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FOREWORD

This is an in-office operations manual for District Court clerks. It
is a composite of procedures currently in use and it encompasses those pro-
cedures most frequently used by clerks. It should serve as a handy reference
document for the inexperienced as well as the experienced clerk and should
be particularly useful for training new clerical personnel.

This manual is a first step toward achieving uniform practices in the
clerks' offices. It can be adapted to the users needs and space has been provided

for additional notations.
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INTRODUCTION

The Maine District Court system was established on September 16, 1961, under
4 MRSA §152. The District Court system is comprised of thirty-one (31) judicial
divizions and twelve (12) judicial districts. Each judicial district has at least
one resident judge; in districts 3 and 9 there are two resident judges. All District
Court judges are appointed by the governor.

District Court judges are appointed to serve a seven-year term and are required
by law to devote full time to their judicial duties. The Chief Judge of the District
Court is appo:inted by the Chief Justice of the Supreme Judicial Court. The Chief
Judge is responsible for operations in the District Court and is therefore granted
certain appointment and rule-making powers.

District Court clerks, deputy clerks and clerks pro tempore are appointed by the

Chief Judge. The Office of the Clerk is the major processing center through which
virtually all court and case documents flow. The clerk issues, records and files
these documents in accordance with Maine Statutes and Maine Rules of Court. It is
essential to the efficient and effective operaticn of the District Court system that
these documents be processed accurately and on a timely basis. To that end, the

Manual for Clerks of the Maine District Courts should serve as a valuable reference

document for both experienced and unexperienced clerical personnel.
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Instructions on How to Use the Manual

This manual is designed to permit questions on procedure to be answered
quickly and easily.
The manual is comprised of six (6) major sections and eleven (11) sub-

sections (see Table of Contents). Each subsection contains an Introduction,

Flow Chart, Forms List, Description of Procedure, and Sample Forms. The

Introductions provide useful background information on the procedures. They

should be particularly useful as a quick orientation for new clerical personnel.

The Flow Charts present a graphic overview of the various procedures. They are
not intended to be exhaustive but do contain the major elements of process with

which the clerk should be familiar. The Forms Lists are simply numerical indexes

to the Sample Forms included at the end of each subsection. A glossary of terms
and general index are provided to aid in locating information quickly.

The Description of Procedure is presented in a format which can be easily

followed. A sample and explanation of this format appears on the following page.
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INTRODUCTION

Small Claims

Title 14, MRSA Chapter 737 §7451 defines a "small claim," as "any right of
action cognizable by a court of law not involving the title to real estate in which
the debt or damage claimed does not exceed $200.00."

Processing a small claim is a relatively simple procedure for both the clerk
and the individual filing the claim. It is in fact so simple that the plaintiff
will frequently represent himself in the action.

Applications for a small claim may be filed for a variety of reasons; however,
the most common of these are: defendant owes the plaintiff money for goods purchased
or services rendered, or for damages to the plaintiff's personal property. In any
case, the amount of the claim cannot exceed $200.00.

The first step in the small claims process occurs when the plaintiff or his
authorized attorney states the substance of his claim to the clerk. Some clerks will,
at this time, question the plaintiff to determine if he or she has contacted the

defendant in writing to request payment of the alleged debt. If this has not been

done, the clerk may suggest that this avenue of collection be tried before a formal
complaint is filed. Clerks who have used this approach report that frequently this

procedure results in the collection of the debt. If collection is accomplished

ot




by this method there is, of course, a savings of time and money for both the
plaintiff and the court. It appears that by suggesting to the plaintiff that
he communicate with the debtor in writing, misunderstandings can often be

resolved outside the court.

In some District Courts, the plaintiff is required to submit to the clerk, at
the time the complaint is filed, two copies of the itemized bill, or if no bill
exists, a detailed written statement of the claim. This would appear ta be a worth-
while practice since it removes any possibility of future misunderstanding as to the
nature of the claim.

In one District Court, the plaintiff and the defendant are required to appear
before the clerk to "sign the docket" before a formal hearing is scheduled. Service
is made on both the plaintiff and the defendant notifying them of the "docket-signing
date." Frequently, the plaintiff or the defendant fail to appear for the docket
signing. If the plaintiff fails to appear, the case is dismissed. If the defendant
fails to appear, the plaintiff then enters a request for default judgment by the
clerk. Judgment by default is made in favor of the plaintiff, and an Execution is
issued. This procedure results in reducing the number of small claims hearings and

frees court time for other matters.

The small claims procedure as outlined in this section is the one most generally

followed for processing the "small claim.”
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Forms List

SMALL CLAIMS

Small Claims Application (5C-1-73 Rev.)

Notice to Defendant Under Small Claims Law (SC-2-74 Rev.)
Receipt for Certified Mail

Notice to Plaintiff

Notice to Plaintiff - Service by Sheriff (SC-3-66)
Judgment (Form No.29)

Affidavit and Request to Clerk for Default and Default Judgment
(Form No. 33A~71 Rev.)

Execution (Form No. 30 Rev.72)

Small Claims Docket




Hearing

l

Default
Judgment

Defendant
DaZfaults
Notice
to Defendant
Defendant Appears
Small
Clains
Application
2.
Notice Plaintiff
to Appears
Plaintiff
Plaintiff

‘l paefaults

.

Judgment

Execution

Small Claims: Flow Chart I

Case
;IDismissed




Civil Preozedure
Small Claims
I4 MRSA §7351 ez seg.

CASE REFERENCE NO.

STEP
NG.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

Ix

Complete Small Claims Application

Complete and mail Notice to
Defendant Under Small Claims Law

Yes

Yes

B.C.Civ.R3
§7451
§7453

PD.C.Civ.R4
R4 ()
£7453

a}

c}

4d)
e}

£}

a)

b}

c}
d)

Verify amount of claim; must be
less than $200.00.

Verify court's jurisdiction to
hear czse (defendant's address,
court address).

Obtain itemized statement of
the claim {two [2] copies).

Collect and record entry fee.
Make up case file; flat folder,
type docket no., plaintiff's
name, defendant’s name.

Enter case in Small Claims
docket; index alphabetically;
assion docket no., date appli-
cation was received, plain-
tiff's name, defendant's name.

Complete form using Small
Claims Acplication as a2 source
document.

Assign hearing date in conrt
calendax.

Clerk must enter signature on
form.

Notice to Defendant is sent
with one (%} copy of itemized
statement (attached)} by certi-
fied mail to the defendant
(return receipt requested).

c) This step is recommended;
however, it is not provided
for by law and is not
practiced in all courts.

d) when Netice to Defendant is
delivered, clerk receives
rzceipt (see £, Step II).




Civil Procedure
Small Claims
14 MRSA §7451 et seq.

CASE REFERENCE NO.

s:gp DESCRIPTION FORM| NO. ST%UTE PROCEDURE COMMENTS
- RULE
e} Docket is updated by entering
the certified notice was mailed
f) Upon receiving receipt that theff) N.P. (Notice Proven) and
certified notice was delivered, date that the notice was
enter N.P. and date in docket. delivered to defendant.

IXX Notice to Plaintiff a) A notice (postcard) is sent to |a) Plaintiff is advised on

Yes 4 §7453 plaintiff cr plaintiff’s attor- the notice that failure
ney advising plaintiff of hear- to appear will result in
ing date. dismissal of the case.

v Completion of Service iused only a) If Notice to Defendant is a) Plaintiff has 15 days to
when service cannot be made by returned by the Post Office, a arrange for service by a
certified mail} notice is sent to the plaintiff sheriff. This is at his

Yes 5 | bD.C. Civ. or his attorney advising them expense. If plaintiff does
R4 (d) that service must be made by not respond within 15 days,

the sheriff if they wish to
proceed with the claim. Nota-
tion may be made on the bottom
of this form as follows:

Note: Your appearance will
not be necessary until service
has been made to the defendant.
The following statement may
also be typed on the bottom of
this form: "I hereby authorize
service to be made by the
shexriff.”

Plaintiff's Signature
Date

the case is considered with-
drawn; and the clerk updates
the docket. If plzintiff
elects to have service made
by the sheriff, his request
is returned to the clerk.
Acknowledgment that request
for service by sheriff has
been received and transmitted
to the sheriff is sent by the
clerk to the plaintiff or the
plaintiff's attormey.




Civil Procedure
Small Claims
14 MESA §7451 et seg.

CASE REFERENCE NQ.

STEP
NO. DESCRIPTION rorm| no. | STARE PROCEDURE COMMENTS
RULE
b} Send plaintiff notice that Note: On the date set for the
service has been made by the hearing, the plaintiff must
sheriff and the new hearing appear or the case will ke
date. dismissed.
If the defendant Zzils to
appear pursuant tC proper
notice, judgment is usually
renderad in favor of the
plaintiff.
v Hearing D.C. Civ. a) If defendant fails to appear aff Important: If at any time &ur-
Yes & RES (b} (1} the hearing, plaintiff may ask | ing the small clains process,
7455 for default judgment (see Step ] the defendant pays or plaintiff

by

c}

da)

vI).

Judgment form is completed and
signed by clerk, per instruc—
tions of the Judge.

Notice of Judgment is sent to
plaintiff and defendant.

Clerk updates docket to
reflect judgment, date judg-~
ment was entered, notice of
judgrent sent, and date on
which notice was mailed.

withdraws claim, clerk should
reguest verification of such
action in writing from the
plaintiff, In addition, if the
claim has been scheduled for a
hearing, clerk must remove this

. case from the civil court

calendar.

¢} Notice of Judgment may be
an attested copy of the

Judgment.




Civil Procedure
Small Claims
14 MBSX §7451 et seq.

CASE REFERENCE NO.

s;gp DESCRIPTION FORM| NO. ST’ELUTE PROCEDURE COMMENTS
) RULE
VI Affidavit and Reguest to Clerk a} Form is completed and signed byja) For convenience, this form
for Defavlt and Default Judgrent D.C. Civ. plaintiff or attornev for is usually completed and
Yes 7 R55(b} {1} plaintiff, filed by the plaintiff at
the time of the hearing,
providing of course that
service has been made cn
defendant and defendant
fails to appear for the
hearing.

b} Filing fee is collected from
plaintiff, recorded and receipt
issued.

c) Case papers are retrieved from
case file and attached to
Affidavit and Request for
befault Judgment.

d} Default and Judgment portion of}jd} Completing this portion
form are completed and signed causes judgment to be made
by clerk. in favor of the plaintiff.

The date of judgment should
correspond to the date the
Affidavit was filed.
VIX Execution p.C. Civ. Ja) Following completion of Affi-
Yes 8 R69(a), 69 davit and Request to Clerk for
77(c}) Default and Default Judgment,
4MRSA clerk completes Execution form.
§174, b} Costs of court are calculated b} Costs of court are those
§175 and added to the amount of the costs involved with pro-—

claim.

cessing and serving papers.
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€x7:l Procedure

Small Claims

14 MBRSA §7451 et seg.

CASE REFERENCE NO.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

c}

a¥
e}

£}

Note: Mailing of the Execution is
last step in Small Claims process.
pisclosure is treated as a separ—
ate procedure.

Execution form is sicned and
dated by clerk.

Clerk obtains judge's signature
on Execution form.
Execution is railed to
plaintiif.

Docket is updated; noting
Pefault Judgment entered,
Execution issue& and date of
mailing.

¢} Executicn of the judsment
can not be entered until texn
{10} days after judgrment is
rade (Rule 62[al}.

e} It is the responsibility of
the plaintiff to contact
sheriff and arrange for
sexrvice of the Execution.

Note: Execution is valid for

one {1} vear.




SHtate of Maine

N B ITTOne o

SMALL CLAIMS APPLICATION

DISTRICT COURT
DlSTRlCT LR L IR NI R AN L Ty
DIV]SION OF R R NN R N AT )

R I L T T T T Ry R T T R A A Y] L T Ry Y Y P T RTINS T RN IR Y]

Plaintiff-Creditor

Address

L Ty Y I T N Y N N T I T e I Y

versus

I T L L N T T Y P Y Y T T Y Y T T R Y NYY I L Y Yy T Ty Y T S TR Y Y T T YRR EY I PYY Y Y

Debtor-Defendant

Address

L T e L R T TR I P AT PR T YA

THE ABOVE NAMED PLAINTIFF COMPLAINS THAT SAID DEFENDANT 1S INDEBTED TO PLAINTIFF IN

THE SUM OF vvovcvnmirienscssmnsesnsssmssosrsssosssavassasssssnersossessesces QOIS @00 coirimvninininsnnninininomsninsienes, CENS

(Insert here brief statement of claim and attach itemized bill, if any)

" Amount of claim

Court Costs
Total amount due

DAte 3l aurieicniseeniecninissiessinssen e, Maine

this..ne eereeshbasesees day of v ADL 19iiiinnen,

5.00

LT L T T T T Y T Ny O T T T Y Ry Y YT Y Y Y Y Y P YT P Y P Y YA

SC:1.73 Rev,

Plaintiff-Creditor

Form #1
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Court Record

State of Maine

T e N L L ST N R LA R ] $S.

Application received and entry fee paid
Notice mailed

Hearing set fOr vy 19

Hearing held 0n .vnnmmisssnonsssiines 1 G

Judgment rendered 0n cnnsnsasnossseiie S
Dismissed ..o

Payment to be made: Forthwith

Installments as follows:

Execution issued ...cummianmnannssnsmaninssssssss ] Dorevness

Dis‘ﬁcl PIT  L T T  E  T E  E E LA E AL LA A L LA
DiViSlOﬂ Of T R L T T T T T TR R L AL
Y I L T T T R Y T A N R R AT XA T Y } lguluununnn

Y L I T Y T R Y T R X NI A TR ILRLY } lguunuunnuu

“SA

"ON IDIDOA SKWIVIO TIVINS

(P1) Creditor did (not) appear
Debtor did (not) appear

Total $....ccviineinrenernnsnnc W/COStS

For Plaintiff—For Defendant

pr.l rlld by Pllinﬁff T T N T T IR I T IY

Defendant ........ccuuvrnerenne
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State of Maine
DISTRICT COURT

. +
R I R P e Y savsaeEy SS- Dlstl‘lct R Ny T T L T T T TN T T T YR P Y T T T T NY P X TN

DiViSion Of I N N O T L TR T T TR AR A AN

NOTICE TO DEFENDANT UNDER
SMALL CLAIMS LAW

R O T N T L L T T Y Ty Y Yy R R Y P P N T TS T TR TS I R T L T N Ty R T T T Ry T T R Y Ty T Y Y Y TPy TR TR T P AT TN TN TN T Y

Plaintiff Address
Vs,

R I T T T L L Y PYYYYLY L T T T T T Y Ty Y T T A PR L A R TN TR T}

Defendant Address

A complant has been filed in this Court alleging that you are indebted to the Plaintiff for ..uiiiiinn

{ +
s st s srssest e e st ressnresnnsrsnss e sennsnen e 18 011OWS?

Debt §
Cost of Court $ 5.00
3 Total now claimed due

THEREFORE YOU ARE DIRECTED TO APPEAR BEFORE SAID COURT LOCATED AT

I L R T T T T T T Ty R T T Y T T S T PPN YT T TS Uﬂ T I T Yy T T I T Y T Y P Y T T Y T T T R YT A Y A T

B annre srererarssnnsecseees 0CHOCK I e weionennnn 000, 4t which time o hearing on the above claim will
be held.  Upon your failure to appear before said Court at the time specified, judgment will be rendered against
you for the principal debt and costs,

IF YOU DO NOT WISH TO CONTEST THIS CASE, PAYMENT SHOULD BE MADE DIRECT TO THE ABOVE

I3
D
NAN‘L L L T T T Y Y Y T T R T Y T I Y Ty T T Ry S Yy T Ty Y T T Y ST Y TR T T TV IV YR LY

Plaintiff

IS
”
L L e L Ty T T P Y S T T TV T T M&"ne Y T T T L Y Y Y T T T Y TR YT T ]9,..-....-.-

R L N Yy Y TS P Y T T TR Y YYYYINA NI T

Clerk of satd District Court

12
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STATE OF MAINE

|SS
Onthe . vvvvvi i vsans e ovea oo I madeservice of the within Notice to Defendant Under Small Claims law
upon the Defendant oooovvviiiiiiiiiiiiiiiiii i by Delivering a copy of this Notice (to

(him/her) in hand OR (0 «v v vt eviiiini i e o enass s a person of suitable age and discretion
residing in the residence of the said v i i )

+ L R
SCRVICE v o v v i e

"
Pravel oo it

L R I R I I O I I I RN A BN A A SRS S Y AN Y

Deputy Sheriff

™
i




RECEIPT FOR CERTIFIED MAIL—30c¢ (plus post'a:ie)

| sent10 . POSTMARK
. . : OR DATE
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. . THacled
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MAINE DISTRICT COURT

Maine, ..o R 197........

DISTRICT
DIVISION
Dear Sir:
Case No.
Vvs. terrrrerenssresess s s aran e aenenes reentatseaenarasensas has been assigned
for trial the wreeeerenenene . day of
A.D. 19 ,at oclock
in the .........c.ccoceeun..... NOON, unless just cause is shown for a continuance. ;
Respectfully,
Clerk.
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STATE O MAINLE DISTRICT COURT
. S8 DISTRICT . ‘ : e
DIVISION OF AR e
DOCKET No, .

llVO :

Vil

Notiee of the above small elaim duly sent to the defendant according to law has been returned
undelivered, Clompletion of service by means other than by registered or certified mail will be directed
by the Court only if the plaintiff, at his expense, promptly makes arrangements to have the notice of

elaim served by u deputy sheriff,

Unlese thie Court is notified within FIFTEEN doys from the date hereof that sush arrangements
hnve heen made, the elaim will be considered withdrawn, No refund will be made of the entry fee, or

any part thereof,

Dated:

OLERK, DISTRICT COURT

8C-3.6G6

#5

Form
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Btate of Maine Bistrict Court
-y BB,

District .

Division of e e e

Civil Action, Docket Number

1

Vvs. - JUDGMENT

This action came on for hearing before the Court, Honorable
Presiding, and the Court on o R 19. having ordered that
judgment be entered for the Plaintiff to recover of the Defendant damages in the amount of .

e R . gt e e Bres e 5 meem— Coe - . e T PN

It is ORDERED and ADJUDGED that the Plaintiff recover of the Defendant .

. e e e oo OF e e e vw., damages in the amount of .. . T,
- . . and his costs of action taxed at .. . .. . ..
Dated at ... .. .. .oy Maine, this , .. dayof .. .
S 19. .
Form £6 R SR
Form No, 29
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State vf Maine Bistrict Gonxt

¢ 98, District
Division of

18

Civil Action, Docket Numbet

AFFIDAVIT AND REQUEST TO
vs, CLERK FOR DEFAULT AND

DEFAULT JUDGMENT

RESPECUFULLY REPRESENTS the Plnintiff in the above entitled action that the Defendant hereln
tns fuileed to plead or otherwise defed this action as required by the Maine Rules of Civil Procedure or

by law;
That the Defendant s not an infant or incompetent person; and
That the Defendant has fuled to appear; and

That the Plhintill's elafm agamst the Defendant is for a sum certain - for a suin which can by com.
putition e made eertain; wd

T there is now due by the Defendant 1o the Plaintiif on the debt set forth in the complaint in this
acHon the st of Dollars,

FURTHER REPRESENTS the Afliant under oath that the Defendant is ‘ R

aets, foo Restdence, BEmployment, ete.)
aiwd s not in the Military Sersiee of the United States, a3 defined in Artlele 1 of the “Soldicrs’ and Sailors’
Reliel Act of 1940, us amended,

AND FURTHER REPRESENTS the AMant under onth that the facts showing that venue was properly
lald at the place where this action was brought are ns follows:

Lo e s

{Faets as to residence of plaintiff or defendant or plice of service of process, ete,)

WHERERORE, the Plaintiff sequests that the Glesk of this Court will enter default sgalnst sald
Defendant and enter judgment by default ngajust the Defendant herein in the principsl sum of
Dollurs, interest fn the sum of . . Dollars, and costs of Court.

Dated L e

Sinte of Mnisee
. §S.
Persomally appeared e shove wanied
aned made osth that the toregommg wlfidivit by him
signed s true.

Hefore me, .
Justice of the Peace,
Notary Publlc.,

DEFAULT AND JUDGMENT

Default entered, und in necordanee with the forogoing request und nffidavit, judgment is hercby entered
agaiost the Defendant,

It is ORDERED and ADJUDGED that the Plaintiff recover of the Defendant ddmages In the amount
of § and his costs of action

Dated ut . Maine, this day of AD. 19

#7

Glerk of said District Count,
Form No. D3A - 71 Rev.

Form
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DISTRICT COURT . .. . ... ,SS.

AFFIDAVIT OF PLAINTIFF
and
REQUEST FOR DEFAULT
and JUDGMENT




SEANTE OF MAINE

™ Distrivt Gourt o
, N
Disteit - e
Division of .. e
Civil Action Docket No. o o conen e
v EXECUTION

1o the sherfds of viir severtl counties or gty of their depates or . o

Wheseas sand Mol

il L revovered qudgment i the Distrigt Court al.. L L ni e

m the County o . aganst Defendant, ...

m s achion ot

Dollags and S Conts debt or damage 0. oo e

Dollurs and Cents vosts of sull as uppears of record, whereof éxecution remuins to he

done

We vomnmd you that ol the goods, datiels, or lands of suid Debtor within your precict you cause to be paid

amd satishied wnite the xad Creditor at the vatue thereof i maoney the aforesald sums, bewng oo v
CDoltars and Lo, Cents, with legal interest thereon from

the aforesaid date of judgment, together Wb v e FOF B oo oo WHE and thereof

alws satisty youisell of your own Tees, and make return of this wnt with your doings thereon within one year

from the date hereof

soacheabbeirbERER Fice

Ceek

Dated M,

FORM NO. 30 Rev 72

Form #g




SEATE OF MAINI

. . L AD
] Co o Judge e the District Court, duly
appuiesd and sgalidiad oy st de do hetehy certiby that
attetiey tor the owier of e godgiment un which the within m\mmn was issued duly uml Iegally nubpucnaed the
elitor tierei pamed G appear Belote e, ot the Distct Conrt . e
wsanksounty ot iy ol AD N nl o
wilink w the o o ke, on oaths, 3 full and inie dmlnmm ol all Tus assets und mcome.

THAT AT SAID TIME AND PLACT thie saul debior :

Lo b apyrear sind bt el b exgmnation aid 1o ke umlnsum. m mumer mmmid. mul (Ltcdllm)

(Attorney Jor Creditor) s e HAVING. appeated

amb weguradvdd 6 vapiis b by ud pudgment debtor betore e, and 1 mued u mpm o hnng sald dehtor before
nie s preovahal me Mame Revisal Starates (8od) Title 14, Clapter 502,

THAT AL SATD TIME AND FLACT thie sand debiog s
appeared amd prigment credstor aving l.ulul tu appeat {1 person) ot (by munsel) 1 thmupon |em|lnalod dlxclusure

Hreanmg as provided i bitle 14, Sechion 1128

FIEAT AT SAID LIME AND PLACE the sand creditor appeared (in petson) or (hy counsel) and the said debtor
appedred and submitted himself to exanindvion and

weasde ddisclostne i niasier aturenanl, hemp watistied that his disclusire was true, 1 ordered.

< ater

e dudge
Distect Count

k! is £ § G
¥ 4 44
’ A .
R
=
; 14
¥t »
.
PR 2
ol A
e N ~
g ‘ 2
> : %
A ; o]
o
’ g
] a‘
W
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STATL OF MAINI
%
Juidge ol the Distaigt (‘mm. undet the
preaiaon vf S Revasadd Statutes (110 4) m!u B Chapter 02 Terehy cernify that -
siediter dud wwave »F the prdtent wn tie Jday of ‘A D l') .
reveweeed pudgament T wonts il lees of dibosune i the sumr of & . . against
the debster nanted 1 the cérbate amd execution hereunto mnmd tmd mn dex.ﬂls
RO A HATTIEN
[T TN AL Capas to brng 1y debtor
O s Tees Oltair's fees .
T Trasel R
FOIAL
LTI CTIN FYTEN JRTHY IR NI uosad cuunty, Hin
dn wl Vb
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INTRODUCTION

Disclosure

Disclosure is a civil process whereby the assets of an individual are disclosed
(revealed) in court. The purpose of disclosure is to ascertain the financial status
of the individual so as to determine his ability to pay in accordance with a pre-
vious court order. Disclosure may be made by the individual or by a trustee under
Trustee Process (D.C. Civ. R4B).

A separate docket book is maintained by the clerk to record disclosures. Each
disclosure case receives a disclosure docket number. This docket number is not the
same a§ the civil docket number under which the case originally entered court. Dis-
closure documents are filed sequentially by docket number in a separate filing

location.

24
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Forms List

DISCLOSURE

Disclosure Subpoena (MJ-1-73 Rev.)
Execution (Form No. 30 Rev. 72)
Disclosure Capias to Bring in Debtor (Form No. MJ-2-72 Rev.)

Disclosure Docket

25
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Defendant Disclosure
fails to Capias _ Arrest
Appear issued
Disclosure
Subpeona Defendant
Sexrved Complies
Pfe\_lious Request fo Hearing Judgment Executioni _|
C1v1..1 Disclosure
Action Hearing
. Disclosure Defendant
Subpoena . . fails to
.. Comply
Dis~iosure: Filow Chagt 2A , : ' )
26
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Defencant Bench Criminal
—) fails to Warrant Arrest Process
Appear { Ordered I

Mo?ion for Notice tg] Original
failure to Defendang Hearing order *
Comply Modifizd

Order to
hold
wages

Disclosure: Flow Chart 2B
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Civil Procedure CASE REFERENCE NO.
D:isclosure
14 MRSE 53151 et seq.

S:gP DESCRIPTION FORM} NO. sng?TE PROCEDURE COMMENTS
- RULE
I Request for Disclosure Hearing a) Upon the request of the plain- | @) The disclosure process
No £iff's attorney, the clerk begins with the issuance
assigns a disclosure hearing of a Disclosure Subpoena.
date in the civil court However, before plaintiff's
calendar. attorney can complete

this form, he must know
the date for the disclo-~
sure hearing. fThus, the
attorney usually contacts
clerk to gain this in-
formation. Often a
special time 1is reserved
on the court calendar for
disclosure hearings.

II Disclosure Subpcena and Execution a) Plaintiff's attorney files a) Drafting the Disclosure
are fileé with the clerk D.C. Civ. Disclosure Subpoena and Execu-— Subpoena is the responsi-
Yes |1, 2 Rk 45, 69 tion forms with the clerk. bility of the plaintiff’s
§3451 Clerk enters signature and attorney. These forms
§3453 date papers were received and are kept on file at the
filed at the bottom of the attorney's offices. They
subpoena. are purchased from the

clerk with the clerk's
signature and court seal
affixed. The Execution
is the result of previous
civil action. Disclosure
is used to enforce this
Execution.

28




Civil Procedure
Disclosure
14 MRSA §3151 et seq.

CASE REFERENCE NOQ.

STEP
NO. DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

IIT Docketing

Yes

b}

c)

a)
b}

c)
a)

e)

Clerk verifies that service on
the defendant was made and duly
noted by the sheriff.

Clerk verifies that Execution
is valid@ (has not expired).

Assign docket number.

Index case alphabetically in
disclosure docket (cross index
with civil docket, original
case} .

Enter date subpocena was filed.
Enter date subpoena was draft-
ed.

Enter original judgment, date,
amount, costs and total amount
of the claim.

Enter plaintiff-creditor (name
& address).

Enter defendant-debtor {(name &
address).

Enter attorney for plaintiff.
Enter attorney for debtor.
Enter date of service.

Enter hearing date.

Original civil case documents
are pulled and attached to
disclosure documents.

c} Execution is valid for one
(1) vear from date issued.

29



Civil Procedure
Disclosure
14 MRSA §3151 et seq.

CASE REFERENCE NO.

S:‘E)P DESCRIPTION FORM| NO. STAJaUTE PROCEDURE COMMENTS
. RULE
v Filing a} Make up flat file folder with | a) bDisclosures are filed se—
No docket number, names of plain- guentially by docket number
tiff and defendant. in separate filing location.
v Disclosure Hearing a) Clerk retrieves case from case | a) Case is usually pulled for
No D.C. Civ. file and gives to the judge review the day before the
R4 (c) for his review. hearing.
§3501 Note:
§3505 If defendant fails to appear
for hearing, Disclosure Capias
to Bring in Debtor is issued
(see step X}).

b} Following the hearing, the b} A space is provided on the
clerk types judge's order on Execution form for this
the Execution. order. Clerk types order

from judge's notes.

c) After typing order, clerk
obtains judge‘*s signature.

VI Post-Hearing Responsibilities a) Clerk mails Execution to a) The Execution is kept on
Yes 2 plaintiff’'s attorney.

file by the plaintiff’s
attorney.
Note:

Defendant may make pay-
ment to the plaintiff's
attorney according to the
payment schedule ordered
by the court. Plaintiff's
attorney monitors payments
by debtor.

30



C‘w_‘.vii Procedure CASE REFERENCE NO.
Disclosure

14 MRSA §3151 e: seq.

STEP
NO. DESCRIPTION FORM| NO. STAx:LUTE PROCEDURE COMMENTS
8 RULE

b} Disclosure Subpoena is retained
by the clerk. Clerk notes
Execution returned, to whom and
date on the subpoena. Note:

If defendant {(debtor} pays
in accordance with court
order there is no other
action required by the clerk
after the docket is updated.
Execution returned@ to the
plaintiff's attorney.

Important:
1f defendant fails to comply With the court order,
plaintiff’s attorney may file tion for Failure to
Comply (MFC). (See step No. VIK.)
viI Request for Hearing on Motion a) Upon the reguest of plaintiff’
for Pailure to Comply (MEC) attorney for a hearing on a
No MFC, clerk assigns hearing datel

on the civil court calendar.

b) Clerk notes hearing date and b} This will facilitate re-
docket number of case in desk trieval of case for judge's
calendar. review prior to MFC hear—

ing.

c)} Clerk updates disclosurs docket
to reflect MFC hearing reguest
and hearing date.

31




Civil Procedure
Drsclosure
14 MRSA §3151 et seg.

CASE REFERENCE NO.

S:SP DESCRIPTION FORM] NO. SﬂgPTE PROCEDURE COMMENTS
- RULE !

VIIX Motion for Failure tg Comply is a) Original of MFC is filed with }a) There is nc printed form
filed with clerk and notice clerk by the plaintiff's for MEC. The MFC is pre-
served on the defendant attcrrney. pared by plaintiff’'s

No attorney and served con the
defendant in same manner
as the Disclosure Subpoena
(see Step IXII). The
original Execution should
be again filed with the
clerk along with the po-
tion.

Note:

The Execution is re-
quired to be on file at
the time of the hearing.

b} Clerk verifies that service was
made on the defendant by the
sheriff.

¢} Clerk updates docket to reflect
MFC received, date received,
service on defendant and date
of service.

IX Hearing on MFC

Note:
Usuvally one of

threﬁ actiTns result £

a) Clerk retrieves case for review
by judge prior to hearing.

on a Motion for Failure to Comply

hearing:

32



Civil Procedure CASE REFERENCE NO.
Disclosure

14 MRSA §3151 et sexz.

STEP TUTE
NO DESCRIPTION FORM| NO. STAoa PROCEDURE COMMENTS
- ' - RULE
148254
1. DbDefendant] appedrs buf cannot pro¥ide gooé reasons for failing te cogply
with the fcourtlorder| Judge mayjorder part of defendant's wages hefd to
pay debt.
2. Defendant] appedrs, egplains reaspns for failure to comply, judge may
modify oxdigina] paymént schedulejto facilitate compliance by the defendant.
3. Defendantj fail4 to agpear, judgejorders Disclosure Capias to issue,|jdefendant
is cited fFor cojterptiof court.
) In situations #1 oy #2, {he clqrk updates the docket, revises the Execution apd rails
Execution to the piintﬂ £'s agtorney.
In situation #3, s Steg No.X
X Disclosure Capias

a) Clerk completes Disclosure
Yes 3 1483505 Capias form.

b} Capias is signed by judge.

c} Hearing date is established in
accordance with Step ¥ and Step
VII.

d) Docket is updated to reflect
Capias issued and date issued.

Note:

Contempt of dourt is a criminal offense. Wwhen defendant is apprehended
and brouight Hack tqd court it i under the criminal prccess.




State of Maine District Court

District LHIQU

s r C AEPRRSONRNARIBOERNAEY 11X] 1211]
. A ghygot:

© g n Diﬁsion :SQ“-\\\QE}};:?{?}::“I“uunun

L 20T 8
. 1] Y . TEERERY unmgo!\’nm&n‘uuuuuu

SUBPOENA

I" T e T T T L e G TR TN TS TR A A R A T R A A I L A A L D R LA L AL AL O LA L L A LA
B T Ty T T T T S T T T Y Y e T R R L Y Y S E S R A DR AR L A R LA T A LA L ]

CaBERA . BRRSRELECEEDRARERLL:

Coabies e T T T T T L L R L L A e L LI L A L L DAL LA R e

You are hereby required, i the name of the State of Maine, to appear beforc the Judge of the

e eveeresersesrensnsennssers. DIVISION OF the i District Court
SHUAR AL o e e e ssenrasnrsrcssnssnss MAINE ON ARG+ i,
day ol v o e E i B s
oclock M+ n e e ontioon, to disclose on oath, what assets anJd income you have

which may be used to satisfy a judgment recovered against You in the i
COUL ON THE voeeereveens ervvemecennn sreren e G0Y O sy 19 i,

BY o e e e e s e v 53U judgment being in the

plus costs ol Court i the MOUNLOE ..o s s

t““‘ R P FYSR R M,.‘rt)f LEN DR UEBUEINNERR YRR R By BROSEEENRRENEENBPENINENIBOOETIRATIASIY

exccution (s)issued on sad judgment,

EAILURE TO_APPEAR_IN COURT MAY_RESULT IN YOUR ARREST

DAERU BU oo csrersmmrersenssrss sesrssnsurnasassissstssvesuncancsonseeny MANE TS e

yof 19
d(!) M o v iiear. . eRRaLEURBLERLBiRR BEERLLIIRINBENERRANERRS RERIE IREENSY By

N

| : k) iy » .
soapecasrsuanarncasanes Sbpgpagesyifons én;b"‘uluo’,nun’w\lvw.n"ﬂ

Clerk

MJ:1.73 Rev.

Form #1

34




STATE OF MAINE

R Y P LA YT LT ER TR FAR LY 5 L O I T A A S SN N ALY ] lgunnu

{ have tns day made serviee on the within TEEITICA o evvsunrseneonesibessnessassbesvensstsssesstsssbessissbtaisrsstisbasssstnasessnssensy

T TR oeppessssppeesppeseeeesty |} UL UL oenseesesseersrensannsrssnesenn e 'C1OCK N ANE i

oo, 4 be and attested sopy ol the within subpoena.

l

T S T T T L L LI T TN R TR L R LT TS AR A R LA

Deputy Sheriff

Misbebdabesrinbe

Fees:

.

g
Travel
[l Q‘-ll"lQII\!!“Il’.l\ll'l‘l.‘l'l“.‘r‘l““l““lll
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STATE OF MAINE
ey S5 District Court
PHSEIIEE o e e e s

Livision of ..

PRI

Civil Action Docket Nuo, ...

3

Vs, EXECUTION

i
{6 the xhengfs of our severl cotntives or any af Phetr depibivs 1 .o e s s

T T VY TR ST PO

Whereas sad Plontitt

O 0 recaverad qudgment i the Distriet Coutt ab o g
e Connty ol e e e ARNSE DefendaNla e e e
Wty o for e o e e e R SRR AR ER eb R e
Dolkis and o CCOS debt ar dEEEE Al e r s
Dolass amd . o Coents costs of st as appeurs of record, whereol execution remains o he
done

We command you that ol the goods, chattels, or lands of said Debtor within yout precinet you cause to be paid

and satishied unto (he said Ceeditor an the value thereol in money the aforesaid sums, being oo

..... CDolars and v e 0 Cents, with Jegal interest theteon from

the aturesind date ol yedgment, together With. o e e for s, oos v ew WL 00d thereof
also satisly yoursell of your own fees, and make return of this writ with your doings thereon within one year

1rom the date herenl,

aeary [TT IR TSV

Clerk .

Datedd = . e ST | L.

