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'PROGRAM REPORT SUMMARY

This Progress Report outlines the results and ffndings of Phase One

of the Courthouse Reorganization and Renovation Program:  derivation
~of block-use plans for the'Crimina] Court Building at 100 Centre
Street. Work has progressed beyond the block-use plan stage of the
Program to detailed analysis and planning of major departments with-
in the criminal justice system. The sections of the report are:

1. Program Planning

2. Manhattan Criminal Court Building - Program Phase One}

3. Appendices.,

1. Program Planning

The planning of‘the Program is summarized in two network and time
schedule diagrams: the entire Program from January 1971 to March
1972; and the second phase of the Program From January 1971 to April
1971. The first diagram is a revised and updated network of the
‘plan contained in the first Progress Report. The second phase‘is
the detailed study of existing and predioted operations, personnel,
and space~requirements for the derivation of alternative detailed
space utilization schemes for the Manhattan Criminal Court Building,
and for buildings directly related to such schemes.

Phase three will be a study of the existing‘and predicted op~
erations, personnel, and space requirements for the derivation of
alternative urban planning schemes for the court and court-related

faculatnes in the Foley Square area, to be completed by December
1971, ‘ '

ban plannlng schcmes, the feasublllty and cost comparuson studies

of schemes, ‘the’ documcntataon ‘and presentatlon of program fiindings, ..

and the proparatlon and productlon of the Handbook for national

distribution. Phase four will be completed by the end of March 1972,

The sub programs in progress. are

Phase four‘will be the derivation .of the architectural and ur-

VOperations, Tfme and Delays
Manpower Planning , k
Information Communication System
Detailed Space Plannlng
Foley Square Urban Analysns and Plann:ng
Court Security
Enaineering Systems ‘
Cost Analysis and Planning
Program Evaluation '

Reports and Handbook

2. Manhattan Criminal Court Building: Program Phase One

The second sectjon of this Report contains the Program goals, anal-

ysis process, space planning process, implementation process, engin=

eering, manpower planning and information communication system

'studies thét resulted in the derivation and'evalvation of the block=:

use plans. These plans will be used as the basis for detailed space
plans of the Manhattan Crlmtnal Court Buu]dlnq A summary of the
space analysis and plannlng process precedes the section. Floor
plans and sections showung existing space utilization are accom=

panied by detailed analysis of building areas. Record storage,

‘vacant, and planned vacant spaces are shown on the plans, foliowed

by an area analysus of these spaces.

Due to the different functional rclatlonshlps which exist be-
tween functions or operatlons at dffferent stages |n the d15p051tcon
of a criminal case, the analysvs process was dovnded into arraign-

ment, hearings and trial, and;departnental,analySls. The analysts

 establishes funCtional and spatial relationships from a detai]ed‘k

. study of operatlons, peoplc and facilities. T'he departments‘Studied

are: Pollce, Corrections, District Attorney s Offlce, Legal Aid
Society, Office of Probatlon, Psychlatrlc C]lnlC, Youth Counsel
Court Employment Pro;ect and the Socncty for the Prevention oF
Cruelty to Chsldren A list of priorities of these departments has

been establlshed through the ana!l ysas




The application of fdnctional and‘Spatial reTat?onshins to an

existing building is governed by many structural limitations and de- ‘i

sign restraints. These limitations and restraants ynflueneed the

development of the block-use plans contained in this Report. Changes

“in‘bioCkYUSeé;of space resulting from the possible°relptatidn of the

Criminal Division of the Supreme Court_to‘80 CentrekStfeet in 1974

‘are outlined in another set of floor plans. An analysis was made of

the maximum al lowable inefease'in‘grOSS building area of the exist-
ing property. AVSCheme was developed to indicate the location of

such additional spaces.

3. Appendices '
The appendlces are report* and lnfornatlon related to program opera-
tion and referred to in the body of the Report. '

Prellmlnary englneerlng studies on exastlng structural heat-

ing, ventalatnng and air- condltaonung, electrical and plumbing sys-

tems have beem completed Alternutlve solutlons, cncludlnq addi-
tional equipment, services, and prel|m|nary cost estnmates, have

been developed and are |ncluded as an appendtx. The structural

‘framsng systems have been designed according to the proposed block-

use plans and to the plana showing increase in buoldong area. Ex1st4
ing capacities of HVAC, electrical and plumblng equtpment, duct, and
pipe sizes are shown in tables and figures, ,

:Infqrmation_on apnfoaches, techniques, and preliminary findings

of the manpower planning study is incorporated in the appendiceS}

‘Detailed prediction of personnel will be completed by the end of

February 1971 prior to the detailed space planning for the Criminal
Court Buildfng.~ A comprehensive and integrated information com-
munication system»for,Courts iS'Eeing developed. An overview of
the entire system_as applied to the Foley Square Court compiex is
described in an introductory statement, fo]lowed by nore,detailed'
specifications.

, Ex:stlng space utilization floor plans for the Supremc Court

Bunldnng (CO Centre Street) Civil Court Buuldlng (111 Centre Street),

m—--mm gy - - - SRR R e

and the Old‘COunty Courthbusc (52 ChambersStreet) are~included as'

- appendices., Qther apbendices include: the questionnaire used to

compile data on case flow, personnel, document, time and space: a

preliminary statement on maJor causes of delay in the Criminal Court;
~a preliminary table of contents for the Handbook,,a statement on

- space saving by microfilming; and someemlscellaneous notes on collab-

oration with related agencies and on presentation techniques.
E The complete Program team is listed and a brief description of

the team members who have joined the Program since the last progress

»report*iqﬂincluded  The Program is now fully staffed. All equipment

_has been received; a llst of equipment is |ncluded Partitvon|ng of

offtces has been complcted and most of the telephones have been

'lnstaxled




PROGRAM GOALS ACCOMPLISHED

-

PROGRAM GOALS ACCOMPLISHED

The cooperative efforts of the Courthouse Reorganization and Reno-
vation Program team with the courts and with state and city agencies

in the past five months have accomplished several goals,

1. Provided the Manhattan Criminal Court Building at
100 Centre Street with Maximum Planning Flexibility

One of the most essential criteria in space reorganization and reno-

vation is the potential flexibility of existing space so it can

accommodate changing needs, To achieve this in the Manhattan Crim=-
inal.Court Building, five departments will be moved to 346 Broadway,
an old building a block*away from 100 Centre Street, in September.
1971. At the same time that the three floors of 346 Broadway are
being renovated, the existing vacated space in the Criminal Court
will be reorganized and renovated for court use. Most of the dead
recordé will be microfilmed or moved to the 0ld County Courthouse
at 52 ChambersStreet or to other low cost warehouse space so that
the space can be used for ccurt facilities. After the relocation

of the Criminal Division of the Supreme Court to 60 Centre Street

in 1974, the Criminal Court Building will be flexible for future

planning and renovation.

2. Developed COOpérative Relationships with State and City Agencies

The Program team has developed good working relationships with both
the courts and the state and city agencies. One of the goals of the
team was to assist the courts in developing a regular channel of
communication with the Department of Public Works to. expedite con-
struction and renovation prdgrams initiated by the courts. Towards
this end, the Program team has been functioning in a liaison~-con-

sultant role between the courts and the department of Public Vorks.

The Program team has met frequently with pcfsonnel from both organi4

zations and has contributed conSultative services -in both developing

preliminary alternative schemes and in documenting projects.



Commissioner Alfred Maevis and his staff at the Depaftment of Publia
Works have been most helpful to the Program team on the space necds
of the court. The Program tear has also made important contacts with
the Mayor's office, the Mayor's Criminal Justice Coordinating Council,
the Judicial Conference, the Institute of Judicial Administration,

and with the Committees established by Presiding Justice Harold

Stevens of the First Appellate Division,

3. Consolidated the Spaces Related to the Arraignment Process

The existing fragmentation of spaces related to the arraignment
process over five floors has created gross operational inefficiency.
The proposed block-use plans rezommand the consolidation of all
spaces related to the arraignment avaa¢ss on the ground level.

This consolidation will eliminate the congestion on the upper floors

caused by the large number of people who could simply be processed
through arraignment on one floor. ODuring night arraignment sessions,
the upper floors can be closed to the public for security reasons.
The new Presiding Judge and the Executive Officer of the Criminal
Court have approved of this scheme and a part of it will be imple-

mented within the next month.

4., Coordinated Implementation of Renovatiocn
Projects in the Criminal Court Building

a. The Renovation of Existing Space on the Southwest Wing

of the Second Floor as Courtrooms and Ancillary Spaces.

The southwest wing of the second floor is presently vacant
and plans are being developed by the Program team to convert spaces
in that wing into two courtrooms and ancillary facilities. The De-
partment of Public Works is anxious to implement this project and
detailed space planning will be completed by February 1971.

b. The Renovation of the Northwest and Part of the Northeast

Wings on the Sixteenth Floor into Courtrooms and Court-
Related Spaces.

This work is presently under construction.
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¢. The Transfer of Prisoners between the Twelfth and the
Fifteenth Floors by Means of One of the Judge's Eleva-
ors and the Erection of a Prisoner Holding Facility on
the Fifteenth Floor in Close Proximity to the Two Large
Courtrooms on that Floor.

. This request is being reviewed |n conjunction with a more
f]Glelc plan of constructlng prnsoner access stairs behcnd the
- eourtrooms in the south wings.
d. The Interpal Renovation of Several Courtrooms on the
Second and Fifth Floors for the MAP Experimznt.
It is anticipated that these courtrooms will be fully ut:l*

ized within thc ‘next  few weeks.

5. Cooperation Policy Established Between the Appellate Divisions,
the Department of Public Works, and the Program.

It has been agreed by all three groups that future requests for space
or for changing space use made by the various departments in the Crim-
inal Court Building to thé Dcpartment cf Public Works will be chan-
neled through the Office of the Courthouse Reogganizétion and Reno-
vation Program. The Office will represent the Appellate Divisions

in making recomendations on such rcqueSts.' After the Program team
has reviewed the request, and a decisidn has been made by the Appellate
Division and the Program team, the request and decision will be for-
warded to the Department of Public Works for processnng, documenta-
‘tion, contracting and implementation. The Program team has developed
p basis in the form of the block-use plan from which to review and
‘cvaluaté requests. This arrangement will suostantsally reduce

unnecessary and waste(ul renovation expendltureq

b SéEVna as,Spacc Consultant‘to the Agpellate Divisions on Court
BUildlhq Pr@qrnms Heinq‘PIanncd for thetCity of Hew York.

a. Supreme. Court But\dunq, Brooklyn

Prultmlnary p]ans vere completcd for courtrooms and ancnllarv
; famolitabs for the third Tloor of t)e SUprcmc Court Buulolng

Brooklyn, The layout of uctcntlon fac:lltnes on that floor was also

R

determined, based on' the number of males, females and youths detain-
ed. This report was prepared in collaboration with the archiﬁects,
Mr. Poost and Mr. Grennan of the Office of Alfred Easton Poor, and

presented to Presiding Judge Miles MacDonald and Judge: Arthur S.

“Hirsch, Administrative Director of the Second Appellate Division,

Brookiyn.

b. Mental Health Court Facilities, Bellevue Hospital, Hew York.

Preliminary plans, outlined specifications and budget estimates
of the court facilities in Bellevue Hospital have been completed.
The‘report was~presented>to Mr. Leland ToLman and to Mr. Simon Roéen-
zweig, Director of the Mental tealth lnfo?mation Service, to assist
him in budgeting, and to ir. Thomas Galligan, the General Clerk of

the Supreme Court.

c. The Family and Criminal Court Building, Bronx.

‘The program director attended users' meetings with the pfbject

~architect after reviewing the various stages of preliminary schema-

tics. Planning criteria, functional and spatial relationships and
data on court operations were communicated to the architects to assist
them in the design of the building. This project has reached the

final design stage.

d. The Brooklyn Court Complex.

The program director has been involved in preliminary policy-

making decisions on the space problems in the Brooklyn Court Complex.
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SPACE ANALYSIS & PLANNING PROCESS - A SUMMARY
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SPACE ANALYSIS AND PLANNING PROCESS SUMMARY

Analyses of the Criminal Court and of
The Supreme Court Criminal Division

The major goal of the Courthouse Reorganization and Renovation Program
is to determine and‘to plan for the most efFective use of avafhable
space in the Criminal Court Building at 100 Centre Street. In at-
taining this goal, a comprehensive and systematic research and space

planning process has been established.

‘Preliminary Survey of Buildings

One of the first tasks performed was a preliminary survey of
the court and court-related buildings in the Foley Square area.
Working drawings and specifications of 100, 60 and 111 Centre Street,
125 Worth Streét, and 346 Broadway were obtained from the Public Works
Department. Documénts on 80 Centre Street (The State Office Building)
were QUpplied by the State Department at Albahy. It was established
that the Criminal Court had possession of ground and three upper floors
in the 346 Broadway Building, and that the ground floor had already
been planned as courtrooms:and cashier facilities to accommodate Parts

five, six and seven,

Detailed Study of Operations

A detailed study of criminal court operations was conducted
through interviews, using a questionnaire which covered five major
areas: operations, documents, persbnnel, time and space. A question-

naire was completed for each department or a section of each department

“within the criminal justice system. For instance, the Probation Depart-

ment has three distinct functions: investigation, supervision and ROR
(Release on Recognizance). The‘District Attorney's Office has several
bureaus: homicide, fraud, faCkets, indictment, criminal court, supreme
court, complaint, and appeals. Each questionnaire was completed by a

program staff member during interviews with various key personnel in




each department. Each of the four staff members was responsible for
three to four departments. |

The data derived from the questionnaire was organized and pres-
ented graphically and in chart form.  €]?w charts were developed for
sequences of operations, people, and documents.:,The fiow chart for
the sequence of operations of a felony case shows the various points
that different departments become involved with the case. For in-
stance, while the Police Department plays an imporzant role during
the initial stages of a case, the Probation Department does not be-
come involved with the ROR interview at the courthouse. Also shown
on the chart is the amount of time required fqr each operation to
bé performed and the time between operations{ Such information en-

ables the delay points of the case to be determined, and the amount

of delay to be evaluated.

Priorities Established From_Functional'Relationsh[ps

The data derived from interviews also enables functional relation-
ships to be established. The significance of functional relation-.
ships between major operations of thg various departments, and ? list
of priorities was developed. Priorities are based on the relative
importance of each department in the administration of justice. In
other wbrds. departments which are indispensable to the Criminal
Court in the disposition of cases are given higher priorities than
those whose major functions are not directly, or frequently concern-
ed with the disposition of criminal cases. This list of priovities
enables decisions to be made on the departments'to be moved from the
Crimina} Court Building that would cause the least inconvenience to
_court operations. Ffor examp le, courtrooms and ancillary facilities,
and the Correction Department have higher priorities than the Court

Employment Project or the Youth Council Bureau.

Improved Building Flexibility For Space Reorganization

An important criteria in the reorganization and renovation of

“of ourt facilities is that the existing structure should be adequate-

ly flexible to accommodate changes in the improvement of operations.,
To accomplish this in the Criminal Court Building, it is essential

to remove the departments that do not contribute directly to the
disposition of cases to make space available for essential depart-
ments. In the process of reallocating and replanning space, flexi-
bility can be injected into the preposed solutions. For example,
both the New York Data Processing Center and the Administrative O0ffice
of the Criminal Court in New York City have city-wide jurisdiction
and need not be located in the Manhattan Criminal Court Building.
Plans are being developed to relocate these departments to the fourth
floor of 346 Broadway, a block away.

‘ In addition to theée two departments, the Vera Institute of
Justice's Manhattan Court Employment Project, Youth Council Bureau
and a major part of the Investigation Unit of the Criminal Court Pro-
bation Department will be moved to 346 Broaﬁway.‘ The tentative date
of completion for the renovation of 346 Broadway is September, 1971;
all five departments will be relocated by the end of September. These
departments have the lowest priorities.

A detailed study was then conducted on the amount of space used
for record storage in the Criminal Court Building above the basement.
It was found that there are approximately 32,000 sq. ft. of record
storage space, with some records dating back to 1774. On the ninti
floor, over 10,000 sq. ft. of prime office space is being used for
dead record storage for the Supreme Court Clerk's Office and Probat-
ion Department, It has been estimated that all these records can be
microfilmed and stored in two drawers of a microfilm file. Because
of the fragile condition of these wery old documents; it may require
two operators. six manths to complete the microfilming, but it will
make ayai]able‘OVer 10,000 sq. ft. of prime space for grand jury,
district attorney and probation operations. |

It has also been estimated that the relocation of the five de-

partments to 346 Broadway within the next nine months will make
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avallable over 50,000 sq; ft. of usable space for reallocation to
cxpandfhg departments urgently requiring more space. Altogether,
80,000 5q. ft. (including 32,000 sq. ft. of record storage) of space
will become uvallobie With this extra space and the reorganization
of geveral departments, the overall use of the building will be more

flexible than at any time in the last 30 years.

Spatjal Relationships

The functional relatiOnéhips established are then translated

into spatial relationships. ‘Thekrestraints imposed by the building
structure and by the existing space utijlization are established and
the apatial relataonshaps are modified as necessary for application

to the Criminal Court BUAIdong For example, while it would be more
efficient to have the spaces related to the arraignment process loc-
ated In c)oSC'proximity on the‘grbund floor) the structural restraints
of the building necessitate the separation of the cdmplaint and dock-

et area from the police spaces.

Design Criteria and Restraints

Design criteria, in addition to physical and functional re-
stroints, have also been established. These criteria determine to

somae extent the location of the various departments in relation to

ané anothayr, . For instance, with the District Attorney's Department -

continuing to occupy the sixth to the ninth floors, the Legal Aid

Soclety has been allocated adequate space on the fifth floor which

will hopefully facilitate a closer working relationship between these

two closely related departments.

