (FBI)

Identification Division
Washington, D.C. 20537

FBI NO.:
The FBI number should be indicated (if known).

FINAL DISPOSITION AND DATE:

Indicate all charges at arrest separately and final disposition and date

of each one. Indicate type of sentence imposed, e.g., consecutive, concurrent,
probation, etc., if applicable (When arrested subject is convicted or enters

a guilty plea to a lesser or different offense than that charge when ‘
originally arrested, this information should be clearly indicated).

NAME ON FINGERPRINT CARD SUBMITTED TO KBI AND FBI:

The name must be identical to that submitted on the fingerprint card

to the XBI and FBRI. ILast name, first name, middle name and suffix (Jx.,

IT, etc.). If only a middle initial is used, indicate this in the following
manner: "A (only)". If no middle name exists, indicate this in the
following manner: " (NMN)Y.

IF FBI NO. UNKNOWN, FURNISH:

DATE OF BIRTH:

The complete date of birth (expressed as month, day and year) must be
inserted. Should the date of birth not be available, indicate as
follows: = (NA) ‘and provide an approximate age.

SEX:

Use one-character alpha code, as follows:

MALE: M
FEMALE: F

FINGERPRINT CLASSIFICATION:

Insert (if known) as provided by the FBI.




10.

11,

12.

2.22

STATE BUREAU NO.:

Insert K.B.I. number

THIS FORM SUBMITTED BY:

Indicate the name, title of the official submitting this form, and his agency,
city or town, and state. The official MUST sign his name and date this form
in the spaces provided.

CONTRIBUTOR OF FINGERPRINTS:

Insert the name and address of the agency which took the fingerprints.
Normally this will be the arresting agency. Include ORI.

ARREST NO, :
Insert the number assigned by the arresting agency. .

DATE ARRESTED OR RECEIVED:

Enter the daté the subject was arrested, or if not applicable,the date
the subject was received.

- COURT ORDERED EXPUNGEMENT :

If a court having jurisdiction orders an expungement or sealing of the
subject's record, check (x) this box, return the arrest fingerprint cards ‘

" to the contributing agency, and attach a certified or authenticated copy of

the court order to this form. The court order MUST list the specific arrest(s)
to be expunged or sealed. See Supreme Court rule 184 for additional information.

OFFENSES CHARGED AT ARREST:

List offense(s) charged at arrest. Enter next to the charge the NCIC
Uniform Offense Classification numeric describing the offense committed.

RIGHT FOUR FINGERS TAKEN SIMULTANEOUSLY :

Fingerprints should be taken for this form at the same time that the full
set of fingerprints are taken for the KBI Fingerprint Card. (610 A)
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1.2 LAW ENFORCEMENT RECORD KEEPING

This section contains recommended forms and procadures for law enforce-
ment record keeping. TFor smaller agencies with limited training facili-~
ties and staff, this document can provide basic instructions for officers
and clerical staff. ' In addition, the use of standardized forms and
procedures througheout the law enforcement community will simplify infor~
mation exchange as a result of universal familiarity.

Topics covered include:

. Complaint/Dispatch Log

Cross Reference Index File

Radio Log

Incident Report File (with continuation forms)
Offense Reports

Arrest/Booking Records

v

A UL W NP

Forms described under each of these sections usually consist of a simple

one~-page design. - Multi-color carbon pack types have been avoided because
these are usually unnecessary in the majority of cases and are extremely

expensive. However, large law enforcement agencies with many departments
and complex (often automated) information systems may prefer to elaborate
on the basic design to suit their needs.

COMPLAINT/DISPATCH LOG The Complaint/Dispatch Log refers to information
kept under file in the Complaint/Dispatch Card
file. .

When the complaint operator or the dispatchexr
receives a call, he records the receipt of the
complaint and/or the notification of an officer
of impending police activity on a Complaint/
Dispatch Card. Each card is prenumbered with

a complaint number which subsequently becomes
the case, arrest and file number. Complaint/
Dispatch arrival and completion response

times as well as all ensuing police activities
are also recorded. After the incident has been
serviced, the Complaint/Dispatch card is filed
by complaint number in the file.

All field activity is accompanied by the record-
ing of a complaint card and, as such, serves as
the basis for measuring activity, resource
allocation and analysis.

A sample Complaint/Dispatch card and detailed
instructions: for its completion are at the end
of this section.




INCIDENT REPORT FILE
(609 C)

Incident Continuation
Report
(609D)

OFFENSE REPORTS
(609 A)

Offense Continuation
(609 B)

Information on all incidents of a non-criminal
nature such as dog bites and wind damage should
also be kept under file. When an officer responds
to an incident of this type, he should submit an
Incident Report. Upon receipt of this form, the
complaint operator or dispatcher will record the
action on the Complaint/Dispatch Card.

A sample Incident Repoxt and detailed instructions
for its completion are at the end of this section.

The Incident Continuation Report should be used
when making an initial report if more space is
required to report the incident completely and
accurately. This form may also be used at a later
date to. report a follow-up or additional informa-
tion obtained after the initial report.

A sample Incident Continuation Report and detailed
instructions for its completion are at the end of
this section.

Whenever an offense is committed against an indi-
vidual, business organization or public agency,
the incident must be reported to the KBI. Infor-
mation is transmitted to the KBI on an Offense
Report (609 A).

A sample Offense Report and detailed instructions
for its completion are at the end of thig section.

The Offense Continuation Report (609 B) is an
optional form to provide a detailed narrative
account that has been briefed on the face sheet
along with any pertinent comments or observations

of the reporting officer. Although optional, any
crime of this nature generally requires a narra-
tive to report the incident completely and accu-
rately. At least one continuation sheet is expected
at the time of the initial investigation. Addition-
al sheets may be added at a later date to report

on the progress of the investigation. These

sheets, because they relate to the details of the
offense, are of particular importance to the KBI.
Information on these sheets is not available to

the public.




CROSS REFERENCE
INDEX FILE

RADIO LOG

FCC Rules and
Regulations

A sample Offense Continuation Report (609 B) and
detailed instructions for its completion are at
the end of this section.

When a Complaint/Dispatch is logged, a Cross
Reference Index should be completed and filed
under the subject's name. Each time the
subject calls in an additional complaint, the
number on the complaint should be added to the
subject's index card. This index will provide
the means by which items of information can be
retrieved from the report files. Without a
properly maintained and filed index, it becomes
impossible to locate information when needed.

A sample Cross Reference Index Card and detailed
instructions for completing it are on pages at
the end of this section.

Federal Communications Commission (FCC) rules and
regulations no' longer require that a log of all
radio activity be maintained. TEach licensee of a

station must, however, maintain records in accord-

ance with Section 89.175, 89.177 and 89.179 of
the FCC Rules and Regulations.

Section 89.175 Content of Station Records

{a) The results and dates of the transmittexr
measurements and the name of the person
making the measurements.

(b) When service or maintenance duties are per~
formed, the responsgible operator shall sign
and date an entry in the station record
giving: ’

(1) Pertinent details of all duties performed
by him or under his supervision;

(2) His name and address, and

(3) The class, serial number and expiration
date of his iicense: Provided, that the
information called for by subparagraphs
(2) and (3) of the paragraph remains
the same, need be entered only once .in
the station record at any station where
the responsible operator is regularly
employed on a full time basis and at
which his license is properly posted.

(¢) For stations whose antenna or antenna support-

ing structure is required to be illuminated
a record in accordance with the following:

2.25
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(1) The time the tower lights are turned on
and off each day if manually controlled.

(2) The time the daily check of proper oper-
ation of the tower lights was made, if
an automatic alarm system is not provided.

(3) In the event of any observed or other-—
wise known failure of a tower light:

(i) Nature of such failure.

(ii) Date and time the failure was observed,
ot otherwise noted.

(iii)Date, time and nature of the adjust—
ments, repairs, or replacements that
were made.

(iv) Identification of the Flight Service
Station (FSS) notified of the failure
of any code or rotating beacon light
or top light not corrected within
thirty minutes, and the date and time
notice was given to the FSS that the )
required illumination was resumed.

(4) Upon the completion of the periodic inspec—
tion required at least once each three
months:

(i) The date of the inspection and the con-
dition of all tower lights and associ-
ated tower lighting control devices,
indicators and alarm systems.

(ii) Any adjustment, replacements, or repairs
made to insure compliance with the light-
ing requirements and the date such ad-
justments, replacements, or repairs
were made.

Section 89.177 Form of Station Records

(2) The records shall be kept in an orderly manner
and in such detail that the data required are
readily available. Key letters or abbreviations
may be used if proper meaning or explanation is
set forth in the record.

(b) Each entfy in the records shall be signed by a
person qualified to do so having actual knowledge
of the facts to be recorded.

(¢) No record or portion thereof shall be erased,
obliterated, or willfully destroyed within the
required retention period. Any necessary cor-
rection may be made only by the persons origi-
nating the entry who shall strike out the erro-
neous portion, initial the correction made and ‘
indicate the date of the correction.

"




KANSAS ARREST/BOOKING
RECORDS
(610 E)

Section 89.179 Retention of Station Records

Records required to be kept shall be retained by
the licensee for a period of at least one year.

The Arresting Agency should keep a record of each
subject taken into custody from moment of arrest
to time of release. All information is recorded
on a Kansas Arrest/Booking Report (610 E).

This report records each step in the legal process,
the whereabouts of the subject at all times, and
both the subject's medical history and a descrip-
tion of injuries received while in jail.

A sample Kansas Arrest/Booking Report (610 E)
and detailed instructions for its completion
are on pages at the end of this section.




COMPLAINT /DISPATCH CARD

/Nature of Incident 71 In Progress ‘ Complaint No. \
1. | 2.
Location of Incident .Corner [Patrol Areallime 6.
3 ONW O NE .

: ; gSW o SE| 5. o A.
Tomplainant's Name T Refused Telephone Area i

y 8. s B.
Complainant's Address [ Same as Loc. B P
. o

9.

Remarks .
10. - G
<
ED
UQ“ Assnd. [Unit Assit. [13. Notifications Recd By |Disp o =
11. 12. O Ambulance OF ire Dept.dWrecker] 14. 15.




COMPLAINT/DISPATCH CARD

The following instructions provide detailed information for completing
each block of the Complaint/Dispatch Card.

NATURE OF INCIDENT:

Describe briefly the nature of the incident such as "prowler in yard."
Check box (x) if incident was in progress at time complaint was received.

COMPLAINT NO.:

Each card should be numbered with a complaint number which will become the
case, arrest and file number.

LOCATION OF INCIDENT:

In most instances, a street address will be sufficient. In areas where
there are no street addresses, the location should be described with
reference to cross streets, known landmarks, highway markers or other
fixed points.

CORNER:

Check (%) box for appropriate corner if incident occurred at a street corner.

PATROL AREA:

Enter the local agency's district or beat assignment number.

TIME:

A. REC'D.
Enter the military time and the date (month-day-year) the ecall was
received.

B. DISP.
Enter the military time and the date (month-day-year) a unit was
dispatched.

C. ARR.
Enter the military time and the date (month-dlay-year) a unit arrived.

D. COMP.

When the unit completes its tasks at the locatian, enter the military
time and the date (month~day-year). :

il
|

BN



7. COMPLAINANT'S NAME:

Record the complainant's full legal name in the sequence of first name,
middle name, last name, and suffix. If complainant refused to give name,
check box entitled "REFUSED."

8. TELEPHONZ NUMBER:

2.

30

Enter the complainant's telephone number. Indicate whether this is complainant's

residence or business phone number. If phone number is other than complainant's

residence or business, specify whose phone number it is such as next door
neighbor's phone.

9. COMPLAINANT'S ADDRESS:

Enter the street address of the complainant. To avoid confusion include

city or town in all addresses. Do not use post office boxes as addresses.

If complainant's address is the same as incident location, check box (x).
10. REMARKS:

This space is to provide any additional relevant information.

11. UNIT ASSIGN'D:

Indicate the agency's designation for the unit assigned to the complaint.

12, UNITS ASSIST.:

Indicate the agency's designation for the unit(s) assisting with the complaint.

13, NOTITFICATIONS:

Check block for each service dispatched to incident.

14. RECEIVED BY:

Enter Complaint Operator's code number.

15. DISPATCHER NO.:

Enter Dispatcher's number.




‘ COMPLAINT NUMBER
CROSS REFERENCE INDEX
This index will provide the means by which items of information can be
retrieved from report files. It is extremely important that each index
card be maintained and filed with care. Without a properly maintained and

filed index, it becomes impossible to locate information when needed.

Instructions for completing the index are provided below:

LAST NARE SIRST NAME MipalLs NAAE SPLIIES
1. 2. 3. 4.
ARLIASES
5.
. CORETESEFS
60
DATE oF AIRTH SEX [RAS S| Fow | WGET, [EYES (AR | P LACE ©F AIRTYH
7. 3. 9. 10. 11, (12, 113. 1} 14.
15, COMPLAINT NUMBERS
No., Oate No. Date
L 5
2 b,
.‘f‘ g,

1. LAST NAME
Print subject's last name if known.
9. FIRST NAME
Print subject's first name if known.
. 3. MIDDLE NAME
Print subject’'s middle name if known.
"4, SUEFIX
Print suffix such as "Jr." or "II'" if known.
5. ALIASES
Print all other names used by subject. Nicknames should not be included

‘ unless the subject has adopted it as part of his commonly used name. Maiden
names and names from previous marriages should be included. ‘

‘
\
|
l
@ > ]



10.

11.

ADDRESS

List the present or last known address of the subject. Include street address,
¢city or town, and state. Address changes should be listed on the back of

the card.

DATE OF BIRTH (DOB)

The complete date of birth (expressed as month, day and year) must be furnished.
Should the date of birth not be available, indicate as follows: (NA) and
provide an approximate age.

SEX

Use only a one-character alpha code, as follows:

MALE: M
FEMALE: F

RACE

Use only a one~character alpha code, as follows:

Race Enter As:

*White
Negro
Indians
Chinese
Japanese

#%A11 Others

OLAOHZ

*Tncludes: Mexicans and Latins.
**Tncludes: Asians, Indians, Eskimos, Filipinos, Indonesians,
Koreans, Polynesians, and other Non-Whites.

_HEIGHT (HGT)

Enter height in three numeries (Do not use fractioms, round to the nearest
inch).

Example:

1. 5 feety1ll 3/4 inches - Enter as &Q0
2. 5 feet, 8 1/2 inches ~ Enter as 509

WEIGHT (WGT)

Enter weight in pounds. (Do not use fractions, round off to the nearest
pound.)

Example:

1. 180 -- Use 180
2. 97 1/2 -- Use 98




12, EYES

Use only designated code for eye color.

13. HAIR

Color

Blue
Brown
Black
Gray
Green
Hazel
Maroon
Blind
Unknown

Use only designated code for hair color

Color

*Bald
Black
Blonde
Brown
Gray
Red
Sandy
White
Unknown

Enter As:

BLU
BRO
BLK
GRY
GRN

Enter As:

BAL

BLK

BLN (Also Strawberry)
BRO

GRY (Partially Gray)
RED (Also Auburn)

SbY

WHL

XXX

*Bald is to be used when subject has lost most of the hair

on head.

14, PLACE OF BIRTH

In this block enter the place of birth using the city and state (territorial
possession, province, or country should

code.

15. COMPLAINT NUMBERS

be used if applicable). Use standard

List chronologically'the complaint numbers involving this subject in part I
or part II offenses.




INCIDENT REPORT

1. COMPLAINT NO. =

Nature of Incident Occurrence
3.
2. Date:
Time:
Incident Location

Patrol Area

4. 5.
Complainant
6.
Last Name First Name Middle Name Suffix DOB Sex
Street Address City State Phone
DETAILS:
7.
Status -
8. Gone on Arrival T:%
Unfounded A
No Action Taken £:1
Accident Report E:]
Traffic Ticket ]
(Check Aporooriate Box)
Reporting Officer Signature | Date | Badge | Approving Officer Signature | Badge
9. ' No. No.
10. 11. 12, 13.

609C




such as dog bites and wind damage.

below:
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INCIDENT REPORT
This form is designed to record‘any incidents of a non-criminal nature

Detailed imstructions for completing the incident report are provided |

1.  COMPLAINT NO.

This number MUST be identical to the complaint number on the Complaint/
Dispatch Card.

2. NATURE OF INCIDENT

Describe briefly the nature of the incident such as ''prowler in yard."

3. OCCURRENCE

DATE: Insert the date (month-day-year) of the incident
TIME: Insert the military time

4. INCIDENT LOCATION

are no street addresses, the location should be described with reference to
cross streets, known landmarks, highway markers or other fixed points.

5. PATROL AREA

Enter the local agency's district or beat assignment number.

6. COMPLAINANT

1.

|
In most instancas a street location will be sufficient. In areas where there ‘

LAST NAME, FIRST NAME, MIDDLE NAME, SUFFIX - Enter the complainant's
full legal name.
2. DOB - Enter the complainant's date of birth.
3. SEX - Enter the complainant's sex.
4. STREET ADDRESS, CITY, STATE - Enter the complainant's street address,
city, and state (Do not use post office boxes as addresses.).
5. PHONE ~ Enter the complainant's phone number. Indicate whether the '
number is complainant's home or business phone number. If complainant
has no phone, insert number at which he might be reached and whose phone
it is.
7. DETAILS |
|
|

Provide a concise narrative of the incident including any pertinent comments
or observations of the reporting officer. List names and addresses of

witnesses or other persons involved.

g. STATUS

Check appropriate box:
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e Gone on Arrival - A complaint is issued requesting assistance or
investigation and when the officer arrives at the alleged scene,
the complainant and/or the individual(s) alleged to be involved
are not present. Thus, no information of significance can be
recorded. a

® Unfounded - The officer arrives at the scene of an alleged incident
and finds no evidence to verify such an incident occurred. Thus,
the incident is unfounded.

® No Action Taken ~ The officer answers a request for assistance or
investigation and decides that a verbal warning will suffice.
Thus, no formal action is taken.

® Accident Report - A traffic accident is being reported on the
standard reporting form.

® Traffic Ticket - This code indicates that a traffic ticket was
written.

9. REPORTING OFFICER SIGNATURE
The officer completing this form MUST sign his name.

10. DATE

Enter the date the repor+ was completed.
11.‘BADGE NO.
Enter the badge number of the officer completing the report.

12. APPROVING OFFICER SIGNATURE

The officer approving this report MUST sign his name.
13, BADGE NO.

Enter the badge number of the officer approving the report.
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CONTINUATION REPORT

1, COMPLAINT NC. _

2. DATE
3. PAGE
4. NAME OF COMPLAINANT
(Last Name) (First Name) Middle Imitial) (Suffix)
5. NATURE OF INCIDENT
6. DETAIL:
7. 8.
609D Report Officer's Signature Badge No.

IF ADDITTONAL SPACE NEEDED, USE ANOTHER CONTIﬁUATION REPORT Yo




INCIDENT
CONTINUATION REPORT

This continuation report should only be used as a supplement to the
incident report (It should not be used as a supplement to the offense report
which has its own continuation form). Use as many pages of this continuation
form as are necessary to report the incident completely.  Additional sheets
can be used on subsequent days as supplemental forms to report on any follow-
up investigatlon.

Complete this form as follows:

COMPLAINT NO.

This number must be identical to the complaint number on the Complaint/
Dispatch Card and the Incident Report.

DATE

Enter the date this continuation report is being written.

PAGE

Enter the page number of this report. If, for example, this is the first
Continuation Report sheet following the Incident Report sheet, number this
sheet '"'2",

NAME OF COMPLATINANT

Enter -the full legal name of the complainant (last name-first name-
middle name-suffix). This name should be identical to the name on the
Incident Report.

NATURE OF INCIDENT

Enter a brief description of the type of incident.

DETAIL

Insert any additional narrative as appropriate.

- _REPORT OFFICER'S SIGNATURE

The officer preparing this report MUST sign his name.

BADGE NO,

Enter the badge number of the officer preparing this report.




OFFENSE REPORT 2.39

B NI AGENGY TDENT. WO, T 1. CASE NO.
KS0000000 77~220
. (Name of Reporting Agency)
2. CODE SECTION ; 3. CRIME i 4, CLASS{FICATION ‘ 5 REPORT AREA
21-3715 | Burglary |  Residence-Single Family; Beat 5
§. DATE AND TIME QCCURRED-—DAY ‘ 7. DATE AND TIME REPORTED 8. LOCATION OF OCCURRENCE E ‘ )
1/5/77 0730/1630 Wed . 1/5/77 17Q0 1214 3lst Street, Snowville ‘
3. VICTIM'S NAME LAST, FIRST, MIDDLE (FIRM IF BUSINESS) 10. RESIDENCE ADDRESS "1, BES, PHONE l
JONES, Robert Arthur |  Same as #8 - 123-4567 d
12, OGCUPATION ! 13, RACE—SEX 14. AGE I 15 DOB 18, BUSINESS ADDRESS {SCHOOL IF JUVENILE) i 17.. BUS. PHONE !
| | N . . :
i_ Teacher - WM 35 | 4/12/32 Snowville Junior High |234-5678 ;
.'CODES FOR V=VICTIM W—WITNESS P*—PARENT RP=REPORTING PARTY DC==DISCOVEREDR CRIME !t 18. CHECK IF MQRE, i
i BOXES 20 AND 30 NAMES IN s
! | surplement | |
( ﬂfME—LAST, FIRST, MIDOLE [ 20. CODE | 21. RESIDENCE ADDRESS ! 22, RESIDENCE PHONE
t , : B
_HINTON, Mary Sue._ I W 1215 31st St., Snowville; 123-6789 |
23, OCCUPATIO ’ 24, RACE—SEX 25, AGE 28. D08 127, BUSINESS ADDRESS (SCHOQL IF-JUVENILE) 128, BUSINESS PHONE ‘
. ; i
: e ' WEF 50 7/24/17 None None !
© 29, NAME—-LAST, FIAST, MIDOLE l 30. CODE | 31, RESIDENCE ADDRESS ) 32, RESIDENCE PHONE 4
v ' . +
, 3 L ! !
‘ 33, OCCUPATION , 34. RACE—SEX 35 AGE } 34. boB 37. BUSINESS ADDRESS (SCHOOL IF JUVENILE) l 38, BUSINESS PHONE
" ! | ' | §
: MODUS OPERAND| (SEE INSTRUCTIONS)
’55 DESCRIBE CHARACTEAISTICS OF PREMISES AND AREA WHERE OFFENSE OCCURRED
( one sk fiye-raom house in older moderate income area
- 40, DESCHI E BRIEFL "QFFENSE WAS COMMITTED
g nemaved screen _on rear service porch window, broke glass, reached in and
. l! opened_door Ransacked house, took items from all rooms.
i
| -
f :
3 |
i
31, DESCRIBE " WEAPON, TNSTRUMENT, & EQUI TPMENT, TRICK, DEVICE OR FORCE USED
————— m ﬁ%m—%ﬁﬁﬁr&m s kW indou
. ST FOF OFFERSE

Color TV set, clothing, silverware, money
"33, ESTIMATED LOSS VALUE AND/OR EXTENT OF INJURIES—MINOR, MAJOR :
; " ‘
- Appreoximately 87,030 , i

44‘ WHAT DID SUSPECT/S SAY—NOTE PECULIARITIES

a5, VIGTIM'S ACTIVITY JUST PRIOR TO AND/OR DURING OFFENSE

- At work
6. TRADEMARK—OTHER DISTINCTIVE ACTION OF SUSPECT/S

%gggrints removed by wiping furniture and articles with victim's shirt
47 VEHICLE USED—LICENSE NO.—ID NO.—YEAR—MAKE—MODEL—COLORS (OTHER IDENTIFYING CHARACTERISTICS) .

Late model green 4-door sedan, dent in left rear fender

i
!
i

REPOHTING OFFICERS RECORDING OFFICER l TYPED BY i DATE AND TIME . ; | RdUTEb ay
. ‘ I .
|_Weidauexr/Jones Jones i Jh ! 1/5/77

FURTHER COPIES
. ACTION [ ves FOr'ES[y] mevecTive [ ki
L [Jwvenie ] eatror
[Jco. arewy [ grmer————
REVIEWED Y BATE

[Jsospo. [[Jomer— Capt. Smith

6092




2.40
OFFENSE CONTINUATION REPORT

e~ - - NCIC AGENCY 1DENT, NG. | 48. CASE NO,
KS0000000 77220 '
(Name of Reporting Agency
1 48, CODE SECTION | &0, CRIME I 51, CLASSIFICATION
’ i
Rmﬂgu;ﬁliﬁwm_~_:*ﬁnx%la - =~ Single Family
82, VICTIM'S NAME—LAST, FIRST, MIDDLE (FIRM JF BUS.} l 63, ADDRESS { 1| RESIDENCE | 1| BUSINESS 84, PHONE
| NES, Robert Arthur {1214 31st St, . Snowville 123-4567
' B3, SUSPECT NO, 1 (LAST, FIRST, MIDDLE} { 58, RACE—SEX l 57, AGE | 88, HT, .| 88, WT, | 80. HAIR] 61, EYES; 82, ID RO. OR DOB 63. ARRESTED
be ‘1 YES 0
,wm«Unknow - i 25-35 £' ! 180" drk ! fyesgwnoQ
. 64, ADDRESS, CLOTHING AND OTHER |DENTIFYING MARKS OR CHARACTERISTICS
g v
: . SUSPECT NO. 2 (LAST, FIRST, MIDDLE) l 86, RACE~~SEX ' 67. AGE | 68, HT, | 68, WT, | 70. HAIR | 71, EY[)S| 72, 1D NO. OR DOB 73 ARRESTED
{ ' YES [ NO[]
174, ADDRESS, CLOTHING AND OTHER {DENTIFYING MARKS OR CHARACTERISTICS 75, gﬁs&é l& MORE
! SUPPLEMENT

} 1/5/77, V reports he came home at 1645 and found his house completely ran-

sacked. All drawers were pulled out and clothing and other articles strewn

__about house in every room. Even canned goods in kitchen cupboards were on

floor.

.. Screen over service porch window was on ground on right side of window. A
, JumLELJmalewwas_hznken_;nuxuxuhmi_and4_l§L43ﬁuﬂxun;;u1JﬁﬂLJEuﬁLLJiELjuxuizggglp
— .of back door can be turned to gain entry. A rock was found on floor of porct
m_undex_bxoken_uindam*__Win5Qu_cannnt_ha_seen_irQm_sxxeﬁt_hﬁgausa_neighbgrlg__
d2 hedge--blocked view
—A-thorough,—albeit-messy, prowl through the entire house was made.
i4--—9@4343:54‘.:4@:teé.-eaq—-9£—1‘5-—*a4'-:43:~—<;a1‘c-—x~1aﬁs—-;:>::;<;JuL.*:rc3.ed,_b},t_W_-zﬂlr,_-14»z.‘tu::t__:;4'.=.Js;J__.s.1,1spef:i:__:;us__l:xe__soz;:ua____.‘__

i ) , . .
§~‘load1nq the TV set into car. She thought nothing of this, as JONES has

|

i

many visitors of the age groups of S, and he has been known to locan things -

like T™V'S, chairs and even tables to others.

ID was called tro check for latents, even though S appeared to have wiped

!
I
i

everything with one of V's shirts. Detectives were called and will take over

investigation. SEE ATTACHED PROPERTY REPORT FOR MISSING ITEMS.

|
i
|
; REPORTING OFF|CERS RECORDING OFFICER TYPED BY | DATE AND TIME
!
|
1
{

ROUTED BY

Weidauer/Jones Jones jh 1/5/77 2100

FURTHER [ ves  §oMES ] oevecTive [ ke ' ‘
(o [7] suvenne ] patrot ;

[ co.arrwy. [ grme————

Dsoen. [)ommem—

REVIEWED 8Y TOATE

Capt. Smith 1/5/77

a17.1

609B
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NC}G AGENCY TDENT, NO. 48, CASE NO.

(Name of Reporting Agency)

‘ KsS0000000 77-220

!

“49, GODE SECTION 1 50, CRIME 51, CLASSIFICATION

21-3715 Burglary Residence - Single Family
f 52, VICTIM'S NAME~LAST, FIRST, MIDOLE (FIRM IF 8US.) 53, ADDRESS | | RESIDENCE | t 1 BUSINESS i 54, PHONE
|__JONES, Robert Arthur | 1214 3lst St., Snowvillel 123-4567
|

35. SUSPECT NO. T (LAST, FIRST, MIDDLE] 55, AACE—SEX [ &7, AGE ! 5, HT, |8, W, | 80 HATR ['61. EVES| 10 NO. OR DOB | 63, ARFESTED
t
‘ i '

YESD) No O

84, ADDRESS, CLOTHING AND QTHER IDENTIFYING MARKS QR CHARACTERISTICS

88, SUSPECT NQ, 2 (LAST, FIRST, MIDGLE) 88. RACE—SEX 87, AGE I 88, HT,

83, WT. '70. HAIR] 11, EYES’ 72 10 NO. OR DOB 73 ARRESTED

YES[] NO[J

74. ADORESS, CLOTHING AND OTHER IDENTIFYING MARKS OR GHARACGTERISTICS

78. CHECK IF MORE
ES

NAMES IN e
SUPPLEMENT . |

-PROPERTY REPORT-

Value

|

. Item Description Serial
! Number
1 Cash - 10 & 20 dollar bills,

$250.00

taken from behind mirror in
master bedroom

2. * T™V_set, Philco, Color, 23" tube,

750.00

‘ Italian style w/ walnut finish,

, _ 1 year old, cost $1050 (owner's
i est.) Tube #123890778
: Chassig #555890

3% Silver, sterling flatware, 12

3,000.00

i S5-piece plate settings, plus 5
E service pieces (total 65) w/

hardwood box. Robers Bros. in
Candelabra pattern Family

heirloom. (Qwner's est.)

4 * Coin collection, 14 coins, Roman

3,000.00

empire, all with head of Caesar and
. hexagon shaped. (Value based on

numismatic handbook)

s Nk IS

w
[vn]
@
©

Mamrtssuit;—size—427—dark—Dblue;—double
breasted, tear in right front pants pocket,

[&; ]

older—(Ownerts—est)
(* Items reported to KBI by APB on 1/5/77) Actual cash § 250.00

ownertsestv—3,780 + 60

($ .7,030.00)

609B

Nunmismatic Handbook 3000,00

REPORTING OFFICERS RECORDING OFFICER l TYPED 8Y i DATE AND TIME ROUTED 8Y
o lWeidauer/Jones Janes _jh 1/5/77 2100
' fumthicR ves  $QP1ES[X) mevECTIvE (X xei

' LD [ suvenie [] pavnou

. K] co.armwy. [ gwme—————

REVIEWED BY BATE
§.0./P.D. FE— ,
O [ omaem Capt. Smith 1/5/771
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OFFENSE REPORT

GENERAL INSTRUCTIONS - FACT SHEET

The space at the top of *he form should indicate the name of the agency
making the crime report to the Bureau. In the case of police departments,
the name of the city and type of law enforcement agency should appear. In
the case of a report submitted by a Sheriff's Office, the name of the county
should be used. This alleviates confusion with the city police department
within the county seat.

The full nine-character NCIC agency identification number should be
entered in the box so marked at the upper right corner of this page. Any
agency that does not have an NCIC identifier assigned to them should notify
the Kansas Bureau of Investigation in order that an agency identification
number can be assigned. The agency identification number is used to
identify reports in computer storage.

The numbered boxes are to be completed as follows:

1 - CASE NUMBER. Enter the report serial number or local case number
assigned to the particular crime report. The number should be identical to
the number of the Complaint/Dispatch Card. The unnumbered box immediately
below is to be left blank for KBI use only.

2 - CODE SECTION. Enter the Criminal Code Section number (as shown in
Kansas Statutes Annotated) or other code section number applicable to the
particular crime or combination of crimes being reported in the offense report.

3 - CRIME. Designate only the legal Criminal Code definition or
other code definition of the particular offense reported.

4 - CLASSIFICATION. Enter the particular type of crime reported within
the kind of offense involved. For example, if the code section is 21-3715
and the c¢rime is burglary, the classification in this example could be car,
dwelling, house, market, drug store, bank, etc. This provides additional
detail concerning the offense.

5 - REPORT AREA. This term is provided for the use of the local agency
and for bureau information. The reporting area should reflect the geographical
area where the offense occurred. It may reflect a local agency district or
beat assignment system.

6 ~ DATE AND TIME OCCURRED--DAY. This entrxy refers to the time when
the offense was committed and should be expressed with the sequence being
month, day, year, time and day of week. Use standard military 24-hour time
system.

7 — DATE AND TIME REPORTED. This information has been found, in some
instances, to have significance in connection with the investigation of the
offense. It should be eéxpressed in the same style as item #6.

8 - LOCATION OF OCCURRENCE. In some instances, a street address will
provide a specific location of the offense. If the location is in a rural area
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or some other place where street addresses are not used, the location should
be described with reference to cross streets or known landmarks, highway
markers or other fixed points. The information required in this space is
not necessarily the mailing address of the victim, rather it may be de-
scribed as "residence on northeast corner of Brewer and Baseline Roads'.

9 - VICTIM'S NAME; LAST, FIRST, (WIRM TIF BUSINESS). The victim is
the injured party or the person who suffers the loss. The victim may be an
individual, a business organization or public agency.

If the viectim is an individual, the full legal name should be shown
in the sequence indicated. In the instances where the victim is a firm,
corporation or other legal entity, the name of the organization should be
shown in this space rather than the name of the employee who may represent
the victim.

For example, if a Standard 0Oil Company service station is burglarized
and property belonging ounly to the company is taken, the victim is the Standard
0il Company. If an armed robbery is committed against the manager or employee
of the same service statiom in which only company money or property is taken,
the victim is still the Standard 0il Company. However, if in addition to

company money, the personal property of an employee is taken or he is injured,\

the employee would be named as an additional vietim in block 1% or 20.

In some cases there are more than two additional victims or combination
of victims, reporting parties, parents, etc, In this circumstance, check
box 18 and enter additional names on the Offense Continuation Report (go9m).

10 - RESIDENCE ADDRESS.  Record the street address of the victim. If
the victim is a business, leave this space blank and use space 16 asking for
business address. To avoid confusion always include city in all addresses.
Do not use post offlce boxeg as addresses.

11 - RESIDENCE PHONE. Enter the telephone number .at which the victim can
be contacted. If the victim is a business, leave this space blank and use
space 17 asking for business phone. If the victim does not have a telephone,
attempt to obtain a message phome that may belong to a neighbor or relative.
Enter that number here and cover the circumstances in the detailed report.

12 -  OCCUPATION. Record the type of employment the victim is engaged
in at the time of the offense. Such information may have modus operandi
significance by indicating the type of person the offender has chosen to be
the victim.

13 -~ RACE, SEX. Enter here the race of descent, sex and general ége
classification of the victim 1f it is an individual. The following desig-
nations are consigtent with police identification systems:

W - White J - Japanese
N = Negro C - Chinese
M - Mexican M - Male

I ~ Indian F - Female
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These designations should be abbreviated in any of their appiicable
combinations. Write out a more suitable description if none of the above
race or descent categories is appropriate,

14 - AGE. If the victim is an individual, enter the age in vears,
otherwise leave blank.

15 - DATE OF BIRTH (DOB). Again, if the victim is an individual,
enter date of birth. Use a six digit date of birth, i.e., January 21,
1948 is 012148.

16 — BUSINESS ADDRESS. Enter the business address at which the victim
is employed, if the victim is an individual. If you cannot obtain the
business address, enter name of the employer; if it is a juvenile, the name
of the school. If the victim is a business, enter the street address at which
the business is located or receives its mail. Include city in all addresses.

17 ~ BUSINESS PHONE. The business telephone number at which the victim
may be contacited should be entered here.. If the wvictim is a business
organization, enter the telephone number for the firm.

18 - CHECK IF MORE NAMES IN CONTINUATION. This check box is provided
as an indicator if names of additional persons are provided in the continuation
or detailed report. When more names are in the continuation, use the sequernce
as in sections 19 and 20.

19 - ADDITIONAL SUBJECTS. (For hoxes 19 through 28 and 29 through 38)
These entries have beed provided for listing on the face sheet of two persons,
in addition to the victim, who are invclved in the offense. The information
requested is the same as that required for the victim. Note that code
designations are as follows:

V - Victim RP - Reporting Party
P - Parent or Guardian DC - Discovered Crime
W - Witness

The code designation for the subject is entered in the boxes labeled
"Code" and numbered 20 and 30. If more than one victim, parent, etc., .
designate as V-2, V-3, or P-2, etc.

DETATLED INSTRUCTIONS FOR COMPLETING -
MODUS OPERANDI SECTION (ITEMS 39-47)

39 -~ DESCRIBE CHARACTERISTICS OF PREMISES AND ARFA WHERE OFFENSE OCCURRED.
The type of premises and location where the offense was committed.

The location of the crime scene has already been described in box §;
however, it is desirable to record the characteristics of the place where
the offense was committed. :This informatiocn should be a description of the
‘size and type of the premises and the general character of the area or district.
If the area or neighborhood where the crime was committed has any distinct »
characteristics, such data may be of value in comparing the report with those .

cases committed by the same responsibles in other jurisdictions.  Examples
could be:
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a. Residence, one-story, five-room frame dwelling in multiple family
zone, older moderate-income district.

b. Two-story, ten-room tesidence in single family zone, new high-
income district.

c. Drugstore, outlying business district, in economically depressed
area.
d. Shopping center parking lot, urban area, business district in

area populated mainly by Mexicans.
e. City street, exclusive suburban area.
If a building is used for a number of purposes, first specify the par-
ticular purpose for which the room where the offense was committed was used,

then describe the princ¢ipal use of the building. For example:

a. Dentist office, second floor of medical/dental office building in
main business district.

b. Retail grocery store on main floor of apartment house in racially
integrated neighborhood.

c. Airline ticket office located in first class downtown hotel lobby.

40 - DESCRIBE BRIEFLY HOW OFFENSE WAS COMMITTED. A brief summary of the
manner or technique by which the offense was committed.

Examples for various types of crimes are shown below.
ROBBERY CASES: Indicate what induced victim to surrender his property.
a. Approached victim on the street, choked and beat him.

b. Entered store at closing time posing as a customer, dlsplayed
. revolver in waistband.

SEX CASES: Describe method used to commit crime.
a. Entered residence and raped victim in bed

b. Forced female adult Victim into -automobile with knife, drove to
remote rural area and committed sex acts.

FRAUD CASES: Record the approach used in making the first contact with victim,
a. Begins conversation with victim by asking time of day.
b. Introduces number two suspect to victim as prominent person.

c. Inserts advertisement in newspaper.
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THEFT CASES: In ordinary thefts describe the location of the articles stolen. .

a. Taken from basement of residence.
b. Taken from mailbox on front porch.
c. Removed from open garage.

BURGLARY CASES: Include a reference to the point of entry and the manner
in which entry was made.

a. Pried rear kitchen door, first floor.

b. Broke glass, side window of basement.

C. Sawed hole through ceiling.
SAFE BURGLARY CASES: Include how both the premises and the safe were attacked -
i.e., by drilling, blowing, burning, punching, peeling, etc. - and describe

what specific part of the safe was attacked.

a. Jimmied rear alley door and used torch to burn 4" x 6" rectangular
hole in side of type C safe.

b. Broke window in side porch door. Used 1" bite pry bar to peel front
door of class C safe beginning at top hinge corner.

ARSON CASES:  Give a brief summary of the technique used, the point of entry,
and the area of the origin of the fire.

a. Broke rear window and used wood shavings to start fire in basement
area.

b. Set fire under wooden steps at rear of building.

FRAUDULENT CHECK CASES: Indicate what parts, if any, of checks were written

in victim's presence, identification used, the kind of check, and the reason
the document was not honored.

a. Handwritten, completely filled out personal check with fictitious
‘ signature of prominent person. Driver's license for ID. Returned, )
unable to locate.

b. Counterfeit company payroll check endorsed in presence of clerk.
Social Security card for ID. Returned, unable to locate,

¢. Personal check made out in presence of desk clerk. Kanown to victim.
~ Returned, account closed.

NARCOTIC CASES: Describe how subject made contact, verified identify of
seller or purchaser, passed narcotics, used drugs, etec.

a. Subject frequents club X daily between 1600 and 2200 hours - responds ‘
4o offer of c1garette and words ''My smoke has gone flat" - marijuana
passed in men's room.




2.47

b. Conducts Friday night '"Pot Parties" in apartment. Only known users
or others with users admitted. : ‘ :

C. Transports amphetamines in 100 pill containers under front seat.
Makes sale in car after driving single buyer to secluded area.

41 - DESCRIBE WEAPON, INSTRUMENT, EQUIPMENT, TRICK, DEVICE OR FORCE USED
to attack or induce the victim to part with his money or property.

Give the best pogsible description of the weapon or tools used. These
could be: .38 cal. Colt blue steel revolver, 6" barrel; bodily force using
hands and fists; threats; hexagonal 1" shank wrecking bar; offset auto jack
handle; 1" flat blade opener, etc. ‘

If the marks left at the scene indicate any oddities or peculiarities
of the tools used, such as nicks or unusual characterigtics, these factors
should also be noted.

Examples for various types of crimes are shown below:

ROBBERY CASES:
a. Possibly .32 cal. revolver, nickel plated, approximately a 3" barrel.
b. Metal pry bar about 10" long.

c. Clenched fist.

SEX CASES:

a. Threatens to harm children.

b. QOffers money.

c. Offers to show Victim kittens.
FRAUD CASES:

a. Used money—making machine.

b. Fictitious titlevto propérty.

C. Loaded dice.

THEFT CASES:

a. Carries off unattended property.
b.  Booster box 12" x 8" x 30" with trap door.
¢. Distracted victim's attentiom.

BURGLARY CASES:

a. Flat plastic strip.
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b. Glass cutter. ‘ '

c. Saw.

SAFE BURGLARY CASES: Describe tools used to gain entry and those used to
attack safe.

a. Ladder, wrecking baf, 1" shank.
b. Hacksaw, acetylene torch.
ARSON CASES:
a. Matches and excelsior.
b. Candle and flammable liquid.
c. ‘Newspépers. |

FRAUDULENT CHECK CASES: Show type of document, method used in writing and -
attach document or facisimile.

a. Payroll check, checkwriter, copy attached.

b.  Persomal check, handwritten, original attached - please copy and return.

c. Moaey order, handwritten, copy attached: ‘

NARCOTIC CASES: Describe the narcotics used and the equipment, if any,
employed for their use.

“'a., - Three lids df marijuana and cigarette papers.
b. Powdered heroin, spoon and candle, and hypodermic kit.
c., Threé vials containing 180 pills believed to be amphetamines.
42 - MOTIVE - TYPE OF PROPERTY TAKEN OR OTHER REASON FOR OFFENSE. The

general class of type of property taken or the motive or reason why the offense
was committed.

In crimes where property is taken, the motive will be the type of property
taken, The specific type of property the offender desired to acquire should
be reported. These might include money, jewelry, women's clothing, cigarettes
or narcotics. ,

In this space it is desired to record only the general type of property
the thief did steal or intended to steal. The detailed description.,of the
property and any serial numbers should appear on the continuation form.

In fraudulent check cases, describe the type of property obtained, if
any, and indicate the amount of cash suspect received. In other types of
crimes, the motive might he revenge, insurance, concealment of crime, sexual
gratification, ransom, or, in narcotic cases, money from the sale of nar-
cotics or the effects resulting from their use -~ euphoria.
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In some cases, the initial crime may lead to a second offense. For
example, a case in which a homicide is committed during a robbery or attempted
rape. In such instances, the motive in the homicide case would be robbery or
rape.

43 - ESTIMATED LOSS VALUE AND/OR EXTENT OF INJURIES -~ MINOR, MAJOR. The
estimated loss refers to monetary losses occurring as a result of theft,
burglary, robbery, bunco, etc. Indicate in the property report the method

used to obtain the estimated loss value. This figure may be the victim's estimate

of loss, tkc investigating officer's estimate of loss, etc. In arson cases,
also include total value of entire premises.

The extent or degree of injury refers to physical injuries inflicted
upon any participant in the offense, including the suspect(s), Be sure the
injured party is identified using codes employed in boxes 20 and 30 (add
"8" for suspect). A detailed description of the injuries is not necessary;
only the general statement of either minor or major is desited (bruises to
head and upper torso - broken ribs). If death results, so indicate. If
no entry is made, it will be assumed that no injuries were inflicted.

44 - WHAT DID SUSPECT(S) SAY - NOTE PECULIARITIES. A recording of the
exact words spoken by the offender. Particular attention should be paid to
recording as near as possible the words the offender used, Mispronunciation,
unusual or peculiar expressions, mannerisms, acceut, etc.

45 - VICTIM'S ACTIVITY JUST PRIOR TO AND/OR DURING OFFENSE. The victim's
activity at these times will characterize the kind of person the offender
selected as a victim.

When the victim is a business, the victim's activity will be either
"closed to business" or "open to business”. When "Open for business', then
include the natural activity of the attendant or employee just prior to or
during the attack. ,

In the rape case, the victim's activity just prior to the attack might be
"waiting at the bus stop', doing laundry in laundromat', "entering car in
parking lot'" or "in bed asleep'. 1In the robbery case, the victim's activity
just prior to the offense might be "walking down dark street", "waiting on
customers" or 'closing store'. With a burglary case, the victim's activity
during the offemse might be "on vacation", "attending a funeral"”, "home in
bed", 'premises closed to business', etc. In theft cases, the victim's
activity during the offense might be 'watering garden in back yard", or,
in the case of a till tap, 'picking up dropped change" or '"responding to
inquiry of accomplice'.

46 - TRADEMARK - OTHER DISTINCTIVE ACTION OF SUSPECT(S). Any action
by the criminal in the preparation for the commission of, the flight from,
or the disposition of the proceeds of the crime, which has not been recorded "
under another category of the modus operandi report, should be recorded here,
The act may be necessary for the successful accomplishment of the crlme,:

“but frequently is not,
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Preparations for the crime, as well as precautions to avoid apprehension
or detection may be necessary, but are not included elsewhere in the report;
examples are "cased storercom the day before', "wiped off fingerprints',
"closed Venetian blinds but turned one slat to provide view of front en-
trance'.

Unnecessary acts are '"eats food", '"changes clothes", "leaves note',
""'wlays stereo", 'returns wallet minus money'", etc.

All other modus operandi categories are rather limited as to the number
of different sub-categories into which they can be divided. For example,
there are only a few ways a burglar can enter a dwelling or only a few firearms
a robber may use; however, the number of bizarre acts that a person may
perform are unlimited.

Contrary to past explanations regarding this category, the trademark
act is not most apt to be repeated. It is often due to impulse and unusual
circumstances that seldom reoccur. The great value of the actions reported
under this category is that they give insight into the criminal's personality
as no other actions do. Unusual effort should be made to discover, identify
and report trademarks.