FORM }O. 30 Rev. 72

Form #2
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STATE OF MAIND

s D 1Y s

ALY F P YT S TTY TNV RICIRRY

| seemennesadtidge of the Distriet Court, duly
appnmwd e uu.mhccl a8 suxh. do hcrchy m!lfy nm‘ A R AR FRa PRI e BRSO LY
attorney e the owaer of the pudgnent on which the wllhm cxcumun wnv mued tluly uml lcunlly suhpoctmed the
dehios thetein named to appear belote me, ab the Distret Court innnninann
i satd coundy, on the .. e Q1Y 0o, A I) [ P | S
o'k m the nang lu umkn on u.uh. 1 luII nnd lrue dlsclmuvc of all his assets m\d income,

TUAT AT SAID TIME AND PLACE the 6aid deblon ..o v e mmmsms eommomsmsspisssaisasns o
Taled to appear and submit himselt to examumation and 1o make disclosure, i manner aforesald; and (creditar)

S(Aromey For Crediton,. e seonnensennnhaving appeared
and requested o c.upim tu hnuu snd udgment debtor before e, uud | (ssned ] o.upms to bring sald dehtor hefore
me, as provided m Mame Revised Statutes (1964) Title 14, Chapter 502,

THAT AL SAID TIME AND PLACE the sind deblor oo o s meressassissssass seiss
appeated and judgient geeditor baving fatled to appear (in person) or (by counsel) 1 thereupon terminated disclosure

heaeng as provided m Title 14, Section 3125

THAT AT SAID TIME AND PEACE ihe said creditor appeared (In person) or (by counsel) and the sald debtor
Jappeated and submitted himsel! to examination and

mudc disclosure in nunncrnmvesuld .md bclng sallsﬂcd lh.n his disclosure was true, Lordered. s s

s

BT T N TRV Ie Y Ir ™t

T Tt LT T LYY T TT TR PT ST PRy

T TS T TR Y P P PO TPIN S PRI PPy

District Court

- o™ w3 ’
4 B p B o
E| 7 a § &
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L R A
d ®
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& A 1
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(43
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) ]
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STATE OF MAINE
MY
1 . o M . Judge of the Distriet Court, nnder the
provision of Mame Revised Statutes (1964) rnlc I-t (hnpm i()‘ hmby cemfy hat e e s
creditor and owner ol the mdgment on the . daY Of v cmiismis s A D. l9.. oo

recavered judgment for costs and fees ansdnsure n the sum cf | S asamsl,.....;.i.‘ et
the debtor named 1n the certificate and execution hereunto annexed taxed in details

an {nl)lvlm.vs

Filing 1 ee, S S Capias to bring in debtor
Olfier's Tees, Of1tcer’s fees b b SR b
Travel Travel
. 1OTAL
Witness my hand and sead ot . acse e oo it said county, this.. ..., st
day of . v A, —
S s . Judge

District Court
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DISCLOSUBE CAPIAS TO BRING IN DEBTOR

(L.S.)
STATE OF MAINE
STATE OF MAINE Distriet Court
;E“onscm , S5, District L e
Division of
Cotinty of e e e 884
' the Shewf of Qe County of e . ur either of his Depuucs,
or either of the Constables of the - of B
or of vither of the Towns within suid Counly. CI\LFTING'

Wherens, (croditor)

wwners - of i judgmoent remaining unsatisfied, which was recovered agninst (debtor) e

o the ' day of S ,A D. 10 \
hy the consideration of our s e s

Tnitde ol the o court,
for the st of L . o T Dollars,
and e Cents debt or damage,
il e e Doltars,
aml N Cents costs of court, together with
Oue Dollue for R

oxeeutiog [T
isstieed on sadd judgiment, puestant o ond in n(:corduncn. with the pmvmom of 'Title {4 of the Revised

Stanutes of 1964 of Muine, Ghap. 502, (and acts , amendatory thereof and additional thereto),
envseed o subipoom o b issued by Clerk of the District Court,
Division, at . e .

in said Connty of s ‘ ,on the

tlay of VADL1S - - said subpoena commanding (deb(cr)
o . y said judgment

diditor o appear before me, at ) in said County, on the -

day of . AD 19 at
o'elock in the uoon, to make full nnd true disclosure, on oath, of all his nssets (md mcome

oned snid subpoens hyving heen duly served on said debtor, . ..
wha dild not appenr ut the time and place nomed in said subpoena but wlmlly refused and mglcclcd 50 to
do, suitd judgment ereditor having nppeared (in person) (by counsel) and requested i capias to bring said
jrulgrent debtor hefore me, T command you, therefore, to take the body of the said debtor, .
ir may befound within your precinet, and brmg

befave mo, forthwith, ot .

1o show pood canse, i iy e o have, for .
failiee 1o appeor, nnd 1o submit e : solf to the examination
vegiived by the original subpoena,

Heveof fuil not, and make retien of this writ, with your doings therein,

Withoss, e udge of the District Couﬂ. at e
wloresnild, this o “ dny o[ o - e .
ADY N

Judge of the District Court

FORM NO, MJ«2--72 REV.,

Form #3
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No. . [T
DISCLOSURE
CAPIAS
TO BRING IN DEBTOR
AGAINST
STATE OF MAINE
County of ss.

Judge of the District Court




M-9A-72 Rev,
Form #4

DISTRICT COURT
DIVISION OF

DISCLOSURE. DOCKET

Subpoena Filed ... ...

Subpuenz dated .ccoveerveniee e
Original Judgment Fromi.....cci e
Dated ... AMOUNT oo irceeree e Costs ..

Total e e,

Film Box ... ...

Dochzr N

Date

PLAINTIFFCREDITIOR

DEBTOR-DEFENDANT

Address Address
vs.
ATTORNEY FOR PLAINTIFF ATTORNEY FOR DEFENDANT
f i
I Disclosure Subpoena served on defendant - hearing set for
;’ Debtor called and detaulted (or answers)
| Plaintiff called and defaulted (or answers)
f Plaintiff requests disclosure capias to bring in be issued.
| Capias to bring in issued.
Hearing had
[
i
| ORDERED:
|
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INTRODUCTION

Divorce

The District Courts "possess original jurisdiction, concurrent with the
Superior Court, of actions for divorce.” (19 MRSA §664)

The grounds for divorce in the State of Maine are as follows: "A divorce
from the bonds of matrimony may be decreed in the county where either party
resides at the commencement of proceedings, for causes of adultery, impotence,
extreme cruelty, utter desertion continued for 3 consecutive years next prior to
the filing of the complaint, gross and confirmed habits of intoxication from the
use of intoxicating liquors, opium or other drugs, cruel and abusive treatment,
or the marital differences are irreconcilable and the marriage has broken down,
or, on the complaint of the wife, where the husband being of sufficient ability
or being able to labor and provide for her, grossly or wantonly and cruelly
refuses or neglects to provide suitable maintenance for her, provided the parties
were married in this State or cohabited here after marriage, or if the plaintiff
resided here when the cause of divorce accrued, or had resided here in good faith

for 6 months prior to the commencement of proceedings, or if the defendant is a
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resident of this State. When the alleged cause is irreconcilable marital
differences, a divorce shall not be granted unless both parties have received
counseling by a professional counselor who is qualified in counseling either
through educational certification or experience and as approved by the court,
and a copy of the counselor's report is made available to the parties and to
the court. When there is collusion between the parties to procure a divorce,
it shall not be granted." (19 MRSA §691)

Article 1 §20 of the Constitution of the State of Maine provides for
pro se representation (self-representation) in all civil actions. It has become
increasingly common in Maine District Courts for divorce actions to be handled
by the parties to the action without the representation of an authorized attorney.
Persons filing for divorce pro se often expect the clerk to advise them on points
of law or procedural matters. Clerks should refer such persons to legal aid

societies or similar agencies.
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Forms List

DIVORCE

Divorce Complaint (Form No. 35-74 Rev.)

Divorce Summons (Form 1D Rev. 11-73)

Order for Search of the Military (Form No. 51-68)
Federal Affidavit (Form No. 34-71 Rev.)

Order Pending Divorce (Form No. 129-Rev. 70)
Court Referxal of Custody Cases to the Division of Child Welfare (CW-65-1-60)
Divorce Judgment (Form 50 A-71 Rev.)

Divorce Judgment (Form 50 B-67 Rev.)

Notice of Judgment for Divorce

Notice of Judgment for Divorce

Waiver of Appeal (Form No. 54)

Amended Decree (Form No. 128)

Record of Divorce or Annulment (Form VS-5 (18564))
Record of Divorce or Annulment (Form IR-67)
Notice to Registry of Deeds (50D-~70)

Notice of Appeal (CR-6A-73)

Divorce Docket
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I Appeal

; to
l s. C.

. Judgment Notice
Hearing {decree) of
Judgment
P, s

Motion o Waiver

Amend of

Decree Appeal

Divorce: Flow Chart 3B

Record
of

Rotice to

Divorce

Registry
of Deeds
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Civil Procedure
Divorce
19 MRS §661 et seq.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION FORM} NO. STAJRUTE PROCEDURE COMMENTS
RULE
I gowplalnt: for Bivorce and Divorce a2} Clerk maintains a sugply of a) Corpleting these forms and
Ee—.-_._..“?“::s 3;{:-5?!!2:1 by the attorney N both forms and sugpplies them to arranging for service on
e plaintiff B.C. Civ. attorneys with the seal ¢f the the defendant is the re-
Yes {1, 2 Irule 32, 4, court and the clerk's signature sponsibility of the plain-
42, 48, affixed, tiff's attorney.
80 Two (2} sets of forms

(Complaint for Divorce and
DIVOrce SUmmORnSs) are pre-—
pared by the plaintiff's
attorney. Service may be
made by certified mail or
by the sherxiff. <The de-
fendant receives the co
of the complaint and sumn-
mons. The originals are
returned to the clerk for
filing with proof of
service.

If the defendant cannot
be located, the plaintiff's
attorney files a Motion
for Order of Service by
Publication.
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Civil Procedure

Divorce ) CASE REFERENCE NO.
19 MRSA §661 et seq.

s;gp DESCRIPTION FORM} NO. ST%-RUTE PRCCEDURE COMMENTS
y RULE
Ia Rquest for hearing date on a} Plaintiff's -ttorney contacts a) This reguest is often made
Motion for Order of Service by clerk and requests date for by telephone or in some
Publication .C. Civ. hearing the Motion. other infermal way.
{No court printed form - form is ] No Rule 80(b) {b) Clerk calendars hearing. b) If piaintiff canno: afford
prepared by plaintiff's attorney| (L) to pay for publication, a
attorney) 4¢(qg) request. for financial
assistince from the court
may be granted(D.C. Civ. R80
(L) .
c) On date for hearing motion,
clerk pulls case file and gives
to judge for review.
d) After hearing, clerk updates
docket to reflect judge's
decision on the motion and
date.
Ib Order for Search of the Military a) If a Motion for Order of a) This form available from
Yes 3, 4 Service by Publication is clerk is sent to all five (5)
granted, a search of the mili- branches of the service; cop-
tary must alsc be performed. ies are completed and sent by
the plaintiff's attorney and
filed with the clerk after
search is completed along
with a military affidavit
(see Step Ig).
. 48




Civil Procedure

Divorce CASE REFERENCE NO
19 MRS2Z §661 et seq.

STE
NO? DESCRIPTION . FORM] NO. sngPTE PROCEDURE COMMENTS
RULE
Ic Military Affidavit filed with a) Plaintiff must file affidavit
clerk attesting to search of the
. Yes 4 military. This affidavit is
further proof of proper search
for the defendant.
b) Clerk verifies forms were
completed by all five (5)
branches of the service.
c) Clerk files forms.
23 Order for Service by Publication a} If judge grants an Order for a) The Order for Service by

1S granted Service by Publication, the Publication results in a

(No court printed form - form is No form is prepared by plaintiff’s legal notice being pub-

prepared by plaintiff‘s attorney) attorney and signed by the lished in a daily newspa-
judge. In some courts the clerk pexr. The notice is
is requested to type this or- printed once each week for
der. Two (2) copies of the three consecutive weeks.
order are made, 1 copy is sent Proof of service by publi-
to plaintiff's attorney, and cation (newspaper clip-
the original remains with the pings) must be filed with
case file. clerk.

Proof of military search
and affidavit must also be-
filed with the clerk.
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Civil Procedure
Divorce
19 MRSA §661 et seq.

CASE REFERENCE NO.

s:gp ] DESCRIPTION rorm| no. | ST TE PROCEDURE COMMENTS
y RULE
IIX Complaint for Divorce and Divorce a) Clerk verifies that court has J]a)} At least one of the parties
Summons are received and filed by jurisdiction to hear the case. must live within the juris-
the clerk diction of the court.
Yes |1, 2|D.C. Civ.R4]b) Clerk reviews summons to verify
17 §664 that proper service was made on
§691 defendant. (See steps Ia, b.

c)

a)

a)

c, if service is not made by
certified mail or by the
sheriff.)
Filing fee is recorded and
receipt is issued.
Clerk enters case in divorce
docket. The following informa-
tion is recorded:

1. Date Complaint and Summons
were served on defendant.

2. Date Complaint and Summons
were received by the clerk.

3. Plaintiff's name, defend-
ant's name, attorney's name
and address.

Clerk files papers.

Important: In the event of a
dismissal, enter &ismissal
and date in docket.

Important: A divorce hearing
cannot be scheduled until 60

days after sexrvice to defend-
ant has been made or 60 days

after service by publication

has been completed.
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Civil Procedure
Bivorce

19 MRSA §661 et seq.

CASE REFERENCE NO

STEP
NO. DESCRIPTION FORM] NO. STAJ;UTE PROCEDURE COMMENTS
RULE
v Answer and Counterclaim is filed a) Answer and/or Counterclaim is | a) The defendant in a divorce
by the defendant D.C. Civ. filed with clerk. Clerk action has 20 days in
(No court printed form -~ form is No R7 (a) places originals in case file which to answer or to file
prepared by plaintiff's attorney] R8O and forwards 1 copy to plain- a counterclaim.
tiff's attorney.
b) Clerk updates docket by noting
answer received and date. Note: If defendant fails to
answer within 20 days, but
later wishes to file an an-
swer, his attorney must file
a Motion for Late Answer.
This motion must be approved
by the judge. If motion is
approved, clerk dockets Mo—
tion for Late Answer, date
received and date approved.
Original of motion is filed
in case file and one (1) ccpy
; is mailed to plaintiff's
attorney.
v Order Pending Divorce D.C. civ. {Important:
‘ Yes ] 4, 5 R80cC Frequently the plaintiff or defendant in a divorce proceeding
§693 will request that the court issue jJa temporary order, pending the
§694 outcome of the actual divorce heading. This "Order Pending"
§722 might be a request for financial pport for children, custody

of the children or specific livin
divorce decree is issued. A reqgu
ing may accompany the Divorce Com

arrangements until the
t for a Motion Pending Hear-
aint and Divorce Summons. It

may also be made after the Divorc

Complaint and Divorce Summons

have been filed.
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Civil Procedure
Bivorce
19 MRS2 §661 et seqg.

CASE REFERENCE NO.

STEP
NQ.

DESCRIPTION

: FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

a)

b)

c)

d)

e)

1)

g}

Clerk is requested by attorney
to schedule a date for hearing
the Motion for Order Pending.
Clerk calendars hearing in
Civil Court calendar.

Clerk notifies defendant by
mail of hearing date and nature
of motion to be heard (standard
postcard of trial Notice along
with a copy of motion).

Clerk updates docket to reflect]
"Motion"™ entered, date entered,
notice sent, date sent, and
date of hearing on the motion.
Clerk files original of the
"Motion" in case file and 1
copy is sent to the defendant
or defendant's attorney.

On the day of the hearing, the
clerk retrieves case for judge
to review. .

If motion is granted,an Order
Pending Divorce form is issued.
Clerk types up 1 original and

2 copies; original xremains wit
case file while 1 copy is sent
to plaintiff’s attorney and

1 copy to defendant.

g} 1f defendant is not repre-
sented by an attorney and
is not present in court a
Federal Affidavit must be
filed.
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C:}vil Procedure CASE REFERENCE NO.
Divorce

19 MRSA §661 et seq.

STEP
NO. DESCRIPTION FORM| NO. SﬂgyTE PROCEDURE COMMENTS
i RULE
VI Cou;t Re§e§r§l of Custody Cases Note: In divorce cases where childfen are involved, the judge
to the Division of Child Welfare may request that an investigation pe conducted by the Division
Yes 6 §751 of Child Welfare. This investigatlon is designed to provide

information which will assist the pourt in determining custody

of the children.

a) Clerk completes referral form |a) Information to complete
{three (3) copies); the orig- the form may be obtained
inal remains with case file from attorneys if not
and two copies are sent to already available. The
Division of Child Welfare. form itself is available

from the Department of
Health and Welfare.

b) Clerk updates the divorce
docket to reflect referral and
date.

c) When the report is received, c) Clerk is not allowed to
clerk notifies both attorneys send copies of this report
by letter that the report is to the attorneys. It may
available to them. only be reviewed in the

clerk's office.
viI Hearing is held and Divorce Note: When all previously describpd steps have been completed,
Judgment issued - D.C. Civ. ]a hearing date is established. Thp date for the hearing must be
Yes {7or 8} R80(g} at least 60 days from the original}date of service on the

Sorl0 R79 defendant, or in case of Notice by|Publication, 60 days from
11 completing publication. The 60—daF waiting period may be waived
if both parties agree and approvallis granted %+ the judge; how-

ever, the 60-day period is most offen observei.
53
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Civil Procedure
Eivorce
19 MRSA §651 et seg.

CASE REFERENCE NO.

ATUTE
STEP DESCRIPTION FORM|] NO. STJQJ PROCEDURE COMMENTS
NO. . RULE

a}l

b}

c)

d}

e)

Clerk will usually receive re-
guest from plaintiff’s attorney
to schedule a hearing date.
Clerk calendars hearing in
civil court calendar.

On day of hearing (or day
before} the clerk pulls case
file for review by judge.
Following the hearing, the
clexk (or in some instances,
the plaintiff's attorney) types
up Divorce Judgment form from
the judge's notes. Notice of
Judgment for Divorce is also
completed by the clerk at this
time. One original and two (2}
copies of both forms are made:
1 copy is sent to plaintiff’s
attorney, 1 copy to defendant
and the originals are filed
with the case.

Clerk updates the divorce dock-
et to reflect Judgment, Notice

a} Request may be made by defen-—
dant's attorney when counter—
claim has been filed.

d)} There are two (2) forms
for the Divorce Judgment
and two {2} forms for
Notice of Judgment of
Divorce.

Note:

EBither form may be used,
however in some courts the
Notice of Judgment is
simply an attested copy of
the Judgment. Thus, a
Notice form is not util-
ized.

Important: The Divorce
Judgment may be appealed

of Judgment sent, dates and
distribution.

within 10 days from date
of judgment. No copies of
the Divorce Judgment czin
be issued for 10 days, un-—
less both parties sign a
Waiver of Appeal. The
divorce is final after 190
days unless an appeal is
entered.
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Civil Procedure
Divorce
19 MRSA §661 et seq.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION FORM] NO. ST}:};!UTE PROCEDURE COMMENTS
RULE
a Note:

If the judge orders the defend%xt to make support payments to
the Department of Health and Welflare - a copy of the decree is
mailed to both the defendant and Pepartment of Health and Wel-
fare, Augusta, Maine.

VIIX Amendments to the Divorce Decree Note: If it becomes necessary to pmend the original divorce decree
(Judgment) D.C. Civ. (Judgment}), an Amended Decree mayjbe issued by the court following
Yes 12 R80 (5) a hearing on motion of either parfy
a) Clerk types original and two | Note:
copies of Amended Decree form.| A copy of the motion to
One is sent to plaintiff'’s amend the decree along with a
attorney, 1 to defendant and | Notice of Hearing must be
original is filed in the case | sent to adversary - following
file. the hearing, an Amended De-—
cree may be ordered.
b} Clerk updates divorce docket
to reflect an amended decree
was issued, date and distri-
bution.
X Record of pivorce or Annulment a) clerk prepares two (2) yellow
are reported by the clerk copies and one (1)} white copy
Yes {13,314 4asi7s of form.
15 b) Clerk notes on white carbon b) This information is used

copy the docket number and
whether or not the divorce
was contested. (C for con-
tested, U for uncontested.)
This copy is filed with case.

to compile statistical
report.
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Civil Precedure
tivorce
15 MRSA §861 et seg.

CASE REFERENCE NO.

S:? DESCRIPFT!ON rorm| no. | STARTE PROCEDURE COMMENTS
' RULE
¢} Ten days after the end of each | ¢} This procedure allows
month, the white original is sufficient time for appeal
stamped with the clerk's sig- to be entered if the
nature and mailed to the OfficH Pivorce Judgment is to be
of Vital Statistics in Augqusta. appealed.
d} Two yellow forms of Record of d) A fee is charged to send
Divorce or Annulment are - notice to Registry of
completed, stamped with the Deeds. The regquest for
clerk's signature. Both<copied this notice is made by the
are sent to Superior Court. attorney.
A notice is also sent to the
- Registry of Deeds if divorce
involved a real estate settle-
ment.
X Notice of Appeal D.C. Civ.
Yes 16 R73{c) a) If Notice of Appeal is filed,

all original papers (excluding
letters and judges’ notes) are
sent to Superior Court along
with check for $25.60. An
attested copy of docket sheet
is also included.

a) Removals: The procedure is
the same as with an appeal;
however, Notice of Appeal
must be filed within 20
days from date of service
of complaint for divorce
on defendant.
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State of LHnine Bisteict Court

) 18,
* Distrdet ... . - e
Divislon of . .. . cenine
Civil Actlon, Dockct Numbor PRSP
Vi, y COMPLAINT FOR DIVORCE

To the Flonorable Justice of the District Court:

RESPECTIULLY REPRESHENTS the Plaintiff ‘ U A - arrs e
of in the Countyof . .., nnd smm ol o arang
1y That he win lnwlully mirried to o -
at in the County of « . .
and State of on the dn of
AD. 19 hy duly authorized to nolcmnlzc mnrdwm,
2) 'That snid Defendant s now of In the County of .. S s
nnd State of H

31 That the Plaintiff and l)vl‘ondnnt cohnbited in this State after their pald marriage;

4) Mt the Preintier romded in this State when the eause of divoree ncerued as herclnafter set
forth,

51 That the Plnntiff hos rewidid in this State in good fnith for six months prior to the som.
mencoment of these proceedings:

61 "That the Defendant ju n resident of thia Stute;

71 'Thnl Lhe Plaintift hug over been falthfulto h marringe obligations, but that the sald
Defendant hag heen unmindful of the same;

R) "Phat there iy no collusion botween your Plalntiff and the sald Defendant to obtain a dbs
voree;

M That the present residence of mid Defendant s unknown to nnd cannot be ascere
tained by reanonnble diligence * (11 this allegation is made, complete oath on reveme slde;)

10) ‘That no netions for divoree or annvlment have previously beent comnienced between the
partivs, Ot

1 That an notion for wai previously commenced between the parties In the
Court of and

12y 'That Defendant han heen guilty of . . o

1 That ¢hild h been born to them during their nnld marﬁngo. of

whom now living, viz.: S

WHEREFORE, Plaintiff prays that a divoree from the bonds of matrimany between h  self
and the said Defendant may be adjadged, and that the care and custody of thelr minor child
mity he given to said Phintirf; and that the Defendant be ordered to pay a reasonable sum for the
support of sald ehild P

Also that reasonnble nlmony may be ordered paid to your Plaintiff out of the estate of the
safd Defendant, or in liow thereof, that a speetfic sum may be paid to her by him,

Also that reasonable coungel fees mny be ordered pald by the Defendant to . .. .

. Attorney for the Plaintiff, execution to lssue therefor when de-

eree of divoree s granted

Dated at this . ... .. .. . dayof .. A.D, p L S

Plantief

Attorney for Plaintiff

Form No. 24 Rav,

Form #1
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Shle of fdnine

Ly e,

Personnlly appenred e e BbOVE named Pladntitf and made

oath that the foregoing allegation as to the realdence of the Defendant iu true.

Bofore me.
Justice of the Peaco
Notary Publle
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DIVORCGE SUMMONS

) 4 g
SEATE OF MAINK a0 DISTRICT COURT
PR DISIGt 2o vn oy, 1 Domobeacd
Division of. .. ooy Roing

Civil Action, Docket Number. ... v viivieinninesr oo

yPlastdr
ol . L
............. (uunly
R T 11
v DIVORCE SUMMONS
+ Defendant
ol .
DL & 1173112
...... . State
To the Delendamt ;
e P! -has begun 8 divoree action against you in this
Cunet which holds sessinsal. S (R v ounas. s County, i you

wish i oppase the divoree,  you or your .ummey must prepate and file o whitten Answer 0 the attached Complaint
withon 2 days Lrom the day this summons was served upoh you Yon or vour attotney must fite your Answet by delivéting

W e persssit ne by il 1o the atfice of the Clerk of the Distect Cougt, : e e JStreet,

Mane O or belure the day you Dle your Answet, ¢ copy of it must be matled to the
Mot Py antorney. whose ame aid wdideess appear below.

IMPORTANT WARNING 1 YOU TAN 1O FILE AN ANSWER WITTIN THE TIME STATED ABOVE, OR IF,
AFTERRYOUE I YOUR ANSWEIL YOU FAIL TO APPEAR AT ANY TIME THE COURT NOTIFIES YOU TO DO 50,
A JUDGMENT MAY IN YOUR ABSENCL BE ENTERED AGAINST YO LOR THE DIVORCE. IF YOU DO NOT FILE
AN ANSWER, YOU MUST BIEE A WRITUEN APPEARANCE WITIE THE CLERK IF YOU WISH TO BE HEARD ON
CUSTODY OF CHIVDRIN OR THE AMOUNT OF ALIMONY. SUPPORT OR COUNSEL FEES. IF AN ORDER FOR
PAYMENT Q) MONEY ISENTERED AGAINST YOU, YOUR FMPLOYER MAY BE ORDERED TO PAY PART OF YOUR
WAGES 1O THE BEAINTIFE OR YOUR PERSONAT PROPERTY., INCLUDING BANK ACCOUNTS, AND YOUR REAL
ESEATE MAY BE TAREN TOSATISEY THLE JUDGMENT IE YOU INTEND TO OPFOSE THE DIVORCE DO NOT FAIL
TO ANSWER WITHIN THE REQUIRED TIME.

Ir your heheve Your ftve 3 detense to the Plaintifs Complamt or 1T yon believe you have a caym of your own aginst the
Plaitat], yenr shondd talk v Tawyer 11y teel you cannnt affond to pay a fee o a lawyer, you may ask the office of the

Clerk of the Dastnet € onrt, of C NMgest, ..., evuensy Mane, of the
othce b any sthier Cletk of the Distirct Comtt, Tor idormatinon as i places where yuu m.uy mk legal asixtance

a

¥
” 0 / XA
L

Datwd
U ot sand Disteind Coliel,”
vt FLIIES ALY sy ‘ Served un
oL e T
Addrew
Thepaiy Shentt 7
Telephune

Yutinr b Rev B 74
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Biate vl Muine

sy BB,
On the S . dayof .. . . eeeeeanaey 1900 I madeservice of the '

comphasnit and witlin emons upon te Delendam L S R T
By delivering & wopy of s summuns und of thecomplaintto .. ..o
Setvie
fravel, nnles uiie way $
Pusioge
Attt %

Deputy Sheriff.

§§§
< : a« .
S T B
] m §:;’:
0 £ T
g & S
= : N
o : oo
2 1o P
Pl W
; [ T 1




State of Maine
DISTRICT COURT

§5. DISTRICT .
DIVISION OF .. "
RESPECTIULLY REPRESENTS o o wmmm s s o oot e ot s s s OF
we 0 the County of oot it o s s s
anel State of e e e w1 s s oy HHAE 6 was married to
ut e e e intho County of e s
State of ek ey O e ADV 0L
That  he is unable to ascortain by reasonable diligence the whereabouts of the sald . . cvoen

L N N T

WIHEREFORE  HE RESPECTFULLY REQUESTS that this Honorable Court will issue an Order to
the Adjutant General of the U, S, Army; Chief of Staff, United States Air Iorce, Washington, D.C; the
Chiof, Bureau of Naval Personnel, Department of the Navy, Washington, D.C; Commandant, United
States Marine Corps, Washington, D.C. and to the Commandant U, S. Coast Guard, Ileadqunrters, Wash.
fngton, .G, dirccting them to issue certificates as provided for by Section 801 of the Soldiers and Satlors

Civil Relief Act of 1940,

Platntiff

ORDER

Upon the foregoing petition and after a hearing, it is hereby Ordered, Adjudged and Deereed that
attested eoples of said Petition and of this Order issue to the Adjutant General of the U.S. Army; Chief
of Stalf, Uni*ed States Afr Foree, Washington, D.C,; the Chicf, Bureau of Naval Personnel, Department of
Navy, Washington, D.C,; Commandant, United States Marine Corps, Washington, D.C, and to the Com.
mandant U.S, Coast C‘unrd Headquarters, Washington, D.C,, directing them to fssm: certificates provided
for by Section 601 of the Soldiers antt Satlors Civil Relief Act of 1940,

Judge, Distriet Court

Form No. 51.68
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State of Maine Bistrict Gourt
, SS, " District

Civil Action, Docket Number

vs, FEDERAL AFFIDAVIT

ek vt K b b hd Ko ' b Sk

1, Plaintiff, or

attorney of record for the Plantilf in the above-entitled action, on aath depore and say, that the Defendant

is

(Facts, Lo Restdein . Employment, ete.)

AND FURTHER REPRESENTS the ARlant under oath that the fucts showing that venue was properly

ladd at the place where this netion was brought nre ns follows:

{Iacts as to residence of plaintiff or defendant or place of service of process, ste,)
and is not in the Military Service of the United States, as defined in Article 1 of the “Soldiers’ and Sailors’
Relief Act of 1840,” as amended.

(A)uorney for) Plainliff.

State of Maine
, 85,
19

Persoually appeared the above.named
and made nath that the foregoing alliduvit by him
signedd s true

Before me,

Justice of the Peace,
Notary Public,

Form No. 34 1 Rev.

Form #4
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Plyintifi’s Attorney

, Address

DISTRICT COURT + SS.
District
Diviston ot
Docket No.
A>3

FEDERAL AFFIDAVIT




State

v 88
Distriet
" Divasion of
Platntiff
vs,
Defendant

NEARING 1TAD: on the
ORDERED that the aforesakd
nlovesadd

child the s of

to he made

it further arder of Court.

of Maine
DISTRICT COURT

Givil Action, Docket No.

ORDER
PENDING
DIVORCE

day of 4 19
pay to the
for support of each minor
‘‘‘‘‘‘ . dollurs, per week, fiest payment

and each and every week thersafter

It i Turthee ORDERED and DECREED that the temporary ecare and custody of the minor child

be given to the aloresaid P untll further order
of CGourt, with the right given to the said to visit
with saidt ehild and to he visited by said child at all reasonable times and places.

It is further ORDERED:

It is Turther ORDERED that the aforesald pay

to
m the proseeution of this Petition the sum of

ot oz hefore

Form No. 1d0Rev. 70

for counsel fees incurred

dollars,

Judge Distriet Court
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CW-65 SUVUNEOR COURT REFERRAL OF CUSTODY

1-60 CASES TO THE DIVISION OF CHILD WELFARE . g
. Full Name - First Niddle (malden, if wife)  Last  Age
Street & Number Town “County  State
Platntitf i »
Personal Employer Address Working Hours
Data I
Phone
- Full Name - First  Middle (maiden, if wife) Last  Age
Street & Number  Town County T state
Delendant
Personal Employer Address Working Hours
Data e
Phone
- “TPlace of Marridpe - City afd State or Foreign Country -
= Date of Mavriage (Month)  (pay)  (Year) .
Names of Children under 18 years of age " Address  Age
Ll '
Mavriage
- ‘A?torney‘s Namc and Address (Plaintiff) (Defendant)
{
Attorneys 1 Has ¢r ss libel been filed Docket Number
" :Date of Referral Referring Justice
!
"Date Report Lue Mail to: Clerk of Courts
l County Town
Refertar !} ~ - T

. Reason for Referral

Form #6

1f additional space is needed use other side




STATE OF MAINE DISTRICT COURT
e — " Divoree Action
Docket Number oo
DIVISION. 01 i o e e
V. DIVORCE JUDGMENT

Notwe of the pendency o the complaint i this couse of divorce has been duly and seasonably given sceording
1 Jaw. This vanse wis heard belure me und the allegations and the evidence were fully presented und considered, A

divoree Ty the bonds of m.nnmuny is huehy ordered and adjudged to
PO . s anes fOI the catise of

And turdlier ordered il mlunlgul it the care and custody ol thelr satd child ...

b gven to the s ....‘wuh tight of
visttation 1 the saul s e cmmese 10 VISIE With

aml 1o be visited by mul thlhlrcn m all msunnhle md pmpcr nmcs

1008 further ondered and decreed, that the sad oo cneres Y 1O
the oo cearmmeeseameeos HE SUM OF Dollars per each
chitld per week luw.ml lhc mmmn ul said :.hlld p.xynhlc .
the Tist payment to be made i “..l‘)b.‘.,..; TS S R st

s alimony, Ppayable. s s IISE payiient to be ...

1w further ordered and deerecd that the Defendant pay to the Plaintiff ull necessary medical, hospital, optical

and dental expenses contracted for or paid for by the Plaintiff which medical, hospital, optical and dental expenses
are ieurred by the plaintiff for the minor chilldsen. 1t is further ordered

It durther undered and decreed that the sald
MY B e nrsmnsnrsannens UMY (00 8814 niasrcrnins sesessrssiensane srseas LHE SUM
ol \.l)nll.ns w mumcl l‘ccs, c\cuulnn to issue thesefor l‘orthwl(h

e Plantl/Detendant s granted the right (o resume her (maiden, former) name, to wit;

LM TTTYTTTTIT I T

JUDGE DISTRICT COURT

Attested u true copy this date ..., 1%

CLERK

Pom SO A « 71 Rev .

Form $7
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Docket No

STATE OF MAINE

ss.

DISTRICT COURT

District

Division of

Attested Copy of

DIVORCE JUDGMENT

Vs,



Btute uf Mutue Diateiet Gourt
) 88, Civil Actlon, Docket Number o

EE0Y

Distrfet
IMvislon of

Vi, : MVORCE JUDGMENT

Nutive of the pendeney of the eomplaning In this eause of divoree hns heon duly and sensonably
gven neenrding To Inw, This cause wag heard before me and the allegations and the evidence were
Fally prosented and considered, A diyoree from the honda of matrimony Is hereby ordered and ad.
iwlgged by Chla plndaliit feom this defendant for the eaune of

Al further ordered and sdjudged, that the custody and care of

“ntlﬂ\ ® L TR D R L AT,
Judge District Court

Aftented o true copy thin date S {:

" Clerk

Foriiy M1 0o o7 Stev.

Form #8
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Docket NO. .« o crmmsssmesr s

Siate of Maine
o2 BB Distrie} Court

District ..o . e e

Divisionof .. - . . . . e e

Attested Copy of
DIVORCE JUDGMENT

L B R e SR AL el S Vo3
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STATE OF MAINE

PENOBSCOT, sy, DISTRICT COURT
DISTRICT THRER
DIVISION OF SOUTHERN PENOBSCOT” *-

Civil Action Dnckat YHo.

PLAINTLEF
vy NOTICE OF JUDGMEMT FOR DXVORCE

LEFENDANT

This aetion was livard before the District Court, and the Court on
ORDERED that JUDGMENT FCR DIVORGE be enteted Eor the Plafintiff

for the cause of ,
LT WAS FURTHER ORDERED that the ecaro gnd custody of thelr child y namely,

be plven to the sald until fuxther ovder of the

Court, with right of viaftatfon given to the sald to
visle with and to be visited by said ehild at all reasonable and propex times,

IT WAS FURTHER ORDERED that the sald pay to the
nakd for thu support of satd child the sum of

per wack, fleast payment to be nmade on and to
cuntinne thevsafter wntll furthor order of Court, and the aum of
as alimwny, pov payable first payment to ba made on
sad to eontinue thereaFrox until further order of Couvt,

AND TT WAS FURTHER ORDERED that the said
poy te at counsel fees, the sum of

Dollars, exccution to {ssue therefor forthwith,

Dated ot Bangor, Maine this day of 1974,

NOTICE: Any portlon of this Diverce Judgment which has to do with care, custody
and support of minor childeen, or with the separate support or personal
liberty of the wife 1s effective immediately, Divorce from the bonde
of Matrimony is not final until all rights of appeal undar Rule 73 of
the Maine Distriet Court have expired,

71

Form 19
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STATE OF MAINZ

PENQRSINT 8y, DISTRICT @ URT
. DISTRICT THREE
DIVISION OF S0, PENOBSCOT

Givil Action Docket No.

———at g

Plaiatizf

vs NOTICE OF JUDGMENT FOR DIVORCE

Defendant

This action was heard before the District Court, and the Court on
ORDERED that JUDGMENT FOR DIVORCE be entered for the

Plaintiff for the cause of

Clerk of Court
Dated at Bangor, Maine this day of A.D, 1974

NOTICE: Any portion of this Divorce Judgment which has to do with care ung
custody and support of minor children or with the separnté/gypsgﬁ-
sonal Iiberty of the wife is effective {mmediately. Divorca from
the bonds of matrimony is not final until all rights of appeal under
Rule 73 of the Maine District Court have expired.

Form #10




Form #11

State nf Maine

. BG. 8Bistrirt Court
District
Division of
Docket No.
V8. WAIVER OF APPEAL

Pursuant to Rule 73 of the Maine District Court Civil Rules, I

, Defendant hereby waive my rights of appeal in this case.

Date

Pefendant

(Must be signed by Defendant personally)

Form No. 5%

73
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State of Maine

District
Division of

DISTRICT CGURT

HIEEARING HAD: It is hereby ORDERED, ADJUDGED AND DECREED that the original de-

cree, dated

be and hereby is altered and amended by striking out the words

and inserting in place thereof the words

--------

In all other respects the original decree to remain in full force and effect,

i
Form #12

Judge District Court.

Form No, 128
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Ristrict Gonret

No.

vs.

AMENDED DECREE




:

Form VS-5 {1964}

STATE OF MAINE State File No.
RECORD OF DIVORCE OR ANNULMENT
DEPARTMENT OF HEALTH AND WELFARE
1. NAME OF HUSBAND — FIRST MIDDLE LAST
HUSBAND
2. USUAL RESIDENCE — CITY OR TOWN COUNTY STATE
3. NAME OF WIFE — FIRST MIDDLE LAST
WIFE
4. USUAL RESIDENCE — CITY OR TOWN COUNTY STATE
5. PLACE OF MARRIAGE—CITY OR TOWN AND STATE 6. DATE OF MARRIAGE
MARRIAGE
7. TYPE OF DECREE 8. PLAINTIFF 9. DECREE GRANTED TO
DIVORCE USBAND HUSBAND
DIVORCE L1 nussano [ ] ]
OR annuvent [ WIFE 3 WIFE ]
ANNULMENT
10. DATE OF DECREE 11. LEGAL GROUNDS FOR JUDGEMENT
12. NAMES OF MINOR CHILDREN 13. AGES | 14. CUSTODY
MINQOR '
CHILDREN

Use Reverse Side
for Additional
Names

CERTIFICATION

15.
FILE IN THIS COURT.

| HEREBY CERTIFY THAY THE ABOVE ITEMS OF INFORMATION ARE TRUE AND CORRECT AS SHOWN IN THE ORIGINAL RECORD ON

16. SIGNATURE O CLERK

17.

