
This microfiche was produced from documents received for 
inclusion in the NCJRS data base. Since NCJRS cannot exercise 

control over the physical condition of the documents submitted, 
the individual frame quality will vary. The resolution chart on 
this frame may be used to evaluate the document quality, 

~ .. -----------.. \ I ~ 
, 

" 1.0 
~; 11111

2
.
8 

11111
2.5 

ng IIIIIJ~~ 2 2 
~ . 
"" 1~113 6 11= i!llC2.l 

~ ~ lJ@ 11111
2.0 

t.w.t.:."" 1.1 -

I 
------ 111111.8 

111111.25 111111.4 111111.6 

~ , •• __ .MI .. CR.OC.OPY_.RE1:.0L.UT.IO.N .TES.T.CH.AR.T ... _ .. fA' NATiONAL BUREAU OF STANDARDS·1963·A 

jl 

Microfilmin& procedures used to create this fiche comply with 
dte standards set forth in 41CfR 101·11.504 

Points of view or opinions stated in this document are 
those of the authorls) and do not represent the official 
position or policies of the U.S. 0 epartment of Justice. 

U.S. DEPARTMEtlT OF JUSTICE 
LAW ENFORCEMENT ASSISTANCE ADMINISTRATION 
NATIONAL CRIMINAL JUSTICE REFERENCE SERVICE 
WASHINGTON, D.C. 20531 

~ ... ' ... ", 

DEPA~TMENT OF JUSTICE 

.-----. +I'~.- -----4-:.- -- -~3--~=-: _-~~.= 

-I-____ + ___ .. -l. ______ ~_,~ __ BJ)ST() ___ . _ .. _ . ____ ._ 

-!----l----+------~=.!.-~~=.-----

._--_ .. _-_._---

!
'~-"'" . '. -l---.-l-----+----------.. --.---~ --.-

-+------1--.---+----------- ------.--.---

If you have issues viewing or accessing this file contact us at NCJRS.gov.



-J 

-~ 

-

LAW ENFORCEMENT ASSISTANCE ADMINISTRATION (LEAA) 

POLICE TECHNICAL ASSISTANCE REPORT 

SUBJECT 

PROJECT NUMBER 

FOR N C.J F:<'~· 

NOV 31Q7R 

AC~U1SiTIONS 

CONTRACTOR 

CONSULTANT 

CONTRACT NUMBER 

DATE 

A Study of the Police R~cords 
System 

76-177/091 

Bloomingdale, Illinois, « ~. 
Police Department 

Population (1.976): 9,000 (est.) 

Police Strength 
Sworn = 15 
Civilian = 6 

21 

Square Mile Area 4.5 (est.) 

Public Administration Service 
1776 Massachusetts Avenue, N.W. 
Washington, D. C. 20036 

David L. Norrgard 

J-LEAA-002-76 

October 20, 1976 

, T ~ 



• • • 
II 

• 

• 

• • 

Table of Contents 

I. INTRODUCTION 

II. UNDERSTANDING THE PROBLEM 

III. ANALYSIS OF THE PROBLEM 
Complaint Dispatch Procedures 
Field Reporting 
Rc~ords Processing 
Management Information Reporting 

IV. FINDINGS AND CONCLUSIONS 

V. RECOMMENDATIONS 
... Dispatch Card 

Field Reporting 
Master Index Files 
Maj or Incident and 

Criminal History Files 
Management Information 

EXHIBITS 

Figure 1. Proposed Dispatch Card 
Bloomingdale, Illinois, 

Police Department 

Figure 2. Proposed Officer Status Card 
Bloomingdale, Illinois, 

Police Department 

APPENDIX 

Mis cellaneous Crime Heport· 

1 

2 

3 
3 
4 
4 
5 

6 

1 
1 
9 
9 

10 
12 

8 

11 

15 - 16 



• 

! 
<t .• \ 

! 

1 ' 

SEOJ.1ION I. INTRODUC'l'10N 

The Bloomingdale~ Illinois~ Police Department requested technical 
ass~stance to review and update its ~ecord-keeping system and, also, to 
rev~ew the Department's rules and regulations. On-site work was conducted 
during the period of September 29 and 30, 1976. During this time the 
consultant examined the police records system of the Department and inter
viewed the following individuals in connection with the study: 

Florence Bishop Records Clerk 

Renee Kollupaylo - Dispatcher 

Leonard Notz - Dispatcher 

E. John Potempa - Captain 

David Raney Sergeant 

Robert F. Reeves - Village Administrator 

Gary Schira - Sergeant 

The Village of Bloomingdale is a fast growing westel~ suburb of 
Chicago. CUrrent studies suggest that approximately 1,000 new individuals 
are moving into the community annually. If this grOivth rate continues, 
Bloomingdale is expected to contain over 30,000 residents by 1990. Addi
tionally, a major shopping center soon will commence construction which 
will provide more than 100 new retail outlets to the community. A new 
village hall presently is under construction mld will be ready for occupancy 
in late November. One reason for the timing of this study was to review the 
records system 'and offer suggestions for change prior to moving into the new 
facility. 