OFFENSE CONTINUATION REPORT
OPTIONAL - (NOT FOR PUBLIC RECORD)

The following instructions provide detailed information for completing
each block of the Offense Continuation Report.

The numbered boxes are to identify the continuation form with the initial
face sheet. These items, therefore, repeat key information contained on
the face sheet.

48 -~ CASE NUMBER. This entry refers to the local agency case number
assigned to the initial report. It will be the same number as appears in
box 1 on the face sheet.

49 ~ CODE SECTION. This entry refers to the Criminal Code section or
other code section which defines the crime that is being reported. It will
be the same code section as appears in box 2 on the face sheet.

50 - CRIME. This entry refers to the crime as defined in the code section
referred to in box 49. It will be the same information as appears in box 3
on the face sheet.




51 - CLASSTIFICATION. This entry refers to the particular type of crime
committed within the general definition contained in box 50 - i.e., if box 40
were 0500 or 21-3175, box 50 Burglary, then box 51 could be Residence. It
will be the same information as appears in box 4 on the face sgheet.

52 - VICTIM'S NAME - LAST, FIRST, MIDDLE (FIRM, IF BUSINESS). This
entry refers to the principal victim of the offense and can be either a
person or a business entity. It will contain the same information as box 9
on the face sheet.

53 ~ ADDRESS. If the victim is a person, this entry refers to the address
where he can be contacted most easily., It may be either his residence or
place of business. Place a check mark in the appropriate box. This entry
will contain the same information as either box 10 or 16 on the face sheet.

54 - PHONE. This entry refers to the phone number where the victim,
if a person, can be reached most easily. As such, it will correspond to
the address given in box 53. It will contain the same information as
either box 11 or 17 on the face sheet.

If the victim is a place of business, this entry will contain the phone
number of the business. As such, it will contain the same information as
box 17 on the face sheet.

55 - SUSPECT (LAST, FIRST, MIDDLE). (For boxes 55 through 64 and 65
through 74.) These entries have been provided for the identification of
two suspects and two lines have been provided for identifiers on each suspect.
The information required is self-explanatory and includes name, address, ‘
race, sex (use the same designations - wmM, NF, etc. - as are used in boxes
13 and 24), age, height, weight, hair, eyes, and local ID. number, or if
none, date of birth. Boxes 63 and 73 are provided to indicate if the suspects
have been arrested.

64 -~ ADDRESS, CLOTHING AND OTHER IDENTIFYING MARKS QR CHARACTERISTICS.
(For box 74 also.) Give suspect's address, if known, and list any other
identifying information which might pertain to the suspect, such as a
description of clothing worn, KBI number, driver's license number, Social
Security number, FBI number, noticeable marks, scars or tattoos, or any other
indicator of interest, such as trade or occupation.

75 - CHECK IF MORE NAMES IN CONTINUATION. This check box is provided
as an indicator if names of additiomal suspects are provided in the continua-
tion or detailed report. When more names are in the continuation, use the
same sequence as used for Suspect #1 and #2 and identify as Suspect #3,
Suspect #4 (S-3, S-4), etc. ' .

The lines portion of the continuation form is for the actual narrative
account and should contain details of the offense and the investigation.
Many departments have found it a good practice to set off on the left hand
margin the date and time of each significant step of the investigation.

In this manner, multiple pages can be easily placed in chromological order
and references to particular stages of the investigation can be more easily
located. ,
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FOR PROPERTY LOSS OR EVIDENCE REPORT '

Use a separate continuation form for the listing of any property re-
ported as stolen or missing in the case under investigation. Use a different
continuation form for listing any tangible evidence taken. Clearly label
the top line of each sheet as either PROPERTY REPORT or EVIDENCE REPORT.

The most convenient way to list property or evidence is to assign item
numbers to each article, give the type of article, provide a complete
description and give the estimated value. Be sure to indicate the basis
for arriving at the estimated value; i.e., owner's estimate, reporting officer's
estimate, etc,

In listing property, be sure to give the quantity, kind, serial number,
if available <(don't confuse model numbers with serial numbers), physical
description (model, style, design, shape, size), material (gold, silver,
wool, etc.), color, condition or age, unique characteristics (name "Kelly"
embroidered in lining), and value. TFor example: 10 men's suits, various
styles and sizes, mostly wool/dacron blends in blues and greys, new, owner's
estimate of value $950.00.

IMPORTANT! Precede each item number with an asterisk (%) if that item
has been reported to KBI by teletype, all points bulletin, telephone, or
through NCIC. Indicate at the end of each property report the method used
to transmit the items to KBI and the date.

Specific information desired on the more common property items reported
as stolen appear below.

FIREARMS

Give manufacturer's name and model; type, such as revolver, pistol,
rifle or shotgun; the action, such as single shot, automatic, revolver,
semi-machine, machine, bolt action, pump, lever action; caliber or gauge;
barrel length; serial number; finish, whether nickeled or blued; and whether
stocks are wood, bone, metal, plastics or have any special material such as
pearl or ivory. Indicate any other identifying marks, such as initials
or engravings. Several manufacturers produced models similar to established
types of Colt and Smith and Wesson guns during wartime. Some manufacturers
have a separate series of numbers for each model of gun they make. Hence,
duplications of serial numbers do occur and, therefore, the importance of -
specific information concerning identifying marks or manufacturer cannot
be overemphasized. This situation is particularly true with regard to foreign
and souvenir guns, many of which were brought to the United States by members
of the armed services, or have been sold in this country after World War II
by foreign gun dealers in wholesale lots. Frequently, these guns have no
serial number and an exact description is necessary for identification.
(It is a violation of the law to possess an unnumbered concealable weapon.)
The words '"Waffen Fabrik' on European guns is of little identification value,
as it is merely the German term for 'weapons factory" and usually appears in
connection with the name of the manufacturer or the particular factory where

made. ‘

- WATCHES

Show manufacturer's name, movement and/or case numbers, initials, mono-
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grams, or other marks. Indicate the type of watch, i.e., wrist, pocket,
lapel, etc., the shape, and whether man's or woman's. Also, show the kind
of metal or material; number of jewels, whether set with stones, such as
diamonds, and the pnumber and color of the stomes., As the movement and case
numbers are generally the most important features of the description, they
should be obtained from the owner or his jeweler. Jewelers and watchmakers
ordinarily place 'scratch marks" in the case of watches upon which they do
repair work. These marks are helpful in identifying such property and also
serve to provide background information concerning the watch, since most
repairmen keep detailed records of their customers.

RINGS

Indicate whether man's, woman's or child's; kind of metal or other
material; type of mounting and setting; jeweler's or manufacturer's code
marks; size of the band; engraved initials or inscriptions; kind, number,
size and/or weight of stones.

_OTHER JEWELRY

State name of article; manufacturer's name or where purchased and date;
kind of material; size, color and shape, kind, aumber, size and color of
stones and type of setting and design; initials; engraving or other inscrip-
tions; unusual marks or deep scratches, and general condition.

STLVERWARE .

Show kind and number of articles; design: trade name and manufacturer's
code marks; whether part of a set; solid or plated; engraving, initials,
monograms or inscriptions; and general condition. Also provide a description
of the case or container.

CAMERAS

Give name of manufacturer; type and model; size of film used; whether
still or movie; serial and model nuwmbers; color and covering material;
initials or inscriptions. On many better cameras, the lens is generally
the most valuable part and can be removed and sold as a separate unit.
Therefore, the serial number, make, size and type of lens, and all other
data that usually appears on the lens mount, should be shown when possible.
Also describe any accessories on the camera.

CLOTHING

Indicate the kind of clothing, whether suit, dress, hat, undergarments,
overcoat, etc.; whether man's, woman's or child's; manufacturer's name and
trade name; size, style, material, color, age and condition; and where
purchased. Laundry or cleaner's marks are very jwportant and, if their
existence is doub®ful, the victim's cleaner or laundry should be contacted.
Many cleaners now use an invisible dye mark which fluoresces and appears
under ultraviolet light, and this possibility should be considered when no
cleaner's or laundry marks can be found in the clothing. Also state whether
any revairs or alterations have been made.
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MISCELLANEOQUS

Serial and model numbers of all other articles, such as typewriters,
adding machines, bicycles, washing machines, radios, or power tools, should
be given if possible. 1In addition to manufacturer's name, exact description
and other special features or identification should be included in the
report. Care should be taken that any numbers recorded as serial numbers
actually are specific numbers assigned to the particular unit or proverty,
and are not model numbers assigned to a group of units made by a particular
manufacturer. This is a major problem in indexing descriptions of tools
and household appliances.
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DEFENDANT IDENTIFICATION

Avresting Ayency Name
S

| NCIC Code 9 _
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Ahas;;
Strees Address Phone No.
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7. ' 8.
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13. hé. 15. 16. 17+
Cormplexton Build Employer/Occupation
18. 19. 20.
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21. 22,
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16. ;17.
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MEDICAL:
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10.

KANSAS ARREST BOCKING  REPORT

The following information provides detailed instructions for completing
each block on the Xansas Arrest Booking Report (61l0E).

ARRESTING AGENCY NAME

Enter the agency name. This should be done with a rubber stamp prior to
placement of the form at the boocking desk. ‘

NCIC CODE

Enter NCIC Code. NCIC Uniform Offense Codes are included in the Appendices
at the end of this manual.

DEFENDANT IDENTIFICATION

NAME

Enter subject's full legal name in sequence of last name, first name, middle
name, suffix.

ALIASES
Enter all known aliases for the subject. Nicknames should not be included
unless the subject has adopted it as part of his commonly used name. Maiden

names and names from previous marriages should be included.

STREET ADDRESS

Enter the subject's street name and residence number (Do not use a post office
box as a street address). If present address is unknown, list subject's
last known address. :

PHONE NO.

Enter the subject's home telephone number. If there is no telephone number
at residence, insexrt telephone number where subject might be reached.

CITY¥ & STATE

_Enter the subject's city or town of residence or last known residence.

Z2IP

Enter the appropriate zip code number.

SEX

RACE

Check the appropriate blocks for the race codes.

White - Includes: Mexicans and Latins.

Other = Includes: Asian Indians, Eskimos, Filipinos, Indonesians,
Koreans, Polynesians, and other Non-Whites.




11.

12,

13.

‘14,

15;

2.58

DATE OF BIRTH ‘l"
The complete date of birth (expressed as month, day and year) must be furnished.
Should the date of birth not be available, indicate as follows: (NA) and

provide an approximate age.

_PLACE OF BIRTH

Enter the city (or county if rural) and state, or foreign country.
HAIR

Use only designated code for hair color.

Color Enter As:

*Bald BAL

Black BLK

Blonde BLN (Also Strawberry)

Brown BRO -
Gray GRY (Partially Gray)

Red RED (Also Auburn)

Sandy SDY

White WHI

Unknown XX

*Bald is to be used when subject has lost most of the hair ‘
on head.

EYES

Use only designated code for eye color.

Color Enter As:
Blue BLU
Brown BRO
Black BLK
Gray GRY
Green GRN
Hazel HAZ
Maroon MAR
Blind 000
Unknown XX
Mixed MIX

WEIGHT (WGT)

Enter weight in pounds. (Do not use fractions, round off to the nearest

pound.)

Example:

|
\
\
|
|
1. 180 -- Use 180 | N
2. 97 Y —— Use 98 -




16.

17.

18.

19.

20.

HEIGHT

Enter height in three numerics (Do not use fractions, round to the nearest
inch).

Example:
1. 5 feet, 11 3/4 inches - Enter as 600
2. 5 feet, 8 1/2 inches - Enter as 509

SCARS & MARKS

All types of marks, tatoos, physical deformities or other information which
could be used to identify the subject should be listed in this block. To
obtain codes, use scars, marks, tatoos and amputation codes included in the
Appendices at the end of this manual.

COMPLEXTON

Enter the appropriate abbreviations.

Albino ALB
Black BLK
Dark DRK
Dark Brown DBR
Fair FAR
Light LGT
Light Brown LBR
Medium MED
Medium Brown MBR
Olive OLV
Ruddy RUD
Sallow SAL
Yellow YEL

BUILD
Enter the appropriate description.
THIN - Slight or narrow build
MEDIUM -~ Average build for height
LARGE - Muscular or solid build
OBESE - Exceptionally fat individual

EMPLOYER/OCCUPATION

Insert the actual type of work the squect does. If unemployed at time of
arrest, enter {u) and the type(s) of occupation subject has engaged in or

is trained to do. Enter subject's présent employer and employer's address.

If employer is the U.S. Government, spénify the agency. If military personnel,
‘list branch of service and serial number.




21.

22.

23.

24.

25.

26.

27.

28.

29,

2.60

NAME OF NEAREST RELATIVE

Enter the required information for the relative who can be contacted in case
of emergency.

PHONE NO.
Enter phone number of individual specified in block 21.

STREET ADDRESS

Enter street address of individual specified in block 21,

CITY, STATE, ZIP

Enter City, State, Zip of individual specified in block 21.

SOCTIAL SECURITY NO.

Insert the subject's social security number.

DRIVER'S LICENSE

Enter the state and number of the subject's driver's license.

LOCAL T.D. NO.

If your agency assigns a unique number to this individual, record it in this
space.

FBI NO.

If your agency has the FBI number for the individual, record it in this space.

KBI NO.

If your agency has the KBI number for this individual, record it in this space.




ARREST 2.61

.1. _PLACE OF ARREST

Enter the most precise description of the arrest location possible. If the
location is a house or apartment, give the complete address. In areas where
there are no street addresses, the location should be described with reference
to cross streets, known landmarks, highway markers or other fixed points.

2. ARRESTING OFFICERS

Enter the name of the officer(s) making the arrest in the following order:
first name, middle initial, last name.

3. DATE OF ARREST

Enter the appropriate date in month-day-year order.

Enter the military time of the arrest, i.e. 2:30 p.m. is recorded as 1430.

5. COMPLAINT NO./OFFENSE NO.

Enter the offensz number from the offense report or if no offense report was
prepared, enter the complaint number from the Complaint/Dispatch card. This
number is essential for tying the offense data to the arrest report.

q . AGENCY RECEIVED FROM '

If the subject was arrested by another law enforcement agency as a result
of a warrant issued by your department, enter the name of the supporting agency.

7. AGENCY TRANSFERRED TO

If the subject was arrested as a result of a warrant issued by another
criminal justilce agency, record the name of the receiving agency.

.8. CASE/DOCKET NO.

For each charge against the subject at the time of arrest, enter the
‘ Case/Docket No. This may be left blank if the lower court docket is not
maintained by the arresting agency.

< b TIME OF ARREST o
l
|
\
i
|
|
|
|

9. STATUTE NO./ORD.
For each charge initially placed against the defendant, record the statuterw;<%
or ordinance number applicable,. "yi)”
10. COUNTS ' w

Enter the number of counts of each similar charge.

|
Q. CHARGE DESCRIPTION ‘ o , \
|

Write a brief description of each charge stated.




12.

13.

14.

15.

16.

17.

2.

LAW ENFORCEMENT ACTION

For each charge initially recorded at the time of arrest, record the final
declsion made by the law enforcement agency. The following codes should be
used. (Remember, this action is the decision of the law enforcement agency.
It may not be the decision of the local prosecuting attorney)

CODE MEANING
DNF Do Not File
FILE LC File the charge in lower court

for trial or probable cause hearing

FILE DIR If the charge is a felony and
is to be filed in district or
county court without a probable
cause hearing.

62

FILE LCR If the arrest charge was a felony
and the decision is made to file

the charge in lower court as a
misdemeanor.

OTHER Processing of the charge is

terminated without prosecution for

an unusual reason (i.e. defendant

dies)

DATE OF ACTION

For each decision on each charge, record in DATE OF ACTION, when it was made

FACTS OF ARREST

Record any significant items concerning the events about the arrest which
are not covered in the offense report.

_FINGERPRINTED

.

If fingerprints are prepared and submitted to the FBI or KBI, check the appro-

priate box. Otherwise check the NO block. Do likewise for the palmprint
section.

If the subject is pt ::ographed, check the YES block. Otherwise check NO.
BOND - AMOUNT

Enter the dollar amount of bond set for the subject.

_BOND TYPE

Enter the type of bond established:

CASH ~ 1f the bond can be made in money only.
PROPERTY -~ If collateral can be pledged as bond.

OWN RECOG - If the subject can be released without the need for payment.

NONE - If the subject is not to be released, indicate no bond is set.




18.

19.

20.

21.

22,

23.

RECEIVING OFFICER'S SIGNATURE

This blank, at the bottom of the arrest segment is signed by the officer
representing the warrant issuing agency upon acceptance of custody of the
subject.

DATE

Officer representing the warrant issuing agency must date the form at the
time of signature.

TIME

Officer representing the warrant issuing agency must enter the time upon
acceptence of custody of subject.

LOND COMPANY

Enter the name of the company paying the bond if applicable.

MEDICAL

SUBJECT UNDER DOCTOR'S OR TAKING MEDICINE

Prior to placing the subject in jail, investigate the possibility of illness
by questioning. If the subject indicates that he or she is under a doctor's
care, obtain the doctor's name and telephone number and the nature of the
illness and record it in the space provided. Also, indicate the name of
any medication and how frequently it is required.

HISTORY OF

Ask the prisoner if he has suffered from one of the listed illnesses. If
the answer is affirmative, follow local procedures in notifying a physician
and increase monitoring.



10.

11.

12.

PROPERTY RECORD |

BADGE NO.
Enter Badge Number of Arresting Officer.

ARRESTING OFFICER'S SIGNATURE

Arresting Officer must sign as witness of articles removed from subject.

JATILER'S SIGNATURE

Jailer must also sign as witness of articles removed from subject.
DATE
Enter date of signatures.

BILLS/CHANGE/CHECKS

Enter amounts under each category.

JEWELRY DESCRIPTION

Enter description of jewelry of subject.

WALLET, CIGARETTES, ETC.

Enter number under each category taken from subject.

OTHER PROPERTY

Enter number and description of each additional item taken from subject not
covered in block 7.

VEHICLE STORAGE

Enter description of vehicle owned by subject if kept in storage.
VIN NO.
Enter vehicle identification number on vehicle described in block 9.

CONDITION

Enter description of condition of vehiele described in block 9.

WHERE STORED

Enter place where vehicle described in block 9 is stored.




13.

14,

16.

17.

18.

19.

20.

21.

22,

23'

24,

PRISONER'S SIGNATURE

Prisoner must sign as witness of articles removed.

RELEASING JAILER

Jailer must sign at time of release as witness that items described in
blocks 5-12 have been returned to subject.

REMARKS

Enter any qualifying remarks; i e. missing articles, condition of articles.

PRISONER'S SIGNATURE

Prisoner must sign when property is returned signifying that articles
described in blecks 5~12 have been returned in good condition.

PRISONER CHARGE~QUT RECORD

DATE REMOVED

Enter time prisoner is removed from cell for count or interrogatiom.
TIME REMOVED |

Enter time prisoner is removed from cell for count or interrogation.
CASE NO.

Enter case number.

JAILER

Enter name of jailer on duty.

REMOVING OFFICER'S SIGNATURE

Receiving officer must sign each time subject is removed.

REMARKS

Officer taking report may enter any appropriate remarks.

DATE RETURNED

Enter date subject is returned tc cell.

TIME RETURNED

Enter time subject is returmed to cell.




25. JAILER'S SIGNATURE

i

Jailer on duty must sign upon return of prisoner to cell.

26--42. These blocks provide for additional occasions for removal of prisoner from
: cell.

NOTICE OF DETAINER

43. FOR (AGENCY)

Enter name of agency issuing detainer.

44, WARRANT NO.
Enter warrant number on detainer.

45, ~CASE NO. -
Enter case number.

46. AUTHORIZED BY

Enter name of official authorizing detainer.

47. DATE

Enter date dgtainer teceived. -

48. TIME

Enter time detainer received.

49. OFFICER TAKING REPORT

Enter name of officer who records retainer.
50. REMARKS
Officer taking report may enter any appropriate remarks.
| PRISONER INJURY RECORD )

51. DATE AND TIME

Enter date and time subject is removed from cell.

52. HOSPITAL

Enter name of hospital where subject is treated.

53. DOCTOR

Enter name of doctor who treated natient.




54.

55.

56.

57.

58.

59,

60.

61.

62.

63.

64.

RETURNED

Enter date

2.67

and time patient is returned to cell.

DESCRIPTION OF INJURY

Enter description of injury for which subject has been treated.

INJURED OTHER THAN JATIL

Enter description of injuries subject has received prior to entering

jail.

GENERAL INFORMATION

RELEASING OFFICER

Enter name

DATE

Enter date
CASE NO.
Enter case
TIME

Enter time

TRIAL DATE

Enter date
BOND BY

Enter name

of officer assigned to release of subject.

subject is released.

number.

subject is released.

subject was brought to trial.

of individual, not firm, paying the required bond.

AMOUNT OF BOND

Enter amount of bond.

BOOKING Nb.

Enter booking number.
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DISPOSITION

65. GUILTY, NOT GUILTY, ETC.

Enter final disposition.

66. . DATE

Enter date of final disposition.
67. SENTENCE

Enter sentence received on each charge.




DISSEMINATION OF

CRIMINAL HISTORY
RECORDS INFORMATION






[T.  DISSEMINATION NF CRIMINAL HISTORY RECORDS INFNRMATION

This section of the manual describes procedures and forms for the dissemi~
nation of eriminal history records information (CHRI). For the purposes
of this manual, "dissemination" is interpreted to mean the release of
CHRI to individuals or agencies other than the criminal justice agency
which maintains the CHRI. Use of the information by an employee or
officer of the agency maintaining the record does not constitute dissemi-
nation. Reporting the occurrence of a criminal justice transaction is
likewise not dissemination. Thus, reporting an arrest to the XBI and

the FBI or delivering an arrest report to a prosecutor are not considered
to be dissemination. On the other hand, confirming the existence or
non-existence of CHRI is dissemination.

This section is divided into two parts:

IT.1 Categories of Dissemination
II.2 Dissemination Agreements

The first part describes two categories of information, conviction data
and ncon-conviction data, and the regulations regarding the dissemination

of information under each category. In particular, this section discusses

what agencies or individuals have access to the information and what
circumstances qualify an agency or individual to gain access to the
information.

The second part describes the procedures that an agency or individual
must follow to obtain access to CHRI. Also discussed are four forms, the
User Agreement (612C), Access Request (612a), the Non-Disclosure
Agreement (612B) and Dissemination Log (612D) which support these
procedures. Samples of each are on pages at the end of this section.

3.1




IT.1  CATEGNRIES NF DISSEMINATION

CONVICTION DATA

NON-CONVICTION
DATA

No limits have been placed on the dissemination =
of convietion data. Similarly, no limits have
been imposed on the release of information con-
cerning cases thatr are pending in some stage of
processing or prosecution._ All such informatior
may be freely disseminated to both criminal
justice and non-criminal justice agencies.

Dissemination of non-conviction data is permitted
to the following:

(1) Criminal justice agencies for purposes of
the administration of c¢riminal justice and
for criminal justice agency employment.

(2) Individuals and agencies for any purpose
authorized by statute, ordinance, executive
order, or court rule, decision, or order,
as construed by appropriate state or local
officials or agencies.

(Thus, for example, CHRI may be distributed pur-
suant to a licensing statute or ordinance which
requires license applicants to be of good moral
character, if the statute or ordinance has been
construed by the appropriate authority to require
or permit a review of non-conviction records in
making the determination of good moral character.

10 U.S.C. Section 504 states that,; except with
special permission, no person who has been con-
victed of a felony may be enlisted in the armed
forces. This statute does not fulfill the
requirements for CHRI non-conviction data dissemi-
nation. Since the statute expressly provides that
persons convicted of felonies will be excluded
from the armed services, it is not adequate
authority for the dissemination of non-conviction
data. Thus, military recruiters may have access
to conviction records but may not have access to
non-conviction data.)




3.3

(3) Individuals and agencies pursuant to a spe-
cific agreement with a criminal justice
agency to provide services required for the
administration of c¢riminal justice pursuant
to that agreement. The agreement shall
specifically authorize access to data, limit
the use of data to purposes for which given,
ensure the security and confidentiality of
the data consistent with these regulations,
and provide sanctions for violations thereof.

This category of dissemination would permit, for

example, private consulting firms to have access //////"

to the necessary information when a331st1ng/,,///’
criminal justice agency in the development and
implementation of an information system.

(4) Individuals and agencies for the express pur-
pose of research, evaluative, or statistical
activities pursuant to an agreement with a
criminal justice agency. The agreement shall
specifically authorize access to data; limit
the use of data to research, evaluative, or
statistical purposes; ensure the confidenti-
ality and security of the data comnsistent
with these regulations and with Section 524
(a) of the Act and any regulations implement-
ing Section 524(a); and provide sanctlons for
the violation thereof.

Under this category of dissemination, good faith
researchers, including private individuals, would
be permitted to use CHRI for research purposes.
Access should only be granted if the research
design shows a clear need for CHRI.

(5) Appropriate authorities upon request for the
purpose of issuing visas and granting of
citizenship. :
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I1.2  DISSEMINATION AGREEMENTS

CRIMINAL JUSTICE
AGENCY USER
AGREEMENT

To ensure that the sharing of information com~
plies with CHRI dissemination requirements, all
dissemination of non-conviction data to criminal
justice agencies is governed by a statewide

user agreement. This agreement must be made
between the KBI and each criminal justice agency.
That is, both an agency requesting CHRI from
another Agency or the KBI and an Agency providing
information to either a criminal justice agency
or non-criminal justice agency must sign a

State of Kansas User's Agreement For Criminal
History Records Information and send it to the
KBI for signature. This agreement requires

that the Agency providing CHRI, the Agency
receiving CHRI and the KBI meet certain respon-
sibilities regarding the dissemination of the
information.

The Agency providing CHRI assures that a gquery
has been made to the KBI and that information

is current, restrictions on the dissemination
are posted on the information, and a log will be
kept to record any further dissemination of the
information. In addition, the receiving Agency
agrees to keep the information secure, assure
the reliability of information in the event of
further dissemination, and destroy the infor-
mation at the first reasonably opportunity. The
KBI also agrees to abide by the regulations
governing CHRI and give an Agency thirty days
notice of any changes in the rules and regulations.

On the other hand, this agreement also protects
either the Agency or the XBI by enabling them
to suspend furnishing CHRI if any rule, regula-
tion or policy governing the dissemination of
CHRI is not being followed.

A sample statewide User Agreement (612C) is
at the end of this section.




NON-CRIMINAL JUSTICE
DISSEMINATION
AGREEMENTS

Access Request
(612n)

Non-Disclosure
Agreement
(612B)

NOTICE REQUIRED
ON CHRI

3.6

For non-criminal justice agencies and individuals
to obtain CHRI, an Access Request (612A) must be
completed and a Non-Disclosure Agreement (612B)
must be signed.

A non-criminal justice agency or individual
requesting CHRI must identify the specific data
requested, the period the CHRI is requested for
and the statement describing the regulation
supporting the request on an Access Request (6123).
This request must then be sent to the agency
maintaining the record for approval.

A sample Access Request is at the end of this
section.

The Non-Disclosure Agreement (612B) covers the
provisgions required by Section 20.21(b) (2,3

and 4) under Title 28, Chapter 1, Part 20 of the
Code of Federal Regulations.

A non-criminal justice agency or individual makes
an agreement with the Agency maintaining CHRI

when requesting information identified on an
Action Request. The non-criminal Jjustice agency

or individual agrees to disseminate information
only to those individuals or agencies identified

on the form, assure the security of the information
and abide by all rules and regulations governing
CERI.

Before any dissemination of CHRI, the following
notice shall be placed on or attached to the
information by the providing agency:

THIS INFORMATION IS RESTRICTED AS
TO USE AND DISSEMINATION. CIVIL
AND CRIMINAL PENALTIES EXIST FOR
MISUSE.

(Providing Agency)
(Date)




DISSEMINATION LOG
(612D)

All dissemination of CHRI must be recorded in a
dissemination log. Logs will provide the basis
for audit and notification of agencies when
erroneous CHRIT has been disseminated.

The dissemination log sheet (612D) included at the
end of this section should be maintained in a log
book. Instructions on its completion are also
included following the sample log. The sample
provided is approrpriate for agencies having a
small volume of disseminations. Agencies having
a substantial volume of disseminations should
maintain a log on each case jacket as well as the
chronologigal log shown.




STATE OF KANSAS
USER AGREEMENT
FOR CRIMINAL HISTORY RECORD INFORMATION
This agreement is made and entered into by and between the Kansas Bureau of
Investigation, hereinafter referred to as KBI, and p

an authorized criminal justice agency in the State of Kansas, hereinafter
referred to as Agency.

Definitions

1. The terxm criminal Jjustice agency has the same meaning as contained in
' Title 28 of the Code of Federal Regulations or subsequent federal or
state law or regulation which may supersede Title 28.

2. The term criminal history records information has the same meaning as
contained in Title 28 or the Code of Federal Regulations or subsequent
federal or state law or regulation which may supersede Titcle 28.

3. The term designated agency refers to all criminal justice agencies
regarding their collection, storage, or dissemination of criminal
history records information.

4. The term central repository refers to the KBI which has been designated
to provide the services of a central state repository in the maintenance
and dissemination of complete criminal history records information.

I. With respect tc#the Kansas Security and Privacy Plan and criminal history
records informmtion, it is agreed that:

1. Agency, in signing this agr:ement, signifies knowledge and agreement
with the provisions of the Kansas Criminal History Records Information
Plan.

2. Agency will disseminate information = includi g confirmation of
the existence or non-existence of records - o.aly to:; (i) Kansas

criminal Jjustice agencies that have signed a Kansas User

Agreement; (ii) other criminal justice agencies that have signed
comparable agreements; or (iii) non-criminal Jjustice agencies and
individuals that have an approved Access Request and Non-Disclosure
Agreement.

3. Agency shall no: furnish to another crimial justice agency
information from its own files of a class maintained by the
central repository without first querying the central repository
for the most recent information; provided this section shall not
apply to: (i) automated access if the central repository notifies
Agency that it is technically incapable of responding; (ii) non-
automated access if the response time is more than 24 hours; or,
(1ii) secondary dissemination of record information received
within the previous 48 hours.

6l2c




II.

Agency shall not furnish to a non-criminal justice agency infor-
mation from its own files of a class maintained by the central
repository without first querying the central repository for the
most recent informatiom.

Information disseminated will contain a written notice of the
restrictions to which the information is subject.

All primary and secondary dissemination of the information shall
be noted in a dissemination log which shall contain at a minimum,
the agency or individual to which information was released, date
or release, the individual to whom the information relates, and the
items of information released. The logs shall be maintained for
at least 12 months. Where a terminal agency requests information
for a non-terminal agency, the terminal agency is not required to
re-log the dissemination.

Agency recelving information from the central repository or any
designated agency shall maintain it in a secure location and then
destroy it at the first reasonable opportunity.

The completeness and accuracy of criminal history records information
is paramount. Agency recelving information will cooperate with
regular internal and external auditing by GCCA or KBI to assure

the reliability of exchanged information.

The above requirements do not apply to: (i) the furnishing of
information for the purpose of processing a charge through the
criminal justice system when it is clear under the circumstances
that no disposition has occurred and the information which is
furnished relates only to the charge in process; {(ii) verbal
discussion of an individual's criminal record among representatives
of criminal justice agencies for purposes of administration of
justice where there is no written or printed exchange of criminal

history records information, updating of an agency's criminal history

records information files, or creation of a new file based on the
discussions.

With respect to the use or dissemination of criminal history records
information in general, it is agreed that:

1.

KBI and Agency will abide by all present and future rules, policies,
and procedures adopted by KBI; adopted by the NLETS Board- of
Directors; or approved by the NCIC Policy Board and adopted by NCIC.

XBI will propose no changes in the rules, procedures, and policies
adopted by it without notice to Agency and provision of a thirty-day
period in which Agency can submit written comment to KBI.<

KBI and Ageh-y will abide by the laws or requlations of this state
or the federal government applicable to the security and privacy
of information. '



3. Any Agency with terminal access to an automated system of the central
repository or a designated agency shall conform to the standards
established by the central repository or designated agency pro-
viding information as to computer interface configuration, volume
of terminal usage, equipment location, equipment and pexrsonnel
measures, and operational policies.

4. KBI or any Agency reserves the right to immediately suspend
furnishing criminal history records information when any rule,
policy, or procedure adopted by it. or adopted by NLETS Board of
Directors, or approved by the NCIC Policy Board and adopted by
NCIC, or any law or regulation of this state of the federal
government applicable to the security and privacy of information
is violated or appears to be violated. KBI or Agency may reinstate
the furnishing of such information upon receipt of satisfactory
assurances that such violations did not occur or were corrected.

5. Agency agrees to indemnify and save harmless the State of Kansas,
KBI, Kansas criminal justice agencies, and their employees from
and against all liability to others, including any liabilities or
damages by reason of or arising out of any files, arrest, or
imprisonment or any cause of action whatsoever, and against any
loss, cost, expense; and damage resulting therefrom, arising out
of or involving any negligence on the part of the Agency in the
exercise or enjoyment of this agreement.

- III. 1.  KBI or Agency may, upon 30 days notice in writing, terminate this
agreement.
2. In addition to any civil or criminal penalties applicable to the

use of this information under Kansas or Federal law, Agency agrees

to be subject to fines as provided in the Code of Federal Regulations
Title 28, Chapter 1, Part 20, or the Omnibus Crime Control and

Safe Streets Act for knowing violation of the Code of Federal
Regulations Title 28, Chapter 1, Part 20. It is understood that
fines under Title 28 may not exceed $10,000.

3. This agreement shall become effective on
and shall continue in force until and unless terminated in accordance
with Section III.1l) of this agreement.

Signature of Criminal Justice Agency Date
Representative
Signature of Kansas Bureau of ' Date

Investigation Representative
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STATE OF KANSAS
ACCESS REQUEST

FOR CRIMINAL HISTORY RECORD I':-'ORMATION

This request for access to crlmlnal history records information

through , . an authorized criminal
justice agency in the State of Kansas, hereinafter called Agency, is made

by , hereinafter called Re-

questor.

1. Information requested: (Description of criminal history -records infor-
mation requested).

24 Requestor requests this information (- ) on a continuing basis

( ) on a one~time basis

3. The purpose for which information requested is (check one):

( ) To implement a statute or executive order that expressly refers to criminal
conduct and contains requirements and/or exclusions expressly based
upon such conduct. Give citation:

( ) To otherwise implement a federal statute, federal executive order,
state statute, state excutive order, municipal ordinance (underline one)
(permitted only up to June 1977)

( ) To use the information to carry out a contract or agreement to provide
services required for the administration of justice. (attach agreement)

( ) To implement a state or executive order to conduct investigations de-
termining employment suitability or eligibility for security clearances
allowing access to classified information pursuant to a state or federal
statute or executive order. Give citation:

( ) Such purposes as authorized by court order or rule (attach order or rule).

( - ) Other purpose. Explain:

Date ‘ Signatu;h of Requestor Representative
Request Approved ; Reqhest Denied

If denied, reason denied:

612A

Date k : Signature ofbAgency Representative '
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STATE OF KANSAS
NON-DISCLOSURE AGREEMENT

FOR CRIMINAL HISTORY RECORDS INFORMATION

This agreement is made and entered into by and between

an authorized criminal justice agency in the State of Kansas hereinafter
called Agency; and ; , hereinafter called Recipient.

A. Agency agrees to provide recipient with the criminal history records
information requested in the approved access request.

B. Recipient agrees to limit the use of this information to the burpose
for which it was provided and to destroy the information when it is no
longer needed for the purposes for which it was provided.

C. Recipient agrées that the only persons allowed access to this information
are:

and not to disseminate the information to any other agency or person.

D. Recipient agrees to implement reasonable procedures to insure the con-
fidentiality and security of this information.

K. Recipient agrees to abide by the laws or regulations of this state and
the federal government, any present or future rules, policies, or pro-
cedures adopted by the Agency or approved by the NCIC Policy Board and
adopted by NCIC to the extent that they are applicable to the information
provided under this agreement,

F. If this agreement is to provide c¢riminal history records information on
a continuing basis, the Agency reserves the right to immediatley suspend
furnishing information under this agreement and to demand return of
information already furnished under this agreement when any rule, policy,

' procedure, regulation, or law described in Section E is violated or
appears to be violated.

G. Recipient agrees to indemnify and save hdrmless the State of Kansas,

- Agency, other signatory agencies at Non-Disclosure Agreements, and their
employees from and dgainst any and all causes of actiomns, demands, ;
suits, and other proceedings of whatsoever nature, against all liability
to others, including any liabilities or damages by reason of or arising
out of any files, arrest, or imprisonment or any cause of action what-
soever, and against any loss, cost, expense, and damage resulting
therefrom, arising out of or involving any negligence on the part of the
agency receiving information in the exercise or enjoyment of this agree-
ment. :

H. In addition to any civil or criminal history penalties applicable to
.the use of this information under Kansas or federal law, Recipient
‘agrees to be subject to fines as provided in The Code of Federal
“Regulations Title 28, Chapter 1, Part 20, or the Omnibus Crime Control
and Safe Streets Act for knowing violation of The Code of Federal Regu-
lations Title 28, Chapter 1, Part 20. It is understood that fines

- 612B
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under Title 28 may not exceed $10,000.

If this agreement is to provide criminal history ‘records information on
a continuing basis, then either Agency or Recipient may, upon 30 days
notice in writing, terminate this agreement.

Date Signature of Recipient Representative

Date ‘ Signature of Agency Representative



|
PAGE L

DISSEMINATION 10G |
|

Requestor Agency Requestor Agency Subject . -
Date {Primary) (Seconddry) Name IQ_,‘ NO UA IDF cPQ DD Info Released Tnitials ) ‘

CIRY GHECKLIST CODE , : e

UA:  Place "x" In block 1f approved user agreement or nor-disclosure agreements on file

IDF: ‘Place "x" in block if subject's identivy verified by matching of fingerprints or fingerprint classificadtion

GPQ: Place "x" in block if central repository queried for update on dispositions B .

DD: Indicate how CHRI disseminated by placing appropriate letter(s) in block: P (in person), TCB (telephone call back), MB (mail-back);. TT (teletypewriter)
INFO_ RELEASED: Specify information released, for example, arrest record . e L
INITIALS: 1Initials of official providing CHRI to requestor agency . . : ) S . el

612D ; : : e

vI'E
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: DISSEMINATION LOG
Agencies MUST keep a record of what CHRI information is disseminated;

and to whom it is disseminated. A suggested log format is provided below:

1. DATE

" Enter the date CHRI is disseminated.

2. REQUESTOR AGENCY

Print the name(sg) of agencY(cies) requesting the receipt of CHRI. If
reguestor is an individual, print first and middle initial and last name of
individual (s) requesting the receipt of CHRI.

3. SUBJECT NAME

Print the record subject's full legal name (John Henry Smith, III).
4, ID NO.
Enter the subject's FBI, KBI, or local ID number if known.

5. ua J
Insert an "x" in block if there is an approved user agreement with the agency
‘ or individual requesting CHRI. The law requires a user agreement for both
criminal justice and non-criminal justice disseminations (A non-c¢riminal
justice agency user agreement is called a non-disclosure agreement). #
J
|

6. IDF
Insert an "x" in block if subject's identity was verified through the matching
of fingerprints or fingerprint classifications. Fingerprints are the
preferred way to verify that that record subject and the subject under indguiry
are the same.
7. CPQ L
Insert an "x" in block if query has been made of the KBI central repository |

for dispositions. This query MUST be performed. It protects the agency from
revealing, for example, information which may have been sealed by court order. o




10.

DD

Enter the appropriate code to indicate method by which information was
disseminated:

Requestor Appeared In Person P
Telephone Call-back TCB
Mail-back MB
Teletypewriter 7T

INFO RELEASED

Specify information which was released, for example, subject's arrest record.

INITIALS

Officer releasing CHRI to user agency or individual should initial the log
here. ,

.16
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ITI. SECURITY OF RECORDS

Requirements for the security and confidentiality are prescribed by the
LEAA in Title 28, Chapter 1, Part 20 of the Code of Federal Regulatioms.

Suggested procedures to comply with these requirements are discussed
in the following four sections:

. Access Control

. Computerized Systems Requirements
. Employee Access to CHRI

. Physical Security of Facilities

W0 N e

Each of these sections describe the type of precautions which must be
taken and suggested procedures for ensuring that these precautions are
covered. Procedures will differ according to the size of the facility
maintaining CHRI. Whenever a facility is a non~criminal justice agency,
the criminal justice agency with jurisdiction over the area must approve
and monitor security procedures for the non—criminal justice agency.




[11.1  ACCESS CONTROL

"Access control," broadly defined, is authorizing and knowing who goes
where, and when. It is accomplished by either opening or keeping closed
a specific door, entrance,,or other access to a computer, terminal,
telephone line, or other sensitive area, and by admitting or denying

© access to individuals through control or checking procedures. Access
control provides the ability to selectively grant access to certain
people at certain times and deny access to all others at all times.

ELEMENTS OF ACCESS . Elements for developing successful access control
CONTROL ; for either a manual or automated record keeping
system include:

e Determine the total area for which access is
to be controlled.  Normally, this will in-
clude EDP. office space, programmer areas,
data preparation areas and storage areas
as well as computer operations and tape
libraries.

e Establish a perimeter around the -controlled
area such that visitors must pass by a manual
entrance control point for identification. .
This entrance point may be a receptionist
desk, data control desk or some other con-
venient entrance control point.

e Any employee not involved in processing CHRI
passing beyond the control point should be
required to sign a visitor's log.

e Eliminate or block any doors in the records
center not essential to safe emergency evac-
uation of employees.

e Visitors should either be escorted at all
times or display an ID badge indicating their
"Visitor" status. This rule should apply to
employees as well as vendor representatives,
building maintenance personnel, auditors, and
other outside visitors.

e Do not make the records room a showcase for
visitors!




® Make the records center as inconspicuous as
possible. Do not put up door or direction
signs internally or externally to 1dent1fy
"~ the records center location.

@ Minimize the use of "display" windows in
the records room.

e Avoid exterior windows. If exterior windows
exist, cover them with wire mesh or install
"bullet proof™ glass. External windows
should be alarmed if the area is not normally
manned 24 hours a day, 7 days a week.

® Remove all outside door knob hardware on
all doors in the perimeter that are not to
be used as manually controlled entrance ’
points.

e All external exits and fire evacuation
routes should be equipped with "Panic" '
opening devices utilizing dead bolt locking.
and audible alarm features. '

The above points represent the desirable elements
of a well-secured installation. The extent to
which these precautions should be implemented
depends on several factors, such as the sensitivity
of information and equipment being protected and
the likelihood of an external threat being
generated. - In addition, the cost of security
protection and the-availability of alternative
security controls within the enviromment, such

ag security patrols, building zcards, 24-hour
operations, or faecility location must be considered.

Although visual control of personnel is essential
to- sound security, experience has shown that

such controls often break down unless supplemented
by automatic control devices. These can be used
to control internal access to sensitive areas

and to provide after hours protection.

Below dre described some of the mechanical and
electronic ‘access control aids available for
oriminal records facilities:

&3
~/




Mechanical Locks

These. provide the most economical form of access
control. ‘However, they have several disadvantages
for records center use. First, for high access
areas, key and lock systems are slow and cumber-
some. - Keys must be given to a number of employees
and are hard to control. Keys can be duplicated,
and periodic changing of locks is difficult and
costly. As a result, key and lock systems should
only be considered for low traffic areas where a
very few individuals must be given keys. Examples
are storage rooms, offices, and emergency or
delivery exits.

When key ‘and lock systems are utilized, they should
be mortise-type locks with dead bolts at least one
inch long. Keys should be tightly controlled,
numbered, and stamped "Do Not Duplicate."

Electronic Locks

Remote-controlled electronic locks can be used to
control entrances to the records center itself or:
high~traffic areas such ‘as a computer room. - Such
devices still rely on visual recognition of per-
sonnel. and require someone to be near the entrance’
at all times to operate the controls. These
devices offer no after-hours protection, but do

- provide low-cost visitor or room control during

normal working hours. Typical electrxonic locks

with remote, pushbutton control cost from $75

to $l75 each.

Digital Liocks

Digital locks (also called keyboard or cypher locks)
are a fairly new innovation. Although used in
military installations for some years, they are now
gaining acceptance as access control devices in
commercial environments. Basically, the lock re-
quires a person to "key in" on a pushbutton keyboard
from four to seven numbers in proper sequence.  When
the proper sequence is entered, the door can be

~opened. The advantages of digital locks are that
“they eliminate the need for keys and their attendant

control problems. . Further, they are easy to operate

.and the combinations are relatively easy to change.

Digital locks come in two types, mechanical and
electronic.
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Mechanical Digital Locks

These types of locks are purely mechanical.
Pressing the correct combination allows the user
to release a lock and open the door. Combinations
can be changed in several ways. One of the most
~common is through the use of combination bars or
slides which must be physically replaced to
change the combination. -Generally, mechanical
digital locks can be supplemen! d with time
delays and electronic solenoids to operate locks
automatically. :

Electronic Digital Locks

These locks are solid-state versions bf the
mechanical lock. The main advantages are higher
reliability, more secure and versatiie operation,
and the ability to instantly change combinatioms.
Since the lock controller is solid-state there
are fewer moving parts to fail or wear out., The
systems generally have built-in timers to control
input and the correct combination must be entered
in the allotted time-span.  The devices can be
used to activate a variety of locks and can even
be used to control lights; equipment, or auto-
matic doors. If extra security is required,
optional card key.operation, monitoring devices
and alarm systems can be added. Finally, combi-
nations can usually be changed very easily by
resetting switches in the control unit.

The primary disadvantage over the mechanical
version is cost. Electronic models run from

$250 up depending on the accessories. A lesser
problem is that the devices may need power backup
or some other means of operation in a power failure.

: Card Key Systemsg

These systems employ some form of magnetically
encoded card which is read by a card-reader unit. .
If the reader recognizes the card code, it activates
the door lock to allow entry. As with the digital
locks, the reader can activate a variety of manual
and automatic locks. Card systems range in com-'
plexity from simple mechanical models to complex
on-line systems controlled by mini-computers.,



Card systems offer the advantage of limiting
access to specified-areas by individual card-

holder and in some cases time zones. .For example,

cards issued to control clerks could allow them
access to the tape vault but mot. the computer
room. Furthermore, cards issued to day shift

people could be coded to work only during normal -

working hours. Other advantages are that cards
can double as ID badges, and they are more
difficult to copy than keys.

Disadvantages include the cost and difficulty of
keeping track of the cards, the inconvenience of
carrying the cards around and keeping them
handy, and the cost and difficulty of changing
the card "code" if cards are lost or stolen. In
that event, the code matrix in each reader must
be changed and new cards issued to all personnel.