NAME OF COURT

18. LOCATION OF COURT

Form #13




Form 167 STATE OF MAINE
RECORD OF DIVORCE OR ANNULMENT
10 BE RECORDED WITH THE CLERK OF COURTS IN THE COUNTY IN WHICH THE DIVISION IS LOCATED
1. NAME OF HUSBAND — FIRST MIDDLE LAST
HUSBAND
2. USUAL RESIDENCE — CITY OR TOWN COUNTY STATE
3. NAME OF WIFE — FIRST MIDDLE LAST
WIFE
4. USUAL RESIDENCE — CITY OR TOWN COUNTY STATE
5. PLACE OF MARRIAGE — CITY OR TOWN AND STATE 6. DATE OF MARRIAGE
MARRIAGE
7. TYPE OF DECREE 8. PLAINTIFF 9. DECREE GRANTED TO
DIVORCE HUSBAND HUSBAND
DIVORCE L] L] ]
OR ANNULMENT [} WIFE ] WIFE ]
ANNULMENT
10. DATE OF DECREE 1. LEGAL GROUNDS FOR JUDGEMENT
12. NAMES OF MINOR CHILDREN 13. AGES | 14. CUSTODY
MINOR
CHILDREN
Use Reverse Side )
for Additional
Names
15. | HEREBY CERTIFY TMAT THE ABOVE ITEMS OF INFORMATION ARE TRUE AND CORRECT AS SHOWN IN THE ORIGINAL RECORD ON
FILE IN THIS COURT.
CERTIFICATION 16. SIGNATURE OF CLERK

17. NAME OF COURT

18. LOCATION OF COURT

Form #14
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STATE OF MAINE

y 88,
1,
Disteict . Divigion of . ..
do hereby evrtify that on
to
Comnty of
v Gomplaint far Divoree from .

of

DISTRICT COURT

- .. Clerk of the District Court,
. a divorce was granted
w101 the

... and State of Maine, Plaintiff/Defendant

Lin the County of v e e e

and State of Muine, Defendant/Plaintiff, as appears from the records set forth in this office.

IN WITNISS WIHEREOF, T have hereunto set my

hand and affixed the seal of said District Court this

e day of

. in the year of our

Lord, One Thousand Nine Phundred and 0

S0DT70

Clerk

78
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State of Maine

14
I L T N e O R R X R RN R SRR R Y 88,

STATE OF MAINE

VS,

T T

Noliee is hereby given that oo,

79

DISTRICT COURT
Distl‘iCL S R RNy R R AR
DiViSiOl‘l ()f Y Y N T YR YN T L IR T YV YT

N T Yy T TR II NI R I YY)

D()(‘liéltl NO L R N RN RN Y

NOTICE OF APPEAL

OFFENSI:

D N Ny Ty Yy Y TN R T N YRR R ST TR R Y

hoereby nppeals 10 LhE s oo Cotinty Superior Court from the judgment, entered

“\ 'l}(.s(‘ ')r(’('(‘(‘(li']us ‘)') LI‘(‘ N Y A NN YR AR N ) (iny of Obl‘ltlb.‘l.l"t.t.‘b“iblt.tvll)ﬁ"l.’ 1‘9000‘60' »

Didod:
1] v Y N Y T N RN A R N TN RN )

APPELLANT'S ADDRESS

S

PLACE OF CONFINEMENT (1F CONFINED)

CIGA-TR

APPELLANT

NTTORNEY FOR APPELLANT

Form #16




Form £#17

M-9

DISTRICT COURT
DIVISION OF |

DIVORCE DOCKET
CIVIL. DOCKET

Complaint Filed

Docket No.

Film Box . Date

VS,

ATTORNEY FOR PLAINTIFF

ATTORNEY FOR DEFENDANT

80
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INTRODUCTION
Mental Health

Title 34 MRSA §2331 et seq. provides for the involuntary admission of
patients to a mental health hospital. Voluntary admission to these mental
hospitals is provided for under 34 MRSA §2291 et seq.

The State maintzins two (2) hospitals for the mentally ill; one in Bangor
called the Bangor State Hospital and the other at Augusta, called the Augusta
State Hospital (34 MRSA §2101). In addition to these mental hospitals, the
State has also established the Pineland Hospital and Training Center at New
Gloucester which is maintained for the "training, education, treatment and care
of persons who are mentally retarded and of persons who are between the ages
of 6 and 16 who are mentally ill." (34 MRSA §2151)

While most clerks of the District Courts are not directly involved with
the procedures for admitting patients to these mental hospitals (due to the
location of the hospitals), it is important that all District Court clerks be

familiar with the procedures for admission.

81
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10
11
12

Forms List

MENTAL HEALTH

Application for Emergency Involuntary Admission to a Mental
Hospital -~ Injury to Himself or Others (MH-100 (A,B))

Application for Emergency Involuntary Admission to a Mental
Hospital - Inability to Care for Himself (MH-100 (C))

Application for District Court Hearing on Patient Admitted
to a Mental Hospital (Form MH-108)

Appointment of Counsel (MH-106)
Certification of Choice of Examiner (ME-109)
Order to Examiner to Examine Proposed Patient (MH-103)

Notice of Hearing Upon Application for Order for Hospitalization
in a Mental Hospital (MH-104)

Hearing Form

Motion and Order for Dismissal (MH~-110)

Order for Dismissal of Application and Discharge (MH-113)
Order for Hospitalization in a Mental Hospital (MH-107)

Sample Docket Sheet
82



for

Appoint—
ment of
Counsel

INotice of
Hearing

pplication‘

nvoluntary

Admission

Mental Health Process:

Application

Hearing in
District
Court

{Patient}

Notice of
Hearing

Certifica~-
tion of
Choice of
Examiner

{Patient’s
Counsel}

Notice of
Hearin

L]

L}

Order to
Examine
Patient

{Next o
kin)

Examiner'g

FIow Chart 4

A

Hearing

Crder for Rehearing
3R Hospitali- {4 mos/
zation annually}

Order for

Report | A

Judge
Reviews
Exanminer's
Report

Release

83




Civil Procedure
Mental Health
34 MRSA §2001 et seq.

Rules of Civil Procedure Apply R81l(a) (5)

CASE REFERENCE NO.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

IX

Application for Emergency

Involuntary Admission to Nearest

Mental Health Hespital

Application for District Court
Hearing on Patient Admitted to

{2 Mental Hezlth Hospital

Yes

Yes

§2333
§2333A
§2372

The clerk does not have
responsibility for supplying or
completing these forms. The
forms are kept on hand by
physicians who practice clini-
cal psychology or by a clinical
psychologist. The forms are
completed by the applicant and
by the physician. The forms
are then forwarded to the men-
tal health hospital.

There are two (2) types of
applications for involuntary
admission to a mental health
hospital.

Type #1 Inability to care
for himself;

Type %¥2 Injury to himself
and others.

As in Step I, the clerk does
not supply these forms. They
are kept by the hospital and
are filed with the clerk fol-
lJowing the admission of the
patient and/or receipt of the
application for admission -
Step I.

84



Civil Procedure
Mental Eealth
34 MRSA §2001 et seq.

CASE REFERENCE NO

STEP
NO. DESCRIPTION FORM] NO. S"gPTE PROCEDURE COMMENTS
RULE
IIX Arrangements for Hearing a) Clerk receives both the Appli- | &) Hearing must be scheduled
Yes 14, 5 §§2333 cation for a Hearing and a copy within twenty (20) days
6, 121823332 of the Application for Invol- from the time the Applica-
§2334 untary Admission and calendars tion for a Hearing is

b)

c)

a)

the hearing. Notation of
hearing date, case docket num-—
ber and name is made in desk
calendar.

Clerk telephones the hospital
to determine if patvient needs
a court appointed attorney.
If the patient needs court
appointed counsel, clerk
calls attorney to arrange for
counsel. The clerk then for-
wards Appointment of Counsel
Form to the attorney. One (1)
copy remains with the case
file.

Clerk must arrange for two (2}
physicians to examine the
patient prior to the hearing.
Certification of Choice
Examiner Porm is sent to the
patient or counsel for the
patient. (2 copies: 1 to
counsel for patient and 1 for
case file. Order to Examiner
to Examine Prxoposed Patient
FPorm is sent to both physiciang
(3 copies sent to each physi-
cian; 1 copy for case file}.

b)

c)

a)

received. Hearings are
asually held at the
hospital. Often z special

time is reserved on the
court calendar for mental
health hearings.

Law requires the patient to
be represented by counsel
at the hearing.

Clerk should maintain a list
of local attorneys who have
agreed to handle these cases
List serves as quick refer—
ence for future cases.

By law, the patient must be
examined by two (2) physi-
cians. One (1) can be of
patient's choice. These
examining physicians must
be present at the time of
the hearing.
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Civil Procedure
Mental Health
34 MRSA §2001 et seq.

CASE REFERENCE NO.

S:g? DESCRIPTION FORM|] HO. STAJ;!UTE PROCEDURE COMMENTS
: RULE
Iv ¥otice of Hearing Upon Applicatiod 2} When all arrangements have been
for Order for Hospitalization in made for the hearing, the cler
a Mental Hospital - sends Notice Form by certified
Yes 7 §2334 mail, return receipt requested,
to next of kin and/or appli-
cant. This same form is served
on the patient by the sheriff.
Copy of Notice is also sent to
patient's counsel.
v Notice of Hearing is sent to the a) Clerk sends Notice to hospital | a) This Notice is usually a
Hospital which specifies case number, postcard used to notify
patient’s name, hearing date parties of trial‘fhearing
and time. date.
Vi Docketing a) Date Application for Hearing .
Yes § 12 was filed.

b}
c}
d)
e)

£)

g}
h)

Docket number.

Name of patient.

Name of patient's attorney.
Date Application for Involun-
tary Admission was filed and
applicant’s name.

Date Notice of Hearing was
mailed and to whom.

Names of examiners (physicians)
Hearing date, location, and
date service was made.
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Civil Procedure
Mental Health
34 MRSA §2001 et seq.

CASE REFERENCE NO

STEP TE
NO. DESCRIPTION FORM|] NO. STA;&U PROCEDURE COMMENTS
RULE
VII Hearing a) On the day before the hearing,
Yes 18, Q 1§2334 clexrk pulls case papers from
10 the case file for judge to

review.
b) Clerk prepares “Hearing" form.

Note: The hearing is often held at
the mental health hospital. If
patient is found to be mentally
competent and is not to be commit—
ted to the hospital, the Applica-
tion for Involuntary Admission is
dismissed. There is no prepared
form for an Order of Pismissal
of Application and Discharge.
Form is completed and signed by
the judge and distributed by the
clerk as follows: 1 copy to the
hospital, 1 copy to patient or his
counsel, 1 copy to next of kin or
applicant and 1 copy remains with
the case file. The clerk should
then update docket to show results
of the hearing and distribution of
the "Crder," including date of
mailing.

If hearing results in an Order
for Hospitalization in a Mental

Hospital, see Step VIIX.

b) This form was developed by
the judges in Bangor Dis-
trict Court. It provides
a summary of matters to be
covered or verified at the
hearing.
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Civil Procedure
Mental Health
354 MRSX §2001 et sec.

CASE REFERENCE NQ.

STEP STATUTE
NO. DESCRIPTION FORM|] KO. oR PROCEDURE COMMENTS
RULE
VIIXI Order for Hospitalization in a 2) Clerx completes this form and
Mental Hospital secures judge's signature.
Yes 11 §2334 Distribution of this form is as

follows:

1 copy tc¢ patient/patient's
attorney

1 copy to applicant or next
of kin

1 copy to hospital

1 copy for case file

b} Clerk updates docket to

reflect Order for Hospitaliza-
tion, date issued, distribution
and date mailed.

Important: If committed to a
mental hospital, the patient must,
by law, have a rehearing within
four (4) months of his commitment
date. It iIs the responsibility of
the hospital to monitor the re-
hearing schedule. The hospital
files with the clerk an Applica-
tion for District Court Hearing.
See Step 1I. The same procedure
is followed by the clerk, i.e.,
Steps II — VIII. However, no new
docket number is assigned.
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If Judiclal endorsement Is necessury, STATE OF MAINE o
make dupllente of this form. 0
APPLICATION FOR EMERGENCY INVOLUNTARY ADMISSION TO A MENTAL HOSPITAL—INJURY
TO HIMSELE OR OTHERS
{"I'hts upplieation does not nssure the ndmission of the patlent. ‘The head of the hospis
tnl may decline to accept the patlent If he consldets the odmisston s unnecessaty or it
sultable neccommodations nre not avalluble for the patient.)

1, S e smamisonaens Of e wmmnm e e sesameense TOQUESE tho head
Nume of appliesst Addresa ot applicant
of the . . ..x Lo admit a8 an emergency R
Nime ut livapitat Name 0! proposed pstient
who Iy years of nge, of T e St e+ 58 ik P b .
Murm ot proposed patlent
I helieve that L e m e e 18 mentally 11 because .
(Dencrite
'»lml s have et ar aleevsed which contitms Wite beliot) T ommmm——— ’ o o o
e m e i i memk ek s G o e mee ROE
poten n likelthood of nerious harm to himsolf or othera heeause . .. b e stw————
{Deseribe dangerous acls
aowm s em . Lo Ak 3 i Sl T S . [,
ur reske which Yk sy b o iave obrerved)
FY T s REESEES = . oE B et Bk SIS mEREA 0 ED 1R ORAIEEIE S0 34D L ONKE RN Duscki e aseed )
ks Lo e L i e mt—
Date signature ot applicant

o BAT R & I S S T

Relationah! Sr otficlal ,‘ 1t any

Glve name and nddreas of::

1. Parent and/or legal guardian ... o st Colh b o -
or
2, Spouse L steei— Pap— S —
o \\
3. Next of kIn (4f any) or friend .o v comonn . <t

Certificato of Exnmination by Physiclan o\ X ho Practicos Clinieal Paychology

Lo 0 e S % . sychologiat, .
Nine of examiner Addrees ot examiner

bolng an Individual leensed to practice r@w/ y. or paychology, in the State of Maine, cortity that
1 examined - - s5 vavizm csnie svsea O

Nnm« ut pmmw\ patlents Address of propossd patlent
Q& t Is my opinlon, as tho result of this examination, that

@ In mentally 1il beeauno . R

tProvide

Pate uf eximinnthn

ot 5 B v e aE L ks, w4 . a2 ey csnam

wupperting Eintory, symptomns. amt aiznad

e Y . . P T G w8

Pones n iikelthood of serlous harm to himself or others beenuse L. G e e e s ——
{Describe the threats

PR s s AW St MK C GG, 5 B RSN T sk, TN PR

w mln ll\ relatien \n hh lnmnnl ulm-nl

G IR MCENRREIE K. LR EGEE AL F B R Lw L= T s

B, - ORI | (0 Y/ » o X
ity Stnatu e Poychologlst

Tho Date of this Cortificato shall not ho more than threo days prior to the Date of the above Appleation

Endorsomont of Emorgenoy Cortitiento of Involuntary Admission to n Mental Hosplital for the Purpose of
Transportation

I find the necotnpanying application and certificate to be regular and in accordance with the law and here-

by authorize . e o 80 EBKG i e e ; frito
Health o Pullce Officer Name of propostd petlent

custody and transport h to the R . N i ek b ——
Name ot hoapitat

und to return h in the event of non-sdmission to eaid hoapital.

Py AT, A e T Wk

thiated iName of endorsing judiclal otricer)

- . 5 3 o2

{Name of Court)

Form #1

" S R

(Address ©f Court)
Iindorsement may be by Judge of Probate, District Court Judge,
Juatlee of the Superior Court or Complaint Justico)
Rel: 1" 34, MRS A, 1964 42333 as repealed and replaced by P.L. 1973, G, 716 Mll=100 (AW
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1# Judictal enduesenent Is necessary STATE OI' MAINE
matke dupliente of this farm
APPLICATION I'OR EMERGENCY INVOLUNTARY ADMISSION T0O NEAREST MENTAL HOSPITAL®—
INABILITY TO (ARE FOR HIMSELFR
U appltcation daes not asstre the wdimisston of the patient. "The head of the hosple
tab may dectine fo aceept the patlent 1 he conslders the admission 1 unnecvssary ot
if suitable necommodicions are not avallable for the patient.)

1, o of ...« request the head
Somm 0 apgdiant Addeess b apipthant
of the Lo ndmit os an emergency s s 15
Eomwe b bin pilal Nate of N’\)N“‘d k‘lllQM
who s years of age, of s s ars e
Athlrews of proposcd potlent

I hofleve that . = w18 mentally il because wo.. . .. . R,
“(enctive

o rissic s avs 2w e 1

Wit vtk hinte arned ne obrerved wWhich contlems (s betledy

posen 1 likelihond of serlous harm to blmeell ,
Plkonegdbic Bongs fos vennnaalile corlalnly Lhab avvore physleat Jmpaleaent ve Injuey

= S e W o s R -
wiil vl to Ha prope st padient o8 nonifesbal by b mnbitity te nsolit or |u-\m lainselt trim such lm;\nnmm\ nr Injury.}

. N . R - F He o wm

nnd comsmunity resourced for his care ure unavallable because . . . -
(rlatie * reasuns)

bate Hiinature of uv.;?linm
’ T I;elnllm;:hlp g olliont mw\ru;. lf Aty ”
CGlve nnme and nddeess of :
) "
‘l);‘ Parent and/or legal guardian e e e “‘V. -
2. Spouse e \\§7. .
o \\\ \
3. Noxt of kin (0f nny) oy friend & N - . N,
Cortitiente of Exnmination by Physlc 'By 1 who Practices Clinleal Prychology
1, @).0.. Psychologlat, L . -
Natte of oxninduer Adidrese of cxaminer

being an individual licensed to [n-m.tlu@ncq uthy, or psychology, in the State of Maine, certify that
I examined wm © e a ks N . . on

sl patluntz Adidtsan ot proposed pattent
%., . it is my opinion, as the result of this exuminatlon, that
Uadie st v Snmino thin

» Is mentally ill beenruse b o e
oy

wapiea gt Bishay sonplane. wol slgnsd

Poes n likeliiood of serlous iirm to himself .. .
thvserite hasty fop seasnnable ceitninty that sesen phyaleat inpalsivent of injury

s R ey

P e e R
wilt et te M propwend gottend psoanitosdst By b InalBity b Avebt e potet himselt trom such tmpalenient or ibfuey )

nnd community resonreen for hin care nire uhavailable beeause . s .
tetite fensaNDd

S R M-D‘/D.o-;
tan Hiatuce Paychologlst

Tho Date of thiy Cortiflente shall not bo more than three days prior to the dato of tho above Applieation

Endorsemont. of Emergoney Certitiente of Involuntary Admlssion to o Mental Hospital for tho Purpose of
Trunsportation

1 find the accompanying application and certificate to be regular and In accordance with the law and here.

by authorize . . lo take » . into
1lealth vy Pufive Glhies Hamr ul vl Jaflent

cugtody and teansport h to the e e .
Name of kospiial

amd o retuzn h in the event of non-admisslon to sald hospital,

o m B = & - @ =t S 3 T
ey tNnme nb endupstng Jisdicia) aiticer)
tnboaetrest may fe by Jubis of  Probate, sEmmmEs (;»nrr‘vm;f &d'!)

mobhd tend Julv, fimtee sl the Bupertse
Vot sn vanidal Bistpey

Beb 18 W MRSEA, 904 12133A ax enacted by PL, 1973,C 716

PR apsdleatin iy b oansde 0 8 Faepilal Baviing snilable acvemmost oo keatest tn (e Blare at whoh
of s e b lmtn;tplmlbm Thie spitiention 1oy e made 1) e Velitany ll»plul“al 'l‘mt'm Malny, l; the ‘;w “;'3:?“3‘&3’{13 :'ll:'!(m

P wlinene s
M- 0540

i e i
lMlm; nr t’xmm
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STATE OF MAINI
APPLICATION 1'OR DISTRICT COURT MEARING ON PATIONT ADMITTED TO A MENTAL HOSPITAL
To Distrfot Court Judge, District Court, Divislon

INuHw L TN 38

ol at . State of Malne,

Wily ap pdvnd
appHention s heeeby made pueswnnt Lo THde 34, MIRA, 2803/2358:A, for an (ndthl henelng/u relioaring to bo

held in accordanee with Title 84, MRSA, 28384, within Lwenty days trom the date of recelpt of this applicution

o detormine whother of et mans wha
Al e Palivnty Fdress uf U'atient)
win udmitied to this hospital on , ahall continue to be Involuntarily
thale of Admiswtuin
honpitalized In L ‘
STATEMENT SHOWING LIRBELIHOOD OF SERIOUS HARM
Lo (Une B putiont swas admitted uader §2333) 1 believe that . T
IName uf patlent)

poses  Hkellhood of derfous linrm to himself or to others because R -

tDeserie dangerour acls

« R TN
WHILH Mt WAV Bf B Rt sheersing )

2, (Uso It pationt was admittod under #2333-A) T belleve that o e
INAwe nf patienty

poned 1 likelihood of serious harm to himaelf besausa .

o

a . nE R L]
thepcribe basts tot begsonable cerfAlnty

s s R amis o oo .
that aeveie phyatend Impolrment of Ihjuey WRE resull fo the prop PaNient Ax it by hiv Inabiiity tn Auoid oF protect himwel troph sugh imipaitient
wE iy ¥ » ’ |
Give mvmi nud nihilross of
¥, Darent and/or legal guardion: o et mm .
[+]

2, Spouse: R o s [ P G
or
3, Noext of kin (if any) or friend: . v s eas

Hible ot dpplieationd tiieast of hoapiiag

CERTIFICATE O PHYSICIAN OR PSYCHOLOGIST WHO PRACTICES CLINICAL PSYCHOLOGY

1 M.D./D,0./Psychologlat, C e s PR,
aNpine o Syamier§ TAddresn DE erininerd
being nn fndividual Heensed to practice medicing, onteopnthy, or paychology, in the State of Malne, certify that
1 exnmined s . on P o e
INRnE 03 ety thate v vsaminatinn)
L s my opinion, us 1 vesnlt of this examination, that o a e s ]

tName nt pallent)
mentally HH nnd beeaune of this liness:

1. (Uso it patlont win ndmitted under #2333) Pores o lkelihood of acrious harm to himself or to others

ERErs o & Sn mm I B3 AGMaREY CRATE T mk BEIL . MMM N R Y o

Thcartite the lnm!é ot acty In refabion (o his mental liinesd)

2, (Une it patlont was ndmitied under 82338-A) Poses a iikelihood of serious harm to himaelf o oo e e

e smmsw o men cm o sk o
Uharitbe bists bt peassnaihe copfataly IGAL wevere Bhyaival impainment of tnjusy WIE feaull b the e palient s test by his InAbllity 15 avold
s . p LD R L) =3 A o B e e =
v P bt Rt ThAN D BRPRIRHY OF IRRUTY ¥
. s R R : o s *
[l
-
Q
AT R G5 TE L Sacemimda EARET. L MR RS S RSB RN L ERRELLA, . n‘
ate MDD, Jivyenalngin

FORM MH-108
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DISTRICT COURT

District 0
Division of
SPATE OF MAINE CIVIL ACTION DOCKET NO, o
N
ln re
APPOINTMENT OF COUNSEI,
L
Altorney ut Luw, of
+ 18 herehy uppointedd to represemt
vin the nutee ol the spplication for the
mvoluptury hospitatization of siid
Notice is hereby given that w heanng will be held in seeordanee with T M, MURS.AL 161 § 20 oo the
day of .19 o veloek in the
oo, wt the following location
te review un npplication for the hosptiizution of
W menind hospitab o
i the reports of the exombiners who exsmined, .,
and to reeerve estimony bearing un the question of mental condition
wmd the need for hospitalization i w mental hospital,
Dated e + Maine this day of L
Disteiet Coutt Judge
s \
L
8 |

Mt 1




STATE OF MALNE DISTRICT COURT

.ll‘illl’lti.“‘lllbll‘il. 88. District

Division of

l...i‘.tll).‘.li.lllIQI.O..C..IC...’

Civil Action Docket No,

Iy rog

CERTIFICATION OF CHOICE OF EXAMINER

e e se s e= wm e

[
P I R I N B I N R I I S B B B R BB B B I I

This 18 Lo certify that ,

) ; Maine,
(street address) (city/town)

is the examiner of my choice for the purpose of conducting an examination of

in connection with judicial proceedings now

(proposed patient)

‘ pending for the fnvoluntary hospitalization of said

pursuant to J4 M,R,S,A, § 2334,

Dated: 19__

(proposed patient)

or

(counsel for proposed patient)

#

Mit-109

Form #5
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DISTRICT COURT

97

Distriet

Division of

SENTE OF MAINB CIVIL ACTLON DOCRET NO,

"‘l‘ldIO‘..00‘6‘.'..‘..‘0.‘.0‘98!

In re:
ORDER "0 EXAMINER TO BXAMINEG

PROPOSED PATLENT

O ersessvnsnnvosrsossrsnssrossnseserensonsssssOfeiinasntnonionenonssasnsevinsvossonss
in the County Of eviivviinrinsnrvssnsosscand State of Madne and toseviievivvienevosy
S A« F S PP I 4\ T
County of uuvisirnriaenansvarsssansassand State of Malne physician(s) or clinical
psychologist(s) duly licensced to practice in the State of Mailne:

Hearing in the matter of the lovoluntary hospltalization of.ceeiiiiieervervorsnronres

t.-.n-lbbtttltloostoociuooo.hnh bOUn Sﬁc fOr theooi|otlnlntl.c0id8y 05000‘40'.‘0000'0‘

kS

19, 00besvisie0'cloek fnuvue.as noon at the following locatlon.ieesesviernvrnanes
R S

You are hereby appointed to personally examine and to fully investigate the facts In
the ¢a8e Of. i ii it iiirininneririsnrrnrsnnsreiessOfiuiiiiiiesrsosnnasosenasnsonssy
Molne who Lo presently reslding b, e e dioiseiosroorsasosrnsenntonstonosrensns oo
fn safd.soiiiiiviiiiiiiiiiiiiies, Malne and to make written report to this Court on
or before .. vivciiiiiiiiiiiisisesine, a8 to the mental condition of the sald..eeerves.
I I S S T S I IS S T¢I LI o« B -1 1 1 13 <

poses o likelbihood of serious harm as defined by Title 34, M.R.S.A., §2251, sub=§7,

paragraphs: (A), (B), (C). (Clrcle appropriate paragraphs)

Form #6

Datéd atgltualtl‘ﬁltsntllt!tlh£8|\i|o.sltn.o;u'ooday oftctltcst!‘nlbl.ttlis.b'lgunto)‘

.l.‘i.‘.i’.bit.‘blll‘bl.ti‘ll!‘b.!‘l.i"i

MU DL Distriet Court Judge




DISTRICT COURT

. . District

Division of

STATR OF MALNE CIVLL ACTLON DOCKET NO.

Notice of licarinyg Upon Application
for Order for llospitalization in a
Meuntal Hospltal

Pursuant to 1., 34, M.R.S.A,, 1964, §2334, notice is hereby piven to

of

County of

State of Maine, who with respect to the

'within matter is the that the District

- Court Judge wil) hold a hearing in accordance with T., 34, M,R.S.A,, 1964, §2334, on the

day of , 19 at

o't lock (n thy noon at the followlng location

to review an applicatlon for Lhe Linvoluntary hospitalization ol

In a mental hospital,

The law requires that be represcnted by

counsel at said hearing, If does not have an attorney, Lhe Court

will appoint c¢ounsel to represent

Dated at y»Maine this day of 1Y

Form #7

District Court Judpe

MH-104

98




This is the hearing in Re: pocket No.

99

JUDGE presiding.

1.

3.
4.

procesding is being electronicly recorded as required by
Statute. It is requasted” that witnesses speak loudly and
clearly., Witnesses are requested tn indentify themselves.
Attorneys are requested to identify themselves. Thase nresent
are requestod to be quiet as possible.

These proccedings are confidential and anyone not associated
with the matter is requested t» loave the Court.

This is an initial, 1lst or 2nd re hearing.

Tho snid is renresented by
Court appninted Counsel and
said Ccounsel is in Court. Form MB 106 15 entered in the
record.

party to this action ia
rresent in Court,
Notice and return hereon is in conformity with requirements

nf Title 34 para. 2334 and MH 104 is entered in the record.
Receipt of application is acknowledged by the Court as

received by the Court on ] ‘ .

Form MH 101 znd MH 108 are entered in the record.
Court hai, anpointed two rhysicians to examine the proposed

patient, nimely Dr. and

Dr. , the Court acknowledges

receipt of the reports fram the examining physicians and they
are entered in the record; it is further noted that

or Attorney

has selected his or her choice »f

Doctor and Form MH 103 is filed with the court, This hearing
is to be conducted in general accordance with rules of ovyie
dence and proof is required to be by a preponderance of the
evidence. This action is instituted by application pursuant
to Title 34 Para. 2333 or para. 2334,

Form #8




DISTRICT COURT

L
b=t
District ~
. Division of
STATE OF MAINE CIVIL ACTION DOCKET NO.
I‘....0l'l..l..!......l.'..l.l.‘....sst
In re:
I I R ST N I T SR S N T A O ST S N NN DN BN I N I BN U BN B BN RN I ) biOTION AND ORDEI{ FOI{ DISMISSAL
NOW comes , Head of R

(Hospital)

pursuant to 34 MRSA §2257, having filed an application (MH-108) with this Court on

, for the District Court hearing on
(Date of Application) (Name of Patient)

admitted to this hospital pursuant to an emergency commitment (34 MRSA §2333/§2333-A), and

moves that the peading application be dismissed since the said patient may be discharged

'from the with safety.
(Name of Hospital)

DATED:

(Head of Hospital)

ORDER
The Court having reviewed the above motion and it appearing from said motion that the
patient may be discharged with safety;

Now, therefore, it is ORDERED that said be discharged from
) (Name of Patient)

the and that the application now pending before this Court
(Name of Hospital)

for h___ involuntary hospitalization upon Court order be dismissed.

Dated this day of 19 .

-

Form #9

Judge of the District Court




DISTRICT COURT

101

STALE OF MALNE District

P LR Division of

CIVIL ACTION DOCKET NO.

n re;

ORDER FOR DISMISSAL OF APPLICATION
AND DISCHARGE

(No, mental illness, likelihood of
serious harm)

The Court having received reports from

and , examiners appointed by this Court to examine

pursuant to 34 M,R,S,A, § 2334, and said

reports being to the effect that said

(is not mentally ill) (does not pose a likelihood of serious harm as defined
in 34 M,R,S.A, § 2251, sub-§ 7 [4A,B] [4C]), said patient having been admitted

to the pursuant to 34 M,R,S.,A, (§ 2333)

(§ 2333-A),

NOW, THEREFORE, IT IS ORDERED:
That the "Application for District Court Hearing on Patient Admitted to a

Mental Hospital" pending before this court relative to said

~be and is hereby dismissed and

That said be discharged from the

forthwith,

Dated at , Maine, this day.of

19 .

District Court Judge

A true copy,

ATTEST:

Form #10

MH-113




DISTRICT COURT

District

Division of

STATHOF MAINE CIVIL ACTION DOCKET NO.

85

ORDER FOR HOSPITALIZATION IN A
MENTAL HOSPITAL

Nuotice hiving been duly and seasonably given according to Jaw to the proposed patient viz.,

v and to other interested persons us
urdered by this Court, and & fnll hearing having been had on the fssues invalved herein, ut which hearing
the sund propused patlent was;

[represented by counsel uppointed by this Court]
Frepresented by counsel of his own cholee]
amd Tull consideration having been given to the evidence, including the reports of two examiners

appointed by this Court to exnming said proposed patient and (o the record,

1VIS ADIUDGED BY A PREPONDERANCE OF THE EVIDENCE:
Thit snid . » ismentally
ilt and because of h Illness poses a likelihood of serious harmi alternatives
to comnutment L a mental hospital having been considered and rejected, including
confinued resideacy in the community und outputient treatment at o mentul henlth
taeiliny;

NOW, THEREFORE, IT IS HEREBY ORDERED:
Tumt s S e be hospltalized at the

HISFURFIER ORDERED:
Thut the Head of . veceive, and
{Hhwpuial pamie)
detinn suid ‘ . .. forhospitalization
insteeordinee with law,

Dated at + Maine this day of , <19 S a
D}strlc( Court Judge ‘

A trire copy,

ATTEST:

MH-10?
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INTRODUCTION

Civil Action

Civil procedure places a greater burden on the court clerk than does the criminal
pProcess. 1In the criminal realm, an agency of government, the prosecutor's office, has
special responsibility to see that it observes the steps prescribed for each procedural
stage. But in civil cases, clerks often bear the brunt of enforcing rules of procedure
against two or more parties whose principal aim is to make most effective use of every
procedural step by defining each rule in the manner most favorabie to their causes.

Civil procedure governs the conduct of every part of the judicial process: from issuance
of summonses and complaints, through submission and resolution of motions, culminating
in hearings and trials, and concluding with verdicts, judgments, appeals, and enforce-
ment of decisions. Before the process even begins, procedure determines jurisdiction
(what cases a court has authority to hear) and venue (in what location a case may be
brought). During the course of a case, procedure prescribes the process of discovery,
by which each side is able to ascertain before the trial just what evidence the opposing
side possesseas.

While the performance of the duties of a court clerk depends on knowledge of
nminute information relating to forms and files, the clerk should recognize that each
step, no matter how routine, has significant impact on both the evenutal outcome of the

case and the belief of all pariies that justice is being served by the court.

- 104
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Forms List

CIVIL ACTION

Civil Summons (Form 1 Rev. 9-73)

Affidavit and Request to Clerk for Default and Default Judgment
(Form No. 33A-71 Rev.)

Execution (Form No. 30 Rev. 72)

Judgment (Form No. 29)

Notice of Appeal (CR-6A-73)

Writ of Attachment (Form No. 2-73 Rev.)

Writ of Replevin (Form No. 14 Rev. 73)

Summons to Trustee (Form 2-A 73 Rev.)

Trustee Execution (Form No. 30-T)

Civil Docket

Summons, Forcible Entxry and Detainer (Form 1F Rev. 9-73)

Writ of Possession (Form No.55 (Rev.74.))
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Complaint
and
Summons

Notice of
Hearing
(Plaintiff)

Civil Action:

,20 Day_Tire Limit
H :
¥ 1
H H
Service Answer
on i
Filed by
Defendant Befendant
VORI |
Filed with Request
Clerk for
Hearing

Flow Chart 5

Notice of
Hearing
{Defendant)

Hearing

Appeal to
Superioxr
Court
Plaintiff Case
pefaults Dismissed
K
Judgment Execution
b
pefendant Request
Defaults
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Civi) Procedure
Civil Action
15 MRSA 1 et seg.

CASE REFERENTE NO.

STEP
NO.

DESCRIPTION

FORM

PROCEDURE

COMMENTS

Civil Complaint and Civil Summons

are received by the Clerk.

fes

TATUTE
HO. S oR
RULE
§551
B.C. Civ.
1, 10{R3, 4
§501

Note: There is no standard form pr
complaint. The Complaint is draft
There is, however, a standard form
Summons is also prepared by the pl
forms may be purchased from the cl
and the clerk's sicnature affixed.
mons are coost often filed with the
it is possible that the Complaint
Summons filed at a later time. Th
filed within twenty (20} days frorj
the Swurmons, otherwise the case is

bvided by the Court for a civil
td by the plaintiff's attorney.
for the Civil Surmmons. The
inti1ff's attornev. 1ank

rk with the seal of the lourt
The Complaint and the Sun—
clerk simultaneocusly. Howeveln
bould be filed first and the

b Complaint, however, must be
the time service is made on
not in Court. In addition,

the Summons may not be filed by itpelf, it must be accompanied

by a Complaint.

Upon receiving the Corplaint and
Surmons, the Clerk should:

a} Check to see that the filing
fee is enclosed, record fee and
prepare receipt.

a) Sorme offices of the clerk

are equipped with
ccounting machines which

make entering complaints
and summons a very guick
and easy process. These
machines permit the date
of £filing, assigning the
docket number, recording
the fee and preparing a
receipt for the fee to be
completed in a single
operation.
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Ci:vgl Procedure
Civil Action
14 MBRSX 1 et seq.

CASE REFERENCE NO.

STER
NO.

DESCRIPTION

FORM

NO.

- STATUTE
oR
RULE

PROCEDURE

COMMENTS

Ixr

bocketing the Civil Complaint and
Civil Summons

Yes

10

b}
c}

d}

e} Affix signature, date received

£}

a)

b}
c)

ay
e)

£y

Verify that service was made
on defendant.

Verify jurisdiction of the
Court te hear the case.
Verify that Complaint was
£iled within 28 days of servicd
on Summons.

ané filed to bottom of Com—
laint.

assign docket number to the

case and enter docket nurbeyr

on Corplaint.

Index case in Civil Docket
{alphabetically by defendant's
name) .

Enter location of District
Court.

Enter date Cocplaint was filed|
Enter docket number.

Block out "Divorce Docket®™
heading.

Plaintiff*s name.
Defendant's name.

Name and address of attorney
for the plaintifs.

Complaint and Sumrons filed
and date of £iling.

Service_ on defendant and date
of service.

e}

e}

Socme clerks have a starp
which is used to rark Com~
plaints received and filed.

In mzriy courts, the same
docket sheet is used for
both divorce and other
civil cases.