The Police Department has an authorized strength of 15 sworn personnel 
and 2 civilian aides. Presently, however, the Department has five vacancies 
in the patrol force so that the effective strength of the Department is ten, 
not fifteen. Further, the position of Chief of Police is vacant. It is 
anticipated that the position will not be filled for at least four months. An 
acting Chief of Police has not been designated for the Village. Rather, the 
Village Administrator has been designated by the Village Board to handle 
certain administrative tasks and the sergeant on duty at a particular shift 
has been given responsibility for supervision of all law enforcement related 
tasks. 

In all, the Department has three sergeants, six police officers, and 
one captain. The captain handles special assignments for the Department and 
the Village. Each sergeant has comm.and responsibility 1'or field operations 
during a shift as well as overall afuninistrative responsibility for ~ major 
function such as field services, administrative services, or support services. 
The records clerk and the dispatchers, for example, are responsible to the 
sergeant in ch~rge of the support services section. One police officer serves 
as an investigator and ticveral others serve as juvenilE;- officers wheli requil'ed. 
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SECTXON XI. UNDERSTANDING THE PROBLEl'll 

The request for technical assistance initiated by the Bloomingdale 
Police Department was two-fold: to review the existing police records 
system and make recommendations for change and to review the Department's 
existing rules and regulations and make suggestions for needed modification. 
Due to the generalized nature of the request, and due to the vacancy in the 
Chief of Police position, it was difficult to ascertain the level or extent 
of dissatisfaction with either the existing records system or the existing 
set of Departmental policies governing day-to-day police conduct • 

Conversations with the Village Administrator and several of the 
ranking personnel of the Department indicated that the a~vent of a new 
facility to house the police program prompted the request for revie\v. City 
and Departmental officials were particularly interested in determining 
whether the existing record-keeping system was the most appropriate one for 
a police agency the size of Bloomingdale's. 

A review of the Department's rules and regulations was not undertaken. 
Because of the vacancy in the Chief's position, and because of the anticipated 
four-month period necessary to fill that vacancy, it is not timely to con
sider "proper" Departmental rules and procedures. Such an inquiry would best 
be conducted after the new Chief has attained some familiarity with the 
Village of Bloomingdale. 

2 
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SECTION III. ANALYSIS OF THE PROBLEM 

Records are the corporate memory of an organization. They must be 
collected, organized, and stored in logical ways in order that they might 
be promptly retrieved and used when needed. Further, records serve as the 
data base for thoughtful planning and analysis regarding the tasks under
taken by the organization. Without records, attainment of organizational 
objectives quickly become impossible. This is as true of a police agency 
as it is of a small family-owned business, a social gl"OUP, or a large 
corporation. Discussed below will be the various components of the Blooming
dale Police Department records system. 

Complaint Dispatch Procequres 

The Bloomingdale Police Department logs each re~uest for police 
assistance ( whether initiated by a citizen or an officer) onto a data process
ing card "r 1/2 x 3 1/2 inches in size. The following t;ime intervals are 
recorded onto the card by hand: the time a request for assistance was 
received, the time a unit was dispatched, the time a unit arrived on the 
scene of the incident, and the time the responding officer completed his field 
work. There is no place, on the dispatch card to note either the day of the 
week· or the specific date. The date is entered by hand in the margin on each 
card and no notation is made for the day of week . . 

All dispatch cants are numbered by hand 'vi th a six digi t se~uential 
number. The-first two digits designate the year and the second four digits 
indicate the number of complaints responded to within that particular year. 
A typical number would appear as follows: 76-0001. Hhen an officer completes 
a field action the dispatcher will give the officer the proper complaint 
number to record on the field report. The dispatcher also maintains two logs, 
one detailing the radio tr.'affic, and the other a summary of all police activ
ities occurring during the particular shift. 

The dispatch card contains a number of spaces which are not utilized 
by the Bloomingdale's Police Department. For example, the reverse side of the 
card contains provisions for the recording of detailed data regarding vehicles 
or persons involved in the particular incident. A search of the records, as 
well as conversations with Departmental staff, indicated that this portion of 
the dispatch card is not being used. 