Daveloprment of Block Use Plans

“Having ccnSidarad all criteria, relationships and restraints,

the block use plans for the Criminal Court Building have been develop-

ad, Dtcanlcd space planntng for each dep1rtment has begun to take

. $haabi but final aiternativé space planning solut:ons will not be

completed until the completion of the manpower prediction study for
the Criminal Court and for the Criminaf Division of the Supreme Court
towards the end of Februaky. Detailed space planning work for 100
Centre Street is scheduled for completion towards the end of the
second phase of the program which extends from January 1st to March
3lst, 1971,

The block use plans will serve a very important emergency need
in that they will form basic space utilization standards which will
be used to assess requests from the various departmeéts of the Crimi-
nal Court for changing existing space utilization for more space for
expansion or for reallocation of space to various departments. At
the present time, theré is no basis on which to evaluate the many
requests submitted to the Public Works Department for implementation.

The availability of such an evaluation device will not only reduce un-

‘necessary construction and renovation expenditures, but will also

assess each request as they relate to the overall space planning sol-
ution of the building. A more integrated system of utilization of

available judic?al facilities can therefore be established.

Increase in Building Area

One way to increase the usable space in the Criminal Court Build-
ing is the construction of a mezzanine level over a part of each of
the existing large courtrooms with an approximate dimension of 60 ft.
x 4o ft. x 25 ft. high. By retaining the double-floor height for
the'judiciai area of the courtroom and building the mezzanine over
the public seating area, the symbolic emphasis on justice is accom-
plished With creative architectural design, the quality of the space
may be emphasnzed or de-emphasized according to the functional re-
quirements as well as Judtctal purpose. Should the space on the
mezzanine level be aésignéd as courtroom or hearing room spaces,

enclosed balconles could be constructed along the periphery of each

: courtroom to llnk the prisoner holdlng facnlltles at the rear of the

main courtroom wuth the proposed court Spaccs.




Beeause of the similarity in the size of the large courtrooms,

tois p05$iblé to use the same structural framework for the construc-
tion of the mezzonine floors in all the courtrooms. The only dis-
ruption in caurt préceedihgs will be in the Firétbcourtroom‘to be
renovated,  When the first mezzanine floor has been cdmpleted, the
entire court operation in the second courtroom can be transferred
to the first mezzanine before commencing work in the second court-
room: Since about thirty courtrooms have similar dimensions, con-
sidarable cost saving can be -achieved by using one or two sets of
structural frameworks rcpcatedly By organizing the construction
schedule carufully, isruptions to exustlng court operations can be
reduced to a minimum.

A further study was made on the maximumallowable gross floor
arga of the Manhattan Court and Prison Buildings at 100 Centre Streeu
applying the permissible gross floor area to site area ratio of
10:1.  The original zoning lot area is 108,112 sq. ft. The al low-
alile gross floor area that can be developed on the site is 1,081,120
sq, fr. The presant‘gross floor area of the Criminal Court and Pris-
on Building Is 919,179 sq. ft. The allowable additional gross flcor
prea 1s therefore 161,941 sq. ft. Additional space should be erect-
ed In the lightwells between the eight wings of the two buildings.

For both functional and aesthetic reasops, only parts of the light-
walls on several floors will be spanned over by proposed new construc-
tion. The additlonal spaces will provide for both increased building
flexibility and easier access of prisoners to courtrooms presenfly

without prisoner holding facilities.

Rearganization of Foley Squarc Buildings to Accommodate
cr;mignl Cmurt tﬁpahslén

: Bﬁyondfcha‘rglacanlnn of the five departments to 346 Broadway,
’h& Appellate Divisions of New York City anticipated the ‘acquisition
of the present State 0Ffice Building at 80 Centre Street for the ‘

courts, It has alrcady bccn confirmed that thﬁ present occupants of

-that building will move into the World Trade Center after its com-

pletion some time in 1974, Since the Civil Division of the Supreme
Court is at 60 Centre Street and the Criminal Court at 100 Centre
Street, it is functionally logical to accommodate the Criminal Div-
ision of the Supreme Court in the 80 Centre Street Building and allow
the Criminal Court to eventually occupy the entire building at 100
Centre Street. A previous st,udyl of this building was completed by
consultants in 1969, but the cost of additional construction and ren-
ovation was estimated at nearly $38 million. The Courthouse Reorgan-
ization and Renovation Program team has completed a preliminary ev-

aluation and space planning of this building. It has been establish-

ed by the team that courtrooms could be adequétely accommodated with-

'fin the existing structure, and that it is not necessary to bridge

Qver‘thé existing lightwells for additional space. Instead of trans-
porting the prisoners from the Manhattan Men's House of Detention
on the twelfth floor, a bridge should be erected on the third floor

as the entire floor of 100 Centre Street will be assigned to the

- Department of Correction after the transfer of the Criminal Division

to 80 Centre Street. The preliminary cost estimation of reorganiz-
ation and fenoVation of 80 Centre. Street is épproximately one-third
to one-half that of the previous study.

A subsequent preliminary study was made by the program team on
the bloék uSe pltans of 100 Centre Street after the relocation of the
Cr'mlna\ Division of the Supreme Court to 80 Centre Street, the
Crtmtnal Court Building would then become very flexible in its Space
utolnzatlon Moveable modular courtroom’ furnlture, nncludlng judge' s
bench witness box and Jury box wlll contrtbute further to this de- .

gree of flex|b|J|ty.

Qgpartmental Analyses

The analysss and plann|ng procedures for each dcpartment of the

: l.*‘Coﬁklih ahd‘Rossant,‘AdditiOh fo the Supréme Court Building,Pr?

kparedffbr_thevoepartment of. Public Works, November |963.v




Criainal COurC'ﬁrﬁ similar in approach to~those developed for the
'ﬁr?mina?vﬁmﬁﬁﬁ 55 a whole. As has already been described, relevant
information was complled for each departmeht by means of a question-
"Tré?:'Thc'andrmatian was then translated into detailed floor charts
of operotions, people snd documents. In the analysis of each depart-
imaﬁL, the }nformatiwn Was reorganazed and presented first as a chart
which containg data on operations, peOplc, documents, equipment and
spaces. Operations were arranch in the sequence of a department
being Involved in each case. The people involved directly and indir-
cctly with the performance of each operation were listed. The types
of documents conmpleted before, during and after each operation were
r@aﬁrded as was the equipment required For example, under the new

Criminal Procedure Law Whlch will be effective September Ist,
all fingerprints of defendants will be transmitted to New York State
‘ldﬁﬁcjficatiﬁn and Intelligence System (NYSIIS) Headquarters in Albany
for ?ﬂantifidati@n search. The document involved will be the finger-
priot card and the equipment used will be the transmission device.

The spaces listed are those in which the corresponding operations were
parformcd‘ For instance, trialé are conducted in courtrooms and
Juiigﬁ delibarate in jury daiaberatlon rooms.

From this chart, the sequence of operations is translated into
grpahie form, with the operations divided into their major categor-
e b@SQﬁvmﬁlnly on the space within which the operations are per-
formed,  For example, the police function can be divided into oper-
ations parformed external to the court or station house (arrest),

in the station house (booking), in the police department within the
gcourthouse (Dh@ﬁ@gféphing};'in the courtroqm,(arraignment;rhearings,
q&:ﬂfiai), | ' |

?unan§anﬁi and Span1wl Rc)wcxansths ‘

Fram tha SQQUQHCM of Qp&ratcons, functlonal relatlonshlps were.

'”,aﬁnakl?shud buLWan @pucﬁttans. based on the sqgn:f;cance and volume :* g

' Qf mav&m%nt QT pgmplc and dacumanta betwgen opcrwt'ons, as well as

-————— = - e - -

"form thu basms for the dcvelopment_offalternatlvefspaCc plannyng solut-

on the necessuty of close proxlmlty of spaces for improved efflClency

in operatlon and in securlty At this stage of the program, the de-

tailed analysis of functional re?ationships has not been fully de-

veloped, and will require further research efforts during the second
phaée of the program, |

~The functional relationships led naturally to the establiéhment
of spatial relationships. Spatial relationships are an essential
prereq;osute to space planning., The amount and shape of space has
not been .considered at this pOlnt. The major consideration. is that
since certain operations are performed in ‘certain types of spaces,
how should spaces be related to one another so that such operations
might be performed most efficiently. No restraints of any kind have
yet beeﬁ introduted to influenqé the space planning‘procass; spaces
are related on a horizontal surface without site and building limi-

tations.,

Design Criteria and Restraints

There are, however, several types of space that require differ-

entiation in terms of accessibility. In any court facility, there

are spaces that are readily accessible to the public (public access

corridors, the public space of the clerks office and conference rooms,

etc.), spaces that are restrictive in accessibility and only people with

the correct identification,can enter (judges' chambers, the judicial
section of the courtroom and District Attorney's Office, etc.), and

spaces that are inaccessible to the public and some court staff for

: privacy,‘safety'and sécufity reasons (prisons, detehtion facilities,

photographic unit, etc.). Consequently, the first restraint on es-

tablishihg Spatfal reiationships is accessibility, and spaceJ are‘

arranged accordung to uhcther they are pubilc restrlctuve or pruvate.

. Other restralnts are then unLroduccd to the )pace plannlng pro-

“céss, :ncludlng s:tc and bu:ldcng lnmstataons, the size and shape of

- spaces, the envnronmcnta reqU|rcmonts of each type of spacc, and the

stacktng of spaces wuthon the restrictions of a mult:-story bucldunq;‘

 The |ntuqrat|on of Spatlal relatlonshaps and ‘the various restraints,




lons - for thc Crtmlnal Court 8uuld|ng Block use plans were first
dévclopud followed by dpta:lcd space plannang efForts determ1ned
to 5omﬁ extent by thc prcducted personnel and space requnrement

for thc ncxt 30 years. SRR : :
pite of the care belng exerc;sed by the manpower planners

'ln the dgvclopmcnt of a set of prcdnctcon assumptlons on possible
B hanJcs in the crtmlnal court organization and management structure,

the uncertalntivs in the directnon of the crlmlnal JUStICe system

'in New York City are so numerous and diversafued that the only feasi-

»’b\c appronch to solving the critical space problems in the Crtmnnal
'Court Bullding is to prov;de the maximum degree of flexlbclity in
the structure of thc buildnng and in the descgn solutlons so that

ffururu demands and changes can be accommodated

R i
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Total Allowable Gross Building Area

1,081,120%
793,245
756,603

(Floors 1-17)

Total Gross Functional Building Area (Floors 1-17)

Gross Building Area
Total Gross Building Area (Floors 1-17)

(N.Y.C. Code allows 10x Property Area - Zoning C6-4)
Total Mechanical, Electrical, Equipment & Ducting Areas

Total
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FLOOR FORE  REAR GROSS AREA =~ FLOOR TO ~  NET AREA. NET -
~ COURTS COURTS (SQ.FT.) CEILING (SQ.FT.) CTROss®
AREA © AREA ~ : HE I GHT ' :

PHLDING ARRA FHALYSIS , 7
1. CRESIMAL LOLRT BYILDING - 100 Centre Street, Hew York
(B} Flegr by Floor fiross and Het Area Analysis

6 7,010 5,953 46,333 12'-0" 35,187 75,

(9]
o

FLOOR FORE REAR CROSS AREA FLOOR TO HET AREA  Net

LOURTS COURTS ($Q.FT.) CEILING (sQ.FT.)  Gross®
ARLA - AREA © HEIGHT

7 7,410 5,953 47,998 q20-on 37,027 79.2%

Lo

] ' G;Qﬁﬁ zagx 5&,%68 | , 16/ -0" 7,410 5,953 47,998 13'-0" 37,160 77.4%
; 2,36 201 =731 : , ,
3,016 13! -0

59,720 ‘ - by ,951 70.3 7,410 5,953 47,998 14t -o" 36,671 76,u%‘

}Bl-v”.
. ‘OV_OH
251_0“

5 9,260 2907 3 10 7,410 5,953 47,998 12'-o0" ‘v' 36,981 77.4%

- .

AN 7,40 5,953 30,043 ' C 12t-o

1333 IR 36,835 73.1% 43 ,
17,955 240!

Wy

| i 47,998 | | 37,351 71.7%
3 ek 2833 39,686 12104 :
. 20176 1210t

2, 06k e estk 12 7,hl0 5,953 30,043 12-0" 21,862 72.0%

’13 o 7,&]0‘ ’5,953 v 29,638 : 121-0"

{ Koo 5,983 36;?'3  | SR VARLLE
a0 Hke 5,;s3 - 3677 - 18,360 o 240-0

17,993 E L 36,0k 7503 h7,998 a7y

’(X’

ot

B 013 | b 7,80 5,953 29,638 az-0t 23,009 7765
7

o
O

‘ 36)’?3" "k’ o : v ; | fj' ZG,GZQQ T;.72!Sg | ;




FLOOR ~ FRONT  REAR 'GROSS AREA FLOOR TO NET AREA  NET |

COURTS COURTS  (sq.ft.) CEILING (sq.ft.)  GROSS4
AREA AREA SRR e HEIGHT ,

(LOOR FORE  PLAR  GROSS AREA FLOOR TO MET AREA  NET ,
Loty counTs o (50.FT.) CEILIHG " (SQ.FT.) GROSS
AEA AREA o HElGHT |

Tower Floor “¢' " ; e 1,190  S 18t-o¢t

14 7810 5,953 39,628 121 -0h
) L 8’376 ‘ 27! _Oix-

h7,998 | 36,673 76.4%

“Tower Floor "DV : ) 576 ' S 13t-0"
Tower Floor "g' N | 225 150 -0

| - . | s ‘,;, | o . Lot ‘ ‘.10
1 7,010 5,953 39,628 151-0" 29,64 74.3% Hasement. o 62,400 | . 35,117 56.4%

5./378 21* uﬁ..(]on
Z,QAH' ; ot ="

37,542 e 28,816 76.7%

. SBTOSAL e 560603 ; 561,092

Fanthuuse | 592 13t-0"
| 392 1o

3,998 R R

8’653 . . ‘ 20‘_61!

zek0 o 1h,032 0 78.4%

Penthouss» . 3,088 A 9t-6" 3'6E3 91,18

Upper
CGamkMewse 505 o gt-0" . 3.3hk0 7hy

17 6,6hn I, Bk 30,020 161-6' ‘ o Il TOTAL AREA OF BUILDING . 855,645 | - 624,978 7h 4%

o Gulk Weads e g

o fwos Lsbawsts o 0 LBIS 0 kie0v

CTewse Fleor A" nmos 200t 2,869 63.2%

o Tewor Floar B 2016 -0t 1005 52.2%
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GUILDIG ARER ANALYSIS

FLODR

el lar

3

H,5,6,7.8 (lower tiar)

Qv§a5§?33 (upper tler)
4,18 {Jower tier)

9,10 (upper tler)
T |

12

connesting bridaes

EARRTTAN MENS HOUSE OF DETEMTION

GROSS

AREA
19,687
1,400

14,087

12,070
58,825

h3,465

20,168

20,168
10,084
7,689

TOTAL GROSS PRISON BUILDING AREA

37

MECHAHTCAL FUNCT | OMAL

AREA GROSS AREA

a5 15,537
s 13,985
o 13,947
100 = 11,970

1,220 57,305

1,220 42,245
6450 19,528
640 ~ 19,528
320 9,764
320 7,369

Y 1h5
196,350
sq.ft,

38" ‘ 

BUILDING AREA ANALYSIS

~ 1. CRIMINAL COURT BUILDING - 100 Centre Street, New Ydrk

(¢) Departmental Areca Analysis

COURTROOMS AND AHCILLARY FACILITIES

Floor | , Sq.Ft. Sq.Ft,

st 6,778

2nd ' 12,611
hth 17,543
5th ‘ 7,818
11th 35,540
15th 13,752
16th 3,203
17th 16,906

149,251 149,251
CLERKS QFFiCE

2nd 1,316

3rd 700

Lth 2,975
5th 1,059

" 6th 500

9th . 5,358
10th 11,780
1ith ‘ o h4g

13th R 592

i5th ; 1,800

7eh o T3

30,161 ~ 30,161

DISTRICT ATTORNEY'S OFF!CE

4th 1,500
6th " 35,187

7th. - : 37,027

9th ~ ; 24, hho

135,341 e 135,34




oEgpRTHET 0F CORRECTION

¥
R O R

DETENTIOH

Bt . 5;293

Laf, : ‘g}kj
ind o352
Ard 5,084
hith - 530
11eh : 1,064

12eh 13,000
13k 600

DETICES

]ﬁﬁh 8,!

APIIHISTRATIVE OFFLCE

ang BN E

13¢h ‘ . 506
| \1,3§l‘

POLI G DLPARTHENT

{4t ( C15e8
- ind : S

i : 1 ».E}OQ :
Al 2,760

6,916

Sq.Ft.

8,895

iy3, 204

11,30

6,910

-39

i e o e e e

HEALTH DEPARTHENT

Floor. 5q.Ft.

st | 1,770

2nd Lo 154
Lth 210

- 5th | 1,492

13,630

DEPARTMENT OF PROBATION

5th ' h'657

9th 5,186
10th 21,862

31,705

ko

Sq.Ft.