1]



Civil Prccedure
Civil Action

14 MRSH

1 et sez.

CASE REFEREMNCE NO.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

Irx

Iv

Complaint ang Summons ave £iled
by the Clerk.

Answver is filed by defendant.

Affidavit and Reguest to Clerk
for Default ar ani befault Judgment
is filed with the Clerk.

Note: Additional information con-
cerning processing of Affidavit
and Request to Clerk for befault
Judment: Tay be found tnder Small
Claims procedure, Step VIX.

v,
No

Yo

Yes

B.C. Civ.
Ri2{a)

b.C.
R55

Civ.

Note: In scme District CTourts, ne
and Summons are temporarily filed
until reviewed by the media. They
Piling lccation foxr civil cases se
vntil such time as a hearing is sc

a) When an Answer is received by
the clerk, the Answer is marked|
received and filed, dated and
then signed by the clerk.

b} "Answer Received®” is entered
on docket sheet along with
date Answer was filed.

¢) Answar is filed with the case.

a) Affidavit of Plaintiff and
Reguest for Default and Judg-
ment are received by the clierk
along with the filing fee.

Fee is recorded and receipt
issued.

b) Clerk dockets date Affidavit
was received and filed.

i1y received Civil Cemplaints
kr: @ separate f£iling location
are then filed in the Central
huentially by docket nusmher
heduled.

Note: Defendant may answer
pPro se and not actually file
a written Answer. In this
instance the docketing process
remains the same. Regardless
of how the defendant chooses
to answer he has 20 days from
date of service of the Sumons
to enter his Answer. If he
fails to answer, a judgment
by defaunlt may be entered
against him (see Step V).

a} Affidavit and Request to
Clerk for Default and
Judgment are prepared by
the plaintiff*s attorney.
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Civil Procedure
Civil Action
14 ¥RSA 1 et seg.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION FORM{ MNO. STAJRUTE PROCEDURE COMMENTS
RULE
c} Clezk verifies that no Answer §c) By signing the Reguest for
was filed, that the dollar Defavlt znd Judgment,
amount on affidavit corresponds Judgrent Is made tor the
to arcunt stated on the origin- plaintiff,
al corplaint, and then signs
form.
d} bocket is updated to reflect
Default Entered, Judgment for
Plaintiff and date of Judgment.
VI Execution is5 issued to Plaintiff z} Execution form is completed by | a) Execution cannot be issued
by clerk. D.C. Civ. clerk, signed and dated. until ten (10) days after
_ .. Yes | 3 R69 judgrent.
Note: Additional information con- §4651 b} Costs of court are calculated | b} & filing fee is required to
cexning Executions may be found §4654 by the clerk and included on

under Small Claims procedare,
Step VIX.

c}

a})

the Execution.

Docket is updated to reflect

Execution issued, amount of
ebt, and costs of court.

Original of Execution is

mailed to the plaintiff’'s

attorney.

process an Execution.

4d) It is the responsibility
of the plaintiff*s attorney
to see that the Executiocn
is served by a Sheriff.

Note: An Execution is valid
for one {1} year from date
issued@ (14 MRESA §4654).
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Civil Procedure
Civil Action
14 MRSA §1 et sez.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION FORM] NO. SUg?TE PROCEDURE COMMENTS
RULE
VII Hearing on Civil Complaint Note: If an Answer is filed by thel defendant ox his attorney,
A No D.C. Civ.R7|2a hearing is scheduled. The “zearihg date may only be scheduled
Note: The Sgbje?t of Motions is by the Plaintiff's attorney unlessi a Counterclaim has been filed.
treated in Section IV. Normally, when the plaintiff's attprney calls the clerk to
schedule the hearing, he has alreafly cieared the date with the
defendant's attorney. However, i¢] is the responsibility of the
plaintiff'’s attorney to send a Noijice of Hearing to the defen-
dant or the defendant's attorney aftter the hearing has been
scheduled. A copy of the Notice of Hearing should be filed with
the Clerk, with proof of service, prior to the hearing.
When called by an attorney to schefule a hearing, the clerk
should:
a) Enter docket number of case in
court calendar on date case is
to be heard.
b) Update docket to reflect hear-
ing schedule and date of
hearing.
VIII Judgment is prepared and issued. Following the hearing, the Complaiht and Summons are returned tc
Yes 4 §16901 the clerk with judgment noted on the front of the Summons. The
following procedure is used to fille and docket the Judgment.
111




C@vil Procedure
Civil Action
14 MRSA §1 et seq.

CASE REFERENCE NO.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

IxX

Execution is issued by order of
the Judge.

An Appeal is filed with the Clerk.

Yes

Yes

D.C. Civ.

IRrR69

§4651 et
seq.

D.C.

R73

§1201 et
seq.

Civ.

a) Judgment form is completed by
the clerk from judge's notes
.on Summons.

b) An original and 2 attested
copies of the Judgment are
prepared. The original is
retained in the case file, one
(1) attested copy is sent to
defendant or his attormey.

c) Docket is updated to reflect
the amount of the judgment,
date of judgment, judge's name
and fact that Notice of Judg-
ment was sent to attorneys for
plaintiff and defendant.

Note: The Execution which is issu
pared as ocutlined in Step VI. Ho
by order of the Judge, as opposed
a different fee is charged for it
of the Execution is as outlined i

Note: An Appeal may be filed with
the date o% judgment. The Notice

Note: If judgment is in favor
of the defendant, the clerk
must still prepare a Notice
of Judgment and updates the
docket to reflect the outcome
of the hearing. An attested
wopy of the Judgment is some-
times used as a Notice of

Judgment.

following a hearing is pre-
ver, since this Execution is
o being issued by the clerk,
preparation. The distribution
Step VI.

the Clerk within 10 days after
f Appea: form 1is prepared by

the attorney filing the Appeal.
accompanied by the appropriate fe

e Notice of Appeal must be

-
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Civil Procedure
Civil Action

14 MRSA S1 et seq.

CASE REFERENCE NO.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

a)

b)

c)

d)

Notice of Aopeal is marked
received and filed, dated and
signed by the clerk.

Receipt of payment is recorded.

An attested copy of the Notice
of Appeal is prepared by the
Clerk.

All case papers are pulled
from the case file along with
the original of the Notice of
AgEeal and with the appro-
priate filing fee are forwarded
to Superior Court.

a) and b) In those offices

c)

which utilize the accounting

machine, the Notice of
Appeal and accompanying

ee are processed through
the machine following the
same procedure as previous-—
ly outlined for the Com-—

plaint and Summons.

The attested copy of the

-

Notice of Appeal is sent to ¢
attorney who filed the

Appeal.
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Civil Procedure

Civil Action: Attachments
14 MRSA 4101 et seq.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

Attachment

D.C. Civ.

R4A

§4101 et
saqg.

D.C. Civ.
R4 (f)

Note: As was stated in the Introdu
Process provides the plaintiff wit
tives. Since these alternatives a
determined that they could best be
the more frequently encountered ci
presented.

Ina civil action in which the plain
damages or costs, the process of "

ttion to this Section, Civil
h several procedural alterna-
e complex in nature, it was
described separately from
il action previously

L1ff is attempting to recover
httachment”™ may be invoked.

Attachment provides for taking reall estate, goods and chattels,

or other property of the defendant;
court, to satisfy judgment which t
his civil action (14 MRSA §4151).

, to be held by order of the
he plaintiff may recover in

No property may be attached withouf an approved order of the

court. This order may be made only]
Attachment and a hearing, and if t

after the proper Notice of
he court finds that there is a

reasonable likelihood that the plafntiff will recover judgment.

The one exception is set forth in
on Attachments.

D.C. Civ.R4(F) Ex~Parte Hearings

The Ex-Parte Hearings on Att
an order approving attachme
without a formal hearing if:
to the jurisdiction of the
danger that the defendant
the property to be attached.
Attachment must however be
from the plaintiff's attorn
liability insurance which h
be available to the defenda
against him.

hchment Rule provides that an
of property may be made
the defendant is not subject
urt, or if there is a clear
conceal, destroy, or remove
The Motion for Ex-Parte
companied by a certificate
stating the amount of any
has reason to believe will
if judgment is ordered
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C@v@l Procedure
Civil Action: Attachments
14 MRSA 4101 et segq.

CASE REFERENCE NO.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

Hearing on Motion for Approval of
iAttachment is scheduled.

o

D.C. Civ.
ks

Usually, the Motion for Approval o

[ Attachment, supported bv

affidavit(s) is submitted with the
and Summons. The Motion for appro

filing of the Complaint
yal of Attachment and a

Notice of Hearing on Attachment ar

witn the original Complaint and Sufmons.

p served on the cdefendant
If a2 Writ of Attach-

ment is ordered, it is served with
issued. A Writ of Attachment is u
while a Writ of Replevin is used t
erty. The procedure and rules for
writs.

It should be noted that the clerk®
process is to receive, file and re
they are prepared by the plaintiff
responsible for preparing these do

in 30 days from the time it is
ted to attach real estate,

p attach goods or other prop—
issuance is the same for both

E function in the Attachment
tord the various documents as
s attorney. The clerk is not
tuments but does maintain a

supply of forms, printed by the coprt, which may be purchased

from the clerk by the attorney fil}

The clerk's involvement in the att
exception of providing forms) begi
plaintiff's attorney to schedule a
Approval of Attachment. The folloq
sequence of events that generally {

a) Clerk schedwrles hearing on
Motion for Approval of Attach-
ment in civil court calendar.

ng for attachment.

}chment process (with the
s when ccntacted by the
hearing cn the Motion for
Fing is the procedure and
bccurs :
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C@vil Procedure
Civil Action: Attachment
14 MRSA 4101 et seq.

CASE REFERENCE NO

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

II

II1

v

Plaintiff's Attorney files Motion
for Approval of Attachment,

Notice to Defendant of Hearing on
Attachment, Affidavit - in Support
of Plaintiff’s Motion for Attach-
ment, the Complaint, and Summons.

Hearing on Motion for Approval of
Attachment

Ordexr for Attachment is issued
and filed with the Clerk.

No

No

Yes

D.C.
R4A

Civ.

§4452
§7301

a) Clerk processes Complaint and
Summons as previously outlined
under Civil Action, Step I, II
and IIIX.

b} Attachment documents are filed
with the case.

c)} Clerk dockets each Attachment
document as received, along
with date of filing in civil
docket book.

a) Clexk pulls case file for re—
view by the judge prior to the
hearing.

Note: If the Motion for Approval

of Attachment is granted, proceed

to b} below. If the "Motion" is
denied, a hearing on the complaint|
is scheduled (See Civil Action,

Step VII).

b) Clerk updates docket to reflect
hearing results, date and order
of the court to attach property
in question.

Note: The Order
attorney and is
attested copies are prepared (Cler
Writ of Attachment or a Writ of Re

for Attachment is

signed by the judgp.

brepared by the plaintiff’'s
An original and two (2)
k attests the 2 copies). &
blevin form is prepared by

property to be attached). As pre
purchased from the clerk with the

the plalntlff s attorney (dependl:E

upon the nature of the
ously noted, these forms are
eal of the court and the
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Civil Procedure
Civil Action: Attachment
14 MRSA §4101 et seq.

CASE REFERENCE NO.

STEP STATUTE
OR

DESCRIPTION FOrRM| NO. PROCEDURE COMMENTS
NO. RULE

signature of the clerk affixed. The Writ of Attachment or Writ
of Replevin is served on the defenflant with an attested copy of
the Order for Attachment. It is the responsibility of the

plaintiff’s attorney to arrange fof service of these documents.

a) Clerk files the original of
both the Writ of Attachment
and the Order for Attachment
with the case in the case file.

b) Clerk updates docket to reflect]
that Writ of Attachment and
order for Attachment were
issued and date.
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C::.v::.l Procedure
Civil Action: Trustee Process
14 MRSA §2601 et seq.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION FORM| NO. sng‘ure . PROCEDURE COMMENTS
RULE
Trustee Process Note: In civil actions in which thp plaintiff is attecpting to
p.C. Civ. recover costs or damages, the glaitiiff rmay utilize the Trustee
R4 (b} Process. The trustee iIs often a k or other lending institu-
tion which is holding funds in the] name of the defendant, i.e.,
savings and/or checking account. [phe plaintiff, in filing for
a Summons to Trustee and Disclosurp bv Trustee, is attempting to
recover from the trustee the amo due him from the defendant.
Important: The trustee process may] not be used to attach the
wages, salary or earnings of the fendant.
Summons to Trustee and other The Surmmons to Trustee form is avejfilable from the clerk's office
related documents. with the seal of the court and sichature or facsimile signature
Yes 8 §3101 of the clerk affixed. The Summons] to Trustee is preparec by the

plaintiff's attorney and responsi
mons rests with the plaintiff. W
filed with the court, the clerk si

ility for service of the sum-
the Summons to Trustee is
ly files an attested copy of

the Summons to Trustee with the cxse and updates the docket to
reflect that the Surmmons was filed and date of filing.

Important: No trustee summons may
trustee process for a specified an
order of the court. Except in th
Trustee Process, the ordex for at
notice to the defendant and a he
for Approval of Trustee Process,

pbe served unless attachment on
punt has been approved by the
case of Ex-Parte Hearings on
chment may be made only after
ing {D.C.Civ. R4(H)). The Motion

Process and other related documen
by the plaintiff's attorney.

tice of Hearing on Trustee
and affidavits are prepared

Arrapnging for service of these

documents is also the responsibilijty of the plaintiff's attorney.

1ig




C@v%l Procedure
Civil Action: Trustee Process
14 MRSA §2601 et seq.

CASE REFERENCE NO.

STEP : TATUTE
NO DESCRIPTION FORM] NO. S OR PROCEDURE COMMENTS
- RULE
With the exception of the Trustee Execuntion, the clerk's
responsibility in the Trustee Prockss is only toc see that these
documents are properly docketed anf filed.
Trustee Execution The Trustee Execution is completed] by the clerk. An original
Yes 9 §4651 and one (1)} attested copy is prepafed. The original is issued

to the plaintiff’s attornmey and o (1) attested copy of the

Execution remains with the case file. It is the responsibility

of the plaintiff’s attorney to arrpnge for service of the
Trustee Execution.




Civil Procedure

Civil Action: Summons, Forcible Entry and Detainer
14 MBSA §6001 et. seq.

CASE REFERENCE MO.

STEP
NO. DESCRIPTION FORM}] NO. STﬁUTE PROCEDURE COMMENTS
RULE
Summons, Forxcible Entrv and Note: A Forcible Entry and Detainef Summons is utilized when the
Detainer plaintiff in the civil action is ajlandliord who is attempting to
Yes 11 §6001 forcibly remove a tenant from his 1roperty. The procedure is
56004 virtually the same as that followeqd in preparing and issuing a
§6005 Civil Summons and Civil Complaint ¢ith these exceptions:

a} A Writ of Possession is issued )
Execution.
the plaintiff's attorney. Wrig]

by the court in place of the

Preparation of the ¥rit of Possession is made by

f Possession forms are

available from the clerk with t
the clerk’s signature affixed.

procedures followed by the cler
outlined under Civil Action, St

be seal of the court and
The docketing and £iling

f are the same as previously
bps T —~ VIXX.

b) Seven (7) days notice must be a

|l lowed the defendant between

service ¢f the Surmons, Forciblé¢ Entry and Detziner, and the

hearing. As previously mention
favor of the plaintiff a Writ o

d, if judgment is made in
Possession is issued instead

of an Execution.

c} The Writ of Possession may not
after judgment. Thne plaintiff*
service on the Writ of Possessi

d} An original and one (L} atteste

sion are prepared by the plaintiff’s attorney.

is retained by the clerk and th
the plaintiff’s attorney.

e issued until five (5) days
attorney must arrange for
.

copy of the ¥rit of Posses-
The original
attested copy is given to

120




Civil Procedure
Civil Action: Quiet Title
14 MASX §6651 et

CASE REFERENCE HO.

seg.
S
s:gp DESCRIPTION rorm| no. | STARTE PROCEDURE COMMENTS
- RULE
Quiet Title is a process which is utilized when the plaintiff is
purchasing rezl estate and finds that there are liens against
the property. The purpose of the Puiet Title process is to
provide the plaintiff with clear Hitle to the property. Often
those individuals who have claims pgainst the property may be
deceasad or cannot be located. refore no Summons is issuned
when the Complaint is filed. XNotike by Publication is used in
place of the Summons. -
I Complaint to Quiet Title and Note: These forms are prepared by fthe plaintiff*s attorney.
Motion for Order of Service bv B.C. Civ.
Publication are filed with the R8O (b) a) Clerk receives an original and pne (1} copy of both documents.
1 clerk. (1) b} Clerk assigns docket number (cifvil docket}.
No 4 (g} c) Copies of both documents are aiested by the clerkx, the
§6633 originals retained and the attdsted copies given to plain-
tiff's attorney.
d) Clerk dockets case.
It Order for Service bv Publication Note: The Order for Service by Puljlication is prepared by the
No plaintiff'’'s attorney and signed by the judge.
a) Clerk updates docket to reflecy Order for Service by Publica-
tion and thedate of the order.
b} Copy of Order is filed with thq case.
IIx Affidavit of Service by publica- Note: After Service by Publicatiorf has been completed, the
tion is filed with the Clerk. vlaintiff's attorney must file prchf of service with the clerk.
No

Service by Publication regquiremen
required for a divorce suit and ha
under Divorce. (Step Ia, b, c.)

are the same as those
e been previously discussed
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C{?.v;.}. Procedure
Civil Action: Quiet Title
14 MRSA §6651 et seg.

CASE REFERENCE NO.

STEP STATUTE
NO. DESCRIPTION FORM] NO. oR PROCEDURE COMMENTS
RULE
a) Clerk uzdates docket.
b} Proof of Service is filed with fthe case.
v Order Appointing Guardian ad Note: This order is prepared by the plaintiff's attorney and
Litem Signed by the 3udge. In effect iy provides for the apgcintc;eng,
No D.C. Civ. | by the court, of an individual whq will represent an interesteé
RY7 party.
a} Clerk updates docket to reflect] order issued ané date.
b} Clerk files copy of order with {rhe case.
\'4 Answer of Guardian Ad Litem and Note: The Answer of the Guardian 3 Liten and Agent states the
Agent is filed with the Clerk. i position of the party whose interdsts he regrese:n*s-
No B.C. Civ.
R17
aJ Clerk updates docket to reflect] answer filed and date of
filing.
b) Clerk files Answer with the cade.
VI Application for Default and Judg- Note: This form is completed by tHe plaintiff’s attorney and
ment is filéd with the Clerk. signed by the judge.
L Yes | 2 D.C. Civ.
Note: See Civil Action, Step V. R55 2) One (1) attested copy of Judgmgnt is sent to Registry of Deeds

by the Clerk. One (1) attesteq
tiff’s attorney.

copy is given to the plain—

b} Clerk updates docket to reflecH judgment made and date,

attested copy of Judgment sent |to

Registry of Deeds and date.
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SUMMONS

SEATT OF ARRINY DISTRICT COURL

DISTRIC)
Divistor ol

vl Action, Dinhet No

M untn
u!
[RYTTITAY
v SUMMONS
- Betepdant
HI
Comuty
Fer thie Delomdant
Lhe Phonnnt Thas heun o Taw st aganst you i ins Loue
whicl fiohls seswnms i County

1y wishh b anpose Hiis Lawstit, Sane o Sote GHaptiey st prepate sl hied watien Arswer b attaded Complaiot
within 0 davs Tt the ay T s was served o vou Yan o yuur atumes st ble yout Answer by delivering

gt persitt ot by il o the otbive b e Clekood the Distet Couit, Street, . Maine
Ui wst Dotore e by vonte Bl yont Vsswur aaany o af s be mated bt PLantit's attorney whuse name and address
‘"“‘I‘R;'I':‘;‘Il{‘;“\\| WARNING 11 SOU AR B0 FIE AN ANSWER WHTHIN THE TIME STATED ABOVE, OR 1F.
AFTEROYOU FIE SOUR ANSWER YOU T ATL 10O APPEAR AT ANY TIME THE COURT \()EIH:I'S YOU TO DO SO,
A IUDCAMENT BY DEEAUTT MAY BU ENTERUD AGAINGT YOU N YOUR ABSENCE FOR THE MONEY DAMAGES
OR OTHUR RUEE T DYMANDED IS THF 7OMPAINT [ TS OCTURS. YOUR MM UYER MAY BE ORDERED TO
PAY PARE OF YOUR WAGES 1O HTIE PLAINDUT OR YOUR PERSONAL PROPERTY. INCLUDING BANR AC.
COUNES ANDYOUR REAL ISTATE MAY B EAREN 1O SATISEY DL JUDGMENT 18 YOU INTEND YO OPPOSE
THHS TAWSULE DO NOT FATL TO ANSWER WITHIN THE REQUIRED TIME.

£ vom Bohieve the Plamnif oo entttod doafb s part od Ui Jam s laethomibe witplomt araf you behieve you have 3
Rt ook vasr g genst e Pttt oo dioedd falk to a Bser 1 van keel vt vntiot athand fa pay o fee toa lawy ef,

vors iy ask ahee ottioe ot g Chek ab the Distin e Contat Seeet . . Maine,
of e oline ol i other Clerk o the Dttt Conts o mbomuatas gy o places Slere v may seek fegal aysistance

Matand .
& Benn b vasl i ot

Serscad v
N Pt s Atariney Ihte

A Jrese
IRptits Mg nhy

Tateqdiaate

oo 1 My 0 0
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[ £AY

Stute of Matue

, B8,

19, .. I made service of the complaint

RPN

ey ol oLl

O the

Crreeaaen oy

Ceas

Piar et e kS e B Y .

CEee v cw ik

amb withiy sinmons upon the defemdant

critrakR

N R R I A W A Y

nans amd of the compla

hy delivering a copy ul this sw

TR

T RN RN AR T

FeuvaEa s

B N I N

CavarEabERA L ENR RN,

vae

FRrBE NN AT IR L LR RS

PR R R R TR N S I N SN

Serviee

]

I ravel,

EEREEES

Amnunt

CessEar ks e

Deputy Sheriff

ser e ras

caransrarr et

Docke: No.

crmemsenea

L e L L N L L P T TP aaN

Plaintiff’s Attorney

D R R T T T T I R W I AU A

Address

DISTRICTCOURT ... ovvvineavaanns
Divisionof ... .............

<.z S8,

PR R P

CIVIL SUMMONS

R I I T S

vs.

Summons and complaint
Service
Entry 1.00
Attendance
Travel
Witness fees

Costs
Debt
Judgment rendered .. . - T L 4
Executionssued .., .. 9.,

.19



State of Maine Bisteict Gonet

, 85, District . e e
Diviston of . oo
Clvil Action, Dock;t Numbei -
)
]} AFFIDAVIT AND REQUEST TO
]
Vs, ] CLERK FOR DEFAULT AND
]
1  DEFAULT JUDGMENT
]
]
1

RESPECGTFULLY REPRESENTS the Plaintiff in the above entitled action that the Defendant herein
has fuiled to pleadd or otherwise defend this action as required by the Muine Rules of Civil Procedure or

Ly law;
That the Defendant is not an infant or incompetent person; and
That the Defendant has failed to appear; and

That the PlaintifPs claim against the Defendant Is for n sum certain ~ for a sum which can by com.
putation be mnde certatn; aind

That there Iy now due by the Defendant to the Plaintiff on the debt set forth in the complaint (n this
action the sum of L Dollan,

FURTHER REPRESENTS the Afiant under onth that the Defendant 1s T,

(Fucls, Lo, ﬁésidcnco. Emi;‘)is)"mkcrln‘k,‘ c(c.) o T
aned s not in the Military Servive of the United States, as defined n Article T of the “Soldiers’ and Sallors’
Relief Act of 1940, us amended,

AND FURTHER REPRESENTS the Affant under onth that the facts showing that venue was properly
Taidl ut the place where this actipn was brought are as follows:

T

(Facts as to residence of plaintiffl or defendant or place of service of process, etc.)

WHEREFORE, the Plaintifl requests that the Clerk of this Court will enter default against said
Defendunt and enter judgment by default against the Defendant herein in the peincipal sum of
Dollars, interest In the sum of B, Dollars, and ccsts of Court,

Attorney for Plaintiff,

State of {Baine
y SS.
Personally appeared the ahovenamed e B
and made oath that the foregoing affidavit by him ..
signed s true.

Before me, ‘ e e TSR
Notary Public.

DEFAULT AND JUDGMENT

Default entered, und in nceordance with the foregoing request and afidavit, judgment is hereby entered
against the Defendant,

It is ORDERED and ADJUDGED that the Plaintiff recover of the Defendant damages in the amount
of § and his costs of action

Dated at » Maine, this . day of v .AD. 19

Clerk of seid District Court,
Form No, J3A = 71 Hev.
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Division of

Docket No. ... .

3.

AFFIDAVIT OF PLAINTIFF
and
REQUEST FOR DEFAULT
and JUDGMENT




STATE OF MAINE

sy 88

District Court
ISR o PR PP
DIVISION 00 . e i

[ T VR TR TP I PRI T LT PIT Y TI TSV PIIY Y

Civit Action Docket NO. v simssocn s

vs EXECUTION
o the sherfls of our soveral connties or @iy of theie depiies OF . inis i mssianione s
Whereas sanb Plamtiti e e e e

oy

m the County vl

m ths action S L

Pollis amd o e

Dallars and. 0 e

done

B} weovergd udgient an the istret Court aloo i e

e v St DEfEndam
e e na SR L bR

o Cents debt or damage ande e wsnssscan s s

Cents costs of st us appears of record, whereol execution remains to be

We command you that ol the gouds, chattels, vr fands of said Debtor within your precinet you cause to be patd

and satishied unto the said Credisor ab the value thereol i money the aforesald sums, beR e
e e DOMAES B e e oo Cents, With Tegal interest thereon from
e woresind date o) udgment, together with.,... aaefor this writ and theseof

also satisly yoursell of your own tees, and make retutn of this writ with your dofngs thereon within one year

from the date hereof,

Dated ...

FORM NO. 30 Rev. T2

SLTTRI R "

Clerk

o s W
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STATE OF MAINI:

Y e resmnesecanasies veeasseemnse s e Dy 1 nnerassness

e Judge of the Disteiet Court, duly

TRV ITYIVITRS

(RIS

nppumlcd il qmlmcd s smh. o hcrchy certlfy that oo
attoiney for the owner of the jdgment on which the wnhm ueumnn wuc issued duly und Jegally subpoenaed the
debtor thereln mamed to appear before me, 8+ the Distriet Court in,....
in sand county, un the.. s, R «day ol.... vt & D 18l iy
nnun tn nmkc uu u.nh. o full xmd lruc dlsclmurc of nll his assets nnd income,

orelock mothe L
THAT AT SAID TIME AND PLACLE the sutu debtor.. ... s
failed 1o nppeac and submit himsell® to exammation and mukc Jm.lmurc. In m.mnet ul'mcs:\ld and (¢reditor)

- LAAttoney for Creditor).... misasasaneennenhaving appeared
aml uquc\lod .\ uspm m hmm mul ;udgmcm dehtor helore nie, uml I mncd .1 unpl.n m hnng sald dehtor before
me, us pravided i Mame Revised Statutes (1964) Title 14, Chapter 502,

THAT AT SALD 'TIME AND PLACE the sad debtor Aerh bR v e
appeared dnd jJudgment creditor having falled 1o uppesr (m pers(m) or (by wunsel) l lhereupnn terminuted disclosure

heating us provided m Title 14, Section 125,

THAT AT SAID 'TIME AND PLACE the said creditor appeared (In person) or (by counsel) and the said debtor
e oo aeossscippedred and submitted himself to examination and

mndc llmlmme n m.mncr afmesuul. und bcing s.msncd lh.n his disclosure was true, | ordered

Skswaar

LT T T TR TR Er YRR TR TS PR TP RTY

[N

T T R R T}

District Court

¥ P -
o ';‘x. w Y .Z.
3 y .
5
)
W
o 3
& A 3
g «Q
2 5
: ~
n
a
P 3
o =]
34
>
&
STATE OF MAINE
. W
R aacdudge of the Disteict Caurt, under the
pmmmu of M Revised Statntes (1904) mle N (Implet ﬁ()2 hﬂcby ccrtify Thal s s
creditor and owier of the judgment on the o ... ...day of, A, D. l‘).........
tecovered judgnmm Iy costs and fees off dssclosurc m lhe sum uf | - against
e e the debioe named in the certificate and execution hereunio annexed taxed in detalls
a ﬁ\llows
Filing Fee, $ S Capias to bring In debtor e B R b
Officer's fees, Officer's fees
Travel Travel
. THOTAL
Witness my hand and seaf at e st S3Hd CoUNLY, s
day of . AD W

Disteiet Court
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State of Maine Histrict Gourt

, 885,
; District

Division of

Civil Action, Docket Number

-

vs. S JUDGMENT

J

This action came on for hearing before the Court, Honorable

Presiding, and the Court on 19 having ordered that

judgment be entered for the Plaintiff to recover of the Defendant damages in the amount of

It is ORDERED and ADJUDGED that the Plaintiff recover of the Defendant

_of , damages in the amount of

and his costs of action taxed at

Dated at , Maine, this day of

19

Form No. 29 Clerk

Form #4
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State of Maine

e eesaeseserssreniassesrserearessetsrisnristssneanney S8 DISTRICT COURT
Distl‘ict N N NN R Y Y N NN NN Y YA NNY
Division of v

chbreses Y Yy R N P T YN TN TV Y

Docket No oo eereeesen rbrens .
STATE OF MAINE

Vs, NOTICE OF APPEAL

s s e i OFFENSE:

Notice is herehy given Lhatl oo, T P P VR TR s s
hereby appeals to the ..., v COUNLY Superior Court from the judgment entered
in these proceodings on the e, e vorene AAY OF vvvvvininnnns , 190 s

Datod: oo versenien Gererareen

APPELLANT

" "ATTORNEY FOR APPELLANT

APPELLANT'S ADDRESS

s cmal e an R e e BRAS e IR I, o S A e ot L

PLACE OF CONFINEMENT (IF CONFINED)

Form #5
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(For use in un aetion in any Division)

Htate of Maine Dintriet Gourt

Diviston of .. ...

T T R T T I TYR T PTYS Y

Civil Action, Docket Number s

V8, WRIT OF ATTACHMENT

To the Sheriffs of otr seceral Cowndios or éither of their DOpulies 0F ... oo eersmmanend

JAlter wolice to the defendant and hearing] [After hearing hat without notice to the defend.
ant]®, attelment of property other than real estate for an amount not 10 exeeet $oummn i
Wils apPrOVe 1y O, v s ean Judge of the Distriet Gourt, by order dated

L T T T N T T YT TICIT PRY I ¥

WE COMMAND YOU to attueh the goods or estate of

10 Lhe Value 0 s o e o
s prayed for by oo .
OF w111 a1 0etoR brought by suid
against :
U e e 19 ... In the Distrlet Court for District ........
Division of - o he held at the Courthouse, ... e

Maine, and nuke due return of this writ with your doings thereon,

Clerk

DATED:...cn..

*use second hracketed material where order approving attachment was entered ex parte under Rule
JA(T).

Form No. 273 Rev,
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CET

By virtue of this writ, on the . . duy of . SPRRRIERININS || S
AL secrnearsr-anns 0°C10CK AN wrvveovsisresees THNULES svrineenrcrrooe Mo ] nltndu-«l us tlw propcny uf the wlthlu
defendunt (s) .

all the right, title, interest, estate, claim and demand of every name and nature he  ha , and
each of them has, in and to any and all real estate in said County of
and on the day of R | SV , within five days after making suid
attachmont, 1 filéd In the office of the Rugister of Deeds for the County of v

an attested copy of so much of this return as relates to suld attachment, with llw names of tlm
parties, the value of the defendant’s property which I am hereby commanded to attach, the dute
of the writ and the Conrt to which it is returnable,  (the following deseribed persomal property,
to wit:)

Service $ I8
Attachment
Travel v miles one way v
Postage
Coples
Copy for Register .y .
Pald RegIstor wanusmsmmmmmmmmisd ) wene Deputy Sheriff
Amount
w
m
L] h
-
i o
] ] B
£ | e
-« g i % oo W
5 T g = g
¥ « g
5 I
m E rg A
9 s =
2 8 8 e
é g g =
i R RAA
5000

poys Andaq
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Btate nf Matue PDintrict Court
OV SRR || N DISEICE oo e e

DIvISIon of oo e
E P T T T T T P RT T AT TY Y

Civil Action, Docket Number o smes

V8 REPLEVIN WRIT AND BOND

Fo the shendlf of oue Connty of o 0F Cither of his deputies or

TR T T R T TP IT TR SCT RNtV ]

We commund you to veplevy the goods and ehattels following, viza

LR L R L R Y N T T T TR TR SRR T AL T TEUN £ 2% I AT TIT T . IR Ty T T R Ly P I R T ey T LRSI T I1Y )
RRREPR ARt 112 eRE e AR RSt AR ARS8 BRSNS SRR ERRERS B AR BB

T O P P S SRRt B RaR MREECREIAais sy I T T S LT LI T TNt T T T TR T TR T YT T TT1 13
s

whieh gootls and ehattels Dok 10 v e o

HOW HEReH I EOBEIEE DY oo immimms s s s

v cnsmnmrsnssaes 2f0YsAIA; il them deliver unto the said

[L1 S PRI TIIN

L T T TP T S I T T PTY PET MO yares [LREERRrT I cEmikgas

provided the same wre not taken wid detained upon mesne process, warrant of distress, or upon ex-
cention, ay the property of sald Plantiff, all as prayed for by sald o cnanmmmmn.on
i o aetion brought by safd oo s AEAIISE S i s
M e 9 i thls Diviston, and make due veturn of this writ with your do-
ings thercon,

Provided that the said Plaintill shall give bond to said defendant with sullicient sureties In the
samof 0 0 o dollars, heing twiee the value of sald goods and chattels, conditioned
as vequived by law,

[ fter notice to the defendant and hearing) {After hearing, but without notice to the defend.
ant]*, hoth this wiit of replevin and the replovin bond in the amoint of $... oo

were approved by Hom oL . Judge of the District Court by order dated

ressana

s

Clerk

b
Datedds s s e

*Use second bracketed natertal where order approving the writ of replevin und the replevin hond
was entered ex parte under Rule 684 (h),

Foen No, 14 Rev. 13
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*

Kuow all Men by these Presents, That We

LT e e T T IV T TS TR T PRIy Lo Uy Lo RRREREREERRAN ORISRV ERONEERY
[ e TR T S LI I TR e L Pieare s nakanies Temiy [T
AEEEEE AL b RO bR EITTITTYTIN EE T T L e Y T A P FEI T TYTE TY P ITTY 1Y I PRSI IIRE NI T PYETSYY

are holden and stand firmly hound aid obliged U0 ..ccominnie e s st s e s

SBETES Rl R A B Gk A SRR AR ERANO e B e R L P T R P AP T Y ST PRSI TET Y
LI T T T Y T D T 1 T TS Y SR T T YR SR RPN crenn
B R T L TRRRL T aT Tev T oupe . IR IR

i the full sum of v . Dallars; to be paid to the

sald

exentors, ndministrators or assigns, "T'o which payment, well and truly to be mnde, we hereby bind
oueselves, and one respeetive heles, executors and administrators, jointly und severally, in the whole

and for the whole, firmly by these Presents,

The Goudition af the abope Obligution e mick ‘That whereas the sald . ... ove.crmvnes e
bt e ey s s oneseens 1 LS day commenced against the
S ot e s ersmstbs et gt s b st snesssen sanaseosscommnses oo RELTOR fOF
Replevin, for goods und chattels ns deseribed in the attached Weit of Replavin ..o simnensan

which said Plaintiff suys Defendunt has unlawfully taken and detained.

Nowm Therefore, i the sult . s o s s s
shnll proseente the satd action for deplevin to the final judgment, and pay such damages and costs

asthe stith . s e e o - SHATL TCCOVER against

L R R Y S N T T T ST LTI T 1Y VLT DT RPN PP PPOPY L Y v TR TTTEVENN

wid wlso veturn and restore the same goods and chattels, In like good drder and condition as when
taken, in case sueh shall be the final judgment; then the said obligation to be vold, otherwise to
romain fn full foree,

Sealed with vur seals and dated e o oo 39 o

Signed, Sealed und Delivered
In presence of

. * . [ »
»» Lde- . .
FIIETTORTENN L T T LT LT Tr T T TS e O N TP 1YY S
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OFFICER'S NETURN
|11 I

O R TRIL R PIRTIT I Iy [} sasupaen

By virtne of this writ, 1 took from the withinamed v .

the attached Dond o the WIIRIMED v oo s e Wit $tfficient
suretles, in double the value of the within-deseribed property, conditioned s required by law, And

therenpon 1 replevied v e v oo
mentioned wnd deseribed in the within writ and delivered same to the said . )
Plaintill, 1 made service on the withinmamed ..o, Defendant,

by giving to him
i copy of this writ with my endorsement thereon of the date of its execution

and a copy of the bond attached to such writ, 1 return the said bond with this writ,

Deputy Sheriff,

R gy w
28z & g
RERET LB §Ea
: | =y gg‘ &
| v'-‘il g y
. : vy A
: o ! 5’; E g
: | b Bl A “
3 ,1:ni) H &
] ’
AT T T I
IR N |

135




Summons to Defendant and Trustee

{ For wse i an action In any Diviston)

Btuge vl Matune Disteict Gourt

SR et Conn L, M, DIStHet

Division of . Southyn Penobsoot
oo e iongon Maloe

TENRRESIMRARIRE a2R

Civil Action, Dockel Number ..oumserssonis

or
Vi
or SUMMONS 10O
TRUSTER
i
o
Trustee

Por the ahove-named Trustee;

You we herehy soimmoned as thstee Inewn netion bronght tn the Disteict Court for Distriet

....... it of e e o be hield wt ey
County ul c e regudved RO OIS UPON < IS
attorney, whine adiess 15 L omsene seee Wit 20 days after serviee of this

summons upon you, eselusive of the day of service, n diselosure under oath of what ecanse, if any
yon have, why executlon Bsned upon such fudgmiont os the said plaintiff may recover ngainst the
saned defeneant in this aetion, 17 any, should not issue against his goods, effects or eredits n your
Danels ameh possession as trustee of said defendunt to the valie of v v 08 prayed
for by the siud plaintdf, 10 you fuil o do so, you will be defanlted and adjndged trostee as alleged,
Your diselosure must aho be filed with the court i $akd e v oy Gounty of

[SRUTERS R R T T ET T TIPS PIPT R TToY S

JATer notier to the defendant and hearing] [After hearing, but without natice to the defend.

att}®, attuchment on trostee process for an amount not to exceetd S o e cumnunns WIS e
moveb by o .0 L0 Judgge of the Distriet Court, by order dated .o
W% 0 /e
' Clerk
(Seal of the Count) Served on ssaiani

Date

DEBGAEN s RBA RE sRbi#  RRBBLRNISSRIIRERIRBISUS L EIBILN

Deputy Sheriff

*Usie second Dracketed matesial where order approving trastee process was entered ex parte under
Hule 413(h).