Portions of the front side of the dispatch card also are not being 
completed. For example, space is provided to record the type of incident, the 
incident code, location of the incident and similar information. A review of 
cards for previous years revealed that this information is not being system
aticall.y recorded. 

The records clerk, in addition to other related clerical tasks, 
compares the dispatch cards with submitted incident reporbs in order to 
determine if all reports have been prepared. Frequently, hovrever, this 
comparison is not performed dail.y, resulting in a backlog of work. Delays 
occur because of the press of other duties and because the entire report r~view 
process is cumbersome . 
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The workload of the dispatcher does not appear heavy. According to 
local estimates as much time as three hours per shift might be unproductive. 
On the other hand, the records clerk would appear to have more than enough 
tasks to perform and may be overburdened with work. In short, the workload 
does not appeal'" to be distributed evenly among the civilian personnel. 

Field Reporting 

Eight principal reports comprise the field reporting system for the 
Bloomingdale Police Department. These are: a general report~ a service 
investigation memo (a short form report), a worthless document report, a 
missing persons report, an a.rrest report, a hospitalization report, a 
supplemental report, and the State of Illinois motor vehicle accident report. 
The Department has a loose-leaf field reporting manual with carefully prepl'l,red 
and easily understood instructions outlining the specific use of each report 
fOrIIl. 

The forms used by the Departmen";,; stress na.rrative reporting and req.1..lire 
the officer to record, by hand, a number of salien~ points. The reports are 
not retyped nor does the investigative staff receiv~ copies of all offense 
reports. Completed reports; reviewed randomly by the consultent, appear to 
have been completed with sufficient detail, but not ahrays on a timely basis. 
Delays of four or five days were not uncommon although the bulk of the report~ 
are submitted on time. This suggests, however, that the report review process 
is not as effective as it could be in securing reports no later than 24 hours 
after handling of the incident in question. 

The general case report, which is used to recol"'d any offense not 
resulting in an arrest, is somewhat confusing. The l'everse side of the form 
is labeled a "supplemental."'y" reyort rather than a "continuation" page as are 
all the other reports. A "supplemental" report more properly refers to a 
follow-up report to the original one • 

The complaint number also serves as the arrest number when an arrest is 
made. This, too, causes some confusion in maintaining Departmental records. 
If an arrest is made at the time an incident is handled no general case report 
is made; only an a:r:rest report would be made under such circumstances. Two 
distinct numbering systems would be desirable here to differentiate between two 
distinct tasks. 

Records Processing 

The records office is open from 8:00 a.m. to 4:00 p.m. Monday through 
Friday. The files are locked at other times with only the records clerk having 
access to the materials. (The Chief of Police also has access to the records 
system but that position presently is vacant.) 

Field reports are placed by the reporting officer in an "unapproved" 
box for review by the officer's supervisor. Once the supervisor has completed 
a review of the report, the Department;}, report review officer (the support 
services sergean'c) also revie1vs the r~:?~~:t and, once final approval is granted, 
gives it to the records clerk for procl..:lsing. The records clerk matches each 
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field report with the appropriate dispatch card to ascertain if all reports 
have been submitted and notifies the report review officer of any discrepan
cies. Next the records clerk prepares two 3 x 5 index cards regarding the 
incident, one organized by name and the other by type of offense. Each card 
is organized in a different fashion and contains different information. No 
index card is prepared regarding the location of the incident. The bra index 
Cards a~e given to the dispatcher for filing in the communications center 
while the original copy of the incident report is filed in the records room 
in a locked four-drawer filing cabinet. 

Offense and other written field reports are maintained for three 
years in the records office and then placed in storage for an indefinite 
period. The offense file (called the cross-index file in Bloomingdale) is 
maintained on a yearly basis in the communications center with two more year's 
accumulations stored in the records office. After three years have elapsed 
these records, too, are placed in the permanent storage area. 

Mention was made earlier that there is no unique arrest number given 
to an individual arrest~d by the Bloomingdale Police Department. Because 
there are no arrest records organized by individual, there are no criminal 
history files on each person arrested. The Department does maintain what it 
calls a complaint file folder,', a predesigned file folder 12 3/4 x 9 1/2 inches 
in size with notations on the front to describe the' contents. This file ' 
folder is organized by complaint number and contains all information pert.inent 
to that particular complaint. No set criteria seem evident for the establish
ment of such a file folder; it depends upon the judgment of the requesting 
police officer. . 