3,630

31,705

7



5 l 4 ' "o
| . BUTLDING ABEA AHALYSIS ‘ l
- "1{ CRIBIMAL COURT BUILDING ~ 100 Centre Street, Hew York ‘
: . . ; , Floor No.of Dimensions \re: . ft. h
' ; {4} Possible Paxlmun Incresse Above Existing Courtrooms. ' Henstons Area (sq.ft.) Subtotal (sq. ft)
' Floge Ho.of Dimenslons Area (sq.ft.) Subtotal (sq.ft.) l 16 I 60'50" x 39, 3" 2,355
o 3 2 6O LG" x 390, b 731 2 60'.6" x 39',3" I, 748
I , ! 6ot . 6" % 397,00 2,360 ' 7,103
. ] GO'LOM % 397 Y 2,346
| | 9,43 i |
| I ! TOTAL 54,625
l b B 60" . 6" x 39'.0M 2,360 ' ‘
o 1 601.6" x 39,2 2,372 '
l } 68T I x 397,10 2,662 l
! ! 601.0" x 39.21 2,352
p» »
| l 12 Pavt 11 60'.6" x 39'.3" 2,375 |
Pare VEL 606" x 390 .20 2,372
' Parg VIT  60'.0" x 391, 3" 2,355 I
. Part X 60'.6" x 39'.3" 2,374
Lol F"{jf‘!"t i 6{;1 1‘(“ X 39: 63'1 2,662
l Bart 1X BT, 10%x 397 .3" ],906 l
| . Wy, 114 l
| . 14 o Part 1V ‘;('zf}‘ X390 3t 2,374 '
| Pare Vo GOTGM x 383" 2,370
1 ' Rart UL 607.0" x 39°.3" 2,355 .
s Pact VII1 607.0" x 39°.3% 2,355
Pary Y1 60, 6% x 39 .30 2,374
2 B 1 LS AR S A I b, 748 ;
| | 14,225
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trbal processes.

Ing and &ara&ﬂlng spacas.

ARALYSTS PROCESS

The analysis process is divided into two sections: major furctions.

I both the Criminal Court and the Crimiral Division of the Supreme
Court, and by departments.
for both analyses are similar.

The approaches and techniques adopted
A detailed analysis of court oper-
ations wos cohducﬁedkby using a questionnaife and by personpel in-
terviews, Data compi!cd by the program team are reviewed, organized

and presented graphically for case of comprehension‘ Sequences of

operations were developed for cases and personnel, and the sequences

of people’s and departmental involvement in cases are illustrated.

Tlme studies of operations have enabled delays and length of delays

to ba pinpolnted, from which alternative solutions have been determined.

In the anslysis of compiled data, it was recognized that 'the

funetional relationships between departments during the arraignmeni

nrocess could lbis vary different from the post?arraignment or the
hearings and tria) prbc@ssa For example, the involvement of the
palice dopartment is much more signfficant during the arraignment
pracess thon during the hearings and trial processfwhén.the only
major functlon of the police officer is to testify as a"ViThess,

~ The departmants (police, correction, probation, etc.) and func-
tlonsg (cﬁmgjainﬁs, dockating, atc.) were arfanged according to their

sequence of operations for the arraignment and for the hearings and

115 tad Ghﬁ;?&:ﬂ e (nvolved and the spaces within which such functions

For instance, the people involved in the Probation

EQR funﬁu lon dur ng the arralgnment process include the probation
sereener and the daf&ndanﬁ. and the spaces invalved are interview-

Dur:hg the hcarqngs and trial function,

 th§ invalv&mgnn ﬁf the Prahatimn Department is quite different: the

Probation offtcers are lnvcsttgators and the spaces used arc staff
ﬁfffﬁ331 The people listed are c;ff&rantaLcd into primary and sec-
ondary participants, Primary participants are people accnvbly in-

Corresponding to the departments and functions were

premEESY Lt TR D 2E N .-.000*~

-b‘ FRyreane "»‘:I‘;?'ta,‘ .

e eee g e e g =

Appeals and Legal Research.

volved in the performance of certain functions whereas secondary
participants are people supporting the‘perfbrmance of these func=
tions. For example, the primary participants during a 1egai aid
interview are the legal aid attorney and the defendant, while the
correction officer supervising the interview is the secondary parti-
cipant. To differentiate between the primary and secondary particip-
ants, a semi-colon is placed between the two,

From this table, the functions are placed on both the horizon-
tal and the vertical axes of a matrix. The matrix is used to illus-
tréte graphically and in a compact form the relative significance of
relationships between the functions. The measurement of significance
is based on two criteria: 1. The significance of interaction and

movement of people between functions; 2. The significance of the

functional relationships to the reduction of inefficiencies and de-

lays in the criminal procedure. . -

Each of these two criteria was measured on a five-point scale;
one for vefy insignificant, three for average significanCe, and five
for Very significant. Although more accurate results could be de-
rived byrweighing each criterion according to relative importance
of its contribution, the'necessary data for such a determination
has noﬁ yet been analysed, and equal weight has been assigned to
both criteria. The two values for each re]at?onship have been added;
the maximum combined value is ten.

The values assigned for the relationships between one function

and the other functions were then added and the total for the arraign-

ment process was then combined with the‘corresponding-total for the
hearings and trial process. There are sevefa) functions that exist

under the hearings and trial.process which do not exist Under the

arraignment protess; These. include the Grand Jury, Case Assignment,

Based on the combined values which re-
present the relative significance of the relationships between major

crnmlnal court functlon;, a list of priorities of these functions

' was dcveIOped Asimilar, but qomcwhat modafted analysis process vias

LY. 3 .0-9‘.'.: »



sdopted for the depsrtmental analysis, the graphic presentation of

wihleh follos the analysis of the major functions.
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ARRAIGNMENT PROCESS: MAJOR CRIMINAL COURT FUNCTIONS AND FACILITIES
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IS . s R .. defense attorneys, complainants . 5
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HEARINGS AND- TRIAL _PRCCE_SS: MAJOR CRIMINAL COURT FUNCTIONS AND FACILITIES

FUNCTIONS

CORRECTION -
DISTRICT ATTORNEY = "
GRAND JURY R
LEGAL AID
PROZATION
Ps‘vvch-Amec :
 YOUTH COUNSEL

(vcel

COURT EMPLOYMENT
MCEP) .

JURY
HEARINGS AND TRIAL
ANCILLARY
CHAMBER
 CLERICAL
.5 . ADMINISTRATIVE
" CASE ASSIGNMENT
APPEAL ,
LEGAL RESEARCH
. POLICE ‘
spPCC

-~

PEOPLE

Correction-officers; defendants, Court officers
Assistant District Attorpeys; Legsl Aidor defense attorneys

Grand Jurors; Assistent District Attorneys, witnesses, defendant

-Legal Aid attorneys, defendants

Probation Officers -~ investigators; defendants
Psyzhiatric staff : defendansts, Court officers

Youth counsel staff —investigators; defendants, relztives, witnesses

Court employ'mé’m project staff — representatives, Career Developers; -
:defendants; relatives, witnesses, employers

Jurors; jury clerks;-Court ofticers ' , -

: Judge,'Co‘urt personnel, jurdrs, attorneys, defendant, public, press

Attorneys, defendan{, witnesses, jurors
Judge, assistants; attorneys, pub!ic, press
Ciurks; attorneys, defendants, public, press

Adimninistrative personnel; judge, attorneys, Court personnel

“Case assignment personnel; attorneys, defendants, Pclice officers, public

Appellate Term personne!; attorneys
.k)dges, iegal assistants, attorneys

Folice officers: defendant

" SPCC staff; victim, defendant, relatives

FACILITIES

Detc‘mic’n facilities, staff offices
Disiric{ Attorney’s Office
Grand Jury spaces

Legal Aid office B

Prebaticn office

Psych}atric Clinic

-Youth Counsel Bureau office

MCEP office

.fury spaces

Courtrooms'or hearing rbbms
Ancitiary spéces

Judges’ chambers

Clerk’s (‘)!fivce o
Administrative ofﬁce

Case assignmcnt, spaécs
Appeliate Term

Law Library

Police facilities

SPCC office
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B N E R I .

'POLICE: CRIMINAL PROCEDURES AND FACILITIES

OPERATIONS
. INVESTIGATION AND ARREST

Witness alleged crime
tavestigate crime

Arrest stispect

BOOKING

Search defendant

Interview defendant
Fingerprint defendanit

Transmit fingerprints (NYSHS)

Book defendant

* Detain defendant

Transfer defendant to courthouse

IDENTHICATION AND CHARGE

-+

Receive defendant
Sign in defendant
Signin

Wait for crininal record

Fingerpring defendant (if necessary)

Transmit fingerprints (NYSHIS)

Supervise defendant waiting

PEOPLE

Police Officer, witness, victim
Police Officer, detectives;
witnesses, victim, suspect

Arresting officer, suspect

Potice Officer, defendant

Police Officer, defendant,
attorney

Arresting-officer, defendant;
Police Officer

Police eqguipment operator

Arresting officer, defendant,
desk cfficer

Police officers, defendant

Arresting officer, defendant

Police ufficers, arresting officer,
defendant

Arresting officer, defendant,
Correction officers

Arresting officer

Arresting officer, Police officers
Police Officer, defendant

Potice equipment operator

Defendant {on bail & summons);
Police otficers

DOCUMENTS/EQUIPMENT SPACES

Notes on alleged czime, witnesses, External spaces

victim

Investigation reports External spaces

\Warrant, arrest report External spaces

- : Seerch spaces

3

Interview:forms, notes Interview space

Fingerprint cards Fingerprinting erea

Transmitting equipment (NYSHS)

Bookingreports, forms Booking station

NYS!1S transmitting equipment space

- k ) Temporary detention facilities

Identification forms Police vans

" ldentification forms Police and prisoner

Prisones sign-in book

Potice Qfficer sign-in book Police sign-in erea
“’Rap sheet”, arrest report
Fingerprint cards Fingerprinting area
Transmitting equipment {(NYS!IS) NYSHS_transmiuin

Summons, identification papers

receiving ares

Prisoner sign-in area

“ Police waiting space

g equipment space.

Defendant waiting space

AND

COURTHOUSE REORGANIZATION
PROGRAM
1IF CENTREST. NEW YORK, N.Y. 10013

RENOVATIGN

+ Relocation based on prangsed change

* Proposed change

MANHATTAN CRIMINAL COURT BUILDING
POLICE
CRIMINAL PROCEEDURES & FACILITIES
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OPERATIONS

;Pholtogra'ph defendeant, : B
4 Escort dafendant to R,Q;R- interview
} Discuss tqr;‘wpla’inrw’uh‘A.B,,A.
fr#ns!er case 1o lfeison officer
bozxz:x caysev

,'ARBAIGNMENT. HEARINGS AND TRIAL

Testify at arraigneient, hearing or trial

Return-aefendant to detention
Sign out-and return to - duty

A'DMIN'IST RATION

Conirol operations

Prepare end maintain tiles

Apmpearance Control

PEOPLE

Police photoarapher, defencant
Police Officer, arrésting officer,
Probation Officer, defepdant

Arresting officer, A.D.A;
witnesses, compleinant

Arrasting officer, liaison officer

Arresting officer-or figison. officer,
docket clerk

Arresting of liaison officer, defendant;
A.D:A., Legal Aid attarney, Court
personnel .

Police or Uniformed Court Officer,
prisoner, Corvection officers

Police officers, arresting officer

Administrative Police officers

Secretaries, typists, clerks ~

. Police officers, Appearance Control
personne!, administrative officers

DCCUMENTS/EQUIPMENT

Identification forms, photograph/
photographic equipment

Prebation R.O.R. form
*Rap sheet”’, investigation, arrest
12p0rts

Comiplaint, “'rap sheet”, transfer
papers

Docket book, docket number

Court order-~’

Correction sign in forms

Police sign-out book

Administrative forms/office
equipment :

Office and filing equipment

Charts, tab!es/ofﬁpé equipment

SPACES

Pho:og:ap{ﬁc space

R.O.é. interview space

A;D.A‘ space in Complaint Room
Police waiting areca

Docket area

Courtroom and ancillary spaces

Detention facilities -

. Police sign-out. area

Administrative offices

Secretarial, clerical-spaces

Appearance Contro! office

COURTHOUSE REORGANIZATION
AND RENOVATION ~PROGRAM
111‘ CENTRE ST. NEW VORK.'N.Y. +0013

+ Relocation based on proposed change

- * Proposed change

MANHATTAN CRIMINAL COU
' ~POLICE .

RT BUILDING | . TABLE

CWIMLR
SONIHVIH

INSHNDIVHHY
I94VHO R

NOLLYHSINIW
NOLLYOLA1INIGI

CRIMINAL PROCEEDURES & FACILITIES P‘L‘_1k§ov;|r'o‘

Mooa

DN
1S3HHY R

NOILYOILSIAN

JWIYD
- Q39371V
SSINLIM -

JWIHO

HOWV3sS

103d8ns .
18344V =TT 3LV DILSIAN

w LNVOND43G

NYAaND43a
MIIAYILNIT"

|
-

]

H4dYIONId

]
]

ALNYQONI43a

TN

i

LNIYJHIONI
LINWSNVYH L

§
S

i T ece

9%




S
ol

| | | - . CT il : ' INVESTIGATION
g ) . ol e L e & ARREST
TAANSFER
1000 ___”c) ETAIN e UﬁrLNDANT
m} CHOANT PEFEN DANT™ BOOKING
counruousr O
L . ) . . . \!T N . . -
RECEIVE SIGN-IN SIGN—IN Wf\'T FOR . - FINGERPAI " IDENTIFICATION
SERENPANT ™™ DEREN e srmenmes CRIMINAL soomas DEFENDANT e AR
, Dl:;.wpmﬂ DLI &J\DANF TOBLD'G RECOF:D . {AS NECE&)SARY\ CHARGE
ARRAIGNMENT
HEARINGS
& TRIAL
SRR o o © ADMINISTRATION
»
(‘;Qt gwggm; 15 Pi\f‘ﬂéﬂ\é&t‘&\'ﬂﬂN I&ﬂA,r\l{?A1,vl,A~fd‘_ CR!%‘.‘.IN_Ag Q‘CQUI,".T BUILDING FIGURE
b ARD S BENDVATION  PRUGKAM o poLice - S T
Sf IV SRR BT Y DI Y, 100 - SEQUERNCE @F QPERATIONS - - PL—1

s

. ESCORT
__TRANSMIT .- ........SjUCPFE;lG/DL;\ENT.amPHOTQGRAPH"'“*?S'REg%AN
FENCEPPRINTS DEFENDANT
5 . WAITING . INTERVIEW
»

DISCUSS
COMPLAINT .
T OWITHADA.

TRANSF,
LCASET
*LYAISO
OFF lf‘E




i

TNV

NOILVAIRNVYBHOIU I8HONLYI)

NOQDARN Y

CIUDT *A M "MAEA SN SR ORLS 1Y LY

Ay
=
Ealel
P a:d
=
sl
% p
£=4
pe-2
P
-
.
<
oy
b 1
i “~ 1
3 »*
= =
pras
fer =2
< .
e
s Lz
Q>
oLt
-~ ’
RN
=3 o .
P o
| B B
5 B
= )
¢
:;’;:C
T
b
=
o

MNINDLY

Q.ANOD -4 |

—

NUFLLRY

LNVANTT 13 ey

NOLAEILEN AL

o8 g
=2 oD .
T P4
282
Zo =52
=i <=5
g = K
0
4 .
sz =
e
m*é-:,
2
=m
Zga

TOHLNOD
FONVHVAddV

68
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i S
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FUNCTIONAL RELATIONSHIPS

CORRE‘CTION: CRIMINAL PROCEDURES AND FACILITIES

OPERATIONS

SUPERVISION AND DETENTION

Sign in prisoner

Seatih prisone

Supervise prisuner.

Supervise intérviews

Transfer prison

Receive prisoner from Court

8 Supervise beil raising

Teke cu‘s:ody o

: Transfer prisoner to. detention

Receive prisone

“Examine prisoner

Detain prisoner

* Provide care service to prisoner

Escort prisoner 1o interviews and

examinations

Return prisoner
recall dowe :

PEQPLE

prisoner

r
prisaner

Correction Officer
MCEP and Y.C.B.

Correction Officer, arresting officer;
Correction Officer,"arresting officer

Correction Officer, prisoner

R.O.R. interviewer, prisoner

er to holding laclﬂtv
- . prisoner

prisoner

f prisoner
: prisoner

f

Correction Officer, Police Officer,
Curnection Otficer, Police Officer,
'Cunecﬁon Officer, prisoner
Correction Officer, Police Officer,
Correction foicer. prisoner
Correction officers, prisoner .

Physician, prisoner;

Correction Off.‘;er

Corrzction officers, prisoner

prisoner

10 courthouse on

N

Supervisory personnel, care personne!,

Correction Otficer, prisoner;
visitors, specialists, defense attorneys

Correction Officer, prisoner

."Legal Aid attorney,
screeners, Probation

DOCUMENTS/EQUIPMENT

Court Detention Pen Record {Form -
no. 242)

Interview forms, reports o
.Y

Court Detention Pen Record

Date stamp paper (Form no. 260).