Costs of typical off-line solid-state readers

are $150 to $400 per unit mnot including lock
mechanisms. Cards generally sell for $1.00 -
$1.50 a piece with a minimum purchase requirement
of 25 -~ 100 cards. ‘




[11.2 COMPUTERIZED SYSTEMS REQUIREMENTS

If the computer facility is under the control of a criminal justice
agency, then that agency is responsible for developing and implementing
security procedures. If the facility is under the control of a non-
criminal justice agency, then the procedures must be developed or approved
by a criminal justice agency. The criminal justice agency must alsc have
management control to ascertain compllance with the procedures.

Because security procedures will necessarily differ for each installation
based upon the manufacturer's hardware and software capability and the
specific configuration which is installed, no attempt is being made here
to specifically identify procedures other than to note that they must
'satisfy the following requirements:

(1) CHRI must be stored by the computer in such a manner that it
.cannot be modified, destroyed, accessed, changed, purged, or
overlaid in any fashion by a non-criminal justice terminal.

(2) The combination of hardware and system software features must
prohibit inquiry modification, or deletion of file records from
any terminal other than the designated criminal justice
terminal. All criminal justice users may not be permitted
access to all of the information contained in the data base
and this feature restricts access to the authorized criminal
justice terminal.

(3) The deletion or destruction of a record must be limited to
designated terminals under the direct control of the criminal
justice agency responsible for creating or storing CHRI.

(4) The combination of hardware and system software features must
detect and record all unauthorized attempts to penetrate any
CHRI system, program, or file. The recorded information:
regarding the attempt will be available only to the designated
criminal justice agency personnel. It would also be ‘desirable
if the computer system operator is alerted at the time of the
attempted penetration so that immediate action may be taken,
such as disconnecting or disabling the vioclating terminal.

~(5) The hardware and system software features specified in items

: (2) and (4) above shall be kmown only to llmlted individuals
who are responsible for ‘the system control.  If the individual
is not an employee of a criminal justice agency, an agreement
must be executed so as to provide maximum security.  All
documentation regardlng the hardware and system software features
must be kept contlnuously under maximum securlty condltlons



IIII.3 EMPLOYE[ ACCESS TO CRIMINAL HISTORY

ECORDS INFORMATION

Whetheér an individual employed by a criminal justice agency will be given
access to CHRI will be determined by the employeets duties and need for
access.

When CHRI is located at a non-criminal justice agency facility, a criminal

- justice agency must be given the final decision as to the acceptability

of any employee working with the CHRI.

Procedures pertalnlng to the selection and removal of employees are subject
to audit. #:




I1T.4  PHYSICAL SECURITY OF FACILITIES

Underlying the importance of physical safeguards is the concept that
data cannot be manipulated or sabotaged if the potential perpetrator
is denied access. - Of primary concern dre the measures taken to deny
access to all but authorized persons, and the appropriate control of
those authorizations. ' '

The other aspect of physical security has to do with the measures
taken to prevent or minimize loss of data, programs, documentation,
systems, and personnel through natural disasters such as fire, flood,
wind. Appropriate steps in this regard wmay include:

& Storage of the information in appropriate cabinets or
containers.

@ Utilization of detection and warning devices; such as
fire, smoke and burglar alarms. '

® Incorporating construction safeguards.

The procedures will differ for each location where CHRI is stored. If
the information is stored at a non-criminal justice facility, a c¢riminal
justice ‘agency must have final authority regarding the procedures. The
criminal justice agency must approve the procedures and periodically
monitor the operation to make certain they are being followed.

SPECIAL CONSIDERATIONS Fire, Flood Prevention and Control

FOR. COMPUTER )
FACILITIES There are several common fire detectors. One

is a heat detector, usually a fusable link to a

sprinkler system, which detects heat. . Often,

however, such a device doesn't detect electrical

fires in time to prevent severe equipment

damage. Another type detects smoke and is much

more sensitive and therefore, more prone to

false alarms. This type of device usually is-

recommanded when an operator is present to

override the system manually if necessary. A
third type of device detects combustion. Some
systems use a combination of sensors to prevent

accidental discharge. This can be important,
because accidental discharge of water systems
can cause as much damage as fire.
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Many different types of fire extinguishers are
available. The portable or manual are normally
carbon dioxide (C02), although others are avail-
able. This agent is preferred over water in
electrical fires. Automatic extinguishing
equipment is available in several different
types of systems. One is the sprinkler system,
of which there are two basic types of arrange-
ments. The first is the "wet-pipe" arrangement -
water already in the pipes releases as soon as
the sprinkler heads are opened. The second is
the "dry-pipe" arrangement - no water is in the
pipes, upon sufficient detection water will be
released through the pipes for long periods.

It is cleaner than in "wet-pipe" arrangements,
where water may be in the pipes for months or
even years. Chemical deposits and rust that
release with the water in a "wet-pipe' system
may cause more damage to the computer equipment
than the fire itself.

Both types of sprinker systems can be released
by heat or smoke detectors.

Another extinguishing system available is the
carbon dioxide (C02) flooding system, very
effective for quick "flooding" of an area to
extinguish a fire, especially an electrical
fire. However, a CO2 system must have an
audible alarm and a delay arrangement to allow
personnel to evacuate the facility before
"flooding" occurs, because the C02 removes
oxygen from the air.

Another system available,but not yet approved
by the State Fire Marshall,is called Halon
1301, an extinguishing agent developed by the
DuPont Company. This system, like CO02, is
excellent for extinguishing electrical fires
without harming equipment. But, unlike CO02,
Halon 1301 can extinguish fires with very low
concentrations of the agents, and, in small
amounts, it is not harmful to people. Personnel
should still be evacuated, however, because a
buildup in concentration could prove harmful or
fatal. Halon is the most expensive of all
extinguishing systems, but it is also the most
effective. With both Halon and CO%, provisions
should be made for oxygen, life lines and
portable lights,in case anyone shpuld have to
re-enter the complex. Also, before either
system is activated, all air-circulating equip-
ment should be shut down to prevent gas from
escaping into other areas not affected by the
fire. ©Escaping gas could harm unaware personnel
in unaffected areas.
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More insurance claims by DP dnstallations result
from water damage than from any other cause.
Underground installations may be flooded by
broken water mains, severe storms or backed-up
sewer lines.  If the computer installation must
be below ground, adequate provisions for drainage
systems and pumps should be designed. Also,
often through additions of new equipment such as
telephones, holes are drilled into the computer
facility, degrading the integrity of the instal-
lation. Periodic checks should be made to
ensure. that holes are sealed properly. Finally,
if the computer facility is in an older building
with overhead water pipes, plastic covers are
worthwile as standby equipment for protecting
computer hardware from flooding.
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IV, INDIVIDUAL RIGHT TO ACCESS

'This section describes the procedures pertaining to an individual's right

to access and review the criminal history records maintained about him
and to challenge the accuracy and completeness of such information. Spe-
cifically, this section covers the six steps to gain access to CHRI and

review, initiate a challenge and administrative review and provide for

the dissemination of corrected information. Each step is discussed
separately in sections appropriately titled as follows:

IV.1l Verification of Identity
Iv.2 Method of Review

IV.3 Obtaining a Copy

IV.4 Challenging a Record
IV.5 Administrative Review
IV.6 ' Notification of Error

Four forms, Request for Review (6112), Challenge of Criminal History
Records Information (611B), Request for Administrative Review (611C),
and Notification or Error (611D) which support steps 2, 4, 5, and 6

are discussed in the narrative. Samples of these forms and accompanying
instructions where necessary at the end of this section.

:?
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[V.1 VERIFICATION OF IDENTITY

In the State of Kansas, the only satisfactory methods of identification
for the purposes of access, review, and challenge are: (1) fingerprint
or visual recognition attested to by theée criminal. justice agericy handling
the inquiry; or (2) a written statement made on oath before a notary
public or other person authorized to administer oaths.

IV.2  METHOD OF REVIEW

“The féderal regulations require that CHRI be available for individual

review without undue burden on the criminal justice agency or the individual.

As the central repository, the KBI maintains a complete criminal history
record. Therefore, it is advisable for the individual to review his or her
record maintained by the KBI. An individual should contact KBI Headquarters
or one of its regional offices to request access. Records may be reviewed
between the hours of 9am and noon, and lpm and 4pm on regular working days.

If an individual 1s unable because of a physical handicap, remoteness of his
or her residence, or lncarceration, to appear at KBI Headquarters or one of
its regional offices, he or she should contact the closest sheriff's office
or a correctional officer for assistance.

‘A,Request For Review statement is reguired of each individual seeking access
to his CHRI record. - A sample Request For Review (611A) is at the end of
this section.

IV.3  OBTAINING A COPY

The federal regulations state that "a copy of the record should ordinarily
only be given when it is clearly established that it is necessary for the
purpose of challenge." A fee may be charged for making the copy. It shall
no exceed $10.00 nor be less than $3.00.

[V.4  CHALLENGING A RECORD

An individual may challenge the accuracy or completeness of his record. . The
individual is required to give a correct version of his record and explain
why he believes his version to be correct.

A sample Challenge of Criminal Historxy Record (611B) and instructions for
‘its completion are at the end of this section:




IV,5 ADMINISTRATIVE REVIEW

An individual wishing to appeal a chalienge decision must submit copies of the
forms entitled Challenge of Criminal History Record and a Request for Admin-
istrative Review of Challenged Criminal History Records Information to the
head of the agency who has custody of the information in dispute (normally the
KBI). The individual will be notified within thirty (30) days of the date of
his challenge, of the results of his challenge. If the challenge is denied,
the individual is entitled to appeal the decision.

IV.6  NOTIFICATION OF ERROR

If, after a Challenge or Administrative Review, it is determined that the CHRI
in question is erroneous, the Agency maintaining the CHRI must send a Noti- ‘
fication of Error (611D) to e&very other criminal justice agency having copies
of the record. This Notification of Error identifies the incorrect CHRI and
provides the corrected entry. A sample Notification of Error and instructions
for its completion are at the end of this section.

.3
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REQUEST FOR REVIEW _ ;
OF o

CRIMINAL HISTORY RECORD INFORMATION

I hereby request the Kansas Bureau of Investigation to provide for

my review of any criminal history record information which the KBI

has attributed to me. I hereby provide identification elements as
required to enable the KBI to check their files conclusively for
possible data relating to me. I am providing fingerprint impressions
as required by the KBI to effect a complete identification. I further
affirm that this request is for my personal review, and is not being
made in order to provide the received 1nformatlon to any prospective
'employer or lic¢ensing authority.

MY FULL LEGAL NAME | DOB
SEX RACE HEIGHT WEIGHT
EYE COLOR | HATR COLOR

Signature of Individual

Address

NS AT THUAR

City and State ; Zip

( ;)_ .
Phone Number

LEPY THumN .

REQUEST RECEIVED BY: ' DATE:

Mybsignature here acknowledges that I have viewed the records provided
by the XBI, that I do not find an error, and do not wish to exercise
‘my right to challenge the record at this time:

- Signature of Individual . 4

ella - | | | Date




CHALLENGE

OF INDIVIDUAL S CRIMINAL HISTORY RECORD;

REQUEST FOR ERROR CORRECTION

NAME

KBI$ ' FBI#

Indicate what is belleved to be inaccurate or incomplete and
describe what is believed to be the correct information, pro- .
viding as much factual data as is available. :

I, the undersigned, hereby certify that the statements made on .

this form are true, complete, and correct to the best of my
knowledge and belief, and are made in good faith. I also agree

that any criminal history record information given to me is to ‘

be used for challenge purposes only.

«Sighature}of Individual . Date

Slgnature of Employee Acknowledge Recenpt

The Agency will respond in writing to the above request The response f@?',
will be sent to the address. shown on the completed "Request for Raview:"

“GllB



‘REQUEST FOR ADMINISTRATIVE REVIEW
OF CHALLENGED CRIMINAL HISTORY. RECORDS
- INFORMATION

REQUEST FOR ADMINTSTRATIVE REVIEW OF CHALLENGED
CRIMINAL HISTORY RECORDS INFORMATION

Agency ‘to which Request Directed:

Address:

I, the undersigned, having reviewed and challenged my criminal history
record information do hereby request an administrative review of the
~record items described by me on the attached challenge form. The
agency receiving my challenge has not responded appropriately to my
request and I have exhausted all appeals at that level.

Signature of Individual

Date

Result of Administrative Review:

Criminal History Records Information Not Changed

Reasons:

: Criminal History Records Information Changes

Criminal justice agencies which are known to have your history
information have been advised of the change. A copy of new record
information is enclosed, along with a list of non-criminal justice
agencies which are known to have your record (if requested).

Signature of Agency Administrator

pater ./
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‘ NOTIFICATION OF ERROR IN
CRIMINAL HISTORY RECORDS INFORMATION

NOTIFICATION OF ERROR IN
CRIMINAL HISTORY RECORDS  INFORMATION

DATE: 1.

TO: 2.

This is to advise you that criminal history records information (CHRI) sent
to you on the individual listed below was in error: '

NAME 3. B DOB 4.

AKA 5, |

SEX 6.  RACE7.  HEIGHTS8.  WEIGHT 9.  EYES _1_9____ HATR 11.
' FBI NO.12, ‘ KBI NO. 13.

14.The CHRI in error is:

15.The correct entry should be:

Please correct your record and inform any other criminal justice agencies
to which you disseminated the above erroneocus information. - ‘ BN N

16. ‘ : [
Signature of Agency Official

17Name of Agency

611D
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NOTIFICATION OF ERROR IN
CRIMINAL HISTORY RECORDS INFORMATION

DATE

Enter current date.

Enter name of agency to whom this form is to be sent.
NAME

Enter the individual's full legal name.

4. DOB
Enter individual's date of birth (month—aay—year) as it appears in CHRI.

5. AKA

Enter any aliases by which this individual is known.

6. SEX
Enter individual sexf male (M) or female (F).
7. RACE
Use only é one—~character alpha code, as follows:
kgégg ' | ~ Enter As:

*White
Negro
Indians
Chinese
Japanese

*%A11l Others

oL OHZ%

*Tncludes: Mexicans and Latins. ;
**Includes: Asians, Indians, Eskimos, Filipinos, Indonesians,
Koreans, Polynesians, and other Non-Whites.

8. HEIGHT (HGT)

Enter height in three numeries (Do not use fractions, round to the nearest

inch). ‘

Example:

1. 5 feet, 11 3/4 inches -. Enter as 600

2. 5 feet, 8 1/2 inches - Enter as 509



9.

10.

WEIGHT (WGT)

Enter weight in pounds. (Do not use fractions, round off to the nearest

pound.)
Example:
1. 180 —— Use 180
2. 97 1/2 -- Use 98
'EYES

Use only designated code for eye color.

Color , Enter As:
Blue BLU
‘Brown : BRO
Black BLK
Gray GRY
Green GRN
Hazel ‘ HAZ
Maroon MAR
Blind 000
Unknown XXX

@ 1 nx

12,

‘l'13.

Use only designated code for hair color.

Color Enter As:

*Bald BAL

Black BLK

Blonde BLN (Also Strawberry)
Brown ‘ BRO

Gray GRY (Partially Gray)
Red k RED (Also Auburn)
Sandy , SDY

White WHI

Unknown XXX

*Bald is to be used when subject has lost most of the hair
on head.

FBL NO. | | | | e

Insert FBI number of individual if knowu.

KBI NO.

Insert KBI number of individual if_known.



14.

15,

16.

17.

THE CHRI IN ERROR IS

List all CHRI in error.

_THE CORRECT ENTRY SHOULD BE

Enter the corrected CHRI.

SIGNATURE OF AGENCY OFFICIAL

An authorized official of the agency MUST sign this form.

NAME OF AGENCY

Enter the name of the agency sending out this notification.

.10
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© Title 28— Judicial Administration

_ CHAPTER |—DEPARTMENT OF JUSTICE

. PART 20—CRIMINAL JUSTICE
INFORMATION SYSTEMS

On Mgy 20, 1978, regulations were pub-

" lished in, the FEDERAL REGISTER (40 TR

22114) relating to the collection, storage,
and - dissemination of criminal history
record. information. 'Amendments 1o

* these regulations were proposed Octo-

ber 24, 1975 (40 FR 49789) based upon
a re-evaluation of the dedication re-
quirement contained in § 20.21(f). Hear-
ings on the proposed changes were held
November 17, 18, 21 and December 4,
1975, In addition, hearings were held to
consider «changes ‘to the dissemination

“provisions of the regulations (40 FR

52846). These hearings were held De-

“gember 11, 12 and ‘15, 1975, to consider

commeénts from interested parfies on $he
limitations placed on dissemination of

‘eriminal history record information to

non-criminal justice agencies. The pur-

" . pose of the hearings was fo determine

whether the regulations, as they were

_drafted, appropriately made the balance
' between the publie’s right to know such

information with the individual's right

. of privacy. :

As a result of these hearings modifica-
tions to the regulations have now been
made to betber draw this balance. The

. regulations are based upon section.524

{b) -of the Crime Control Act of 1973
which provides in relevant part:

“All crimingl history information collected,
stored oy .dissemninated - through  support

7 under thiyA{tle shall contain, to the maxi-

mum, extent feasible, disposition sy well as
arrest data where arrest data iz included
therein, The collection, storage, and dissem-
ination of such information shall take place
under procedures reasonably designed to fn-
sure that all such information is kept our-
rent theveln; the Adminisiration shall assure
that the security and privacy of all informa-
Hlon-is adequately provided for and that in-
formation shall only be used for law en-
forcement and criminatl justice and other
lawful purposes, In addition, an individual
‘who. believes that eriminal history informa-
tion concerning him contained 1o an. auto-
mated system is Inaccurate, incomplete, or
meintained in violation of this title, shall,
upon satisfactory verification of his iden-

~Hity, bé entitled to review such informaiion
=« and-to oblain a copy of it for the purpose of

challenge or correction,”
The regulations, as now amended, pro-

vide that conviction dafa may be dis-

seminated without limitation; that erim-
inal history record infrrmation relating
to the offeuse for whicli an individual is
currently within the erirhinsl justice sys-
tem may be dizseminated without limita~
tlor~Insofar as nonconviction record in-

- foly,. 53lon is coneerned (nonconvickion

dati s defined in § 20.20(k) ), the regula-
tions rvedquire that after- December 31,
1977, most non-criminal justice access
would require authorization pursuant to

-8 Statule; ordinance, executive order or

court ridle, decision or order, The regula-
tions no longer require express authority,
that is specific language in the author-

- dzing stabute or order requiring access to
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such information, but only that such dis-

semination is pursuant to and can be:

construed from the genersl requirement
in the statute or order. Such statutes in~
clude State public record laws which
have been interpreted by & State to re-
quire that criminal history record infor-
mation, including noneonviction Infor-~
mation, be made available t¢ the public.
Determinations as to the purposes for

‘which dissemination of criminal history

record information is authorized by State
law, " executive order, local ordinance,
court rule, decision ar order will be made
by the appropriate State or local officials.
The-deadline of December 31, 1977, will
permit States to obtain the authority, as
they believe necessary, to disseminate
nonconviction data. .

The regulations, as now amended, re-
move - the prohibition  that criminal
history record information in court rec-
ords of public judicial proceedings can
only be accessed on s chroriological basis,
§ 20,20(b) (3) deletes the words “com-
piled chronologically”, Therefore, court
records of public’ judicial proceedings
whether accessed on a chronological

basis or on an alphabetical basis are not

covered by the regulations, .
In addition, the regulations would not

‘prohibit the dissemination of criminal

history record information for purposes

of international travel (issusnce of visas’

and granting of sitizenship). The com-~
mentary on selected portions of the reg-

- ulations have been amended to conform

to the changes,

Pursuant to the authority vested in the
Law Enforcement Assistance Adminis-
tration by sections 501 and 524 of the
Omuibus Crime Control and Safe Streets
Act of 1968, as amended by the Crime
Control Act of 1973, Pub, L. 93-83, 87
Stat. 197 (42.0.8.C. 3701 et seq.) (Aug. 6,
1973), these amendments to Chapter I
of Title 28 of the Code of Federal Regu-

lations are hereby adopted to become

final on April 19, 1976, These amend-
ments only amend subparts A and B,
Subpart C remains the same.

Subpart A—General Provislons
Sec, ’ .

20.1 Purpose,
202 Authorify,
20.3 Definitions,

Subpart B—State and Lacal Criminal History
Record Information Systems
20,20 Applicability.
20:21 Preparation snd submission of a
© -~ Criniinal History Record Informa-
‘tion Plan, :
20,22 Certification of Compliance,
2028 © Documentation: Approval by LEAA,
20.2¢ - State laws on privacy and security.
20,25 . Penalties, : :

. Subpart C-—Federal System and Interstate

Exchange of Criminat History Record information

20,30  Applicability,

20.81 ' Responsibilities.

20,32 Includable offenses.

20,33 Dissemination of criminal history

: record information.

20.34 Ingividual's right to atcess criminal
history record information,

20,35 Natlonal Crime Information Center

. . Advisory Policy Board.

20.36 Participation: In' the Computerized
Criminal History Program. _

See. - . .
20.37 - Responsibllity for accuracy, com-
pleteness, currency.

.20.88  Sanctlon for noncompifance,

. AUTHORITY! Pub, L. 03-83, 87 Stat. 197 (43
USE 3701, et seq, 28 USC 534), Pub. L. 92-544,
86 Stat, 1115,
Subpart A—General Provisions
§ 20.1 Purpose. :
It is the purpose of these regulations

to assure that eriminal history record in-
formation wherever: it appears is col-

lected, stored, and disseminated in a

manner to insure the ¢ompleteness, in-

tegrity, accurascy -and security. of such

information and to protect individual
privacy,

§20.2 Authority,

" 'These regulations are issued pursuant
to sections 501 and 524(b) .of the Omni-
bus Crime Control and Safe Stireets Act
of 1968, as amended by the Crime Con-
trol' Act of 1973, Pub. L. 93-83, 87 Stat.
197, 42 USC 3701, et seq, (Act), 28 USC
534, and Pub. L. 92-544, 86 Stat. 1115.

§ 20.3 Definitions,
As used in these regulations:

 (a) “Criminal history record informa-
“tion system” means a system including

the  equipment, - facilities, procedures,
agreements, and organizations thereof,
for the collection, processing, preserva=
tion or dissemination of eriminal history
record information.

() “Criminal history record informa-
tion” means information collected by
criminal ‘justice agenecies on individuals

consisting of Identifiable descriptions and -

notations of arrests, detentions, indict-
ments, informsations, or other formal
criminal charges, and any disposition
arising therefrom; sentencing, correc-
tiorial supervision, and release. The term
does not include identification informa-
tion such as fingerprint records to tb:
extent that such information does rob
indicate involvement of the individuayin
the criminal justice system. :

(¢) “Criminal justice agency” means:
(1) courts; (2) & government agency or
any subunit thereof which performs the
administration of criminal justice pur-

suant to a statute or executive order, and

which allocates & substantial part of its
annual budget to the administration of
criminal justice. ‘

--(d) "'The. “administration of criminal
justice” means performance of -any of
the following activities: detéction, ap-
prehension, detention, pretrial relesse,
post-trial release, prosecittion, adjudica-
tion, correctional supervision, or rehabili-
tation of accused persons or criiinal of-
fenders. The administration of criminal
justice shall include eriminal identifica~
tion activities and the collection, storage,
and dissemination of criminal history
record information. S

(e) “Disposition” ‘means information
disclosingthat criminal proceedings have
been  concluded, including  information
disclosing that the police have elected
not to refer a matter to & prosecutor or
that a prosecutor has elected not to com-

htt
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mence criminal proceedings and also dis-
closing the nature of the termination in
"the proceedings;.or information disclos-
ing that proceedings have bLeen indefi-
nitely postponed -and slsd disclesing the
reason for such postponement, Disposi-
-tions shall include, but not be Hmited to,
acquittal, acquittal by reason of nsan-
ity, acquittal by reason of mental in-
competence, - case continued . without
finding, 'charge dismissed, charge dis~
missed due to insanity, charge digmissed
due.to mental incompetenicy, charge still
pending due to instanity, charge still
pending due to menfal incompetence,
guilty plea, nolle prosequi, no paper, nolo
contendere plea, convicted, youthful of-
fender determination, deceased, deferred
disposition, dismissed—<civil action,
found insane, found mentally incom=
petent, pardoned, probation hefore con-~
vietion, sentence commuted, adjudica-
tion withheld, mistrial-—defendant dis~
charged, executive clemency, placed on
probation, paroled, or released from cor-
rectional supervision.

(f)  “Statute” means an Act of Con-~
gress or State legislature of a. provision
of the Constitution of the United States
or of a State. .

(g) “State” means any State of the
United States, the District of Cclumbia,

the Commonwealth of Puerto Rico, and -

any territory or possession of the United
States,

(h) An “executive order” means an
order of the President of the United
States or the Chief Executive of a State
which has the force of law and which is
published in a manner permitting regu-~
lar public access thereto.

(1) “Act” means the Omnibus Crime
Control and Safe Streets Act, 42 USF‘
3101, et seq., as amended,

(j) “Depa,rtment of Justice eriminal
history record information aystem”
means the Identification Division and
the Computerized Criminal History File
systems operated by the Federal Bu-
reau of Investigation.

(k) “Nonconviction data” means ar-
rest Informstion without disposition if
an interval of one year has élapsed from
the date of arrest and no active prosecu-
tion of the charge is pending; or infor-
mation disclosing that the police have
elected not to refer & matter to a prose-
cutor, or that & prosecutor has elected
not to commence criminal proceedings,
or that proceedings have been indefinitely
postponed, as well as all acquittals and
all dismissals, .

(1) “Direct access” means having the
authority to access the criminal history
record data bsse, whether by manual or
automated methods.

Subpart B—State and Local Criminal
. History Record Information Systems

§ 20.20 = Applicahility.

(a) The regulations in' this subpart
apply to all State and local agencies and
individuals collecting, storing, or dis-
seminating criminal history recard infor-
mation processed by manual or auto-
mated operations where such collection,
storage, or dissemination has been
funded in whole or in part with funds

FEDERAL
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made available by the Law Enforcement
Assistance Administration subsequent to
July 1, 1973, pursuant to 'Title I of the
Act. Use of information obtained from
the FBI Identification Division or the
FBI/NCIC system shall also be siubject
to limitations contained in ‘Subpart C.

(b) The regmlations in this subpart
shall not apply toeriminal history record
information contained in: (1) posters,

‘announcements, or lists for identifying

or apprehending fugitives or wanted per-
sons: (2) original records of entry such
as police blotters maintained by criminal
justice agencies, compiled chronologically
and required by law orlong standing cus-
tom to be made public, if such records
are organized on a chronological basis;
(3) court records of public judicial pro-
ceedings; (4) published court or admin~
istrative opinions or publi¢ judicial, ad-
ministrative or legislative proceedings;
(5) records of traflic offenses maintained
by State departments of transportation,
motor vehicles or the equivalent therect
for the. purpose of regulating the is-
suance, suspension, revocation, or re-
newal of driver’s, pilot’s or other opera~-

tors’ licenses; (8) announcements of ex= -

ecutive clemency

(¢) Nothing in these 1egulat1ons pre-
vents a criminal justice agency from dis-
closing to the public criminal history rec-
ord information related to the offense
for which an individual is. currently
within the criminal justice system, Nor
is & criminal justice agency prohibited
from confirming prior criminal history
record informadion to members of the

‘news media or any other person, upon

specific inquiry as to whether a named
individual. was arrested, detained, in-
dicted, or whether an information or
other formal charge was filéd, on a Spec~
ified date, if the arrest record informa-
tion or cnmina.l record information dis-
_elosed s based on data excluded by para-
graphi (b) of this section. The regula-
tions do not prohibit the dissemination
of cririhal history record information
for purposes of international travel, such
as issuing visas and granting of citizen~
ship.

§ 20.21 Preparation and submission of a
Criminal History Record Informauon
Plan.

A plan shall be submitbed to LEAA by

each State on March 16,1976, to set forth

all oberational procedures, except those
portions relating fo dissemination and
security. ‘A supplemental plan covering
these portions shall be submitted no later
than 90 days after promulgation of these
amended regulations. The plan shall set
forth operational procedures to— :

(a) Cmnpleteness and gecuracy. Insure
that criminal history record information
is complete and accurate.

(1) Complete records should be main-
tained at a central State repository. To
be complete, & vecord maintained at a
central State repository which contains
information that an individual has been
arrested, and which is.available for dis-
semination, must contain information of
any dispositions odcurring within the
State within 90 days. after the disposi-
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tion has occurred, 'I'he above sha,ll apply .

to all arrests occurring subsequent to the
effective date of these: regulations. Pro-
cedures shall be established for criminal
justice agencies to query the cential re«

pository -prior to. dissemination of any -

criminal history record infoimwution to

assure that the most up-to-date disposi- - -
tion data is being used. Irquiries of a -
-central State repository shall be made

prior to any dissemination except in
those cases where time is of the essence

and the repository is technically incapa-

ble of responding within the necessary
time period.

(2) To be accurate means that 1o rec- :

ord containing crimingl history reccnd

information shall contain erroneous in-.

formation. To accomplish this end, crimi-

nal justice agencles shall institute a PLoc-"

ess of data collection, entry, storage, and
systematic audit that will minimize the
possibility of recording and storing in-
accurate information and wpon finding
inaccurate  informabion of a material

‘nature, shall notify all criminal justice

agencies known to have received such
information.

(bY Limitations on dissemination. By

December 31, 1977, insure that dissemi-
nation of nonconviction data has been
limited; whethier directly or through any
intermediary only to: :

(1) Criminal justice agencies, for pur- :
poses of the administration of eriminal”

justice and criminal Justxce agency em-
ployment;

(2) Individuals and agencies for any
purpose authorized by statute, ordinance,
executive ordey, or court Iule, decision;
or order, ]
State or local officials or agencies;

(3) Individuals and agencies pursuant

to a specific agreement with a crimingal
justice agency to provide services-re-

- quired for the administration of criminal

justice pursuant to that agreement. The,
agreement shall. specifically - authorize

access to duta, 1imit the use of data to

purposes for Which given; insure the se=-

curity and confidentiality of the data:

consistent with these regulations, and
provide sanctions for violation thereof;

(4) Individuals and agencies for the

express: purpose of research, evaluative,
or statistical activities pursuant to ‘an
agreement with a eriminal justice agen-
¢y. The agreement shall specifically au-
thorize access to data, limit the use of
data ‘to research, evaluatwe or statis<
tical purposes, insure the confideriial-

ity and security .of the data consistent.

with these 1egulations snd with section

-524(a) of the Act and any regulations .
implementing secbion 524(a); and pro-.
vide sanctions for the v;olatlon thereof, =,

These dissemination limitations do not
apply to conviction data,

(¢) General policies on use and dzs-{
semination. (1) Useé of criminal history ' =
record information disseminated to non-

oriminal justice agencies shall be limited
to the purpose for which it was given. .

© (2) No agency or individual shall con~
firm- the existence  or -nonexistence of:

criminal history record information to
BNy DErson or agency’ that wouid not be

‘eligible to receive the mfm‘mation ltself
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- {8y Subsection (b) does not mandate
dissemination of -criminal history record
information to any agency-or individual.
states and local governments will deter-
“nine the purposes for which dissemina~
flon  -of . criminsl history - record
information is authorized by State law,

executive order, local ordinance; court
“rule; decision or order,

“{d) Jupenile records, Insure that dis-

gemination of records coiicerning pro-
eceedings relating to the adjudication of
-8 juvenile as- delinduent or in need or
“supervision (or the equivalent) to non-
criminal- justice agencies is prohibited,
~unless a statute; court order, rule or court
decision. specifically. attthorizes dissemi-
nation of -juvenile records, except to the
samg extent as criminal history récords
may be disseminated as provided in
§20.21(b) (3) and (4).
- {e)-Audit. Insure that annual sudits of
& representative sample of Stete. and
local eriminal justice agencies ¢chosen on
8 random basis shall be conducted by the
State to verify adherence to these regula-
tions and that appropriaste records shall
heretained to facilitate such audits. Such
records shall Include, but are not limited
to, the names of all persons or agencies
to whom information is disseminated and
the: date- upon which such information
is disseminated, The reporting of a erim-
inal justice transaction to a State, local
- or Federal repository isnot a d15semma-
tion of Information.

« (£} Security, Wherever criminal his-
tmy record information is collected,
stored, or disseminated, each State shall
insure that the following requirements
are satisfied by security standards estab-
Hshed by State legislation, or in the ab-

sence of such legislation, by regulations

approved or issued hy the Governor of
the State. -

(1) Where computerized data process=
ing is employed, effective and techno-
logically advanced software and hard-
ware designs are Instituted to prevent
unauthorized access to such information,

(2) Access to eriminal history record
Information  system facilities, systems

“operating environments, ‘data file con-
tents whether while in use or when stored
id a media library, and system documen~
tation is restricted to authorized organi-
zations and personnel,

(3)(A) Computer operations, whether
dedicated or shared, which support crim~
inal justice information systems, operate
in accordance with procedures developed
or approved by the participating erim-
inal Justice agencies that assure that:

{1) Criminal history record informa-~
tion is stored by the computer in such
manner that it cannot be modified, de-
stroyed, accessed, changed, purged, or
overlaid in any fashion by non-criminal
justic,e’ terminals,

(1) Operation programs are used that
will prohibit inquiry, record updates, or
destruction of records, from any terminal
other than criminal justice system ter-
minals which ave so designated,

(ii{y “The - destruction ‘of records is
limited to designated terminals under the

. direct control of ‘the: criminal justice
- agency responsible for creating or stor-
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;Lng She criminal histary record informa-
ion.

(i) \Operational. programs are used to
debect and store for the output of desig-
nated criminal justice agency emmployees

all unauthorized attempts -to penetrate

any crimingl history record information
system, program or file.

(¥) The programs.specified in’ (i) and
(y) of this subsection are known only
to crimingl justice agency employees re-
sponsible for .criminal history record in-
formation system control or individuals
and agengies pursuant-te s specific agree-
ment with the criminal justice agency
to brovide such programs and the pro-
gram(s) are kept continuously under
maximum security conditions.

(vi) Procedures are instituted to as-
sure that an individual or agency au-
thorized direct access is responsible for
A the physical security of eriminal his-
tory record information under its control
or in its-custody #nd 8 the protection of

such information from unauthorized ac- -

cess, disclosure or dissemination,

(vil) Procedures are instituted to pro-
tect any central repository of criminal
history record information from unau-
thorized access, theft, sabotage, fire,
flood, ‘wing, or other natural or manmade
dlsasters -

(B) A criminal Justwe agency shall
have the right to audit, monitor and
inspect procedures established akove,

(4) The criminal justice agency will:

(A) Screen and have the right to re-
ject for employment, based on good
cause, all personnel to be authorized to
have direct access to criminal history
record information.

(B) Have the right to initiate or cause

mformatmn shall be made familiar with
the substance and intent of fhese Tegu-
lations.

(g) Access and review, Insure the in-
dividual’s right to access .and review .of
criminal history mformatlon for “pur-
poses of accuracy and completeness by
instituting procedures so that—

(1) Any individual shail, upon satis—
factory verification of his 1dentiby, be en-
titled to. review without undue burden to
either the criminal justioe agency or the
individual, any crimingl history record "
mfmmatmn maintained about the in-
dividual and obtain a-copy thereof whew .
necessary for the purpose of challenge
or correction;

(2) Admxnlsh ative review and neces-
sary correction of any claim by the in-
dividual to whom the information relates
that the information is inaccurate or in-
complete is provided;

(3) The State shall establish and im-
plement. procedures for administrative
appeal where a criminal justice agency
refuses to correct challenged information
to the satisfaction of the individual to
whom the information relates;

(4) Upon request, an individual whose
record has been corrected shall be given
the names of all non-criminal justice
agenicies to whom the data has been
given;

(5) The correcting agency shall no-

 tify all criminal justice recipients of

to be initiated administrative agtion .

leading to the fransfer or removal of
personnel authorized to have direct ac-
cess to such information where such per-
sonnel violate the provisions of these
regulations or other security require-
ments established for the cojllection,
storage, or dissemination of criminal his-
tory record information.

(C) Institute procedures, where com-
puter processing is not utilized, to assure
that an individual or agency authorized
direct access is responsible for (i) the
physical security of criminal history rec-
ord information under its control or in
its custody and (ii) the protection of such
information from unauthorized access,
disclosure, or dissemination.

(D) Institute procedures, where coms=
pufer processing is not utilized, to pro-
tect any central repository of .criminal
history record information from unau-
thorized access, theft, sabotage, fire,
flood, wind, or other natural or man-
made disasters.

(E) Provide that direct access to crim-
inal history record information shall
be available only to authorized. officers
or employees of a triminal justice agency
and, as necessary, other authorized per-
sonnel essentiel to the proper operation
of the criminal history record informa-
tion system.

(5) Each employee workmg with or
having access to criminal history record

corrected information; and

(6) The individual’s right to access
and review of criminal history record
information shall not extend to data
contained in intelligence, investigatory,
or other related files and shall not be
construed to include any other informa~
tion than that defined by §20.3(b),

§ 20.22 - Certification of Compliance.

(a) Each State to which these regu-
lations are applicable shall with the sub-
mission of its plan provide a. certifica-
tion  that to the maximum extent
feasible action has been taken to comply
with the - procedures set forth in the
plan. Maximum extent feagible, in this
subsection, means actions which can be
taken to.comply with the procedures seb
forth in the plan that do not require
additional legislative authority or in=-
volve unreasonable cost or do not ex-
ceed existing technical ahility.

(b) The certification shall include—

(1) An -outline of the action which
has been instituted. At a minimum, the
requirements of access and review under
§ 20.21(g) ‘must be completely opera-
tional;

(2). A description of "any legxslatlon‘
or executive order, or attempts to pbtain
such anthority that has been instituted
to comply with these regulations; .

(3) A description of the steps taken
to overcome any fiscal, technical, and
administrative barriers to thé develop-
ment of complete and accurate criminal
history record information; ‘

(4) A description of existing system
capability and: steps being taken to up=
grade such capability to meet the re-
quirements of these regulations; and
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(5) A listing setting forth categories
of non-oriminal justice dissemination.
BSee § 20.21(b).

§20.23 Documerﬁation: Approval by
R LEAA..

Within 90 days of the receipt of the
plan, LEAA shall spprove or disapprove
the adequacy of the provisions of the
plan and certification. Evaluation of the
plan by LEAA will be based upon whether
the procedures set forth will accomplish
the reguired objectives, The svaluation

-of the certification(s) will be based upon

whether a good faith effort has been

shown to initiate and/or further com-

plisnice with the plan and regulations.
All procedures in the approved plan mush
be-fully operational and implemented by
December 31, 1977. A final certification
shall be submitted in December 1977,

§ 20.24  State laws on privacy apd scecu-
rity.

Where 8 .State -originating criminal.

history retord information provides for
sealing or purging thereof, nothing in
these regulptions shall be construed %o
prevent any other State receiving such
information, upon notification, from
ecomplying with the originating State’s
sealing or purging requirements.

§ 20.25 Penglties.

Any agency or individual violating
subpart B of these regulations shall be
subject to a fine not to exceed $10,000.
In addition, LEAA may initlate fund
cut-off procedures against recipients of
LEAA agssistance.

Ricearp W, VELDE,
Administrator.

- ApPENDIX—COMMENTARY - ON - SELECTED

SECTIONS OF THE REGULATIONS ON

Crimran HisToRY RECORD INFORMATION

SYSTEMS

Subpart A~-§ 20.3(b). The definition
of criminal history record information

.is intended to include the hasic offender-

based transaction statistics/computer-
ized criminal history (OBTS/CCH) data.
elements, If notations of an arrest, dis-
position, or other formal criminal justice
transactions o¢suir in records other than
the traditional “rap sheet” such as ar-
rest reports, any criminal history record
information contained in such reports
comes under the definition of this sub-
section.

The definition, however, does not ex-
tend to other information contained in
criminel justice agency reports. Intelli-
gence or investigative information (e.g,,
suspected criminal activity, associates,
hangouts, financial information, owner-
ship of property and vehicles) is not in-
cluded in the definition of eriminal his-
tory information.

§ 20.8(c). The definitisns of criminal
Justice "agency and administration -of
criminal justice of 20.3(¢) must be con-
sidered together, Included. as criminal
Justice agencies would be traditlonal
police, courts, and corrections agencies

~as well ag subunits of non-oriminal jus-

tice ‘agencies performing a function of
the administration of criminal justice

pursuant o Federal or State statute or

RULES AND REGULATIONS

executive .order. The above subunits of
non-criminal justice mgencies would in~
clude for example, the Office of Investi-
gation of the U.S. Department of Agri-
culture which has as its principal fung-
tion . the collection  of evidence for
eriminal prosecutions of fraud. Also in-~
cluded under thie definition of criminal
justice agency are umbrella-type admin-
istrative agencies supplymg criminal his-
tory information services such as New
York's Division * of  Criminal Justice
Services.

§20.3(e). Disposition is a key con-
(ﬁbpt in section 524(b) of the Act and in

21(a) (1) and 20.21(b). It, therefore,
is defined in some detail. The specific
dispositions listed in this subsection are
examples only and are not to be con-
strued as excluding other unspecified
transactions concluding criminal pro-
ccedings within o particular agency.

§ 20,3(k). The different kinds of ac-
quittals and dismissals as delineated in
20.3(e) are all considered examples of
nonconviction data,

Subpart B—§ 20.20(2) .- These regula-
tions apply to criminal justice agencies
receiving funds under the Omnibus
Crime Confrol and Safe Strests Act for
manusal or automated systems subse-
quent to July 1, 1973. In the hearings on
the regulations, a number of those testi~
fying challenged LEAA’s authority to
promulgate regulations for manusl sys-
tems by contending that section 524(b)
of the Act governs criminal history in-
formation contained in gutemated sys-
tenis,

The intent of section 524(b), however,
would be subverted by only regulating
automated systems., Any agency -that
wished to circumvent the regulations
would be able to ¢reate duplicate manual
files for purposes coritrary to the letter
and spirit of the regulations.

Regulation of manual systems, there-
fore, is authorized by section ,524(h)
when - coupled with section 501 of the
Act which authorizes the Administration
to establish rules and regulations “neces-
sary to the exercise  of its func-
tiong * * =7 :

The Act clearly applies to all eriminal
history = record information c¢ollected,
stored, or disseminated with LEAA sup-
port subsequent to July 1, 1973,

Limitations as contained in Subpart
C also ‘apply fo information chtained
from the FBI Identification Division er
the FBI/NCIC System. .

§20.20 () and (e). Section 20.20 (h)
and (c) exempts from regulations cer~
tain types of records vital to the ap-
prehension of fugitives, freedom, of the
press, and the public’s right to. know.
Court records of public judicial proceed-
ings are also exempt from. the provisions
of the regulations.

Section 20.20(b) (2) a,ttempts to. deal
with the problem of computerized police
blotters. In some local jurisdigtions, it
is apparently possible for private indi~
viduals and/or newsmen upon stbmis-
sion of & specific name to obtain through

4 compiter search. of the blotter a ‘m’s- :

tory of @ person’s arrests. Such files ‘ere~
ate & partial criminal history data bank
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potentially damaging t6- Individual pr1~

‘vacy, especially since they do noft contain

final dispositions, By requiring that stuch
records he.accessed solely on & ¢hrono-

logical basis, ‘the regulations limit in-

quiries to specific time periods and dis-
courage general fishing expeditiols into
% person's private life,

Subsection: 20.20(c) "recogirizes that

announcements of ongolng. developments:

in the criminal justice process should not
be precluded from public - disclosure.
Thus, anrmoucements of arrest, convie-
tions, new developments in the course
of an investigation may be made, It s

alsg permissible for a criminal justice

agency to confirm certain matters: of

public record information upon speciﬁc« )

inquiry, Thus, if a question is raised:

“Was X arrested by your ageney on Jan~

nary 3, 1975" and this can be cons
firmed or denled by lookmg at one of
the records enumerated in subsection ()

above, then the criminal justice, agency
may respond to the inquiry: Gonvietion:
data as stated in. 20.21(b) may be dis-,

seminated without limifation.

§'20.21. The regulations delxbelabely
refrain from  gpecifying who within &
State should be responsible for prepars
ing the plan, 'This specific determination

should be made by the Governor. The
~Btate has 90 days from the publication
of these revised regulations to submit the

portion of the plan covering - 20. Zl(b)
and 20.21(5).
§20.21(a) (1), Section 524(b) of the

Aot reguives that 1, EAA insure criminal

history information be currerit and that,

to the maximum extent feasible, it con-.

tain disposition as well as current data.
It is, however, economically and ad-

ministratively nnpmctical to:. maititain

complete criminal histories at the lgeal
level, Arrangements for local police des
partments to keep track of disposifions
by agencies outside of thelocal jurisdic-
tions generally do not exist, It would,
moreover, be bad public policy to en«

courage such aryangements since it would
result in an expenswe duphcaﬁxon of+’

files. .
The aiternatives to locally kgpu or nm-
nal histories are records mainteined by

a central State repository, A central -

State reposifory is a State agency having
the. function pursuant to a statute or
executive order of maintaining compre-

hensive statewide- criminal history rec-
ord information files, Ultimatsly, through

automatic date processing the State level
will' have the capability to ‘handle-all
requests for in-State. criminal’ history
information.

- Section 20.20(a) (1) is written With: a

centralized State criminal history reposi-
tory ‘in mind, The first sentence of ‘the
subsection states that complete: records
~should be retained at a -central State -

repository The word “should” is permis<

sive; it sugBests but does nop mandate 8
‘central State repository. . 5
The regulations do 1equire “t.hat ‘States -
establish procedures for Stote and local -
crimingl justice agencies to-tuery cen+

tral State repositories wherever they
exist. Such procedurey are intendedto
insure :that the most currenb erimingi
justice information is used. :
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“Ag o minimum, criminal justice agen-
cies subject to these regulations must
make inquiries of central State reposi-
tories whenever the r‘ep‘ository 1s capable
of meeting the user’s request within a
reasonsble time. Presently, comprehen-
slve records of an individual’s transac-
tions within a State are maintained in
manual files at the State level, if at all,
It is probably unrealistic to expect man-
ual systemis to be able immediately to
meet many rapid-access needs of police
and prosecutors, On - the other hand,
queries of the State central repository for
most non~criminal justice purposes prob-
ably. can and should be made prior to
dissemination of c¢riminal history record
Information,

§20.21(b), The limitations on dis-
semination in this subsection are essen-

tial to fulfill the mandate of section
- 524(b) of the Act which requires the Ad-

ministration to assure that the “privacy
of all information s adequstely provided
for and that information shall only be

used for law enforcement and criminal.
““Justice and other lawful purposes.” The

categories for dissemination established

41 this section reflect suggestions by

hearing witnesses and respondents sub-

‘mitting written commentary.