Management Information Reporting 

The Department does not systematically collect management information 
that could be used to determine staffing and deployment levels and practices . 
The Department does participate in the Illinois Uniform Crime Reporting system· 
and uses the so-called Set 2 reporting form. Set 2 is a reporting system 
designed to provide the Department with certain information regarding 'the time 
spent in handling an incident and so forth but there often is a six-month or 
more delay in preparing material for submission to the State and in receiving 
the final printed analysis. Because of the lack of solid management data the 
Department is not in a position to justify staffing needs on the basis of the 
management information presently available • 
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SECTION IV. FINDINGS AND CONCLUSIONS 

On the whole, the present records system of the Bloomingdale Police 
Department is in need of modification. New reporting forms are needed, 
particularly a new dispatch card. Greater use must be made of management 
information available to the Department from its own records. Considerable 
time is spent by the records clerk in preparing various reports and filing 
materials, time which could be lessened with modifications in the daily 
work procedures. More effective use could be made of the time of dispatchers, 
too, as often they have as much as three hours of unproductive time per 
'shift. 
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SECTION V. :RECOMMENDATIONS 

The most effective records system is the one which provides the 
information the organization desires on a timely basi.s. Certain criteria 
must be considered in designing such a system. TheS.e are: 

1. Records should be maintained only if they have 
some specific value to the organization or 
their retention is mandated by laVl:'. 

2. Records must be retrievable and functional to 
all users. 

3. Redundancy must serve a specific purpose, not 
simply whim. 

4. Filing systems must have sufficient controls 
to guarantee accuracy and continuity. 

5. The level and extent of sophistication of the 
records system must be shaped by the charac
teristics and capabilities of the user. 

6. Simplicity and effectiveness are the by-words 
in the maintenance and utilization of a records 
system. 

The following recon~endations for modification in the Bloomingdale 
Police. Department records system are offered wi;th these crit'eria in· mind.', 

Dispatch Card 

The current dispatch card does not provide accurate information for 
use in the development of a management information system. ~le suggested 
format for consideration by the Department is found in Figure 1. The com
p.laint number (Column 03) should be a pre-coded number, preferably printed 
or stamped on the card. It should not be handwritten. THe dispatcher should 
record t~e incident type in Column 05 based upon the preliminary information 
given the dispatcher. The Illinois Uniform Crime Report Code number should 
be use~,in .Column 06, based upon the incident as reported by the officer 
respondfng to the incident. At times these designations may vary but reliance 
should be pla.ced upon the officer's classification when preparing Departmental 
reports. 

It is recommended that the Department acquire an automatic date/time 
stamp machine to record the various times called for in Column 11. It would 
be desirable, as 'fell, for the stamp to note the day of the week. If neces
sary the dispatcher could record that time by hand but machine use would be 
more accurate. The dispatcher will be responsible for making the calculation 
called for in Column 12 and recording the proper answers. Response time is 

7 
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Figure l 

PROPOSED DISPATCH CARD 

Bloomingdale, Illinois, Police Department 

Ol Complainant 02 Address 03 
Complaint Number 

04 Location 05 Incident 06 IUCR Code 

09. How Received lO.Disposition: a. L! No Further Action Required 
- /-/. b. // Unfounded c. // Report Made 

a. LL Phone b. _ On ~~ew - d . .u Arrest No. - I 
c 77 Counter d. / / Radio e. / / Other --

ll. Date/Time l2. Time on l3. Assigned to: 
Call 

a. Date/Time Received a. Officer b. Badge No. 
a. Response 

b. Date/Time Dispatched Time l4 Dispatcher 

c. Date/Time Arrived b. Total Inci-

d. Date/Time Cleared 
dent Time l5 Remarks (Use back of card, if necessar,r.) 

c. llicident Clas s 
(Circle One 

I-II-III-IV-V 
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determined by subtracting 11 a from 11 c and the total incident time is 
derived by noting the difference between 11 d and 11 a. The incident 
class designation (discussed below) will also be recorded by the dispatcher. 
This information will provide the basis for a management information system 
useful in determining staffing and deployment reQuirements. 

Field Reporting 

It is recommended th~t the total number of field reports be reduced 
to five, namely: a general report, an offense report, a motor vehicle report, 
an arrest report, and the standard State of Illinois motor vehicle accident 
report. The service investigation memo, while an adequate form, can be dis
continued with the dispatcher making the proper notations on the dispatch card. 

The basic field reports should be designed to minimize narrative 
reporting and require the reporting officer to principally check applicable 
boxes. A sample of a specialized report emphasizing this technique is provided 
in Appendix 1. As an alternative, the Village of Bloomingdale should review 
the new reporting forms now in final preparation by the Elgin, Illinois, Police 
Department. Modeled after some forms designed by a state agency to simplify 
and standardize reporting practices, the reports would represent a solid step 
towards simplifying the reporting practices of the Bloomingdale Police Depart
ment. 