Telephone

“Pedigree” of prisoner (Form no. 239A)
Register of Prisoners (Form no. 243),
property form, 1.D. erivelope

“Pedigree”, court order, commitment
forin/transportation vehicles

Register of Prisoners, Accompanying
Card (Form no. 236)

Medical forms

Documents, directives/service
equipment i

Transterral forms, escort papers

Register cf Prisoners, “‘pedigree’”,
Court Detention Pen Record,
commiument peper, Accompanying -
Card/transportation vehicles

SPACES

Prisoner sign-in space
Inspection spaces

Temporary detention facilities

Interview spaces

a

Holding facility adjoining courtroom

Temporary detention facilitieg

" Defendant bail room

Tcmporary detention facilities -

Exletnal, spaces

Receiving space

Examination space -

Detention facilities

Recreation, dining, kitchen, leundry,
library spaces :

Interview, examination spaces

External fspac'es )

' 7 : N o T 8 1 G TAZLE
"COURTHOUSE REORGANIZATION MANHATTAN CRIMINAL COURT BUILDING
~AND.  RENOVATION PROGRAM - _ ' , CORRECTION o ,
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OPERATIONS PEQPLE : DOCUMENTS/EQUIPMENT SPACES . ™ i
Hetd peiarer for 'zgum o0 riel Corzection Olficer, pritonsr N — = L : Holufing tacility adioining courtromm
" Helepise prisoner to Court Corrpciion Otficer, Coury Olficer, Smn&‘&,'-’a(mi peper {Foom so, 448, Couttroam spd anciltary faititey
: : o Brisprier Omie siomp poggr ‘ ‘ :
Feeuios gnd 1esnport prisoser : Cgm-;::}m Officer, Coury Dificer, Second Warrent popet, Date stamp paper, Datention, resunest, rehsbilitaton
o edention snd sentence pristter ' Aecompanging Cord, "podigres™, court fanitities : 7l
imsGtuiony - grder, commitnent form
3@;&@*&&%1(@3“ vesitiog. Correcyion olficers, prisoner, friends, Visizors” signsinfout book Visttors waitdng spacey
Visiing - , FEN relatives ' ,
ADHIRISTRATION .
" Supevise procedires - Wardens, supervisory personnal, Administrativa reports, directives/ CAdmninistrative ﬁ[!ﬁc&s
. Correction officers officeequipment : .
;Pmpére: and fvaintain, tiles Seereiuries, clorks, Cofrection Case fites/offica equipment, , Secretacial, dericai spaces
‘ officers , : R
Maintaln sccounting records _ Accountants, stcretsries, clérks; Accounting records/accounting Accounting oftice . Ho
. : : o Corriction olficers equithent : i
' X Co ’ ~ ! N1 TASLE -
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RELATICMSHIPS

DISTRICT ATTORNEY: CRIMINAL PROCEDURES AND

OPERATIONS
INVESTIGATION AND PREPARATION
Receive complaint

Assign case to apprépriaxe Bureéq
Investigate case

Prepare case

Present case at Grend Jury hearing

Prepure indicument papers

Arrest defendant on warrant

Discuss ¢ase with arresting officer

Interview complainant and civilian
witnesses, it any

Discuss case with Legat Aid attorney

Prepare complaint

Type complaint
Complele data arraigiinent sheet

Prepare case

Discuss case withSupervisor

PROSECUTION

Present Puople’s case

PEOPLE

A.D.A., complainant

A.D.A.

A.D.A., investigators, detectives,
witnesses, S.P.C.C. Investigator
ADA.

A.D.A., witnesses, defendant,
complainant, Grand Jurors,
A.D.A.

Detectives, detendant

A.D.A;, arresting officer

A.D.A., complainant, witnesses

A.D.A., Legal Aid stlorney

A.D.A., arresting officer, complainant,
* Legal Aid attaorney '

Typist
A.D.A.

A.D.A., Investigators, witnesses,
compfainant, arcesting officer

A.D.A., Supervisor

A.D.A., defendany, jury. judge,
Courx personnel, defense attorney

FACILITIES

DOCUMENTS/EGUIPMENT .

Cemplaint form

Assignment form, complaint form
Work sheets, reports
Warrants, subpoenas, fegal documents/

recording equipment

Recommendations, case file, evidence

3

tndictment forms

Warrant

“Rap sheet’’, prrest report

Work sheets

Work sheets

Complaint form

Complaint form
Data arraignment sheet

Work sheets, legal documests, case
{ile, evidence

Work shests, reports, case file,
fegal documents, evidence

Work sheets, reports, case file,
legal documents, evidence

SPACES

Comptaint Bureau

Homicide, Fraud, Rackets, Criminal
Court, Supreme Court Bureaus

Staff oftices, external spaces

Staft offices, equipiment spaces
Grand Jury hearing roony, witness and
defendant isolation spaces

A.D.A's oftice

External spaces, temporary detention
facilities

A.D.As space in Complaint Boom
A.D.A.'s zpace in Complaint Room

Conference space; staff gifice,
€ A.D.A.s space in Comsplaint Room

A.D.A's space in Compiéfnt Room

Typingspace in Complaint Room
A:D.As spacein Complaint Room

Staff uffice

Supervisor’s end staff offices

Courtroom

COURTHOUSE REORGANIZATION.
AND RENOVATION . PROGRAM
111 CENTREST. NEW YORK, N.Y. 10013

* Propoged chanye

DISTRICT ATT

MANHATTAN CRIMINAL COURT;BUILD!NG

. TABLE
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CRIMINAL PROCEEDURES & FACILITIES
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. OPERATIONS

Make recommendations, motions

- A'_ddress' Court and Jury
Appear et sentencing

APPEAL
Study appeal maotions, briefs

Subinit briefs, legal documents

ADMINISTRATION
Supkervise procedu’resk

Train potential A.D.A:s

Prepare and maintain files
Safeguard evidence

Maintain accounting records -

Maintairi reseasch programs

Lt

PEOPLE

A.D.A_, defendant, judge, defense
attorney, Court personnel

A:D.A., judge, jury, defense attorney,
Court personnel, defendant, witnesses,
complainant

A.D.A,, judge, jury, defendant, Court
personnel, witnesses, defense attorney

A.D.A. {Appeals Bureaa)

A.D.A. {Appeals Bureau)

District Attorney, A.D.A.

Bureau and trainee AD.A.s
consultants

Secretaries, stenographers, typists

Supervising security clerk

Accountants; secretaries, clerks

A.D.A., rusearchers

.DOCUMENTS/EQUIPMENT

Briefs, legal'documents

‘Work sheets, case fite, legal documents,

evidence

Court orders

Appeat forms, legal documents

-3
Briefs, legal documents

Directives, notices

Training manuat forms, library
mazterials .

Files, Ie.gal forms/office equipment

Evidence

Accounting records/accounting
equipment

Law journals, documents/recording
and detection equipment

SPACES

Courtroom

Courtroom

Courtroom

Appeasls Bh reau

Appeals Buréau

District Attorney’s office

Staff offices, externa! spaces

Secretarial, clerical spaces.
Security storage space

Acccuntant’s offices

Law library, research spaces

COURTHOUSE REORGANIZATION

"RENOVATION -PROGRAM

111 CENTRE ST.NEW YORK, N:V. 10013 .1

MANHATTAN CRIMINAL COURT BUILDING
DISTRICT ATTORNEY
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MAINTAIN:

TRAIN
ACCOUNTING POTENTIAL
RECORDS A.DAS. -
SAFEGUARD
. " EVIDENCE
PREPARE & :
MAINTAIN
X FILES ,
SUPERVISE
PROCEDJRES
MAINTAN
PESZARCH
RECEIVE . PROGRANS
COMPLAINT
; \
. O
é}sélEGyo INVESTIGATE
APPROPRIATE CASE
. BUREAU
STUDY
APPEAL
MOTIONS, |
BRIEFS
g
- suBMIT
"BRIEFS &
LEGAL
DOCUMENTS

' "\,4nﬂ3::n====’“" cAsE
=N

PRESENT
CASE AT PREPARE
GRAND ®=5oxm INDICTMENT
JURY PAPERS
HEARING £ .
4 / ‘
f ARREST
DEFENDANT

PREPARE

;_7

M llé b T

ON WARRANT

DISCUSS 1SCU ‘
g’f CASE 853%’35 INTERVIEW
WITH WITH COMPLA\E}‘NANT,
LEGAL AID ~  ARRESTING  CIVILIAI
? ATTOPNEY OFFIC:R WITNEQSES
h
DISCUSS - %a\w f /
CASE W F
WITH MAKE
SUPERVISOR RECOMMENDATIONS,
MCTIONS
-
2 B Ry,
i e =N
PRESENT g

ADDRESS

PECPLE’'S m=zm COURT & F=== APPEAR AT

CASE:

SoRY SENTENCING

COURTHOUSE REORGANIZATION
‘ RENOVATION -
11T CENTRE ST NE‘J‘I YORK, NV 19013‘

AND

PROGRAR

DISTRICT ATTORNEY.
FUMCTIONAL BELAT

FONSHIPS

CMANHATTAN CRIBINAL COURT BUIUHNG'

FIGURE

DA=2
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EXTERNAL
SPACES

n.::mn:m—a- COURTROOM

TESITIIOR Y I STy nlmncc:z

—
Y, ,.
m{b. :_.

1

:xnnm-‘nma-‘m-QMMmﬁu

re“rlc!:vg§
secured
: ’ CONFERENCE
TYPING SPACE - ‘
SPACE IN GRAND R : ,
COMPLAINT JURY , LAW
~ ROOM HEARING .  LIBRARY :
. !  ROOM COONL o
AD.A. Sk : :
SPACE IN 1 A.D.A. - SUPERVISOR'S
COMPLAINT OFFICE ' OFFICE
ROOM : o »
- TEMPORARY , ~
DETENTION * SECURITY
- FACILITIES Al
PACE-" NG DIsTRICT
, ATTORNEY'S -
OFFICES
HOMICIDE, =
S FRAUD, :
" COMPLAINT il : p ,
BUREAU COURT, SECRETARIAL; # - ACCOUNTANT'S
: T EoemEme CLERICAL OFFICES
PR - BUREAUS

© COURTHOUSE REORGANIZATION:

ARD . RENOVATION PROGRAM
111 CENTREST, NEW YORK, N.Y. 10013 .

MANHATTAN CRIMINAL COURT BUILDING FIGURE
" DISTRICT ATTORNEY o
SPATIAL RELATIONSHIPS DA-3

LEGAL AID SOCIETY: CRIMINAL PROCEDURES AND

OPERATIONS
INVESTIGATION

~® Screen defendant for eligibility

Interview defendant and prepare report

* - Discuss cuse with A.D.A.

Confer with defendant
Interview witnesses

PREPARATION AND DEFENSE.
Represent defendant at prellminary
heating ;
Inform detendant ol‘ legal procedures

Record disposition of prellmlnary
hearing

Compile forms

Rewisve case file
" Conduct plea negotiation.

. Re-interview peoply involved in case

Preparé case

Represent defendant at'he'ar'ings
~and 1rial : :

Confer with defendantand witnesses

Confer with judge and A.D.A. ,

PEOPLE

LA attorney, defendant

I;.A. sttorney, defendant

LA. attorney, A.D.A.

L.A. attorney, defehdant '

L.A. attorney, witnesses, arresting officer

: *.L A ulmrney, defendant. A.D.A; 1udge,

‘arresting officer;
Court personne!

L.A. attoriey, defendant; relatives

L.A. atiorney

L.A. cler ks

LA clerks
el A. anumey A.D.A.

L.A. sttorney, defendant, wlmesses,
arresxmg officer.

L.A. attorney

- L.A. attorney;

defendant, A.D.A., judge, witnesses,

' arresting officer, jurors, Court personnc!

L.A. attorney, defendant, witnesses

'vL.A. aiL(:(r\ey, A;D.A.,'iudge, Court

Reporter

FACILITIES

 DOCUMENTS/EQUIPMENT

Legal Aid eligibility form
interview form (no.1085)

Work sheets

Interview forms .

R.O.AR. form, lntervlew form {no. 105)
complaint, case file :

‘Disposition forms

Interview form {no0.105), complaint
and probation reports (if available}

Case files, calendar lists ~
Defendant’s records, investigation form

Interview forms

Work sheets, case file

Case file, court order/recording equipment -

‘Work sheets

Case files, work sheets/recordmg equip-
ment.

- SPACES

Intervigv: space adjoining detention
fecnlltv SR

lntervxew space ad]omlng detention
facnlny, staff office

A.D.A. space’in -\.omplain( Room

Interwew space ud]ommg detemlon
fuc.my

Interview spaces

~ Courtroom and ancillary facilities

" Courtroom and ancillary facilities

" Couftroom, staff office

k Clerical space

Flling space
A.D.A.’s office

Interview/conference spaces.

taff office, law library

Courtroom.and ancillary facf!itles

Sraff office, conference space .

Judge’s chamber, confarence space

~ COURTHOUSE REORGANIZATION
A’\!D ~RENOVATION ' PROGRAM
311 CENTREST. NEWVQRK N.Y. 10013

* Proposed change .

\'lANHATTAN CRIMINAL COURT BUILDING TABLE
‘ LEGAL AID SOCIETY - ' e
CRIMINAL PROCEEDIJRES & FACILITIES LA-1
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OPERATIONS ~ PEOPLE DOCUMENTS/EQUIPMENT  SPACES
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i
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- Suberit briefs énd other Iew cbwmenu : L.A. anormy : = A Briefs, legal - documents - - ) B Statt office, Appesis Bureau =
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, SusMIT
R ' BRIEFS &
. OTHER
LEGAL

RSP DOCUMENTS - 7
, , . FOR
. - SUPERVISE PREPARE ¢ JUDICIAL

PROCEDURESfR > APPEALS ‘c‘\\\asvxew
i,

- RECORD fé | f

~

' X RESEARCH
) C : DISPOSITIONgT COMPILE Frxas==zs &’Z‘ii’?ﬁfu& o LEgALRc )
) OF CASE FORMS

N/

Sﬁ?‘:ea . REPRESENT > PREPARE REINTERVIEW .
1 e i PEOPLE ‘
JUDGE wmEri Y O e SUDANT TSI A0 ASE = INVOLVED

& AD.A : el 2

IN CASE

. ;’y
;

a
+ . - . /; 2/
CONFER e [i 2 g
WITH o / s "
DEFENDANT ":'%"T..":::—;f/ : ’ (D:}\SCEUSS m' CONDUCT
& WITNESSES . INFORM 2 ITH PLEA
, DEFENDANT ADA. NEGOTIATION
‘ OF LEGAL
PROC@{DURES .
Y '\\'::\)
o - RECEIVE N, SCREEN
L CASE FROM _ %\ DEFENDANT
COMPLA|NT SFRFmmuTisedr o R
SPACE ELIGIBILITY
COURTHOUSE REORGANIZATION . . MANHATTAN CRIFMINAL COURT BUILDING FIGURE
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COURTHOUSE REORGANIZATION
AND RENOVATION = PROGRAM

111 CENTRE ST, NC\N YORK, N.¥Y. 10013

MANHATTAN CRIMINAL COURT BUILDING

"LEGAL AID SOCIETY
RELATIGNSHIPS

SPATIAL

FIGURE

LA-3

601

A A e

PROBATION (SUPREME COURT):

OPERATIONS
|NVEST|GATION

Receive and review case

Conduct probation investigation

Initiate case file

‘Assigh)téjéée 10 Probation Officer

Interview defendant

{nvestigate case

Prepare report
Type report .

-~ Discuss report with Supeivisor :
Present report to Court

Distribute report
File case file

SUPERVISION
Receive case in Supervision Department

. Interview probationer .
Assign case
Obtain data from external agencies

Formulate progrems

CRIMINAL PROCEDURES

" PEOPLE

Probation Officer, defendant, Court
Officer

Probation Officer, defendant
Secretary, defendant
Probation Supervisor, Ofﬁcér,
defendant

Prohation Officer, defendant -

Probation Officer, external ggency
personnel

Protation Officer

Typist

Probation Supervisor, Officer
Clerk, judge

Clerk; Z35urt personne!, externat
agency personnel

Fiting clerk

Secretary

Probation Supervisor, probationer;
relatives

Probation Supervisor, Officer,
probationer ’

Probation Officer, external ggency
,  personnel

Probation Supervisor, Officer, probationer;
relatives )

AND FACILITIES

-DOCUMENTS/EQUIPMENT

Court order

Investigation form, work sheets

Case file, forms, fact sheet/ office ...
"equipment A A

Assignment forms

Interview forms

oF
Work sheets, reports from other agencies

Report
Report/office equipment
Report
Report

Report, case file

* Case file, report/office equipment

Case tile, report

taterview forms

Assignment forms

Reports

Program forms

SPACES

Intake space

Intake space

Intake space
Supervisor's office

Staff office

Statf office, externsl spaces

Staff office

Typing space

Supervisor’s office

" Judge’s chambers

Clerical space

Filing space

Secretary’s office

Supervisor’s office

Supervisor’s office
Staff office, external spaces

Seaff office

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENYRE ST.NEW YORK, N.Y. 10013

MANHATTAN CRIMINAL COURT BUILDING
PROBATION: SUPREVIE CCURT
CRIMIMNAL PROCEEDIIRES & FACILITIES -

TABLE

PS-1

ol




OPERATIONS
Supervite probationer

Receive Indication of probation

violation

Investigate grobation violstion

Prepare Probation Violstion Report

Present Probation Violstion Report,

1o Couit N

Record disposition of case

ADMINISTRATION

Supervise pvoc;dmes

Piepare and main 1ain titey

Réeceive and forward restitution
money

Prepare and inaintain statistics
end annual reports’

-
-

Probation Officer, probationer;
‘refatives, employers, external agency

Probation Officer. external soency
Probation Otficer, probationer,
re{atives, empoyer

Probation Officer

Probation Officer, probationer; judge
Court personnel

Supervisory and sdministrative

Secretaries, clerks

Principal Probation Officer,
probationer, beokeeper, beneficiary

Principat Probation Officer, research

DOCUMENTS/EQUIPMENT SPACES
Regular progress reports: ~ Stafl sifice, external spaces.
Report of probation violation - " Statf office, externs! spoces
Investigation report , : Statf otfices, externsl spaces
Probation Violation Report Staf! office
Probation Violation Report Courtroom
Report, case fite/otfice equipment ©. . Clerical space’
Reports, directives I Administrator’s._and SupeMson'
‘ S : oftices

Case files/office equipment ‘ Secretarial, clerical spaces
Ledgers, checks; filcs/ofﬁce ) Beookeeper’s office
equipment
Case files, report forms/office ) Research analyst’s otffice

*  equipment

COURTHOUSE. REORGANIZAT!ON
AND  RENOVATION PROGRAM
111 CENTRE ST. NEW YORK, N.V. 10013

MANHATTAN CRIMINAL COURT BUILDING
-~ PROBATION: SUPREME COURT 5
CRIMINAL PROZCEEDURES & FACILITIES
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ASSIGN

‘CASE
. RECEIVE OBTAIN
ARD INITIATE PREPARE & | TRANSFER DATA
REVIEW . CASE : *CASE TO L INTERVIEW - FROM
CASE FILE MAINTAIN m SUPERVISION '{: PROBATIONER EXTZRNAL
_ - F'LESI\ , DEPARTMENT ™ 3 AGENCIES
; ASSIGN - % %\;‘!;'// |
CONDUCT CASE TO * RECORD > 5 ' " conpucT
PROBATION - ‘ ‘ =3 SuPERVISE ey FORMULATE ‘DU
PROBATION DISPOSITION BESTRTz.a o .
OB ) —3 FIELD
INVESTIGATION OFFIGER OF CASE PROCEDURES o PROGRAMS "”‘"’? VISTS
x ;
¢ » g
B ¥ -
INVESTIGATE  gg) INTERVIEW DETERMINE PR T prxscmn PREPARE  goemeammy SUPERVISE
CASE s BN b t==a RECOMMENDATIONS REPORT PROBATIONER
TO COURT w
: E
RECEIVE
INVESTIGATE o IIDICATION
CASE . PROSATION
VIOLATION
COURTHOUSE REORGANIZATION. MANHATTAN CRIMINAL COURT BUILDING FIGURE
oL HZATION ; ( :
A'Oe ENOVATION = PROGRAR: PROBATION: SUPREME COURT: :
111 CENTAE ST, NEW VORI, K.Y, 10013 FUROTIONAL REL ATIONESIHBS P5-2 =
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 TYPING
~ SPACE

INTERVIEW
SPACES

BERANCH |
CHIEF'S
OFFICE

»

restrictive public

ll!llllllll!‘

' PROBATIONER'S
HOME & PLACE

OFFICE

- : TARIAL ‘ ~
' ,_—mgsgigafc;\‘_ .,‘CONFERENCE

.