The regulations distihguish  between
conviction and nonconviction- informa-

tlon - Insofar as  dissemingtion is con-

cerned. Conviction information is cur-

~rently made available without limitation
“in many jurisdictions. Under these reg-

wations, conviction data and pending
charges ‘could continue to be dissemi-
nated routinely, No statute, ordinance,
executive order, or court rule is necessary
in order to authorize dissemination of
conviction data, However, nothing in the
regulations shall be construed to negate

o Btate-law limiting such dissemination.

After December 31, 1977, dissemina-
tion of nonconviction dats would be al~
lowed, if authorized by a statute, ordi-
nange, executive order, or court rule, de-
cision, or order. The December 31, 1977,
deadline-allows the States time to Teview
and determine the kinds of dissemina~
tlon for non-criminal justice purposes to
be asuthorized. When a State enacts
comprehensive legislation in this area,
such legislation will govern disseming-

“tion by local jurisdictions within the

State. It is possible for a public record
law which has been construed by the
State to suthorize access to the public
of all State records, including criminal
history record information, to -be con~
aidered as statutory authority under this
subsection, Federal legisiation and execu-
tive orders can also authorize disseming~
tlon and would be relevant authority,
For example, Civil Service suitebllity
investigations are.conducted under Ex-
ecutlve Order 10450. This is the au~
thority for ‘most investigations con-

ducted by the Commission. Section 3(a)

of 10450 prescribes the midimum scope of

* investigation and requires & check of

TBI fingerprint files and written inguir-~
h;s to appropriate law enforcement agen~
cles.

§20,21(b) (3).) This subsection would

- permit private agencies such as the Vera

Ixxgti@;ute to ‘receive criminal histories

RULES AND REGULATIONS

where they perform. a necessary admin-
istration of justice function such as pre=
trial release. Private consulting firms
which commonly assist eriminal justice
agencies in information systems devel-
opment would also be included here,

§ 20.21(b) (4). Under this subsection,
any good faith researchers including pri-
vate individuals would be permitted to
use criminal history record information
for research purposes, As with the agen-
cies designated in §20.21(h) (3) re~
searchers would be bound by an agree-
ment with the disseminating criminal
justice agency and would, of course, be
subject to the sanctions of the Act.

The drafters of the regulations ex-
pressly rejected a suggestion which
would have limited acdess for research
purposes to certified resemrch organiza-
tions. Specifically “certification” criteria
wouwld have been extremely difficult to
draft and would have inevitably led to
unnecessary restrictions on legitimate
research.

- Bection 524(a) of the Act which forms
pfx;b of the requirements of this section
states:

*Except as provided by Federal law other
than this tifle, no officer or employee of the
Federsl Government, nor any recipient of
assistance under the provisions of this title
shall use or reveal any research or statistical
information furnished under. this title by
any -person and idextifiable to any specific
private person for ‘any purpose other than
the purpose for which it was obtained in ac-
cordpnce with this title. Coples of such in~
formation shell be immune from legal proc-
ess, and shall not, without the consent of the
person -furnishing such information, be ad-
mitted as evidence or used for any purpose
in any 4ction, sult, or other judicial or ad-
ministrative proceeditigs.”

LEAA anticipates issulng regulations
pursuant to Section 524(a) as soon as
possible.

. $20.21(e) (2), Present]y some employ-
ers are circumventing State and local
dissemingtion restrictions by requesting
applicants to obtain an official certifica-
tion of no criminal record. An employer's
request under the above circumstances
gives the applicant the unenviable choice
of invasion of his privacy or loss of pos-
sible job opportunities, Under this sub-
section routine certifications of no record
would no longer be permitted. In ex-
traordinary circumstances, however, an
individual could obtain & court order
permitting such a certification.

§20.21(cy (3)., The language of this
subsection leaves to the States the ques-
tion of who among the agencies and in-
dividuals listed in § 20.21(b) shall ac-
tually recelve criminal records, Under
these regulations a State could place a
total ban on dissémination if it so wished.
The 'State could, on the other hand,
enact laws authorizing any member of
the private sector to have access to non-
conviction data.

§ 20.21(d), Non-~criminal justice agen-
cies will not be able to receive records of
juveniles unless the language of & statute
or court order, rule, or court decision
specifies that juvenile records shall-be
available for dissemination, Perhaps the
most controversial part of this subsection
Is that it denies access to records of

juveniles by Federal agencies conducting -
background investigations for eligibility
to classified information under existing
legal authority.

§ 20.21(e) .-Bince it would be too costlyx
to audit each eriminal justice agency in
most States (Wisconsin, for example, has
1075 criminal justice agencies) random
audits of 'a “representative sample” -of
agencies are the neéxt best alternative.
The term “representative sample” is used
to insure that audits do not simply focus
on certain fypes .of agencies. Although
this subsection. requires that there be
records kept with the names of all per-
sons or agencies to whom information is
disseminated, criminal justice agencies
are not required to maintain dissemina-.
tion logs for “no record’” responses.

§ 20.21(f) , Requirements are set forth
which the States must meet in order to
assure that criminal history record in-
formation is adequately protected, Auto«
mated systems may operate in shared
environments and the regulations require
certain minimum assurances.,

- §2021(e) (1), A ‘“challenge” under
this section is an oral or written conten-
{ion by an individual that his record is
inaccurate or incomplete; it would ré-
quire him o give a correct version of his
record and explain why he believes his

version to he correct. While an individ-

1al should have access to his record for
review, a copy of the record should ordi-
narily only be given when it is clearly
established that - it is necessary for the
purpose of challenge.

The drafters of the subsection express-
ly rejected a suggestion that would have
called for a satisfactory verification of
identity by fingerprint comparison, It
was felt that States ought to be free to
determine other means of identity verifi-
cation.

§ 20,21(g) (5). Not every agency will
have done this in the past, but hence-
forth adequate records including those
required under 20.21(e) must be kept so

“that notification can be made.

§ 20.21(g) (6). This section emphasizes
that the right to access and review ex-
tends only to criminal history record in-
formation and does not include other in-
formation such as intelligence or treat-
ment data, ;

§ 20.22(a). The purpose for the certifi-
cation requirement is to indicate the ex-
tent of compliance with these regula-~
tions. The term *maximum extent feasi-
ble” acknowledges that there are some
areas such as’the gompleteéness require-
ment which create complex legislative
and financial problems. ;

Nore: In preparing the plans required by
these regulations, States should look for
guidance to the following documents: Na-
tional Advisory Commission on Criminal
Justice Standards and Goals, Report on the
Criminal Justice System; Project SEARCH:
Security and Privacy Considerations in Crim-
inal History Information Systems, Technical
Reports No. 2 and No, 13; Project SEARCH:
A Model State Act for Oriminal Offénder
Record Information, Technical Memorandum
No. 3; and Project SEARCH; Model Admin-
istrative Regulstlons for Criminal Offender
Record Informaution, Technical Memorandum
No. 4.

[FR Doc,76-7889 Filed 3-18-76;8:45 am),
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Summary of Kansas Statutes Affecting Record Keeping

Statute ‘ | Synopsis

12-4515 - Certain corrections treated as not existing
19-1904 Calendar of prisoners committed to the county jail.
19-1905 Copies of calendar provided to judges.

21-2501 Officers to take fingerprints of suspected law

violators; identification data to natlonal
bureau of investigation.

21-2501-a Maintenance of records of felony offenses and
certain misdemeanors by law enforcement agelicies;
reports to bureau of investigation; form. ‘

21-2503 ‘ Finger-print records admissable in evidence. . i

21-2504 Attorney General may call upon designated officers'
for information; forms.

21-2505 ' Penalties for non*performance of KSA 21-2504
requirements.

21-3827 Unlawful disclosure of a warrent.

21-4604 Presentence investigation and report.

21-4605 Availability of report to defendant and others.

21-4616 annulment of certain convictions; effect.

21-4617 Expungement of record; offender over twenty-one; :
effect. , . ;

38-805 Records kept by juvenlle court; pr1v1leged
information. :

38-815a ‘ Restrictions on flngerprloes photographs and‘

records of child, expungement.

45-201 Official public records cpeh to inspection;

exceptions.
45-202 ’ Control over photographic records. ;ﬁ
45-203 : ' Penalties for violating 45-202.
50-712 Public records information for employment purposes. f
75-712 ‘ ' Same; powers and duties; reports of 1nvestlgat10ns.
75-5218 : Sentenced'to custody of secretary of corrections;

notice to secretary; copy of record, female -

offenders. :
‘75—5221 . ‘Record of inmates.

75-5266 : /ﬁ\gsychiatric evaluation reports pxivileged.
AN . . .

e




§2.4515. Certain convictions treated as
- not existing. In every city inthis state every
~person convicted of a violation of a city
ordinance who has satisfied the sentence
imposed, or who has fulfilled the conditions
of his or her parcle or suspension of sen-
tence for the entire period thereof, may at
any time thereafter be permitted by the court
to withdraw his or her plea of guilty and
enter a plea of not guilty: or if he or she has
been canvicted after a plea of not guilty, the
court may set aside the judgment of guilty;
and in either case, the court shall thereupon
dismiss. the complaint against such person,
who shall thereupon be released from the
penalties and. disabilities resulting from the
offense of which he or she has been con-
victed, and he or she shall in all respects be
treated as not having been convicted, except
that upon conviction of anyv subsequent of-
fense such conviction may be considered as
a prior conviction in determining the sen-
tence to be imposed. The person shall be
informed of this privilege when placed on
probation or suspended sentence.

In any application for employment, li-
cense or other civil right or privilege. or any
appearance as a witness, a person whose
conviction of an offense has been annulled
uriddes this statute may state that he or she
has ncver been zonvicted of such offense.
(L. 1976. ch. 84, § 1; july 1.]

19-1904. Calendar. The sheriff of each
county must keep a true and exact calendar
of all prisoners committed to the county jail,
which calendar must contain the names of all
persons who are committed, their place of
abode, the time of their commitment, the time
of their discharge, the cause of their commit-
ment, the authority that committed them, and
the description of their persons; and when
any person is liberated, such calendar must
state the time when and the authority by
which such liberation took place; and it any
person escape, it must state particularly the
time and manner of such escape. [G.S. 1868,
ch. 33, §4; Oct. 31; R. S. 1923, 19-1904.]

19-1905. Copies of calendar for judges.
At the opening of each term of the district or
criminal court within his county, the sheriff
must return a copy of such calendar, under his
hand, to the judge of such court; and if any
sheriff neglect or refuse so to do, he shall be
punished by fine not exceeding five hundred
dollars. [G.S. 1868, ch. 53, § 5; Oct. 31; R.S.
1828, 19-1905.]




21-2501. Officers to take fingerprints of
suspected law violators; identification data to
national bureau of identification and to the
state bureau of investigation, It is hereby
made the duty of every sheriff and police
department in the state, immediately upon the
arrest of any person or persons wanted for the
commission of a felony or believed to be a
fugitive from justice, or upon the arrest of
any person or persons who may be in the
possession at the time of arrest of any goods
or property reasonably believed to have been
stolen by such person or persons, or in whose
possession. may be found firearms or other
concealed weapons, burglary tools, high ex-
plosives, or other appliances believed to be
used solely for criminal purposes, or who may
be known to be vagrants, or who are wanted
for any offense which involves sexual conduct
prohibited by law, or for violation of article
25 (uniform narcotic drug act) or article 26
{(hypnotic, somnifacient or stimulating drugs)
of chapter 65 of the Kansas statutes annotated.
or suspected of being or known to he habitual
criminals or violators of the intoxicating liquor
law, to cause two sets of fingerprint impres-
sions to be made of such person or persons.
on the forms provided by the department of
justice of the United States or the bureau of
investigation of the state of Kansas, and for-
ward one set of such impressions to the na-
tional bureau of identification and investiga-
tion, department of justice, at Washington,
D. C,, and forward one set of such impressions
to the bureau of investigation of the state of
Kansas at Topeka, Kansas, together with a
comprehensive description of such individual
or individuals and such other data and infor-
mation as to the identification of such person
or persons arrested as the department of jus-
tice and bureau of investigation may require;
and such sheriff and police department as
aforesaid may take and retain copies of such
fingerprint impressions for their own use,
together with a comprehensive description
and such other data and information as mav
be necessary to properly identify such person
or persons. This section shall not be construed

to include violators of any city, town or local
ordinance, [L. 1931, ch. 178, § 1; L. 1959, ch.
165, § 1; L. 1969, ch, 183, § I; July L]

Research and Practice Aids:

Criminal Law&=1222.
C.J.S. Criminal Law §’2008 et seq.

Law Review ard Bar Journal References:

Amendment of 1959 mentioned in survey of crimi-
nal law and procedure, Paul E, Wilson, 8 K. L. R,
244, 258 (1959).

21-2501a, Maintenance of records of
felony offenses and certain misdemeanors by
law enforcement agencies; reports to bureau
of investigation; form. (a) All law enforce-
ment agencies having responsibility for law
enforcement in any political subdivision of
this state shall maintain, on forms approved
by the attorney general, a permanent record
of all felony offenses reported or known to
have been committed within their respective
jurisdictions, and of all misdemeanors or other
offenses which involve the violation of article
25 (uniform narcotic drug act and) or article
26 (hypnotec, somnifacient or stimulating
drugs) of chapter 65 of the Kansas statutes
annotated.

(b) All law enforcement agencies having
the responsibility of maintaining a permanent
record of offenses shall file with the bureau
of investigation, on a form approved by the
attorney general, a report on each offense for
which a permanent record is required within
seventy-two (72) hours after such offense is
reported or known to have been committed.
[L. 1969, ch. 183, § 2: July 1.]

21-2503. Finger-print records admis-

sible in evidence. A photostatic copy of the
finger-print impression of any person con-
victed of a felony or misdemeanor that has
been filed and kept according to law, and duly
certified as a true and correct copy by the
director or other persén having charge of such
records, shall be admissible in evidence and

received in evidence in any subsequent prose- -
cution of that person for the purpose of identi-
fication where otherwise competent. [L. 1931, - °

ch, 178, § 3; March 16.]

Lm» Eo ,’ i



21-2504. Attorney general may call upon
designated officers for information; forms.
(a) For the purpose of controlling crime and
obtaining reliable statistics about crime and
criminals, the attorney general may. call upon
and obtain from the clerks of district courts,
sheriffs, police departments and county attor-
neys all information that said attorney general
may deem necessary in ascertaining the true
condition of the crime situation; and it shall
be the duty of the above-mentioned officers to
furnish the information so requested by the
attorney general.

(b) The attormey general shall provide,
upon request, forms for fingerprint impres-
sions, for the permanent record of offenses,
and for the reports of offenses required by
K.S.A. 21-2501 and 21-250la. [K,S.A. 21-
2504; L. 1976, ch. 156, § 1; Jan. 10, 1977.]

21-2505. Same; nonperformance of du-
ties; penalty. Neglect or refusal of the offi-
cers herein mentioned to furnish the informa-
tion herein required or to do or perform any
other act or duty on his part to be done or
performed shall constitute a misdemeanor,
and such officer shall, upon conviction thereof,
be punished by a fine of not less than five dol-
lars ($5) nor more than twenty-five dollars
($25), or by imprisonment in the county jail
for a period not exceeding thirty (30) days,
or by both such fine and imprisonment, at the
discretion of the court. Such neglect or refusal
shall also constitute nonfeasance in office and
subject the officer to removal from office. [L.
1931, ch. 178, §5; March 186.]

24.3827. Unlawful disclosuce of a war-
-ant. An unlawful disclosure of a warrant is
revealing or making public in any way, not
necessary for the execution of such warrant.
the fact that a search warrant or warrant for
arrest has been applied for or issued or the
contents of the afidavit or testimony on which
such warrant is based, prior to the execution
thereof. .

An unlawful disclosure of a warrant is 3
class B misdemeanor, [L. 1969, ch. 180, § 21-

3827: July 1, 1970.]




21-4604. Presentence investigation and
report. Whenever a defendant is convicted of
a crime or offense, the court before whom
the conviction is had may request a presen-
tence investigation by a probation officer.

enever an investigation is requested, the

probation officer shall promptly inquire into

the circumstances of the offense; the attitude
of the complainant or victim, and of the vic-
tim’s immediate family, where possible, in
cases of homicide; and the criminal record,’
social history, and present condition or the
defendant. All local and state police agencies
shall furnish to the probation officer such
- criminal records as the probation officer miay
request. Where in the opinion of the court
it is desirable, the investigation shall include
a physical and mental examination of the
defendant. If a defendant is committed to
any institution, the investigating agency shall
send a report of its investigation to the inst-
tution at the time of commitment, [L. 1989,
ch. 180, §21-4604; L. 1970, ch. 124, §12:

July 1]

Revisor's MNote:

For Source or Prior Law and Judicial Council com-
ment, see 21-4605.

Law Review and Bar Journal References:

Effects of the legislature’s failure to provide for
mandatory presentence investigation discussed in an
article on sentencing policy, Raymond W, Baker, 10
W. L.J. 267, 279 (1971).

Cited in “The Kansas State Reception and Diag-
nostic Center: An Empirical Study,” 19 K. L. R. 821,
822, 827 (1971).

2X-4605. Availability of report to defend-
ants and others. The judge shall make avail-
able the presentence report, any report that
may be received from the diagnostic center,
and other diagnostic reports to the attorney

for the state and to the counsel for the
defendant when requested b{ them, or either
of them. Such reports shall be part of the
record but shall be sealed and opened only
on order of the court.

If a defendant is committed to a state
institution or to the custody of the secretary
of corrections such reports shall be sent to
the secretary of corrections and to the super-
intendent of such state institution. [L. 1969,
ch. 180, § 21-4605; L. 1972, ch. 317, §98; L.
1973, ch. 339, §70; July 1, 1974.]

Source or prior law: 62-2238.

Judicial Council, 1968: The former law relating to
pre-sentencing investigations was found in former
K.S.A. 62-2238. The sections differ from former
Jaw in that they provide standards for disclosure of
information not found in the former law.

Law ’Review and-Bar Journal References:

Cited; imposition of a minimum term restricts

arole ‘authorities in achieving rehabilitation goals,
gaymoad W. Baker, 10 W.L.J. 267, 278 (1971).
Mentioned; classification’ committee and b_oard of
probation and parole utilize report in making de-
cisions, “The Kansas State Reception and Diagnostic

Center: An Empirical Study,” 19 K. L, R. §21, 827

(1971).
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court shall thereu

21-4616. Annulment of certain convic-
tions; effect; disclosure of existence of records
relating thereto prohibited; exceptions. (a)
Every defendant who had not attained the age
of twenty-one.(21) years at the time of the
commission of the crime for which he or she
was convicted, and who has served the sen-
tence imposed or who has fulfilled the con-
ditions of his or her probation or suspension
of senfence for the entire period thereof, or
who shall have been discharged from proba-
Hon priof to the termination of the period
thereof, may at any time thereafter be per-
mitted by the court tc withdraw his or her
ilty and enter a plea of not guilty;
or if such defendant has been convicted after
a plea of not guilty, the court may set aside
the verdict of guilty; and in either case, the
n dismiss the complaint,
information or indictment against such de-

‘ fendant, who shall thereafter: be released

from all penalties and disabilities resulting
from the crime of which he or she has been.
convicted, and such defendant shall in all
respects be treated as not having been con-
victed, except that upon conviction of any
subsequent crime such conviction may be
considered as a prior conviction in determin-
ing the sentence to be imposed. The defend-
ant shall be informed of this privilege when

he or she is placed on probation or suspended
. .sentence. - -

(b) In any application for employment,
license or other civik right or privilege, or any
appearance as a witiiess, a person whose con-
victon of crimé has-been annulled under this
statute ‘may state that he or she has never
been convicted of such crime.

(¢} Whenever any conviction of an in-
dividual for the commission of a crime has

" been annulled under the provisions of this

section, the custodian of the records of arrest,
conviction and incarceration relating to. that

+, crime shall not disclose the existence of such
“records upon inquiry from ahy source unless

such inquiry be that of the individual whose
conviction was annulled or that of a sentenc-
ing court following the conviction of the in-

- dividual, whose conviction was annulled, for

the commission of a subsequent crime. Such
custodian shall release suck records to the sen-
tencing court upon a showing of the convic-
tion of such individual of a subsequent crime
and a statement that the information is neces-
sary in determining the sentence to be im-
posed for the subsequent crime. The individ-
ual whose conviction of a crime has been
annulled shall be given access to examine
such records relating to that crime. [K.S. A.
21-4616; L. 1976, ch. 161, § 1; July 1.]

Cross References to Related Sections:

Certain convictions under city ordinances treated
as not existing, see 12-4515.

CASE ANNOTATIONS

1. Section not unconstitutional; abuse of discre-
tion ih not granting an annulment of conviction here-
under. State v. Miller, 214 K. 538, 539, 541, 542,
545, 546, 520 P.2d 1248,

2. Applied in determining 21-3611 not unconsti-
tutional denial of equal protection of laws. State v.
Sherk, 217 K. 726, 732, 733, 538 P.2d 1399.




21-4617. Expungement of record of con-
viction; offender over twenty-one; effect; dis-
closure of records relating thereto prohibited;
exceptions. (a) Every offender who was
twenty-one (21) years of age or older at the
time of the commission of the crime for which
he or she was committed and who has served
the sentence imposed or who has fulfilled the
-conditions of his or her probation, suspension
of sentence, -conditional release or parole for
the entire period thereof, or who shall have
been discharged from probation, conditional
release or parole prior to the termination of
the period thereof, may petition the court five
(5) vyears after the end of such sentence, the
fulfilling of such conditions of  probation,
suspension of sentence, conditional release or
parole or such discharge from probation,
conditional release or parole and may request
that his or her record be expunged of such
conviction if during such five (5) year period
such person has exhibited good moral char-
acter and has not been convicted of a felony.
In considering any such request for expunge-
ment, the court shall have access to any
records or reports relating to such offender,
including records or reports of a confidential
nature, on file with the secretary of correc-
tions or the Kansas adult authority.

(b) Any person having his or her record
so expunged shall thereafter be released from
all penalties and disabilities resulting from
the crime of which he or she has been con-
victed, and such person shall in all respects

be treated’ as not having been convicted,

~except that upon conviction of any subsequent

crime such conviction may be considered as
a prior conviction in determining the sentence
to be imposed. The offender shall be informed
of this privilege when he or she is placed on
probation, - suspended sentence, conditional
release or parole. :

(¢) In any application for employment,
license or other civil right or privilege, or
any appearance as a wilness, a person whose
conviction of crime has been expunged under

_this statute may state that he or she has
never been convicted of such crime,

(d) Whenever the record of any conviction
of an individual for the commission of a crime
has been expunged under the provisions of
this section, the custodian of the records of
arrest; conviction and incarceration  relating
to that crime shall not disclose the existence
of such records upon inquiry from any source
unless such inquiry be that of -the individual
whose record was expunged or that of a sen-
tencing court following the conviction of the

- individual, whose record was expunged, for
the commission of a subsequent crime. Such
custodian shall release such records to the
sentencing court upon a showing of the con-

viction of such individual of a subisequent

erime -and a statement that: the information

is necessary in determining the sentence to

{ial

1

be imposed for the subsequent crime.. The
individual whose record of conviction of a

crime has been expunged shall be given access
to examine the records of arrest, conviction
and  incarceration relating to- that crime.
[K.S. A,

July 1]

Cross References to Related Sections: . v ‘-

Certain convictions under city ‘ordinances -treated
as not existing, see 12-4515. . ‘ :

CHSE ANNOTATIONS

1. Referred to in holding abuse of diseretion in

not granting annulment under 21-4616; section- not
unconstitutional.
520 P.2d 1248,

State v. Miller, 214 K. 538, 542,

914617, L. 1976, ch. 161, §2




38-805. Record in proceedings under ju-
venile code; privileged information. (a) The
record in the district court for proceedings
pursuant to the Kansas juvenile code shall
consist of the petition, process and the service
thereof, orders and writs, and such documents
shall be recorded and kept by the court,
separate from other records of the court.

(b) The official records of the district court
for proceedings pursuant to the Kansas juve-
nile code shall be open to inspection only by
consent of the judge of the district court, or
upon order of a judge of the court of appeals,
or upon order of the supreme court.

(¢) All information obtained and records
prepared by any employee of the district court
for proceedings under the Kansas juvenile
code shall be privileged and shall not be dis-
~ closed, directly or indirectly, to anyone other
than the judge of the district court or others
entitled under this act to recéive such infor-
mation, unless. and until otherwise ordered
by such judge. [K.S. A. 38-805; L. 1976, ch.
207, § 5; Jan. 10, 1977.] ‘

Law Review and Bar Journal References:

Cited in “Children’s Liberation—Reforming- Ju-
venile Justice,” J. Douglas Irmen, 21 K. L.R. 177,
179, 185 (1973).

Mentioned in-vImment concerning impeachment of
juvenile witness, 14 W.L.J. 845, 346 (1975).




38-815a. Restrictions on fingerprints,
photographs and records of child; expunge-
ment.  (a) Neither the fingerprints nor a
photograph shall be taken of any child less
than eighteen (18) years of age, taken into
custody for any purposes, without the consent
of the judge of the district court having
jurisdiction. When the judge permits the fin-
- gerprinting of any such child, the prints shall
be taken as a civilian and not as a criminal
record.

(b) All records in this state concerning a
public offense committed or alleged to have
been committed by a child less than eighteen
(18) years of age, shall be kept separate from
criminal or other records, and shall not be
open- to inspection, except by order of the
district court. It shall be the duty of any
peace officer, judge or other similar officer,
making or causing to be made any such record,
to at once report to the judge of the district
court of the district of such officer or judge
the fact that such record has been made and
the substance thereof together with all of the
information in the possession of the officer or
judge pertaining to the making of such record.

(¢) When a record has been made by or at
the instance of any peace officer, judge or other
similar officer, concerning a public offense
committed or: alleged to have been committed
by a-child less than eighteen (18) years of
age, the judge of the district court of the
district: in which such record is made shall
have the power to order such record expunged.
If the person to whom such order is directed

shall refuse or fail to do so within a reasonable

~ time after receiving such order, such person
may be adjudged in contempt of court and
punished accordingly.

(d) This section shall be construed as sup-
plemental to and a part of the Kansas juvenile
code. [L. 1974, ch. 178, § 3; L. 1976, ch. 207,
§ 14; Jan. 10, 1977.] )
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45-201. Official public records open to
inspection; exceptions. All official public rec-
ords of the state, counties, municipalities,
towniships, school districts, commissions, agen-
cies and legislative bodies, which records b
law are required to be kept and maintained,
except those of the juvenile court which shall

be open unless specifically closed by the judge ™

or by law, adoption records, records of the
birth of illegitimate children, and records spe-
cifically closed by law or by directive autho-
rized by law, shall at all times be open for a
personal inspection by any citizen, and those
in charge of such records shall not refuse this
privilege to any citizen. [L. 1957, ch, 455, § 1;
June 29.] S

Research and Practice Aids:

Records@&=14,
Hatcher’s Digest, Records and Recording Laws § 2,
C.].S. Records § 35 et seq.

Law Review and Bar Journal References:

Application to registration books provided under |

12-906, considered, opinion of attorney general, 11
K. L.R. 579 (1962).
Cited in note discussing disclosure of information

" . from agency records concerning chemical pesticide

use, 20 K. L. R. 525, 537 (1972).

45.202, Same; photographing records,
when; rules. In all cases where the public or
any person interested has a right to inmspect
or take extracts or make copies from any such
public records, instruments or documents, any
such person shall have the right of access to
said records, documents or instruments for
the purpose of making ‘photographs of the
same wiille in the possession, custody and
control of the lawful custodian thereof, or his
avtherized deputy. Such work shall be done
under the supervision of the lawful custodian
of the said records who shall have the right
to adopt aod enforee reasonable rules govern-
ing the said work. Said work shall, where

possible, be done in the voom where the said

records, documents or instruments are by law
kept, but if the same in the judgment of the
lawful custodian of the said records, docu-
ments or instruments be impossible or imprac-
ticable, then the said work shall be done in
such other room or place as nearly adjacent
as may be available.  [L. 1957, ch. 455, § 2;
June 29.]

Research and Practice Aids:* )
Hatcher’s Digest, Records and Recordivig Laws § 2.

Law Review and Bar Journal References:

Application to registration books provided under
12-806, considered, opinion of attorney general, 11
K.L.R. 579 (1962).

45-203. Same; penalties for violations.
Any official who shall violate the provisions
of this act shall be subject to removal from
office and in addition shall be deemed guilty
of a misdemeanor. [L. 1957, ch. 455, §3;
June 29.]
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50-712. Public record information for
employment purposes. A consumer reporting
agency which furnishes a consumer report
for employment purposes and which for that
purpose compiles and reports items of infor-
mation on consumers which are matters of
public record and are likely to have an ad-
verse effect upon a consumer’s ability to obtain
employment shall

(a) at the time such public record infor-
mation is reported to the user of such con-
- sumer report, notify the consumer of the fact
that” public record information is being re-
ported by the consumer reporting agency,
together with the name and address of the
person to whom such information is being
reported; or

(b) maintain strict procedures designed to
insure that whenever public record informa-
tion which is likely to have an adverse effect
on a consumer's ability to obtain employment
is reported it is .complete and up to date.
For purposes of this paragraph, items of
public record relating to arrests, indictments,
convictions, suits, tax liens, and outstanding
judgments shall be considered up to date if
the current public record status of the item
‘at the time of the report is weported.  [L.
1973, ch, 85, § 147; Jan. 1, 1974.] ,




75<712. Same; powers and duties; reports
of investigations. It shall be the duty of the
members of the bureau to make full and
complete investigations at the direction of
the attorney general. Each member of the
bureau shall possess all powers and privileges
which are now or may be hereafter given to
the sheriffs of the state of Kansas. The bureau
shall be vested with the duty of acquiring,
collecting, classifying, and preserving crim-
inal identification and other crime records,
and the exchanging of said criminal identifi-
cation records with the duly authorized offi-
cials of governmental agencies, of states, cities
and penal institutions. Reports of all investi-
gations made by the members of the bureau
shall be made to the attorney general of the
state of Kansas, [L. 1939, ch. 310, § 2; April 8.]

CASE ANNOTATIONS

1. Mentioned; murder prosecution; no instructions
given on second degree manslaughter; no error. State
v. Noble, 175 K. 398, 400, 264 P, 2d 479.
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75-5218. Sentenced to custody of secre-
tary of corrections; notice to secretary; copy
of record; female offenders, When any per-
son is sentenced to the custody of the secre-
tary of corrections pursuant to the provisions
of K. S. A, 1972 Supp. 21-4609, as amended,
the clerk of the court wherein said conviction
was had shall within three (3) days notify
the secretary of corrections, Said clerk shall
also- deliver to the officer having said of-
fender in charge a record containing a copy
of the indictment or information, the verdict
of the jury, the name and residence of the
officer before whom the preliminary trial was
had, the judge presiding at the trial, and of
the witnesses sworn on said trial, together
with the commitment to the Kansas reception
and diagnostic center; which record shall be

delivered to the officers conveying said of.
fender to the Kansas reception and diagnostic
center. Any female offender sentenced ac.
cording to the provisions of section 75 [75.
5229] of this act shall not be committed to
the Kansas reception and diagnostic center
but shall be conveyed directly to the Kansas
correctional institution for women, [L. 1973
ch. 339, §27; July 1, 1974.]

Source or prior law: 78-2307, 76-2507.

Revisor's Note:
Section referred to in 75-5220.

95.5221. Record of inmates. The secre-
ry shall keep a record of each inmate sen-

75-5266. Psychiatric evaluation reports
privileged. Psychiatric evaluation reports of
the reception and diagnostic center shall bhe
privileged and shall not be disclosed directly
or indirectly to anyone except as provided
herein. The court, the county attorney, the
attorney for the defendant or inmate, the
Kansas adult authority and its staff, the classi.
fication committees of the state correctional
institutions and those persons authorized by
the secretary shall have access to such reports,
Such reports may be disclosed to the de.
fendant or inmate, the members of his family
or his friends or the superintendent of any
other state insttution when authorized by
the director of the Kangas reception and
diagnostic center. Emplojees of the institu-
Hons under the supervision of the secretary
are expressly forbidden from disclosing the
contents of such reports to anyone except as
provided herein. [L. 1973, ch. 339, § 57; July
1, 1974.]

Source or prior law: 76-24210.

7.13

tenced to his custody with the date of his ad-
mission, place of residence, the county which
he is from; if transferred, the institution from
which he was transferred, crime for which
convicted, age, education and such other facts
pertaining to his early social influences, habits
and former life and character as will.aid in
determining his ratural tendencies and the
best plan of treatment; also records showing
each inmate’s progress and sta.n(‘iiné in the
institutions, date of his parole, hls' nal dis-
charge and any facts of personal history ob-
tainable subsequent to parole; also a record
showing all punishment inflicted and the pur-
pose therefor, and such other records and in- | .
formation as the secretary maf/ direct. [L. R
1973, ch. 339, § 30; July 1, 1974. : -

Source or priot law: 76—2312, 76-2421, 76-2511.
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FINGERPRINTING




8.1

FINGERPRINTING

The following are some general procedures and methods for the recording
of fingerprints that have been employed by experienced technicians to assure
clear and complete inked impressions. They are submitted as recommendations
only, particularly for those agencies having new officers or technicdins.

Step 1 Spread printer's ink in a thin even coat on a small inking
plate (A small roller similar to that used by printers in
making galley proofs makes a good spreader. An inking plate
may be a piece of glass or a hard, scratch resistent metal
plate).

Step 2 Take a test print of one finger to insure that the plate
is properly inked.

Step 3 The subject should wash his hands. Soap and water are
usually sufficient,

Step 4 Place fingerprint card in a card holder.

Step 5 Subject should stand in front of and at forearm's length
from the inking plate.

Step 6 Ink and print each finger separately beginning with the
right thumb and then, in order, the index, middle, ring,
and little finger. 1In taking the rolled impressions, the
side of the bulb of the finger is placed upon the inking
plate and the finger is rolled to the other side until it
faces the other direction. Thumbs should be rolled toward
and fingers away from the center of the subject's body)

Step 7 After the rolled prints of both hands have been taken, the
ink should again be rolled smooth with a spreader.

Step 8 To obtain "plain'" impressions, all the fingers of the hand
should be pressed lightly upon the inking plate, then pressed
simultansously upon the fingerprint card in the space provided.

In order to take good fingerprints, the necessary equipment should be
maintained in a neat and orderly manner at all times.

Poor impressions are usually caused by one of the following faults:

1. The use of poor, thin, or colored ink, resulting in impressions
which are too light and faint, or in which the ink has run,
obliterating the ridges. The best results will be obtained
by using heavy black printer's ink, a paste which should
not be thinned before using. This ink will dry quickly and
will not blur or smear with handling.




2, Failure to clean thoroughly the inking apparatus and the
fingers of foreign substances and perspiration; causing the
appearance of false markings and the disappearance of
characteristics. Windshield cleaner, gasoline, benzine,
and alcohol are good cleansing agents, but any fluid may be
used. In warm weather each finger should be wiped dry of
perspiration before printing.

3. Failure to roll the fingers fully from one side to the other
and to ink the whole area from tip to below the first fissure.
The result of this is that the focal points of the impressions
(the deltas or cores) do not appear. The whole finger
surface from joint to tip and from side to side should
appear.

4, The use of too much ink, obliterating or obscuring the
ridges. If printer's ink is used, just a touch of the tube
end to the inking plate will suffice for several sets of
prints. It should be spread to a thin, even film by rolling.

5. Insufficient ink, resulting in ridges too light and faint to
be counted or traced.

6. Allowing the fingers to slip or twist, resulting in smears,
blurs, and false-appearing patterns. The fingers should be
held lightly without too much pressure. The subject should
be warned not to try to help but to remain passive.

Additional, more detalled information about the taking and using of fingerprints
may be found in the FBI publication, The Science of Pingerprints. Copies of
this publication are available without charge, through any XBI or FBI office.




APPENDIX A

STANDARD ARREST
ABBREVIATIONS







The following list of arrest abbreviations is included for reference.

These abbreviations may appear in criminal records. However, whenever possible,

any description of an arrest or charge should also include the NCIC Uniform
Offense Classification Code as well.

- A -
Abandoning child— === e o e o e e abndn child
Abandoning Wi fem— —— s s e e e e e e e e e e ————— abndn wife
Abandonment~————— s — s e e e s e e e e e e abndnt
ADA U L O i e e e e e e e i e e e e e e abd
Abduction and compelling TO MAX LY e abd & comp to marry
Abduction for purposes of prostitution—-————ee—mom———————— --- abd for prost
DO O e o e e e e e e e i e e abrtn
Absent Without leave=——— == o o o e e e e e e e e e AWOL
AbSEractdon === e e e e e e e e e e e e e 9DSTE
ADUSLIVE LangUa g e e o o e e e e e e e e e e e e e e e e abus lang
Accepting a briber——=— - e e e e e e e e accpt brb
Accepting earnings of a prostitute=——————meme—————————— accpt earn of prost
O S B O Y e o oo o o e e e e e e e e e et T ot e e acc
Accessory after abortion———-—————— e e e e ace aft abrtn
Accessory after the fact, receiving=—w-—rm—rm——mm—————————— acc aft fact rec
Accessory to burglary——————em s e o e e e e e e e e e acc to burg
Accessory to issuing checks—--—w-—==—==mm——- e s et e e e acc to iss chks
Accessory to jail breaking——————mm e e e e e acc to jl brk
ACCESSOLY t0 LA OOy s e e e e e e e e e e e acc to L
ACCESSOLY tO MUEA@ I m e o o o e e e e e e e e o e e e e acc to mur
ACCESSOYY L0 LODD@IY —nm e o ot o e o e e o e o ettt e — e acc to rob
Accompanying drunken driver=—-—————em o e e e accomp DD
ACCOMP LI Q@ — e o e e e e e e e e e e accpl
A CCOS t L NG = e e e e e e e accost
AU B Y o e e e e e e e e e e e e e e e e e e e adlty
A L@V i o e e e e e e e e e e e e — e e afdvt
A Y — e o e e e e e e e e e e e e e e e e affr
Affray with deadly WeapOmm=— = immmmm i e o e e e e e affr WDW
Aggravated assaulfi—— oo e e e e e e e e e agg A
A RO = e e e e e e e e e e e e e e agtr
Aiding a prisoner to @SCape—= = o e e e aid pr to esc
Aiding and abetting crime===——==———=——m—— e e aid & abet crime
Aiding and abetting lottery——-——r=——m— e s e e e aid & abet lott
Aiding and harboring an escaped prisoner---———-—-——--————-—= aid & har esc pr
Alien Firearms Al — e oo o o o o e e e e e e e e e e o e e AFA
Alien in possession of firearmg-—-—-—-————-——————rm———————— alien poss firearms
A IO Ty = o e o o e e e e e e e e e e e e e e e e e e e e alimy
Allowing one to drive without a permit-------===w——m————-— allow dr w/o prmt
AL T g m s om e e e e e e alt
Altering Government obligationg——-———————oosmmm o e alt Govt obli
Annoying and soliciting-—--——-mm—emm e e e e annoy & sol
Anti-RacketEering o o e e e e e e e i e AR
ANt i Ot AW S o o o o e e e e e e e e e e e s e e ARL
Antiriot Laws =~ State Firearms Control Assistance Act-——-—-=w-- ARL - SFCAA
ANEL-TEUST Lo o oo o o e e e e e e e e e e e e e e e e e e e e e e e ATL
BPPrOPriatinge s o e e e e e e e s e ADPYOR
Appropriating property in possession of common carrier--—-——=——=—=--- APTIPOCC



Armed with a dangerous weapon----===eeeemsmmm - —————— armed WDW
Arson of personal property------ceccmcmmcomnmnoa—"-" arson of pers prop
Article of Wareee-ecemm e e e AW
Assau]t—---~--~—-—--~---—---~----~—~-—--~-—-v ------------ aslt (or A)
Assault and battery-------—mccmmmmm e A&B
Assault and battery with intent to k111 ------------------------ ABWIK
Assault and robbery----=cecmmm e A & rob
Assault and robbery, armed-------- e —————————— A & rob armed
Assault, armed----semmommm e e e A armed
Assault on Government reservation--=-----ceceecmmmaaanan A on Govt res
Assault to KilTl-mmo o e e e e e e A to K
Assault to mafme==eem oo e e ~-~A to maim
Assault to murder----=emmmmoo o e A to mur
Assault to rape--=-=cseom oo e e e A to rape
Assault to rob---recmmm e e ————— A to rob
Assault with deadly weapon=--=====mm oo e ADW
Assault with intent to maim==e-eememmmm e A int maim
Assaulting Federal officer~=--cecemmmmm o e AFQ
Assembling== === s e e e asmb
ASSTStingm = e e e e e asst
Assisting and procuring marriage of

insane person-----==ee-mescccmmcmn————— asst & proc mar of ins per
Assisting in attempt to commit rape---------m-emeeu- asst att to rape
Assisting in keeping a gaming place=-===-semmmeenam" asst keep gam pl
Assisting prostitution=-—~-=eecmm oo m e asst prost
Atomic Energy ACt=-wem=mmoccm e e AEA
Atrocious assaulf-==m=mmmm e o e e atroc A
Atrocious assault with intent to Kill---=--vomemmmmoncaann atroc AWIK
Atrocious robbery, armed--=---meccmmmc e atroc rob armed
Atrocious robbery, unarmed-~-==cecmmcccacm e c e atroc rob unarmed
Attempt to commit crime--===-cecmmmc e att to comm crime
Attempt to influence witness--==cmcmomcmmmc e att to infl wit
Attempt to pass counterfeit money--~---===-=u-- att to pass ctft money
Attempt to rape--~--cmmmm e e att to rape
Attempted—— == e e att
Attempted abortion-==w-cmecmmm o —————— att abrtn
Attempted arsOn-=—=—c—m e e e att arson
Attempted assault-—==—mmmommmm e e att A
Attempted assault and battery-~-----eccmcmmmcmc e att A & B
Attempted burglary-—-=~==cemmm e e att burg
Attempted extortion--==——e-cmmmmm e att ext
Attempted grand larceny-----=-==c—ccmmm oo att GL
Attempted Tarceny=-—-=mm=mmm o e e e att L
Attempted larceny by impersonation---------e-cmemcannna- att L by imp
Attempted robbery, armed-=--=m=cmmmmmmmm o att rob armed
Attempted robbery, unarmed~------commmmm e att rob unarmed
Attempted sOdomy-==~===—mmm e e em att sod
Attempted suicide-=-=remmemm e - att suicide
Auto - hit and run-=-——c-mm e auto H & R
Auto - no TicensE-—=s—com e e auto no lic
Auto theft=-e==—ccm e o auto T

Automobile Information Disclosure ACt----eemcmmmcm e AIDA




- B -

Bad check or bogus check=~-ewmmommmmmaamnaa- ————— e ———— BC
Bail JUMPIng=mmmm o oo e e bail jmpg
Bank burglary-=—==mecm e e e e BB
Bank Tarceny==—mmm oo o e e e e BL
Bank robbery- = —m e e e e BR
BanKrUP Y = m e e e e bktecy
Barratry e e e barr
Bastardy = e e e —————— bast
Battary-—=-cs e e e ecccam e mn=-batt (or B)
Beating——m=m e e btg
Beating hotel billemecmcmomacm e btg hotel bill
Beating way on trajn--~---=--ccmcmmmm e btg way on train
BegYGINg == o e e e beg
Begging on streets-~--cmmmmmommmme e o ————— beg on st
Bills of lLading ACt~—memmre e e e et e BLA
Blackmail-=mm oo e e e e —— b1kml
Blasphemy——==cmmmmm e e e e blsmy
Blue SKY Laws====m=c o e e BSL
Board bill beating-=--=-cemom oo e brd bi1l btg
Bomb Threats--—--—mmcavaaaaax - e b e BT
Bond forfeiture-=--=-mcmmom e oo e e bond forf
BoOKMaKINg=m === == m e o e e e e e bkmkg
Box car burglary==-=--ememmm e box car burg
Breach 0f peace===memmcm e vt B of P
Breaking--—-—==mmecammmmanmaan e 4 e e 8 0 B
Breaking and entering----=ccmmm e o e B&E
Breaking and entering by use of explisivese-~m—===-u- B & E by explsv
Breaking and entering dwelling, daytime~--em=wrmecemmmaman B & E dw DT
Breaking and entering in nighttime and petty larceny---B & & NT & PL
Breaking and entering raiiroad car--~==--wemecmeammanca- B&Errcar
Breaking and entering showcase-=--=---=~=mmemmcmmncnna- B&E showcase
Breaking and entering U. S. majlboX--==rwmemommmncnan-- B & E US mlbx
Breaking and entering with intent to assault-----==--- B & E int aslt
Breaking and entering with intent to kill-----mcmunawe B &E int kill
Breaking and entering with intent to rape---=--=-ve-mu B & E int rape
Breaking and entering with intent to rob--------cwene-- B &E int rob
Breaking and entering with intent to steal----------- B & E int steal
Breaking into dwelling, nighttime---m-rmececmcmc e B dw NT
Breaking into post office-----cmmmcmmommm e v=-=-==--8 into PO
Breaking into store, nighttime-~-=-—memooacacraunnn i B store NT
Breaking quaranting-=-c---cmmmmm e oo mm————— B quar
Bribery =~ s e e e e e brby
Bribery of athletes--r-mmmommmm e e e brby of ath
Bribery of officials or off1cers -------------------------- brby of ofc
Bribing~=--=meemmm e o R e G ELE PR R TR R brbg
Bucket shopS--=-—meoemec oo e ———— bkt sh
Building code violation---==w--mmmmeoom e bldg code vio
Burglary —=-m e e e e burg
Burglary and grand larceny----==—c=mememe oo e burg & GL
Burglary and Jar¢eny==-----m=cmm oo e e burg & L
BUPNT NG = s e e e e e e burn
Burning, destroying, etc., insured property~--«--- burn dest ins prop
Burning, intent to injure insurer-m----——-arama—ua-- burn int inj ins
Buying U. S. property-----=m=-cmmmemmm e buy US prop