Foan $:A 73 Rev,
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Docket No.

Plintiff's Attorney

LET

STATE OF MAINE

) 85,

On the wwivenses - e day of e 10, e . .
a'clock And e o o THRULES N ThE sresvrnrieresnnr e . - noon, T anade serviee of the
within summons upon the trustee . o e e o e
by delivering a copy of thie summona to . . ce

Service:
Travel, .o miles one way
Postage

Amount [ -

e s
4 T 8|8 8 |

: Ele - v g gz

E

.

2 :

g

g - 4

el w 2 o] ¢ %]
< e 3 B y
~] M .m H
2811 ° § T
m 8 8 ¢ E
o [ -t W
m.m.m m £y .m 7§ % m. Ty
i BAA 552 2 mm 8 2 HE




ute of Maiue District Court

District .
Division of ...

LN

L LA 1S ORI 50

O NS e 1 PR ST S

Civil Actlon, Docket Number ..

va,

1 TRUSTEE EXECUTION

and

Trustee
I'o the sherifts of our several counties or either of thelr deputles:

Wherens subd Phvinlift R
on . S 19 . recovered judgment in the District Court, District ... .cowncn

Division of . . o ey Qb . in the County
of : agalnat Defendant . . oo v om s s o
In this netion Tor o e e
Dollars amd . Cents debt or damage and ..o o e asm e
Dollueg and . . Conts costs of suit; and whereas by the consideration of the
sme Clourt execution was likewlse awarded for . s

Dolluys amd _ Conts againat the goods, effects and credits of

anfd Debtor,
in the hands and possesglon of said .., Trustee
of sald Deblow, ng nppenrs of record, wheveo! execution remaing to be done;

We command you that of the goods, effects, eredits or lands of safd Debtor within your precinet
in his own possession, and in the hands and possession of said Trustee, jointly and severnlly you
cnune to be paid and satisfied unto the suid Creditor at the value thereof in money the aforesald
sms, being , . Dollars and . .. ... . : . Cents, with legn)
interest thoreon from the nfaresald dote of judgment, together with ffty cents for this writ and
thersof ulso satisfy yourself of your own fees, nnd make return of this writ with your doings

theveon within three months from the date hereof,

'C‘n‘l'ork
Dated e s s A e - ks b A—

Pritne Ko, BT
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6ET

State of Matue
a4 wen crg e .y,

By virtue of this execution, on the | dny of
19......, being within thirty days after judgment, I demanded of the within Trustea the gomdy, of-
fects and credits of the within Debtor  in the hunds and possession of sudd Trustee  , which  he
then and there neglected and refused to deliver, Anil I have retalued this execution and made dills
gent search for property of said Debtur during the whole life-time of this execution, hut could not

find any, and ao I return this execution in no part satisfied, on thix day of
cnmmmtrmmmesit s oo s 13 g the returneday thereof,
Travel miles, §
Service,
T Depnty Sharifl,
< g
0 e
B =
R
o
i
3 ° 18
=] ‘
o |- d 3
0: i d s «
St ¥ (VT
5 . 5 d
m - 2
; ] =
; R ee K
| 2
' g
a8
[
[




M-9

. DISTRICT COURT = ‘ ) \’
DIVISION OF - Complaint Filed e Docket N®
o Film Box .. ... . Date .
DIVORCE DOCKET
CIVIL DOCKET
vs.
ATTORNEY FOR PLAINTIFF ATTORNEY FOR DEFENDANT

Form #10
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SUMMONS, FORCIBLE ENTRY AND DETAINER

SEATE OF MAINE DISTRICT COURT
Divistan of vvus e,
NS 8 B

Civil Action, Doekel Numbet . oovaivriiiiairraiinne s

RURTHRL
wl ey e
. (mml\'
v, SUMMONS, FORCIBLE ENTRY AND DETAINER
. Defendant
L3O N
N L 1118

Pl DEendant . o e e

The Plamtt ... e trereia i vervirasereaseaaesaenes his begun against you i this Court o
Topcible entey and detinee .u.unn by wlmh th‘ I'I.nh\mhueks to remuove you trons the property at

e BURCL e e aeenae o ees Malne, 1 you wish to defend this uction, you ot
vt afitomey b appear before s Coutal o covvuneins o cnnin s SUHEEL wii i iaienn e, Mainie
A e AN voerec oo and then and there slate your defense to the
attached Complant. 11 you chim thit you own the property, or that some person other than the Plalntiff owns the property
aned vl acenpy 3t wally the owaer's permission, you ot your attorney must in person or by muil deliver a written Answer so

stateng 1o the olfive ol the Clerk of e District Courty voanoaneovnans vreesnns Maime,onorbelore e 0 AM,

osd e AR L

IMPORTANT WARNING: 11 YOU FALL TO APPEAR AT THE COURT AT THE ABOVESTATED TIME, A JUDG:
MENT Y DEEAULT MAY BE ENTERED AGAINST YOU IN YOUR ABSENCE GIVING POSSESSION OF TilE
DISPUTED PROPERTY TO THE PYAINTIEE, 18 YOU INTEND TO OPPOSE THIS ACTION, DO NOT FAIL TO APPEAR
AT THE REQUIRED TIME,

I yoi hebeve yon have a defense to the Pamtifs Complamt or i you helieve you or some persun other than the plaiatiff
w Al owsier ol the property, you should talk 1o a tawyer, If you feel you cannot alford to pay a fee to a lawyer, you may

ash I oFtee of e Clerk o) the IS COMILE covvueerennrernrnennrinrss S wuvieiiviiineasses Muilng,
o e odtice ol any ather Cledk of the District Court, for farmation as tw places where you may seek help.

Dated 3 AL X M

""""" R Clerk f xald Distis t Court

mmmn PLtt Attotiey Served on Loiiviiens Lt e
. 2114

S e aNcaeesvisabEEsEERTY LS
Aldress
I A B EREEEEREEEEEENNEN] EEPFEPIHEDEPIEFERDII P RTR N

Deputy Sheiit

lelephone

[RCTTREAN (T R
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Stute nf Malne

A4

.y BB,

N AR

I made

¢
LI LT T TIT TR S Ty L P

9

. ooy of
service of the within complalist and sumons upon thie Defendant by delivering n copy of this summons and of the complaint

fu

On the

R N TN

EER RN IR

R

Nopvice

milesone way ...,

eavel

Postige ..

Amsint

RN NS NN YN E N

R O Ny AR )

Deputy Sheritf,

R R L LY R T T W Yy

Plamtiff's Attomey

R e T N S

Addess
District Court

wsessmsuany 35

B0/ T
Divisionof . .uiuaiinn ittt

Docket No.

Camsamuan

Civil Summons
Forcible Entry and Detainer

L R L L L T T L E T DT Ty

3.

R R N N T % S Ao

Summonsand Complaint .....c.ovp..ueu.S
7 o K

27 N

Travel .. coeiina.... ROIDS ...l

Attegdanze ..., ... .. tetms . ... ..

Execizrnisguad . L

Jed . . ) 13



State ot Maiue

P - DISTRICT COURT
Distrlet B e —————
Division of - metea i o e S
oF
Vi WRIT OI* POSSIISSION
or
Lo the sherifts of our seversl counties or any of their deputles or - e e easacen
Whorenss In the Distriel Court nt . . e e e CONRLY
of y said plaintiff on . ... ... . cren ox 18i rocovered

Judgmont wgainsl seld defendant fn this sction for possession of cortain promines sltunted at
1!

nd Lor the sum of . Lo .In costa of pult,

ny appears of record,

We commund you, therefore, that without delny you eause said plaintift to have possesslon of sald
premises ns against sald defendant; and

We nlao command you that of the goods or chattels of sald defendant within your precinet you eause
to be pald wid satistied unto sahd plaintife at the value thereof in monoy the aforcsald sum, together
with One Dollne 1811 move for thig writ, nnd thercof also satlafy yourself of your own fees, and make
return of this writ with your doings thercon within one year from the date hereof.

Withess, Esquire, Judge
of suld Court, at nforesaid, this day of

in the year of our Lord one thousand nine hundred and

W B IS U NEIAEGR B R AR T € A N S

Clerk

AD, 19

Judgment Rendered

Futin Mo N tltey I
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INTRODUCTION

Traffic

A significant portion of the work done by District Court clerks involves
the processing of traffic cases. Most traffic cases constitute breaches of
the various sections of Title 29, the motor vehicle law of the State. Since all
violations of Title 29 are technically "crimes,"” they are dealt with by the
courts in general conformity with criminal procedure. Thus, a clerk's activities
in processing a traffic case are generally the same as those for processing a
non-traffic misdemeanor case. Perhaps the most notable feature in which traffic
case processing varies from genergl criminal case processing is the use of
traffic violations bureaus, estéblished pursuant to Title 4, section 164.12 of
the Maine Revised Statutes (see also District Court Criminal Rule 1§}, to dispose
of certain lesser traffic offenses by the clerk's office administratively to
avoid the need for having the judge dispose of these cases in the courtroom.
Another variation from the usual pattern for processing criminal cases is the
requirement that convictions for traffic offenses be reported (under 29 M.R.S.A.

§2304) to the Motor Vehicle Division of the Department of State.l

IMaine Traffic Court Study, prepared by the National Center for State Courts,
January, 1975

145




E - B T R N S

2+

Forms List

TRAFFIC

Traffic Ticket and Summons

Officer's Worksheet

Criminal Complaint (CR-1-73 Rev.)

Waiver of Personal Appearance and Plea of Guilty (CR-24A-69)
Criminal Docket

Abstract to Secretarv of State

Appearance Bond (CR-4 Rev. 74)

Warrant of Arrest (CR-32-65-Rev.)
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Traffic
Citation &
Summwons

.

2raffic Process:

Arraignnment

. Clerk
Police Prepares
Worksheet Ccmplaint

Waiver
Signed-FPine
Paid to
. Clerk
Case
Docketed
and Filed

N/G Plea Transferto Trial in
Reguest far Supericr = <
Jury Trial Court i
Appeal to
Superior
Court
Guilty of
Holo
Plea
Gv:zilgy Sentence
Pinding
N/G Plea
Waives % Hearing
Jury Trial in D.C.
Not Guilty
. FPinding
Case

1 Dismissed

Flow Chart 6

Notice to
Secretary
of State
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CASE REFERENCE NQ

. PaZ
‘3‘ Fa ':i
STEP STATUTE
NO DESCRIPTION Py PROCEDRURE COMMENTS
RULE
WL Tone,
o = - - oo - - & & e #
“ = «3LTh L0 Flu g Ei.4, U3} Boter Trimaimal Jamplaints, for trdffir vislations, are prooazed
LTy, Ty the olerk.  Inm the rase ofF wradfic violations, the gummw
LTS arvedr in Izart 18 Lssued By the law onforcomont offioor at
the time the wiolation cocurs. S¥nee cash Distraict Jourt
regorves special times for traff:d court, and the law enfcrcencnt
cfficers are aware of these timesf the traffio violator is
advised when to appear in court ay the time ke i1s surmmoncd.
Therefore, arraignoent tirmes are i scheduled on ap rndivadaak
basis and no special notaficaticn fto appear 15 reguired beyond
the original summerns,

The ressurce docurent for preparais
cases 1S the officer's worksheet.
all pertinent information necessan

a} Off:cers' worksheets are giver
to the clerk.

b} Clerk assigns docket nucher.

¢t Clerk types up omplaint.

d} ©fficer swears to accuracy of
the Complaint and the Com-
plaint is then signed by the
clerk.

Ky the Complaint wn traffic
This worksheet should conta:in
i for completing the Cozplaint.

Note: Clerk should check

that the correct statute
apgears on the Complaint. Ref

ence may be made to the alleg
tions manual o prepare the
staterent of the ¢harges. No
affidavit is required in traf
cascs.

d} A special filing location
is reserved for traffic

Complaints which are
scheduled for arraignment.
Complaints are filed by
date of hearing-.
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CASE REFERENCE NO.

Criminal Procedure
Traffic
29 MRSA §1 et seq.

STEP STATUTE
NO. DESCRIPTION FORM{ HO. oR PROCEDURE COMMENTS
RULE
e} Complaint is filed in a
“Pending Hearing” file by
hearing date.
1 Arraignment of Traffic Violator|Yes ]4, 6 |D.C. Crim. | Note: If a person accused of a Note: See Waiver of Personal
in the presence of the clerk. R5(b), 10, | traffic violation has had no Appearance and Plea of Guilty
. 55 previous motor vehicle convie—- Form for those traffic vio-
Note: This process is provided 45164 tions, he may elect to sign a tations for which gquilty pleas

for under 4 MRSA §164.

guilty waiver form, plead guilty
in the presence of the clerk and
pay his fine to the clerk. The
procedure which is followed by
the clerk is outlined below:

Y a)y Traffic violztor pregents

suzmons to the clerk.

by Clerk retrieves Complaint
from the "Pending Hearing”™
file.

c) Clerk has traffic violator
sign the Waiver of Personal
Appearance ancd Plea of Guilty

form.

Ay Clerk informs traffic viola-
tor of the amount of the
fine and accepts payment.

e} A receipt for payment of the
fine is prepared by the Clerk
and given to the traffic
violator.

cannct be accepted by the
clerk.

d} Pines are set by the
court, not at the dis-
cretion of the clerk.
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Cr. uinal Procedure
Tradfic

23 MESA §1 et ses.

CASE REFERENCE NQ.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

III

Arraignment of Traffic Violator
in the presence of the Judge

D.C. Crim.
R5(b}, 46

£} Clerk notes £ine paid and
date on the Complaink.

g} <Clerk dockets case.

h} Clerk files Complaint by
docket number in Criminal
case file.

a) On the morning traffic court

is to be held, the clerk pulld

all Complaints scheduled for
arraignment and gives them to
the judge for his review.

Note: At the arraignment, each
accused motorist is advised of
his rights and is asked to enter
a plea. There are numerous dis-—
positions which may result from
the arraignment; however, the
most common ones are listed
below:

a) Motorist pleads gquilty, fine 3
is paid to the clerk. If the
defendant is willing but unabl
traffic violator a specified g
(See Fines Paid, Administratidg

b) Motorist enters a plea of nolg

Note: Notice to Secretary of
State is sent. {(See Form # §

s assessed by the judge, and
fine is substantial, or if the
e to pay, the judge may permit
eriod of time to pay the fine.
n: Misc.)

contendere. A nolo contendre

plea is usually treated by thq court as a guilty plea;

150
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Criminal Procedure
Traffic
29 MRSA §1 et seqg.

CASE REFERENCE NO.

Sy DESCRIPTION rorm| No. | STORTT PROCEDURE COMMENTS
. RULE
however, it is not recorded as]a guilty plea. The
motorist is usually permitted b brief, on the spot
hearing. He is allowed to disfpuss the circumstances
surrounding the alleged traffifp infraction. The
judge then assesses the fine, Ef the motorist is
found guilty.
c) Motorist pleads not guilty, waiftes his right to a jury
R trial but requests a hearing ih District Court. The
= case is continued for a hearinp at a later date. &an
Appearance Bond or Cash Bail may be required. Counsel
is appointed by the court if dgfendant is lndlgent-
d) Motorist pleads mot guilty,req ests a lggz'trlal in
Superior Court, case is transfprred to Superior Court.
e) Case is dismissed.
f) Motorist defaults, a bench warfkant for his arrest is
issued and the Secretarv of Sthte is notified.
Note: The clerk's responsibilitiefg vary depending upon the
the outcome of the arraignment. Theclerk's responsibilities
in regard to each situation are ouflined below:
III' #1 Motorist pleads gquilty, ¥2s } 5, 6| D.C. Crim. Ja) Motorist and the Complaint
con’t fine is assessed. R10, 23 are brought to the clerk.
Judge has noted fine and any
special terms for payment on
the Complaint.
b} Motorist pays fine to the
clerk.
cj Clerk prepares a receipt for
the fine, marks fine paid, and
151




Criminal Procedure
Traffic
29 MRSA §1 2t seq.

CASE REFERENCE NQ.

STEP T
NO. DESCRIPTION FORME NO. sngy E PROCEDURE COMMENTS
RULE
anters date on the Complaint
III 2nd issues receipt TG WMOLoTist.
con't If special provision has been
made to pay fine at a later
date, clerk files Complaint in
special filing location "Fines
to be Paid”, by payment date.
d) Clerk dockets case.
e}y If fine is paid, clerk files
Complaint bv docket number.
f) Abstract is completed by the f} Secretary of State is
clerk and sent to Secretary of notified since his office
State. is responsible for main-
. taining records on traffi:
violations. Points are
charged against traffic
violators for infractions
and drivers licenses may
be suspended.
#2 Motorist enters plea of Yes } 5, 6 } D.C. Crim. If the motorist is found guiltﬂ and
fiolo contendere, is found R12(a) a fine is assessed by the judg the procedure for collecting
guilty, fine 1s assessed, the fine, docketing and filing jis the same as outlined
or is found not gquilty. in §1. However, on the docket kheet his plea is noted as
a nol6 plea as opposed to a gniflty plea. If the motorist
is found mot guilty, the case expunged. :
#3 Motorist pleads not guilt Yes {5, 7]D.C. Crim. Complaint is returned to clerk pith judge's notes indicating
and requests a hearing in RrR23 motorist has pleaded not guilty], has waived his right to

District Court.

a jury trial and has requested
Usually if an Appeavance Bond
the same bail or bond remains
date for the hearing in Court,

hearing in District Court.
Cash Bail has been posted,
effect. Many judges set the
nd this is also indicated
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CASE REFERENCE NO.

Criminal Procedure
Traffic
29 MRSA §1 et seq.

STEP
NO. DESCRIPTION rorm| no. | STALUTE
RULE

»

0

20CEDURE . COMMENTS

on the Complaint. However, other judges prefer to have
the clerk maintain the Court C#glendar and the Clerk

is therefore responsible for sdheduling a new hearing
date.

a) clerk schedules hearing in
criminal court calendar by
docket number.

b} Clerk dockets case. Docket
entxy reflects case continued
for hearing and the date for
the hearing.

c) Complaint is filed in Central ¢} Note: Since the docket

Case file or in a "Pending number appears on the
Hearing"” file. . criminal court calendar,

the case papsrs can bhe
easily retrieved pricy to
the hearing. A special
filing location is rot
necessary although some
clerks prefer to file
Complaints which are
pending a hearing in a
special file, by hearing
date.
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CASE REFERENCE NO.

Criminal Procedure
Traffic
29 MRSA §1 et seqg.

STEP TATUTE '
NO. DESCRIPTION FORM|] NO. s c};z PROCEDURE COMMENTS
RULE
III ’ Note: At the hearing. the
con't motorist may be found quilty,

not guilty or the case may be
dismissed. If he is found
guilty and a fine is assessed,
the procedure for processing
the Complaint, updating the
dacket, and notifying the
Secretary of State is the sane
as previously outlined in alter—
native #X. If the motorist is
found not gquilty or the case is
dismissed, the case is expunged.

#4 Motorist p_leads not guiltylves 5, 7 }B.C. Crim. } 3) <Complaint is returned to the

and requests ajury trial YV trial R40 clerk.
in Superior Court. b} Case is docketed.

¢) All case papers are forwarded
to Superior Court with a
receipt.

d) The receipt is returned to
District Court and is kept
by the clerk is proof that all
papers were received in
Superior Court.

#5 Case against motorist is |[No D.C. Crim. | a) Complaint is returned to
dismissed. R48 (a) clerk, with ]udge s notes

indicating "case dismissed".
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Criminal Procedure
Traffic
29 MRSA §1 et seg.

CASE REFERENCE NO

STEP
NO. DESCRIPTION FORM] NO. ST&:;!'“UTE PROCEDURE COMMENTS
RULE
1I¥ b] Case is docketed. b) Although case will be
con’ Y c) Case is expunged. expunged, the Complaint
" . A is nevertheless docketed
i Motorlst'degaults, a Benck| Yes |5, 6 |p.C. Crim. a) Complaint is returned to the so that the docket npumber
Warrant is issued, and the 8 R4 clerk with the orders of the previously assigned can
Secretary of State is judge noted on the Complaint. be accounted for.
notified. b) Clerk dockets case.

¢} Abstract to Secretary of
State is prepared and mailed
by the clerk.

d} A Bench Warrant is prepared d) A Bench Warrant requires
by the clerk and signed by the signature of the
the judge. judge.

e} An attested copy of Bench

Harrant is given to Law
Enforcement department to
be served. The original

is retained by the clerk in
the case file.
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Form #1

ELLSWORTH POLICE DEPT.
ELLSWORTH, ME. 04605

207-667-2133 N2 3359
DOCKET NO.
NAME
RESIDENCE
ADDRESS __ PH
ciy BUSINESS OR
STATE : OCCUPATION
SOCIAL SECURITY NO /- /
DRIVER'S LICENSE IFORMATION Restric-
NO. STATE EXPIRES TYPE tions
/ / / /
p08 RACE SEX HT. wT. EYES
/ / / / /
YEHICLE INFORMATION
Year Make Type Registration
/ / /
Year, State, Number
Alleged Speed__________Permissible Speed__ Safe Speed_____ |

You are herehy notified to appear in the
Court of at

on the__ day of 19__,
at m. to answer a complaint for the offense of

which was committed at about m. on the day of
19 at the lfocation of

ina area

Dated this of 19
Officer:

| hereby promise {o appear at the time and place designated in this notice.

Signature

:I'_his is not a plea of guilt.
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ELLSWORTH POLICE DEPARTMENT
COURT OFFICERS WORK SHEET

157

'oum' DATE

NAME DOB:

STREET TOWN STATE

LIC. NO. . ‘ STATE REG. NO. STATE

SUMMONSED - ARRESTED BAILED

Festedesok etk s obede sk e o s e ek ok Ao ek ek el sk o e ek s ek ek etk ek skl de e ek ek ek ek ok
CPMPLAINING OFFICER TRIAL DATES

OFFENSE ) | DATE TIME
_PLACE WEATHER

sdedekeodede dededede ded dek ok kek ek ek deded dedededede deodeoko kel R ekl keekerlekeek bk kR ek el dek Rbek dokek bk ke ok Rk Wolok Ko ek ek R el ek

DETAILS

Form |2

GUILTY NOT GUILTY ATTY. DISPOSITION




STATL OF MAIND

w DISTRICT COURT
Dt o
Pivtsion ol

Comnal ket NOU v oo 0

STATE oF MAIN

\ COMPEAINT FOR VIOLATION (O
T e MRSA R

,,,,,,,,, ey e duly sworn, deposes and says tupsn inlor

waliog sk beld)

That, *Lsauote.dnllpappeaelioimatisestbdvttntteched=trereroron or abuut (e s o
ety U s s s e BWas a1 HHe CHiy Town ol

o COMY OF L i s st s ey B0 Stte

ol Mane, the abiove maned delendant 0 o s

]
Swenn tsr Btore e this v 3Y Of s s s s nammmsas s s

FE T T T T R O O LTI T LI Y T PYVRPIPY FRPTes I DT

Justice of the Peace und
Clerk of the District Court,
o, duly unthotized 1o lsue process,

SAHrtn b mor rerared tnless toonv alleged and Warrany of Arrest is to issue,
i

i1 P RG

)
-
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Witnesses: Doacket No.

STATE OF MAINE
DISTRICT COURT

COMPLAINT
STATE
3.

CHARGE:

ADDRESS

Op. Licease Reg. .
Continuances: o

Date of Birtk e e et

Fine Paid §

Committed

Att'y for State . ISR

Aty for Defendant e

JUDGMENT
ARRAIGNMENT:
Hearing { )
READING: WAIVED
Preliry. Exarz. { )
PLEA: GUILTY
TRIAL: ()
Prelim, Exam. ()
FINDING: . . . GUILTY
{In felony)
SENTENCE:
Arpeal filed . . .. Term, 19

(County} . coomvieree e
Baill Ordered § ...occe. woveeee. { } CASH
{With) (Without) Sureties { )
3, S,
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WAIVER OF PERSONAL APPEARANCE AND PLEA OF GUILTY

Pursuant to the provislons of M.R.S.A. Title 4 Scc, 184 Sub Sec, 12 the undersigned haying been

summoned to appesr in the Maine District Court at ... s s oo VANG,

hercby walves the right to appear

waives his right to a txtal ot the Superior Court

to answer 1o n charge of
personally in said court nnd/{iocs hereby enter a plea of GQIIL sud agrees to pay the fine as set by the

court and indicated below,
In making this request I acknowledge that I havo tho right to a trial, which I hereby walve, and
I acknowledge that my signature to this plea of guilty shall have the same effect as a judgment by the

court and the record of conviction will be sent to the Secretary of State.

1 hereby affirm that 1 Luve no previous conviction or convictions for a violation of the motor vehicle
Inws of the State of Maine as deflned by the above Title and Section and I make this aflrmation with the

knowledge that a false representation as to any prior conviction or convictions can subject me to a fine

of up to Fifty Dollars,

AdAress . i, s s s

Amount Jf fine §
Make payment to Maine District Court,
Maine

Persojyal checks can not se accepted,

Any person who las been found guilty or who has previously signed a plea of guilty to any traffic
offense as defined in the above scction shall not be permitted to submit a waiver and plea of guilty except
by specific order of court,

The abave walver und plea of gnilty can not be nccepted for the following violations, but & guilty
plea may be entered by & Maine Attorney by consent of the court:

(1) Driving to endanger (9} Passing a stopped school bus

(2) Reckless driving (10) Exceeding the speed limit by more than 15

(3) Recklessly causing death miles per hour
(4) Offenses resulting in aceldent (1) Loaning or altering license or permit

(3) Operating while under the inflience of (12) Death caused by violation of law
intoxleatlug lquor or n narcolic drug or  (13) Leaving the scene of an aocideat

© \x‘;h:h: lmp:lrcd ‘ (14) ‘Taking a motor vehicle without consent
rivin, te Y

opent g!r,s“ ll:; nss“e‘P“"s on or revocation of (15) tln*l:txs:c{i% ‘:’re assault committed by means of

{7) Operating without u license (16) Failure to report an accident

(8) Operating an unregistered motor vehicle (17) Passing on hills and curves

CR«MA-®
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Form #5

M-11-88

Docket No. ' Reséondent's Attorney .
Complaint Justice -+ «veereermreneeene = NOw . Appeal filed Term; 19
State Versus Bound Over Term, 19
Date, Place & Offense Bail

Continuances Sureties

Date of Hearing

Complainant

Officer

Plea Witness:

Found

Sentence

Amount Paid Committed Sentence Suspended, Probation for

Docket No. Respondent’s Attorney

Complaint Justice . _. .. . No. Appeal filed Term, 19
State Versus Bound Over Term, 19
Date, Place & Offense Baii

Continuances Sureties

Date of Hearing

Complainant

Officer

Plea Witness:

Found

Sentence 161
Amount Paid Committed Sentence Suspended. Probation for



Make any recommendation court secs fit on the back of this abstract

STATE OF MAINE
ABSTRACT OF COURT RECORD OF VIOLATION OF MOTOR VEHICLE LAWS

DOEKET NO. .‘\RRESTING OFFICER RESPONDENT ..._-..Jth.-_D_QQ.“,..._--., e,
) L0 Tiag
72{2 Srith ADDRESS NO. .32 “2in Ste ST.
> State Police [ CITY or TOWN ...Sangerville, Zaine ...
Local Officer B | hATE OF BIRTH 3-9-L3
Cudcs — For Departmental Use Onl
o e Y |LIC. NO. ... 71:569823.... REG. NO. 362m576.........
Suspension Conviction Points
OFFENSE
Ieaving the scene of an sccident (SPEED ALLEGED)
DATE OF HEARING PLEA JUDGMENT RESULT
9-25-7h G Cuilty $100.00 fine pds |
I hereby certify that the foregoing is a true abstract from the records of the :
IMPORTANT: Return immediately in Court holden at

order that prompt action may be taken in T .
removing from the highways operators who A EST:
are a menace to the public safety.

Form MV CR 12 Rev. 12/63 Clerk
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’

STATE ORF MAINE
DISTRICT COURT

District ...
Division of . ..
Criminal Docket No,

163

- st 58

State of Maine

v. APPEARANCE BOND
1, e .. .« the undemigned, of .. | v oo in tho
County of e . - and State of Maine, is held and rirmly obliged and bound to pay
Lo the State of Maine the sum of . . e i o “

The condition of this bond is such that whereas I have been charged with the offense of .. v

P A

and sald matter i now pendlng, 1 SHALL APPEAR IN THE DISTRIGI‘ COURT fox: the Stnte of Maine,

Distriet , Divislon of ... . . e e aab L e
on thex day of . . e . .19, .. at ... .. O'clock
in M., and if ordered, in the Superior Court to be held in the County of . e e e e o ettt it

ul such time or times and in nccordance with all orders and directions of any Judge of the District Court or
wny Justice of the Superior Court relating to my appearance in either said District Court or sald Superlor Court
in answoer to snid charge, AND FURTHER THAT I SHALL ACCEPT AND COMPLY WITH THE CONDI-
TION OR CONDITIONS O RELEASI IMPOSED, if any, hereinbelow set forth: and if I appear in accord-
ance with all orders and directions of either Court and comply with the condition or conditions of release, if
any then thig bond is to be void,

Qptionnl-—do not use If unnccessury, strike out all or any part. The factors outlined in Title 15 MRSA 942
ns amended having been duly considered, it is determined that an ungecured bond will not reasonably assure

the appearance of the said . und therefore, in addition thereto, the

following condition or conditions of relense are lmposed and made a part of this recognizance:

{A) That the anid e R, .. be and hereby is placed in the custody of
S .. and that he aceept the supervision relating thereto;

(B)  That the snid e . 8hall not travel beyond the territorial confines
of . ‘ . - . .4 nor associate with . ... . _ H

(C)  That the said - e R deposit with the Clerk of Courts the sum of

. dollars, said sum not being in excess of 10% of the amount of the recognizance;
(D) 'That the said e e m return to custody daily on or before 8:00 P.M,
and remain in such custody untit 7: 00 A M of the Iollowing day.

¢ I fail to perform the conditions of this bond hereinabove set forth, payment of this bond shall be due
forthwilh, If this bond is forfeited and the forfeiture is not set aside or remitted, judgment may be entered

upon motion in the District Court of the State of Maine, District ..o . woemr o meame oy Division of

, or in the Superior Court held in sald County of . . B
aigninst me for the nmount above slated Logether with interest and costs, and cxecutlon mny be issued or pay-
ment seeured ag provided by the Maine Distriet Court Criminal Rules, Maine Rules of Criminal Procedure, and
by other laws of the State of Maine.

I HAVE BEEN FULLY ADVISED, AND I UNDERSTAND, THAT MY FAILURE TO APPEAR WITH-
OUT JUST CAUSH BEFORE ANY COURT OR JUDICIAL OFFICER AS REQUIRED, IS PUNISHABLE
BY A I'INE OF NOT MORE THAN THE MAXIMUM PROVIDED FOR THE OFFENSE WITH WHICH I AM
CHARGID, OR BY IMPRISONMENT FOR NOT MORM THAN 6 MONTHS IF THE OFFENSE WITH
WHICIL I AM CHARGED I8 A MISDIEMBANOR, OR IFOR NOT MORE THAN § YIARS IF THHE OFFENSE
WITH WHICH T AM CHARGED IS A FELONY, OR BY BOTH.

Date this ; day of . ... e at e i ey, Malne,
v e e s e e OB <1 % 1 e b et
Detendant Address

Signed and ncknowledged before me this e vecesenome . day of ... it
Judge, Diatrict Court ) nalt (.‘nmmluln;er -
r~
~~
Approved: . o e e e E

Judge, DSkt it

F balk tnken by Mag Ciamieloner) ‘2

Apprset T E L ) A
VA ey 4




ot

GNOd HONVAVIdIY

“8A

LEN0D IOMMISIA

ONIVN A0 GLVIS

N




State of Maine

DISTRICT COURT

» S8, District . v v s o
Division of .o oo

To the Sheriff of County, or any of his Deputies, or any
other authorized officer:

GREETING:

. of . . in the County of
AAAAA , havmg been summoned (havmg been balled) to appear before

the Dlstrlct ( ourt, to be héld at . . . . .. ... inthe County of ..
and the said . DU . having falled to appeal,

WIE COMMAND YOU, that immediately, without delay, you arrest the said .
, (if he may be found in your precinet) and him .. safely keep, so

that you huve him ..... befme our Judge of our District Court at .
within and for the County of . . , then and there in sald Court to answer

to a complaint which charges that the sald ORI , did commit
the crime of

as is more particularly set forth in said Complaint.
HEREOF FAIL NOT, and make return of this writ with your doings thereon.

WITNESS, , Esquire, Judge of said District Court,
the . . c . 4aY Of s e v e 1N the year of our Lord one thousand

nine hundred and

District Judge

CR-32-65-Rev.
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State nf Muine

PEBRER

ey AV D 190

By virtue of the within Warrant T have arrested the within named

and now have before said Court, as within commanded.

- ON

'SA ELVIS
15344V 40 INVH4VA
19000 IOTHISIA
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INTRODUCTION

Misdemeanor/Felony

Title 15 MRSA §451 and §17023 define a felonv as certain high crimes. such as
murder, robbery, rape, arson, larceny and includes every offense punishable by imprison-
ment for more than one year in the State Prison. Title 15 MRSA §1703 and §1741 define
a misdemeanor as an cffense punishable by imprisonment of less than one year or an
offense for which no penalty or place of punishment is prescribed.

Although there are many similarities in forms and procedures between traffic and
non—-traffic criminal offenses, in non-traffic criminal matters the clerk may be called
upon to issue process by virtue of authority granted the clerk under 15 MRSA §707 and
§708. Any process issued by the clerk, as authorized by the Chief Judge of the District
Courts, is issued in the clerk's capacity as a justice of the peace.

This section of the manual addresses those situations in which the clerk may be
called upon to issue process in addition to those forms and procedures used to process

misdemeanors and felony cases.
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10
11
12
13

Forms List

MISDEMEANOR/FELONY

Criminal Complaint (CR-1-73 Rev.)

Summons (CR-2-65)

Warrant of Arrest (CR-5-66 Rev.)

Decision on Appointment of Counsel (CR-App't. Counsel)

Approval of Counsel Fee (CR-342-71)

Order Holding Defendant to Answer in Superior Court (CR-7-65 Rev.)
Appearance Bond (CR-4 Rev. 74)

Criminal Docket

Judgment and Order of Commitment (CR-3-65)

Judgment and Order of Commitment to Correctional Center (CR-3A-72 Rev.)
Abstract to State Bureau of Investigation

Sentence Suspended (CR-15)

Notice of Appeal (CR-6A-73)
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Summons

Criminal
Cousplaint

wWaiver—-—
Boundover

o Supericy

Court

breliminary

Hearing

Warrent
of
Arrest

Criminal Process

Misdemeanor/Felony:

Flow Chare 7

Probable

i

LAne AT RAN R ARSI vnd 4w

Cause
Hearing

Hearing

in Distric
Court

Trial
Superior
Court
Probable Beundcvg; Trlalvzn
Cause to Supenax >y Superior
Court Court
Found
No Probzbke [Case
c Disnissed
ause - P
Found in District
Covrt
R Appeal to
gul}ty Sentence Superior
Finding Court
Hot Guilty _Case case
Pinding LOisnmigged Expunged
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Cgiminal Procedure
Misdereanor/Felony
15 MRSA § 1 et seq.

CASE REFERENCE NG

STEP STATUTE
NO. DESCRIPTION FORM|] NO. oR PROCEDURE COMMENTS
RULE
o . D.C. Crim.
I. Criminal Complaint is filed with Yes h, 2, | R-3-4.5 The procedures outlineg in this pection address those
the clerk and clerk issues a 3, 8

Warrant of Arrest

Note: & Summons may be issued
as opposed to @ warrant of
Arrest. If a defendant fails td
appear 1n response to a Sumrons,
;hWarrant of Arrxest is issued.

e Sumons IS in the same form
as the warrant except that the
defendant is not taken into
custody. Serxvice of the Sum-
mons may be made by any person
§uiﬁoz§zgd to serve a Sumons
in a civil action. 7The use of
& Summons rather than a Warrent
is 5'5» sed upon a request by a
State's Attormney.