SPACES

--\m-nmni

SPACES

INTAKE

OFFICE - ’
[ COURTROOM .

SUPERVISOR'S

T W e

& ANCILLARY
FACILITIES

.
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SPATIAL

MANHATTAN CRIMINAL COURT BUILDING - | FIGURE
COURTHOUSE REORGANIZATION PROBATION SUPREME COURT e
AND = RENOVATION = PROGRAM RELATIONSH.PS -

111 CENTRE ST, NEW VORK N.Y, 10013

PROBATION (CRIMINAL COURT):

OPERATIONS
INVESTIGATION

Receive, screen case for R. O R.
m!ervlew

Conduct R.O.R. interview -
Prepare R.O.R, recommendmon

: Dnscuss R.O.R. vecommendauon
. wuh senior investigator

Present A.O.R. tecommendatlon
to Court

k Receive Court dir‘e?:tions for ¥.O.E.
Receive defendant and relatives
l‘ﬁitiate case file
Assign case to Probation bfﬁce‘r ’
l_nmtv’lewide!enda'm and selatives
Verity lnfprmeﬁon,

. ‘Pvesém Y.0.E. report tb Court
Recuive Court d;wecﬁom for

pre-sentence investigation

Investigate case

Piepsre investigation report

Type Investigation report

 PEOPLE

Ptobatibn lnvestigatoy

Probation investigator, defendant
Probation investigator

Senior Probation investigator,
Probation investigator

Probation investigator
Court liaison officer, judge, Court
personnel

Secretary, defendant, Court officer,
relatives

Probation thcer secretary,
defendant

Probation Supervnsor, Oﬂicer.
defendant -

Probation Officer, defendant
rela uv(.s

Probation Officer, relatives, witnesses,
- grresting officer

Probation Officer, judge, Court
personnel, defendant

Clerk .

Probation investigators, witnesses,

relatives, arresting.officer, governmentei

investigators
Probation Supervisor, investigator

Typist

CRIMINAL PROCEDURES AND FACILITIES

DOCUMENTS/EQUIPMENT .

"Reo sheet s identihcauon papers

R.O.R. forms
Recommendation, report

Recommendatiori. report
Recommendation

Y.0.E. fuct sﬁeet, docket pspers/
tetephone

Court order

Case file, fact sheet, forms/office
equipment

Assignment forms

Interview forms, work sheets
Telephone

Y.0.E. report

Court order/telephone

Work sheets, investigation forms.

Report’

Report/office equipment

SPACES

Sco;eenlng space

Interview space
Staff office

Statf office
Courtroom
Courtruom

Y.0.€. interview offics

Y.0.E. interview oﬂlw

Supervisor’s office

1
Statf office

A Staff office, externat speces

'C,ounroom
Clerical space
Statf offica, externa! spaces

Sttt office

Typing space

COURTHOUSE REORGAN!ZATION

TAGLE
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OPERATIONS B g - vPEOPLE i ) DOCUMENTS/EQUIPMENT SPACES 4
. Son ?menmm report . i S 'TPxohettonSumrviw Cfficer Report : e ‘ Supervitor's office; mhmmm
) Present mmugﬁoﬂ fepon Count 7 Courtiisson officer, defencant; Report e S ~ Coumoom : '
. i G Court permnel,,mdga : : . o
ﬁémq&‘fdiipoﬁlfon,of,tm : . Clerks ' '  Report casefite . ' Clerical space
Cw T Fite case file . L - Filing clerk ‘ T Reporicaéﬁielbmce equlbmmtf o Filing space
 BUPERVISION: » , ,
Rmue case in &apefvision : ’ Se’cretafv : ) Case file, report ; ' , Seécretary's office
Degannwent i ) : . : S i
, imeniewpfobatimer‘ : , Probation Supervisor, probationer, Interview forms E - Supervisor's oifice
* : : . relatives. ) 7 . ) - : tahin bie,
Assign case. - ; ' ' Probation Supervisor, Officer, - Assignment forms : T Supervisor's '6":“:@ .
: R : ’ . probationer ‘ S ' ; S R
Otsain data from externsl stencies _ Probaticn Officer, extema! egency - . Reports . o .Statf otfice, external spaces
o o i ; ) Denonnel ’ - K ; . : :
~Formulate programs. . . Probauon Supervnsor Offi icer, probetloner: ‘Program torrms ot IR . Statf office
' : N : refatives ) o . ) o i :
Suﬁe'\me probstioner . * Probation Officer, probationer; Regular progress reports ' S ~ Staff office, external spaces
e B - refatives, employers, external agency ) : : g : : :
L - ‘personnel * )
Receive indi cation of probmlon o ) Probation Officer, external agency o Report of probation violation : ‘ - Staff otfice, exlérkn‘al‘ sur.wces‘
.,vlo!auon . . personnel ; ; . : : B . cE
investigate protation vidlation SR Probauon Ofﬂccr probatnoner' . Investigation report . R Statf office, externa! spaces
; 3 SERE : - relatives, employer . L : : 5 v : - s
. Puepue-Proba!Ion Violation Répoh Probation Officer ‘ ‘Probation Violation Report : : “'Statf office
~ Present Probauon Violauon Report : Probatson Officer, 1udge Court personnel - - Probation Violation Report ) 'Coumoom '
to Court Lo probauoner S . L i . : )
'Record disposition of case : Clesk ‘ R " Report, case file/office equipment = Clericsl space
ADMINISTRATION v v
. Supervise procedures o Supeivisory, administrative personnel y Répons, directives k R Admlnlsuaton and Supervlson
. : i : ) e : : : : o"ou.s .
| COURTHOUSE REORGANIZATION S SR { MANHATTAN CRIMINAL COURT BUILDING TABLE
{, | AnND RenovaTion PROGRAM o PROBATION: CRIMINAL COURT |
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OPERATIONS . PEOPLE ooy DOCUMENTSIEQUIPMENT - SPACES
Pre.pare and mainﬁln files - ‘ Secretéries, clerks Case files/office equlpmem - ; : ‘ Secretanal clerlcel spoces
vsupervvise restitution Dwﬁeh! . : " Principai Probation Officer, probstioner, Ledgers, ﬁleslofﬁce’ equipment - L Staff ofﬁce
o~ AR o : benefmarv ’ . , ’ ‘ ’ |
Prepare and maintain sta!is:lt;s : Prmcnpal Probation Ofﬁcer research -+ Case files, report forms/office Research pna!vst's office: S ST
and annual reports : analyst - ‘equipment : - :
. b]
. i i .
éoun‘rﬂouse“REO‘néAmlef'ion ' - T | MANHATTAN CRIMINAL COURT BUILDING | =~ Tase
AND RENOVATION PROGRAM PR T PROBATION: CRIMINAL COURT T
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cA*t: e
: mmmtcN |

INTERVIEW
“eQi“é :

RECOMMENDATY QON
ﬂ‘(f)»m : :

CASE
ASSIGNMENT
Y;QP)G{N‘

l* iN! C)RMATQON

4

lNVl; STIGATION
- APRESENTENCE)

ADMINISTRATION

~ SUPERVISION

ﬁntxmunmon

" PROCATION
VIOLATION

- RECEIVE,
SCREEN
CASE
FOR RLO.H,
INTERVIEW
coNBUET
ROMA. -
INTERVIEW

SRR ATE B -DISCUSS R.OQ.R.
A R, RECOMMENDATION
———— RECOMMENDATION ™= W|TH SENIOR

: ~INVESTIGATOR

" PRESENT R.O.R.

RECOMMENDATION
RECEIVE . '
‘COURTY “RECEIVE .
~DIRECTION S— DEFENDANT
FOR PRE~ AND
SENTENCE . "RELATIVES
INVESTIGATION
i

P

120

|
. PRESENT
[e——— Y. . . -
' ~ REPORT ) o
I ‘ASSIGN
INITIATE
. CASE TO
= EQSEE = PROBATION
: l : , OFFICER _ ,
‘ ' :  INTERVIEW VERIFY
. ‘ DEFENDANT ° INFORMATION .
RECEIVE
I g?:E%TrIONS s— 'N%‘EST'GAT‘: me— m\‘/ﬁgéﬁ%AﬂON ——
! A ‘
FOR Y.O.E. ¢ “REPORT
l PREPARE &
MAINTAIN
STATISTICS.
. & ANNUAL
l _REPORTS
i :
i
L ‘ i : A At
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L GASEINITIATION ¢
ROR INTERVIEW
= — | : | ' Pasggjrqﬁgrmou
B RS B A R ETaT, ; . s | N PRE k
RQR I!LZ(,SQMMU\?DATOQN v | e : T ReponT | Repgig_r;
CASE ASSIGNMENT YOE |
INFORMATION
VERIFIGCATION
. 1 {
T R scN o
INVESTIGATION n}vcs’ﬂm\rxowu——— INVESTIGATION ’
(PRESENTRNCE) - AEPORT “REPORT
S ' : Cee RECORD ' PREPARE & ’ RECEIVE & U RECORD e
Ll ~ . SUPERVISE CASE mmxwans DISPOSTION vemmmamen MAINTAIN — commcmenes emmnem— [ORWARD DisP R
' o ‘ | : pecew - f;TE:R\)I.EW : PR | DATA " o s
OO R , ; o . CASEIN ' _ - ~ : v
SUPERVISION ' : R gum:nv;snon e - PROBATIONER \ : éﬁ?,’g‘” Senm—— FROM i E;’S%ﬁ‘{',%im
CR : ; ’ b ~ ' DEPARTMENT : : ‘ EXTERNAL . - :
= AGENCIES e :
. PROGRAM " FORMULATE
FORMULATION PROGRAMS
“ RECEIVE . S I, . "PREPARE
INVESTIGATE
. g?{,’;&%‘;ﬁ%’:‘_—- PHOBATION  meammmmn PROBATION
VIOLATION VIOLATION . . REPORT
[} s : .
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INTERVIEW
PROBATIONER

RECE(VE, s n
. SCREEN PREPARE & TRANSFER
CASE FOR  srxrescwrerswsrmsmrrscceocam MAINTAIN SUPERVISION O8TAIN
R.O.8. e SPARTMEN DATA
INTERVIEW FiLEs DEPARTMENT N Eroa
Y, EXTERNAL
E E ) AGENCIES
CONDUCT DISCUSS - '
. AR RECORD = - A ;
R.O.8, - RECOMMENDATION DISPOSITION ggngé\égcc ' SUPERVISE
INTERVIEW VITH SUPERVISOR OF CASE : RES PROBATIONER

iy
X Y .FORMULATE
— ~3 PREPARE S PROGRAM
PREPARE PRESENT =5 REPORT =
R.O.R. RECOMMENDATION £ PROBATION
RECOMMENDATION TO COURT VIOLATION
73 11% \
RECEIVE
DISCUSS _ REQUEST FOR
RECE!IVE REPORT
! PRE.SENTENCE
REQUEST WiTH INVESTIGATION
FOR Y.O.E. SUPERVISOR , o
. 4
« INITIATE : /
CASE FILE " m===rrey. b 4 =
i RECEIVE PREPARE INVESTIGATE
- DEFENDANT INVESTIGATION DEFENDANT'S
REPORT BACKGROUND
ASSIGN
CASE TO
PROBATION DETERMINE

OFFICER ’ Y.Q.E.

VERIFY
. INFORMATION

INTERVIEW
DEFENDANT

COURTHOUSE REORGANIZATION
AND RENOVATION  PROGRAMN
111 CENTRE ST. NEW YORK, N.Y. 10013

MANHATTAN CRIMINAL COURT BUILDING FIGURE
PROBATION: CRIMINAL COURT
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secured § " public
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INTERVIEW SCREENING -
SPACE SPACE g
R . /\ PROBATION‘ERS
DETENTION i " .
SPACE Gléfges ) . > ———==HOME & PLACE
PROBATION OF EMPLOYMENT
INTAKE
QFFICES |
COURTROOM
. & ANCILLARY
TYPING ., BRANCH SUPERVISOR'S FACILITIES
SPACE CHIEF'S OFFICE

OFFICE

SECRETARIAL.
 ZNERCEMCEETARITINY g, G| ERICAL
- SPACES
a
€

b----:-csmau B RgxETITE 8
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SOCIETY FOR THE PREVENTION OF CRUELTY TO CHILDREN (SPCC): CRIMINAL PROCEDURES AND’FACILITIES

OPERATIONS
INVESTIGATION
Receive compleint or referral from sgencies

Screen and Interview victim
Inverigute case snd collect esidence
Arrest suspect

Intervievs participants

PREPARATION AND DISPOSITION
Discuss case with A.D.A-

Oveisee case through Police snd
Corcection Departments {see Tables

Discuss case with Legal Ald sttorney,
Probation Ofticer

Atténg preiiminery end felony hearings
Re-interview pa‘liclbanu
Asiist A.D.A s prepasation of

Prosecutor’s case

Testity 10 Grand Jury

Assist preparstion of plea negotiation

PECPLE

$PCC officers, victim, porents, neighbors,
Police otficers, A.D.A., socialfwallsre
sgency personnel doctors, school
Buthorities

SPLC investigators, victim, witnesses

SPCC investioators, Poljce officers,

‘witnesses

SPCC officer, suspect

SPCC officer, victim, parents;, witnesses,
grresting officer, defendant

SPCCofficer, A.D.A.

SPCC ofticer, Police officers, Correction
officers, detendant

SPCC ofticer, Probation Omcer Legal
Aid attorney

SPCC ofticer, arresting officer, victim,

parents, witnesses, Court personnsl,

- judge, A.D.A., Lega! Aid attorney

SPCC officer, A.D.A,, victim, witnesses, -
parents

SPCC officer, A.D.A.

SPCC ofticer, A.D.A., Grand Jurors,
Court personnel, defendant. victim,
witnesses

SPCC officer, A.D.A., Legal Aid
atlorney or de!ense counsei defendant

DOCUMENTS/ECUIPMENT

Complaint reports

Investigation réports, witnesses” scoounts,
background jnformation

Investigation reports, withesses” accounts,
background information

Interview reports

**Rap sheet™; arrest report

Identification forms, *‘rap sheet”’,
prisoner sign-in book, fingerprint cards,
photograph/NYS!IS and photographic
equipment

Case files, witnesses’ reports

Court order, case files, complaint

Interview forms
‘Case file, reports, forms

Case fite, reports, forms, evidence

Case file

' SPACES

SPCC receiving otficn

SPCC investigator's offices

" External spaces

External spaces

Interview spaces

A.D.A. office or conference space

Potice fingerprint end photogrephic:
areas, temporary detention fecilities

: Con'etence space, Legal Ald lnd

Probation offices ¥
Courtroom and ancillary spaces
in(erview spaces

A.D.A. and SPCC spaces

Grand Jury hearing room, , witness snd
defendant isciation spaces

A.D.A. and Legal Ald Socletv offices,
conlrrence rooms

COURTHOUSE REORGANIZATION MANHATTAN: CRIMINAL COURT: BUILDING V?A‘BLQ ¥
AND RENOVATION PROGRAM sP.CC.
CRIMINAL PROCFEDURES & FACILITIES SP—1

131 CENTRE ST. NEW YORK,N.Y. 10013

OPERATIONS

Attend and testify st hwlnp lnd
- tria!