California Vehicle Agt-s==commmcm e e o e e e CVA
Car breaking~—-==== o e e car B
Car Prowling======cmm o e e e e e car prowl
Careless driving--=-=-=ccmmeccm e e crless dr
CarNa ] = e o e e e e e e crnl
Carnal AbUSE-—r==mmmmm e et e e e e crnl ab
Carnal knowledge==mm—mmmmmmmmec e e crnl knldg (or CK)
Carnal knowledge of female child===-=mmmmmcm e CK of FC
Carnal knowledge of fdiot--===~-m-commmm e e CK idiot
Carrying concealed deadly weapOn-=s====-cmmem o e CCDOW
Carrying concealed WeapOn=== === == —m - m e CCH
Carrying firearms without license----«---ccemeun~n C firearms w/o lic
Carrying weapon without permit or license--~-w==-- CW w/o prmt or lic
Cheating and swindlingZ~=--rmememcmmmm om0 cht & swd
Child desertion--=s-mmmem e e e child deser
Child neglect-wmmmmm e e e e e e child neg
Chinese EXxclusion ACt--=-==-mmmmmmm e e e e CEA
Civil rights e e e e e CR
Civil Rights Act, 1964« —mmmmmm e e e e e CRA-64
€limbing on railroad cars=-=----s-comcmmmm e ¢l on rr cars
Cohabitation===s=e-mommom e e P LR cohab
Coin matehing==r == mmamm e e e e e e coin match
Committing indecent act~--===-=mermeeemmmmemcccacacane-~comm ind act
Common assau]t=mmmmmm e e e comn aslt
Common Cheat === = m e e m e e e e e e e e e comn cht
Commart drunK === e e e e e e comn drk
Common night walker--—---cmcmmm e e e comn night wlkr
COmMON NUTSANCE= = —m e e e e e e e e e e comn nuis
Common prostitute--=--cmmcmm oo e e comn prost
Common tramp and pickpocket----emcmmmmmcm e comn tramp & PP
CommUNT St Cm == m e e e e e e e commu
Communistic activities=m—==omommmm e e commu actiy
Compounding @ felony=-=---=-cmmoommm oo comp fel
Concealed WeapONS~r== == oo oo o e e b e CH
Concealing evidence=--=smcemm oo e conc evid
Concealing mortgaged property--------==emcommcmmmnnaan" conc mtg prop
Concealing stolen U. S. property----cesroccmemeenx conc stin US prop
Conditional release violator-------- B L C L P L PR P CRV
Conducting lottery------==----- L e L cond lott
Corifidence game----==cm-meuceax Cn o e con game
Conflict of Interest~----~----- o e coI
Conscientious obJector=-mwrmmm oo e e e e co
Consorting with prostitute------=-cmmmmmmmccncnne consort w prost
Conspiracy-===-===ceun- e e e e consp
Conspiracy to commit offense against U. S.---consp to comm off v. US
Conspiracy to Kidrap==--===scmcmom e e consp to kid
Conspiracy to murder------=-ccmmmm e consp to mur
Conspiracy to rob=-—-m-momm e consp to rob
Conspiracy to violate Election Laws----~--=~==uw- consp to vio Elec L

Conspiracy to violate Inter-Freight Law-consp to vio Inter-Freight L
Contempt=mm e e e e e e e cmpt




Contempt 0f COUrtemm—mmmm o e e e e e coc
Contributing to de]wnquency of Minor=cmcemcmmmm e CtoDofM
CONVErS T ON == o e e e e e e e cony
Converting property of another to own use--conv prop another own use
Copyright~==e-=eemau-un o o e e e =m===Cpyrt
COpYright Laws~———- e e e e Cpyrt L
CorrUption = e e e e corrupt
Counterfeiting - counterfeit------m=ocmmmemcmmcm e ctfg - ctft
Counterfeiting dies for U. S. coins--==r==mmmmaaan ctfg dies US coins
Counterfeiting Ticense plates------m=mmmmmmemmmaaeao ctfg lic plates
Counterfeiting minor coinS-=-~==mmmmocmmcmam e ctfg minor coins
Counterfeiting securities of U. S.----mmemmorammmnaoo. ctfg sec of US
Counterfeiting signature of payee----==s==m—cmmmmmmcmanee. ctfg sig
Counterfeiting U. S. currency and ob]xgat1ons—-—~ctfg US curr & obli
Crime aboard aircraft--—--=cm=mmm oo e CAA
Crime on Government reservationem=-—==mwoaom oo e CGR
Crime on high seas-===m-mmmem ot e CHS
Crime on Indian reservation--——m—memmmommmm o e CIR
Criminal carelessnesS=mmomem oo e o e e crim crless
Criminal Code==remmmm oo oo e e e e e e e Crim Code
Criminal conspiracy--======m oo e e crim consp
Criminal homicide===rm-momm e e e e crim hom
Criminal Tibel=m=mmcmmmmm e o crim 1ib
Criminal negligence---==mmm oo o m e r e e crim neg
Criminal registration--r=m-==mmom oo e e crim reg
Criminally receiving stolen property----===-=--cemcmmmeoemmmana—— CRSP

Criminally uttering and publishing false instrument--CU & P fls inst
Criminally uttering and publishing false (or forged) check--CU & PFC
Criminally uttering and publishing forged warrant----CU & P fgd warr

Cruelty to animals-==rm=cmm e ma i aa e c e e cr to ani
Cruelty to children--=--cmcmmmmm o e e cr to chdn
Custodian of @ bet-mm=cm—mom e el cust bet
Customs LaWsS=——~mm o mm o m e e e Customs L
LUt INg = m e e e e e e cut
Cutting with intent to kill---wmmomrmm e e CWIK
-D -
Damaging personal property------c-cemmmmemcommomnam———- dam pers prop
Damaging railroad property--------cecmvmommmmmme e dam rr prop
DANGEIOUS ~ === === e e e e e e dang
Dangerous and SUSPICTOUS=—==—mommm e e e D&S
Dangerous WEAPON === === m o m e e o e e e e e e e DHW
Deadly Weapon ACt--=—m=m= o mm e e e e DWA
Dealing in lottery policy----==mmmemmommc e deal in lott pol
Defacing building=-==m-sommm o c e e def bldg
Defacing Government bonds--=-=-momommmm e def Govt bonds
Defacing or destroying personal property------- def or dest pers prop
Defacing or destroying public property —————————— def or dest pub prop
Defective brakeSe-mmeeemmmmm e ————— def brakes
Defrauding--—=—=«=mmmmm o e e e e e e defr
Defrauding innkeeper--------- - defr innkpr
Defrauding livery keeper--------=c=ac---- e DLt defr 1iv kpr




Defruading the majls—mememmmma oo e e defr mails
Delinquent~=—==— e e e e —_—— delin
Dependents Assistance Act of ]950 ----------------------------- DAA-50
Deportation—=——=me o e e e dep
Deportation proceedings-~=—m-eoomammmmm e e e e dep proc
Depositing in U. S. post office threat to injure person

or property of addresseg~~-=ecmemmmcmccammannan depos in US PQ thrt
Desecration of the Flag--=-=cemmmommmm e e DOF
Desecration of Sabbath-~--=c-emmcacanuna- e desc Sab
Desertion of wife and children-----=cseememcecnaaaax deser wife & chdn
Desertion or deserter--—ee-eewem oo — e e deser
Destruction of aircraft or motor vehicle--cemmamacmmonmoenno e DAMY
Destruction of Government property-—-=-==—mcmcncemomce—————————— DGP
Destruction of interstate property----=-=cecmmcmmom e DIP
Discharging firearms--=--emeemmammccccm e acmae e ———— disch firearms
Disorder]y= oo e e e dis
Disorderly conduct=====~=mmmmmm ot e e e e DC
Disorderly hOUSE-==—= s m e e e e e e e e DH
Disorderly person-s-m=-eeo oot o e e e e DP
Displaying void operator's license--=-====-meccnee- dsply void op Tic
Disposing of mortgaged property----=-=-memeecemmmme———— disp-mtg prop
Disposing of stolen property----=----eemmmmcmm e disp stin prop
DIstiTTling oo e o e e e distil
Distributing communistic 1iteraturg--------cacecuann" distr commu 7it
Disturbange-====ccmmm e e dist
Disturbing regular worship-=s--m=memmomm e dist reg wshp
Disturbing the peace-=--=-ccmmmmmmm e e dist peace
Diverting=-ceom e e e e e e e e div
Diverting electricity----==mommcmm e e div elec
Diverting gas==—==—smm oo e e e e e div gas
Dope 0N PersOn===—=-==m o m o e e e dope on per
Drawing checks without funds--=--==-=~. e e drw chk w/o fds
Drawing or exhibiting firearms--------wecmmeeanax drw or exh firearms
Driving away auto without owner's permission-----=-=we=--- DAA w/o OP
Driving car intoxicated-----=-mmcmmmmm e e e DCI
Driving while drunKe-==-mcmmmmmm e e o DWD
Driving without permit-----=-mcmemmm e dr w/o prmt
DrUNK = e e e e e e drk
Drunk and disorderly=---=-ceemmmommm e e e D&D
Drunk and disorderly conduct-=--==m-memmmom e D &DC
DWel Ting= s e e e e e e e e dwlg
Dyer ACt=s——- e e e e e e Dyer A
Dynamiting=-====mm o m e e e e e e dyn
Dynamiting inhabited building-=--====cmmomemcmccmenee dyn inh bldg

-F -

Eavesdropping=====mmm e e e e evsdrp
Election Laws—=—=mmmme o oo e e e e e EL
Elimination=m=commo oo o e e e e elim

Embezzlement of Government property---=--eemmccmmmmm e EGP




Embezzlement or embezzling----- e mee———— --=-embz
Embracery-=====mmmwmonen———— e mrmmmme s e e ceam e neeeeagmbrcy
Endangering-rm=—mmmmmm e e s s mmm e == =21 ANG
Endangering 1ife or health of child====~~=--w-endang L or H of child
Enteringm=memem e e e ~==~==-gnt (or E)
Entiging==mmmmmem e e e wmmm et ——— e e e et €
Enticing females under age=~======m-= —mm———— w=--~----gntic fem u age
Enticing into immoral place---~--===- wmmmewee-w-grtic into imm place
Escape and rescug=-==---==-- o ————— o e EAR
Escaped----- - e m——————— o e et - 85 G
Escaped convict=wmmemcmuauax ‘e ——— - esc cany
Escaped Federal prisoner=—----ecemomccmmmmn e ~mmmeeamEFP
Escaping Federal custody ------- “m——— e esc Fed cust
Espionage---=-- - —————— S —————— e e e E E T esp
Evading railroad fare------- e —————— wmwmmmemmeegV rp fare
Evasion of Tax Laws-m-memmmmomec e e mmay Tax L
Evasion or evading---=~-=v-- e em—— o e ————————— @y
Examination====wmoeammnaax e e e e e e e @XAM
EXhibitingmmmmmemm o e e ——— m————— ~~-~gxh
EXploSTVES=mmmsmmmm e e . e e e e ———— explisy
Explosives and Incendiary DeviceS—m-=cmmmmmcsmmmam s —————— -£ID
Exposing=---- SRR T TR —————————— L BT = s = BXDOS
Exposing his person===w=-s-eaee-x m————— e —— -expos per
Extortion=-=weoomacmauan e e e e - m—————— ~ext
Extortionate Credit Transactions------ — e = e --=ECT
- F -
Failure--w«=wemae~- ————————————— ——————— e ofail
Failure to answer summons------- e e e --~fail ans sum
Failure to assist after causing wreck----- ~---fajl asst aft caus wrk

Failure to obtain 1icense or permit (parading, peddling,
transportation passengers, barbers, merchants,

pawn shops, pool room, etc.)-w--==-=c-u-=- fail to obt Tic or prmt
Fajlure to provide-~----wemcmemcenaaana" mm e ——————— fail to prov
Failure to provide for child-==--s-u-oommcammaaae fail prov for child
Failure to provide for wife--c--m—comammmcmaninana fail prov for wife
Failure to report an accident-=---=-memmmemmmcmnaaae—u-~fail rpt acc
Failure to report a felony----- —————— e ~--~fail rpt fel
Failure to serve legal process~----=-==- e fail sry leg proc
Failure to stop and render aid-~-=-===-- mmmmesmesmeeeeew=fai] to aid
False~~emommm e e Rt - ——— e ——— fls
False advertising------ m————— ————— e o ————— ~fls ady
False claims--=-==ummu- e R ettt e C T i o
False entries in records of interstate carriers----=c==w-=—=-=~FERIC
False fire alarm~-=~—-ormmeom oo e ~mmm=-=f1s fire ala
False police alarme--==—vomocmnmommannn - e ———— i n o --f1s pol ala
False pretensgs—-—=-=-- i ————— e T e o
False weights and measures--=----=smemcamcamcmmman- ~--fls wgts & msurs
Falsely claiming U. S. citizenship===--eumcennmncmn- —m e ——— FCC
Federal Firearms Act------ ———————— e ————— R ——— m————— FFA

Federal Housing Administration matterse----e—eoeane- ————e o ae-=-FHAM




~F -

Federal Juvenile Delinquency Matters=--s=n~=~=== M ————————— FJIDM
rederal Regulation of Lobbying Act===rem=m=mana-. o FRLA
Federal Reserve ACt-=—mssmommmm oo e e e e FRA
Federal Tort Claims Act==-smmmmmmmmm e e o e FTCA
Federal Train Wreck Statute-e-===—msemmmommmm e FTWS
Felonious assaulfw-=memmmmmmm s oo o o e e e e e fel A
Felonious driving===s=mommmmemo e e c oo e e e e e fel dr
Felonious or falony===-=mmmmmmmm o oo e e e e fel
Felonious theft---mmmmemmeom e e e e e fel T
Felony warrant------e=m====cmemcooann- i fel warr
FiCtitioUS === mmm e e e e e et e e e fict
Fictitious checks=w=mwe=nue e e e e fict chks
Fictitious Ticense plates»-==-w=ommommommm e e fict lic pl
Fighting==mm-m=mm oo e e e e fight
Firearms Act-==—-m=mmmmm e e e Firearms A
Flourishing deadly weapon===meseommmom e e e f1 DW
Forcible entrym==—==mmmm e e e forc ent
Forfeiture or forfeited-----cm-mmmmmmo e e e forf
Farged or forgery-—==-=moc oo mm oo e e e e forg
Forgery U. S. money Orders--—m——-—mmmmm oo e forg USMO
Forging and passing~-==-=-=me oo e e e e forg & pass
Forging doctor's prescription-=—-~meeemecammman e forg Dr presc
Forging U. S. obligations===semommmom e e forg US obli
FOrmication-mmmm o e e e e e e e forn
Fraud - fraudulent------ R e e frd
Fraud against the Government---—=-me oo m o m e e el FAG
Fraudulent instruments-=-===—memommcm e e frd inst
Fraudulent negotiable instrument---=-=cmem—meeamma e frd neg inst
Fradulent removal of leased property---------eecaeeux frd rem 1sd prop
Fraudulent voting==s=ommmom s e e frd voting
Fraudulently obtaining signature---=-=cemcmmmmmamcaaanan. frd obt sig
Frequenting house of i]] fame----m===c-mmermcemmmcc e FHIF
Fugitive other authorities----e-mmmmmemmm e e FOA
-G -
GAMDT T NG =mm = o mm m e e e gamb
Gambling - cards-=--m-e o e el gamb cds
Gambling devicas==-=-=ememmmm e e gamb dev
Gambling =~ diC@==—mmmmom o m e e e e gamb dice
GamE LaWS=mm o e e e e e e e e e Game L
General principles-—mcmm oo e e e GP
Grand larceny=—=—==-ce e e e e GL
Brand theft-——cmmmm oo e GT
Great bodily injury--=-=-=s-cememom e e gr bod inj
Gross cheat-=c=mcmmmem e e e gross cht

Gross indecency-=—====mmmm e e e gross ind




HabituaT mmmm e e et et et e e e e e e hab
Habitual drunkard=-=——mcmmm e e e e hab drk
Harboring criminals======esmmrmm e e ——————— harb crim
Harrison Narcotic Act-—---mmmmmmmmm oo e e e e HNA
Hatch Act-==emmmmemcmm e e R el ol HA
Health Law-=emesommem et R T el DT Hith L
Highway robbery-=--=-sceccanaanx N ————— e ————— hwy rob
HiJackingm = mmm e o e e et et e hijack
HOTdUP == e e e e e e e e e hldp
Holdup with deadly weapon--=--=-cascca-- ——————————— e e hldp DW
Housebreaking=—— === cmmmmm e e e e e HB
House of 111 fame-===---mmoomm e L L H of IF
House of prostitution--metmmmm o e e H of prost
-] -
I1Tegal business—~=m=cmmmcmcm e e ———— i1leg busn
ITlegal cohabitation==mecoermcc e i1leg cohab
ITlegal dentistry—----cemceomoannae- o e e i1leg dent
ITlegal entry to U. Siemmmmcemmmm e illeg ent US
ITTegal fishing-===-cocmm e e illeg fish
ITlegal Gambling Business-=--=-=m=nommmamw- m——————— e 1GB
I1legal possession of Government property-------ce-maacau- ————— IPGP
ITlegal practice of mediCing-m—mommmmomamcncnmnannaas illeg prac med
ITlegal trapping-=--r==smeeommemc e e e e ema =7 170G trap
ITlegal wearing of lodge embleMe~-mmwmcumennanan- illeg wear Todge emb
ITTegal wearing of uniform-----wwcaz-u- ——————— e ———— mm———— IWU
L R g Rt e e illic
IM1icit distilling-mmemcmmm e ———————— =11Tic distil
IMMOY AT ——m e m e e e e ~~=imm
Immoral entertainment-ecemmmommmcmm e imm entnmt
Impersonating an officer—ee—memmummmc e e e e imp ofc
Impersonating or impersonation--=e-meemmmomomm e e IMP
Improper state license----==---- R i impr st lic
Incendiaristi=me—c—mm oo e m_———— incend
Incorrigible or incorrigibility-~mmmmmmmmmom e e mn e incorr
Indecent—me e e e e ind
Indecent conduct-~-==mmecmas o e ~---ind cond
Indecent eXPOSUTE-——=—mmmemmm e e e e e ind exp
Indecent Tiberties——emmmmommo o e ind 1ib
Indecent liberties with minor ch1]d-~-----; -------- ind 1ib min child
Indefinite-—-memem s ot e e indef
Indians—===m-mm e e e Ind
INTaMOUS = === == m e o o e e e e e e s e inf
Infamous crime against pature-------ermocmcmmmcmncnn- 1nf cr agst nat
Influenge==-=mmcmemmmomccmcnaee e it inf1l
Injunction-——ermwmmmcmacmacaaa e e e e e injct
Inmate disorderly hOUSE==-cmememmmamc e e inm DH
Instrument-mm—re o m e e e e e e e inst
Insufficient funds-------- e m—me e i insuf fds

Intent--—==-mmmmmcmm e ——mmmme e e e --int




Interception of Communications=====mesmmmmmc e I0C
Intercourse with a child=--s-vmmmmcmmmm e intcrse with child
Interfering--===—=mmr o e e e e interf
Internal Revenue ACte--soscmmmmmm e e e IRA
Interstate gambling activities=-rmemmrmm e e e IGA
Interstate theft=—==—-—==mmmm e oo e e e IT
Interstate transmission of wagering information------eeemecaaaa- ITWI
Interstate transportation in aid of racketeering-------c~aeeccaa- ITAR
Interstate transportation of fireworks===—==remecmemomcma e ITF
Interstate transportation of gambling deviceS==--=--eeeccnacanax ITGD
Interstate transportation of lottery ticketS--~-memeemcccacnanao ITLT
Interstate transportation of obscene matter-------mecmemvaeenn—. ITOM
Interstate transportation of prison-made goods------c--oecnnmo ITPMG
Interstate transportation of prize fight films-=---emcencemanmn ITPFF
Interstate transportation of stolen aircraft----wcosceeanmaaaaaq ITSA
Interstate transportation of stolen cattle~—=-s-ocmococnmmmconaan ITSC
Interstate transportation of stolen motor vehicle-====wmceeuna- ITSMY
Interstate transportation of stolen property--=---~ceeccmcemanaax ITSP
Interstate transportation of strikebreakers----w-cecccccncananan ITSB
Interstate transpsrtat1on of unsafe refrigerators-~-=---ceacmaaa- ITUR
Interstate transportation of wagering paraphernalia-~==-==-n--u- ITWP
Intimidating Government witness------==-msmmecmcnacana intim Govt wit
Intimidation or intimidating-----=-====-mememmm o intim
Intoxication or intoxicated=--=e—memmcmmo e intox
Investigation—mewe oo mmm e el inv
Inveterate vagranCy====-=c=mcmmm oo e invet vag
Involuntary manslaughter----—moe oo oo mc e e e invol mansl
Involuntary servitude and Slayvery--=-==-s-smccme o ISS
Issuing fraudulent instruments---=--ememmmomcmmc e iss frd inst
-J -
dJail breaking-s-==—mee o e jl1 B
JOY riding=m=mwem o m o e e e joy rid
Juvenile de11nquency ---------------------------------------------- JD
Juvenile Delinquency ACt---commmmmmmo o e e JDA
- K -
Keeping housie of 111 fame-—---==mmccmmmm e e KHIF
Kickback Racket Act-=--oommmmm oo e ee KRA
KIdnapingem s e o e e e e e e e e kid
Killing deer at nighttime----e-ocmmmmm e ki1l deer NT

Killing Federal officer--=—=--mommmmm oo e KFO




- L -

Labor Management Relations Act, 1947-~---=cmmcmmmmmnnnan - —— LMRA
Labor-Management Reporting and Disclosure Act of 1959 -

Investigative Matter--—--eummcmacammc i cccaaea —————— LMRDA ~ IM
Larceny--===~ce=mememeun~ o e e —————— larc (or L)
Larceny after trust-—---mccomm o e L aft trust
Larceny and receiving=----mecmme oo e e e ———— L &R
Larceny by bailee~===mmeremcnmmmmcmannnn S ———— ~mm e L by bailee
Larceny by embezzlement-—-sem—cmmcmm oo e L by embz
Larceny by impersonation=—--—-eecmwemmmccm e R L by imp
Larceny by trick=-===w===un-- e R R e TR L by tr
Larceny from automobile--=--memmecmm e o e L fr auto
Larceny from hoUSE==——smcmm e e e e L fr hse
Larceny from interstate shipment-—-=-~=mecmmmmmm e L fr IS
Larceny from pPersSOn=—=——e oo e e e e L. fr pers
Larceny from storg—-—rm—cm oo e ~===L fr store
Larceny of automobilessemommam e e e L of auto
Larceny on reservation--=—---=mmcmm o mm o e -—-——L on resvn
LaSCTVIOUS == o e o e e e e e e e e e lascy
Leaving accident without reporting name--=---cmweeeaus 7v acci w/o RN
Leaving scene af accident-—====mmmmmem e e e 1v acci
Lewd and d1sso]ut=-——~~—--~---———-—~~ —————————————————— 1ewd & dissol
Lewd and indecent act=-w-vmomemomcco e Tewd & ind act
Lewd and Tasciviou§-===-mmacmccmnanax e L&L
Lewd and lascivious cohabitation--===rmemmmeecemmmaccaen L & L cohab
L QU o o et e e e et e e e e e lig
Liquor Law======—mmo e e e S m s il LL
LiQUOT NUTSANCEm=mmmmm e e e e e e e 1iq nuis
LoTtaringmmm oo e e e e e e e -Joit
Lottery == e e e s e e L L b Tott
Lottery policy writing=-m-mmmemmmmmcmmm e e e Tott pol wrtg
Lottery tickets------ e e lott tkts
LUNACY = = = = e o e et e e e e e e Incy

- M-

Mail Fraud=—=-mescem o e e e e e e e e MF
Maintaining bawdy hQus@-===ce-mcmomm o e main bawdy H
Maintaining disorderly housge==-m=-mmmeamosmomcmcmme e main DH
Maintaining 1iquor nuisance------=-ecemmmmmcmmmmma e main 119 nuis
Making false affidavit--—em=memmooom e e mkg fls affi
Making, forging, counterfeiting or altering deeds or

powers of attorney-------- mkg forg ctfg or alt deeds or pwrs atty
Making, forging, counterfeiting or altering

Tetters patent---=--=cwmmcmmemacn—as mkg forg ctfg or alt ltrs pat
Making official contract with member

of CONgress=—-=-=-==r=cmmeoomomon- mkg offcl contr w memb of Cong
Making, passing or uttering ficsitipus bills-mkg pass utt fict bills
MaTicioUS~=~mm e e e e e mal
Malicious assaultr——=cmm o e e mal A
Malicious conversion-=s=—emmmam e e e e mal convrsn
Malicious cutting or maliciously cutt1ng—---—~——--—-—-——7-~--ma1 cut

A




- M-

Malicious destruction of property-----=-===mecemoaaaoo -mal dest prop
MalicTious TNJUry=mmmmom e e e e e mal inj
Malicious maiming--=--==mmommom oo e e mal maim
Malicious mischief-==-m-somcemmcem e c e wema 1 misch
Malicious sShoOoting--======mmmc e e e mal shoot
Malicious tampering---=----=-comoc o e mal tamp
Malicious trespassing-===—--eemomome e e mal tresp
Mann ACt = m e e e e e Mann A
Mans ] auUghter e o e e e e e e mans]
Manslaughter with auto---=--cmcmomme e mansl w auto
Manufacturing----- e e mfg
Manufacturing 1iquor--=—mmcm e e e e e mfg liq
Manufacturing of gambling devices--=-==memmmmmmmm e mfg gamb dev
Mard JUan@=m == e e e e e e e e marij
Material witness-—mcmommom e e e e mat wit
Migratory Bird Act-=—=mecmesmm e o e e e MBA
Minimum Wage Law--—-cmmmcmm e e e e Min Wage L
Misappropriation by public officeresemmememmomcaanuo misap by pub ofc
Miscegenation-—--—m=-mmmcm oo e misceg
Misconduct-——mmmmm oo e e e miscond
Misdemeanor— ==~ mmomm o m o e e e e e e misd
Misprision of felony--==-a=omemmmm e e mispr of fel
Misprision of treason--=----scmcmmmmmmmm e mispr of treason
Molesting-m-mmmmcm e e e e e e mo]l
MoTesting auto---=-mcmmm e s mol auto
Moving mortgaged auto from state-----s-mm=weeo—-- mov mtgd auto fr st
MU o e o e e e e mur
Murder by abortion-=====-memme e e mur by abrtn
Murder, 1st degre@---=-===scmmmem e mur 1st deg
Murder, 2nd degree---=-==ccemmmcm e mur 2nd deg
Mutilatingm=mm oo e e e e mutil
MutiTating U. S. currenCy--===c-mememcmmm e e mutil US curr
- N -
NarCOE TS mmm mm m o m e e e narc
National Bankruptcy Act--=ec-mcomm e e NBA
National Cattle Theft Act-------mmmommmm e NCTA
National Defense ACt----==-mommmm oo e NDA
National Firearms Act--—-==-=smccmmmm e e NFA
National Motor Vehicle Theft Act-~=rmommmommm e NMVTA
National Prohibition Act-m---omcm oo e NPA
National Science Foundation Act------mmcommmmmo e NSFA
National Stolen Property=-===-s-cemmm o e e e NSP
Naturaljzation Act--=-=ecmmommm oo e e e e Nat A
Neglect - mm o e e e e neg
Neglect of aged parent--------cooomcmmmmomma e neg aged parent
Neglecting minor children--=---cecmmmmmmm e neg minor chdn
Neglecting pregnant woman----—--=mcccomommmmm oo neg preg wom

Negligent collision-----=-emcmom e e neg collis




Night hunting----==ecmcmmmm s e e nt hunt
No chauffeur's Ticense--==-c=mommommmm o e no chauf lic
No driver's Ticense=---—==mmom oo e e no dr lic
No immigration visa--—-=mm—mommmm e no immi visa
No motorcycle Ticens@—-=mmmmmmom oo oo e i o no mtrcyl lic
No visible means of support--e--seo—mmemc e no vis means sup
NONPAYMENTE == = o ot e e et e e e nonpmt
Nonpayment of aTimMOny=-===mmmmmmmm o e e nonpmt alimy
Nonpayment of wages-=--mcomommm e e e nonpmt wages
NONSUPPOrt = e m e e e e e e me e mme—na nonsup
Nensupport child-m=smme - me e e e nonsup child
Nonsupport wifes—m-mooe oo o e nonsup wife
Not dranting right of way-------~-cmomcmcmmmmaane not gr rt of way
Not sufficient funds--==-==mmmmm e e e NSF
RUTSANCE = m s e e e e e e e nuis
Number Writer s e e e e e e e numb wrtr
-0 -

ObTigationmmm s e o e e e e e e oblig
Obscene Titerature-——c—--omem o e obs 1it
Obscene pictUres === oo oo e e e e e obs pict
Obstruction of justice-------v-meeen- T 004
Obtaining goods by false pretense-=---cemaomccmem oo OGFP
Obtaining money by false pretense----=——m=cmemmmmcm e OMFP
Occupying room for immoral purposgs-=--====m=cecea-- occ room imm pur
Operating badger game-~----=-cmemom oo mm e e op badg game
Operating blind tiger---=---mccmcemmm e op bl tiger
Operating Chinese lottery--=--ws-ccmmeomm e e op Ch lott
Operating gambling gamem=--mmemmm oo e e op gamb game
Operating house of 11 repute~--=--wmmemmcmr oo OHIR
Operating Tottery and slot machine-~--==-mevecu—ca- op lott & s1 mach
Operating motor vehicle after permit suspended-----=--- OMV prmt susp
Operating motor vehicle while intoxicated--«--=-memmmmcmwcmnnan- OMVMI
Operating motor vehicle without license plates-------- OMY w/o Tic pl
Operating motor vehicle without owner's consent------ ~-=---0MY w/0 OC
Operating motor venhicle without permit--=-=w=mm=cemeecax OMV w/o prmt
Operating Still-===-mmmmmommo o e op still
Operating vehicle under influence of liquor or

narcotic drugs------=-c----- e e OVUIL or narc
Operating vehicle while drunk----===mmmmmmmome e OVHD
Opium reSOrtS—=mm e e e e e opium res
Ordinance-m=m =m0 1]

- P -

Pandering=-——~—mm e e e pand
Panhandl ing == === o e e panh
Parading without a permit---=-=meccmcmmcm e para w/o prmt
Parked vehicle on highway---=-—-=ecocommmanamcnaen parked veh on hwy
Parole violator-—memmem oo e e e PV



-p -

Passing bad checks=-memmmmmmcc e --=Dass bad chks
Passing counterfeit currengy-- ~m-mcemcecceammomamana. «~pass ctft curr
Passing forged post office money orders---mea--u- ~=-~-pass forg PO MO
Passing raised money orders-=-eeeeemmcomccnmmm e —————n pass raised MO
Passing worthless checks-=-ececmmmmmmmmacncn ——————— pass wrthls chks
Peddler or peddlinge-mesmmmccmcaccamnc e ——————_—_—————————— ped
Perjury-—mwecmm e e e e ———— perj
Pervert or perverted-—w e oo oo o e pery
Perverted practicee-mmmm e e pery prac
Petty 1arCeny === mmeem e e PL
Petty theft-—mem o e e PT
PickpOCKEt === o e e e e e PP
Pimping---w=emu R e e et e pimp
Pisto]l Law--mmemm e e e e e Pist L
Pointing gun at another——ce e m o e point gun
POTSONTNgemm = e e e e — e ——————— pois
Poisoning animalS—-=-mmm e e mmm e e e pois ani
POTYGaMY = s e e et e e e e poly
Possession automobile with mutilated motor

NUMbEr S~ e m e e e poss auto with mut mtr nmbrs
Possession burglary t007S--mmmmmmm e e e poss burg tools
Possession counterfeit foreign securities------ poss ctft foreign sec
Possession counterfeit mongy---e-wemmmm e mcc e poss ctft mon
Possession dangerous WeapON-==-me=wmmcmcomcmc e e e e poss DW
Possession deer meat-~ee-memmem o poss deer meat
P0SSESSTON drugsS =mmm e s e e e e e poss drugs
Possession intoxicating 1iquUOr—-eeemmecmmccccc e poss intox lig
Possession lottery ticketS—--mmemcmmomccaeaa- ————— poss lott tkts
Possession marijuana-~=-sm=meeeemcmmcm e poss marij
Possession mash--e—emmmm oo e mm—————— poss mash
Possession metal knuckleS-meememmmmmmmmc e poss met knuckles
P0SsESSTON MOrPhiNE = - e s poss morph
Possession narcotics——mwmmmmm o m e ——————— pass narc
Possession obscene Titeratur@--eoeeccmmmcmmcmammae oo poss obs 1it
Possession of Implement of Crim@---eecmmmamcm e PIC
POSSESSTON OPTUMmmmm e m e e m e e e e e e poss opium
Possession slot machines—e-cmocmamm oo e poss s1 mach
Possession Still-emmocacmomm e we e ——— ———— poss still
Possession stolen goods—=-mmmmmm e cmm e poss SG
Possession stolen property---=e-cemmmacaana. Cramm——— poss stln prop
Possession unregistered revolver-m-cecmomccammmmnao poss unreg revlivr
Postal Laws === e e e e Post L
Presence in I1legal Establishment---eocmmmmcmmmmm o PIE
Presenting false claims~=rmemom oo pres fls cl
Probation———m e e e m prob
Probation VioTlator e e oo e e e PBY
ProCUr NG~ e e e e e e proc
Procuring females for house of i11 fame--ccvumm- proc fem for H of IF
Procuring person to commit arson--eeceomcccmcceaax proc to comm arson
Profanity—=cee e e prof
Prohibition=me e e e e e e proh




- P -

Prostitute or prostitution---=--=---==omemmmemcamna. wmmmmmememeproSt
Prowling~=m=—=e=- R e ————————— e et ~prow]
Public Health Law=====n~=~ oo S e ammmmm e ee e wPHL
Public intoxication====-=w=mme-cua-w- o T it pub intox
Public nuisance--==-==w-memwm- e pub nuis
Purse snatching---=-=w=u-- i e e purse. snatch
- Q -
Quaranting~--w==mmmmmamua- e e e ————— quar
-R -
Rape Of MinOr===-eesemmce e e - ——— LT -rape mnr
Receiving--=======u- P —————— R P E e m— e rec
Receiving and concraling-=-=====mmmmmomm e s rec & conc
Receiving money from prostitute------==-- p———— m———— rec mon fr prost
Receiving post office money orders---~--m-ceommanann- m————— rec PO MO
Receiving stolen ¢oods-----=-emocmmcmom e e mm e me o ~--RSG
Receiving stolen property----- L LD TR TP M ———— RSP
Reckless drivingmmmemmemm oo e e -----reck dr
Reconstruction Finance Corporation Act---=-w=vommemmeaan e ——— RFCA
Recording wagers«--- e i B L EL S LT recdg wgrs
Red Cross Act-~~=mmrm=nema= m—————————— - e RCA
Registration Act----===wm=-- et R DL E L L DI “mmmmm e ——— RA
Removal or concealment of spirits contrary to law--rem or conc sprts
Removing identification on gun---==--=-= mmmmmm——— e rem ident on gun
Renting lewd DOOKS=====mmmmmm e o e rent lewd bks
Resisting an officer~=-===ree—ceeau-- e e e resist ofc
Resisting arrest-=---=cememmm o e e resist arr
Rifling U. S. mails—mmmememmmm e ce e e rif US mails
Rioting==--=-- b ot e e = ~==--riot
Robbery-~=--===«=mamccmcmacccc e e e rob
Robbery, armed---======cm-mammmaaa——- LI DO DL L rob armed
Robbery, unarmed=-==~==-mmmeemem——————- ittty rob unarmed
Robbing U. S. mails==-=-m==w=-= — e ———————e e memtme——a rob US mails
-5 -
Sabotage-=-=mwmmemena i e e e e wem==33D
Safecracking-c===—mm e e e e ----safecrk
Sale indecent literaturg-----=em-ea-- ————— e e e --sale ind 1it
Sale Tiquor----- e e ~-----sale liq
Sale mortgaged property-~-----eecammmacaceanna- -——————— sale mtgd prop
Sale narcotics-==mmmmmmm e ~mm e ————— sale narc
Sale of Tiquor to Indjans-----=-c-mcemmccmmmmcmaaanaae sale 1iq to Ind
Sale securities without being registered-~---- Am———— sale sec w/o reg

Sedition~—~=~cmm e ———————— i ammene~sed

[




Seduction=mmmmmmmm e e e e m——— seduct
Seining fish, improper net--===--=--=ccmmcoomcumnn. sng fish impr net
Selective Service ACt-==-m-=cmommmm e e e aa e SSA
Selling adulterated food-=---=-=mmmmommmnmmcm i c— e sell adlt food
Selling game illegally-—-===mmmccmmmmm e e sell game illeg
Selling Tottery tickets~=---moammmmomm e sell Tott tkts
Sel11ing MarijUana-—=——smmmm o e e e sell marij
Selling morphin@~=—m=mmo oo e o e e e e sell morph
Se11ing OpiuUM= == oo m e m o e e e e sell opium
Selling securities no license-=-mrmmmmemmmmmr o sell sec no lic
Selling unregistered revolver--s-=-m-cmeomcccomnn- sell unreg revivr
Sentence suspended-——— == m oo e e SS
Servicemen's Dependents Allowance Act of 1942--w-ememommomnnn - SDAA
Servicemen's Readjustment Act of 1944-—cmmmmmmmcm e SRA
Setting SpPring gun-==--s-seeomm e ———— e set spring gun
Setting up Tottery----meemcm e e set up Tott
Sexual perversion=m=-—c=mme— e e sex perv
ShGOtiNg= == e e e e e e o e sh
Shooting deer out of season-----meecccmmcmmenmn e sh deer out seas
Shooting to WoUNd=m==cmmmm e e e sh to weund
Shooting with intent to Kill---ememcmmomommi e sh with int kill
Shoplifting=mmmmem e e e oo - T fEg
Shortchanging= === == oo e e e e e shortchg
Simple assault-—mmm s m e e s simp aslt
Simple Tarceny-==—c e s e o e e simp larc
Skipping bail==mmmem e e skip bl
Slander or slandenouUS=m==— oo e e slan
Sleeping public placE=mmemmomo o e sleep pub pl
SMUGGT T NG o e et e smug
SOAOMY = = o e e e e «=50d
Solicitation of bribery----scemcmmccma e sol of brby
SOl CTEINgmm e m e e e e e e e e sol
SoTiciting almS=mmmmmm = e e e sol alms
Soliciting for immoral purpose-===me-ce-meomcme e sol imm purp
Soliciting to commit sodomy--e~-=mememmcmam e sol comm sod
Soliciting without Ticense~-=--mmcmomemmme e sol w/o lic
Speeding==m-mm=mmec e e e speed
Sports bribery=—=—=c - e e e SB
Stabbing=— = e e e stab
Stabbing with intent to Kill-w-emecmmmmmmmmcer e stab with int kill
State Firearms Control Assistance Acte==-=-mmvmmmmemmmem e SFCAA
State Narcotic Law===mmmmmmm e e e e SNL
State Poison Act=--e=mmemccmm e e e e St Pois A
State prohibition----comomcnecnnae e st proh
State WHage Law-~==m-=mmm o e e e St Wage L
Statutory rape-----=----mmm e e e o e stat rape
Stealing-m===mmmm e e e e e e e steal
Stealing from common carrier=---==-=--e-mewce-—a-—- steal fr comn carrier

Stealing, secreting or embezzling
mail matter-------=mcommmm e steal secr or embz mail




-5 .

Stolen property-------=----- e stin prop
Storebreaking----~rmewmmamcmcamc e ———— o e store B
Storehouse breaking-~==—-ammremmmoma e storehse B
SUBETNA L On === m et e e e e e suborn
Subversive activity-~=--mmmm et e o subv activ
Sunday LaW====oeeeomcemm e e ———— wmmmmme=aSun L
Support--re—mesem————— e e e e e o e n sup
SUSPTICTON === e e e e e susp
SUSPICTOUS PEISON === m e e e e e e SP
Swind1ing over $50--===mommm e e e sw over $50
Swindling under $50--===-mmmm o e sw under $50
Switchblade Knife Act-=—=rmee e e SKA
Switching license plates-mv-mmmmmmmcmmm e e swit 1ic pl
-7 -
TP T Mg == o e e e e e e o e e e e e tamp
Tampering with auto-===cemmmm e tamp auto
Tampering with U. S. mail--=cmmmmomm e tamp US mail
Tariff Act-e— e e TA
Theft-=m=muu- e e m e R R CE L EE S PP T
Theft by bajleg====mmmme e e e e e T by bail
Theft from interstate shipment-----coocmmmmmm e TFIS
Theft from Interstate Shipment - Armed Hijacking------=-=-- TFIS - AH
Theft of Government property--=--=-sec-mmcmcam e TGP
Theft over §50=-——m e e e o T aver $50
Theft under $50----==cmcm e e e e T under $50
Threat or threatening--=-=-=---mmmmmc e oo e thrt
Threat t0 Kille-mmmmm et thrt to kill
Threatened breach of the peace~-~----momemmmmvcmmmacnanne thrt B of P
Threats t0 extort-=-m-mmccmm e e thrt to ext
Trading with the Enemy ACt------meommmmm e e TWEA
Traffic ACt--=ccmom o e e e e e Traf A
Traffic Ordinance~-=--=s-cmem e e e e e Traf Ord
Traffic signals (running signal Tight)-----=memmmomamcmmaaan traf sig
Train rider-=—ceem e e e e e tr rider
Transporting-=—==mm oo e e e transp
Transporting liquor---------- e L LR transp lig
Transporting narcotics----==cmue--- e il transp narc
Trespass ing= == mm o e e e e m e e tresp
Trespassing on railroad property-—--------eeeomana—- tresp on rr prop
TrUBNCY === = = e o e e e e e tru
-y -
Unauthorized publication or use of communications---=--=-c-e=-am- upPUC
Uniform Firearms Act----commcmcc e e UFA
Uniform Narcotics ACt-m——mmmmm oo e e e UNA
U. 5. Criminal Code or U. S. Criminal Court---=memeammceananaa- -Uscc

UnTawful assembling ---e=—mcmmm e e e -unl asm



- W -

Wandering=---=~--~m==commamcnn—a- R wand
Welfare and Pension Plans Disclosure Act-===m===-=- ~me=emmeeenw-YPPDA
White Slave Traffic Act=rm=mmmmmmnnmmmn—oa- Smmmmee— e ————— WSTA
Window peeping==r-=m=mmemmamanmao- e ikl L wind peep
Workmen's Compensation Act-~=w===cw==--- e e S e e ===WCA
Worthless instrument--==mrmmemmcweommem e e wrthls inst
Wounding-~===c=moeunnnan- S e ——————— e el -wound

Wrong 1icense plates=~---=--- S —————— R ———————— wrong lic pl
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APPENDIX B

STATES AND
TERRITORIAL POSSESSIONS
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STATES AND TERRITORIAL POSSESSIONS

NB

NH

NJ

NC

cH
OK
OR
PA

RI

us
uT
vT
VA

WA

WI

BEE

WK

Alabama AL Montana
Alaska AK
Arizona AZ Nebraska
Arkansas AR Nevada

New Hampshire
Califormia CA New Jersey
Colorado co New Mexico
Connecticut CT New York

North Carolina
Delaware DE North Dakota
District of Columbia DC

Ohio
Florida FL Oklzhoma

Oregon
Georgia GA

Pennsylvania
Hawaii HI

Rhode Island
Idaho D
Illinois IL Seuth Carolina
Indiana IN South Dakota
Iowa IA

Tennessee
Kansas KS Texas
Kentucky KY

* (See Note Below)
Louisiana LA Utah
Maine ME Vermont
Maryland MD Virginia
Massachusetts MA
Michigan MI Washington
Minnesota MN West Virginia
Mississippil MS Wisconsin
Missouri MO Wyoning

AREALRARRARRAXRERRRA AR LARLAARLTRLER L IR AR R R A RAARRR AR AR
American Samoa (Islands) AM Marshall Islands
Canal Zone CZ Midway Islands
Caroline Islands CG Puerto Rico
Guam GM Virgin Islands of the
U.s.

Marianas Islands MK Wake Island
* Enter code US for Natiomnality of Native Americans when State

of Birth unknown.



FOREIGN
COUNTRIES/DEPENDENCIES/TERRITORIES

Afghanistan AF Dahomey DH
Africa AC Denmark DK
Albania AA Dominica DM
Algeria AN Dominican Republic DR
Andorra AD
Angola AO East Germany
Antarctica AY (Includes East Berlin) EM
Antigua AT Ecuador EU
Argentina AT Egypt EY
Australia AS El Salvador EL
Austria AU England EN
Equatorial Guinea EK
Bahama Islands BD Esthonia ES
Bahrain/Bahrein Islands BE Ethiopia ED
Barbados BB
Belgium BG Fiji Islands FJ
Bermtida BM Firland FD
Bhutan BN France FN
Bolivia RV
Botswana BT Gabon GB
Brazil BZ Gambia GK
British Honduras BH Germany
Brunedi BX (Also see EM and WG) GE
Bulgaria BU Ghana GG
Burma BR Great Britain
Burundi BL (See EN, SS, and WL)
Greece GC
Cambodia CcJ Greenland GN
Cameroon 01 Grenada GJ
Canada¥* cD Guadeloupe GP
Cape Verde cv Guatemala GT
Cayman Islands cp Guinea GI
Central African Republic CW Guiana/Guyana GY
Ceylon cY
Chad CF Haiti HT
Chile CQ Holland (See NE) NE .
China CN Honduras HD
Colombia CB Hong Kong HK
Congo (Brazzaville or Hungary HU
Kinshasa) CX
Costa Rica CR Iceland IC
Cuba CcC India II
Cyprus cs Indonesia IO
Czechoslovakia CK Iran IR

* See separate list of Canadian Provinces.




FOREIGN COUNTRIES/DEPENDENCIES/TERRITORIES (continued)

Iraq
Ireland
Israel
Italy
(Includes Sicily)
Ivory Coast

Jamaica
Japan
Jordan

Kenya
Korea
Kuwait

Laos
Latvia
Lebanon

Lesotho
Liberia
Libya
Liechtenstein
Lithuania
Luxembourg

Malagasy Republic
(Includes Madagascar)

Malawi

Malaysia

Maldives

Mali

Malta

Martinique

Mauritania

Mexico#*#*

Monaco

Mongolia

Morocco

Namibia (See 8J)
Nauru

Nepal

Netherlands
Netherlands Antilles
New Caledonia

New Guinea

New Zealand
Nicaragua

Niger

*%See separate list of Mexican States.