«riminal matters handled in Distﬁic‘; Court which do not

involve traffic wviclations but w
or felonious in nature. The per
committed such a criminal offens
arrested in the act of committin
a formal Tomplaint filed against
alleged offense. District Court
to issue Warrants of Arrest und
in part
"When a complaint is made to any
District Court, or to a caomplain
person with the commission of an
clerk, or complaint justice shal

and the circumstances and, when
comaitted the oftense, shall on

ich are misdemeanor

bonn alleged to have

p may have been

i the offense or may have
him following an

Clerks are authorized
gr 15 MRSA §§706 & 707 which state

Judge or Clerk of a
- justice, charging a
offense, such judge,
. carefully examine, on

atisfied that the accused

oath, the complainant, the witneEes by him produced

y day, Sundays and

holidays not excepted, issue a whrrant in the name of

the District Court for his arres
substance of the charge.”

"Warrants issued by such magistra
shall be signed by them at the ¢

a) An original and one attested
copy of the Warrant of
Arrest is completed by the
clerk. The original is
retained by the clerk and
the attested copy is given
to the law enforcement offi-
cer.

L, stating therein the

Fog in criminal cases
ire they are issued.”

Note: In cases involving

an offense of a felonious
nature, (15 MRSA §451 and §1763
defines a felony as a

generic term applied to
distinguish certain high
crimes, such as murder,
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Crininal Procedure
Misdemeanor/Felony
1% MRASX § 1 et seg.

CASE REFERENCE KO

SYEP TATUTE
NO. DESCRIPTION FORM{ KO. sﬂﬁtﬁ PROCEDURE COMMENTS

b}

c}

a)

1. Zomplaint is issued by
the clerk. If the alleged
offense is a felony the

corplainant rust subnit an

affidavit.

2. Clerk verifies that the
corract statutes appears on
the complaint.

3- 3Allegations Manual is
uvsed to describe charges.

An original and attested
copy of the mplaint are
prepared., The original is
retained by the clerk and
the attested copy given to
the law enforcement officer.
Original of Complaint and
Warrant are filed by the
clerk.

Note: Following the issuance of
the ensuina arrest, the defendant

“an officer making an arxrest
complaint shall take the arx

robbery, rape, arson,
larceny, and includes

every offense punisha-

ble by imprisonment for rore
than one year in the State
Priscn), the coiplainant must
review his cormplaint with the
county attorney prior

to £iling the complaint

with the clerk. In

actaal practice the com-
plaint is often prepared

by the District attormey if
there is reason to belleve
that a felony was committed.
In addition the complainant
must submit an affidavit
with the Complaint.

khe Criminal Complaint and
may be admitted to bail.

hinder a warrant issued upon
ted person withount un—

necessary delay before a magiftrate as comsanded in the

warrant; if the arrest is ma

at a place 100 miles or

more from the place where thd warrant was issued, the
person arrested, if bailablef shall, if he so demands, be
taken before the nearest available magistrate within

the division in which he was {arrested, or before a bail
commissioner, who may admit Him to bzil for appearance

17}



Criminal Procedure
Misdemeanor/Felony
15 MRSK § 1 et seq.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION rorm} no. | STon T PROCEDURE COMMENTS
RULE
before the proper magistrafje. Any person making
an arrest without a warrang having been issued
shall take the arrested pexson without unrnecessary
delay hefore the nearest avdazilable magistrate within
the division within which the arrest was made. When
a person arrested without 4 warrant is brought before
a rmagistrate the complaint |shall be filed with that
magistrate.” {(B.C. Crim.Réfa)).
IX Preliminary Hearing No D.C. Crim. Note: At the Preliminary Hearing, the defendant may choose
R5¢, R1O, to exercise any one of several alternatives available to
11, 12 him. The defendant may or may ndt be represented by

counsel at the preliminary hearidg.
counsel, the court will appoint gounsel.

If he cannot afford
If he is charged

with a felony, he must be represdnted by counsel at the

probable cause hearing in the DI
in Superior Court. He may waive
charged with a misdereanor. A mj
punishable by imprisonment of leg
which no penalty or place of punj
MRSA §1703; §1741)

Generally speaking, the following
to the alleged felon at the Prel]

a) pefendant may waive prelininaj
irmediately bound over to Supd
b} befendant may elect not to -ral
znd a probable cause hearing 1
cause is not found, the case
action may be available to thg

2lternatives available to a defed
demeanor:

trict Court and at trial
his right to counsel if
sdemeanor is an offense
s than one year or for
shrent is prescribed (15

alternatives available
iminary Hearing;

y exanination and ke

rior Court.

ve preliminary exanination
s scheduled. If probable
s dismissed. Puarther
District Attorney.

dant charged@ with a mis-
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Criminal Procedure
Misdemeanor/Felony
15 MRSA § 1 et seg.

CASE REFERENCE NO.

STEP T
NO. DESCRIPTION FORM | NO. sngy E PROCEDURE COMMENTS
RULE

a) Defendant may or may not choofe to enter a plee.

b} Defendant may be represented py counsel, reguest
court appointed counsel, or whive his right to
counsel.

c) Defendant may request a txial} by jury or waive his right
to a jury trial. If he requegts a jury trial, case is
transferred to Superior Courtl If the defendant waive<
trial by jury, case is continhed for hearing in District
Court at a later date.

I (a) Court appoints counsel for Yes 4, 5{L . Crim. a) If the defendant cannot afforf counsel, the court will
defendant. RS {b) appoint counsel to represent him (Decision on Appointment
of Counsel Formj.

b} Form appointing counsel for the defendant is completed and
signed by the judge {usually fin court at the Preliminary
Hearing). A separate form isfjused as record of approval
of court appointed counsel fep.

IT (b) Defendant waives preliminary Yes §7,8,9 | D.C. Crim. | a) Complaint is returned to cle following the preliminary
hearing in District Court RS (b) , 40, hearing. Judge has ordered &fendant bound over to

and is bound over to Superior 46 Superior Court.

Court. b) Clerk completes form Order Hclding Defendant. to Answer
in Superior Court and obtaing judge'’s signature. If
defendant is to be detained ih county jail, an attested
copy of this order is given law enforcement officer -
in whose custody the defend is committed. <The
original is retained by the dierk and filed with the
case.

c} Clerk assigns docket number gnd dockets case.
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Criminal Procedure
Misdemeanor/Felony
15 MRSA § 1 et seq.

CASE REFERENCE NO.

STEP
KO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PRCCEDURE

COMMENTS

ITI {(c)

IY (d)

Defendant (alleged felon)
exercises his right to a
probable cause hearing in
District Court.

Defendant (alleged to have
committed a misdemeanor) waives
his right to a jury trial and a
hearing is held in District
Court.

Yes

Yes

8, 9

8, 9
or 10
11,12
13

D.C. Crim.
R5, 46

B.C. Crim.
R5, 23

d} All case papers are then forws
A receipt for the papers is ol

filed in District Court.

Note: Judge may order defendant tg
Appearance Bond. The terms of thg

rded to Superior Court.
tained and the receipt

be released on an
Appearance Bond will

vary depending upon the circumstanjces of the case. This bond may

ke
a)
b}
c}

the continuation of earlier bai

Clerk assigns docket number t(
Clerk calendars probable causd
court calendar.
d) Clerk dockets case.
Note: The conditions surrounding 1
of the defendant would be the samg
in IT (b). If when the probable g
the defendant is bound over %< Sup
procedure previously described in

Note: If the defendant elects to §
Superior Court, his case is transj
The procedure followed by the clej
described for bound over cases. (5

Complaint is returned to cler}

1.
case.
hearing on criminal

the release or detention
as previously outlined
tause hearing is held, ank
erior Court, the

IX (b} would apply.

tave a jury trial in
ferred to Superior Court.
'k is the same as that
ee II(b)).

G Oif
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Criminal Procedure
Misdemeanor/Felony
35 MRSA § 1 et seq.

CASE REFERENCE NO.

STEP STATUTE
MO. DESCRIPTION FORM|] NO. OR PRCCEDURE COMMENTS
RULE
I1{q) a)} Complaint is returned to
{con't) clerk.

b) Docket number is assigned.

¢} Hearing in District Court is
scheduled on Criminal Court
Calendar.

d} Clerk dockets case.

e) Case papers are filed by
docket number.

Note: Following the hearing, the ¢
updates the docket to reflect the
the court. If a fine is ordered,
fine using the same procedure pre:
IIT #1) If defendant is found no{

If a fine is ordered, and the defd
to pay the fine, the court may ordg
cerated. In this event a Judgment
be prepared by the clerk. (See TH
Misc.)
a) Judgment and Order of Commitm

lerk

action of

clerk collects

tiously described. {See Traffic
guilty, case is expunged.

tndant  is able, but unwilling
er the defendant %o be incar-
and Order of Commitment must

laffic III({a}) and Administratio:

int form is completed

by the clerk.
b) Original and (1) attested cop;
is retained with case papers,
given to law enforcement offi
defendant is committed.
c}  Abstract is sent to State Bur

r are prepared. Original
the attested copy is
ter in whose custody the

bau of Investigation in

Augusta.

If a fine is ordered, but the def
see Administration: Miscellaneous

endant is unable to pay it,
} Fines Paid.

17s




Criminal Procedure
Misdemeanor/Felony
15 MRSA § 1 et seq.

CASE REFERENCE NO.

STEP
NO.

_ DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

IIX

Notice of Appeal is filed
with the clerk.

Yes

3,

14

D.C. Crim.
R37, 39,40

Note: If sentence is suspended and defendant placed
on probation, Sentence Suspended fform is completed

in open court.” An original and (1)
this form are prepared.
with the case file and the atteste

the Probation Officer.

a)

b}

Clerk updates docket to re~
flect Notice of Appeal filed,
znd date of filing.

A1l case papers are forwarded
to Superior Court and receipt
for these papers is returned
to the Clerk in District
Court.

The origi

an appeal.

attested copy of
mal is retained
Kl copy given to

Note: Defendant has 10
days from date of judg-
ment in which to file
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STATE OF MAING

PSS DISTRICT COURT
DISEACY e i coiemmss e ntinans ear s
Division of.

(‘dunnul l)uckei Nu,
STATE OF MAINE

\ COMPLAINT FOR VIOLATION OF
T o MRSA

e, heing duly sworn, deposes and says {rpon antor
aien il belet)

Heat, *tas more tlly appears Teom il altbadavit attached hereto) on or about the . o

T | XYY E ORI e IV un the Gty lown ol
son CBUNEY B0 e s e w o Stae
L
uf Mame, ibe above named defendant L OO SO TSV SO PAO P USSR TOPPIOP | 111
®
v s s s
Swarn 1o befoe me this e 3 B e M. ..
i

District Julge

Complaint Justice

Justice of the Peace und

Clerk of the Distret Couet,
duly authonized to issue provess.

sApfidaves not requirad wiless felome alleged amd Warrant of Areest it to jssue,

L3 PiRey

177

Form #1




Witnesses:

Continuances:

Docket No.

STATE OF MAINE

DISTRICT COURT
COMPLAINT
STATE
vs.

CHARGE:
ADDRESS:
Op. License . . Reg.
Date of Birth
Fine Paid S
Committed

Att'y for State

Att'y for Defendant . ..

JUDGMENT

ARRAIGNMENT:
Hearing ¢ )

READING: WAIVED

Prelim. Exam. ( )
PLEA:; GUILTY
TRIAL: i)
Prelim. Exam. ()
FINDING: . . . . GUILTY

{In feloay)

SENTEXCE:
Appeal filed ... ... ... ... Term, 19....
Bound Over ... .......... ., Term, 19.....

(County) ... ..ovorvememmrrnsicen

{(With) (Without} Sureties ( )

RO }'udge
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STATE O MAINE

, 48, DISTRICT COURT
Distrlet .. .
Divlsion of
Criminal Docket No. .
SIATE OF MAINE
\'A SUMMONS

To H

You are hereby summoned to appear bofore the Division of . ‘ .
. . Distrlet of the Distriet Court to bo held at

of the e

¢ In the County of S 1 1 1 111 P .
duy of y 19, oy O'clock M. to answor a complaint charging that
on or ghout the . day of . . . a 19u. .ty In tho
Clty/Town of e County OF L. L L L wees a ey Bnd

Stale of Mauine, you did

Pale
Distrlet Judgo
Complaint Justico
Juatice of the Peace and
Clork of the Diatrict Court
This summons was received by meat, | e e o e e mmass xs s OR
SR {| NN
Dofondant
CR-2-06
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Form #2
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STATE OF MAINE
DISTRICT COUKT

PR ' N District ...
Division of . wassin
Criminal Docket No, .. .. ... u
STATE OF MAINE
v. WARRANT OF ARREST
'fo the Sherllf of . L s s Cotnty, or any of his deputles, or any other

nuthorized officor

YOU ARE HEREBY COMMANDED to arreat  ........
und bring him/her without unnecessary delay before the zbove entitled court to anawer to a com.

plaint charging him/her with

fis violation of Title . ... . . . ., Maine Rovised Statutes (1064), 8eetion w wummecomommoms

A True Copy.

A‘test N B N G e FREERE -} A5 RIS G OBl A3 BRIV 3. AR Rt
Clerk District Judge
Con:rlnlnt Justice
) Justice of the Paace
Date L y19 ., and Clerk of the Diatrict Court

duly authorized to issue process,

NOTE: Rule 3 of the Rules of Crlininal Procedure requires that the Complainant and any
witneases he may produce must submit thele statements under oath to substantiate the requent
for it Warrant of Arreat for a felony.

CR o« §os 08 Nev
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Form #3




Return of Arrest
STATE OF MAINE

AU —— Y } Date. . .. ... . .. 19

By virtue of the within Warrant, I arrested the Defendant ... .. e

st s w8 e e e e e S0NA NOW have hi/ler before the '('Jour‘t ;: wlt!;ln
directad,

R ® oo ot w W

Foen

o e i ay

ISIVHY 40 INVHEYA
“SA
IEN0D IOTHISIA
SRy Ju JIELG

<81



State ot Maine Rintrict Cmurt
88 Distriet . .. . e e
Division of

T I 1 TP T I Py, . Bio o ke aochemERe

Criminal Action, Docket No, . . . .

STATE
vsl

DECISION ON APPOINTMENT
OF* COUNSEL

I)c'fcndmzt

vior to arraignment the Court adviged the above defendant of his rights to competent coun-
sel, and his rights, if indigent, to have competent counsel appointed for him by the court.

Alter hearing it appeared to the Cowrt that the above defendant does not have suflicient
means to employ counsel,

Therefore, the defendant was given ample opportunity to employ counsel. It was his own
decision not to do so.

Therefore the Court appointed . . .. . e s aee OF
.y Maine as counsel for the above defendant in this cause.

The above defendant, after being fully informed of his rights, as stated above, and so far as
could be ascertained by the court, by a competent, intelligent and informed decision on his part,
deelined {o have the court appoint counsel.

Dated

‘Jz‘c‘tliy‘ge --'Dz‘éhi:ct é’miri

CR, » Appt, Coungel
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State of Maine

DISTRICT COURT
’ DISTRICT

DIVISION OF ... . s e v,

Attorney |

Social Sceurity Number

RESPONDENT;

DOCKET NQ,

CHARGE:

NATURE OF SERVICES RENDERED:

AMOUNT:
COURT APPOINTED AND APPROVED:

DISTRICT JUDGE
1079-10 -4040-§
Make check payable to:

Mail eheek tos

CR34AT1
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Form £5




STATH OF MAINE

) B8 DISTRICT COURT
Distelet o s snmnies
DIVIBIon of . +.s e cosmss s ommins
Criminal Docket NO. w.wus s woinis

STATE OF MAINE

v, ORDER HOLDING DEFENDANT T0
ANSWER IN SUPERIOR COURT

On Lhis duy of v 10 , eamo the attorney
for the State and the defendant appeared In person and by counsel (without counsel) ; the Court
whvised the dofendunt of his vight to counsel and usked him whother ho desired to have counsel
appointed by the Courd, * (uwd the dofendant thereapon stated that he waived the right to the
aastatanes of connsel). Yol the defendant slated that he wished counsel, whereupon the Court
appointid {o serve ns counsel,)

After hearing (the defondant having walved hearing) it appenred to the Court that there s
probnble cinge o heliove the offense aet forth In the complaint on file hereln han been committed
und (ot the defendant hoa committed it

1L ix ordered that the defendant . porgonnlly nppony
b tha Saperier Court to be held at In and for the County
of on the Tuesdny of .. .
next, fo anawer to the necusation containad in saitd complaint and ablde by the orders of the Court,

1w opdered thut the defendunt iy heroby conunitted to the custody of
who aball without needloss delay remove the defendant to the

County Juil in the County of and deliver him into the custody
of the keeper thereof who shnll keep the defendant in his custody In sald jull untl) the defendant
givea bond In the nmount of dollars with (out) .

(suftielent) suretlea to personnlly appear as ordered above, or he be othar.
wise dischargped by due course of Inw,

It 1s opdered that the elerk deliver a cortificl vopy of this judgment and commitment to
the kevper of the County Jail ut nnd that the copy
sepve e the conmitment of the defendant,

Judre of the Distrlet Court

A Trae Copy
Alteat
Clerk

Date
The apove mumed defordant was on this date, in open court, advised of hs right to walve
prosecution by wmdietment

Iinie

Judge of the Distriet Court ~

* Delete Seclions not applicable.

CRI80 Hev,

i85

Form ¥6
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STATE OF MAINE
DISTRICT COURT
District b ARRLE o ik s R MR
Division of
Criminal Docket NOv s womssss s s, s

B s B PR '

Sinte of Mitine

v, APPEARANCE BOND
1, , the undersigned, of o anase I thi
County of ~and State of Maine, ig held and firmly obllgod und bound to pay
1o the Slate of Madne the sum of : PN
he vondition of this boud i such that whereas I have been chnrgod with the offense of . . = . . . o

and sadd matler i now pending, T SUALL APPEARIN THIS DISTRICT COURT for the State of Maine,

Distriet , Divigion of . . . . , at N,
on Lhe day of . 19 . at Q'clack
in M. el i ordered, n the Superior Court to be held in the County of

atl such time vr Limes and In accordanee with nll orders and directions of any Judge of the District Court or
any Justice of Lthe Superior Courd reluting to my appearance in either sald Distrlet Court or sald Superior Court
in nnswer o said ehirgze, AND PURTHER THAT I SHALL ACCEPT AND COMPLY WITH THE CONDI-
TION OR CONDITIONS OF RELISASE IMPOSED, if any, hereinbelow set forth; and if 1 appear In accord-
anee with all orders und diveetions of either Court and comply with the condition or condltlons of release, if
uny then Lhis bond i to be void.

Optional--do not uge It wnnecessary, strike out all or any part, The factors outlined In Title 15 MRSA 042
ad nmended having been duly considered, it is determined that an unsecured bond will not reasonably assure

the appearance of the snid , und therefore, in addition thereto, the
following condition or conditions of release are lmpoacd and made a part of this recognizance:

(A)  That the anid e be ond hereby is placed In the custody of

o nnd that he aceept the supervision reluting thereto;

() That the and shall not travel beyond the territorial confines

of , nior agsoclate with . . . s e}

(€ "hnt the said o ea deposit with the Clerk of Courts thc sim of

dollars, said sum not being in excoss of 1002 of the amount of the recognizance;

() That the anid . e - POtULN to custody dally on or before 8:00 P.M.

and remadn in such custody until 7:00 A, M. of tho following day,

I 1T Call Lo perform the conditions of this bond hereinabove set forth, pnyment of this bond ahall be dus
forthwith, It thin bond 18 forfelted and the Torfeiture is not set aside or remitted, judgment may be entered

upol motion in the Distriet Court of the State of Maine, Distrlet .. . ... . ... .., Divislon of

v or in the Superior Court held in snid County of s s
apaingt moe for the amount above slaled Logether with interest nnd costs, and cxccutloh mny bc issucd ox' pay-
ment seenred as provided by the Maine District Court Criminal Rules, Maine Rules of Criminal Procedure, and
hy other laws of the State of Maine,

LHAVE BEBN PULLY ADVISED, AND T UNDERSTAND, THAT MY PAILURE TO APPEAR WITH-
OUT JUST CAURE BEFORE ANY COURT OR JUDICIAL OFFICER AS REQUIRED, IS PUNISHABLE
BY A FINI OI NOT MORIE THAN T3 MAXIMUM PROVIDED $OR THE OFFENSE WITH WHICH I AM
CHARGED, OR BY IMPRISONMENT FOR NJT MORI THAN 6 MONTHS I THE OFFENSE WITH
WHICHL T AM CHARGED IS A MISDEMEANOR, OR FOR NOT MORE THAN § YEARS IF THE OFFENSE
WITH WHICH [ AM CHARGED IS A FBLONY, OR BY BOTH.

i

Date this day of o nt www o w . oay Malne,
Dotentant T T TN T
Signed and acknowledged before me Lhis day of . -
s ews - .o s o a
Judge, Dhatget Court luu (.wnmlubrlr
Approved: . | -
LTSRS A S Y ]
3 O Y O A O O T VI R PR PR ¥

APpRAEY 5 ) v Aty
SRR o4
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Form #8
M:11.80

Docket No. . Respondent’s Attorney ‘
Complaint Justice No. Appeal filed Term, 19
State Versus Bourd Over Term. 19
Date, Place & Offense Bail

Continuances Sureties

Date of Hearing

Complainant

Officer

Plea Witness:

Found

Sentence

Amount Paid Comimitted Sentence Suspended, Probation for

Docket No. Respondent’s Attorney

Complaint Justice No. Appeal filed Term, 19
State Versus Bound Over Term, 19
Date, Place & Offense Bail

Continuances Sureties

Date of Hearing

Complaicant

Officer

Plea Witness:

Found

Sentence 189
Amount Paid Committed Sentence Suspended. Probation for



STATE O MAINE

+ B8, DISTRICT COURT
District
Divixion of

(l‘vl'ml‘m\lﬂ Docket No
STATE OF MAINE
V. JUDGMENT AND ORDER OF COMMI'L‘MI' ’l‘

On Lthe dny of s 19 . the defendant
uppesred in person (amd by counsel).

The defendnnt having plendud to the eharge of
(nndl 8 henring having been held) ;
It in adjudged that the defendunt is (not) guilty as charged.

*14 18 ordered that the defendant forfeit and pay the sum of

dollnes ($ ) to and for the use of the State, (nnd upon dafnult of pnyment that
e be imprisoned in the County Jail at
for the term of at hurd Jnbor).

+(T'he defemdant having failed to pay sald sum;)

AL s ordered that the defendant be fmprisoned in the
Connty Jadl ot for the terny of at
had Tnhior,) .

* (1L 14 ordered that the sentence imposed upon the defendant be susponded and that he be
placed upon probulion for a term of « upon the conditions
attnehed hereto.)

S (1L s ordered thut the defendant is hercby committed to the custody of
,» who ghull without needless delay remove the
defendant to the County Jall at and
dehver hini her into the custody of the keeper thercof who shall eause the defendant to be Ime
prizoned at haed labor within said County Jail in necordance with this judgment,

1t s ordored that the clerk deliver n u:x'tihul copy of this Judzment and commiitment to
thie keepor of the County Jall ab e ciivmmmnme coa o e and that the copy
serve a8 the commitment of the defendant,

Judge of the District Court

A Trae Capy

Aflest
Clerk

Date

¢ Delete Sretions not applicable,

CR30s

130
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STATE OF MAINE

o s sy BB R T A D, 19,00

By virtue of the within ORDER, I this day, conveyed the within nimed . . . . .owens corommen
v to the County Jail aitunto In ... s

and dellvered ... .. .. v e ek e o into the custody of the keeper
thereof,
Travel v v . miles e e A s

Juiegs Jo JRIg
= 0N

[a—

INTILLIAROD J0
TIqE0 ANV INIRDHANL
“BA
LEN0D IO14LSIq

191




STATE OF MAINBE

) BB DISTRICT COUR'I‘
District . st e
Division ot‘ , a
Criminnl Docket N w..v ...

STATE OF MAINE

JUDGMENT AND ORDER OF COMMITMENT
v TO CORRECTIONAL CENTER

O e i et lly 0F s, weessosmmsoarennonn L usaadg the defendant
apprared i pesson (ind by coussel),

The defendant having pleadetl oo vt e Cirge ofwaamanm

Y

P I R TR R R T T T T T T T T T T TP T TTs TEY Ty T FTTSToN oo Y "

Gond o heaning luvang been held waived,)

fis adjudged that the delendant s (not) guilty oy charged, *adjudged of having committed
G junemle ollense),

1 s adpudgend that the delonsdant s male of vot fess than 17 years of age and of not more than
Bovears of age, o wit, al the age ol oo YU

o adpudgged that the defendant s o female, o swwoman over the age of 17 years and under the uge
of 10 veas, (o widy of e age olane oo YEES,

1w ondered that the defendant be committed to the Gorreetional Center for Men at Windham
w the County ol Gunbealand, there to be kept untid discharged by due course of law,

(e oadered that the defendant he committed to the Coreectional Center for Women at Skowhegan
i the County ol Somenset, there to e kept until discharged by due course of law,

s ordered that the sentence npnn the defendant be suspended and that the defendant be placed
upon probation for aterm ol e, - wounnaspon the conditions
dtached hivreto,

ity oedered that the defendant is hereby committed w sevrsaiens

-~ ~who shall without needless delay remove the

defentlant m saud CGoreee umml (.cuwr tor Men/Women, aml deliver the defendant to the Superin.
tengent therend, there to be kept, until discharged by due course of law,

e ordered that ahe olerk deliver a cornhed copy ol this judgment and commitment to said
Supenntendent antd that the copy seeve as the ommitment of the defendiant,

A Tae Gopy

MU L s e coabess

Clerk Judge of the District Gourt
e e i

* Delete Seetions nat applicable

TR IATY Rev
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DISTRICT COURT
vs.
JUDGMENT AXD ORDER OF
COMMITMENT TO CORRECTIONAL
CENTER

HState of Maine

eafiut foauzy,

*JontoN TUIpHOIAOENE DIy J& APUIEND D) 03U
l)a;‘“‘\}‘“p p““ S o AEGED: D BMAGIEN A O Ll A S ES B u‘ pa’un;"
At A, /HATY A0} 0D, HR0[1IILI0) By} 0} « AR WS A SE M RS R e

powrutt U Ay o3 padoauod ‘Aup BRI T UAAUO VYA 043 JO dridpA A

\\\

6‘! '(l -v B 'GR" S ES B EOE e Y

ANIVIE J0 HLVIS
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Form #11l

STATE OF MAINE
ABSTRACT OF COURT RECORD OF CRIMINAL VIOLATION

RESPONDENT

DOCKET NO. ADDRESS NO. ST.
CITY or TOWN

ARRESTING OFFICER DATE OF BIRTH
PLACE OF OFFENSE

DEPARTMENT DATE OF OFFENSE

OFFENSE,

DATE OF HEARING

PLEA

JUDGEMENT RESULT

I hereby certify that the foregoing is a true abstract from the records
of the Court holden at

Superior 0
Municipal 0
Trial Justice 0
District Court 0

ATTEST

Clerk

Form 13:76

R R T v U e e e
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State of Muaine
DISPRICGT court

Diatriet i e
Diviaslon of G s
) B8, Ceimingl Docket Number . . .

§

HIPATE O MAINE

v SENTENCE SUSPENDED

ADODL
'l‘() Qf e A B N SR
You stund eonvieted before this Court of the offense of ke e e
as charged in complaint Number .. . . k,

el your e entenced
for the torm of

1L appearing, however, that the eircumstances of thi ense Justify giving you an opportunity to
prove yaueself capable of being n luw ablding eitizen, it s further ordered that the exceution of the
goptonee ns it refates to FINES ¢OSTS CONFINEMENT be suspended and that
vou wre placed on probation wid committed to the custody and control of the State Probation and
Parole Boned (represented here this day by the designated Probation-Parole Officer
y for a perlod of '

[

s
The eurditivfia wf your probation are ay followa:

Your et eeport e (i Drobation-Purole Ofeer forthwith, .ol theeeafier ax the State Probation and Parole Board
iy ddivecl. You aee to abey all Jawn off this State and of any other State or Commonwenlth, ag well as all laws of
e aitel States of Amerlen, or of ony teretory thorsof, nrd of dny forelgn country. You are not to unsociate
with any person or personn known fo you as immoral, or eriminally mclined, or convieted of erime, and eapéially
with persang on prabation or parele. Yau sre at all times o mnintain good behavior and diligently and In good
fth nintiis pogulae employmiont  You muat support gonre lawiol dependents, It any, and abalaln from the use
of Ditsianis You nre not to leave the State of Malne unlesn yun hnve lieen parmitted to do # by the State Probas
tion i Parnle Board throtigh the Probation.Darele Ofcer, and, it ko permitted to leave the Stata of Maine, then
wntt figree b pturl to the Slate sf Mane upon request of the ProbationParole Ofcer.

Your freodom from future nrrest nnd punldhment for the offense of which you have been
foundd gailty deponds upon your sirict observance of the foregoing conditions of your probation,
and of the specinl conditions herelnnftor Inserted, or of any other conditlons further Imposed by
this Court during the teem of your probation,

WPECIAL CONDITIONS

ORDERED: 'he foregoing conditions are
mnda[ part of the sentence, as if reelted
wreln,

Judge Distriet Court

Receipl in open Court of thls writton atates . . AD 10
ment containing the conditions of my pro- et oo
bation Is herely acknowledged,
Witness:
Probationer Probation-Parole Oflicer in Court
A True Copy, Attest:

- Clerk of Court
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o State nf Maine

196

LYY Yy T RS RN N 3Y SS- Dl\“l‘l‘l(.‘?’l‘ COL"TR».'AP

District LA A A R R R R Ry R R RN AN )]
DiViSion Df L A NN R RN Y )

L e NSy YT RNy

D(’(‘ROL N() BEOBLLENFIRIFLERAINIENIIIINION Y
STATE OF MAINE
VB, NOTICE OI" APPEAL

®

T e OFFENSE:

N()l“'(‘ 'h ]‘(‘r(’hy w\r'(‘n ““ll L T Y N Y N Yy N N Y T TN TN TN RS I T T T YY

herehy uppeils Lo Ihe snnimnmmesanaannsses Cotnty Superior Court from the judgment entered
' "\ lh('sl‘ l,r()(“"(‘<lll]u5 ()n l"(’ FEIRFURFEDSETERDENRBEN RO NS PR LA RPN RN AN R PR RN RERRT RS d{ly of !ill!0|100.IIIlQ.lIIIIQ«IQUlliltt‘ll, 191"‘063 »

')“lt‘(‘: SEREFENRIEEREINDEIOERERBIRINRNRSRENLNIY

“APPELLANT

VITORNEY FOR APPELLANT

APPELLANT'S ADDRESS

BT REEL 0B D WL S L0 SIS SR B IERIEAY S SIS RTINSO B e R 8 e T S K TR e

PLACE OF CONFINEMENT (IF CONFINED)

®
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INTRODUCTION

Juvenile

"It is especially important to understand that the juvenile court is a part of
the total juvenile justice system, a complex of law enforcement, judging, punishing
and helping functions carried on officially and unofficially by a variety of public
officers." 2

There are substantial differences in the nature of the juvenile justice process
as opposed to the criminal process. First, in the juvenile justice system,
greater emphasis is placed on protecting the juvenile than might otherwise be found
in the criminal process? Juvenile court is a "closed” court. The public is
not permitted to view juvenile proceedings, and the confidentiality of all records and
reports is strictly observed. Second, throughout the juvenile justice system, greater
effort is made to resclve juvenile problems outside the formal structure. For exam-

-

ple, many District Courts in Maine provide for "informal"” juvenile hearings, in whichk

Fox, Sanford J., Juvenile Courts in a Nutshell, West Publishing Co., 1971 p. 1

For a discussion and description of a pilot juvenile intake process see Maine
Juvenile Intake Service: York County Pilot Project, prepared by the Naticnal Center
for State Courts, August 31, 1974.
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no formal petition or record is filed. Third, there is greater flexibility in the
disposition of juvenile cases than is found in the criminal process: There
is generally greater attention given to the individual, his background and personal

attributes and deficiencies.

The clerk is a key figure in the total juvenile justice system since it is the

clerk who is responsible for maintaining juvenile records and protecting the confi-

dentiality of these records at all times.

198




'-l

10
11

12

Forms List

JUVENILE

Petition Initiating Juvenile Proceedings (CR-22-67 Rev.)
Juvenile Check List (CR-22A-70)

Juvenile Docket

Mittimus for Boys Training Center (CR-29-65 Rev.)
Mittimus for Stevens School (CR-30-68 Rev.)

In Juvenile Session Order of Probation (CR-16-Rev. 67)
Revocation of Probation (CR-3C-65)

Warrant of Arrest (CR-32-65 Rev.)

Commitment of Juvenile Offender (Form CW-3a)

Notice of Appeal (CR-6A-73)

Supersedeas (CR-17)

Appearance Bond (CR-4 Rev. 74)
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| Department
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Criminal Procedure
Juvenile

15 MRSA §2501 et seq.
22 MRSA §3791 ot seq.

CASE REFERENCE NO.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
oR
RULE

PROCEDURE

COMMENTS

Informal Hearing

I Request for Petition Initiating

Juvenile Proceeding

No

No

§2601
§2602

At the discretion of the judge an
cases involving juvenile offenders
ally reserved for juvenile cases i
minor nature. 3

The hearing takes place in the jud
petition or complaint is filed agd

informal hearing may be held in
This informal tearing is usu-
hvolving a first offense of a

ye's chambers and no formal
inst the juavenile. This

hearing serves as a warning and i

used to avoid creating a

record for the juvenile if it is a}first offense.

When an informal hearing is to be held, the clerk sends a certi-

fied letter to the parents/legal
appear with the juvenile.

less of the offense. The petitio

ardians requesting them to

r may be a law enforcement

Note: All juvenile petitions ori:%ate in District Court, regard-

officer or a private citizen. H
private citizen, he must make his
a law enforcement office or throud

If an offense, which if committed
as a felony, is charged, any petit
for this petition with the distric]
originates the petition, it must bj

Most often, requests for juvenile
enforcement officers. The 0fficexn
ment by a private citizen provided
complete the petition.

ver, if the petitioner is a
request for a petition through
h the county attorney's office.

by an adult would be characterized
joner must first review the grounds
I attorney. Regardless of who

b signed and authorized by a judge.

petitions are made by law

's Worksheet or awritten state-
the basic information needed to
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Criminal Procedure
Juvenile

15 MRSA §2501 et

seq.

22 MRSA §3791 et seq.

CASE REFERENCE NO.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

II

Petition Initiating Juvenile

Proceedings is filed with the
clerk.

Yes

§2601 -
§2608

If a zuvenile has been arrested, a
the next court day. In this insta
prior to the hearing. Such cases
the juvenile is entitled to an ini
in 24 hours of his arrest or if th
the hearing is scheduled for the n
procedure applies at this point.

The confidentiality of all juvenil
at all times.
are available to the public except
Judge.

Note: If the juvenile is alleged t
offense, the juvenile is processed
of Traffic Court. (See 15 MRSA §25

a) Clerk types original and one
(1) copy ©f the petition. The
following information is re-
quired to complete the
petition:

1. Juvenile's name, address
and date of birth,

2. Parent/legal guardian or
nearest relative, name and
address,

3. Summary cf charges.

hearing must be scheduled for
hce, the petition is prepared
e often continued; however,
ial appearance in court with-
arrest occurs on a weekend,
bxt court day. Regular bail

b records must be maintained

No information, papprs, docket sheets or files

by the approval of the Chief

b have committed a traffic
under the rules and procedures
52 and exceptions therein.)

3. Allegations manual is usu-
ally used to prepare the

summary of charges.
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Criminal Procedure

Juvenile

15 MRSA §2501 et segq.
22 MRSA §3791 et seq.

CASE REFERENCE NC.

STEP
NO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

b)
c)

d)

e)

£}

)

Clerk assigns docket number.
Petitioner signs the original
petition and swears to the
accuracy of the information in
the presence of the judge.
Original and copy of the peti-
tion are given to the petition-
er. The attested copy of the
petition is served on the par-—
ent/quardian and the original
is returned to the clerk with
service noted.

Clerk schedules hearing date on
the court calendar. Hearing
date is recorded on Citation
section of petition.

When the original of the peti-
tion is returned to the clerk's
office, clerk verifies that
service was made by sheriff.
Petition is filed in Pending
Juvenile Petition file by date
of hearing.

d) Petition must be served at
least 24 hours before a
scheduled hearing, unless
waived by the parent in the
presence of the judge.

e) If charges against juvenile
are of a serious nature, the
hearing is scheduled as soon
as possible as in the case
of a juvenile who has been
incarcerated or detained.

If the offense is minor, the
hearing is usually scheduled
within 2-4 weeks from peti-
tion date.

g} Clerk reviews this file each
morning. Petitions sched-
uled for hearing on that day
are given to the judge for
review.
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Crimina}l Procedure
Juvenile

15 MRSA §2501 et seq.
22 MRSA §3791 et seq.

CASE REFERENCE NO.

STEP

NO. DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

11T Hearing on the Petition

#1 Case is dismissed.

$2 Case is continued.

Yes

No

Yes

§2609 -
§2611

Note: The results of the hearing a
judge. There are numerous disposi
hearing; however, the most common
#1 Case is dismissed.
$#2 Case is continued with day (
#3 Case is continued without da
scheduled, but case remains
4 Juvenile is adjudicated to h
fine or detention is imposed
45 Juvenile is adjudicated to h
is placed on probation.
#6 Juvenile is committed into t
Health and Welfare.

wh

Note: Following the hearing, the
petition is returned to the clerk
with disposition of the case note
by the judge. The responsibili-
ties of the clerk will vary depen-
ding upon the disposition of the
case. Each disposition with the
corresponding responsibilities of
the clerk are described below:

a) Clerk dockets case and files
in dead file. (See Step IV for
docketing procedure.)

a) Clerk enters case in juvenile
docket. (See Step IV for
docketing procedure.)