Record cese disposition
" File cese '

ADMINISTRATION

Supervise procedures

Prepare and maintain files

PEOPLE
SPCC officer, A.D.A., Legal Aid attorney

or defense counsel, defendant, witnesses, -

victim, parents, judge, jury, Court
personnel

SPCC clerk
SPCC filing clerk

SPCC Director, Assistant and Borough
Directors

Secretaries, clerks

DOCUMENTS/EQUIPMENT

Court orders, case file, reports, forms, -
pre-sentence probation report

Court orders, case file/otfice equipment .

Case file/office equipment

3

Directives, notes/office equipment

Fllesloffiqe, equipment

- SPACES

Courtroom and ancillary spaces. -

Clerk’s office - Central Office

Filing space - Centra! Office

Director’s oﬁlee; external offices

Secretariai, clerical spaces

COURTHOUSE REORGANIZATION
AND RENOVATION PROGRAM
111 CENTRE ST. NEW YORK, N.Y. 10013

MANHATTAN CRIMINAL COURT BUILDING

S.P.CC.

CRli‘/INAL PROCEEDYRES & FAC!LITIES
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APPEARANCE

GRAND
JURY

NL(“’QT‘A‘WON

 ADMINISTRATION

”

HECRIVE
’“"E’ ' 80M'{;LAL[% {, — ﬁi?gg%‘%w
* ﬂ ’ '@ A — ——
ANITIATION FROM VICTIM
AGENCIES ,
INVESTIGATE
T INVESTIGATION ggifi g‘CT
EVIDENCE
’ ARREST
ARREST - SUSPECT
CASE ANTERVIEW
PREFARATION PARTICIPANTS
COURT

CORRECTION

DiSCusSs

CASE

WITH
——cemem LEGAL AID

ATTORNEY,

PROBATION

OFFICER

ATTEND
. PRELIMINARY
& FELONY
HEARINGS

ASSIST A.D.A.‘S

4 e

REJINTERVIEW ____ PREPARATION
PARTICIPANTS OF PROSECUTOR'S
CASE
ATTEND &
TESTIFY AT .
HEARINGS
& TRIAL
TESTIFY
TO GRAND
JURY"
ASSiST
PREPARATION .
OF PLEA
NEGOTIATION
) ; ;
RECORD PREPARE &
SUPERVISE :
Pﬂbrcounss s CASE MAINTAIN

DISPOSITION  FILES

BT

COURTHOUSE REORGANIZATION MANHATTAN CRIL:INAL COURT BUlLDlNG.

AND - RENOVATION PROGRAM | , - S.P.C.C.
n|cenms ST. NEW YORK, N.v. 10013 | ¢SEQUENCE OF OPERATIONS
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DISCIES ;
ASSIST ADAS
SCREEH & CASE "&FA‘%A"?Q:\

. IRTERVIEW Wity .
VICTi ATA. /z vmsccum s
I ¢ i g

DISCUSs

RECEIVE
COMPLAINT : USCUSS
: Nt CASE WITH
OF IEFERRAL INVESTIGATE Xd . LEGAL AID
EHOIES e CASE & — 110 TATTORNEY
AGEHCIES COLLECT » SUSPECT & PROSATION .
\EVIDENCE g OFFICER
o C ,sl" ATTEND :
A PRELIMINARY \\
— 4 FELONY : ,
¥ : &7 HE = f ¥
o INTERVIEW QVERSEE ““ﬁ%ﬁs AsiNTeHviEw | ATTENOS
‘ ‘ ! . : PARTICIPANTS
PARTICIPANTS S uen y ARTICIPANT TESTIEY A
CORBECTION
: RECOAD
DISPOSITION
&
SUPERVISE = &
PROCEDURES
PREFARE &
MAINTAIN
FILES
| . ‘ MANHATTAN CRIMINAL COURT BUILDING FIGURE
COURTHOUSE REORGANIZATION ‘ , SP.C.C
AND RENOVATION PROGRAM PLCC.
111 CENTRE ST. NEW YORK, N,Y. 10013 FUNCTIONAL RELATIONSHIPS SP-2
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N : - publle restrictive secured

= TEMPORARY POLICE
- F DETENTION FINGERPRINT
- ] FACILITIES & PHOTQGRAPHIC
- a AREAS
= INTERVIEW
= SPACES
= . WITNESS &
- . DEFENDANT
= : SPCC ISOLATION
= INVESTIGATOR'S OFFICE SPACES
= OFFICE o
= COURTROOM sPcC
- & ANCILLARY s RECE |V ING :
- SPACES FFIC HEARING
= 2 o !JE DIRECTORS
- 2 OFFICES

AGENCY DIRECTOR - 5 e e

8 STAFF OFFICES - ]

{CENTRAL OFFICE) = SECRETARIAL,

. EXTERNAL SPACES = CLERICAL LEGAL AID PAOBATION
: ' - SPACE /OFF!CE OFFICE
s 5 ;
= n CONFEHENCE
- = g ROOMS
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_ PSYCHIATRIC CLINIC: CRIMINAL PROCEDURES AND FACILITIES
 OPERATIONS PEOPLE DOCUMENTS/EQUIPMENT = SPACES
CW&!EHCY SCR&EMNG o ’ , o » A
Secretary, clerll Telephone, office equipment - Secremey'yolfics
" uzam u!an{ngw Secrewy Court, permne! Téephom Secretrry‘: office, evailable
: screening space
w‘lonfv psychistrny of mnfng ‘Secrewry psydamt Telephone - k Secretary’s office
!ocmon . . »
o Notify Court.of wmmo ‘Secre'!a@ry, .Cw,rt" penorme! : ! Tée;}b_ooe k Secretacy’s otfice
; l«:suoa [ i . S B :
Corsducl co.npccmw scxetning ‘_,,‘Ycﬁatﬁn; defendant, Court Officer S;np:‘r:f"::y dats shest/ psycmauhu Streening speie
: ipmen ‘
. Ccmp{o;edaushe« o ‘ stch?atr?st ‘ E " Competency cats shest Screening We
'P,t:épa‘qev screening repom : “Psych?auisx._wpin Psychiatric report/office equipment Stalf office, fyp{q’w Room
- D’hr;m;aie with: Director ' Eiychiaxrfst; Director. - *Psy‘ch?au?kc report, recommendstions ‘ Statt office
g | Transmiy recommendauom g Secreiarv v Psychiatric report, recommendations Courtroom
.10 Coun : Coun Ofﬁcer : * . : :
Transmit ,repéﬂ to hospiwi ge:re?ry ‘Correction Ofﬁcef Psyc?}fa!ric !étter/Correction van Secretary's office, externs! spaces
C efendant : . :
o Psvcmmmc INVESTIGATION i

: Recetve requen 'ov invemgauon
: Schedula appormmenu

Notity peop!ero,,f eppointments

inisrview and'examine deféndant

Interview and examine prisoner

ﬂecewa information from extemel :

agenc:es

. Secretary, Probation Officer

Secfetarv .

Sccreiary;v,psvchiatriSts, psychologists,
social workers, Correction officers’

. Psychiatrist, psychologist, social

worker, Probation Officer, defendant,:
refatives -

Psvcmamst psychologns! Correct:on
Officer, prisoner )

,Psychscmsl psvcholognst social

worker

Telephone, office equipment Secretary's otfice.

~ Telephone Secretary's office

Correction form/tefephone, office i Secretery’s office
equipment g

Interview and examinetion forms/

recording equipment - staft offices

lntervnew and examination forms/
office equipment security space

Reports, forms Staff offices

“Interview and ¢xaminstion space,

Interview and eummanon area ln

COURTHOUSE REORGANIZATION

~“AND RENOVATION PROGRAM:

MANHATTAN CRIMINAL COURT uuuomc
PSYCHIATRIC CLINIC
CRIMINAL PROCEEDURES & FACILITIES

AT CENTHE ST. HEW YORK, N.Y. 10013
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YABLE

OPERATIONS

B Pvepare indwuduu! and summarv
‘repons ~ .

,Typ’e psvchiatric 'rebon

*Forward reports, recommendations

to Probation Deparlment and
‘hospital

. ADMINISTRATION

Supéevise procedures

Frepare and mamtum fites .

Prepare forms for New York State
of ﬁc:als .

Conduct staff éonferences

PEOPLE

»

“‘Psychiatrist, psychologist, sociel worker,

Director
Tybist

Secrétary

Director, Supervisor

Secretaries clerks

Psvchuatnst social worker, secretary,
clerk

Psychiatrists, psvchologists, social
workers, Probation officers, guests

DOCUMENTS/EQUIPMENT

Summary and examination reports

Psychiatric report/office equipment

‘Reports, recommendations

Case files, directives, administrative
reports

Files/office equipment

Forms/office equipment

Visual aid, recording equipment

SPACES

Staff officas; conference room or

Director’s office

Typing Room

Secretary’s office

Director's, Supervisor’s offices

Secretarial, clerical space

Staff office, clericat space .

* Conference Room

'COURTHOUSE REORGANIZATION
-AND.- ‘RENOVATION PROGRAM
g l,ll’CENTREv ST.NEW YORK, N.Y. 10013

"MANHATTAN CRIMINAL COURT BUILDING

PSYCHIATRIC CLINIC
CRIMINAL PROCEEDURES & FACILITIES
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SCREENING COMPETENCY —mmeDATA = FSYCHIATRIC ——CASE WITH == RSPORY To
SCREENING SHEET REPORT DIRECTOR HOSSITAL
PSYCHIATRIC
EVALUATION
count ro TRANSMIT
APPEARANCES hECOMENOATIONS
, TO COURT
CASE RECEIVE NOT{FY
UTIATION ’ TREQUESY FOR —_.pgo;;tg oF"
(INVESTIGATICN) INVESTIGATION APFOINTMENTS
' INTERYVIEW AR
INVESTIGATION AN EXAMINE e fong AT ION:
. DEFENDANT EXTE]NAL !
AGEMCIES
REPORTS & PREPARE FORWARD
RE y T TAR INDIVIDUAL REPORTS & .
RECOMMENDATIONS & SUMMARY RECOMMENDATIONS
REPORTS TO FROGATION &
. HOSPITAL
ADMINISTR TYPE PEEPARE ;
ADMINISTRATION PSYCHIATRICH FGAMS ~ == e & e SUPERVISE SONDUET.
REPORT FORSTATE  FILES PRCCEDURES  CONFERENCES
-COURTHOUSE REORCGANIZATION MANSHATTAM CRIMINAL COURT BUILDING FIGURE
! ] LY *
i :x‘;\;?:m&&ggv:no\;a PROGRAM PSYCHIATRIC CLINIC ‘
111 Ct TRE ST, NEW !
W YORK, ~.y,aoon SEQUERNCE OF OPERATIONS PY—1 g el
t
PRESENT
: AEPORT"
. TO COURT
' &
NOTIFY COURT" CONDUCT %Y
OF SCREENING STAFF . 5 \
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YOUTH COUNSEL BUREAU:

\
OPERATIONS

INVESTIGATICN

Receive referrals from - A.D.A.
Receive referrals from Court
Screen case
SUPERVISION AND RECOMMENDATION

Interview youth

Confer with people involved in case

Make recommendstions for youth
plecement :

Counsel for tme@nt and rehabilitation
program :

Supervise programs

Asslsx in job placement

Refer case 1o external qgencles

Ofter emergency essistance

' Prepare Y.C.8. report
Discuss report with supervisor

Make recommendations to District
_Attorney

CRIMINAL PROCEDURES AND

PEOPLE

Y.C.B. Intake Social Worker, A.D.A.,
youth

Y.C.B. Intake Social Worker, youth;
Court Officer

Y.C.B. Inteke Social Worker, youth,
A.D.A.

Y.C.B. Social Worker, youth
-Y.C.B. Social Worker, A.D.A., arresting
officer, complainant, victim, witnesses,
parents, attorney

Y.C.B. Social Warker, A.D.A., judge,
youth -

Y.C.B. Socia! Worker, youth, medica!
:personnel, potential employer, relatives,
triends

Y.C.B. Social Worker, youth

Y.C.B. Social Worker, youth, potential

employer

Y.C.8. Social Worker, youth, social
workers,

Y.C.B. Social Worker, private donors,
youth

Y.C.B. Socisl Worker
Y.C.B. Social Worker, supervisor

Y.C.B. Socia! Worker, supervisor, A.D.A.

FACILITIES

DOCUMENTS/EQUIPMENT SPACES

Referral forms Y.C.B. recelving space
Referral forms Y.C.8. receiving space

Work sheets

Interview forms

Interview forms, work sheets

Recommendation forms

Work sheets

Progréss reports

Introduction forms and letters

Referra! forms

Report document
Report document
Report document

Screening space

Interview space

office

Courtroomn

Staff office, group therapy

Interview/conference space or staff

facilities, external trestment and

rehabilitation facilities

Staff otfice, youth’s home snd

place of employment

office

Staff office, potential employer's

Siwatf office, external agencies’

offices

Staff office

Staff office

Supeivisor’s otfice

Staft office, A.D.A.’s office
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MANHATTAN COURT EMPLOYMENT PROJECT (MCEP):

- OPERATIONS -
INVESTIGATION AND REPORT
Recewa case Irom docket desk
Screen case for eligibitity
Interview eligible defendant

Present report to Coiiit
SUPERVISION AND REPORT

Receive defendant

Screen defendant

Interview defendant end

explain procedures

~ Provide emergency- assistance
Orient defendant

- Conduct employment placement
Supervise group counseling

Conduct field visits

< Discuss case progress

“

Prepere. report and court letters

Present report to Court

PEOPLE

MCE®P screener
MCEP screener
MCEP screener, defendantv

MCEP screener, A.D.A_, judge,
Court personnel, defendant

MCEP screener, receptionist,
defendant

MCEP Administrative Coo:dmator
defendant

MCEP Representative, defendant

MCEP Representative, Social Services’
Representative, Career Developer,
defendant

MCEP Representative, defendants

MCEP Representstive, Career
Developer, defendant

MCEP Representative, defendants

MCEP Representative, Career
Devetoper, defendant;
relatives, employer, friends

MCEP Representative, Career
Devetoper, supervisor .

MCEP Representative, Career
Developer, A.D.ALs, supervisor,
- supervisor’s assistant

MCEP screener;
defendant, judge, Court personnel

CRIMINAL PROCEDURES AND FACILITIES

DOCUMENTS/EQUIPMENT SPACES
Compla?m form, *‘rap sheey”
Complaint form, screening sheet
Screening sheet

* interview spaces

" Screening sheet, court order Courtroom

Screening sheet, face sheet

MCEP screener's space

MCEP screener’s space

MCEP receiving space

Screening forms
tntske interview forms
Grant assistance forms

" Introduction forms, letters
Counseling progress reports

Progress reports

Progress reports, weekly activity
sheets, visual aid charts

Report, court letters

Report, court letters

MCEP Administrative Coordinstor’s
office .

MCEP Representative’s office

. MCEP and Social Services

Representatives’ offices

MCEP group counseling space

MCEP Career Deveioper’s office

MCEP group counseling space
Defendant’s home, place of
employment, external spaces
Conference spaces or supervisor’s .
office :

MCEP Representative’s and Career .
Developer's offices, A.D.A.s" offices:

Courtroom
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SPACE PLAHNING PROCESS

Deslan Criteria and Restraints

Bssement,

As much ps possible of the available space in the basement should
be used as locker rooms for court officers. Valuable prime office
spaces are being used as locker rooms for court officers. Valuable
prime office spaces are being used for locker rooms on the fifth,
gwcifth and fourteenth floors. All locker rooms should be relocated
fn the basement to provide additlonal space for court-related funct-
fons on the upper floors. A brief survey of the existing locker
rooms Indicated that they are very poorly utilized.

The records presently occupying space in the Central Supply
$tors in the basement should be microfilmed to conserve space requir-
ed by the expansion of the Central Supply Store.

General supply, equipment and furniture storage space should be
mare completely utilized to provide additional usable space in the

basement for other functions, such as locker rooms.

Ground Floor

The most Important operations to be located on the ground floor
wauld be the arralgnment process and operations relating to the func-
tlaning of the case assignment office and the Information Communica-

tlons System (1CS) for the entire building. By assigning the arraign-

wWent courtrooms, Police Department, Correction Department, Complaint
and Docketing spaces and the General Clerk's office to the ground
fioor, wasted movement of a large volume of police officers, defen-
dants and the public is minimized. Also, when night court and week-
end eourt are in operation, the three courtrooms on this floor (with
the possibility of a fourth courtroom) can be utilized and the entire
bullding above the ground floor can be closed to the public. The only
pulillc entranze to the building at night and during the weekend would

S I =N N a e 1"" B IE N BN e B e
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be from Baxter Street.

The space occupied by the press in the central wing should be

- moved to an upper floor. The entire wing should be used for MAP and

ICS operations.

Interviews, examinations and screening spaces should be provid-
ed in close proximity to the courtrooms for the Probation ROR inter-
view, psychiatric investigation, legal aid interview, Youth Counsel
Bureau, and Manhattan Court Employment Project screening. Depart-
mental offices related to the arraignment process should also be
accommodated.

Greater flexibility should be provided for the use of prisoner

holding facilities. The feeder pens adjoining the north courtrooms

+ should be linked with the holding facility in the police area so that

sudden increases in the number of prisoners to be arraigned can be
accommodated. .

Prisoners should be brought directly to the Police Department
from the prisoner entrance on Baxter Street, instead of the present
excursion through the basement. This could be accomplished by simply
breaking through a wall adjoining the main entrance and constructing
a security entrance.

The Legal Aid Society, presently occupying space on the ground
floor, should be moved to a central location on the fifth floor, in

close proximity to the District Attorney's office.

Second Floor

As much space as possible on the second floor should be assigned
to courtrooms and ancillary spaces, so that the large volume of pub-
lic movement can be confined to the lower floors. The vacated space
in the southwest wing should be converted to courtrooms and ancillary
spaces as soon as possible. These courtrooms should be used for
handling bail cases, as no prisoner holding facilities are available.