10
IE
1S

IT
IY

JM
JA
JO

KE
KR
KU

LS
LT
LN

LE
LB
LY
LI
LH
IX

MP
MF
MZ
MV
ML
MY
ZB
MU
MM
MJ
MG

MQ

§J
NR
NP
NE
NX
NQ
NO
NZ
NU
NN

Nigeria
Northern Ireland
Norway

Pakistan

Panama

Paraguay

Peru

Philippines
Piticairn Island
Poland

Portugal

Qatar

Reunion

Rhodesia

Rumania (Romainia or
Roumania)

Russia {(See USSR)
Rwanda

San Marino
Saudi Arabia
Scotland
Senegal
Seychelles
Sierra Leone
Sikkim
Singapore
Somalia
South Africa
Southern Yemen
South-West Africa
Soviet Union
Spain

Sudan
Surinam
Svalbard
Swaziland
Sweden
Switzerland
Syria

Tanzania
Thailand

Togo

Tonga

Trinidad & Tobago

NG
NI

PK
M
PV
PU
PI
PC
PO
PT

QA

RH
RU

SX
RW

SH
SB
sS
SG
SE
SA
SK
SR
SM
SF
ST
$J
SX
SP
sU
zZe
sV
sW
SQ
5z
SY

TZ
TH
TO
TG
TT




FORETGN COUNTRIES/DEPENDENCIES/TERRITORIES (continued)

Trucial States TC Wales WL
Tunisia TU West Germany
Turkey TY (Includes 3 western
sectors of Berlin) WG
Uganda UG West Indies WN
United Arab Republic UA Western Samoa WS
United Kingdom
(See EN, SS, WL and NI) Yemen YE
Upper Volta uv Yugoslavia YG
Uruguay 404
USSR/Soviet Union SX (See Martinique) 7R
(See Surinam) ZC
Venezuela VZ Zambia ™
Viet Nam ™
All Others *#% YY

*%% Any foreign countries mnot included in above abbreviation list are to
be designated by code YY,

CANADTAN PROVINCES

Alberta AB Ontario oN
British Columbia BC Prince Edward Island PE
Manitoba MB Quebec PO
New Brunswick NK Saskatchewan SN
New Foundland Yukon (Territory) YT

(includes Labrador) NF Northwest Territories NT

Nova Scotia NS




%

Border States

Baja California
(Northern Section)

Baja California Sur
(Southern Section)

Chihushua

Coahuila

Nuevo Leon

Sonora -

Tamaulipas

Next Layer of States

Durango

San Luils Potosi
Sinaloa
Veracruz
Zacatecas

BA

BJ
CH
cU

SO
TA

DO
SL
ST
vC
ZA

MEXICAN STATES

Other States

Aguascalientes
Campeche
Chiapas
Colima
Distrito Federal
(Mexico, D. F.)
Guanajuato
Guerrero
Hidalgo
Jalisco
Mexico (State)
Michoacan
Morelos
Nayarit
Oaxaca
Puebla
OQueretaro
Quintana Roo
Tabasco
Tlaxcala
Yucatan

AG
CE
CI
CL

DF
GU
GR
HL
JL

MC

NA
OA
PB
Qu
QR
B
TL



APPENDIX C

SCARS, MARKS, TATOOS
AND AMPUTATION CODES



Artificial (ART) Body Parts and Aids

. Item/Location

' Arm, left, artificial
Arm, right, artificial

Contact lenses
Denture, lower
Denture, upper
Denture, upper and lower

Eye, left, artificial
Eye, right, artificial

Foot, left, artificial
Foot, right, artificial

Glasses (prescription)

Hand, left, artificial
Hand, right, artificial

Hearing aid

Leg, left, artificial
Leg, right, artificial

Blindness (BLND)

Cataract, left eye
Cataract, right eye

Eye, left

Eye, right

Eye, left and right
Deafness

Deaf, left ear

Deaf, right ear

Deaf, left and right ears

Deaf~-mute

Deformities

Cataract, left eye
Cataract, right eye

Cauliflower ear, left
Cauliflower ear, right

Crippled arm, left
' Crippled arm, right

Crippled finger(s), left hand*
Crippled finger(s), right hand*

*Includes webbed fingers

Code

ART L ARM
ART R ARM
CON LENSES
DENT LOW
DENT UP
DENT UP LO
ART 1. EYE
ART R EYE
ART L FT
ART R FT
GLASSES
ART 1 HND
ART R HND
HEAR AID
ART 1 LEG
ART R LEG
CATA 1L EYE
CATA R EYE
BLND L EYE
BLND R EYE
BLLIND

DEAF L FAR
DEAF R EAR
DEAF

DEAF MUTE
CATA L EYE
CATA R EYE
CAUL L EAR
CAUL RfEAR,
CRIP L
CRIP R ARM
CRIP L FGR
CRIP R FGR

ARM



Deformities (Continued)

Item/Location Code
Crippled foot, left® CRIP L FT
Crippled foot, right* CRIP R FT
Crippled hand, left CRIP L HND
Crippled hand, right CRIP R HND
Crippled leg, left CRIP L LEG
Crippled leg, right CRIP R LEG
Cross-eyed CROSSEYED
Deaf-mute DEAF MUTE
Extra finger(s), left hand EXTR L FGR
Extra finger(s), right hand EXTR R FGR
Harelip HARELIP
Humpbacked HUMPBACKED
Mute®¥* MUTE
Shorter left leg SHRT L LEG
Shorter right leg SHRT R LEG

Missing (MISS) Body Parts

Arm, left MISS 1. ARM
Arm, right MISS R ARM
Arm, lower left MISS LLARM
Arm, lower right MISS LRARM
Ear, left MISS L EAR
Ear, right MISS R EAR
Eye, left MISS L EYE
Eye, right MISS R EYE

*Includes clubfoot.

*%To be used if person is mute but not deaf.




Missing (MISS) Body Parts (Continued)

Item/Location Code
Finger(s), left hand MISS L FGR
Finger(s), right hand MISS R FGR
Finger joint(s), left hand MISS I FJT
Finger joint(s), right hand MISS R FJIT
Foot, left MISS L FT
Foot, right MISS R FT
Hand, left MISS L HND
Hand, right MISS R HND
Leg, left MISS L LEG
Leg, right MISS R LEG
Leg, lower left MISS LLLEG
Leg, lower right MISS LRLEG
Nose ; MISS NOSE
Toe(s), left foot MISS L TOE
Toe(s), right foot MISS R TOE
Moles (MOLE)

Arm, left MOLE L ARM
Arm, right MOLE R ARM
Cheek (face), left MOLE L CHK
Cheek (face), right MOLE R CHK
Chin MOLE CHIN
Ear, left MOLE L EAR
Ear, right MOLE R EAR
Eyebrow, left/left eye area MOLE L EYE
Eyebrow, right/right eye area MOLE R EYE
Finger(s), left hand MOLE L FGR

Finger(s), right hand MOLE R FGR




Moles (MOLE) (Continued)

Item/Location Code
Forehead MOLE FHD
Hand, left MOLE L HND
| Hand, right MOLE R HND
Lip, lower MOLE L LIP
Lip, upper MOLE U LIP
Neck MOLE NECK
Nose MOLE NOSE
Wrist, left MOLE L WRS
Wrist, right MOLE R WRS

Needle ("Track') Marks (NM)

Arm, left NM L. ARM
Arm, right NM R ARM
Finger(s), left hand NM L FGR
Finger(s), right hand NM R FGR
Hand, left NM L HND
Hand, right NM R HND
Leg, left NM L LEG
Leg, right NM R LEG
Wrist, left NM L WRIST
Wrist, right NM R WRIST
Other Physical Characteristics
Cleft chin CLEFT CHIN
Freckles FRECKLES
Scars (SC)
Abdomen SC ABDOM
Ankle, left SC L ANKL
Ankle, right SC R ANKL




Scars (SC) (Continued)

Item/Location

Arm, left (nonspecific)

Arm, right (nonspecific)
(Be more specific regarding
location if possible.)

Arm, left upper
Arm, right upper

Back
Breast
Buttocks

Calf, left
Calf, right

Cheek (face), left
Cheek (face), right

Chest
Chin

Ear, left
Ear, right

Elbow, left
Elbow, right

Eyebrow, left/left eye area
Eyebrow, right/right eye area

Face (nonspecific)
(Be more specific regarding
location if possible.)

Finger(s), left hand
Finger(s), right hand

Foot, left
Foot, right

Code

SC
SC

SC
SC

SC
SC
SC

SC
sC

SC
sC

SC
5C

SC
SC

SC
SC
SC
SC

SC
SC

SC
SC

L ARM
R ARM

UL ARM
UR ARM

BACK
BREAST
BUTTK

L CALF
R CALF

L CHK
R CHK

CHEST
CHIN

L EAR
R EAR

L ELB
R ELB

L EYE
R EYE

FACE

L FGR
R FGR

L FT
R FT



Scars (SC) (Continued)

Item/Location Code
Forearm, left SC LF ARM
Forearm, righ. SC RF ARM
Forehead SC FHD
Hand, left SC L HND
Hand, right SC R HND
Head (nonspecific) SC HEAD

(Be more specific regarding
location if possible.)

Knee, left SC L KNEE
Knee, right SC R KNEE
Leg, left (nonspecific) SC L LEG
Leg, right (nonspecific) SC R LEG

(Be more specific regarding
location if possible.)

Lip, lower SC LOW LIP
Lip, upper SC UP LIP
Neck SC NECK
Nose SC NOSE
Pockmarks POCKMARKS
Shoulder, left SC L SHLD
Shoulder, right SC R SHLD
Thigh, left SC L THGH
Thigh, right SC R THGH
Wrist, left SC L WRIST
Wrist, right SC R WRIST




Skin Discolorations (including birthmarks) (DISC)

Item/Location

Abdomen

Ankle, left
Ankle, right

Arm, left
Arm, right

Back

Cheek (face), left
Cheek (face), right

Chin

Ear, left
Ear, right

Eyebrow, left/left eye area
Eyebrow, right/right eye area

Finger(s), left hand
Finger(s), right hand

Foot, left
Foot, right

Forehead
Freckles

- Hand, left .
Hand, right

Leg, left
Leg, right

Lip, lower
Lip, upper

Neck
Nose

Wrist, left
Wrist, right

Code
DISC

DISC
DISC

DISC
DISC

DISC

DISC
DISC

DISC

DISC
DISC

DISC
DISC

DISC
DISC

DISC
DISC

DISC

ABDOM

L ANK
R ANK

L ARM
R ARM

BACK

L CHK
R CHK

CHIN

EAR
EAR

EYE
EYE

FGR
FGR

FT
FT

FHD

o <N il

FRECKLES

DISC
DISC

DISC
DISC

DISC
DISC

DISC
DISC

DISC
DISC

L HND
R HND

L LEG
R LEG

L LIP

U LIP
NECK
NOSE

L WRS
R WRS




Tattoos (TAT)

Item/Location

Abdomen

Ankle, left
Ankle, right

Arm, left (nonspecific)
Arm, right (nonspecific)
(Be more specific regarding
location if possible.)

Arm, left upper
Arm, right upper

Back
Breast
Brtctocks

Calf, left
Calf, right

Cheek (face), left
Cheek (face), right

Chest
Chin

Ear, left
Ear, right

Face (nonspecific)
(Be more specific regarding
location if possible.)

Finger(s), left band
Finger(s), right hand

Forearm, left
Forearm, right

Code

TAT

TAT
TAT

TAT
TAT

TAT
TAT

TAT
TAT
TAT

TAT
TAT

TAT
TAT

TAT
TAT

TAT
TAT

TAT

TAT
TAT

TAT
TAT

ABDOM

L. ANKL
R ANKL

L ARM
R ARM

UL ARM
UR ARM

BACK
BREAST
BUTTK

L CALF
R CALF

L CHK
R CHK

CHEST
CHIN

L EAR
R EAR

FACE

L. FGR
R FGR

LF ARM
RF ARM




Tattoos (TAT) (Continued)

Item/Location

Forehead

Hand, left
Hand, right

| Head (nonspecific)
(Be miore specific regarding
location if possible,)

Knee, left
Knee, right

Leg, left (nonspecific)
Leg, right (nonspecific)

‘ (Be more specific regarding
location if possible.)

Neck
Nose

Shoulder, left
Shoulder, right

Thigh, left
Thigh, right

Wrist, left
Wrist, right

Code

TAT

TAT
TAT

TAT

TAT
TAT

TAT
TAT

TAT
TAT

TAT
TAT

TAT
TAT

TAT

TAT

FHD

L HND
R HND

HEAD

L. KNEE
R KNEE

L LEG
R LEG

NECK
NOSE

L SHLD
R SHLD

L THGH
R THGH

L WRS
R WRS



SKIN TONE

Albino
Black

Dark

Dark Brown
Fair '
Light

Light Brown
Medium
Medium Brown
Olive

Ruddy
Sallow
Yellow

ATTACHMENT

COMPLEXION

CODE

ALB
BLK
DRK
DBR
FAR
LGT
LBR
MED
MBR
oLV
RUD
SAL
YEL




APPENDIX D

NCIC UNIFORM
OFFENSE CLASSIFICATIONS






SOVEREIGNTY

Treason-

NATIONAL CRIME INFORMATION CENTER
UNIFORM OFFENSE CLASSIFICATIONS

Treason Misprison-

Espionage-

Sabotage~

Sedition-~

Selective Service-

(free text)

MILITARY

Desertion-

(free text)

TMMIGRATION

Illegal Entry-

False Citizenship-

Smuggling Aliens-~

{free text)

HOMICIDE

Homicide-Wilful Kill-Family-Gun-
Homicide-Wilful Kill-Family-(identify weapon)
Homicide-Wilful Kill-Nonfamily-Gun-~
Homicide-Wilful Kill-Nonfamily-{identify weapon)
Homicide-Wilful Kill-Pub Off-Gun-
Homicide-Wilful Kill-Pub Off-(identify weapon)
Homicide-Wilful Kill-Pol Off-~Gun
Homicide-Wilful Kill-Pol Off-(identify weapon)
Homicide-Neglig Mansl-Veh~

Homicide-Neglig Mansl~(identify weapon)
Homicide-Wilful Kill-Gun-

Homicide-Wilful Kill-(identify weapon)

Homicide~(free text)

KIDNAPPING

Kidnap Minor For Ramsom-
Kidnap Adult For Ransom-

Kidnap Minor To Sexually Asslt-

Kidnap Adult To Sexually Asslt-

Kidnap Minor-

Kidnap Adult-

Kidnap Hostage For Escape-

Abduct~No Ransom Or Asslt-

Kidnap-Hijack Aircraft-

Kidnap-(free text)

0101
0102
0103
0104
0105
0106
0199

0201
0299

0301
0302
0303
0399

0901

0902
0903
0904
0905
0906
0907
0908
0909
0910
0911
0912
0999

1001
1002
1003
1004
1005
1006
1007
1008
1009
1099

R



SEXUAL ASSAULT

Rape-Gun-

Rape With-(identify weapomn)

Rape-Strongarm—

Sex Asslt-Sodomy-Boy-Gun-

Sex Asslt-Sodomy-Man-Gun~-

Sex Asslt-Sodomy~Girl-Gun-

Sex Asslt-Sodomy-Woman-Gun-

Sex Asslt-Sodomy-Boy~(identify weapon)

Sex Asslt-Sodomy-Man-(identify weapon)

Sex Asslt-~Sodomy-Girl-(identify weapon)

Sex Asslt-Sodomy-Woman-(identify weapon)

Sex Asslt~Sodomy-Boy-Stgarm-

Sex Asslt-Sodomy-Man-Stgarm-

Sex Asslt-Sodomy-Girl-Stgarm-~

Sex Asslt~-Sodomy-Woman-Stgarm—

Stat Rape-No Force-

Sex Asslt-Carnal Abuse-

Sex Asslt-(free text)

ROBBERY

Robbery-Business-Gun~

Robbery-Business~(identify weapon)

Robbery-Business-Stgarm—

Robbery-Street-Gun~

Robbery-Street—(identify weapon)

Robbery-Street~5tgarm-

Robbery-Resid-Gun-~

Robbery-Resid-(identify weapor)

Robbery-Resid-Stgarm-

Forcible Purse Snatching-

Robbery-Banking-Type Inst-

Robbery-(free text)

ASSAULT

Aggrav Asslt-Family-Gun-

Aggrav Asslt-Family-(identify weapon)

Aggrav Asslt-Family-Stgarm-

Aggrav Asslt-Nonfamily-Gun-

Aggrav Asslt-Nonfamily-(identify weapon)

Aggrav Asslt-Nonfamily-Stgarm-

Aggrav Asslt-Pub Off-Gun-

Aggrav Asslt-Pub Off-(identify weapon)

Aggrav Asslt-Pub Qff-Stgarm-

Aggrav Asslt-Pol Off-Gun

Aggrev Asslt-Pol Off~(identify weapon)

Aggrav Asslt-Pol Off-Stgarm-

Simple Asslt-

Aggrav Asslt-Gun-

Aggrav Asslt-(identify weapon)

Intimidation«

Asslt-(free text)

1101
1102
1103
1104
1105
1106
1107
1108
1109
1110
1111
1112
1113
1114
1115
1116
1117
1199

1201
1202
1203
1204
1205
1206
1207
1208
1209
1210
1211
1299

1301
1302
1303
1304
1305
1306
1307
1308
1309
1310
1311
1312
1313
1314
1315
1316
1399




ABORTION

Abortional Act On Other-

Abortional Act On Self-

Submission To Abortional Act-

Abortifacient-(selling, mfg., delivering, etc.

Abortion~-(free text)

ARSON

Arson-Business-Endangered Life-

Arson~Resid-Endangered Life-

Arson—-Business~-Defraud Insurer-

Arson~-Resid-Defraud Insurer—

Arson~Business—

Arson~Resid~

Burning Of-

Arson~Pub-Bldg-Endangered Life-

Arson-Pub Bldg.-

Arson~{free text)

E{TORTION

Extort-Threat Injure Person-

Extort-Threat Damage Prop-

Extort-Threat Injure Reputation-

Extort-Threat Accuse Person 0f Crime-

Extort-Threat Of Informing OF Vio-

Extort—-(free text)

BURGLARY

Burgl-Safe~Vault-

Burgl-Forced Entry-Resid-

Burgl-Forced Entry-Nonresid-

Burgl-No Forced Entry-Resid-

Burgl-No Forced Entry-Nonresid-

Burgl Tools-Possess-

Burgl-Banking-Type Inst-

Burgl-(free text)

LARCENY

Pocketpicking-

Purse Snatching-No Force-

Shoplifting~

Larc-Parts From Veh~

Larc-From Auto-

Larc~From Shipment-

Larc-From Coin Machine-

Larc-Frpom Bldg-

Larc-From Yards-~

1401
1402
1403
1404
1499

2001
2002
2003
2004
2005
2006
2007
2008
2009
2099

2101
2102
2103
2104
2105
2199

2201
2202
2203
2204
2205
2206
2207
2299

2301
2302
2303
2304
2305
2306
2307
2308
2309



LARCENY (continued)

Larc-From Mails~

Larc-From Banking-Type Inst-

Larc-From Interstate Shipment~-

Obstruct Correspondence-(postal violation)

Theft Of US Govt Prop-

Larc On US Govt Reserv—

Larc—-Postal-

Larc~(free text)

STOLEN VEHICLE (theft, sale, receipt, etc.)

Theft And Sale Veh~

Theft And Strip Veh-

Theft And Use Veh Other Crime—

Veh Theft-

Theft Veh By Bailee~

Receiv Stolen Veh-

Strip Stolen Veb-

Possess Stolen Veh~

Interstate Transp Stolen Veh-

Aircraft Theft-

Unauth Use Of Veh-(includes joy-riding)

Stolen Vehicle-(free text)

FORGERY (COUNTERFEITING)

Forgery Of Checks~

Forgery Of-(identify object)

Counterfeiting Of-(identify object)

Pass Forged-(use '"'pass' for "utter' and/or
"distribute')-(identify object)

Pass Counterfeited-(use'pass' for "utter" and/or
"distribute')-(identify object)

Possess Forged-(identify object)

Possess Counterfeited-(identify object)

Possess Tools For-('"forgery'" or "counterfeiting")

Transport Forged-(identify object)

Transport Counterfeited~(identify object)

Transport Tools For-("forgery" or "counterfeiting'')

Forgery-(free text)

Counterfeiting-(free text)

FRAUDULENT ACTIVITIES

Fraud-Confidence Game-

Fraud-Swindle-

Mail Fraud-

Fraud-Imperson-

Fraud-Illeg Use Credit Cards-

Fraud-Insuff Funds Check-~-

Fraud~False Statement-

Fraud By Wire-

Fraud-(free text)

2310
2311
2312
2313
2314
2315
2316
2399

2401
2402
2403
2404
2405
2406
2407
2408
2409
2410
2411
2499

2501
2502
2503

2504

2505
2506
2507
2508
2509
2510
2511
2589
2599

2601
2602
2603
2604
2605
2606
2607
2608
2699




EMBEZZLEMENT

Embezzel-Business Prop-

Embezzle-Interstate Shipment-
Embezzle-Banking-Type Inst-
Embezzle~Public Prop-(U.S., state, city prop.)

Embezzle~Postal~

Embezzle—-(free text)

STOLEN PROPERTY

Sale Of Stolen Prop-

Transport Interstate Stolen Prdp~

Receiv Stolen Prop-

Possess Stolen Prop-

Conceal Stolen Prop-

Stolen Prop-(free text)

DAMAGE PROPERTY

Damage Prop~Business-

Damage Prop-Private-

Damage Prop-Public-

Damage Prop~Business-With Explosive
Damage Prop-Private With Explosive-
Damage Prop-Public~With Explosive~-

Damage Prop-(free text)

DANGEROUS DRUGS

*Hallucinogen~-MEr—

*Hallucinogen~Distrib~

*Hallucinogen~Sell-

*Hallucinogen-Possess—

*Hallucinogen—-(free text)

*~Not to include marijuana

Heroin-Sell-

Heroin~-Smuggl—

Heroin-Possess~

Heroin-(frees text)

Opium Or Deriv-Sell

Opium Or Deriv-Smuggl-

Opium Or Deriv-Possess-

Opium Or Deriv-(free text)

Cocaine-Sell-

Cocaine~Smuggl~

Cocaine-Possess-

Cocaine~(free text)

Synth Narcotic-Sell~

Synth Narcotie~Smuggl-

Synth Narcotic~Possess-

Synth Narcotic-(free text)

2701
2702
2703
2704
2705
2799

2801
2802
2803
2804
2805
2899

2901
25902
2903
2904
2905
2906
2999

3501
3502
3503
3504
3505

3510
3511
3512
3513
3529
3521
3522
3523
3530
3531
3532
3533
3540
3541
3542
3543



DANGEROUS DRUGS (continued)

Narcotic Equip-Possess- 3550
Marijuana~Sell- 3560
Marijuana-Smuggl- 3561 ‘
Marijuana-Possess— 3562
Marijuana-Producing- 3563
Marijuana-(free text) , 3564
Amphetamine-Mfr— 3570
Amphetamine-Sell- 3571
Amphetamine-Possess 3572
Amphetamine—(free text) 3573
Barbiturate-Mfr- 3580
Barbiturate-Sell~ 3581
Barbiturate-Possess~ 3582
Barbiturate—(free text) ] 3583
Dangerous Drugs-(free text) 3599

SEX OFFENSES (Not involving sexual assault or
commercialized sex)

Sex Offense-Against Child~Fondling- 3601
Homosexual Act With Girl- 3602
Homosexual Act With Boy- 3603
Incest With Minor- 3604
Indecent Exposure- 3605
Bestiality- 3606
Incest With Adult- 3607
Seduction 0f Adult- 3708
Homosexual Act With Woman- 3609
Homosexual Act With Man- 3610
Peeping Tom- 3611
Sex Offense-(free text) 3699
OBSCENITY

Obscene Material-Mfr- 3701
Obscene Material-Sell- 3702
Obscene Material-Mailing- 3703
Obscene Material-Possess- 3704 .
Obscene Material-Distrib- 3705
Obscene Material-Transport- 3706
Obscene Communication- 3707
Obscenity-(free text) 3799

FAMILY OFFENSES

Neglect Family- 3801
Cruelty Toward Child- 3802
Cruelty Toward Wife- - 3803
Bigamy~ 3804
Contrib Delinq Minor 3805

Neglect Child- 3806




FAMILY OFFENSES (continued)

Nonpayment 0f Alimony-

Nonsupport Of Parent~-

Family Offense-(free text)

GAMBLING

Bookmaking=-

Card Game=~Operating=

Card Game-Playing-

Card Game-

Dice Game~Operating-

Dice Game-Playing-

Dice Game-

Gambling Device~Possess-

Gambling Device-~Transport-

Gambling Device-Not Registered-

Gambling Device-

Gambling Goods-Possess~

Gambling Goods-Tramsport-

Gambling Goods—

lottery-Operating—

Lottery-Runner-

Lottery-Playiug-

Lottery~

Sports Tampering-

Transmit Wager Information-

Establish Gambling Place-

Gambling—(free text)

COMMERCTALIZED SEXUAL OFFENSES

Keeping House I1l Fame-

Procure For Prostitute-(pimping)

Commercial Sex~Homosexual Prostitution-

Prostitution~

Frequent House Il1l Fame-

Trnsp Female Interstate For Immoral Purp-

Commercial Sex—{free text)

LIQUOR (Not to include tax and revenue matters or
under the influence of liquor)

Liquor-Mfr-

driving

Liquor—-Sell-

Liquor Transport-

Liquor-Possess—-

Misrepresenting Age-~Minor-

Liquor-(free text)

DRUNKENNESS

Drunkenness-(free text)

3807
3808
3899

3901
3502
3903
3904
3905
3906
3507
3908
3909

3910

3911
3812
3913
3914
3915
3916
3917
3918
3919
3920
3921
3922

4001
4002
4003
4004
4005
4006
4099

4101
4102
4103
4104
4105
4199

4299



"

OBSTRUCTING THE POLICE

Registing Officer-

Obstruct Criminal Invest-

Making False Report-

Evidence~Destroying-

Witness-Dissuading-

Witness-Deceiving~-

Refusing To Aid Officer~-

Compounding Crime-

Unauth Communication With Prisoner-

Illegal Arrest-

Crossing Police Lines-

Failure Report Crime~

Failing To Move On-

Obstruct Police-{(free text)

FLIGHT-ESCAPE

Escape-(identify type institution)
Flight To Avoid-(prosecution,
confinement, etec.)

Aiding Prisomer Escape-(identify
type institution)

Harboring-(escapee or fugitive)

Flight~Escape-(free text)

OBSTRUCTING JUDICIARY, CONGRESS,
LEGISLATURE, OR A COMMISSION

Bail-Secured Bond-

Bail-Personal Recog-

Perjury—

Perjury-Subornation Of~

Contemp Of Court-

Obstructing Justice-

Obstructing Court Order-

Misconduct~-Judic Officer-

Contempt Of Congress-—

Contempt Of Legislature-—

Parole Violation~

Prob Violation~-

Condit Release Violation-

Mandatory Release Violation=-

Failure To Appear-

Obstruct-(specify Judic, Congr, Legis,
Commsn) (free text)

BRIBERY

Bribe~Giving-

Bribe-~-Offering-

Bribe~Receiving-

Bribe-(free text)

Conflict Of Interest-—

Gratuity-Giving=

4801
4802
4803
4804
4805
4806
4807
4808
4809
4810
4811
4812
4813
4899

4901
4902

4903
4904
4999

5001
5002
5003
5004
5005
5006
5007
5008
5009
5010
5011
5012
5013
5014
5015

5099

5101
5102
5103
5104
5105
5106




BRIBERY (coutinued)

Gratuity-Offering-
Gratuity-Receiving~
Gratuity-(free text)
Kickback-Giving-~

Kickback-Offering—
Kickback-Receiving~
Kickback~(free text)
Bribery~(free text)

WEAPON OFFENSES

Altering Identification On-(specify wpn)

Carrying Concealed-(specify weapon)

Carrying Prohibited-(specify weapon)

Explosives-Teaching Use-(specify)

Explosives-Transporting-(specify)

Explosives-Using- (specify)

Incendiary Device~Possess(specify)

Incendiary Device-Using-(specify)

Incendiary Device-Teaching Use-(specify)
(Do not use if ARSON)

Licensing-Registration-(specify wpn)

Explosives—-Possessing~(specify)

Possession Of-(specify)

Firing-(specify weapon)

Selling- (specify weapon)

Threat To Bomb-(specify)

Weapon Offense~(free text)

——— -

PUBLIC PEACE

Anarchism-
Riot~Inciting~
Riot~Engaging In-
Riot~Interfere Firemen-
Riot-Interfere Officer-
Riot-(free text)
Assembly~Unlawful-
False Fire Alarm—-
Harassing Communication-
Desecrating Flag-
Discord Conduct-(specify conduct)
Disturb Peace-(specify conduct)
Curfew-
Loitering-
Public Peace-(free text)

5107
5108
5109
5110
5111
5112
5113
5199

5201
5202
5203
5204
5205
5206
5207
5208
5209

5210
5211
5212
5213
5214
5215
5299

5301
5302
5303
5304
5305
5306
5307
5308
5309
5310
5311
5312
5313
5314
5399




_TRAFFIC OFFENSE

Hit And Run-

Transp Dangerous Material-

Driving Under Influence Drugs-

Driving Under Influence Liquor-

Moving Traffic Viol-

Nonmoving Traffic Viol-

Traffic Offense~(free text)

HEALTH~SAFETY

‘Drugs—-Adulterated-

Drugs~Misbranded—

Drugs-(free text)’

Food~Adulterated-

Food-Misbranded-

Food~(free text)

Cosmetics-Adulterated-

Cosmetics-Misbranded-

Cosmetics~(free text)

‘Health-Safety—-(free text)

CIVIL RIGHTS

Civil Rights—(free text)

INVASTON OF PRIVACY

Divdige Eavesdrop Info-

Divulge Eavesdrop Order-

Divulge Message Contents-

Eavesdropping-(free text)

Eavesdrop Equip-(free text)

Opening Sealed Communication-

Tregpassing-(free text)

Wiretap~Failure To Report-

Invade Privacy~(free text)

SMUGGLING

Smuggle Contraband-(specify type)

Smugpgle Contraband Into Prison-
(specify type)

Smuggle To Avoid Paying
Duty-(specify type)

Smuggling-(free text to
further describe)

ELECTION TAWS

Election Laws-{free text
to further describe)

5401
5402
5403
5404
5405
5406
5499

5501
5502
5503
5504
5511
5512
5520
5521
5522
5599

5699

5701
5702
5703
5704
5705
5706
5707
5708
5799

5801
5802
5803

5899

5999




ANTITNIST

Antitrust—-(free text
to further describe)

TAX REVENUE

Income Tax~{(further describe)

Sales Tax~{further describe)

Liquor Tax—~(further describe

Tax Revenue-(free text to
further describe)

CONSERVATION

Conservation-Animals—
(describe offense further)

Conservation-Fish-(describe
offense further)

Conservation~Birds-
' (deseribe offense further)

Conservation-License—~Stamp—~
(describe offense)

Conservation-Environment-
(describe offense)

Conservation—(free text)

VAGRANCY

Vagrancy—-(free text to
describe further)

CRIMES AGAINST PERSON
(free text)

PROPERTY GCRIMES-
(free text)

MORALS~DECENCY CRIMES-
(free text)

PUBLIC ORDER CRIMES
(free text)

6099

6101
6102
6103

6199

6201
6202
6203
6204

6205

6299

6399

7099

7199

7299

7399

7
£
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STATE CRIMES

SOVEREIGNTY 0106 SELECTIVE SERVICE- o
Any criminal violation of the Selective Service Act of
0101  TREASON- 1948 as amended and extended.
Levying war against the United States, adhering to enemies
of the United States, or giving aid and comfort to enemies of 0199 (free text)
the United States by a person owing allegiance to the United
States. Describe in free text within the space limits of the field

an offense which may threaten contipual existence of the Federal
Government and is not one of the offenses defined above under the

0102 TREASON MISPRISION- heading SOVEREIGNTYY.
Concealing and not disclosing, as required by law, knowledge
of the commission of an act of treason, by a person owing alle- The underscored blank spaces following the words in each
glance to the United States, of the SOVEREIGNTY offenses listed above may be used to further

describe the offense.

0103 ESPIONAGE-

Obtaining information with intent or reason to beiieve
information obtained is to be used to the injury of the United
States or to the advantage of any foreign nation or communi~
cating or attempting to comunicate to any foreign government
or agent thereof any document or information relating to
national defense with intent or reason to believe it is to be
used to the injury of the United States or to the advantage of
a foreign pation and as otherwise defined in Sections 783, 792,
793, 794, 795, 796, 797, 798, Title 18, United States Code.

0104 * SABOTAGE-

Willful obstruction, fwpatrment, or damaging to the nation's
national defense or war work as more specifically defined in
Sections 2151 through 2156, Title 18, United States Code, and
Section 797, Title 50, United States Code. Bamage to property .
not covered by the above statutes should he classified as
DAMAGE PROP-etc., as apprepriate (see 2900-2999).

0105 SEDITION-

The advising, counseling, urging, or causing of insub-
ordipation, disloyalty, mutiny or refusal of duly by a United
States armed forces member or the distributing or attempting
to distribute written or printed matter advising, counseling
or urging insubordination, disloyalty, mutiny or refusal of
duty by a United States armed forces member or. as more specif-
ically prohibited by Section 2387 or 2388, Title 18, United
States Code.




0201

0299

MILITARY

DESERTION-

An individual declared by the Oepartment of the Army, Aic
Force, or Navy (includes Marine Corpsg or by the United States
Coast Guard to have deserted shall be treated as having
conmitted the offense of DESERTION.

(free text)

Describe in free text within the space 1imits of the field
an offense which is unique to the Uniform Code of Military
Justice and 5 not DESERTION.

1f the offense can he classified in accordance with one
of the other offenses listed in the Uniform Offense Classifica-
tions, 1.e. the offense is not unique to the Uniform Code of
Military Justice, the offense should not be described as a
free text "MILITARY" offense but should be classified in

accordance with one of the other Uniform Offense Classifications.

For example, offenses such as simple assault of a person
or robbery of a business at gunpoint are not uniquely "MILITARY"
even though the charge may be made against a person on military
duty; so, the offense would be recognized for coding purposes
as SIMPLE ASSLT-{1313) or ROBBERY-BUSINESS-GUN-{1201), However,
MISDEHAVIOR BEFORE ENEMY would be written in free text and
assigned the numeric cede 0299,

0303

0302

0303

0399

IMMIGRAT ION

ILLEGAL ENTRY-

Entry (or re-entry) of a person into the United States in
violation of statutes of the United States.

FALSE CITIZENSHUIP-

Falsely and willfully representing oneself as being a
citizen of the United States or knowingly making a false
statement under oath relative to naturalization or citizenship.

SMUGGL ING ALTENS-

Unlawful bringing of allens into the United States or
harboring or transporting of aliens within the United States.

(free text)

Describe in free text within the space limits of the field
an offense which relates uniquely to immigration matters and
is pot an illegal entry {or re-entry), falsely claiming or
w;}T?G\ly misrepresenting citizenship, or smuggling of aliens
offense,




0900

0901

0902

CRIMES AGAINST PERSON
1JOMICIDE

The killing of another person.

Include wilful killings (including murder and nonnegligent
manstaughter), negligent (not wilful) manslaughter where Lhe
victim was negligently struck and killed by a motor vehicle, and
negligent manslaughter where the circumstances did not involve a
motor velicle. Culpable pegligence is fmputed if the viclim
died as a result of a normally legai, but negligent, act.

As a general rule, any death due to a fight, argument,

quarrel, assault, or comision of a crime will be shown as a
wilful killing.

HOMICTDE-(free text)

When converting a hamicide arrest record for computer storage
and the details of the offense are not readily available for
classification according to one of Thé following more specific
homicide classifications, this classification should be selected.
The available space following "HOMICIDE-" will be used to write |
in terms previously used to describe the offense, e.g. MURDER 15T
DEGREE, or VOLONTARY MANSLAUGNTER.

HOMICIDE-WILFUL KILL-FAMILY-GUN-
Use to describe offense when wilful ki1ling of a member of

defendant's family with a gun is charged. Available space fol-
Jowing"GUN-" may be used to further describe the offense.

HOMICIDE-WILFUL KILL-FAMILY-(identify weapon)

Use to describe offense when wilful killing of a wember of
defendant's family 1s charged. Available space following
“FAMILY-* is to be used to identify the kind of weapon used,
e.g. KNIFE, FISTS, or FEET and to further describe the offense,

0903

0904

0905

0906

0907

0908

' ‘ '

HOMICIDE-WILFUL KILL-NONFAMILY-GUN- .

Use to describe offense when wilful killing of a persun
not a member of defendant's family (and not a police officer
or public offfcial) with a qun is charged. Available space
following "GUN-" may be used to further describe the offense.

HOMICIDE-WILFUL KILL-NONFAMILY-(identify weapon)

Use to describe offense when wilful killing of a person
no¢ a member of defendant's family (and not a police officer
or public offictal) is charged. Available space following
"NONFAMILY-" s to be used to identify the type of weapon used,
e.g. KNIFE, FISTS, or FEET, and to further describe the offense.

HOMICIDE-WILFUL KILL-PUB OFF-GUN-

Use to describe offense when wil{ul killing of a public
official with a gun is charged. Available space fullowing
"GUN-" may be usced to further describy the offense.

HOMICIDE~WILFUL KILL-PUB OFF-({identify weapon)

Use to describe offense when wilful killing of a public
official is charged. Avallable space following "PUB OFF-" i
is to be used to identify the type of weapon used, e.g. KHIFE,
FISTS or FEET, and to further describe the offense.

HOMICIDE-WILFUL KILL-POL OFF-GUN-___
Use to describe offense when wilful killing of a police

officer with a gun is charged, Avatlable space following
"GUN-" is to be used to further describe the offense.

HOMICIDE-WILFUL KILL-POL OFF-{{identify weapon)

Use to describe offense when wilful killing of a police
officer is charged. Available space following "POL OFF-" is
to be used to identify the type of weapon used, e.g. KNIFE,
FISTS or FEET, and to further describe Lhe offense.




0909

0910

, 091

0912

HOMICIDE-NEGL IG MANSL-VEN-

Use to describe offense wheh negligent (not wilful) man-
slaughter fs charged as a result of the victim having been
negligently struck and killed by a motor vehicle. Avallable
space following "VEN-" may be used to further describe the
of fense.

NOMICIDE-NEGLIG MANSL-(identify weapon)

Use to describe offense when negligent {not wilful) man-
slaughter 15 charged and death was not the result of the
victim having been negligently struck and killed by a motor
vehicle, Available space following "MANSL-" {s to be used to
identify the type of weapon which caused death, e.q., KNIFE,
GUN, or ROPE, and to further describe the offense.

HOMICIDE-WILFUL KILL-GUN-

Use to describe an offense when wilful killing with a gun
is charged and information is not available as to whether the
victim was or was not a member of the defendant's family, was
a public official or was a police officer, Available space
following "GUN-" may be used to further describe the offense.

When converting manual records for computer storage,
information available may indicate a gun was used in comnission
of the offense but not indicate whether the victim was or
was not a member of the defendant's family, was a public officlal,
or was a police officer. In such cases the above offense is to
be selected for use.

HOMICIDE-WILFUL X1LL-{identify weapon)

Use to describe when wilful ki11ing with a weapon other
than a gun is charged and information {s not available as to
whether the victim was or was not a member of the defendant's
family, was a public official, or was a police officer.
Avatliable space following "WILFUL KILL-" {s to be used to
identify the kind of weapon used, e.g. KNIFE, FISTS or FEET,
and to further describe the offense,

092

0999

HOMICIDE (cont'd.)

When converting manual records for computer storage,
information avallable may indicate the type of weapon used in
comuission of the offense but not indicate whether the victim
was or was not a member of the defendant's family, was a public
official, or was a police officer. In such cases the above
offense s to be selected for use.

HOMICIDE-{free text)

Describe in free text in the available space following
"HOMICIDE-" an offense which involves the killing of another
person but which invelves circumstances, victims, and/or
weapons which cannot be properly classified according to one
of the other HOMICIDE offenses listed above in the Unifarm
Offense Classifications,

This classi{fication is not to be used when converting
a homicide arrest record for computer storage. See 0900
HOMICIDE- for that
purpose.




1000

1001

KIDNAPP NG

The unlawful taking away of another person using force,
persuasion, misrepresentation, false promise, or the Vike to
serve as a hostagn, to sexually assault, for ransom or rewavd,
or with any other intent,

Holding another person against his free will would be
included as kidnapping if this Is in accordance wilh the laws
of your state. If a person is held for purpose of slavery
or involuntary servitude and a kidnapping statute s not
involved, the offense more properly would fall in the classi-
fication CIVIL RIGHTS.

Posing as a kidnapper, or as a person who can affect the
release of a kldnapped person, for the purpese of extorting
money ar obtaining any other thing of value will not be
classified as kidnapping but will be classified as EXTORTION.

Selzure or exercise of control, by force or violence or
threat of force or violence and with wrongful intent, of an
aircraft in flight in air comuerce should be treated as kid-
napping and, more specifically, identified as 1009 KIDNAP-
WIJACK AIRCRAFT~ (Sec 2410
ARCRAFT THEFT- if offense
charged s that of theft of an aircraft.

KIDNAP-(free text)

When converting a kidnapping/abduction arrest record for
computer storage and the details of the offense are not readily
available for classification according to one of the following
more specific kidnapping classifications, this classification
should be selected. The available space following “KIDNAP-"
will be used Lo write in terms previously used to describe the
offense, e.q. KIDNAPPING FOR RANSOM, KIDNAPPING FOR REWARD,
ABDUCTION, CHILD STEALING.

KIDNAP MINOR FOR RANSOM-

Use to describe a kidnapping offense, as defined above,

when the victim was a minor and ransom (or reward) was demanded.

Availahle space following “RANSOM-" may be used to further
describe the of fense.

1002

1003

1004

1005

1006

KIDNAP ADULT FOR RANSOM-

——

Use to describe a kidnapying offense, as defined above,
when the victim was an sduli and vansom {or reward) was
demanded. Availtable space foilowing "RANSOM-" may be used
to furthier describe the affense.

KIDNAP MINOR TO SEXUALLY ASSLT- o
Yse to describe a kidnapping offense, as defined above,
when the victim was a minor and Lhe kidnapping was for the
purpose of and/or resulted in sexually assaulting the victim.
(Sexual assault is as defined hereinafter.} Available space
following "ASSLT-" may be used to further describe Lhe offense.

KIDNAP ADULT TO SEXUALLY ASSLT-

Use to describe a kidnapping offense, as described above,
when the victim was an adult and the kidnapping was for the
purpose of and/or resulted in sexually assaulting the victim,
(Sexual assault is as defined hereinafter.) Available space
following "ASSLT-" may be used to further describe the offense.

KIDNAP MINOR-

Use ta describe a kidnapping offense, as defined above,
when the victim was a minor, when ransom, (or reward) was not
demanded, purpose of and/or result of the kidnapping was pot
to sexually assault, a vietim was not held as hostage for
escape, and an aircraft was not hijacked. Available:space
following "MINOR-* may be used to further describe the nffense.

KIDNAP ADULT-

Use to describe a kidnapping offense, as defined above,
when the victim was an aduit, when ransom (or reward) was not
demanded, purpose of and/or result of the kidnapping was not
to sexually assault, a victim was not held as hostage for
escape, and contro} of an aircraft, was not usurped. Available
sp?ce following "ADULT-" may be used to further describe the
of fepse.




1007

1a08

1009

1099

KIDNAP HOSTAGE FOR ESCAPE-

Use to describe a kidnapping offense as defined above,
when a person was held as hostage for escape. Available
space following "ESCAPE-" may be used to further describe the
offense.

ABDUCT-NQ RANSQM OR ASSLT-

Use to describe a kidnapping (abduction) as defined above,
when no ransom {or reward) was demanded and the victim was not
sexually assaulted or otherwise attacked. Available space
following "ASSLT-" may be used to further describe the offense.

KIDNAP-IHTJACK AIRCRAFT-

Use to describe an offense when the sejzure or exercise
of control, by force or violence or threat of force or vielence
and with wrongful intent, of an aircraft in flight in air
commerce {s charged.

KIDNAP-(free text)

Describe in free text in the avallable space following
"KIDNAP-* an offense which involves kidnapping, as defined
above, but which involves circumstances, victims, and/or
motives which cannot be properly classified according to one
of the other KIDNAPPING offenses listed above in the Uniform
Offense Classifications.

This classification s not to be used when converting a
kidnapping {abduction) arrest record for compulter storage.
See 1000 KIDNAP-
for that purpose.

oo

1101

1102

SEXUAL ASSAULT

Unlawful forcible normal or abnormal sexual intercourse
with or carnal abuse of a'person of the same or opposite sex
against the will of that person. Also included is a sexual
act with a person mentally or legally incapable of giving
consent or who ¥s physicatly helpless or incapable of resisting.
Statutory rape, which is defined as sexual intercourse with a
fem?lg 5nder statutory age with the female's consent, 1s
included.

SEX ASSLT-{free text}

When converting & 'sexual assault arrest for computer
storage and the details of the offense are not readily available
for classification according to one of the following more
specific sexual assault classifications, this classification
should be selected, The available space following "ASSLT-"
will be used to write in lerms Eggyjuusl¥ used to describe the
offense, e.g. RAPE, It should be rgcognized that, except for
exceptions specified in the above definition, the of¥ense
includes the use of force. If the sexual offense does not
clearly fit the definition of SEXUAL ASSAULT, consideration
shou¥d be given to SEX OFFENSES and COMMERCIALIZED SEXUAL
OFFENSES for assistance in classifying those offenses which
do rot conform to the definition of SEXUAL ASSAULT.

RAPE-GUN-

Use to describe an offense invalving the use of a gun
and which charges the carnal knowledge of a female by a man
forcibly and against her will or the act of sexual intercourse
with a female person not the wife of the perpetrator without
her Tawful consent., - {See 1116 STAT RAPE-NO FORCE- for sexual
Intercourse with a female under statutory age with the female's
consent.) Available space following "GUN-" may be used to fur-
ther describe the offense, e.g. VICTIM 76 YEARS OLD.

RAPE WITH-(idengify weapon}

Use to describe an offense involving the use of a weapon
other than a gun or physical force and which charges ¢arnal
knowledge of a female by a man forcibly and against her will
or the act of sexual intercourse with a female person not the
wife of the perpetrator without her lawful consent as when
the act is comiitted through threat or- force or when she is
mentally or legally incapable of giving consent, or when she

: . '



1102

1103

1104

11056

Q ! '

RAPE WITH-(identify weapon) {conl'd.)

is physically helpless or incapable of resisting, or is induced
by artifice, pretense or concealment of the accused to believe
the person committing the act is her husband. (See 1116 STAT
RAPE-NO FORCE- for sexual intercourse with a female under
statutory age wilh the female's consent.)

Available space following "WITH-" may be used to further
identify the weapon used to force submission, e.g. KNIFE,
CORD, ROPE, and to further describe Lhe offense, e.g. ENTERED
APTMT AT NIGHT.

RAPE-STRONGARM-

Use to describe an offense involving only the use of
physical force and which charges Lhe carnal knowledge of a
female by a man forcibly and against her will or the act of
sexual intercourse with & female person not the wife of the
perpetrator without her lawful consent. (See 1116 STAT RAPE-
NO FORCE- for sexual intercourse with a female under statutory
age with the female's consent.) Available space following
"STRONGAIM-" may be used to further describe the offense,

e.g. VICTIM AGED AND ILL.