Ee«noteéhon the petition by

rions which may result from the

bnes are as follows:

knother hearing is scheduled).
I (another hearing is not
bpen) .

Eve committed the offense and
ve committed the offense and

he custody of the Department of
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Criminal Procedure
Juvenile

15 MRSA §2501 et seq.
22 MRSA §3791 et seq.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION rorm] no. | STOUTE PROCEDURE COMMENTS
RULE
b} 1If juvenile is to be detained
at the Boys Training Center or
at Stevens School for Girls,
clerk prepares a Mittimus and
secures judge's signature. L
c)} Clerk refiles petition in ) Some judges prefer to calen—
"Pending Juvenile Case™ file dar the hearing themselves.
by date of hearing. New hear- In this circumstance, clerk
ing date is scheduled in the would not have to calendarxr
court calendar. the hearing.
#3 Case is continued day to day a) Clerk dockets case in Juvenile
No Docket (see Step IV for
docketing procedure).
b) Petition is filed by docket b) Continued day to day may be
number. used by the judge as a means
of informal supervision.
Essentially the case is con-
tinued indefinitely until
such time as the judge deems
further supervision
unn2cessary.
#4 Juvenile is adjudicated to a) Clerk enters case in Juvenile
@ave committed the offense and §2711 -~ Docket. (See Step IV for
is ?o_be detained at the Boys §2718 docketing procedure.)
Training Center oxr at the b) Petition is filed by docket
Stevens School for Giris. number.
Yes t 4, 5 c) Mittimus for Boys Training

Center oxr Mittimus for Stevens

Schooi is prepared by clerk
and signed by the judge.
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Criminal Procedure
Juvenrile

15 MRSA §2501 et seq.
22 MRSA §3791 et seq.

CASE REFERENCE NO.

STEP
NO.

DESCRIPTION

FCRM

NO.

STATUTE
oR
RULE

PROCEDURE

COMMENTS

#5 Juvenile is adjudicated to
have committed an offense and
is placeé& on probation.

Petition for Termination of

Probation is filed with clerk.

Yes

Yes

d) An original and 1 copy of the
appropriate Mittimus are pre-
pared by the clerk; the origi-
nal is returned to the clerk by
the law officer after juvenile
has been taken to detention.
Clerk verifies "Officer's
Return" and signature of Super-—
intendent, both of which must
appear on Mittimus form. Copy
of Mittimus is retained by the
Training Center or School.

e) Clerk files Mittimus and up-
dates docket to reflect Mitti-
mus served and the date.

a} Clerk enters case in Juvenile
Docket (see Step IV for docket-
ing procedure).

b) Order for Probation (Sentence
Suspended form) is prepared by
clerk. Original is filed with
case, 1 copy to Probation Offi-
cer, 1 copy to juvenile.

c) Petition is filed by docket
number.

Note: If a violation of probation ¢
mitted by the probation officer di
tion states the violation of proba
requests judge to revoke probation

pccurs, this petition is sub-
rectly to the judge. The peti-
tion that has occurred and

The clerk has no responsi-

bility to generate or distribute tkis petition, but is responsible

for filing and docketing after jud

je has acted on the petition.
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Crininal Procedure
Juvenile

15 MRSA §2501 et seg.
22 MRSA §3791 et seq.

CASE REFERENCE NO.

STEP
RO.

DESCRIPTION

FORM

NO.

STATUTE
OR
RULE

PROCEDURE

COMMENTS

Warrant of Arrest for Violation

of Probation

#6 Juvenile is committed to the

custody of the Department of
Health and Welfare.

Case is entered in the Juvenile
Docket.

Yes

Yes

Yes

Note: A Bench Warrant is issued by

a)

o)

c)

d)

a)
b)

c)
d}
)
£)
)
h)
i)
3}

Clerk enters case in Juvenile
Docket {see Step IV for
docketing procedure}.

Petition is filed by docket
nuxber.

Clerk completes an original and
one (1) copy of "Commitment of
Juvenile Offender”™ form; orig—
inal 1s signed by the judge.
Original remains with case file
copy is sent to Department of
Health and Welfare.

Case is filed by clerk.

Docket number ig assigned
Juvenile’s name

Date, place and offense
Officer’s name

Petitioner’s nane
Continvances

Arraignment

Adjudicated to have committee
a juvenile offense {Yes or No})
Sentence

Attorney for State

the judge to bring juvenile

offender in to answer charges of vjolating his probation. If

found to be in violation and if prdbation is revoked, clerk must
pDrepare proper Mittimus to detain juvenile.
are updated.

Case file and docketb



Criminal Procedure
Juvenile

15 MRSA §2501 et seg.
22 MRSA §3791 et seg.

CASE REFERENCE NO.

S:gp . DESCRIPTION FORM}] NO. STAJRUTE PROCEDURE COMMENTS
A RULE
k) Attorney for Respondent
1} Pather or Mother [present in
court
m} Probaticn officer (present in
court
v Notice of Appeal is filed with a) Clerk prepares an original and }a} Defendant has five {5) days
clerk one (1) copy of the Notice of in which to appeal his case.
Yes o, 1Y §2661 - Appeal; original is filed in
§266™ case filey 1 copy is sent to
the county attorney.
L} Clerk calendars date for hear-—
ing on Motion to Appeal.
¢} If juvenile is being detained |[c} A Supersedeas is a court
at detention center, a Super-— order to bring the person
sedeas is issued. Two (2) being detained into court
copres of the Supersedeas are for the hearing. It may be
issued; the original is return- used to bring somecne who is
ed to the clerk by the sheriff in jeil or scmecne being held
for the case file; the copy is at a training center to court.
given to Superintendent of the
training center or the "Keeper
of the Jail.”
VI Hearing on Moticn to Appeal a) On the day of the hearing, 2) The purpose of this hearing
Yes }s5, ¢ clerk pulls case for review by is to determine if juvenile
12 the judge. is to be detained vntil his
hearing in Superior Court or
if bail/bond is to be posted.
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Criminal Procedure
Juvenile

15 MRSA §2501 et seq.
22 MRSA §3791 et seg.

CASE REFERENCE NO.

STEP
NO. DESCRIPTION

FORM

NO.

STATUTE
or

HULE

PROCEDURE

COMMENTS

vIX Appeal to Superior Court is
r1led by the clerk.

No

b}

<)

d)

a}

b)

c)

Following the hearing, if bail/
bond is to be posted, clerk
completes Appearance Bond.

If bail or bond is not posted,
a Mittimus is issued. This
Mittimus detains juvenile at
Training Center or jail until
his hearing at Superior Court.
An original and one (1)} copy
are prepared by the clerk. The
original is returned by sheriff
to clerk, with officer’s return
and the copy is retained by the
Superintendent of the Training
Center or jail.

Clerk updates juvenile docket
to reflect appeal filed and
date, also that a Mittirus was
issued, returned, and the date.

The case and all papers,
excluding the judge’s notes,
are forwarded to Superior
Court clerk.

Juvenile docket is updated to
reflect appeal filed in Super-
ior Court, and date filed.
Receipt of papers by Superior
Court clerk is filed in case
folder.
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State nf Maine
DISTRICT COURT

, B3 Disteiet
Diviston of

Juvenile Sesslon
PEIVITON INUTIATING JUVENILE PROCEBEDINGS

RENPECTEULLY REPRESENTS of
t. 'The Petitioner §s n Shevill, Deputy Shepild, Polive Othuer, Private Citizen,

(Steike out fanpplicable lomm)

1R ;l“hc(l’ou:ium-v filen this DPetition after applvime to the Court and pursunii to nuthority by
e {Cour

The Potitioner tiles this Petition upon Petitioners own personnl knowledge or vensvnable
lellef. (Strike out Inapplicable sentence)

4. The Juvenile comploined wainst 1s of
and i horn ap

1. ig the Darent, Logul Guardian, Person hiving cus.
tudy op control, nenreat knu\n\ relative,  (Steike out Innpplicable terma) and Hvea at
Street adilreps,
(City nml County)

5 Phe tocts beinging the Juvonile compluined aeainst within the fueladiction of this Court arer

WHERBEFORE the Petitioner prava inat this Honmable ourt, nfter ssusuee of a ¢itation or wav.
vant, sl after hoaving, sdjmdicate that the said hanenile

Tion eomniitted w juvenile offouse wnd tint the Court take such netlon in diaposls
tion thereof fs mav be within the power of the Court and ar to the Conrt shall geem meet and
opey,

Datedl this das wl AD. 10

(Signature of peraon Ming)

VERIFICATION

Stute of Huine
DISTRICT COURT
, 8 JUVENILE SESSION

The above Petitioner personnlly appeared and made oath, upon rensonabla bellef, to the truth
of the above Petition,

Before me, this day of AD 10
Judge.
{Over)

CR«22 07 Rev.

Form #1
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State nf Maine
, 88, DISTRICT COURT
CITATION

Upon the foregoing Petitlon, you o

of - .. are ordered to bring with you the aald

the juvenile complained ngainst, and to make your appearance at the
Juvenile Sessfon of the Distviet Court holden at e in satd
County of on the . oday of ...
nt : ... o'clock in the , noon,

WHHKREFORE, £all tot, as you will answer for your defnult under the paing and penalty of law.

 Judge
Clerk
Complaint Justice

ol B- N B ?gar s & oo
E Bo B8R 2 a 3¢ B 8 & 5
s S g g ga ' é ®
g 25 B 5 B § 8
. [ [~ " - [ ]
g 5 g 8 2 I E =
2 oa 7 O - (1] .‘.?..
< o e ° = -
SEg 6 : = §
273 ; > 8
=4 = o
g 8 x Z 8 3 T
~ o 3 R. =
g E 8 §_ '
g & Z a. é“
w a
- 2
&
g
5
(OfMcer's Return of Serviee)
State nf Maiue
, 88,
1, . Co of o e
a ‘ . ..... made service of tho written Petition und
(Indicuie Title)
(!{tatlon upon . o o ... by delivering
(Nume of person named in Citation)
to him-her in hand, at . - o'clock in the . . noon on the
day of AD. 10 an attested copy of said Petition

and Citatlon.

R T R
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JUVENILE CHECK LIST

‘ Name of Juvenile:

Date of Birth:

I.

II.

IIL
. IV.

VI

VII.

VIII.

Right to Counsel
Explained by Court
Waived by parents
Waived by juvenile
Was defendant of sufficient means
Was counsel Court appointed

Was informal trial agreed to
By pavrents
By juvenile
By counsel

Did Court instruct on right to remain silent?
Was charge read and explained?
Was plea entered?
Did Court explain right to appeal to Superior Court?
Names of Witnesses Testifying:
c.

d.

Were above witnesses all sworn?

Was Petition properly served or waived by parents?

REMARKS:

CR-22A.70

Yes
Yes
Yes
Yes
Yes

Yes
Yes
Yes

Yes

Yes

Yes

Yes

Yes

Yes

No
No
No
No
No

No
No
No

No

No

No

No

No

No

212
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. DIVISION OF F-ztition filed

Juvenile Docket

Statevs. Parents-Legal Guardian-Person having custody
Date of Birth or control-nearest known relative-present

Attorney for Juvenile: Attorney of State:

Officer or Petitioner

Offense:

Arraignment:

Continuances:

Plea:

Adjudicated to have committed a Juvenile offense: YES NO

Probation Officer is/is not present

Sentence:

. 213
Form #3
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State of Muine

Juvenile Court for
o v o NI SRR § 1 113 ¢ (.11
Divislon of ...

T'o the Sherif! of the County of e o or either of his Deputics,
or cither of the Constables of . . ... . .. v« in the sald County,
To the Superintendent of the Roys 'I‘rulnlng Centcr sltunted in the City of South Portland in the
County of Cumberland,

Breetings:
Wherean, of . . in the County of

was rought before thu Juvenile Court; for .
hy virtue of a Petition and Cllation/Warrant (strlke out innppllcnble term) in due form of ln\v,

signed hy O PR - S VS

in the County of . .umy Who therein represents that the sald
. e committed a juvenile offense in that:

On the . e QBY OF e sms———

UPON which Petition and Citation/Warrant (strike out inapplicable term) hearing was had; and,
Mhereuy, after hearing the testimony of divers witnesses and the evidence {n relation thereto
and fully understunding the nature of the testimony and the evidence, and it then appearing that
the snid had committed a juvenile offense as alleged
and it further npputrinx thut tho snid ... was then and there
n minor boy between the ages of eleven and seventeen yenrs, nnd thnt he wnu not then and there

deaf, dumb or a proper subject for the Augusta State IHospital, the Bangor State Hoapital or Pine-
lond Hospital and Training Center, after a full hearing it was then and there considered and or-

dered by the sald Juvenile Court that the sald . . be committed
to the Boys Training Center located in South Portlnnd in the County of Cumberlnnd there to be
vehabilitated or otherwise disposed of as provided by law during the time of his minority, to wit,
until the . dayof. .. . v . unless he shall sooner be
discharged or otherwiae dispoqed of by due courso of lu\v.

Therefore in the name of the State of Maine, you the sald Sher!ff, Deputy Sheriff and Constable

ure hereby commanded to convey the sald ... . BTN ST I 1 i
Boya ’l‘rulnimv Center and him there dellver to thc Superintendent t}.ereof toguther wlth this
Mittimus and you, the said Superintendent, are hereby commanded to receive the sald ... ..

. wow Under your guardianship at said Boys Training Center and
hint there safely ketp until the expiration of said term or untl) he be otherwiae discharged or dis-
posed of by due course of Inw,

IL 18 hereby certified, ay far ns the particulsrs can be ascertained, that the sald

. s e WOS born on the o

day of . . ., that his birthplace Was ... s e omsmmsmamerons

that his parents are named b ot

and at the time he appeared before this Court he resided fn. '

in the County of . o w wew  State of Maine,
Witwenn: . S . .. ... Esquire, our sald Judge, at

nforeqmd thls o e e QAP O L e st s e

in the yenr of our Lord one thousand nine hundred and . o . . e s o o aommomsn oo oo o

ke

“Judge of 2aid Court

CH+ 29465 Rev
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T cortify that of County of

delivered the saitl
to the Supevintendent of the Boys Training Center by virtue of the authority set forth in the with.

in mittmus.

Suporintondent
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Stute of Maine

Juventle Court for
B, NSRRI § 1113 ¢ 1. 3

DIVIBION Of msmcinmmmmmtmines

To the Sheriff of the County of or either of his Deputies,
or either of the Constables of fn the sald County,
To the Superintendent of the Stevens School situated in the City of Hallowell in the County of
Kennebee,

Greetings:

Tiereun, of in the County of wemmmemsummommn
was brought before the Juvenile Court for
by virtue of a Petition and Citation/Warrant (strike out inapplicable term) in due form of lnw,
ulgned by of

in the County of . , who therein represents that the sald
committed a juvenile offense in that:

On the day of

UPON which Petition nnd Citation/Warrant (strike out inapplicable term) hearing was had; and
MWhereus, after hoaring the testimony of divers witnesses und the evidence in relation thereto and
fully understanding the nature of the testimony and the evidence, and it then appearing that the
safd had committed a juvenile offeiise as alleged and
it further appenring that the said was then and there
u minor girl between the ages of nine and seventeen years, and that she was not then and there

deaf, dumb or a proper subject for tha Augusta State Hospital, the Bangor State Hospital or Pine-
land Hospital and Training Center, after a full hearing it was then and there considered and

ordered by the sald Juvenile Court that the said be committed
to the Stevens School located in Hallowell in the County of Kennebee there to be rehabilitated or
otherwise disposed of ns ppovided by law during the time of her minority, to wit, until the
day of e unless she shall sooner be
discharged or otherwise disposed of by due course of law,

Therefore in the name of the State of Maine, you the yaid Sheriff, Deputy Sheriff and Constable

ure horeby commanded to convey the suid to suld
Stevens School and her there deliver to the Superintendent thereof togather with this Mittimus
and you, the snid Superintendent, are hereby commanded to receive the snid o
under your guardianship at gaid Stevens School and her
Lhore safely keep untll the expiration of sald term or untll she be otherwise discharged or diaposed
ol by due course of lnw,

It is hereby certified, as far as the particulars can be ascertained, that the said
. wis born on the
ABY OF s s s ey that her biethplace was
that her pavents are named
and at the time she appeared before this Court she resided 1N wummmmem——"—.
in the County of State of Maine.

Witwenat: ... . Esquire, our safd Judge, at
nforesnld, this e Q1Y 6f
in the year of our Lord one thousand nine hundred and

Judge of said Court

CR-10.68 Rev.
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I certify that of County of

delivered the sald
to the Superintendent of Stevens School by virtue of the authority set forth in the within

mittimus,

Superintendent

10
SNWILUN

SA
TOOHIS SNIAILS
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STATE OF MAINE

District Court

u4, Distriet « o e
Diviaton of . .. . i
State of Maine
- IN JUVENILE SESSION
. } ORDER OF PROBATION
. AD 10, ..
1O . o Of et en e e e s et o s

Tlaving heen elted boefore this Court for n Juvenile offense, and after hearing, the Court having

sentoneed you to he eommitted to P
(8trike out nupplicnblo sentence)

having contiuned the matter for n perfod of . . e e o ey 16 18 howevaer, considered
and ordered by this Court, for the purpose of glving you an opportunity to prove yourself capable of
heing n lnw-uhiding person, that this sentence be suspended for a perfod 0f ..o o on e s
amd that you be placed in the custody and control of the Probation-Parole Board of the State of
Maine during sald perfod. You nve to report to & Probation-Parele Officer forthwith and thereafter
s the Probation-Parole Bonrd may direct. Your freedom from punishment for the offonse for which
you nre efted depends on your good conduct, obedience of all laws of the State of Maine, and strict

observanee of this order, and of any special conditions herefnafter inserted.

The DProbation-Parole Board will report to this Court from time to time whether or not your

Lehavior fy sueh as to warrant further lenioney,

SPECIAL CONDITIONS:

orRDEREL: The foregoing conditions are
made part of the sentence, ns if recited

therein,

" Judge District Court "
Receipt in open Court of this written state- e s s B Do 1000w
ment conlnining the conditions of my pro-

bation fs hereby nckinowledged. Witness:

eon o

“‘.“F;‘;B;nt‘lb‘n-i’nroln "Oficer in Court
A True Copy, Attest:

L PPN i PRI L - 5 bR

Clerk of Court

vrobatloner

Form #6
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STATE OF MAINE

DISTRICT COURT
) BY, Dintrlet .
Divialon of .

Criminol Docket No, .
STATH OF MAINI
v, REVOCATION OF PROBATION

On the dayof . . o , ; 10, , the
defemdunt appenved In porson (ind by counsel) to answer to the charge that the defendant had
violnteil one or more of the conditions of probution attnched to the judgmont of thin cours in this
cnse, ddnted v 10 ;

A hearing having been held,

It i adjudged that the defendant has violated one or more of the conditions of probation at.
tuched (o sndd Judgment In that: the dofondant

1t Is orderad that the order of probation contained in the judgmont of this court in this enso,
tlnted v 10. . lg horeby rovoked und It Is ordered that suld judg.
ment and the sentence therein be exeeuted and that thia order be attached to and made a piavt of
snfd Judgment,

Judge of the Distrlet Court

A Teae Copy

Allest
Clerk

Date y 10 .

CR-3C-66

Form ¥7
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Stute of Maine
DISTRICT COURT

District

, HY,
Division of

SR SRR

To the Sheriff of County, or any of his Deputies, or any

other authorized oflicor:
GREBTING:

of in the County of
having been summoned (having been bailed) to appear before

in the County of

the Distriet Court to be held at
having failed to appear,

andd the said
W COMMAND YOU, that immediately, without delay, you arvest the said .
, (it he may be found in your precinet) and him safely keep, so

hefore our Judge of our Distriet Court at
, then and there in said Court, to answer

, did commit

that you have him
within wnd for the County of
to u complaint which charges that the said

the erime of

ns is more particularly et tforth in sald Complaint,
HEREORF FALL NOT, and make veturn of this writ with your doings thereon.

Baquire, Judge of sald District Court,

WIUPNERS,
in the year of our Lord one thousand

the day of
nine hundred and R

Distriet Judge

CR.82.60:Rov,

222
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State of Muaiue

A A —

¥ SS. 4
yA. D, 19
By virtue of the within Warrant 1 have arrested the within named

und now have before said Court, ag within commanded.

--ON

‘SA HLVIS

15384V 40 INVI4VA
I¥N0D IOTLISIA




(Commitment of Juvenile Offender)
STATE OF' MAINE

, 85, DISTRICT COURT
WHEREAS at o Juvenile Session of the District Court,
bepone aad Dofiden ot m said County on the , day
of JADID L amd
WHEREAS, on the iday of V19, apetition
way sl by .
apainsl of .
minor culd of of
und of .

wltegzngg that saud mmer eluhd was guilty ol o juvenile offense, and

WIEREAS, altcr untiee to
parent {Jegal guardian person having custody or control nsarest known relative) of
satitd minor clild, and

WHEREAS, after o hearing on said complaint, it appearing that the material allegations in said coms
Platnt are traes said child ways sdpudyged gutlty of a juventle offense,

NOW, THEREFORE, in conformity with the provisions of Sectlon 2011 of Title 13 of the Revised
Statutes ul 1961 el aets amenthatory thereof and wdditional thereto,

11 1S HEREBY OBDERED that the above-named chitd be committed into the custody of the State Des
prartment of Hoalth umd Wellare, uatil furthier order of Court, but, in the event of no such further order of
Court, not hevend the time when sald clald shall hecaine vighteen years of age.

Coven under wy Tand aud the seal of said Court wt

i the Copnty of this day of .
' Judge of the District Court
Farm UW 4
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- State of Maine

DISTRICT COURT

H]
I N S T AN RN 88,
s .

S AUTaI N
DXSLH(L N Yy R F Y PR STR NN YY)

DiViSi()n Of L N Y TN AN YR YY)

L N R Y Ny Y R Y RN YR Y Y]

DocKket NO e

STATE OF MAINE
NOTICE OI' APPEAL

VS,

s OFFENSE:

Nalive 1s herehy given Thatl v o i mmiemienieminnsee e s seiss

herehy appeals 1o the wiioninnomsssosesns County Superior Court from the judgment entererl
in these proceedings on Lhe oo QY 0ty 19000,

Dafed:
] Y A A T R R TN N YR NN AN Y

APPELLANT

ATTORNEY FOR APPELLANT

APPELLANT'S ADDRESS

N Ty P

PLACE OF CONFINEMENT (1F CONFINED)

#10

Form
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Stute of Maine

DISTRICT COURT

County of e 88
DIStrict . s
Divigion of ..
To e s — ey KECPEY OF OUY jail, in said County:
WHOEPOHS o i smsvsssssssmnmnme s 3 OF i s e , in the

County of e e e ey B0 State of Maine, has been committed to your custody

by the consideration of our Judge of our said . v o District Court, the said
.. ... having been convicted of the c¢rime of -

against the peace of the State and contrary to the form of the Statute in such case made and pro-

vided, our said Judge having ordered that said ... be punished by

........

............................

aned mittimus thereupon having issued dated the .. ... .. v cismmenane day 0f
A, D19 L and the said o e - e h@ving within 10 days from

the time of his commitment upon the aforcsaid mittimus claimed an appeal in manner and form ac-
cording to law; This is, therefore, in the name of the State of Maine, and in pursuance of the pro-
visions of the stutute in such case made and provided, to supersede the commitment of said ...

... and you are hereby required forthwith to bring before our said Court the body of

gald . . . o a.ees then and there to be dealt with according to law and justice.
WiItness, ... e , Esquire, Judge of our
said District Court holden at ... ‘ . this . e Ay Of
.......... e e e & Dy one thousand nine hundred and
........ JUDGE.
ono1v
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STATE OF MAINE

JHy DISTRICT COURT
District e Ao
Division of . s s st i
Criminal Docket No, ... . . . o iom
whate o Alune
v, APPEARANCE BOND
I . the undersigned, of . In the
County ol and State of Maine, is held and firmly obliged and bound to pay

to the Stile of MLane the gum of - o
The varmboon of thes botd 1w such that whereas Ihave been eharged with the offense of

and sabd aetter wonow pending, 1 SHALL APPEAR IN THE DISTRICT COURT for the State of Maine,

Disfriet . Division of i , at .
on Lhe day of .19 at O'clock
in A and d erdored. in the Superior Court to be held in the Couuty of

at wtieh bme or fupet el in aeeordance with all orders und directions of any Judge of the Dlamct (murt or
sy Jastice of e Superior Uoned relating to my appearance in either sald Distriet Court or sald Superior Court
Sy anmawver foeand elaeges AND RURTTHEER THAT I SHALL ACCEPT AND COMPLY WITH THE CONDI.
MON O (‘l)'\”lll'l‘lﬂ\'h O RELIASIS TMPOSED, if any, herelnbelow set forth; and if 1 appear in accords
anee with ki orders and direetions of either Court and comply with the condition or conditlons of release, if
any then thee bond e to he void,

Optional  do wal nsef anpeeesgary, gieike out all or any part, The factors outlined In Title 15 MRSA 042
an pmeded eeen been dnly conidered, 1 g determined that an unsecured hond will not reanonably nssire

the appeatance ol the aid , und therefore, In additlon thereto, the
following ronditiats v combtions of release are imposed and made o part of thig recognizance:

1AL Phat The sad be and hereby Is placed in the custody of

and that he aceept the supervision relating thereto;

e Thal tue sl , shall not travel beyond the territorial confines

ol , hor nasocinte with R

1y That the sl - . deposit with the Clerk of Courts the sum of

dollary, sudd sum not belng In excess of 107 of the amount of the recogniznnce;

Mt the waad . . roturn to custody daily on or hefore 8:00 P.M.

atd reptan gy aneh eastody until 7:00 AM, of thc I‘ollowing day.

01 1ail to perform the eonditions of this bond herelnabove set forth, pnyment of this bond shall be due
forthwith 1 (s bord i« forfeited and the forfelture §8 not set aside or rensitted, judgment may be entered

upon mobien g e Dastriet Contet of the State of Malne, District . .y Division of .. . concm
Larin the Superior Court held in said County of

against e For e somount ahove stated togother with Interest and costs, and execution mpy be lasued or pny~
ment secured an provided by the Maine Digtrict Court Criminal Rules, Maine Rules of Criminal Procedure, and
by obher Jawe of the sState of Maine,

PHAVE BEEN PFULLY ADVISESD, AND 1 UNDERSTAND, THAT MY JFAILURE TO APPEAR WITH-
OUT LJIUST CAUSE BREFORE ANY COURT OR JUDICIAL OFFICER AS REQUIRED, IS PUNISHABLE
BY A FINE OF NOT MORE THAN 'THIE MAXIMUM PROVIDED FOR THE OFFIINSE WITH WHICH I AM
CHARGEDR. 08 1% IMPRISONMENT MOR NOT MORID THAN 6 MONTHS T1° 'THE OFFENSE WITH
WIHCH T AN CHARGED T8 A MISDEMEBANOR, O FOR NOT MORIES THAN B YISARS 11 THE OMENSE
WITH WIHCH T AM CHARGED I8 A FELONY, OR BY BOTH.

Dale this day of . . . at L ., Malne,
fat . Addredn . e

Szned and aektowtodircd before me this . duy of R e m s
™
e ww o ot
Uletk » Jutge, Diststet Court Hal Gt wer Hn
Approved: 0
. by

L4 =2
N ]
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Forms List

ADMINISTRATION
Notification to Expunge Record M.R.S.A. Title 16 §600
(M-11B-74)
Cash Receipts Ledger
Statement of Income (Form 22)

Summary Charges and Distributions to State Departments also
Summary of Fees Payable to Others (M3-a-74)

Criminal Cases for Month (M~7 Rev. 74)
Civil Cases for Month (M-6 Rev. 74)
Employees Report (M-7 Rev. 74)

Search Warrant

Subpoena duces-tecum

Marriage Waiver

Fee Schedule
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INTRODUCTION

Expungement of Records in District Court
16 MRSA §600

"Any person having been acquitted of a crime in any court or having had a
complaint, information, or indictment against him dismissed by any court shall be
entitled to expungement of any records or recordings of any arrest and detention
in connection with such charge, complaint, information or indictment.

The granting of an acquittal of a crime or the dismissal of a complaint,
information or indictment shall mean that the person shall, for all purposes, be
considered as never having been arrested for such charge or crime. No person, firm,
corporation or employee shall use information concerning an offense for which an
acquittal or dismissal has been granted in any manner to the detriment of the person
who is acquitted or against whom charges have been dismissed.” (16 MRSA §600)

The expungement law was enacted to protect any indiv_dual, acgquitted of a
criminal charge or offense, by causing all records pertaining to his case to be

destroyed. These records could therefore never be used against him in the future.
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Administration CASE REFERENCE NO.
Expungement
16 MRSA 56600

STEP STATUTE

DESCRIPTION FORM| NO. oa PROCEDURE COMMENTS
NO. RULE

Note:

A separate filing cabinet shoulll be naintained by the Jistrict Court clerks for fi1ling expunged cases.
This filing cabinet should be lpcated in tHe vault.

I Remove the record of the case Note: THe Criminal Docket Sheet utilized by the District Courts contains
from the Criminal Docket. informatjon regarding more than one case on|each docket page; therefore,
No the entije docket page cannot be reraved.

a) With a black marker, corplete-{ a) Be careful not to allow
1y block out the name arnd ink to penetrate through
address of the person whose docket sheet and destrocy
record is to be expunged. The inferrmation pertaining to
name and address must be anothker case.

completely removed from both
the docket page and the alpha—
betical index of the docket
book.

b} Stamp the case "Expunged.”

c} If a Central Case Pile is
maintained, the index card
containing information on the
case rmust be removed from the
card file and put with case
papers. If more than one
offense is listed on the card,
simply block out completely
the offense being expunged
with a hlack marker.
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Administration CASE REFERENCE MO.
Expungement
16 MRSA §600
STEP
NO. DESCRIPTION FORMI NO. ST&UTE PROCEDURE COMMENTS
RULE
Ix Remove cage from the Case File
and starp case papars "Expunged,”
No
1Ix Prepare Notification to Expunge a) Cozplete Notification to
Record . Expunge Record form.

Yes 1 b} Send this form to all law b} By law, the defendant
enforcement agencies, regula- should notify vou of any
ting or licensing agencies, persons or agencies which
correctional institutions, he believes have records
courts and any other cfficers of the case. Eowever,
known to have been involved even if the defendant
with the case. The coxplaint fails to do this, you
and other case papers should must notify all parties
contain the names of those vou know to have been 1in-
people or agencies who rmust ke volved with the case.

- notified to expunge their
records. In cases involving Note: Cases which are
roter vehicle viclations he transferred cr appealed
sure to notify the Secretary from District Court to
of State. In other crimiral Superior Court are not
matters, the state Bureau of expunged in District
Identification must be noti-~ Court until final dispo-
fied. sition of the case in
¢} Maintain a copy of each noti- Superior Court. If the
fication form for your recordsi case is dismissed, or the
and file with case in defendant found not guilty
"Expunged Case File." in Superior Ceourt, it is
e e - b
v Place expunged cases in vault. Superior conmt Ciach to
notify the District Court
Clerk to expunge the recorgd.
233 .
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Records/Reports

Administration

RECORDS/REPORTS

Records Management

One of the most important responsibilities of the clerk is to maintain

accurate and timely financial and statistical records. From these records,

monthly reports are prepared by the clerk for use in the administration of

the district court system.

This section is concerned with identifying and discussing the critical

elements of recordkeeping and report preparation in the District Courts.

Accounting Principles

The Clerk of the District Court is responsible for maintaining records of

all receipts and disbursements. (4 MRSA §§556, 557)

Although there is no single procedure utilized by all clerks for maintaining

financial records, there are accounting principles which are common to all courts.

They include:

A.

Maintenance of two (2) checking accounts, one for cash bail and one
for a general fund.
Disbursement of money by check to insure accuracy of "accounts payable”

records.
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fines

i.

£iling fees

2'

forms fees

3.

court costs

4.

cash bail

5.

For recording and reporting purposes, these receipts should be recorded by

-
-

The categeries currently in use are

category.

majox

Categories of Receipts

1

'Y

Crimina

A.

Divorce

C.
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D. Cash Bail
E. Small Claims

F. Sheriff fines

Types of Disbursements (Fees Payable)

1. Municipalities (ordinance fines)

2. Witness fees

3. Court appointed attorney fees

4. Complaint justice fees

5. Court appointed physicians fees (Mental Health)
6. Divorce(Service & Publication)

7. Court Appointed Attorneys fees (Mental Health)
8. Other transportation {(Mental Health)

9. Court officers fees

10. Cash bail refturned

Methods of Recording

Methods for recording receipts and disbursements vary between courts. In
some of the larger courts, accounting machines are utilized. This type of

machine is equipped with key selection and storage features which permit recording
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recorded cn a tape which provides a

and receipts prepared. All transact:ions ar
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permanent record of the day's transactions.

the preparation of receipts and the assignment of docket

manually.

record of daily, weekly and monthly transactions.

prepared and issued with payment of all
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P
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nowever, the receording of filing

A cash receipts ledger is maintained and serves as a perranent

Handwritten receipts ar

Ead

24

fines or fees.

Fines
No personal checks are accepted for payment of fines.
1. Clerk prepares and issues receipt to person paying the fine.
2. Clerk initials Complaint, notes fine paid and the date.
3. Clerk records docket number, date and amount in Cash Receipts Ledger.
4.

taken to the bank for deposit.

Money is maintained in a secure place until end of the day when it is

Money is deposited to General Fund Account.
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Filing Fees and Form Fees

1. Clerk records docket number {when one exists) and néme of attorney
(if purchasing forms), date, completes explanation section as to
nature of the receipt, and records amount of the transaction.

2. Clerk must prepare and issue receipt for payment.

3. Money is maintained in secure place until deposit at end of the day.

Cas> Bail

Note: Cash bail is maintained in a separate checking account. If cash bail is
defaulted, it is transferred to the regular checking account and is included in
the month end report as a receipt.

Note: If cash bail is returned, clerk should make out a check from the Cash

Bail checking account (cash is never returned) for the amount of bail returned,
and actual cash is deposited in Cash Bail account at the end of the day. The
amount of the disbursement, name of respondent and date must be recorded in Cash

Receipt Ledger. Do not simply return cash to the respondent.

DISBURSEMENTS

Fines and Fees Payable to Municipalities and Other State Agencies

Fines and fees collected by the District Court, payable to municipalities

or other state agencies, are transmitted to the appropriate municipality or agency
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on a monthly basis. The procedure for collecting and recording these fines
and fees is the same as previously outlined under Fines. However at the end of
each month the clerk must total the amount of the fines and fees collected for

each municipality or agency and forward a report on them to the State Treasurer.

Witness Fees

The clerk in the District Courts must maintain an accurate record of all
fees which zre payable to persons who appeared in court as witnesses. Witnesses are
required to sign in on day of appearance in court. Usually a separate signature
book is maintained by the clerk to racord witness fees. The names and addresses
of persons appearing, as well as the docket numbers of the case, and the amount

due them as witnesses is recorded in this book.

Court Appointed Attorney Fees

In cases involving an indigent defendant, the court may appoint counsel to

- represent the defendant. In such cases, attorneys are reimbursed for their

services. The amount of reimbursement varies depending upon the nature of the
case. The amount paid to attorneys for court appointed service must be approved

by the resident judge.
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The clerk shk-uld maintain a separate record of fees due court appointed
attorneys. This .- cord should include attorney's name, address, date of

appointment, doccket number of case, and amount due as approved by the judge.

Complaint Justice Fees (4 MRSA §161)

Complaint Justices are appointed by the Chief Judge of the District Court.
They must be attorneys-at-law and be licensed t» practice in the State of Maine.
In addition, Complaint Justices must also be justices of the peace.

Complaint Justices are authorized to issue process for arrest, search
warrants and certificates of commitment of the mentally ill. They are
authorized to charge fees for their services. (Fees are established by the
Chief Judge.)

The clierk maiantains a record of fees due each individual Complaint Justice.
This record should centain name, address, type of service, date of service and

ampunt of fee.

Court Appointed Physicians & Attorney Fees (Mental Health)

Most District Court clerks will not have to be concerned with recording fees

for court appointed physicians and attorneys since Involuntary Admission to &




Mental Hospital is most often handled by the District Courts in Bangor and

Augusta. However, in those two District Courts, the clerk must maintain a
record of physicians (examiners) and attorney fees. The record should contain
name and address of the physician, or attorney, docket number of case, date of

examination or date assigned as counsel, and amount of fee.

Divorce Service & Publication

In divorce cases in which service of the complaint must be made by publica-
tion and indigency of the plaintiff is shown, the court may pay the
cost of publication. In such instances, it is the responsibility of the clerk
to maintain an adequate record of these costs. Bills for this service are

received by the clerk and forwarded with the monthly report.

Court Officers Fees

The clerk is responsible for maintaining a record by individual officer as
to number of days in court, dates served as court officer and amount due. Court
officers assigned to traffic court are paid by the State Treasurer from the

General Fund account.




' . B '

Reports

Clerks in the District Courts have responsibility for preparing the following

reports: - .
Title of Report Nature of Report Frequency Comments
Criminal Cases Statistical monthly Note: All reports
’ ) are forwarded

Civil Cases Statistical monthly by the clerk
to the Central

Employees Report Personnel monthly _ Adminls§rat1ve
Office in

Revenue Report* Financial daily Bangor.

Statement of Income Financial monthly

Fees Payable to Financial monthly

Agencies & Others

Summary of Charges Financial monthly
& Distribution to
State Departments

Summary of Fees Financial monthly
Payable to Others

Collections and Dis- Financial monthly
tribution of Receipts

*Not applicable to all courts--produced only in those courts which utilize an
accounting machine.
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Statistical Reports

There are two (2) primary reports of a statistical nature which must be
prepared by the clerk on a menthly basis. These reports provide an analysis
of types and numbers of civil and criminal cases processed by each District
Court.