Future renovation should provide for gireater flexibility in the trans- »
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fer of prisoners through a security corridor to such courtrooms.

After the removal of the identification and microfilming unit
from the southeast wing, the available space should also be convert-
ed Into cﬁurtkaom and courtroom-related spaces.

The police sign-in area at the north end is completely inadequate.
More adequate police sign-in and sign-out facilities should be pro-
vided on the ground floor as part of the police expansion program.

The two large rooms (numbers 39 and 43) on the east side should
be converted to judges chambers or additional courtrooms made acces-
sible on the same floor by breaking two walls and constructing two
entrances. B |

The public access corridor should be extended into the entrance
Jobby space to provide more adequate public waiting spaces useful
to the MAP operation. This will also ease the congestion along the

corridor.

Third Floor

With the relocation of the Administrative offices to 346 Broad-
way In September 1971, the vacated space should be converted to judges'
chambers. At least twenty judges’ chambers could be accommodated
{n the two south wings and in the two large spaces on the east side
of the building. o

The present computer room will remain unchanged in the next
two years, After the relocation of the computer room, the vacated
space Will also be asslgned to the judges.

The Correction Department is presently occupying the north and
From these wings prisoners are taken

central w@ngs of this floof? ;
‘ ' The State Office

to the feeder pens on the second and fourth floors.
Building at BO Centré Street becomes a court building, and if some
offices presently housed In 100 Centre Street are moved into it so
that the Criminal Court Building becomes more flexible, the judges’
;hambarﬁ could be moved to an upper floor and the entire third f'qor
ﬁouldVbavaSSSand to the Correction Department. This would enable

4

e

the Correction Department to move prisoners to new feeder pens ad-
joining the proposed courtrooms on the second and fourth floors.

The future addition of a mezzanine floor to each of the four

’!arge courtrooms over the public seating area will add a maximum of

four courtrooms or eight smaller hearing rooms on the third floor
level. The public access to these courtrooms or hearing rooms will
be from the second floor and the public space on the third floor will
be isolated from the security area of the Correction Department.

Prisoners can be brought directly into the courtrooms from the deten-
tion facilities.

Fourth Floor

The present complafnt and docket room in the southwest wing
should be moved to the ground floor as part of the plan to con-
solidate spaces related to the arraignment process. The vacated
space could be converted to courtrooms and éncillary spaces that
would handle bail cases until means of transferring prisoners to the
courtrooms could be found, or until the entire third floor becomes
the space of the Correction Department.

The judges' chambers on the southeast wing should remain as
chambers until prisoners can be brought up to the feeder pens behind
the proposed courtrooms. Room number eleven could be converted into
a courtroom immedfately for bail cases, but the entrance to the court-
room should be accessible from the public corridor rather than from
the private corridor for judges.

The spaces fronting the elevatorlobbies, room numbers 16, 32,
33, 34 and 35 are presently used as judges' chambers. When the

south wings on the third floor become judges' chambers, thése spaces

~should be converted to interview, examiration and conference spaces

for Legal AVd and the assistant district attorneys, private attorneys,

probation officers, defendants and psychiatrists, psychologists and

.social workers,
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Fifth Floor
4 major part of the Criminal Court Probation Department (In-
vestigation Branch) wil) be moved to 346 Broadway in September 1971.

The Psyehiatric Clinic, presently occupying the northeast wing,

should be moved to an upper floor in the Supreme Court where the

spuce shortage Is less critical. The court officers' locker rooms,
oceupylng the entire central east wing, should be moved to the base-
ment where al) locker rooms should be centralized. These locker rooms
are being used very sporadically, and prime space on this floor should
be used much more effectively.

The vacated spaces In the north and central east wings should
be nssigned to the Legal Ajd Society, with the central west wing
continuing to be occupied by the remaining unit and liaison offices
of the Prolintion Department. It is anticipated that the location of
the Legal ALY Soclety and the Probation Department, in close proxim=
jty to the Distrlet Attorney, will be advantageous to the operations
of the Criminal Court In the disposijtion of cases.

The seuth wings presently accommodate two large courtrooms and
severn] chambers, including the offices of the Administrative Judge
of the Criminal Court. It Is anticipated that the judges occupying
thase chambers will move to the third floor when the chambers on that
floor becone avallable. The vacated spaces can then be assigned to
anclllary court activities, to the Probation Department (and allocate
kthg central west wing to the Legal Aid Society) and possibly to the
Paychiatric Glinlc.

The additlon of o mezzanine floor to each of the four large
courtrooms will provide adequate space to accommodate the future

expoansfon of the Legal Aid Soclety.

;Sixth = Eighth Floors

With the exception of the recently renovated judges' chambers

and the Vera Institute of Justice's Appearance Control Project on

f
|
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the sixth floor, the District Attorney's office occupies all avail-
able spaces on the sixth, seventh and eighth floors. After the re-
location of the judges to the third floor in September 1971, and the
planned relocation of the Appearance Control Project to the ground
floor with the Police Department, the vacated space should be assign-
ed to the District Attorney's cffice.

The various bureaus of the District Attorney's office have not
been planned efficiently. The Complaint Bureau, the investigation
Bureau, the Criminal Court Bureau and the Homicide Bureau should be
located on the sixth floor in close proximity to the Criminal Court
floors (first to the fifth) and to the Legal Aid Society on the fifth
floor. fraud, Rackets, and Supreme Court Bureaus should be located
on the seventh floor. The clerk's office and the mail and record
storage spaces could also be accommodated on that floor. The execu-
tive office, accountants' office, the Appeals Bureau, the library
and the identification unit should be located on the eighth floor.
The Indictinent Bureau and the Grand Jury functions could then be
relocated on the ninth floor. '

As only one bank of the public elevator stops on the seventh
floor, the remaining :even elevator lobbies from the sixth to the
ninth floor can be used as offices or meeting rooms for the District
Attorneys' office. It is recommended, however, that such renovation
work be designed and implemented in a way that future re-use of these
spaces as elevator lobbies would not involve excessive expenditures.

The anteroom to each palr of assistant district attorneys' offices
is grossly under-utilized. In most cases, these anterooms are left
unused. Consideration should be given to their conversion into usable
spaces for assistant district attorneys. There are also several
rooms that have not been assigned, as well as several record storage
(with records dating back to the early 1800's) and locker rooms that
should be converted to offices. A separate study of the space in
the District Attorney's office is being carried out by the program
staff,
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Hinth Fleor | S
The northwest wingf(approximateiy 6,000 sq. ft. of prime office
.space) is presentily used for dead record storage, with indictment re-
cords dating back to 1774. A study was recently conducted to deter-
mine the fessibility of microfilming these records. 1t was fourd
that a1l the records could be microfilmed and stored in two drawers
~aof & mierofilm file. The space gafned would then be allocated to
grand jury operations. 1t has been escimated that two grand jury
rooms with ancillary spaces could be accommodated. This would enable
all grand Jury spaces to be located centrally on the ninth floor in
close proximity to the District Attorney's office. The grand jury
facilitles In the northeast wing of the sixteenth floor could then
be converted to a third courtroom.
The central west wing (over 5,000 sq. ft. of prime office space)
Is also being used by the SUpreme Court Probation Department for dead
record storage. It has also been established that all the records
stored In that space can be microfilmed and stored in the drawer
of a microfiim file. The space gained would be allocated either to
the District Attorpey's office or to the Probat ton Department for
thelr expansion needs. ’ '
With the relocation of the Youth Council Bureau to 346 Broadway
in September 1971, the vacated space should be assigned to the Dis-

triet Attorney's office.

Tenth Floor ‘

The two north winas are presently occupied by the Supreme Court.
Clerk's QFffce With approximately 50 percent of the space devoted
to record storage, the usable space: is adequate only for present neecs.
While filing cabinets are necessary to keep current files, much of
the recérds aﬁd indices can be microfilmed and stored in one drawer
of.a mierafilm file, The space gained should be allocated to the

clerk's office for future expansion.

The remaining four wings on this floor house the Supreme Court

Probation Department. Some office expansion can be accommodated on -

the ninth floor in record storage space.

Eleventh Floor

The ancillary spaces adjoining the six large courtrooms on this
floor are not efficiently used. Each courtroom has an adjoining jury
deliberation room, a robing room, a witness isolation room and an
alternate jurors' isclation room, but these rooms are very infrequent-
ly used. The alternate juror's isolation room should be divided into
two rooms, with the second room used as the witness isolation room.
The large witness isolation room can then be used more effectively
for other courtroom-related functions. ‘

The entire floor should be utilized for courtrooms and related
ancnllary facilities.

Twel fth Floor

The entire f!oorAbelongs to the Correction Depértment7 Prison-
ers are brought from the adjoining Manhattan Men's Hduse of Detention
through the Bridge of Sigh on this floor, and are transferred to the.
feeder pens located behind, or adJacent to, the courtrooms on the
eleventh and thirteenth floors. .

~ As public elevators do not stop on this floor, the elevator lobbies

can be used as offices or detention facilities more effectively.

The future addltuon of a mezzanine floor to each of the six large
courtrooms over the publlc Seating area will add a maxlmum of six

courtrooms or twelve hearing rooms on the twelfth floor level. The

‘public access to these courtrooms or hearing rooms will be from the

eléventh floor, and the public space on the twelfth floor would be
isolated from the security area of the Correction Department. Pris-
oners can be brought directly into the courtrooms from the detention

facilities.
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The relocation of the Manhatran Court Employment Project of
the Vera lnstitute of Criminal Justice to 346 B;oadway will allow
the vacsted space at the south end of the thirteenth floor to be
converied lnto additional ancillary facilities adjoining large court-
The entire floor should be ut)l|zed for cour:rcoms and related
ancllary facilities, |

Fourteenth Floor

The relocation of the Manhattan Court Employment Project of the
Vars Institute of Criminsl Justice to 346 Broadway, and the reloca-
tian of the Legal Ald Soclety to the fifﬁh‘Floor, will provide vacat-
ﬁﬁ spaceé In the two south wings to accommodate the entire psychiatric
Hnle. The future addition of a mezzanine»flbor to each of the two
larg@ courtrooms will provide adequate space for future expansion,
It necessary. ' "

The bullding and malntenance sectlon of the Correction Depart--
mefit 15 uarelated to the Criminal Justice function and should be mov-
ed our of the Criminal Court Building. The:vacate& space should be
convarted Tnts prlsoner holding facilities and afhef correction func?
b"tiﬁﬁﬁi from whiah prizsonars could be transferred to feeder pens ad-
Jolnlag: uwu:trﬁam on the fifteenth floor, ‘

 The eourt offIC¢r$‘ locker rooms , occupy ing the entire central
west wing, Mh&”lﬁ be maved to th& basement, where all locker rooms
should be centralized, Thcsc lockcr rooms are beling used verv spor-
adleally; and priee space on this floor should be used much more
effectively as offices of court-related functions.

Fifreanth Floor

The north wings are accupled by the executive offices of the
torrestion Departsent, The jury assembly functions occupy the

: H}57Q.”

7M)ow, The three remann'ng wings house three large courtrooms with

ancillary facilities. A plan is being considered that will brlng

prisoners to the Correction Department on the twelfth floor by using

, one of the two judges' elevators and by converting part of the air-

conditioning equipment'rbom>~into a prisoner holding facility. This
facility .can then be used to hold prisoners for trials in the two
courtrooms in the two south wings. A more. flexible alternative solu-
tion would be to construct a prison access stair from the twelfth
floor behind the courtrooms to the sixteenth floor. The construct-

ion of a stair from the Correction Department in the central-east

- wing on the fourteenth floor will also make it possible to bring

prisoners to the central-east courtroom on the fifteenth floor.

Sixteenth Floor

- Plans are already being implemented to install two courtrooms
with prisoner holding facilities at the north end of this floor.
Prisoners will be brought by the prison elevator from the Correction
Department on the twelfth floor.

When additiénal grand jury facilities have been provided on the
ninth floor, the grand jury facilities at the northeast wing.of this
floor can then be converted into a third courtroom with prisoners
brought in from the holding facilities being constructed for the
two new adjoining courtrooms and ancillary facilities.

~ The central-west wing is occupied by the appellate term of the

Supreme Court The spaces are mainly offices of attorneys and clerks.

The liaison office of the civil term of the.Supreme Court adjoins
the appellate term. The future addition of a mezzanine floor over

the courtrooms in the central-east wing will provide an additional

—=gourtroom that could be used for appellate cases from the Criminal

Court. The adjoining spaces can_then be used for courtroom-related T

space as well &3 for future expansion. A prisoner holding facility

e St T W
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Should these courtrooms =
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The spaces on th Is floor will remain as judges' chambers. ahd

5*’%_"13'{9@#:9!&.&} 'Fv! QQr

~The future addition of a mezzanine floor over each of the two

courteooms In the south vilngs will p‘rovyi‘:de‘ two additional courtrooms
units of the Legal Ald Society, District Attorney's office or the

With :d;“l'tﬁl;i!"‘ a central pr’.i"sone»r holding f’ac? lity near thé»‘judges"" )
not be requlred, the additional space can be ass i‘gnéd’ to special

Is belng used at preﬁgnglbghfﬂ§ §ﬁ§:¢9yr;roqm_to”dg;ajh_
elevtors, as Is being planned for the fifteenth floor

facility ot the rear of each courtroom,

wwalting trial in.tﬁé.éburtroomVOn‘zhe‘fifteehzh floor. Prisoners
law Vibrary.

room on the sixteenth floor,

- con easily be transferred from this facility to the proposed tourt-
Probation Department,
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MANHATTAN CRIMINAL COURT BUILDING

Alternative Uses of the 100 ahd‘80 Centre Street Buildings

If 80 Centre Street could be used as a courthouse in 1974 when the
occupants of that building will move to the World Trade Center, 100
Centre Street could then accommodate elther the entire criminal court
function, or share its mixture of criminal and supreme court crimi-.
nal cases with 80 Centre Street. With the first alternative, 100

Centre Street would become the Criminal Court Building while 80 Centre

Street would be the Supreme Court Criminal Division Building. With
the second alternative, 100 Centre Street would remain part criminal
court (fioors one through five) and part Supreme Court Criminal Divi~-
sion (floors ten through seventeen). 80 Centre Street would also be

divided in a similar manner.

DIAGRAMMATIC SECTION:
PROPOSED SPACE UTILIZATION

The advantage of the second alternative is that if the 100 Centre

Street Building could be used for prisoner cases and the 80 Centre Street

Building for bail and summons cases, there would be no necessity to

bridge the two buildings for the transfer of prisoners from the Man-
hattan Men's House of Detention. The Jisédvantage would be the prob-
lem in communication and administration without a bridge for staff
access between the two butldlngs.k As a result, there may be duplica~-
taon of functions and spaces.

The first alternative has the advantége of locatihg each court
in a separate buiiding which facilitates communication and administra-
tion. However, prisoners would have to be brought quite a distance
across connecting bridges to the 80 Centre Street Building. Even with

the necessity of constructing a connecting bridge between the two

buildings, the second alternative seems to be more feasible. It would

il

be easier and require less correction manpower to more court personnel

between the two bunldtngs than it would to escort prisoners through

PROGRA

100 Centre Street to the 80 Centre Street Building. Furthermore, pris-_

oner holding facnlntles adjoining courtrooms would have to be erect-

ed in the

slatter buuldang, whach could be avosded if the second

alternative was adopted.

e D!

ARENOVATION
111 CENTRE ST, NEW YORK, N.V. 10013

First Alternative: Proposed Block Use Plans - Scheme Two

COURTHOUSE REORGANIZATION

AND

a5 ikles mhenadi




183

The following set of plans shows the changes in spatial utili-
zation on floors three, four, five, ten, fourteen and sixteen of the
100 Centre Strect Building if the building becomes a criminal court
building, after the Supreme Court Crimina) Division has moved into 80
Centrée Strect.

Third Floor

The entire third floor will belong to the Departmenf of
Corrections so that movement of prisoners to holding facilities at
the rear of al) courtrooms can be facilitated. A bridge will be con-
stiugsted over Leonard Strcet at this level between the two buildings
for the transfer of priscners to 80 Centre Street. The judges' cham-
bers on this floor will be moved ejther to the fifth floor, or to the
tenth floor where nearly an entire floor has been assigned as private
spaces for the criminal court judges. The existing judges' chambers

on the seventeenth floor will remain as such.

Fourth Floor

The entire fourth floor has been assigned to courtrooms
and ancillary facilities including conference rooms, jury deliber-
atlon rooms , witness iediation rooms, ‘robing rooms , and interview
rooms, etc. Thcjudge s chambers on this floor will also be moved
to the tenth floor where nearly an entire floor has been assigned
as private spaces for the criminal court judges. The existing judges'

chambers on the seventeenth floor will remain as such.

Fifth Floor

With the exception of the two existing courtrooms and their
ancl Hlary Fﬂcilities on this floor, the maintaining space has been
assigned either to the Legal Aid Society and the Office of Probation
or to the judges. Since the space has already been assigned to the
»lﬁgnl Ald Scciety as ‘phase two of the implementation program, it

will be more economical to keep the Society on this floor and to

-

‘|8h

assign the tenth floor to the judges. However, if the space requfre-
ments of the Legal Aid Society prove to be much greater than judges'

chambers, the uses of the two floors can be reversed.

Tenth Floor

With the relocation of the Supreme Court Criminal Divis-
ion Clerks' office and office of Probation to 80 Centre Street, the
entire tenth floor becomes available for judges' chambers or for
the Legal Aid Society. By cohsolidating the judges' chambers on
two floors of the building, better shared facilities can be designed

which are not feasible under the present fragmented space utiliz-

ation. However, if the second alternative is adopted, both the Clerk's

office and the Office of Probation would remain in the 100 Centre

Street Building.