SEX ASSLT-SODOMY-DOY-GUN-

Use to describe an offense in which the victim is a non-
consenting boy and a gun was used and which charges carnal
copuTation by human beings with each other which is abnormal
or against nature. Included are scxual acts performed by a
male upon the person of another non-consenting male by pene-
tration of the anus or sexual connection by penetration of the
mouth., Acts Invelving mutual consent are not included (see
Sex Offenses). Available space following "GUN-" may be used
to further describe the offense, e.g. -ANAL or ORAL.

SEX  ASSLT-SODOMY-MAN-GUN-

Use ta describe an offense in which the victim is a non-
consenting man and a gun was used and which charges carna¥
copulation by human beings with each other which is abnormal
or against nature. Included are sexual acts performed by a
male upon the person of another non-consenting male by pene-
tration of the anus or sexual connection by penetration of the
mouth. Acts involving mutual consent are not included (sce
Sex Offenses ). Available space following "GUN-" may be used
to further describe the offense, e.g. ANAL or ORAL.

1106

Ho7

1108

1109

~ following "BOY=" is to be used to identify the weapon used

) ‘ ' '

SEX ASSLT-SODOMY-GIRL~GUN- ——
Use to describe an offense in which the viclim 1% a non-
cansenling 9irl and a gun was used and which charges carnal i
copulation by human beings with each other which Is abnormal
or against nature, Included are sexual acts performed by a
male upon Lhe person of a non-consenting female by penelration
of the anus or sexual connection by penetration of the mouth.
Acts involving mutual consent are not included (see Sex Uffenses).
Available space following "GUN-" may be used to further describe
the offense, e.g. ANAL or ORAL.

SEX ASSLT-S0DOMYE-WOMAN-GUN-

Use to describe an offense in which the victim {s a non-
consenting woman and a gun was used and which charges carnal”
copulation by human beings with each other which is abnormal
or against nature, - Included are sexual acts performed by a
male wpon the person of a pon-consenting female by penelration
of the anus or sexual connection by penetration of the mouth.

Acts involving mutual consent are not included (see Sex Offenses).
Available space following "GUN® may bt used to further describe
the offense, e.g. ANAL or ORAL,

SEX ASSLT-SODOMY-BOY-(identify weapon)

Use to describe an offense in which the victim is a non-
conseng%ﬂg boy and a weapon other than gun or physical force
was used and which charges carpal copulation by human beings
with cach other which is abnormal or against nature. Included
are sexual acls performed by a male upon the person of another
non-cansenting male by penelration of the anus or sexual con-
nection by penclration of the mouth. Acts involving mutual

consent are not included (see SIX OFFENSES). Available space

to force submission, e.g., KNIFE, CORD, ROPE, and to furtlher
describe the offense.

SEX ASSLT-SODOMY-MAN-(identify weapon)

Use to describe an offense in which the victim is a non-
consenting man and a weapon other than gun or physical force
was used and which charges carnal copulation by human beings
with each other which is abnormal or agalust nature. Included
are sexual acts performed by a male upon the person of another
non-consenting male by penetration of the anus or sexual con-
nection by penetration of the mouth, Acts involving mutual
consent are not included (see Sex Offenses). Available
space following "MAN-" is to be used to identify the weapon
used to force submission, e,g., KNIFE, CORD, ROPE, and to
further describe the offense.




1110 SEX ASSLT-SODOMY-GIRL-(identify weapon)

nn
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113

Use to describe an uffense in which Lhe victim is a npons
consenting girl and a weapon other Lhon gun or physical force
was used and which charges carnal copulation by hwman beings
with each other which is abnormal or against nature. Included
are sexual acts performed by a male upon the person af a pon-
consenting female by penetration of the amts or sexual con-
nection by penelration of the mouth. Acls {nvolving mutual
consent are nob included (see Sex Offcuses). Avaflable space
following "GIRC-" {s to be used to idenlify the weapon uscd to
force submission, e.g., KNIFE, CORD, ROPE, and to Turther describe

the offense.

SEX ASSLT-SODOMY-HOMAN- (1dentify weapon)

Use to describe an offense in which the victim is a non-
consenting woman and a weapon olher than gun or physical force
was used and which charges carnal copulation by human beings
with each other which is abnormal or against nature. Included
are sexual acts performed by a male upon the person of a non-
consenting female by penetration of the anus or sexual con-
nection by penetration of the mouth. Acts inveiving mutual
consent are not included (see Sex Offenses)., Available space
following “WOMAN-" is to be used to identify Lhe weapon used
to force submission, e.g. KNIFE, CORD, ROPE, and to further
describe the offense.

SEX ASSLT-SODOMY-BOY-STGARM-

Use to describe an offense in which the victim is a pon-
consenting boy and physical force was used and which charges
carnal copulation by human beings wilh each other which s
abnormal or against nalure. Included are sexual acts performed
by a male upon the person of another non-consenting maie by
penetration of the anus or sexual connection by penetration
of the mouth. Acts involving mutual consent are not included
(see Sex Offenses). Available space following “"STGARM-" is to
be used to further describe the offense.

SEX ASSLT-SODOMY-MAN-STGARM-__

Use to describe an offense in which the victim is a non-
conseriting man and physical force was used and which charges
carnal copulation by humap beings wilth each olher which is
abnormal or against nature. Included are sexual acts performed
by a male upon the person of another non-consenting wale by
penetration of the anus or sexual connection by penctration of
the mouth. Acts involving mutual consent are not included (see
Sex Offenses). Available space following "STGARM-" is to be
used to further describe the offense.

‘ ‘ ‘

LARL

1115

1116

1117

1199

SEX ASSLY-SODDMY-GIRL-STGARM- .

Use to describe an offense in which the victim is a non-
consenting gir) and physical force was used and which charges
carnal copulation by human beings with each other which fis
abnermal or against nature. Included are sexual acts performed
by a male upon the person of a pon-consenting female by pene-
tration of the anus or sexual connection by penetration of Lhe
mouth, - Acts involving mutual consent are pol included {sce Sex
Offenses). Available space following "STGARN-" is to be used
to further describe the offense.

SEX ASSLT-SODOMY-WOMAN-STGARM- _—
Use to describe ap offense in which the victim is a non-

consenting woman and physical force was used and which charges

carnal copulation by human beings with each other which is

abnormal ar against nature. Included are sexual acts performed

by a wale upon the person of a non-consenting female by penetration

of Lhe anus or sexual connection by penetration of the mouth. Acts

involving mutual consent are not included {see Sex Offenses).

Available space following "STGARM-" {s to be used to further

describe the offense,

STAT RAPE-NO FORCE-

Use to describe an offense when sexual intercourse with a
female under statutory age with the female’s consent is charged.

Sexual intercourse with a female under statutory age and
against her will should not be classified as 1116 STA1 RAPE-
NG FORCE- but should be classified
as one of the above TAPE charges, when [t properly describes the
offense, or otherwise, as 1199 SEX ASSLT-{frec Lext) .
with rape specified in the free text portion of the offense.

SEX ASSLT-CARNAL ABUSE-

Use to describe an offense when an act of debauchery of or
injury to the female sex organs by those of the male which does
nol amount to penetration is charged. Available space following
"ABUSE-" may be used to further describe the offense.

SEX ASSLT-(free text)

Describe in free text in the available space feilowing “SLX
ASSLT-" an offense which {nvalves a sexual assault, as defined
above, but which involves circumstances which cannot be properly
classified according to one of Lhe other SEXUAL ASSAULT offenses
listed above in the Uniform Offense Classificatidns,
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1199  SEX ASSLT-{free text) {cont'd.)

This classification is not to Le used when converting a
sexual assault arrest record Tor computer storage. See 1100
SEX ASSLT-{free text) for that
purpose.

1200

120

1202

1203

1204

' g ’ '

ROBBERY

The taking of property In the possession of another, from
his person or jmmediate presence, and against his will, accom-
plished by means of force or fear.

ROBBERY- (free text)

—

When converting a robbery arrest for computer storaye and
the details of the offense are not readily avaijable for clas-
sification according to one of the following more specific
robbery classifications, this classification should be selected.
The available space following "RCOBERY-" will be used to write
in terms previously used to describe the offense, e.g. HOLOUP
and HUGGING.

ROBBERY-BUSINESS-GUN-

Use to describe an offense involving the use of a gun and
which charges the robbery of a business. Available space fol-
lawing “GUN-" will be used to further describe the offense,
e.g. 1000 TAKEN.

ROBBERY-BUSINESS- (identify weapon)

Use to describe an offense involving the use of a weapon
{other than a 'gun or use of physical force) and which charges
the robbery of a business. Available space following "BUSINESS-"
is to be used te identify the weapon, e.g. KNIFE or EXPLOSIVE,
and to Further describe the offense, e.g, $1000 TAKEN.

ROBBERY-BUSINESS~STGARM-

Use to describe an offense involving the use of physical
force and which charges the robbery of a business. Available
space following "STGARM-" is to be used to further describe
the offense, e,q. $150 TAKEN.

ROBBERY~STREET -GUN-

Usé to describe an offense involving the use of a gun
and which charges robbery in the street or highway (not of a
business or in a residence). Available space following "GUN-"
will be used to further describe the offense, e.g. $35 TAKEN.

AN i



1205

1206

1207

1208

1209

1210

ROBBERY-STREET- ({dentify weapon)

Use to describe an offense lnvolving the use of a weapon
{other than a gun or use of physical force) and which charges
the robbery in the street. Available space following “"STRLET-"
is to be used to identify the weapon, e.qg. KNIVE, and to further
describe the offense, e.g. $75 TAKEN.

ROBBERY-STREET STGARM-~__ .

Use to describe an offense fnvolving the use of physical
force and which charges robbery in the street or highway (not
of a business or in a residence). Availabie space following
“STGARM-" will be used to further describe Lhe offense, e.g.
$35 TAKEN.

ROBBERY-RESIND-GUN~

——

Use to describe an offense involving the use of a gun
and which charges robbery In a residence. Available space
following "GUN-" {s to be used to firther describe the offense,
e.g. CASIt AND BONDS TAKEN,

ROBBERY-RESID-(identify:weapon)

Use to describe an offense involving the use of a weapon
(other than a gun or use of physical force) and which charges
robbery in a residence. Available space following "RESID-" {s
to be used to identify the weapon, e.g. KNITE, and to further
describe the offense, e.g. JEWELRY VALUED $1000 TAKEN.

ROBBERY-RESID-STGARM-

Use to describe an offense involving the use of physical
farce and which charges robbery in a residence. Available
space following "STGARM-" will be used to further describe the
of fense, e.q. CASIl AND BONDS TAKEN.

FORCIBLE PURSE SNATCHING-

Use to describe an offense only when forcible purse
snatching is charged. This occurs when the unarmed thief uses
force to overcome the active resistance of the victim.

See 2302 PURSE SNATCHING-NO FORCE-

for a purse snatching offense when no force 1s used by the
unarmed thief to take the purse from the victinm,

‘ ‘ "

1211

1299

ROBBERY - BANKING-TYPE INST-

Use to describe an offense charging the roblivry ol a
"banking-type" institution, 1.e., a bank, savings and luan
assoclation, or credit union.

This classification does not include small loan cowpanies,
Avaitahle space following "INST-" will Ge used Lo devyr ibe

weapon used and other circumstances of the robbuery, v.y.
GUN-$25000 TAKEN.

ROBBERY~ (free Lext)

Describe in free text in the available space following
"ROBBERY-" an offense which involves a robbery, as defined
ahove, but which involves circumstances, locations, victims,
and/or motive which cannot be properly classified according
to one of the other ROBBERY offenses listed above in the
Uniform Offense Classifications.

This classification is not to be used when converting a
robbery arrest record for computer storage. See 1200 ROBBERY-
{free text) for

that purpase.
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1300

1301

1302

ASSAULT

{See Offenses of General Applicability for classification
of offenses which inuslye assault to commit another crime.)

An unlawful attack by one person upon another.

‘ASSLT-{free text)

When converting an assault arrest for computer storage and
the details of the offense are not rcadily available for clas-
sification according to one of the following more specific
assaull classifications, this classification should be selected.
The available space following "ASSLT-" will be used to write in
terms previously used to describe the offense, e:y, ASSLY-
AGGRAVATED or ASSLY-TO-DO-GREAT RODILY HARM or ASSLY-UNARMED or
ASSLT-BATTERY. Sexual assauits are pot to be included. See
SEXUAL ASSAULT.

AGGRAV ASSLT-FAMILY-GUN~

Use to describe an offense involving the use of a gun and
which charges an unlawful attack by a person upon a member of
his family, (Uge of a gun causes the assault to be classified
as aggravated,) 1L is not necessary that injury result for an
assault to be classified as aggravated if a gun is used which
could and probably would result In serfous personal injury if the
crime were to be successfully completed.

Available space following "GUN-" is Lo be used to further
describe the offense.

AGGRAV ASSLT-FAMILY- (identify weapon)

Use to describe an offense involving the use of a weapon,
other than a gun or body weapons such as fists or feet, which
could and probably would vesult in serious personal injury if
the crime were Lo be successfully completed, and which charges
an unlawful physical attack by a person upon a member of bis
family with the intent or for the purpose of inflicting severe
bodily injury. Use of a weapon which could and probably would
result In serious personal injury if the crime were to be
successfully compieted, even though {njury did not result,
causes the assault to be classified as aggravated.

Avatlable space following "FAMILY-" {s to be used to
identify the kind of weapon used, e.g. KNIFE, and to further
describe the offenses.

1303

1304

1305

AGGRAV ASSLT-FAMILY-STGARM-

Use to describe an offense fnvolving the use of Lody weapons
such as fists ar feet, which could and probably would result in
serious personal injury 1f Lhe crime were to be successfully
completed, and which char?es an unlawful physical attack by a
person upon a member of his family with the intent or for the
purpose of inflicting severe bodily injury. Use of bady weapons
which could and probably would resuit in serious personal injury
if the crime were to be successFully completed, even though
injury did not resuylt, causes the assault to be classified as
aggravated.

Available space following “STGARM-" is to be used to
further describe the offense.

AGGRAV ASSLT-NONFAMILY GUN-

Use to describe an offepse involving the use of a gun
and which charges an unlawful attack by a persen upgn anathey
person who {5 pot a public official or a police officer and {is
not a member of his family. (Use of a gun causes the assault
to be classified as aggravated.) It is not necessary that
injury result for an assault to be classified as aggravated if
a gun is used which could and probably would result in serious
personal injury if the crime were to be successfully completed.

Available space following "GUN-" 1s to be nsed Lo further
describe the offense.

AGGRAV ASSLT-NONFAMILY-{identify weapon)

Use to describe an offense involving the use of a weapon,
other than a gun or body weapons such as fists or feet, which
could and prabably would result in serious personalt injury if
the crime were to be successfully completed, and which charges
an unlawful physical attack by a person upon another person
who is pot a public official or a police officer and is not a
member of his family with the intent or for the purpose o
inflicting severe bodily injury. Use of a weapon which could
and probably would result in serious perscnal injury if the
crime were to be successfully completed, even though injury did
not result, caused the assault to be classified as aggravated.

Available space following “NONFAMILY-" is to be used to
fdentify the kind of weapon used, e.g. KNIFE, and to further
describe the offense.



1306

1307

1308

AGGRAV ASSLT-NONFAMILY-STGARM-

Use to describe an offerise involving the use of body
weapons such as fists or feet, which could and probably would
resuit in serious personal injury if the crime were Lo be
successfully completed, and which charges an unlawful physical
attack by a person upon a person who is pot a public official
or a police officer and 1s pot a member of his family with the
intent or for the purpose of inflicting severe bodily injury.
Use of body weapons which could and probably would result in
serious personal injury if Lhe crime were to be successfully
completed, even though injury did not result, causes the assault
to be classified as aggravated.

Availahle space following “"STGARM-" {s to be used to
further describe the offense, .

AGGRAY ASSLT-PUB OFF-GUN-

Use to describe an offense involving the use of a gun and
which charges an unlawful attack by a person upon a public
official other than a police officer. (Use of a gun causes the
assaylt to be classified as aggravated.} It is pot necessary
that injury result for an assault to be classified as agqravated
if 2 gun ¥s used which could and probably would result in serious
personal injury {f the crime were to be successfully completed.

Available space following "GUN-" is to be used to further
describe the offense.

AGGRAV ASSLT-PUR OFF~{identify weapon)

Use to describe an offense involving the use of a weapon,
other than a gun or budy weapons such as fists or feet, which
could and probably would result 1n serious personal injury if
the crime were to be successfully completed and which charges
an unlawful physical attack by a person upon a public official
other than a police officer with the intent or for the purpose
of inflicting severe bodily injury. Use of a weapon which
couid and probably would result in serious personal injury iFf
the crime were to be successfully completed, even though injury

did not result, causes the assault to be classificd as aggravated.

Available space following "PUBN OFF-* is to be used to
identify the kind of weapon used, e.g. KNIFE, and to further
describe the offense.

130¢

1310

1

AGGRAV ASSLT-PUB OFF-STGARM- .

. Use to describe an offense involving the use of body weapons
such as fists or feet, which could and probably would result in
siérious personal injury if the crime were to be successfully
completed, and which charges an unlawful physical attack by a
person upon a public official other than a police officer with
the intenpl or for the purpose of inflicting severe bodily injury.
Use of body weapons which could and probably would resuit in
serious personal injury if the crime were to be successfully
completed, even though injury did not result, causes the assault
to be classified as aggravated.

Available space following “STGARM-" is to be used to
further describe the offense.

AGGRAV ASSLT-POL OFF-GUN-

Use to describe an offense involving the use of a gun and
which charges an unlawful attack by a person upon a palice
officer. ?Use of a gun causes the assault to be classified as
aggravated.) It is not necessary that injury result for an
assaull to be classified as aggravated 1f a gun 1s used which
could and probably would result in serious personal injury if
the crime were to be successfully completed.

Available space following "GUN-" is to be used to further
describe the of fense.

AGGRAV ASSLT-POL QFF-(identify weapon)

Use to describe an offense involving the use of a weapon,
other than a gun or body weapons such as fists or feet, which
could and probably would result in serious personal injury if
the crime were to be successfully completed and which charges
an untawful physical attack by a person upon a police officer
with the intent or for the purpose of inflicting severe bodily
injury. Use of a weapon wlich could and probably would result
i serious personal injury 1f the crime were to be successfully
completed, even though injury did not result, causes the assault
to be classified as aggravated.

Available space following “POL OFF-" is Lo be used to
identify the kind of weapon used, e.g. KNIFE, and to further
describe the offense.




1300

1301

1302

ASSAULT

(See Offenses of General Applicability for classification
of offenses which fnvolve assault to comit another crime.)

An unlawful attack by one person upun another.

ASSLT-(free text)

When converting an assault arrest for computer storage and
the details of the offense are not readily available for c¢las-
sification according to one of the follewing more specific
assaull classifications, this classification should he selected.
The available space following "ASSLT-" will be used to write in
terms previously used to describe the offense, e.g, ASSLT-
AGGRAVATED or ASSLT-TO-DO-GREAT BODILY UARM or ASSLT-UNARMED or
ASSLT-BATTERY. Sexual assaults are not to be included. Sece
SEXUAL ASSAULT.

AGGRAV ASSLT-FAMILY-GUN-

Use to describe an offense involving the use of & gun and
which charges an unlawful attack by a person upon a member of
his family. (Use of a gun causes the assault to be classified
as aggravated.) 1t is nob necessary that injury result for an
assault to be classified as aggravated if a gun is used which-
could and probably would result in serious personal injury if the
crime were to be successfully completed.

Avallable space following "GUN-" is Lo be used to further
describe the offense,

AGGRAV ASSLT-FAMILY-(identify weapan)

Use to describe an offense involving the use of a weapon,
other than a gun or body weapons such as fists or feet, which
could and probably would result in serious person:} injury if
the crime were to be successfully completed, and which charges
an unlawful physical attack by a person upon a wmeaber of his
fawily with the intent or for the purpose of Inflicting severe
bodily injury. Use of a weapon which could and probably would
result in serious personal injury if the crime were Lo be
successfully completed, even though injury did not result,
causes the assault to be classified as aggravated.

Available space following "FAMILY-" is to be used teo
identi(y the kind of weapon used, e.g. KNIFE, and to further
describe the offenses.

1303

1304
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AGGRAV ASSLT-FAMILY-STGARM- _

Use Lo describe an offense involying the use of bady weajons
such as fists or feet, which could and probably would result in
serious personal injury if Lhe crime were ta be successfully
completed, and which charges an un)awful physical attack by a
person upon a member of his family with the intent or for the
purpose of inflicting severe bodily injury Use of body weapons
which could and probably would result in serifous personal injury
if the crime were to be successfully completed, even though
injury did not result, causes the assault to be classified as
aggravated,

Available space following "STGARM-" is to he used to
further describe the offense.

AGGRAV ASSLT-NONFAMILY GUN-

Use Lo describe an offense invelving the use of a gun
and which charges an unlawful attack by a person upon another
person who 15 not a public official or a police officer and is
not a member of his family. (Use of a gun causes the assault
To be classified as aggravated.) It is nol necessary that
injury result for an assault to be classified as aggravated if
a gun is used which could and probably would result in serious
personal injury if the crime were to be successfully completed.

Available space following "GUN-" is to be used to further
describe the offense,

AGGRAV ASSLT-NONFAMILY~(identify weapon)

Use to describe an offense involving the use of a weapon,
other than a gun or body weapons such as Tists or feet, which
could and probably would result in serious personal injury if
the crime weve to be successfully completed, and which charges
an unlawful physical attack by a person upon another person
who s not a public official or a police officer and is not a
member of his family with the intent or for the purpose of
inflicting severe bodily injury. Use of a weapon which could
and probably would result in serfous personal injury if the
crime were to be successfully completed, even though injury did
net result, caused the assault to be classified as aggravated.

Available space following "NONFAMILY-" is to-be used to
tdentify the kind of weapon used e.g. KNIFE, and Lovfurther
describe the offense.
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1312

1313

1314

AGGRAV ASSLY-POL OFF-STGAMM-__
Use to describe an offense involving the use of body weapons
such as fists or feet, which could and probably would result in
serious personal injury if the crime were to he-successfully
completed, and which charges an unlawful physical attack by a
person upon a police officer with the intent or for the purpose
of inflicting severe bodily injury. Use of body.weapons which
could and probably would resultl in serious personal injury if
the crime were to be successfully completed, even though injury
did pot result, causes the assault to be classified as agyravated.

Available space following "STGARM-" is to be used to further
describe the offense.

SIMPLE ASSLT-

Use to describe an offense involving an unlawful physical
attack by one person upon another which was not for the purpose
of Inflicting severe bodily injury, e.g. minor physical attack.
{See 1316 INTIMIDATIOR-For unlawful coercion, duress or putting
in fear.) Available space following "SIMPLE ASSLT-" is to be
used to further describe the offense, e.g. class of victim and
kind of weapon used.

AGGRAV ASSLT-GUN-

Use to describe an offense involving the use of & gun and
which charges an unlawful attack by a person upon another.
(Use of a gun causes the assault to be classified as aggravated.)
It 1s not necessary that injury result for an assault to be
classified as aggravated if a gun is used which couid and probably
would result in serious personal injury if the crime were to be
successfully completed.

Available space following "GUN-" is to be used to further
describe the offense.

This classification is to be used rather than one of the
above AGGRAVATED ASSAULT classifications, when a gun is known
to have been used but the class of victim {s not available.

1315

1316

1399
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AGGRAY ASSLT-(identify weapon)

Use to describe an offense involving the use of a weapon,
other than a gun, which could and probably would result in
serious personal injury if the crime were to be successfuliy
completed, and which charges an unlawful physical attack by a
person upon another with the intent or for the purpose of
inflicting severe bodily injury. Use of a weapon which could
and probably would result in serious personz) injury if the criime
were to be successfully completed, even though injury did nci
result, causes the assault to % classified as ajgravated.

Available space following "AGGRAV ASSLT-" {s to be used to
identify the kind of weapon used, e.g. KNIFE, and to further
describe the offense,

This classification is to be used, rather than one of the

above AGGRAVATED ASSAULT classifications, when a gun was not
used and the class of victim is pot available.

INTIMIDATION-

Use to describe an offense which invelves unlewful coercisn,
duress, or putting in fear but does not include a physical
attack. Available space following "INTIMIDATION-" is to be used
to further describe the offense by class of victim and circum-
stances.

ASSLT~{free text)

Describe in free text in the available space folilowing
"ASSLT-" an offense which involves assault, as defined above,
but which involves circumstances, locations, victims, and/or
motive which capnot be properly classified according to one
of the other assault offenses listed above in the Uniform
Offense Classifications.

This classification is not te be used when converting an
assault arrest record for computer storage. See 1300 ASSLT-
for that purpose. i




1490

1401
1402
1403

1404

ABORTION

Unlawfully causing the expulsion of fetus at a period of
utero-gestation so early that it has not acquired the power of
sustaining an independent life,

ABORTION-{free text)

Wien converting an abortion arrest record for computer
storage and the details of the offense are not readily avail-

able for classification according to one of the following more
specific abortion classifications, this classification should

be selected. The available space fullowing "ADORTION-" will

be used to write in terms previously used to describe the offense.

ABORTIONAL ACT ON OTHER-
ABORTIONAL ACT ON SELF-
SUBMISSION TO ABORTIONAL ACT-

Use one of these to describe an abortion offense, as defined
above, selecting the first {1401) when the offense charged is
performing an abortional act on another person, the second (1402)
when the of fense charged s performing an abortional act on self,
and the third (1403) when the offense charged is submission to
an abortional act on self. .

Available space following "OTHER-" {n the first, “SELF-"

in the second, and "ACT-" in the third of the above offenses
may be used to further describe the offense.

ABORTIFACIENT-{selling, mfg., delivering, etc.)

Use to describe an offense involving abortifacients.
Available space following “ADBORTIFACIENT-" {5 to be used to
write in terms to more clearly describe the offense as SELLING,
MANUFACTURING, DELIVERING, et cetera, and to gtherwise further
describe the offense.

1499 ABORTION-{free text}

Describe in free text in the available space following
"ABORTION-" an offense fnvolving abartion, as defined above,
but which involves circumstances which cannot be properly
classified according to one of the other ABORTION {ABORTI-
FACIENT) offenses listed above in the Uniform Offense Clas-
sifications.

This classification is not to be used when converting
an abortion (abortifacient) arrest record for computer
storage. See 1400 ABORTION-{free text)
for that purpose.
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2000

200}

2002

PROPERTY CRIMES
ARSON

Any wilful and malicious burning of the property of anether,
with or without intent to defraud.

Included are not only offenses according to state laws and
municipal ordinances, but also Federal offenses committed on
govermment reservations, Indian reservations, in the maritime
Jurisdiction, and upon the public domain {e.g. forest fires
wilfully set without authorily, burning timber, underbrush,
grass or other inflammable material), Traveling interstate or
in foreign commerce or using any facility in interstate or
foreign commerce including the mail, with intent to distribute
the proceeds of activity involving arson or to comnit arson, or
to promote, manage, establish, carry on, or facilitate the
promotion, managewent, establislment, or carrying on, of arson
should also be included, as should burning or attempting to burn
a dwelling house, trailer, church, college, jail, meeting house,
theater, public building or any building, ship or vessel, motor
vehicle, or aircraft; contenls of building, personal property of
another, goods or chattels, farm crops, trees, fences, gates,
grafn, vegetable products, other farm crops, jumber, woods,
cranberry bogs, marshes, mcadows, other natural resources, etc.

ARSON-{free text)

When converting an arson arrest record for computer starage
and the details of the offense are not readily available for
classification according to one of the following more specific
arson classifications, this classification should be selected, -
The available space following "ARSON-" will be used to write
in terms previously used to describe the offense, e.g. ARSON
OF PERSONAL PROPERTY or BURNING or INCENDIARISM.

ARSON-BUSINESS-ENDANGERED LIFE-

Use Lo describe an offense involving wilful and malicious
burning of property of a business when human life was endangered.
Available space following "LIFE-" may be used to further describe
the offense.

ARSON-RES I1}-ENDANGERED LIFE-

Use to describe an offense involving wilful and malicious
burning of a residence when human 1ife was endangered. Available
space following “LIFE-" may be used to further describe the
offense.

2003

2004

2005

2006

2007

ARSON-BUSINLSS DEFRAUD INSURER-

Use to describe an offense involving wilful and malicious
burning of a business to defraud the insurer. Available space
following "INSURER-" may be used Lo furlher describe the offense.

If human 1ife was endangered, use ARSON-BUSINESS-ENDANGLRLD
LIFE- and use available space thercafter to indicate fraudulent
purpose.

ARSON-RESID-DEFRAUD INSURLCR-

Use Lo describe an offense involvipg wilful and malicious
burning of a residence to defraud the insurer. Available space
following "INSURER-" may be used to further describe the offense.

If human life was endangered, use ARSON-RESID-ENDARGCRED

LIFE- and use available space thereafter to indicate fraudulent
purpose.

ARSON-BUSINESS-

Use to describe an offense involving wilful and malicious
burning of a business, when human life was not endangered, and
when the act was not committed to defraud tha insurer. Avallable
space following "BUSINESS-" may be used to further describe the
of fense, ’

ARSON-RES1D-

Use to describe an offense involving wilful and malicious
burning of a residence, when human 1ife was not endangered, and
when the act was not committed to defraud the insurer. Available
space following "RESID-" may be used to further describe Lhe
offense.

BURNING OF~

Use to describe an offense fiivolving wilful and malicious
burning of property not a business, residence, or public huilding.
Available space following "OF" may be used to describe the kind
of property burned (e.g. cranberry bogs, farm crop, or forest
land}, to show motivation for act {e.g. to defraud insurer), to
indicate that human life was endangered, and to describe other
circumstances of the offense,
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2008 ARSON-PUB GLDG-ENDANGERED LIFE-

2009

2099

Use to describe an offense involving wilful and malicious
burning of a pubtic building when human Vife was endangered,
Available space following “LIFE-" may be used to further describe

the offense.

ARSON-PUB BLDG- ~

Use to describe an offense involving wilful and malicious
burning of a public building when human 1ife was not endangered.
Available space following "BLDG-" may be used to further describe
the offense,

ARSON- (free text)

Describe 1n free text in the space following "ARSON-" an
affense which 1nvolves arson, as defined above, but which
involves circumstances, victims, methods, and/or motive which
cannot be properly classified according to one of the other
A?SON offenses listed above in Lhe Uniform Offense Classifica-
tions.

This classification is not to be used when converting an
arson arrest record for computer storage. See 2000 ARSON-
{free text) for
that purpose.

2100

2101

2102

2103

2104

EXTORTION

Obtaining woney or other thing of value by violence,
threats, or misuse of authority.

EXTORT-{free text)

When converting an extortion arrest record for computer
storage and the details of the offense are pot readily avail-
able for classification according to one of the following
specific extortion classifications, this classification should
be selected.  Fhe available space following "EXTORT-" will be
used to write in terms nreviousl% used to describe the offense,
e.g. BLACKMAIL or POSTAL EXTORTION.

EXTORT=-THREAT INJURE PERSON-_

Use to describe an offense involving extortion, as defined
above, when the personal injury of a person is threatened.
Available space following "PERSON-" may be used to further
describe the offense.

EXTORT-TIIREAT DAMAGE PROP-

Use to describe an offense invoiving extortion, as defined
above, when damage to property or other economic loss is
threatened. Available space follawing "PROP-" may be used to
further describe the offense.

EXTORT~TIIREAT INJURE REPUTATION-

Use to deseribe an offense invoiving extortion, as defined
above, when injury to a person's reputation is threatened,
Available space following "REPUTATION-" may be used to Ffurther
describe the offense.

EXTORT-TIRCAT ACCUSE PERSON OF CRIME-

Use to describe -an offense involving extortion, as defined
above, whan the accusing a person of a crime is threatened.
Available space following "CRIME-" may be used to further describe
the offense.
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2105

21599

EXTORT-TIREAT OF INFORMING OF V10-

o e bt

Use Lo describe an offense involving extorlion, as defined
above, when informing autharities of a violation of law is
threatened.

EXTORT-(free text)

Describe in free text in the space following "EXTORT-" an
offense which involves extortion, as defined above, but does
not involve a threat to injure a person, damage property, injure
a person's reputation, accuse a person of a c¢rime, or inform
authorities of a violation of a law.

This classification is not to be used when converting an
extortion arrest record for computer storage. See 2100 EXTORT-
for that purpose.

2200

2201

2202

' ' I !

Unauthorized entering of or trespass within any dwelling
house or any erection or appurtenapce thereto including out-
buildings or garage, or any church, schoolthouse, pubiic building,
shop, office, factory, storehouse, apartment, room, tenement,
house trailer, tent, warehouse, mill, barn, stable, other
building vessel, water craft, ship, ratlroad car or mine with
intent to commit larceny or any felony.

A truck, tractor-traller, automobile, stora, telephone
boath, coin box or coin-operated machine is not included in
this definition unless accompanied by unlawful eniry into one
of the above bLulldings, slructures, elc.

Included are offenses commonly found in statutes such as
breaking and entering with intent Lo comnit larceny or any
felony, unlawful entering with intent to commit a larceny or
any felony, house-breaking, burglary and larceny, safecracking,
etc.

BURGL-(free text)

When copverting a burglary (including "breaking and entering®
or "unlawful entering") arrest record for computer storage and the
delails of the offense are not readily available for classifica-
tion according to one of the following more specific burglary
classifications, this classification should be selected. The
available space folfowing "BURGL-" will be used to write in terms
previously used to describe Lhe offense, e.g9. BREAKING AND
ENTERTNG, UNLAWIUL ENTERING, ENTERING-NIGHT-TIME, or NOUSEOREAKING

BURGL - SAFE=-VAULY-

Use to describe a burglary offense, as defined' above,
involving the breaking into or attempted breaking into a safe
or vault. Available space following "SAFE-VAULT-" may be used
to further describe the offense,

BURGL-FORCED - ENTRY-RESID-

Use Lo describe a burglary offense, as defined above,
involving forced entry into a residence. Available space
following "RESID-" may be used Lo further describe the offense.




2203

2204

2205

2206

2207

BURGL-FORCED ENTRY-NONRESID- 2299

Use to describe a burglary offense, as defined above,
involving forced entry into a building, vessel, etc., which is
not a residence. Avallable space following "NONRESID-" may
be used to further describe the offense.

BURGL-NO FORCED ENTRY-RESID-_

Use to describe a burglary offense, as defined above,
involving the entry, not forced, of a residence. Available
space following "RESID=™ nay be used to further describe the
offense.

BURGL-NO FORCED ENTRY-NONRES1D-

Use to describe a burglary offense, as defined above,
Involving not forced entry into a building, vessel, etc., which
is not a residence. Available space following "NONRESID-* may
be used to further describe the offense.

BURGL-TOOLS-POSSESS~

Use to describe the offense of possessing burglary tools.
Avallable space following "POSSESS-" may be used to further
describe the offense.

BURGL-BANKING~TYPE INST-

Use to describe & burglary offense, as defined above,
involving a banking-type institution, i.e. a bank, savings
and loan assaciation, or a credit union. Burglaries of
small loan companies are not so classified. Available space
following the word "INST-" may be used to further describe the
offense.

BURGL-(free text)

Describe in free text in the space following "BURGL-"
anioffgnse which involves burglary, as defined above, but
which involves circumstances, victims, methads, locations,
et cetera, which cannot be properly classified according
to one of the BURGLARY offenses 11{sted above 1n the Uniform
Offense Classifications.

This classification is not to be used
a burglary arrest
BURGL- (free text)
that purpose.

when converting
See 2200
for

record for computer storage.




2300

2300

2302

2303

' ¢ '

LARCENY

The stealing or the taking and removing of personal prap-
erty of another without his consent or against his will and with
intent to convert such property to the use of the taker or of
another or to deprive the owner of his ownership in such property.

Embezzlement or fraudulent conversion of property or the

obtaining of property by false pretenses is not to be classified
as larceny.

LARC-{free text)

When converting a larceny arrest for computer storage and
the details of the offense are nolL readily available for clas-
sification according to one of the following more specific
larceny classifications, this classification should be selected.
The available space following "LARC-" will be used to write in
terms previously used to describe the offense,

POCKETPICKING-

Use to describe a larceny offense when personal property
is secretly stolen from the person of another. Available space
following "POCKETPICKING-" may be used to further describe the
of fense.

PURSE SNATCHING-NO FORCE-

Use to destribe a larceny offense when a purse, handbag,
etc., is grabbed, snatched, or seized from lLhe custody or care
of an individual. If unarmed thief on the streel uses force
to Overcome the active resistance of the victim in conmitting
the act, the offense is pot Purse Snatching but is 1206 ROBUBERY-
STREET-STGARM- _» MAvailable
space following "FORCE-" may be used Lo further describe the
offense.

SHOPLIFTING-

Use to describe a larceny offense when goods or merchandise
exposed for sale are stolen by a person other than an employee
of the business from which taken. Merchandise displayed outside
of a building as part of the staock in trade as well as within
the building would be considered exposed for sale. Available
space following "SHOPLIFTING-" may be used to further describe
the offense.

=
i

2304

2305

2306

2307

. o

LARC-PARTS FROM VEMN-

Use to describe a larceny offense when parls or accessories
attached to the interior or exterior of a motor vehicle (auto-
mabile, bus, truck, motorcycle) are stolen. To be included
would be motors, transmissions, atlached radios, tape players,
healers, wheels, hubcaps, wheel covers, manufaclurers' emblems
and other insignia, license plates, radio antennas, side-view
mirrors, gasoline, etc. Available space following "VENI-" may
be usid to further describe the offense.

LARC-FROM AUTO-

Use to describe a larceny offense when proparty is stolen
from a motor vehicle (automobile, bus, truck, wotorcycle).
This does not include atlached parts or accessories but does
include property such as cameras, suitcases, wearing apparel,
portable record players, portable radlos, etc., taken from any
area in the vehicle, such /s the trunk, glove compartment,
carriers, etc., as well as on seats or floor. Available space
following "AUTO-" may be used to further describe the offense.

LARC-FROM SHIPMENT-

Use to duscribe a larceny offense when proﬁerty {goods)
is stalen from a vehicle or a loading or unloading dock after
the goods have been delivered to a trucking, rail, water, or
ajr facility for delivery and have not been accepted at destina-
Lion. Available space following "SHIPMENT-" may be used to
further describe the offense.

LARC-FROM COIN MACHINE-

Use to describe a Yarceny offense when property is stolen
from a device or machine operated or actuated by the use of a
coin such as a vending machine, public telephone, parking meter,
Jaundry machine, washer, dryer, pinball machine, etc. = Goods may
include cigarettes, food, candy, coins, etc. If the theft is
accomplished as a result of breaking inte or unlawful entry into
a building or structure, the offense is to be identified as
burglary, not larceny. Available space fol)bwing "MACHINE-"
may be used to further describe the offense’



2308

2309

2310

23

22

LARC~FROM BLDG-

Use to describe a larceny offense when property is stolen
from a bullding under circunstances which would not be clas-
sified as burglary, one of the other larceny offenses which
occurred within a building, or larceny from mails, Available
space following "BLOG-" may he used to further describe the
of fense.

LARC-FROM YARDS-~

Use to describe a larceny offense when property is stolen
from a yard or other cutdoor ares under circumstances which do
not involve pocketpicking; purse snatching; shoplifling; larceny
of parts from vehicle; or larceny from auto, shipment, coin
machine, or mails, Available space following the word "YARDS-"
may be used to further describe the of fense.

LARC-FROM MALLS-

Use to describe a larceny offense when the offense is theft
from any mail, post office, or station thereof, letter box, mail
receptacle, depository for mail matter, letter or mail carrier.
Available space following the word “MAILS-" may be used Lo further
describe the offense,

LARC-FROM BANKING-TYPE INST-

Use to describe a larceny offense, as defined above, when
property is taken or removed from a banking-type institution,
i.e., a bank, savings and loan association, or a credit union.
tarceny from small loan companies are pot so classified. Avail-
able space following the word “INST-" may be uvsed to further
describe the offense.

f 4% |-FROM INTERSTATE SHIPMENT- e

Use to describe a larceny offense, as defined above, when
property (goods) stolen was moving as or which was a part of or
which constituted an {nterstate or foreign shipment., Available
space following the word "SHIPMENT-" may be used to further
describe the offense.

2313 OBSTRUCT CORRESPONDENCE-{postal violation)

2314

2315

2316

Use to describe a larceny offense, as defined above, which
invalves the taking of any letter, postal card, or package out
of any post office or any authorized depository for mail matter,
or from any letter or mail carrier, before it has been delivered
to the person to whom it was directed, with design to obstruct
the correspondence, or Lo pry into the buysiness or secrets of
anolher, or opens, secretes, embezzles, or destroys the sawme, or
as more specifically defined in Section 1702, Title 18, U.S.
Code. MAvallable space following "CORRESPONDENCE-" may be used
to further describe the offense.

THEFT OF DS GOVT prOP-

Use to describe a larceny offense, as defined above, which
involves the taking of property of the U.5. Government. Avail-
able space follewing "PROP-" may be used to further describe the
offense,

LARC ON U5 GOVT RESERV-

Use to describe a larceny offense, as defined above, which
act was committed on a U.S, Government reservation. (If the
tarceny offense involved the taking of property of the U.S.
Government whiYe on a U.S. Goverpnment reservation, the offense
should be cYassified as 2314 THEFT OF US GOVT PROP- .
Avatlable space following "RESERV-* may be used to Turther
describe the offense.

LARC-POSTAL~-

Use to describe a larceny offense, as defined above, which
is a postal violation but capnot be defined as 2310 LARC-FROM
MAILS- , 2313 0BSTRUCT CORRESPONDENCE-

, 2314 THEFT OF US GOVT PROP-

, or 2315 LARC ON US GOVT RESERV-__ .

AvaTTable space folTowing "POSTAL-" may he used to further
describe the offense,

/
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2399 LARC-{free text)

Describe in free text in the available space follaowing
“LARC-" an offense which {nvolves larceny as defined above,
but whiclh involves circumstances, victims, locations, et
cetera, which cannot be properly classified according to one
of the other LARCENY offenses listed above in the Uniform
Offense Classifications.

This classification is not to be used when converting
a larceny arrest record for computer storage. See 2300
LARC-{free text) for that purpose.

2400

2401

2402

2103

(Theft, sale, recelpt, etc., of vehicle)

Theft of a self-propelied motor vehicie that runs on the
surface, not on rails, and aircraft, Theft of boats and of
vehicles which run on the surface but are designed primarily
for a purpose other than transportation of persons or freight,
are not to be classified as Stolen Vehicle offenses but are to
be classified as larceny offenses.

VEHICLE-(free text)

When converting a stolen vehicle arrest for computer storage
and the details of the offense are not readily available for clas-
sification according to one of the following more specific stolen
vehicle classifications, this classification should be selected.
The available space following the word "VENICLE-" will be used
to write in terms previously used to describe the offense,

e.g., GRAND THEFT-AUTO, ITSMV, NMVTA, DYER ACT.

THEFT AND SALE VEH-

Use to describe an offense involving both the theft and
sale of a vehicle, as defined above. Available space following
"VEH-" will be used to further describe the offense.

THEFT AND STRIP-VEH-

Use to describe an offense involving both the theft and
stripping of a vehicle, as defined above. ~Available space
following “VEH-" will be used to further describe the offense.

THEFT AND USE VEH OTHER CRIME-

Use Lo describe an offense involving both the theft of a
vehicle, as defined above, and 1ts subsequent use in the
comission of another crime. Available space following "CRIME-"
will be used to further describe the offense.



2404

2405

2406

2407

2408

2409

VEIl THEFT-

Use to describe an offense involving theft of a vehicle,
as defined above (theft pot associated with subsequent sale,
stripping, or use in Lhe comission of another crime). Avail-
able space following "THEFT-" will be used Lo further describe
the offense. (This classification 1s not to be used if theft
was by bailee. See 2405 THEFT VEH BY DAILEE~ )

TUEFT VEM BY BAILEE-

Use to describe an offense involving theft of a vehicle,
as defined above, by ballee. Availahle space following
"BAILEE-" will be used to further describe the offense.

RECEIV STOLEN VEMN-

Use to describe an offense involving the receiving of a
stolen vehicle, as described above, knowing it to be stolen.
Available space following “VEH-" will be used to further
describe the offense.

STRIP STOLEN VEH-

Use to describe an offense involving the stripping of a
stolen vehicle, as defined above. Available space following
"VEH-" will be used to further describe the offense.

POSSESS STOLEN VEHN-

Use to describe an offense involving the possession of
a stolen vehicle knowing it to be stolen, Available space
following "VEH-" will be used to further describe the offense.

INTERSTATE TRANS STOLEN VEH-

Use to describe an offense involving the interstate trans-
portation of a stolen vehicle, knowing it to bLe stolen. Avail-
able space following "VEH-" will be used to further describe
the offense. If the stolen vehicle which had been transported
interstate, was recefved, concealed, stored, bartered, sold or
otherwise disposed of, knowing the vehicle was stolen, the
appropriate word(s) will be selected and included in the space
following "VEH-" to more specifically define.

2410 AIRCRAFT THEFT-

2

2499

Use to describe an offense involving the theft of an air-
craft. Do not include an offense which involves the usurping
control of an aircraft, If the aircraft was stolen and trans-
ported interstate, the words “AND TRANSP INTERSTATE" would be
written in after "THEFT-" te further describe the offense.
Other words to describe the offense also will be written in
after "THEFT-".

UNAUTH USE OF VEH-

Use to describe an offanse {nvolving a vehicle, as defined
above, and which, by loca%, state, or Federal statutes is
described as "unauthorized use of a vehicle," "joyriding," or
other similar terms. Available space following "VEH-" wil) be
used to further describe the offense.

STOLEN VENICLE-(free text)

Describe in. free text in the available space following
"STOLEN VENICLE-" an offense which involves a stolen vehicle,
as defined above, but which involves circumstances which cannot
be properly classified according to one of the other STOLEN
VEHICLE offenses listed above in the Uniform Offense Classifica-
tions.

This classification is not to he used when converting a
stolen vehicle arrest record for computer storage. See 2400
VEHICLE-{free text) for that purpose.




2500

2501

FORGERY AND_COUNTERFEITING

Forgery and counterfeiting are distinguished as follows
for Uniform Offense Classification purposes.

FORGERY.

To copy, imitate, or alter, without aunthority or right,
a part or partion of a document or object, wiLh the purpose
of decelving by passing the complete document or object for
that which is original or genuine.

Documents, affidavits, credit cards, securities, checks,
money orders, etc., which are original or genuine except for
altered, copied, or altered portions thereof, such as signa-
tures, dates, payees, endorsemenls, makers, phrases, clauses,
etc., thereon, would be considered to be forgad.