The daily log now maintained by each officer also can be discontinued. 
Instead, the dj.spatcher should maintain a' "status" card for each officer to 
account for administrative and miscellaneous activities. Figure 2 contains 
a proposed status card for this purpose. The data collected from this source 
also will be helpful in determining staffing and deployment needs of the 
department . 

Master Index Files 

It is suggested that the Bloomingdale Police Department establish 
three principal index files: a master name file, an offense file and a 
location file. Cards should be made for each person named in a report, i.e., 
witness, victim, suspect, etc. The content of the cards should be identical 
so that the set of three can be made vTith a single typing. Color codes or 
underlining could be used to differentiate between the three as to type. 
The format of the card should be as fOllows: 
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Name 
Address 
Telephone 

Date of Birth 
Sex/Race 

Complain t No. 
Arrest No. 
CHR No. 

Type of Offense including brief description. 

Location of Offense. 

Disposition (if appropriate). 

This format is not substantially different from the master name index file 
presently used by the Department. The present offense file is organized in 
a different manner and there is no location file. The master name index 
file can continue to be maintai.ned in the Communication Center for easy 
access. The balance of the data could be stored in the records center 
although it would be desirable for the dispatcher to be responsible for 
filing of all three of the cards as an added duty. The records clerk should 
continue to prepare the index cards. 

Major Incident and Criminal History Files 

The Department presently prepares a special file for major cases as 
determined by the officer and all material pertinent to that case is placed 
in that file. This practice should be continued although it is recommended 
that a special file location be established for this purpose. That is, the 
current practice is simply to record the complaint number on the file foldel' 
~,d place the entire document in the main complaint file in numerical order. 
It is suggested here that the original report be left in ·the complaint file 
and that a copy of that report, as well as all other data pertaining thereto, 
be placed in a separate location. A notation should be made on the original 
report and on the master name index card noting the presence of the major case 
file. 

A new special file should also be established regarding persons who 
have been fingerprinted, photographed, or arrested by the Department. This 
criminal history file should "be a permanent one. The case file should remain 
intact only so long as that particular case, is active and then that material 
either should be discarded or placed in the criminal history file. A criminal 
history record number should be assigned and a notation made on the master 
name index card. 

10 
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01 Officer 

-
Classification Code 

1. Court 
2. Administration 
3. Repairs 
4. Personal 
5. Training 
6. Transporting 
7. FollovT-up, 

Case no. 
8. Citizen ~ist, 

no report 
9. False Alarms 

(note location 
on reverl?e) 

10. Property Checks 
(note location 
on reverse) 

11.0ther 
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Figure £ 

PROPOSED OFFICER STATUS CARD 

Bloomingdale, Illinois, Police Department 

I 02 Badge !iro. I 03 Date/Shift/Beat 

04 Date/Time Date/Time 
a. Class Code b. Arrived c. Cleared d. Total Time --

.-

(Use other side if' necessary.) 
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Management Information 

As noted previously, the Bloomingdale Police Department does not 
have a well-developed management information system. The modifications 
suggested for the dispatch card, and the recommended use of the status 
card, will provide the nucleus of a management information system because 
the key data necessary to determine proper staffing and deployment re~uire
ments will be found there. This data can be readily analyzed by thb 
Department consistent with the steps discussed below which should make that 
data available quickly. 

Provision is made on the proposed dispatch card to log the time a 
~e~uest for assistance was received, the time an officer was dispatched, 
and so forth. Proper reporting of these times is essential in assessing 
staffing requirements • 

Provision also is made on the proposed dispatch card for the 
dispatcher to record the incident type by general class. The recommended 
classes or types for Bloomingdale are as follows: 

Type I: Serious crimes including homicide, 
rape, assault, robbery, burglary) 
and motor vehicle 'theft. 

Type II: other crimes including liquor law 
violations, vice, criminal druuage 
to property, etc. 

Type III: Service calls including assistance 
to persons, false alar~s, property 
checks, lost and found property, etc • 

Type IV: Traffic activity including property 
damage and personal injury accidents, 
enforcement activities, etc. 

Type V: Miscellaneous activities including 
disturbances, animal complaints, 
suspicious circmnstances, etc. 

Once the data has been organized into these genera.l categories the time 
spent handling ea.ch incident type (total hours) can be determined. It 
also should be noted that these "types" can be modified in any manner the 
Department so chooses so long as the criteria is clearlY 'understood. 