Fourteenth Floor

The space on this floor would be shared by the Department
of CorrectTon and the Criminal Court 0ffice of Probatfon,'which would

be moved from the fifth floor..

.

Sixteenth Floor

" The major part of the sixteenth floor will be occupied by
courtrooms and ancillary facilities, with prisoner holding facilities

‘and prisoner access stairs constructed behind each of the large court-

‘rooms from the twelfth to the sixteenth floors. The cenfral -west -

wing directly above the present jury assembly facilities on the fif-

teenth floor will be used for the expansion of the jury assembly faci-

lttles it is anticipated that such'expansion is reqyired, even at

“the time thlS report is being prepared, to accommodate the sudden in-

crease cn the number of petit jurors as a result of the recent pass- .

. age of a law permlttnng Jury trials for misdemeanor cases.

A set of block-use plans for the 80 Centre Street~Bﬁildihg shows

7prelfminary hlock use concepts for accommodating the Crfminal‘pivis-
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ion of the Supréme Court. Major clerical and public functions
including the clerk's office, the jury facilities and the Office

of Probation are accommodated on the lower floors close to the

entrance level. The Department of Correction and departmental and

interview spaces of the Legal Aid Society, the District Attorney's
Office and the Psychiatric Clinic are located on the third floor.
Courtrooms and ancilllary facilities are located from the fourth
to the seventh floor. Detailed enalysis and space plans will be
presented in the next progress report.

Second Alternative : Prqposed Block Use Plans - Scheme Three .

The preliminary block-use plans for the 80 Centre Street Build-
ing developed for the first alternative are adaptable to the require-

ments of the second alternative. The public and clerical functions

~of both the Criminal Court and the Criminal Division of the Supreme

Court would be located on the ground, second, and basement floors.
The transfer of prisoners from the Manhattan House of Detention and
the Department of Correction spaces would remain on the third floor.
Interview spaces for both courts would also be accommodated on this
floor., The fourth to the seventh floors would house at least thirty
courtrooms which would be assigned to both courts according to their
requirements. Judges' chambers and related facilities such as judges'
library and dining room would be located on the eighth floor. A
portion of the ninth floor is occupied by the building equipment and
the ceiling height is somewhat lower than the other floors. This
floor would be used for staff offices of court-related departments
and for lockers and storage spaces. There are windows on the walls
surrbundlng the two internal courtyards, but no windows on the ex-
ternal walls. As some of the building equipment is located on this
floor, there are some exposed insulated ducts and pipes crossing the
corridor, leavnng a clear helght at those points of approximately
six feet,

The State Office Bgflding was designed economically as an offiqegxuac :

" 192

buildiﬁg, with structural columns spaced at approximately 18 ft, and
20 ft. centers in both directions. While the internal spaces created
are adequate for office operations, the major determining factor as
to whether the building could be used for court functions is the
suitability of the closely columned internal spaces for courtrooms.
The finished ceiling height of the ground floor is approximately 1b
ft. and that of the upper floors about 11 to 12 ft. which is adequate
for medium size courtrooms. In analysing the use of such spaces
for courtrooms and hearing rooms, the use of two structural bays n
each direction (a total of four structural bays) would be inappro-
priate because a central column in the center of the room would be-
come a dominant visual obstruction. However, by using the same area
but by locating the major court functions within the width of a struc-
tural bay plus half a structural bay on each side of the central bay,
the two columns in the courtroom would be mgch less conspicuous and
the judicial‘function would be more dominant than the structural
obstructions. ’
Another possible use of the space would be to locate the bench
and the primary court personnel in the central structural bay with
the jury and the public cccupying opposite bays. The public could
also be split into two bays, one at right angles to the other. In
the latter case, the courtroom begins to resemble an intimate theatre
in the round, with the spectators surrounding the stage or arena on

three sides.
Some of these concepts are illustrated by the following plan.
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The building area analysis shows that the total allowable gross build-
ing area that can be added to the Criminal Court and ﬁanhattan Men's
House of Detention Building is 153,077 sq. ft. Since the new deten-
tion facility is planned for the adjoining site north of White Street,

and expansion of the Manhattan Men's House of Detention on the exist-
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ing site is not necessary, the entire area allowance can be absorbed

within the Criminal Court Building.
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Two methods for.increasing the floor space of the Criminal Build-

32
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ing are feasible to improve its planning flexibility: ereetion of an

1

additional floor on the upper level of the two-storied courtrooms; and

O]

spanning of additional floor space over the two front and two rear

2

)
RARSRIAN

YORK STATE OFFICE .BU!LDING

80 CENTRE ST,
PROPOSED COURTROOM & ANCILLARY SPACES

courtyards,
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There are 23 large courtrooms that are approximately 60 ft. x

ok
.

E
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NEW
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~ 4o ft. x 25 ft. high in dimensions. |If the.height of each court-
]
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MEN’'S

room is halved so that the area is doubled, the maximum increase in
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net area for the 23 courtrooms would be 54,625 sq. ft. However, the

JUR
R

'dimensionS'of each courtroom would become 60 ft. x 40 ft. x 11 ft.

R
NORTH

making the height too low for the area. To differentiate the funct-

il {
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fonal and aesthetic requirements of the judicial and the public or
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JURY DELIB.
ROOM
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CONFERENCE
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spectators' area, the judicial area should retain the high ceiling,

MEN'S

with a mezzanine level built over the public area and enclosed bal-

conies along The periphery of the judicial area. These balconies

0
)

1

would facilitate the secured transfer of prisoners from holding facil-

3

ities at the rear of the courtroom to the new courtrooms or hearing

taaaad

rooms above the public area. The totai gr

SCALE IN FEET

1]

3" for such additions

to the 23 courtrooms is estimated at approximétely”ho,OOO sq. ft.

All 23 of the courtroons can be renovated in fbis'manner. The

additional space pkovided by the mezzanine floors @én be utilized

¢AN:ZATION

flexibly to accommodate,judiciél or departmental expansion. For ex-

o

ample, the mezzanine floors close to the entrance level of the build-

e

ing and on the courtroom and correction floors should be a[located
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to courtrooms and court-related facilities. This enables large vol-

umes of public movement to be restricted to the lower floors, sepa-

rates public accessible spaces such as courtrooms from prtvate and
secured spaces, and facilitates the flexible transferrlng of pris-
oners to the courtrooms via secured access routes.

The second method of increasing floor space is the construct-

fon of spaces which bridge over the front and rear courtyards out-
side the existing struetdrc. One of the major defects of the build-
Ing Ts the brutal coldness of the two main entrances on Centre Street.
This impcrsbnal effect is caused by the unfriendly character of the
materials, and the starkness of the plans with an open tunneled effect
due to the lack of proper architectural definition and identity. To
create o better environment to greet the thousands of people arriv-
ing at the Criminal Court Building each day, a narrow bridge spans
across the two front courts, linking the three front wings and the
two palrs of free-standing columns into a unafynng whole, and bring-
Ing the scale of the entrance down to the level and scale of the
human being. | |

On the third floor above the narrow bridge at each entrance is

planned a much wider floor space unit (50 ft. x 55 ft. approximately)
with cantilevers on the side of the bridge. The front of the floor
protrudes about ten feet beyond the existing bui]ding to provide the
necessary definition or emphasis for the building. The rear of the
floor cantilevers approxinately 20 feet beyond the bridge into the
courtyard, thus combining with the bridge to produce a visual enclo-
sure to the CGurtyard'below which should be landscaped in a more in-
~formal manner, , , ‘ |

- From the Fourth to the sixteenth floors, the building is made
tuch morc flqublc by the addition of four floor units to the four
uﬁafts, each !inked to the existing structure by means of a bridge
an each floar. The rear units are convcnnent)y conpected to the

T two elevator lobbies which provudgs direct public or staff access

to the new units. The front units, if neccssary,.can also be connect-

i S A et s

~

g e e AR e

204

ed to the existing structure in a similar manher-so that, with some
modificatidns.‘each floor becomes much more flexible in accommodating ;’
the different types of movement patterns. The courtyards are only
partially coVered by these new units, leaving adequate onen spaces
for ventilation, light and fresh air supply to the air-conditioning
equipment rooms on each floor. The bridging of these units to the
existing buflding strﬁcture will also create an interesting Qisual
effect from the courtyard at the ground level. While it is possible
and féasible to erect these units on each floor, the courtyards at
several floors may remain opén spaces to create more interesting fac-
ades and to provide more light and air to the spaces surrounding

the courtyards. A detailed Study of this area will be conducted in
phase two.

These additionai floor units can be used to accdmmodate any Court-
related functions, but modifications and renovations will be necessary
to integrate these units with the existing Snd predicted space util-
ization of the existing building. The units located on éourtroom

and correction floors should be assigned to the erection of courtrooms

" and court-reiated facilities. Floors six to nine belong to the Dis-

trict Attorney's Office, and the additional floor units on these
floors should be allocated to the District'Attorney's Office to accom-
modate its planned expansion. Similarly,‘the units on the tenth floor
should be used to accommodate the expansion needs of the Supreme
Court Probatuon Department,

The total gross floor area of the additional floor units be-

tween the first and the sixteenth floors has been estimated at

105 OhO sq. ft. ‘
’ The two main entrance lobbles are three floors in helght. With

‘the lntroducttonvof the MAP and the ICS to the assignment of cases,

“and with the increase in the number of courtrooms onfthe‘secpnd floor,

the existing public access corridor will become extremely congested.
One of the proposals discussed is the extensidn of the public cor~

ridofrover‘a portion of each of the two entrance lobbys on the second




' 205 | ‘ ' , —_— |
floor level, thus creating t i iti ‘ )
4 " c , thgs creating tvio very usable public vaiting spaces to =T
tielp alleviate the congestion problem on that floor. ]
The combined total floor space for this scheme has been estima-
. A . C e . * . . . -
ted at 145,910 sq. ft. which is within the maximum allowable 153,077
5g. ft. This maximum allowable Space can be reached easily by in-
cr’cx‘asl.ng slightly the depth of the upper floor space units, :
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 BUILDING AREA INCREASE SCHEDULE

L
 FLOOR ' AREA OF INTERNAL ° . AREA OF EXTERNAL . SUB-TOTAL AREA
. ' CONSTRUCTION (sq.ft.) ) . CONSTRUCTION (sq.ft) , {sq.ft.) '
8 - - R
1 - _ - -
2 1,200 , 1,860 ‘ 3,060
3 6.920 ‘ _ 5,500 ' "+12,420
. - e 6,960 | - 6860
5 6.920 : S 7.560 _ B 14,480
6 - o , R 7,550 L 7,560
7 - e 7,560 | o 1se0
8 - L 7,560 ETEIE 7,560
"9 - ' " 7.560 ' : . 1.560
10 - 7,560 - ~ 7,560
1 - 7,560 o PR 7,560 -
12 10,260 7.560 L 17820
13 - 7,560 , S ‘ 7,550
1w £ o 10,280 . © 7,560 ' : 11340
s S L - ) , : | 7,560 o : ‘ , 7560
16 o | 5190 | o - . 7860 v 12,750
17 . : R - o PR R o g
TOTALS | S 40,870 - 108080 | . 1es910
TOTAL ALLOWABLE GROSS BUILDING AREA THAT CAN BE ADDED TO THE EXISTING BUILDING : 153,077
| courtHouse reorganizaTion | . . . MANHATTAN CRIMINAL COURT BUILDING - Tame
~AND RENOVATION PROGRAM | - : L _
. V1TCENTRE ST. NEW YORK_ N.V. 10013 BUILDING AREA INCREASE SCHEDULE BA-1 §



IMPLEMENTATION. PROCESS RECOMMENDATIONS

The p%oposed scheme for the reorganization and renavation of the

Criminal Court Building can be implemented in four distinct phases:

Phase One

Relocation of five departments from the Criminal Court Building
to 346 Broadway. The Manhattan Court Employment Project, Youth Coun-
sel Bureau and the Criminal Court Probation Investigation Department
have low priorities in the relative significance of their rélatioh-
ship to other departments in the Criminal Court Building. Therefore,
these three departments can be relocated to a nearby building with-
out significantly affecting the efficient operation of the criminal
justice systemQ The Administrative Office and the Data Processing
Center have city-wide jurisdiction (covering all five boroughs of
New York City) and no particular reason for occupying space in the
Criminal Court Building. It is anticipated that the administrative
offices of the courts under’the jurisdiction of the First Appellate
Division will eventuaily be housed within the new Appellate Building
presently planned to adjoin the First Appellate Division Courthouse
at Madison Avenue and Zth Street. The relocation of the Admini-
strative Office of the Criminal Court and the Data Processing Center
to 346 Broadway would therefore be on a temporary basis. The renov-
ation of 346 Broadway is scheduled for completion in September 197I
and each of the five departments will move into the assigned space
as soon as it is completed.
IMPLEMENTATION PROCESS | During the planning, do;umentation and implementation of 346
' B Broadway in Phase One, two other important renovation procedures should

also be completed:

1. The full utilization of the Criminal Court Building by re-
novating all existing vacant spaces in the building into courtrooms,
chambers, and other court-related facilities. In particular, the

vacant spaces on the second floor planned for courtrooms, ancillary
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faciiTties snd chambers should be renovated as soon as possible.

2. The microfilming of old records that are occupying over ;
30,000 Sq; ft. of usable floor space in the building. In particular,
the old records dating back to 1774 stored in the two large wings on
the ainth floor with over 10,000 sq. ft. of prime space should be
mlerofl Imed as spon as possible so that the space could be utilized
I re & fchkiVG]Y by the District Attorney, G rand Jury and Probation
Departments, The spaces gained as a result of mtcrofllmlng have
already been assigned ccntatlvcly as shown in the block use plans,
aptl renovation of these spaces should be placed on high priority.

Phose Two

fsnovation of space vacated by the relocation of departments
to 346 Broadway after September 1971,  Including the presently vac-
ant gpaces, there are approximately 50,000 sq. ft. of floor space
that require varying degrees of renovation. The 7,895 sq. ft. of
spoce on the sixteenth floor is being renovated into two courtrooms
and analllﬁﬁy facillities. 1t is estimated that.the renovation of
phase o con be completed before the end of 1972.

Phase Threg

The construction of mezzanine floors on the upper levels of 23
lgrge courtrooms. With 20 of the 23 courtrooms having similar dim-
snslons (60 fr. x 40 ft. x 25 ft, high), it is possible to use the
sams sat of structura)l framework for all the 20 courtrooms, and a
wod! Flad sey for the remaining three courtrooms. in order to mini-
mize dlaruptlion to the court operations during construction, it is
inmmrtaﬁn to coastruct one or two mezzanines at one time. The Parts
Kn tha courtrooms to bs renovated next would be moved to the com-

pleted mexxonloes so that the operation of all Parts could be conduct~

e without interruption. This system of consnructeon is time con-
suming and hlgh in labor cost, but there are some savings in struct-

ursl frameworks. The most important determinant, however, is that

b

///

the operatlozj/94 the Criminal Cou.t fhould not be interrupted or
inconveniencs#d, and this system of constructuon will provtde the

least agnunt of nnterruptnon and inconvenience. A detailed cost

e

‘benefit and cost comparison study will be made. it is the recom-.

' mendation of the program team that the construction WOrk be experi-

mented on for one or two of the courtrooms during 1973} 2 so that
better assessment can, be made of cost and struciural feasnb;l|ty

1f the cpmpletuon of ‘phases cne and two provide adequate Spacé
to accommodate the predicted expansion of the Criminal Court and of

the Criminal Division of the Supreme Court until 1974 when the State

Office Building at 80 Centre Street becomes available as a court

building, the construction of additional spaces in the four front

ahd rear courtyards may not be neCe$sary.' In that case, the expendi-
ture involved WQuldvbe,for the renovation of 80 Centre Street. The
program team has solved the planning problems of courtrooms with

COIumns regularly spaced at approximately 18 ft. from center to center

of columns, and the State Office Building will be converted into

courtrooms and court- related facilities wuthout the necess.ty of
brudgnng over the nnternal courtyards which would excessively costly.

It may be necessary to erect two or three additional floors above

- the existing building; but this determination will not be made until

after more detailed structural and space utilization investigations

have been completed.

Phase Four ;

" On recommendations on future personnel requirements from the
manbbwer planners, the detailed spatial reduircments will be estab-
lished and the proposed scheme to add floor units in the four court-
yards may be modffied within the maximum allowable space for the site
as stipulated by the New York City Zoning and Building Codes. It is
anticipated, however, that the additional 145,910 sq. ft. provided
in the proposed scheme (approximately 20 percent increase over the

exiSting gross building area) will adequately accommodate any pre-



L cgmpletion of construction which is estimated to be around 1975 -6.

. the new construotlon outlined aboVe in phase four proves not to be.

’ The unfortunate use of material and poor manntenance have contr:buted

idirted expanxian of thc Crimanal Court for the 20 years beyond the

Even if 80 Centrc Street becomes a court buuldang in 197h and

uﬁncccssary, it remains important to have the new construct'on over

'ph@vtwu maln CtntreFStrect‘entrances on the second third and possubly
eetﬁé'fourth fioﬁr;impiementedz ‘The present entrances are not well
"»dcfincd and each entranCe is a vertlcal shaft 17 floors in height.

to thc gloomy and impersona! dtmosphere of these entrances. By
erecting two or three upper f!oors over part of the existing court-.
k»yards, and by protrudlng an upper floor, the entrances are better
deflbed more closely related to the human scale and. prov!ding a
warmer snd mor& protcctiVe atmOSpherc through the part enclosure and
!nndscaplﬂg devices T L ' '