COUNTERFEITING

To copy or imitate, without authority or right, a'complete
document or object, with the purpose of passing it for that
which is original or genuine.

Currency, coins, objects of art, portraits, paintings,
tickets, documents, affidavits, credit cards, securitfes, etc.,
which are imitated in their entirety, thus, would be considered
to be counterfeited.

FORGERY-{free text)

When cenverting a forgery arrest for computer storage and
the details of the offense are not readily available for clas-
sification according to one of the following more spectfic
forgery classifications, this classification should be selected.
The available space following "FORGERY® will be used te write
in terms previously used to describe the offense, e.g. INTERSTATE
TRANSE FORGED SECURITIES, U.S. GOVT BONDS, POSTAL MONEY- ORDERS,
POSSESS FORGED INSTRUMENT, or RAISING MONEY ORDERS.

FORGERY OF CHECKS-

Use to describe an offense involving forgery of checks. A
Available space following "CHECKS-" is to be used to fuyther
describe the offense.

2502

2603

2504

2505

' ‘ !

FORGERY OF-(identify object)

Use to dnscribe an offense involving the copying, inijtaling,
or altering, without authority or right, a pari or portioh of a
document or object, with Lhe purpose of passing the complete
document or object for that which is original or gentine, Avatl-
able space following “OF-" is to be used to fdentify the document
(other than a check? or object forged and further describe the
of fense,

COUNTERFEITING OF-(identify object)

Use to describe an offense involving the copying or
imitating, without authority or right, a_complete document or
object, with the purpose of passing it for thal which is original
or genuine. Available space following "OF-" is to be used to
identify the document or object counterfeited and to further
describe the offense,

PASS FORG[D—{gse “pass" for "utter® and/or "distribute")
identify object]}

Use to describe an offense involving the passing, uttering,
or distributing of a forged (as described above) document or
object. Available space following "FORGED-" 1s to be used to
identify the forged document or object passed, uttered, or
distributed and further idenlify the offense.

PASS COUNTERFEITED- (use "pass® for "utter” and/or "distribute")
{{dentify object)

Use to describe an offense invo’ving the passing, uttering,
or distributing of a counterfeited {4s defined aboveg docunient
or object. ‘Avatlable space following "COUNTERFEITED-" is to be
used Lo identify the counterfeited document or object passed,
uttered, or distributed, and to further describe the offense.

POSSESS FQRGED-(identify object)

Use Lo describe an offense involving the possessing of a
forged (as defined above) document or object. Available space
followiny "FORGED-" {s to be used to identify the forged document
or object possessed and further describe the offense. .




2509

2510

25N

POSSESS COUNTERFEITED~({identify object)

Use Lo describe an offense involving the possessing of a
counterfeiled (as defined above) document or objuect, fvailable
space following "COUNTERFEITED-" {s to be used to identify the
counterfeited document or object possessed and further describe
the offense.

POSSESS TOOLS FOR-{"forgery” or “counterfeiting”)

Use to describe an offense involving the possessing of fools
for forging or counterfelting documents or objects. Available
space following "FOR-" is Lo be used to write in the word
"FORGERY" or "COUNTERFEITING" and to Turther.describe the offense,

TRANSPORT FORGED-(identify object)

Use Lo describe an offense involving the transporting of
forged (as defined above) documents or objects. Available space
following “FORGED-" is to be used to identify the documents or
objects forded and further describe the offense.

TRANSPORT COUNTERFEITED-{identify object)

Use to describe an offense involving the transporting of
counterfeited (as defined above) documents or objects. Available
space fallawing "CQUNTERFEITED-" 1s to be used to {dentify the
documents or objects counterfelted and further describe the
offense.

TRANSPORT TOOLS FOR-{"forgery" or “counterfeiting")

Use to describe an offense involving the transporting of
tools for forgery or counterfeiting. Available space following
YFOR-" is to be used to add the word "FORGERY" or "COUNTER-
FEITING" and to further describe the offense.

2509

2599

FORGERY- (free text)

Bescribe in free text in the available space following
“FORGERY-" an offense which involves forgory, as defined above,
but which involves circimstances which cannot be properly clas-
sified according to one of the other FORGERY offenses listed
above in Lthe Uniform Offense Classifications,

This classification is not to he used when converling a
forgery arrest record for computer storage. See 2500 FORGERY-
{free toxt) for
that purpose.

COUNTERFEITING-{free text)

Describe in free text in the available space following
"COUNTERFEITING-" an offense which involves counterfeiting,
as defined above, but which Invalves gircumstances wiich cannot
be properly classified arrcording to one of the ather COUNTER-
FEITING offenses listed above in the Uniform Offense Clas-
sifications.




iy

2600

2601

2602

‘ ! !

FRAUDULENT ACTIVITIES

Deceitful practices or wilful devices resorted to with
intent to deprive another of his right or in some manner to
do him an injury, or to obtain muney ov other thing of value.

Circumstances predominantly involving forgery or counter-
feiting should be treated as FORGERY and COUNTERFEITING of fenses,
as set out ahove, rather than as FRAUDULENT ACTIVITIES, despite
the fraudulent aspects of the offense.

FRAUD-{free text)

When converting a fraud arrest for computer storage and the
details of the offense are not readily available for classifica-
tion according to one of the following more specific fraudulent
activitles classifications, this classification should be
selected. The available space following “FRAUD-" will be used
to write in terms previously used to describe the offense, e.g.,
FLIMFLAM, BEATING HOTEL BILL, CHEATING AND SWINDLING, DECEPTIVE
PRACTICE, FALSE ADVERTISING. .

FRAUD-CONFIDENCE GAME-

Use to describe an offense involving the obtaining of money
or property by means of some trick, device or other swindling
operation in which advantage {s taken of the confidence which the
victim reposes in the swindler. (Contrast the definition of
FRAUD-SWINDLE, below, with this definition with particular
emphasis on the word "confidence.") Available space following
“"GAME-" is to be used to further describe the offense.

FRAUD-SWINDLE-

Use to describe an offense involving cheating and defrauding
grossly with deliberate artifice.

Before applying this classification which is of general
application, give consideration to the more specifically defined
of fenses, e.g., FRAUD-CONFIDENCE GAME, MAIL FRAUD, ILLEGAL USE
CREDIT CARDS, FRAUD-FALSE STATEMENT, or FRAUD BY WIRE. Avail-
able space following "SWINDLE-" is to be used to further
describe the offense.

2603 MAIL TRAUD-__

2604

2605

2606

2607

PSS - e e

Use to describe an offense of fraud, as defined above, Lbe
execution of which involved the use of postal facilities, and
as more specifically defined in Section 1341, Title 18, U.S.
Code. Available space following "FRAUD-" is to be used tn
identify the melhod employed and further describe the offense.

FRAUD- IMPERSON-

Use to describe an offense invelving falsely representing
some other person {including an officer or employee of the U.S.,
a state, or a jubisdiction withip a state, and including a
foreign diplomat, consul ar of ficer 1n the U.5.) and acting
1n the characler thus unlawfully assumed, to deceive others
and thereby gain profit or advantage, or enjoy some right or
privilege belonging to the one impersonated, or to subject
him to some expense, charge or liability. Available space
following "IMPERSON-" is to be used to identify the method
employed and further describe the offense.

FRAUD-ILLEGAL USE CREDIT CARDS-
"Yse to describe an offense involving the {1legal use of

credit cards with fraudulent intent. Avatlable space following
"CARDS-" is to be used to further describe the offense.

FRAID- INSUFF FUNDS CHECK-

Use to describe an offense involving the writing and
negotiating of checks drawn against insufficient funds. This
classification {s nol to be used for offenses involving forged
checks (see 2501 FORGERY OF CHECKS- .
Available space following "CHECKS-* s to be used to further
describe the offense.

FRAUD-FALSE STATEMENT-

Use to descrihe an offense involving a statement made to
or a claim made against a Government agency or official which
was intentionally or knowingly untrue, fictitious, or fraudulent.
Availtable space following "STATEMENT-" is to be used to further
describe the offense.

This classification is not to be used when the more specij%éf
offense 4803 MAKING FALSE REPORT- is applicable. ”

+

o



2608

2699

FRAUD BY WIRE-

Use to describe an offense involving an intent to defraud,
as defined above, coupled with the sending of communications
in interstote or foreign commerce by wire. Available space
following "WIRE-" is to be used to further describe the offense.

FRAUD- {free text)

Describe in free text in the available space following
"FRAUD-" an offense which involves fraud, as defined above, but

which involves circumstances which cannot be properly classified 2700

according to one of the other FRAUDDLCENT ACTIVITIES offenses

listed in the Uniform Offense Classifications.

This classification 1s pot to be used when converting a

fraud arrest record for compuler storage. See 2600 FRAUD~

(free text) for that

purpose.
2701
2702
2703
2704
2705
2799

EMBEZZLEMENT

The 11legal taking, misapplying or misappropriating of
money or other thing of value which has been entrusted to one's
care, custody, or control.

Theft of a vehicle by bailee should nol be classified as
embezzlomenl., See 2405 THEFT VEN BY BAILEE~__ _
for that purpose.

e 4 e e

EMBEZZLE-(free Lext)

When converting an embezzlement arrest for computer storage
and Lhe details of the offense are not readily available for
classification according to one of the following more specific
embezzlement classifications, this classification should be
selected. The available space following "EMBEZZLE-" will be used
to write in terms previously used to describe the offense, e.g.,
GOVERNMENT PROPERTY, THEFT BY EMOEZZLEMENT.

EMBEZZLE-BUSINESS PROP-
EMUEZZLE- INTERSTATE SHIPMENT~___
EMBEZZLE-BANKING-TYPE INST-
EMBEZZLE-PUBLTC PROP-(U), 5., state, cIty prop.]
CMBEZZLE-POSTAL~

Use to describe an offense involving embezzlement, as defined
above. 270) EMBLZZLE-BUSINESS PROP- e
will be used when business property Ts embezziod, 2702 EMGEZILE-
INTERSTATE SIHIPMENT- will be used
when a shipmenl in fnterstate or foreign commerce is cmbezzled,
2703 EMBU72LE-BANKING-TYPE INST- will
be used when property of a banking-type institution, 1.e., a bank,
savings and loan association, or credit union, is embezzled,

2704 EMBEZZLE-PUBLIC PROP- will be
used when property of the U.S,, a state, a cily, or other publiic

entity is embezzied., 2705 EMBEZZLE-POSTAL- will

he used when an embezzlement of praperty of or in the custody of

postal authovrities,

EMBEZZLE-(Free Lext)

Describe in free text in the available space following “EMBEZZLE-"
an offense which involves embezzlement as defined above, but which
involves circumstances which cannot be properly classified accarding
to one of the other EMOEZZLEMENT offenses listed in the Uniform
Offense Classifications.

This classification is not to be used when converting an
embezzlement arrest record for computer storage, See 2700 EMBEZILE-
(free text) for that
purpase,




2800

2801
2802
2803
2004
2805

2899

STOLEN PROPERTY

Personal propertly of another which has been criminally taken,

as by robbery, larceny, burglary, embezziement, or false pretenses.

STOLEN PROP-

When converting a stolen property arrest (not larceny, theft,
or enbezzlenent of property) for computer storage and .the details
of the offense are not readily available for classification
according to one of the following moré specific stolen property
classifications, this classification shouid be selected. The
available space following "PROP-" will be used lo write in terms
previously used to describe the offense,

SALE OF STOLEN PROP-

TRANSPORT INTERSTATE STOLEN PROP-
RECEIV STOLEN PROP-

POSSESS STOLEN PROP-

CONCEAL STOLEW PROP-

Use the appropriate SALE OF, TRANSPORY INTERSTAYE, RECEIV,
POSSESS, or CONCEAL STOLEN PROP offense, as above, to dascribe
an offense involving the sale of, transporting interstate,
receiving, possessing, or concealing of stolen property. Avail-
able space following “PROP-" in each classification will be used
to further describe the offense.

STOLEN PROP-{free text)

Describe in free text in the available space following
“PROP-" an of fense which involves slolen property, as defined
ahove, but which involves circumstances which cannot be properly
classified according to one of the other STOLEN PROPERTY
offenses 1isted in the Uniform Offense Classifications.

This classification 15 not to be used when converting a
stolen property arrest record for computer storage. Sce 2800
STOLEN PROP-{free text) for
that purpose.

2900

2901
2902
2903

2904
2905
2906

it e i et

The willful or maliclous destruction, injury, disfiqurement,
or defacement of any business, private or public property, veal or
personal, without consent of the owner or person having wistedy or
control, by cutting, tearing, breaking, marking, covering with
filth, or any other such means as may be specified by statute.
This offense cavers a wide range of malicious behavior directed
at properly such as cutting truck or auto tires, breaking truck
or auto glass, drawing obscene plctures on public restroom walls,
breaking windows in public or private buildings, destroying school
records and furnishings, tipping over gravestones, defacing
libravy books, etc.

DAMAGE PROP- (free text)

Wen canverting a damaging of property arrest for computer
storage and Lhe details of the offense are not readily available
for classification according to one of the following more specific
damaging of property classifications, this classification should be
selected:. The available space following "PROP-" will be used Lo
write in terms preyiously used to describe the offense, e.g.,
INJURING RAILROAD, MALTCTOUS DESTRUCTION OF PROP, or VANDALISM,

DAMAGE PROP-BUSINESS-
DAMAGE PROP-PRIVATE-
DAMAGE PROP-PUBLIC~

Use to describe an offense invelving the damaging (other
than by burning-arson) of property (business, private or public).
Choice of specific classification 1s made on the basis of owner-
ship of the property damaged, i.e., select the first (2901) when
business property is damaged, the second (2902) when private
property is damaged, and the third (2903) when public property is
damaged. Available space following BUSINESS- PRIVATE or PUBLIC-
as applicable, is to be used to further describe the offense.

DAMAGE PROP-BUSINESS-WITH EXPLOSIVE- 5
DAMAGE PROP-PRIVATE-WITH EXPLOSIVE- ;
DAMAGE PROP-PUBLIC-WITH EXPLOSIVE-

Use Lo describe an of fense involving the damaging of
property by use of explosives., Available space following
:EXgLOSlVE—" is to be used to identify the type of explosive,

f known.




2999 DAMAGE PROP-(free text)

Describe in free text in the available space following
"PROP-" an offense which involves damaging property, as defined
above, but which involves circumstances which cannot be properly
classified according to one of the other DAMAGE PROPERTY of (enses
listed in the Uniform Offense Classifications.

This classification is not to be used when converting a
danmaging of property arrest record for computer storage. See
2900 DAMAGE PROP-(free text) for that
purpose.

3500

3500
3583

MORALS - DECENCY CRIMES

DANGEROUS DRUGS

Narcotics, drugs defined as dangerous by statute or a
regulatory agency, or other drugs which may cause physical or
psychological dependence Lhereon or have a potential for abuse
because of their stimulant, hypnotic, or depressanl effect on
the central nervous system or because of their hallucinogenic
effecl.

Marijuana (including hashish) should be fdentified as
MARTJUANA and should not be placed in the general NALLUC)HOGEN
category, although 1t has been classified as a mild halluecinogen.

Oriving under the influence of drugs should not be clas-
sified as a DANGEROUS DRUGS offense, but should be classified as
5403 DRIVING UNBER INFLUENCE DRUGS- .

DANGEROUS DRUGS-(free text)

When converting a dangerous drug arrest for computer storage
and the details of Lhe offense are not readily available for clas-
sification according to one of the following more specific dan-
gerous drug classifications, this classification should be selecte
The available space following “DRUGS-" will be used to write in
terms previously used to describe the offense, e.g, LSO, MARIJUANA
GLUE SNIFFING, [IOPHEAD, DOPE.

HALLUC TNOGEN-MFR~
through
BARBITURATE-{free text)

Note that the types of dangerous drugs Visted are:

3501 through 3505 HALLUCINOGENS

3510 through 3513 HEROIN

3520 through 3523 QPIUM OR ITS DERIVATIVES
3530 through 3533 COCAINE

3540 through 3543 SYNTHETIC NARCOTICS

3560 through 3564 MARTJUANA (includes hashish)
3570 through 3573 AMPHETAMINES

3580 through 3583 BARBITURATES

Within these groupings are descriptive terms such as MFR,
DISTRIB, SELL, and POSSESS, which provide for more specific clas-
sification of the offense zsee Uniform Offense Classifications).
Use the most specific offense available involving dangerous drugs.
Available space following specific words sct out in the £las-
sification may be used to further describe the offense.
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3550

3699

NARCOTIC LQUIP-PQSSESS-

Use to describe an offense involving possessfon of equip-
ment used in taking narcotics and other dangerous drugs, as
defined above. Available space following "POSSESS-" is to be
used to further describe the offense, e,g., SYRINGE or HYPO
NEEDLE.

DANGEROUS DRUGS-(free text)

Nescribe in Free ‘text in the available space following
“DRUGS-" an offense which involves dangerous drugs, as defined
above, but which invelves circumstances which cannot be properly
classified according to one of the other DANGEROUS DRUGS offenses
listed in the Uniform Offense Classifications.

This classificatien is pot to be used when converting a
dangerous drugs arrest record for computer storage. See 3500
DANGEROUS DRUGS-{free text) for
that purpose. ‘

3600

3601

3602
3603

SEX_OFFENSES
{Not involving sexual assault or commercializalion of sex)

I1legal acts done for sexual stimulation or gratif(cat!on
or involving the display or exposure of sexual organs. (Acts
relating to two persons are only those involving mutual consent. )

Sexual assaults (e.g., rape, sodomy, statulory rape, carnal
abuse) are specifically excluded from SEX OFFENSES {see SEXUAL
ASSAULT). Also, commercialized sexual offenses are specifically
excluded from SEX OFFENSES {see COMMERCIALIZED SEXUAL OFFENSES).

SEX OFFENSE-(free text)

When converting a sex offense arrest for computer storage
and the details of the offense are not readily available for
classification according to one of the following more specific
sex offense classifications, this classification should be
selected. The available space fallowing "OFFENSE-" will be used
to write In terms previously used to describe the offense, e.g.,
FORNICATION AND ADULTERY, I{LEGAL CONABITATION, SEDUCTION,
MOLESTING, SEXUAL PERVERSION. '

SEX OFFENSE-AGAINST CHILD-FONDL ING-

Unlawful fondling, caressing, or touching the genitals of
another person who is a minor.

This offense classification is not to be used if one of Lhe
other sex offense classificatinns more specifically and completely
describes the offense, e.g., incest or a homosexual act, or the
offense should be classified as a sexual assault, e.g., sexual
ass:ult—sodonw. sexual assault-carnal abuse, or statutory rape-
no force.

HOMOSEXUAL "ACT WITH GIRL-
HOMOSEXUAL ACT WITH BOY-

Use to describe any offense involving any 11legal consensual
sexual relationship between individuals of the same sex, i.e.,
any iilegal homosexual act (as defined by state or local statute).

Choose one of the offenses above, 3602....WITH GIRL or 3603...

WITH BOY to indicate that the person partic1pating with the
offender was a GIRL or a BOY {noL WOMAN or MAN).

Available space folluwing “GIRL-" or "BOY-" {is to be used
to further describe the offense. (s

&»f‘



3604

3605

3606

3607

3608

INCEST WITH MINOR-

Use to describe an affense iuvolving intermarviage or the
commission of adultery or fornication by persons who are within
the degrees of consanguinity (t.e., blood relationship) in
which marriage is prohibited when the victim {s a minor. Avail-
able space following “MINOR-" is to be used to further describe
the offense,

INDECENY EXPOSURE-

Use to describe an offense invalving exposure to sight of
the private parts of the body in a lewd or indecent manner in
a public place or in any place where there are present other
persons to be offended or annoyed thercby. Available space
following “EXPOSURE-" is to bo used to further describe the
offense.

BESTIALITY-

Use to describe any offense involving a sex relatiouship
with an animal or fowl. Available space following "DESTIALITY-"
is to be used to further describe the offense.

INCEST WITH ADULT-

Usa to describe an offense involving intermarriage or the
conmission of adultery or fornication by persons who are within
the degrees of consanguinity (i.e., blood relationship) in which
marriage is prohibited when the victim {s an adult, Available
space following "ADULT-" is to be used to further describe the
of fense.

SCDUCTION OF ADULT-

Use to describe an offense {nvolving the act of a man in
enticing a woman (adult) to commit unlawful sexual intercourse
with him, by weans of persuasion, solicitation, promises, bribes,
or other mweans without the employment of force. Available space
following "ADULT-" is to be used to further describe the offense.

When the offense consists of having sexual intercourse with
a female under_statutory aige with her consent, use 1116 STAT
RAPE-NO FORCE-

3609
3610

3611

3699

HOMOSEXUAL ACT WITH WOMAN-
HOMOSEXUAL ACT WITH MAN-

Use to describe an offense involving any illegal consensual
relationship between individuals of the same sex, i.e., any
i1egal homosexual act {as defined by staie ar local statule).

Choose one af the offenses above: 3609....HWITH WOMAN- or
3610... . MITH MAN- (pot GIRL or BOY).

Available space follewing "WOMAN-" or "MAN-" is to be used
to further describe the offense.

PEEPING TOM-

{Voyeur{st})

Use to describe an offense involving loitering, prowling or
wandering upon the private property of another and peeking in the
door or window of an inhabited building or structure located
thereon without visible or lawful business with the owner or
occupant Lthereof. Avallable space follawing "TOM-" is to be used
to further describe the offense.

SEX OFFENSE-{free text)

Describe in free text in the available space following “SEX
OFFENSE-" an affense which {nvolves a sex offense, as defined
above, but which involves circumstances which cannot be properly
classified according to one of the other SEX OFFENSE offenses
listed in the Uniform Offense Classifications.

This classification is not to be used when converting a sex
offense arrest record for computer storage. See 3600 SEX OFFENSE-
(free text) for that purpose.
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3700

3701
3702
3703
3704
3705
3706

3707

3799

OBSCENITY.

As currently defined by statute.

OBSCENE MATERIAL-{free texi)

When cog!gggigg for computer storage an offense invelving
obscene material, as defined by statute, and the details of the
offense are not readily available for ciassification according
to one of the following mwore specific obscene material clas-
sifications, this classification should be selected. The avail-
able space following "MATERIAL-" will be used to write in terms
previously used to describe the offense.

OBSCENE MATERIAL-MFR-
ONSCENE MATERTAL-SELL-
OBSCENE MATERIAL-MAILING-
OBSCENE MATERIAL-POSSESS-
OBSCENE MATERIAL-DISTRIB-
OBSCENE MATERIAL-~TRANSPORT-

Use to describe an offense involving the manufacturing,
selling, mailing, possessing, distributing, or transporting of
obscene material, as currently defined by statute, selecting the
above offense which is apprapriate to the circumstances. Avail-
able space following the words specified abave is to be used to
further describe thie offense.

OBSCENE COMMUNICATION-

Use to describe an offense involving the making or sending
of an obscene, lewd, lascivious, filthy or indecent telephone
call or other conmunication or knowingly permitting a telephone
under a person's control to be used for such purpose. Available
space following "COMMUNICATION-" {s to be used to further describe
the offense.

OUSCENITY- (free text)

Describe in free text in the available space following
"OBSCENITY-" an offense which Invelves obscene material or any
aspect of obscenity, as currently defined by statute, but which
involves circumstances which cannot be properly classified
according to one of the other OBSCENITY offensaes listed in the
Uniform Offense Classifications.

! ' . !

3799 OBSCENITY-(free text) (cont'd.)

This classification is not to be used when converting an
obscene material arrest record for computer storage.. See 3700
OBSGENE MATERIAL-{free text)

This classification may be used when converting other ubscenity
arrest records for computer storage.

| e



3800

3801

3802

FAMILY OFFENSES

PEAALE S

Any of fense by a momber of a family which threatens the
unity of the family or Lhe physical or economic welfare or morals
of members of the family and which may not be niore specifically
defined according to another offense category specifically
included in the Uniform Offense Classifications, e.g. 090}

HOMIC IDE-WILFUL KILL-FAMILY-GUN- or 1302 AGGRAV ASSLT-FAMILY-.

FAMILY OFFENSE-(free text)

When converting a family offense, as defined above, arrest
record for compuler storage and the details of the offense are
not readily available for classification according to one of the
Tollowing more specific family offense classifications, this clas-
sification should be selected. The available space following
“FAMILY OFFENSE-" will be used to write in terms reviouslﬁyused
to describe the offense, e.g., ABANDONMENT, DEPRI&TNG‘CUT[ oF
SUSTENANCE, FATLURE PROVIDE FOR FAMILY, REFUSAL TO SUPPORT.

NEGLECT FAMILY-

Use to describe an offense involving the willful abandonment
or desertion of family, including a minor child or minor children,
by parent Tegally responsible for the care of such child or
children or Lhe willful omission, wilhout lawful excuse, by a
parent legally responsible for furnishing necessary clothing,
food, shelter, or medical attendance or remedial care for the
family. Available space following "FAMILY-" may be used to further
describe the offense.

CRUELTY TOWARD CHILD-

Use to describe an offense involvipg the causing or permit-
ting a child Lo suffer, causing or permitting a child's Yife or
Timb to be endangered, causing or perwitling the health of a
child te be injured, or causing or permitting a child to be placed
in a situation so that life or limb may be endangered. Available
space following "CHILD-" may be used Lo further describe Lhe
of fense.

If one of the crimes listed above as Crimes Against Person
is involved and a child is the victim of cruelty incidental to
that crime, the appropriate Crime Against Person would be selected,
not 3802 CRULLTY TOWARD CHILD- .

3803

3804

3805

CRUCLTY TOWARD WIFE-

Use to describe an offensc involving the causing or permit-
ting wife to suffer, causing or permitting the wife's life or Vimb
to be endangered, causing or permitting the health of wife to be
injured, or causing or perinitting wife to be placed in a situation
50 that life or limb may be endanyered. Available space following
"WIFE-" may be used to further describe the offense.

If one of the crimes listed above as Crimes Against Person
is involved and a wife is the victim of cruelty incidental to
that crime, the appropriate Crime Against Person would be selected,
not 3803 CRUELTY TOWARD WIFE- .

UIGAMY-

Use to describe an offense invelving willfully and knowingly
contracting a second marriage, going through the form of a
second mavriage, or habitually cohabiting with a second husband
or wife while the first marriage, to the knowledge of Lhe offender,
js sti1) subsisting and undissolved. Habitually cohabiting, as
referred to above, {§ to be considered to be bigamy oniy if the
laws of the state of the offense so provide. Available space
following "BIGAMY-" may be used to further describe the offense.

CONTRIB DELINO MINOR-

Use to describe an offense involving the intentional enticing,
encouraging, persuading, etc., of a minor, as defined by the juris-
diction of offense, by anyone not a minor, to viclate a local, state
or Federal statute; to associate with viclous or disreputable
persons or frequent places where same may be found; to habitually
trespass where 1t is recognized he has no right to be; to use
any vile, obscene, or indecenl language; to ?erform any sexually
immoral act; to visit any place where sexually indecent and
obscene materfal, of any nature, is offered for sale, displayed,
or exhibited; to absent himself, without authority of his parents,
tutor or guardfan, from his home or place of abode; Lo visit any
place where a gamhling device is found or where gambling habitually
occurs, where any spiritous or intoxicating liquors are the prin-
cipa) conmodity sold or given away; or as otherwise defined by

_ statute. Available space following "MINOR-" may be used to further

descylibe the offense.




3806

3807

3808

3899

. ! '

NEGLECT CMILD-

Use to describe an offense involving willful omission, with-
out lawful excuse, by a parent legally responsible for the care
of a child to furnish necessary clothlng, food, shelter, or med-
jcal attendance or remedial care to the child as defined by state
ar local statute covering the offense. Availahle space following
"CHILD-" may he used to further describe the offense.

NONPAYMENT OF ALIMONY-

Use to describe any offense involving the nonpayment of
alimony ordered to be pald in the event failure to pay alimony
is not, under the statutes of the pertinent jurisdiction,
considered to be contempt of court but is in violation of
another statute. 1f the offense is considered to be contempt
of court, it should be so classified. Available space following
"ALIMONY-" may be used to further describe the offense.

NONSUPPORT OF PARENT-

Use to describe an offense involving willful failure with-
out lawful excuse to provide necessary clothing, food, shelter,
or medical attendance or remedial care for parent by a son or
daughter legally responsible for the care of the parent. Avail-
able space following “"PARENT-" may be used to further describe
the offense.

FAMILY OFFENSE-{free text)

Describe in free text in the available space following
"FAMILY OFFENSE-" a family offense, as defined above, but which
involves circumstances which cannot be properly classified
according to one of the other FAMILY OFFENSES listed in the
Uniform Offense Classifications.

This classification is not to be used when converting
family offense arrest records for computer storage., See 3800
FAMILY OFFENSE-(free text) ,
for that purpose.

3900

3901
3902
3903
3904
3905
3506
3907
3908
3909
3910
M
N2
3913
3914
3915
1916
3917
3918
3919
3920
3921

]
r

GAMBL ING

Unlawfully engaging in, playing, operating, or assisting
in operating a gane of chance for money or some other stake;
betting or wagering money or something else of value; tampering
with the outcome of a sporting event or contest to gain a
gambling advantage; possessing, transmitting, operating, trans-
porting gamhling devices or goods, etc., as defined more specif-
ically in local, state or Federal statutes. ‘

GAMBLING- (free text)

When conveirting a gambling arrest record for computer
storage and the details of the offense are not readily available
for classification according Lo one of the following more specific
gambling classifications, this classitication should be selected.
The available space following “GMBLING-" will be used to write
in terms previously used to describe the offense.

BOOKMAKING-

CARD GAME-OPLRATING-
CARD GAME-PLAYING-

CARD GAME-

DICE GAME-OPLRATING-
DICE GAME-PLAYING~

DICE GAME-~

GAMBLING DEVICE~PQSSESS-
GAMBLING DEVICE-TRANSPORT-
GAMBLING DEVICE-NOT REGISTERED-
GAMBLING DEVICE~

GAMBLING GOODS-POSSESS-
GAMBLING GOODS-TRANSPORT -
GAMBLING GO0DS-
LOTTERY-OPERAT NG~
LOTTERY-RUNNER-
LOTTERY~PLAYING-

LOTTERY-

SPORTS TAMPLRING-

TRANSMIT WAGER 1NFORMATION-__,
ESTABLISH GAMBLING PLACE-~

et i,

Select the appropriate bookmaking, card game, dice game,
ganmbling device, gaubling goods, lottery {all variations of
nunbers gambling, and other gambling offenses from the above
offense classification. ) Definitions are as specified within
the jurisdiction of prosecution. Use available space following
viords set out above to further describe the offense.




3999 GAMBLING-{free text)

Describe in free text in the space following "GAMBLING-"
an offense involving gambiing, as defined in the jurisdiction
of prosecution, but which Involves civrcumstances which cannot
be properly classified according to one of the other GAMBLING
of fenses listed in the Uniform Offense Classifications.

This classification {s not Lo be used when converting a
ambling arrest record for computer storage. See 3900 GAMBL ING-
?freg text) for that
purpose.

4000

4001

1002

4003

4004

COMMERCIALIZED SEXUAL OFFENSES

IMlegal activities related to engaging in normal or deviate
{heterosexual or homosexual) sexual acts for profit or gain.

COMMERCIAL SEX-(free text)

When converting a commercialized sexual of fense arrest
record for computer storage and the details of the offense are
not readily avatlable for classification according to one of the
following more specific classifications, this classification
should be selectgd. Avallable space following "SEX-" will be
used to write in terms previously used to describe the offense.

KEEPING MOUSE ELL FAME-

Use to describe an offense involving the keeping of a
house of i17-fame, bawdy-house, brothel, or other dwelling used
as a resort of persons desiring unlawful sexual intercourse,
Available space following "FAME-" {s to be used to further
describe the offense,

PROCURE FOR PROSTITUTE-(pimping)

Use to describe an offense involving procuring or soliciting
irade for a prostitute. Available space following “PROSTITUTE-"
is to be used to further describe the offense.

COMMERGIAL SEX-HOMOSEXUAL PROSTITUTION-

Use to describe an offense involving homosexual prostitution

for profit or gain.

PROSTITUTION~

Use to describe an offense involving selling the services
of oneself for purposes of sexual intercourse. Avaflable space
fo}iowing "PROSTITUTION-" may be used to further describe the
offense,




4005

4006

4099

‘ ! !

FREQUENT MOUSE ILL FAME- o
Use to describe an offense involving altendance in or

patronizing a house of {11 fane, bawdy-house, brolhel, ar

other dwelling used as a resort of persons desiring unlawful

sexual intercourse. Available space following "FAME-" is

to be used to further describe the offense.

TRANSP FEMALE INTERSTATE FOR IMMORAL PURP-

Use to describe an offense involving the transporting of
a female in interstate or foreign commerce, or within the
District of Columbia or within one of the territories or pos-
sessions of the U.S, for prostitution, debauchery, or other
immoral purposes.

COMMERCIAL SEX-(free text)

Describe in free text in the available space following
"SEX-" an offense which involves 1llegal activities related to
engaging in normal or deviate (heterosexual or homosexual)
sexual acts for profit or gain but which involves circumstances
which cannot be properly classified according to one of the
other COMMERCIALIZED SEXUAL OFFENSES listed in the UniFform
Offense Classifications.

This classification is not to be used when converting
comiercialized sexual offenses arrest record for computer
storage. See A000 COMMERCIAL SEX-{frece text) .
for that purpose.

4100

4101
4102
4103
4104
4105

4199

! ‘ '

LIQUOR

Except as specifically provided for under another Uniform
Offense Classification, any act which according Lo a local,
state or Federal statute, involves illegally acquiring, wanu-
facturing, selling, transporting, possessing intoxicating al-
cohiolic liquor. Misrepresentation of age by minor to acquire
such liquor is also to be included.

Driving under the influence of liquor and liquor tax vio-
latlons should not be classified as LIQUOR offenses. See 5404
DRXV;NG UNDER INFLUENCE LIQUOR- and TAX REVENUE (6100 through
6199).

LIQUOR-(free text)

When converting a liquor arrvest record for computer stor-
age and the details of the offense are not readily available
for classification according to one of the foliowing more
specific liquor classifications, this classification should be
selected, The avallable space following "LIQUOR-" will be used
to write in terms previously used to describe the offense.

LIQUOR-MFR-
LIQUOR-SELL~-
L IQUOR-TRANSPORT -~
LIQUOR-POSSESS-~
MISREPRESENTING AGE-MINOR~

Use one of the above to describe offenses involving
intoxicating alcoholic liquor. Space following the terms used
above is to be used to further describe the offense.

LIQUOR- (free text)

Describe in free text in the space following "LIQUOR-"
an offense which involves liguor, as defined above, but which
involves circumstances which cannot be properly classified
according to one of the other LIQUOR offenses listed in the
Uniform Offense Classifications. ’

This classification {s not to be used when converting &
Tiquor arrest record for computer storage. See 4100 LIQUOR-
(free text) for
that purpose.




4200
4299

URUNKENNESS
An offense which relates only to being intoxicated from the
use of alcoholic liquors or beverages.

Driving under the influence of liquor is not to be clas-
sified as drunkenness but as 5404 DRIVING UNDER TNFLUENCE LIQUOR-

DRUNKENNESS- (free text
DRUNKENNESS-{free text

When converting a drunkenness arrest record for computer
storage, use the first of the above classifications., In all
other circumstances, use the second of the above classifications.
AvaiTable space following "DRUNKENNESS-" is to be used to
further describe the offense.

4800

4801

4802

4803

PUBLIC ORDER CRIMES

OBSTRUCTING THE POLICE

Offenses which interfere with investigation, enforcement,
er administration of justice at the police level or at the
correctional level in the Crimipal Justice Systen.

ORSTRUCT POLICE-{frec text)

When converting an offense involving obsiruction of police,
as defined above, for computer storage and the details of Lhe
offense are not readily avaflable for classification according
to one of the following more specific offense classifications,
this classification should be selected, The available space
following "POLICE-" will be used to write in terms previously
used to describe the offense.

RESISTING OFFICER-

Use to describe an offense which involves willfully inter-
fering with, hindering, opposing, resisting, or obstructing a
peace officer from serving any lawful process or court order,
making lawful seizure of property, or otherwise performing his
duties while knowing his officlal position to be that of a
poltice officer. Available space following "GFFICER-" is to
be used to further describe the offense.

OBSTRUCT CRIMINAL INVEST-

Use to describe an offense which involves willfully
endeavoring by means of bribery, misrepresciitation, ‘intimidation,
or force or threats thereof to obstruct, deluy or preveit com-
munication of information relating to a violation of any local,
state or Federal c¢riminal statute by any person to any individual
duly authorized by a department, ageucy, or armed force of a local,
state mr Federal government to conduct or engage in investiga-
tions of or prosecutions for violations of criminal Jaws or
injuring any person in his person or property because of the
giving by such person or by any person of any such information to
a criminal Investigation. Available space following "INVEST-"
is to be used to further describe the offense.

MAKING FALSC REPORT-

Use to describe an offense which involves making false
report to a law enforcement agency about an occurrence which did
not occur, an impending occurrence which will not occur, or an
actual or altempted offense. Available space following "REPORT-*
is Lo be used to further describe the offense.

4




4804

4805

4806

4807

4808

. ' !

EVIDENCE-DESTROYING-

Use to describe an offense which involves willfully
destroying or concealing any book, paper, record, instrument
in writing, or other matter or Lhing which is about to be
produced in evidence upon any trial, inquiry, or investigation
whatever, authorized by law, with intent therely to prevent
it from being introduced in evidence. Available space following
“DESTROYING-" 1s to be used to further describe the offense.

WITNESS-DISSUADING-

Use to describe an offense which involves willfully dis-
suading or preventing any person who is or may become a witness,
from attending any trial, proceeding, or inquiry authorized by
law, Available space following "DISSUADING-" is to be used to
further describe the offense.

WITNESS-DECETVING-

Use to describe an offense which involves, while practicing
fraud or deceit, knowingly making or exhibiting any false state-
ment, representation, token, material, or writing, to any wit-
ness or person about to be called as a witness at any trial, pro-
ceeding, inquiry, or investigation whatever, authorized by law,
with intent to affect the testimony of such witness. Available
space following "DECEIVING-" is to be used to further describe
the of fense.

REFUSING TO AID OFFICER-

Use to describe an offense involving the willful refusal
to complay with a lawful order to assist a law enforcement
officer. Available space following "OFFICER-" may be used to
further describe the offense.

COMPOUNDING - CRIME-

Use to describe an offense involving accepting anything of
apparent present or prospective vatue which belongs to another,
or of any promise thereof, by a person having knowledge of the
conmission of a crime, upon an agreement, express or implied,
to conceal such offense, or not Lo prosecute the same, or not to
reveal or give evidence thercof.. Available space following "CRIME-"
is to be used to further describe the offense.

1809

4810

4811

4812

4813

¥
3

UNAUTIt COMMUNICATION WITH PRISONER-
Use to describe an offense as follows: without permission

of an officer in charye of jai), prison, correctional institu-

tion, hospital, or other place of detention, comminicating

with any person detained therein or bringing therein or taking

therefrom any letter, writing, literature, or reading matter

to or from any person confined therein.

ILLEGAL ARREST-

Use to describe an offense involving the unlawful making
of an arrest. Available space following "ARREST-" is to be
used to further describe the offense,

CROSSING POLTCE LINES-

Use to describe an offense invelving the unauthorized
willful entry into or remaining willfully in an area which
has been closed by a law enforcement agency by means of
ropes, markers, guards or olher means for reasons of public
health or safety. Available space following "LINES-" is to
be used to further describe the offense.

FATLURE REPORT CRIME-

Use to describe an offense which involves having knowledge
that a crime has been comnitted and concealing this knowledge
from proper authorities. Available space following "CRIME-"
is to he used to further describe Lhe offense.

FAILING TO MOVE ON-

Use to describe an offense involving remaining present
at a place of riot or unlawful assembly, or as otherwise
provided by statute, after having been lawfully warned to
disperse or leave the area, Available space fpllowing "ON-"
is -to be used to further describe the offense.



4899 OBSTRUCT POLICE-(free text)

Describe in free text in the space following "0BSTRUCT
POLICE-" an offense {nvolving obstructing police, as defined
above, but which involves circumstances, methods, et cetera,
which cannot be properly classified according to one of the
cther DBSTRUCTING THE POLICE offenses listed in the Uniform
Offense Classifications.

This classification is not to be used when converting
an obstructing the police arrest record for computer storag~.
See 4800 OBSTRUCT POLICE-(free text) for
that purpose.

1901

4902

4903

4904

FLIGNT - ESCAPE

As used below.

ESCAPE-(identify type institution)

Use to describe an offense of escaping from legal detention

or custody. Available space following "ESCAPE-" 1s to be used
to identify the type institution, e.g., STATE PRISON, FEDERAL
PRISON, COUNTY JAIL, or, If space available 1s adequate, to
identify by name the specific institution from which of fender
escaped.

FLIGHT TO AVOID-(prosecution, confincinent, etc.)

Use to describe an offense involving the traveling in
interstate or foreign commerce with intent (1) to avoid
prosecution, or custody, or confinement after conviction
under the laws of the place from which he flees for a crime
or attempt to comnit a crime punishable by death or which
is a felony under the laws of the place from which he flees
or in the case of New Jersgy is a high misdemeanor, or as
otherwise provided in Title 18, Section 1073 and 1074, U.S.
Code, or (2) to aveid the giving of testimony in any criminal
proceedings in such place in which the commission of an
offense punishable by death or which is a felony, or in the
case of New Jersey is a high misdemeanor, is charged.

Available space following the word "AVGID-" is to be used
to add the appropriate word(sg from the following: CUSTODY-,

PROSECUTION-, CONFINEMENT-, GIVING TESTIMONY- {and to further

describe the offense).

AIDING PRISONER ESCAPE-{identify type institution)

Use to describe an offense involving the aiding or as-
sisting prisoners to escape from any prison, jail, correctional
institution, hospital or other place of lawful detention or
custody.

HARBORING-

Use to describe an offense involving the sheltering or
concealing of any person for whose arrest a warrant or process
has been issued or who has escaped from legal custody. Avail-
able space following "HARBORING-" {is to be used to further
describe the offense, e.g., ESCAPEE- or FUGITIVE-,
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4999 FLIGNT-ESCAPE-{free text)

Describe in free text in the avallable space following
"FLIGHT-ESCAPE-" an offense involving or related to flight
or escape, but which involves circumstances whick cannot be
properly classified according to owe of the other FLIGHT-
ESCAPE offenses l1isted in the Uniform Offense Classifications,

5000

5001

5002

5003

OBSTRUCTING JUDICIARY, CONGRLSS, LEGISLATURE,
OR_A_COMMISSION

Offenses in violation of local, state or Federal statutes
and involving the impeding of, obstruction of, interference
with, or contempt for the proper administration of justice by
the courts or the activities and deliberations of the Congress
of the United States, the legislative body of a state, or
specifically designated comnissions, etc.

OBSTRUCT-(specify JUDIC, CONGR, LEGIS, COMMSN)
(free Lext)

When converting an obstruction arrest for computer stor-
age and the details of the offense are not readily availabie
for classification according to one of the more specific
obstruction classifications, this ciassification should be
selected. The available space following "OBSTRUCT-" will be
used to identify the type of official body (judiciary, congress,
Tegislature or a commission) obstructed and to further describe
the offense.

BAIL-SECURED BOND-

Use to describe an offense involving willful failure to
appear as Eequired by bail secured by a bond. Available space
following "BOND-" may be used to further describe the ofFense.

BATL-PERSONAL RECOG-

Use to describe an offense involving willful failure to
appear as requirgd by a personal recognizance bond, Available
s¥?ce following "RECOG-" may be used to further describe the
of fense.

PERJURY-

Use to describe an offense involving a material willful
false statement by a witness under oath or by affidavit in a
Judicial proceeding. Available space following "PERJURY-"
is to be used to further describe the offense.



5004

5005

5006

5007

5008

5009

PERJURY-SUBORNATION OF-

Use to describe an offense involving wilifully procuring
another person to commit perjury. Avallable space following
4DF-" {s to be used to further describe the offense.

CONTEMPT OF COURT-

Use to describe an offense involving an act which was cal-
culated to embarrass, hinder, or obstruct the court in {ts
administration or to lessen its authority or dignity. Available
space following "COURT-" {s to be used to further describe the
offense.

OBSTRUCTING JUSTICE-

Use to describe an offense involving threats or use of
force to influence, intimidate, impede, or injure the person
or property of a witness, juror or other judicial officer
because of his discharging or having discharged his duty or
aotherwise {nfluences, abstructs, impedes or endeavars to so
hamper justice. Available space following "JUSTICE-" is to
be used to further describe the offense.

OBSTRUCTING COURT ORDER-

Use to describe an offense involving use of threat or
force for the purpose of interfering with any rights or
performance of duties under a courk order. Available space
foilowing "ORDER-" is to be used to further describe the
of fense.

MISCONDUCT-JUBIC OFFICER-

Use to describe an offense involving any unlawful behavior
by a public offfcer in relation to the duties of his office.
Available space following "OFFICER-" {s to be used to further
describe the offense.

CONTEMPT OF CONGRESS-

Use to describe an offense {involving an act which obstructs
the due course of a proceeding of either house of the United
States Congress or grossly reflects on the character of a
member or {mputes to him what would be 1ibel to impute to an
ordinary person. Available space following "CONGRESS-" is to
be used to further describe the offense.

' ( |

5010

5011

5012

5013

5014

5015

5099

CONTLMPL OF LEGISLATURE- e
Use to describe an offense involving an act which obstructs

the due course of an official legislative body other than

United States Congress or grossly reflects on the character of a

member or fmputes to hin whal would be 1ibel Lo impute to an

ordinary person. Available space following "LEGISLATURE-" is

to be used to further describe the offense.

PARQLE VIOLATION-

Use to describe an offense invelving a violation of parole.
Available space following "VIOLATION-* is to be used to further
describe the offense. :

PROB VIOLATION-

Use to describe an offense involving a viclation of pro-
batfon. Available space following "VIOLATION-" is to be used
to further describe the offense.

CONDIT RELEASE VIOLATION-

Use to describe an offense involving a violation of
conditional release. Available space following "VIOLATION-"
is to be used to further describe the offense.

MANDATORY RELTASE VIOLATION-

Use to describe an offense involving a vielalion of terms
of mandatory release. Available space following "VIOLATION-"
is to be used Lo further describe the offense.

FATLURL 10 APPEAR-

Use to describe an offense {nvolving failure to appear in
court when lawfully directed. Available space following "APPEAR-"
is to be used to further describe the offense.

OBSTRUCT-{specify JUDIC, CONGR, LEGIS, COMMSN)
free text) i

Describe in free text in the available space following
“ORSTRUCT-* an of