The next step would be to determine, by time of day and by day of 
week, when and what type of incident occurs in order that available person
nel can be deployed to confront the act.ual types of problems encountered. 
For instance, if such an analysis would reveal that 50 per cent of the 
actual workload of the Department occurs between 4:00 p.m. and 12:00 midnight, 
then about 50 per cent of the available work force should be on duty at that 

12 



• • • 
I 

• 
• • • • • 

• .', 
.' 
II 

time. A platoon system or related scheduling device which calls for an 
equal number of personnel on duty around the clock should be avoided 
unless the workload should happen (unlikely as that may be) to distributn 
itself in such a fashion. Reasonable attention must be paid, of course, 
to officer safety as well as the need to have at least one person ·on ·duty 

.. at all times. On the other hand, at''tention must be paid, as well, to the 
types of incidents most likely to occur ort a given day or at a given time 
and plan deployment practices on that basis, too. This type of informa
tion, by the way, is readily transferable to a graph and best can be 
understood in that form. 

The third step would be to determine how many hours an officer 
actually is available for police work. Allowances must be made for a 
number of factors such as contained in the following hypothetical examples: 

Authorized Absences Average for Repartment 

Days off 832 hours per year 

Sick leave 92 hours per year 

Vacation leave 191 hours per year 

Compensatory time 11 hours per year 

On-duty training 20 hours per year 

Discipline 8 hours per year 

Tot a 1. 1,154 hours 

What these figures mean is that every police officer in this particular 
example is available for police work 1,766 hours per yea.r and absent from 
police work 1,154 hours per year. This is determined. as follows: 

1) 8 hours x 365- days = 2,920 hours 

2) 2,920 hours - 1,154 hours = 1,766 hours 

2,929 hours 
3) 1,766 hours = 1.6 persons (availability factor) 

I ' 

This data indicates that in the hypothetical example 1.6 police officers 
w'ould be necessary in this particular community to perform 1;he work of one 
police officer in a twenty-four hour period, 365 days A year. 

" 
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The final step would be to determine the total time spent in 
handling incidents (derived from the complaint cards), the total time 
spent in handling other identified tasks (from the officer status card), 
and add those figures together with an estimated figure of 25 per cent 
of the time spent in handling actual incidents as the factor to be 
assigned to random patrol. These three figures, should be totalled 
together and the resulting figure divided by the availability factor. 
The result, rounded, will be the number of officers needed to provide 
patrol service to the community. Additional provisions will need to be 
made to provide for investigative, supervisory and command personnel. 
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.·.,we 

I ~ II Unfounded ( ) Open ( ) Open Pending 2. Initial Offunse Classification 3. Caso Report Numb\\f 
.... , 

( ) Cloared By Arrest ( ) Exceptionally Cloared 1 ~ 

Rcsidem:u - 001 Vehicle - 007 4. U.C.B. Classification t 65. Classl/led By 6S. Tallied By 
~ 

~! o Suspect's o Suspect's 
1 Victim's 1 VictIm's 

'J 2 Other 8 Othar 15. Location of Occurrencu 

Business-A - 003 Neighborhood - 008 
-~"'I 

o Bank/Savings & Loan 0 Commercial 17. Occurred Mo. Dny Year Dny Wk. Timn 42. Reported Mo. Day Yoar flrtH\ ~ 
~, :) Gonoral Offlcos 1 Resldont/Slnole Family I I 4 Public Building 2 Rnsldon tlol/ Ap(l,rtmonts f--- .,.!-- '----_ .. :---

I/) 3 Commercial & Rosidontlal 
w Business-B - 004 4 Other 7. Victim's Nama (Last, First, Mlddlo - Firm Nome) 

1 
I/) 

~ 
0 Bar 

Miscollaneous-A - all i :) RU$taUrant/Food 

I 
w 4 GaS StatIon 0 Carport/DrlvewllY 0: _8. D.O.~~_ ~~ CIt~ , O. Telephone " a. 6 Other 2 Park/Playground 

3 Parklno Lot ---- -~---. I 

M 
Ro~. ___________________ . ________ • ..\.1 ! 

N Store-A - 005 4 School 

~ 
1 Departmen t 5 Stroot Bus. t : I 

I: 5 Supormafket 
Miscellaneous-B - 012 

11. Victim's Occupation f2.sax 13. Race 14. Age 39. Toletypo Number . --- I Store-B - 006 0 Vacant Lot/Yard 
4 Small Neighborhood 2 Church 19. TYPE! of Property 20. Loss$ 21. Recovered $ l 
5 Othor :3 Construction Sito 

I. 6 Unknown 7 Othor 

I 22. Connecting Case Report Number(s) 

MISCEllANEOUS CRIME REPORi 

, 
Codes: V - Victim RP - Reporting PnrtY W - Witness A - Arro$tee S -Suspect X - Dny TelephonD ;~ 

• • , 
a. Codo b. Name c.D.O.B. d. Address City e. Telephone I 

1/)-- ---' _"..,._c 
w Aes. __________________ ~ _______ .J l. , I/) 
I/) 

!-!.3us. U i w -• :2 ~ _______ .11 ... Ae~ .• __ , _______________ • 

~ .§.!.!1 •. ,U ----
\ ~ Res. _, 

_______ . __ .11 ----------,..------- ... 
I' Bus. J1, • a.Code b. Name If Known c. D.O.B. d. Address If Known o. Tolephone ! ----, .~...,,---------- ... '" - . ____ . _______ () I I/) Res. _____ • _________________ ... 

i 1 
u 

Q\!..s. .ul w 
n. 

~ _______ .J_!, I/) RDS. ______ . ______________ 
:3 
I/) 0l!~ ____ ... __ ___ (J 

\ . . - ---In ~ _______ .11 N 
Res. _____ .• ________________ 

I: 
" 

I ~: 
:i 

• Sus. t t 
Sex \016) Age (015) Height /OlB) Build (019) Hair Color (020) Eye Color (021) ~ 

, ..I o 0 0 Molo 0 o 0 Young Child 0 0 0 Small Child 000 Very ThIn o 0 0 White 000 Drown I .- c:t , 1 1 .Fom;)lo 1 1 1 10 - 13 1 1 1 Very Short (512·Untler) 1 1 1 ThIn 1 1 1 Illock 1 1 1 llIUD I 0: 
:! 2 2 Unknown 2 2 2 14 - 17 2 2 2 Short (5/3 - 516) 222 MedIum 222 Brown 222 Hnzol w 

:2 
Race (017)'" 

3 3 3 18 - 25 3 3 3 Modium (5/7 - 5/9) 333 Muscular 333 Lt. Brown 333 [Hock 
w 

4 4 4 26 - 35 4 4 4 Tall (5/10 - 6/1) 444 H eavylS tacky 444 Oland 444 Groon (.') 1 5 5 5 36 - 45 5 5 5 Vory Toll (6/2 - Over! 5 5 5 Obese 555 Rod 5 5 5 Gray 
! I/) 0 o 0 Couc ... 1 1 , Negro . 6 6 6 46-55 G G G Other 666 Othor 666 Pnrt Gray 666 Other, 

II 
U 
w 2 2 2 Sponfsh 7 7 7 56 - Ovor 7 7 7 Unknown 7 7 7 Unknown 7 7 7 Othor 777 Unknown 
c.. :) 3 3.lndlon 888 Unknown ~_l!.~!~!lo~_n__ _ ______ ,_ til 
::> 4 4 4 Oriental 4B. DescriPtion Provided By I/) , 
t:i 

5 5 5 Other Exoct _____ Exact Ht. ______ Exact Wt. _____ • 

6 6 6 Unknown (1) (2) (3) (1) (2) (3) (11 (2) (3) Code •• ~~ ---'_._--
I/) _1iiIL_ ~.L.. _ShIrt Trousers Skiu Dr!us_. JJ1Q.q$ 34. Prop/Ev.Dispo-111 38. "Intornnl Notifications - 115 
Ul 0 Rolon~od to Coroner 0 Dlroctor I :r 1 1 RelensocJ to Relative 1 Deputy Chlof/Field Oper. Our. l--

l g- . 2 Roleased to OWllor 2 Patrol Olvlsions ~ 

• 3 ReloMed to Attornoy/Agt 3 'nvostlgntlon und Review Dlv_ I U 2 4 Destroyud 4 Intoi/loonco Division 

I 
~ 5 Booked 6 Youth Sorvlca~ Division 
\I) 

6 Sold/Oo/1llted 6 Information Center ::>-
I/) 

3 
7 Other 7 Speclol Report 

r-: . 6 Technical ServIces Section 

• 1'1 9 Othor 
, 
• 

a. Vear b. Make . c. Model I d. 
Typo o. Colors-Top/Bottom f. License Number g. Venr \Ir. State 

1 i 
w Interior - 093 Exterior - 094 Modified - 095 Body Damage - 096 Whccls-097 Windtlws - 098 
..I 0 Bucket Seats o Pointed Inscrlp. 0 Front o Left SIde o Mogs o Damage - Rt/I.eft SIde 
!::! 1 Bonch SO.lt5 1 Sticker/Decal 1 Rear 1 Right Sida 1 Chroma Rims 1 Dil/naoa - Front/Roor 
:r :! CUHom 2 Rust/Prtmar 2 UnlQuu Sizo 2 Tlnl"d 
Ul 2 Othor 2 Front 
> 3 Torn 3 VInyl Top 3 Rear 3 Othut 3 Covorotl 

.1 Equip. AddccJ 4 Decor. Paint 3 Unknown 4 Top 4 Unknown 4 Decol/Plaquo 
M 5 EquIp. Missing 5 Lovel Altered 5 Other 5 Other 
M 6 Unique Item 6 Flocked 6 Unknown 6 Unknowll 

7 Sl~rllo TIlPe 7 Other --~--... -~-, _._"---_._--
'-~;3;Ti-Vcl;r;;;o:,~tl-" "1 a I'lo()r shift 8 Unknown 33q. ( ) SUSPflCt's 33p. ( 1 Stolen !:l Other . 

~ 2&. Agent SIgnature and NumbQr ~Spv. Initials and No. 2sz-RePortiI1!J Party Signature 1
29

• I ::: 
w 
U 

PQ!J8 ------ i 
- --

(If ________ 

7J O?S 37-A • JNV. - 1 , ,~ 
,/ 

---- ---- --- -----' ---
----
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6 1 13• Case Report Numbor~l .' MISCelLANEOUS CRIME REPORT .: 

Handgun - 040 Calibor/Gauge-044 Other ForclI-A - 046 Other Forcc·C (Con't) Other ForclI-E (Con't) 

I o 0 0 Revolver O() 0 .22 000 Bodily Forco Only 555 Pnlnt/Tar/Crnyorl G G G Tilld to Bod or 
1 1 1 Automatic 1 1 1 .25 1 1 1 Knife/Switchblade 6 G 6 Bel Gun/Alr Alfie . Other Obiect 
2 2 2 Derrlngor 2 2 2 .3,2 222 Blackjack/Club 7 7 "I Slingshot 7 "I 7 Burlllllf Vlctlr\J 
3 3 3 Simulated 3 3 3 .38 333 Llquor/Orugs 8 B 8 Flro 8 8 B Covured Viet's I 4 4 4 Unknown 4 4 4 .45 444 Chemical/Poison 999 Other F .. c~ 

5 5 5.410ga. 555 Threats 9 9 9 Whlp~Od (Not I 
Handgun Type-041 6 6 6 20911. 666 Explosive Other Force·D - 049 with nndsl -_ .. -- ... -
o 0 0 2 Inch 777 12 go. 777 Razor 000 Kidnapped Othor ForclI-F - 051 I 
1 1 1 4 Inch 8 8 8 Other 1 1 1 Torturod 

Other ForclI-B -047 o 0 0 Bow & Arrow! I w 2 2 2 6 Inch 9 9 9 Unknown 2 2 2 Handcuffod CrOssbow I (.J 3 3 3 Other 
Other Gun-045 

o 0 o Brass Knuckles 333 Gagsed 9 9 9 Bomb '·hrnats. ex: 4 4 4 Unknown 1 1 1 Firecrackers 444 Bound ScnrolNo Bomh 0 
000 Rnre/Homemade 2 2 2 Scalding L!quld 555 Threaton Victim's Found u. _ 

-. 
Handgun Color-042 1 1 1 Rlflo 3 3 3 ChaIn Family 2 

0 000 Blue Steol 222 Shotgun 4 4 4 MlssllelRock 6 G 6 Blindfolded 
n. 

333 Sawed Off 5 5 5 Bolt/Cord/Wire 77"1 Hit w/Weapon <t 1 1 1 Nickol Plate 
8 B B Searched w 

2 2 2 Other 6 6 6 Bottlc/Broken Gloss 
$: 

333 Unknown Carried Gun In-074 7 7 7 Vehicle 999 BI t 
..: 000 Holster 8 8 8 Asphyx/Suffocotlon 
M Other Forco·E - 050 Handgun Descrip.-043 1 1 1 Bog/8rlofcoso 

000 Unusual Grips 222 Waistband Other Force·C - 048 000 Cut/St~bbod 
Newspapor Drowning 1 1 1 Choked 

1 1 1 RustY 333 000 

222 Defoctlve 444 Pockot 1 1 1 Axe/Cloaver 2 2 2 Klckod 

333 Other 555 Hands 222 Ice Pick 3 3 3 Hit 

4 4 4 Unknown 666 Other 333 Scissors/Fork 4 4 4 Rolled 
777 Unknown 444 Gas/Carbon MonoxIde 5 5 5 Throaten to Kill 

Victim's Condition (Doscrlbe oxtent and location of InJuries, sobrloty, memal state) 
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~ 2s... AQ~nt Slgn:ltllrllllnd Number 28b. Supervisor Initiols and Number 29. = \oJ 
(.J Pagll ____ of ___ e __ 
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