It is important that these reports are completed on a timely basis and as
accurately as possible. It is helpful if the clerk collects the data necessary
to complete these reports daily. If the clerk maintains a rumning record,
on & daily basis by category, a great deal of time and effort can be saved at
the end of the month. Compiling the statistics on a daily basis eliminates

searching back through dockets and files for the information.

Financial Reports

Detailed instructions on how to complete these reports hava been published

by the Central Administrative Office in Bangor.

Employees Time Report

At the end of each month this report is completed by the clerk for all
part-time employees of the clerk's office, and when full-time clerical personnel

are absent or take vacation time. The form is self-explanatory as to content.
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Administration
Press Relations

The following guidelines should be observed in relations with the news

media.

aj

b}

cj

d)

e)

£)

g)

The representatives of the press are entitled to examine process after

it has been acted upon by the judge.

They are entitled to examine the dockets.

In doing this they are not to interfere with your duties but you can make
the material available to them within a reasonable length of time in the
office or some other con&énient place.

You are not expected to do a newspaper man's work by "feeding them informa-
tion over the telephone."” Simply tell them that the information is
available if they come to the court.

Under no circumstances should you attempt to interpret the reason for any -
action taken by the judge.

You should do nothing to withhold information to the press when requested
by interested parties.

No juvenile information should be released under any circumstances, except

by direction of the judge.
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Administration
Search Warrants
15 MRSA 51 et seq.

Search Warrants

The only persons authorized to issue Search Warrants are Superior Court Judges,

District Court Judges or Complaint Justices. The warrant is made returnable (within

10 days) to the judge who issuned the warrant. Search Warrants are prepared by the

District Attorney and must be signed by a judge or complaint justice.

The clerk's responsibilities with regard to Search Warrants are limited; however,

they do include the following:

A. Search Warrants must be accompanied by an affidavit when isgsied. It is the

clerk's responsibility to affix the seal of the court to the affidavit and warrant after
it is signed by the judge.
B. An attested copy of both the warrant and the affidavit must be left with the

person whose property is being searched. The clerk must prepare these attested copies.

C. TIf a Search Warrant is issued and involves a case which is pending in District

Court, the clerk does not forward the warrant on to Superior Court when it is returned.

The Search Warrant is docketed and filed with the case unless appealed to Superior Court.
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The docket should reflect Search Warrant’issued, date issued, date returned and (if
case is appealed) the date on which warrant was forwarded to Superior Court. Upon Notice

of Appeal, the clerk forwards the Search Warrant on to Superior Court along with the

other case papers.

D. When the Search Warrant is returned to the judge, the judge initials and dates

the warrant. The warrant is then given to the clerk who should immediately forward the

warrant to Superior Court, except as noted in C. above.

Subpoena duces-tecum

This subpoena is issued most often in divorce suits and is used to bring forth
evidence in a case. The form is secured from the clerk's office with the seal of the
court and clerk's signature affixed. Responsibility for preparation and service rests
with the plaintiff's attorney. When filed with the court, the clerk simply dockets the

subpoena as received, notes the date received, and files the subpoena with the case.

Marriage Waiver

19 MRSA §61 requires a five (5) day waiting period between the time a mar-
riage license is issued and the time the marriage may be solemnized. Persons who desire

to waive this five (5) day waiting period must obtain the permission of the court.
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A Marriage Waiver form may be obtained from the District Court clerk for this
purpose. This form must be signed by the judge. A ten dollar ($10.00) fee is charged.
(See Administration Forms List.) Both parties must appear in the presence of the clerk

to sign the Marriage Waiver form. If both persons reside in the same town, an original

and one (1) attested copy of the form is prepared. The original is filed in the clerk's
office and the attested copy is given to the applicants. If the persons reside in
different towns, the clerk prepares an original and two (2) attested copies of the

Marriage Waiver. The original remains on file in the clerk's office and the two (2)

attested copies are given to the applicants for filing with their town clerks.

Attestation of Documents

One of theprimary responsibilities <f the clerk is to attest copies of various
court documents. This procedure is a simple one in which the clerk "attests to"
(witnesses) the accuracy of the information contained in the document and to the judge's

signature. The seal of the court and the clerk's signature appear or an attested copy.

Motions

There are numerous motions which may be filed by the participants in a civil or
criminal action. These motions may be written or oral, vary in form and content and are
prepared by the respective attorneys. Written moticns received by the clerk should be

filed and docketed as part of the court record.
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Fines to be Paid

Frequently, a fine may be ordered by the court which the defendant is unable to
pay. 1In this instance, the court will allow the defendant a specified period of time
in which to pay the fine.

The'clerk is responsible for monitoring payment of the fine. Usually, a separate
file is maintained by the clerk for "Fines to be Paid." Case papers (usually the com-
plaint) are filed chronologically by the date the fine is due. The clerk reviews this

file daily to identify any fine payments which are overdue. Such cases are brought to

the attention of the judge for further action.
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STATE OF MAINE

[P PP ) |

STATE OF MAINE

D.0.8.

OFFENSES et i e e

DISTRICT COURT DOCKET NUMBER: ... ..

DISPOSITION

DISTRICT COURT
DISTRICT
Division of

NOTIFICATION TO EXPUNGE RECORD
M.R.S. A, TITLE 16 §600

——— ———r—n L o————> w53 0 g E G xAy m

. - m—

TO

As set forth in M,R.S.A, Title 16 8 600, you arc hereby notified of the requirement to expunge
all records relating to the above case. Any person who shall willfully violate a provision of this
section shall be punished by a fine of not more than §1,000 or by imprisonment for not more

than eleven months, or both,

Dated at

, Maine this

day of W 19 '

M:L1H74

—
=y

’ 0 /«w“. .
u’a,;.J/ . /o

CLERK

Form #1
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STATE OF MAINE

—
Tg]
N

TO THE TREASURER OF STATE:

RPN ——— V.Y | ] SR

IN ACCORDANCL VATH THE PROVISIONS OF TITLE 9 SECTIONS 130 AND 131 MRS

STATEMENT OF INCOME

1964 THERE 15 SUBMITTED

OEPARTMENTAL STATEMENT NO

[ | : S

TREASUNRER'S VOUCHER NO

HECOW A DETAILD ACCOUNT OF STATE INCOME COLLECTED BY OR FOR THIS AGENCY
UANK DEPOSITS- HELD ®WY STATE REMITTED
8LIPS ATTACHED TREASURER HEREWITH TOTALS
COIN - X X X x x s s .
DILLS ‘ XX X X X
CHECKS o T T X X X X X
U 5 POSTAL MONEY DRDERS X X x x %
CANADIAN MONEY ORDERS X X X X X
YOTALS | 8 3 $ | ]
APPROP CHARACTER
DESCRIPTION OF INCOME ITEMS OR ACT. INCOME AND AMOUNYT
ACET No | No. scuURCE omJceT
 §
USE mEvERSE SIDE FOR LISTING ODESCRIPTION OF CHTCKS MONCLY ORDLARS TOTAL L a‘:
NAMALA OF manms 4 WHICH COLLECYIONS WEal DEPOSITED CIC  ALSO
ANY OTHUR LASENTIAL INFORMAYION E
’ - LotPaRTMENY INSTITUTION OA AGENCY) O
l TO STATE TREASURER WITH NO. 5 COPY, BANK
DEPOSIT SLIPS AND/OR REMITTANCE., LA
TiTLe

roas 23 1:08




1079.) MAINE DISTRICT COURT

DISTRICT COURT

DISTRICT COURT-~MDOT

MARINE RESOURCES |SEA & SHORE}
FORESTRY DEPTY,

MAINE DEPT. OF TRANS [FEES & FINES|
MAINE DEPT. OF TRANS [OVERLOADS]
AERONAUTICS

AGRICULTURE

WATEACRAFT & SAFETY

FISH & GAME DEPT.

PUBLIC HEALTH DEPT.IWITNESS FEES]
ME, EMPLOYMENT SEC. SOMN,
BAXTER STATE PARK

MAINE PUBLIC UTILITIES

SUMMARY OF FEES PAYABLE TO OTHERS

MUNICIPALITIES [ORDINANCE FINES]

WITNESS FEES

COURT APPOINTED ATTORNEYS FEES

COMPLAINT JUSTICE FEES

COURT APPOINTED PHYSICIANS [M.H.]

DIVORCE-SERVICE & PUBLICATION

CITY/TOWN
MONTH OF

TOTAL RECEIPTS §
SUMMARY CHARGES AND DISTRIBUTIONS TO STATE DEPARTMENTS

91-10140-2001
91-10140-2002
38-10140-2001
88-10140-2636
20140-2001
20140-2002
4006-5001-2001
4111-6010-2001
4179-1001-2001
4223-1000-2001
4301-2740-2636
4444-1001-2001
4725-1000-2636
5167-7001-2001

91-10140-2001
91-10140-2636
1079-10 -4040
1079-10 -4042
1079-10 -4046
1079-10 -4099

W

NN

Vi

COURT APPUINTED ATTORNEYS FEES [M.H.]
OTHER TRANSPORTATION [MENTAL HEALTH]

COURT OFFICERS FEES

M3:-A74

1079:10
1074-30
1079-10

-4142
-4271
-6331

TOTAL DISBURSEMENTS

BALANCE TO DISTRICT COURT FUND

APPROVED FOR PAYMENY

Wi

]
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CRIMINAL CASES FOR MONTH ENDING

CITY/TOWN

Pending
1st Cay

Entries

Disposed
of

Pending
Last Day

Transfers
to
Superior
Court

Filed

Expunged

Probable
Cause

Probation

Prob.
Revok.

Triat

Appeal

TRAFFIC
OTHER THAN
{0.U.L]

C.u.L

MISDEMEANOR

FELONY

CiviL

OTHER
Example;
Fugitive
from
Justice

TOTALS

Total

Last year

Increase

Decrease

*Columns should total all cases for the month.
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CIVIL CASES FOR MONTH ENDING CITY/TOWN

Pending

i Pendin Dismissed Denied Appeal Trial
1st Da Entered Disposed Last Dag Judgment Removed
s y

ORDINARY
CIviL

SMALL
CLAIMS

MONEY
JUDGMENT

MOTIONS OF
DIVORCE

JUDICIAL
SEPARATION

RECIPROCAL
SUPPORT

MENTAL
HEALTH

JUVENILES

TOTAL

Totals:

istyear

Increase

Decrease

*Columns should totaf alf cases.

M-6 Rev. 74

FPorm £6




Form #7

EMPLOYEES REPORT

MONTH ENDING ...

[[] FULL TIME

[] PART TIME .. ... DAYS WORKED . .. ...

] VACATION _ .. DAYS .. e e

rsrmaecre

[[] ILLNESS .._..__. DAYS OUT

[J OTHER .. DAYS OUT

E. 1.72

EMPLOYE

DISTRICT

B o e e

" SIGNATURE OF CLERK

CITY/TOWN L memncmesms e criris

REMARKS:
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STATE OF MAINE

- s . , BB, DISTRICT COURT
Diatrict of ...
Division of ...

LRt

SEARCH WARRANT

To the Shoerlft of County, or any of his deputica or any
other authorized officor:
AMdavit having been made beforo ma by . ke 4t e wmwaens o Shab he
has reason {o belleva that on the premises known as .. . .
located at : e e e mn o Streot, In the Clly/Town of | . e, vesie s
. . Countyof . . . e « . . and State of Malne,
suld premloes belng owned/occupled DY wscmss o s oo sn s w s s o ey

*gald premines boing owned/occupled by & person or persons to the complainant unknown,

there Is now belng concealed certain person/property, to wity

As 1 am aatisfled that there Is probablo eause to belleve that the property/person so described
nndd used s belog eoncoaled on the premises above described, upon the tollowing grounds:

You are hereby communded to search the plate named for the person/property specified, serve
ing this warrant and making the search in the daytime and if the person/property be found there
to aelze it, prepare a written inventory of the person seized/property seited, and bring the
person/property and the person in whoao possesslon or custody the same was found before a Dias

triet Judge, to wit Honorable
‘Belr;s satisfled that the complainant is positive that the person/property s in the place to

be scarched and that It Is necessary to prevent the removal of sald person/pro Yo are here
by authorized to search the place Hmedpin the nighttime, person/property ¥

DATED, thls day of 19 .

[P T S e

District Judge .~
Complaint Justice

¢ Delete Sections not applivadle,

CR s QA == 3 Rov,
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STATE OF MAINE

e e ey B s, s e 19 4

By virtuo of the within warrant, 1 have searched the promises namad thereln and there found

and 1 now have the samo togothor with tho aald .. . o | asinn e s o oo s m———

In whose posscaston or custody they were found beforo the Court for oxamination,

BT TR AL LR BT MR Mt SRR RS, I

“oN

JEN00 IDT4ISIa
FA JLVIS
INVIEVA HOHVES
NIV d40 JALVIS
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State of Maine

vy B Subpoena

To o L . .
GREETINGS:

Youw ure Hereby Reyuired, in the name of the State of Maine, to make your appearance before

the Judge of the District _ Court, holden at v within and for

the County of , on the day of CAD19

at o'clock . . to give evidence of what you know relating to an Ac-

tion . then and there to be heard and tried betwixt . = ..
oo wn e Plaintift

and . e e s
oo s Defendant

Aud Pou ure ALikewive Required to bring and produce at the time and place aforesaid,

sepoam PN I L L. CTRTL AT TR OS TEY Y T FRTOR T IP I 192

now in your custody or under your control, and all other deeds, evidences and writings, which you

have in your custody or power, concerning the premises.

Hereaf Fuil Not, a3 you will answer your defnult under the pains and penalties of the law in
that behalf made and provided.

Dated at , the. . . . ... day of .
A.D. 19

81 . Clerk

258
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State nf Maine

weHHH.

On the . o - ... day of e As DL 19

1 summoned the within-named . ... . i

.............

to appear as within directed, DY ... o
a true
and attested copy of this Subyoena, and at the same time I tendered and paid to ...cco i,
the sum of . e AR R BB AR AR AR AR RS eE dollars
and . o e e s CENES 88 fees for travel and one day’s attendance.
FEES :—Travel, $
Service,
Copy,
Witness fee,
£ 1%
*
8
g, 4
a e
’ 3
o
w
]
3
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Stute of HAlanine

To the Honorable the Judge of the District Conurt in and for Distriol vvvvivisirrisvivriesiovavesssy Division of

RESPECTFULLY REPRESENTS,

Of AR N RN N R A A R R I B I B B AR B B I ) ﬂnd LR I A L I I O B T B B O B O T S S NN B R SN A

Of vvviin v rrriieisanasaiarsrrsssesess that they desire to be married immediately, with-
out giving the five day notice required by law, Wherefore they pray that this Court, after hear-

ing the evidence presented, may grant a certificate in order that said marriage may be solemnized

without delay.
Datc(‘latttlibbitl“¢ilb|this l.b.li.ll!&dayofl!h."’.li“lll‘A‘D.lglllt‘

L I R I O L T T I S S O I N A N B A S B ]

L O R O O L T O I I A I S A I BN B A A )

State of SMaiue

Distﬁct L N L I O A R I O O B B AN )

ll\ii'llti!bhi‘.l‘la’SSl

. Division of ......vvcviiinin,
(5n the foregoing petition: a hearing having been had, and it appearing that the a]l;zgations
therein are true, it is the opinion of this Court that the intended marriage should be solemnized
without delay. |
Witness, : Esquire, Judge of our
said District Court, at said .................00y, this

day of A.D.19 .

L R I R L I R I B O B R S N N N N WS S S U 'Y JUdge
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FEE AND COST SCHEDULE

§174. Civil and criminal; overcharging costs

* * * * * * * * * * * * * * *

2. Damages less than $20. Where the damages recovered amount to less

than $20;
Summons $2.00
Entry 1.00

Officers' fees for serving summons and writ of attachment,

as allowed by the court ——
Attendance 2.00
Travel .66
Witness fees, as allowed by the court -
To defendants who prevail:

Pleadings $2.00
Witness fees as allowed by the court ———
Attendance 2.00
Travel .66
To trustees who make disclosure:

Disclosure $1.G0
Attendance 2.00
Travel - .66

Witness fees, as allowed by the court -

If the prevailing party actually travels more than 10 miles for the special
purpose of attending court in any such action, he may be aliowed by the court
for every 10 miles so traveled $.33

Copies of papers for removal or appeal to the Superior Court, to be paid
by the appellant to the District Court and taxed in his cost by the Superior
Court if he finally prevails $5.00

If any attorney at law or other person demands or takes for a writ of at-
tachment with a summons or for an original summons and complaint, return-—

261
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able before a Judge of a District Court, more than the costs and fees allowed
in the preceding paragraphs of this section from the defendant, he for- )
feits to the defendant not less than $5 nor more than $10, to be recovered in
a civil action, but nothing herein contained shall be so construed as to reduce
the fees of District Courts otherwise established by law.

Fees in criminal cases.

Receiving a complaint and issuing a warrant $5.00

The aforesaid fees when received shall be disposed of as provided by the
public laws.

1965, c. 19, §2.
Amendments:
----- 1965. Third paragraph from end of section beginning with words "If-any
attorney” amended by deleting words "or, in the taxation of costs, such judge
taxes or allows more than that sum for the same."

§175. Fees of court.
The fees of the District Courts shall be as follows:
For every blank document with or without seal $ .10
Filing of action 1.00
Copy of summons, complaint, writ of other process,
ox abstract thereof, together with copy of

order of notice thereon, not less than 1.00
Exemplifying copies, not less than 1.00
Copy of decree of divorce or certificate of same

not less than 1.00
Computing damages and taxing costs 1.00
Writ of execution or renewal 1.00
Every other writ and seal 1.00
Subpoena -10
Removal or appeal of court action to Superior

Court including entry fee 7.00

1963, c. 402, §147.

Form #11 cont.

vy
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§176. Fees for entering appeal i
No Judge of a District Court shall demand or receive any fees for entering

an appeal or admitting to bail to prosecute it, in a criminal case. The
legal fees therefor may be taxed in the bill of costs, and certified and paid

like other fees.
1965, c. 356, §6, eff. Dec. 1, 1965.

Amendments: ’
----1965. Section amended by substituting words "admitting to bail" for

words "taking a recognizance® folilowing words "entering an appeal."”
---—Effective date: See note set out under §57 of this Title.

Form #11 cont. 263






GLISSARY™

Abstract - Synopsis or summary of facts, rather than takle
of contents of transcript. Abbrev:iated, ascurate and
authentic history of proceedings.

Accusation - & formal charge against a person, to the effect
that he s guilty of a punishable offense, laid before
a court <r nmagistrate having jurisdicticn to inguire
1t the alleged crime.

Acguittal -~ The legal and formal certifications of the
innocence of a person who has been charged with crime;
a deliverance or setting free of a person from a
charge of guilt.

Adjournment - A putting off or postponement of business
or of a session until another time or place; the act
of a court, by which the session is dissolved,
erther temporarily or finally.

Affidavit - A written statement declaring certain facts
to be true and confirmed by the cath of the person
making the statement, (which oath is taken before
an officer having authority to administer it).

Alimony - A}lowance which (husband) {wife) by court order
pays wife (husband) for maintenance while they are
separated or after they are divorced.

Allegation - The assertion, declaration or statement of

a party to an action, made in a pleading, setting
out. what he expects to prove.

*Compiled with the assistance of Raymond McGuire, Professor

Annulment - Act of making void. “annulment” destroys existence
of void or voidable marriage and everything apperzaining
thareto from the beginning.

Answer — Denotes a defense in writing m~de by a defeniant to
the 2llegation contained in a bill, indictment or complaint
filed ajyainst him by a plaintiff. Under certair csndit:ons
and in certain proceedings the answer may be made verbally
to the clerk.

Appeal - A complaint to a higher court asserting comm.ssion of an
error of law in a trial, proceeding before a lower court,
or sentence of a lower court, seeking rectificat:cn of the
lower court's error.

Appeal Bond - The bond given on taking an appeal, by wnich the
appellant and his sureties are bound to pay damazes and
costs if he fails to prosecute his appeal with eZfect.

Appearance - A coming into court as a party to a suit, whether
as a plaintiff or defendant.

Appellant ~ The party who takes an appeal from one court or
jurisdiction to another.

Arraignrent — The arraignment of a prisoner consists of calling
uapon him by name, and reading to him the indictment, and
demanding of .him whether he he guilty or not guilty and
entering his plea.

Assignment - A transfer by onz person or corporation to a second
person or corporation of the former'’s interest in property.

of Law, University of Maine, School of Law, Portland, Maine.
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Attachment - The nrocess whereby, on the authorosy o
court, property is brought within the cuotTi
the court.

o

% £ a Bound-over -~ The action wiereby a lower court reguires a person
=2y of to appear for trial . a higher court after a probable
cause hearing has teen held irn zne lower court and probasis

. caus has berzn founz {see Proceble cauca).
Attestation - The 10t of WILResSsing an instrument Ln

writan at the request of the party rakin: -he sarme, Brief - A written docurent, summary or abstract of scme larger

and subseribang 1t 1s a witnocs. docurment or of a series of papers,facts and circumstances
Bail (verb) - To procure release of a persen from legal oF propositions.

custoqy and assuming responsibilzty for his appear- Capias - A writ or order zv the court directing an officer to

ance 1in court or any designated rlace. take into custeody *he person named in the writ or order.
Bail (noun) - The surety or sureties who procure the Certify ~ To testify in writing; to make known or establish

release of a person under arrest by becoming as a fact.

responsible for hicz appearance at the time and

p;ace designated. Those persons who becore sure- Change of Venue — The rerm<val of a suit bequn in one county or

tres for the appearance of the defendant in court. district to anotkher zounty or district for trial.
Bail Bond - A _guarantee by a corporate surety that a Charge - &n accusatory ailegation in legal form. A formal com-

Jperson will appear at a designated time arnd place, plaint, informatiorn or indictrment.

and a promise to pay a sum of money fixed by the

court if the appearance is not made. Chattels ~ All property except real property; personal property.
Bail Commissioner - Gfficer appointed tc take recogni—~ Civil Action - A personal action which 1is imstituted to compel

zance of bazxl. payment or the doing of scme other thing which is purely
Bench Warrant - An order i r cival.

a issued by the court "from the

bench” for the arrest of a persan. Commitment — The warrant or mittimus by which a court or magis-

Bill of Ind . . . trate @irects an offxcgr to take a person to prison:
ndictrment ~ A formal written document accusing Authority for holding in prison one convicted of crime.

2 person or persons named of having committed a

fEIOnY,Ot mxsdemeagor, lawfully laxd betore a Complaint (civil) - The complaint is the first or initiatory

grand jury for their action upon it. pleading on the part of the plaintiff in a civil action.
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forimipal; - & ochiarge, preforred teiore a mag:istrate
having jurisdictics, that i perscn mared (Sr an unknown
person) has committed 3 specific offense, with offer to
prove the fact, %L the i thar 2 prosecusion may be

mstituted,
Lansarrent - At the syme tire, runniny to3cther

Consesutive - Sugcensive s 3t g dint n another in regular
order.,

Contempt - w;lifu; disobedience of the lawful order of a
court or administrative tribunal; generally referring
to an order other than one to pay a sum of money.

Contenpt of Court - Any act which i1s calculated to ermbarrass,
hinder, or obstruct courtin administration of justice,

or which i1s calculated to lessen its authority or its
dignity.

Continuance ~ The adjournment or postponement of an action

pending In a court, to & subseguent day of the same
or another term.

Conviction -~ The result of a criminal trial which ends in a

judgment oxr sentence that the priscner is guilty as
charged.

Costs - K pecuniary allowance, made to the successful party
(and recoverable from the losing party} for his expenses
in prosecuting or defending a suit, or a distinct pro-
ceeding within a suit.

Counterclaim - A claim presented by a defendant in opposition
to or deduction from the claim of the plaintiff.

Cross~Tlzim - 2 ©
arty, as by

-
-
by plaintrff againsr co-plazxr

Cross camplaint - An acticn brougbo by a defendant in a suxt
against the plaintiff in tiiat suit ugon a cause of act-on
arising eut of the same transactinn in controversy. Or
an action by ome gparty to a suit against a co-party to o
surt arising out of the same tramsaction, as plaintiff
against co-plaintiff or {more freguently} defendant agarnst
co-defendant.

Custody - As applied to parental rights over children, erbrices
the sum of such rights with respect to the rearing of a
child, including its care. With respect to a person in
custody implies tha% he is detained on authority or ke
in charge or control ef ancther in some scort of restra
so that he :is not free t3 <ome anid go at will.

-
p
-5 ed

-
T F

Damages ~ A pecuniary corpensaticn or indemnity, which may oo
recovered in the courts by any perssn who his suffered loss,
detricent or injury, whether to his perscon, property or
rights, through the unlawful act or omission or negligence
of another.

Bec)aration - hAn unsworn statement or narrative of facts made by
a party to the transaction, or by one who has an interest in
the existence of the facts reccunted.

Declaratory Judgrent — A judgment which establishes the legal
scope of the rights and cdutres of the parties, without more,
following a proceeding brought in advance of the occurrence
of actual injury to those parties.

Decree ~ A term whose mezning parallels "judgment”™ in a civil
case. The indgmeats of certain specialized tribunals
{particularly courts of equity and of admiralty) are called
"decrees.”
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hefal

Default Judgment - %4 judyment rendered in favor of cne pars

- .
UELOSEtIon

A ™ e - a3

vt - JmRGUL o, neglects or fazlure of iy parey to f
FILL X Zurl, GpServe i prorigy, I.atharys an cklija
Lion, or poerisrm an agreerent.

to 3 orvel sostion bBased on she farlure ~f the ather
BATTy £4 enroer an appesardan > and defond,

e

N st e dwm
régatories, not Lo gpen coart, Lut in pmrsganze cf
commission to take testimony issued by court, or
under 3 general law on the subject, and reduced to
writing and duly asthenticated and wntended to be
used at trial of action in court.

besignation - An addition to a nare, as of ¢

‘ £ title, pro-~
fession, trade or occupation, ko distinguzsh thke
perason frem others.

Brscovery ~ The disclosure by the defendant of facts,

Drsmissal - An order drsposing of

titles, documents or other things which are in his
exclusive knowledge or possession, and which are
necessary to the party seeking the discovery as a
part of a cause of action pending or to he brought
in another court, or as evidence of his rights or
title in such proceeding.

: an acticn by sending
1t out of ceurt, though without trial of the issues
involved. A dismissal may be so styled as to bar
& new surt on the same grounds (Dismissal with
Prejudice} or may be so styled as to permit a new

suit on the same grounds (Dismissal without
Prejudice).

- The testimony of 2 witness taken upon inter—

(>4

Divorce - The leyil separaticn of husktand and wife effects3, for
€ £, & ~wLn

causer, by the rudgment c¢f 2 court, and exther dissciving the
marriage relation or susperding its effects so far =3 zen-
cerrns the cshabitation of the partres.

1 3 v i brief of all the -z
cart in the conduct of each case, fro— L=
-~

Tamacile - That place where ¢ man has his true, fixea, ani ger-—

manent home and principal establishment and to whict whenewver
he 13 absent he has the intenticon of returning.

zlzzing
in fashicning a reredy for iniustice where the paymentz of
money damages will not prove to ke adejuzte corpensztion.

Evidence - v species of prcof, or probative matter legzlly
presented at the trial of an i1ssue, by the act of tns parties
and through the rmedium of witnesses, records, docursnts, oon—
crete objects, etc., for the purpose of inducing bel:ef in

the minds of the court or jury as to their contenticn.

Exocution - An order directing an officer to fulfill the corder of
the court, either by irprisonment or release of an accused
(in crimnal cases}, or by seizure of property to satisfy
an order to pay rmoney (in civil cases}.

Exhibits ~ & paper, document or cobject produced and exhibited to

a court during a2 trial or hkearing, and on being accegted, 1is
rarked for identification or admitted in evidence.
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TOWLAIRASS = vercon eximined 4 33 10 2 OTELSe, who
testifies in regard to some nLro Fu7mal Tr omernmirial
matter arising in the case, und who s perritted o Five
218 Cpinian as to such matter on zzrsent I his spersial
traming, sxill, or familzarity with i-.

Expunye - To blot out; to effare o
te strike cur whollv.

Extraditzon - The surrender by ane Ssae £3 07

nether of an
indivaidual accused or convicted f an offense cutside
1ts own territory and within the territorial jurisdic-
tron of the other, wnich, being caompetent £o try an

punish him, demands the surrender.

Facsimi@eq— An exact copy, preserving all the marks cf the
original.

Fee - A charge fixed by laws for service of public officers
or for a privilege under government control. Also, the
term by which many kinds of land ownership are known —

particularly Fee Simple Absolute, ownership of 100%
interest in land.

Findings — The result of the deliberations of a jury or court.

Fine - A sum of money paid at the end of a suit or prosecution.

The fine is_imposed upcnt a persoun{s} or corporation as a
form of punishment.

Garnishment - A statutory proceeding whereby person's property,

money, or credits in possession or under control of, or
owing by, another are applied to payment of fermer's debt

to a third person by proper statutory process against
debtor and garnishee.

Guardian - & guardian 15 2 persen lawfully invested with the

Guardian Ad Litem — A person apgointed by a court of justice

Jury - & pory of Lnmzairy who oare summoned and recurnao

the sheriif to eaon sessior € the rriminsl coorts, and s
duty is £T rece.ve sompliaines and atousSaticns IR ISTLMINE
cases, hear the 2vidence gpresented on the part of the sz
an@ £:1n3 bills 2f indrctrent in cases where they are Sa2t

£ze3 a tr:zal ought to be Zad. They are first sworn and
instructel by the court. This is ~alled a "grand ruory”™
he~ause rf comprises a grea3trr nurmber of jurors than &oo
ordinary trial jury. In Mairne the grane jury consists LI nlt
less than twelve nor more than twenty-three perscrs.

M o e na -
and charged with the duty, of taking care of the person, 2
rmanaging the property and rights of another persen, whe, £
some peculiarity of status, or defect of age, understani.ngz,
or self-control, is considered incapable of administering his
own affairs.

felt
prosecute or defend for an infant in any suit to which he may
be a party.

Habeas Corpus - The proceeding which tests the legal validrity cf

one person’s detention of the person of another - particalar-
ly and most frequently used to test the validity of a crimim-
al judgment leading to imprisonment.

Hearing — Proceedinc of relative formality, generally public, with

definite issues of fact or of law to be tried, in which par-
ties proceeded against have a right to be heard.

Hearsay — A texm applied to that species of testimony given by a

witness who relates, not what he knows personally, but what
others have told him, or what he has heard said.




notrpesent Person - The phrase Tingorpetens
. - N L1 - -

petent” or "mentially inconzetent” shall
mean or refer to any person, whether in 3
reason of old age, disease, weakness of mand
SAUSE, 1S Unible, Unassisted, progerly &
care of mmself or his property ant bty rea
ltkely %o be decerved or irposen vpen By o3
designing porsons. -

indetornminate - Thir which
adesignated.

Indrctment - An accusition in writing found and presented by
a grand jury, legally convoked and sworn, to the court in
which It 15 irmpaneled charging that a person therein
named has done some act, or been guilty of some omission,

which, by law, 1s a public offense, punishable on
indictment. ’

Indigent - Poer or needy.

Information - An accusation in the nature of an indictment
from which :t differs only in being presented by a com~
petent publ:ic officer on his cath of office, instead of
a grand jury on their oath.

Inturrogatories ~ & series of writtenp questions directed by
a party to a surt to a different party or to a potential

witness, which questions seek out potential evidence and
call for written answers.

Joinder - The unification of two or more parties (joinder of
parties) or of two or more demands for judicial action

(joindeg of causes)} for legal action in a single
proceeding.

Judgrent - In caivil cases, a judgment 15 & final determipar:icn

Lien - A charge or security or :ncumbrance upon progerty

the righrs and dut:es ¢f the parties. In a crimimal case,
judgrent 15 the determinaz:on of gurlit or innccence of the
accused.

1sdicticn - The competency of a particular court (o hear a
partrcular matter, measured by the kind of acticn involved,
the subject matter of the acticon, the parties nwelvza, -¢
the like.

Jury - A certain nurber of men selected accordinjy to law, anz

sworn to inguire of certa:n matters of fact and declare th
truth upon evidence to ke laid before them.

Lis Pendens ~ A pending suit; jurisdiction, power or control
which courts acquire over property in sult pendiny attzon and

until fipal judgment.

Mandamus — This is the name of 2 writ which issues frocm a court

of superior jurisdiction, and is directed to a private or
municipal corporation, or any of 1ts cofficers, or to an
executive, administrative or judicial officer, or to an
inferior court, commanding the performance of a particular
act therein specified, and belonging to his or their public,
official or administrative duty, or directing the restoration
of the complainant to rights or privileges of which he kas
been itlegally deprived.

Minor - An infant or person who is under the age of legal

canpetence {(under 2} yvears of agej.

Misdemeanor — Offenses lower than felonies and generally those

punishable by fine or irprisconrment otherwise than in
penitentiary.
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HLTRAMSS Iriremal’ - The nare o f r prafepT In wWritins, i35u-
tn3 from 3 coure or casistrite, Jirested to the sheriff
wib other gffrcer, cormanding bim €3 convey £ the prisco
the persin mamed thereun, ind +o the sailor, comranding
h:w¥n@ recerve 3ngd safely <eep sath o perssn until fe shall
Le Geliverea n) que 7Iurde o . oaw.

Motica - & wraicten or cral

- . T . - o
LW 2aranT tRe ourse

which 3

e 44

erations
affarrs, would de, or
= reasonable and prudent man

Negligenow = The gmiscion te 30
man, guided by thooe ordin
crdinarily resulate human
downg of something which
would not do.

New Trial - A re-examination of an issue of fact in the same
court after a trzal and decision by a jury or court.

Nolo contendere - X plea in a criminal action having same
legal effect as a plea of gurlty for purposes of
wnstant case, but may not be used as admission elsewhere.

Natree - Legal Notice. Such notification as is legally
deemed reascnable to apprise the person to whom it is
addressed of the initiat:ion of legal proceedings agza2inst
him or of some matter relating to legal preceedings
to which he is a party.

Notice of lis pendens - A notice filed for the purpose of
warning all perseons that the title to certain
property is in litigation, and that, 1f they purchase
the defendant's claim to the same, they are in danger
of being bourd by an adverse judgment.

Null:ity of Marraige —~ The entire invaliaity of a supposed,
pretended, or attempted marriage, by reason of relation-
ship or incapacity of the parties.

Part

3. T frim 2 sonmence 7
: if SUNAr M3KES IoI >
scharge from balance of sen
11 ke returned to serve

ot b ik ks

h K

an
deces

tes - The perscons who take part in the performa
act, or who are directly :interested in any
or cenveyance, or who are astively concerrne
cuttn or defense of any legal praoceed:ing.

[$]

Partnership — A voluntary contract between twd Or mre CCURStons

anas

perscns to place the:ir roney, effects, lskor, skill,
some er all of therm in lawful comrerce or business, with
the understanding that there shall be a progorticnal sharins

of the profits and losses betwsen them.

ox

Peremptory Challenges — A challenge to a potent:ial juror by a

party to a case whereby that potential juror is not permit-
ted to take his pliace on the jury. The challenging party
need show no reason for exercise of his right to challenge
a potential jurcr pererptorily.

Petition - A written application to the court reguesting the

court to exercise its author:ity in the redress of some
wrong or requesting from the court some favor, privilege or
license.

Plaintiff — A person who brings an action; the party who com-—

plains or sues in a personal action and is so named on the
record.
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Plea ~ The first plead:ing on part of de
which defendant makes to the pla:

Sas

Pleadings - The formal allegat:iuns by the piarties of their
respective claiwrs aad Jefences for ®
the court. i

Polling the Jury - A practice whkoerehy the 1

indrvidually whoether they assented, anc
to the verdict.

Preliminary Hearing - Hearing by judge or magistrate given
2 person accused of crime to ascertain whetner there

is sufficient evidence to require the person to stand
trial on the charge.

Pre-sentence Report - Following a criminal judgment of guilt,

& trial court may in advance of passing a sentence,

regquire of the proper governrent officials a Presentence
Report to inform the court of those facts {beyond guilt

of the particular crime} which may properly influence
a sentencing decision.

Probable Cause - An apparent state of facts found to exist

upon reasonable inquiry which would induce a reasonably

intellxgen: and prudent man to believe, in & criminal
case. That the accused person had committed the

crige charged, or, in a civil case, that a cause of
action existed.

Probation - Allowing @ perscn convicted of some minor offense
{particularly juvenile offenders} to go at large, under

a suspension of sentence, during gocd behavior, and
generally under the supervisicn of a probaticon office.

the juiiciz. bus:iness
nkroversy before z cours.

7
cormpelling the defendant in an acc
a means whersby a court compels a
demands.

ion to appear in court; cr
P

Real Property (Fealty) - Land ané structures erected con land

-

and sc attached &o the land as to become part of .

Reciprocal Support - The process by which a2 husbani or
alimony through the court.

t

v1fe pays

Recognizance — An obligation of record, entered intc kefore scm
court of record, or magistrate duly authorized, with cond:i-
tiocn te do some particular act; as to 3appear 2t 3ss8izes, Cr
criminal court, to keep the peace, to pay a dett, or the
like.

Record - A written account of some act, transacticn or astionm,
drawn up under authority of law, by a proper officer, and
designed to remain as permanent evidence of the matters to
which it relates.

Remand - The act of a higher court, after an appeal, in <ending
a case back to a lower court for action consistent with the
decisron and order of the higher court.

Removal -~ In a broad sense, the transfer of a persen or thing
from one place to another. More specifically, in law it
means the transfer of a cause from one court to another;
transfer of the jurisdiction and cognizance of an action
comzenced, but not finally determined, with all further
proceedings therein, from cne trial court to another triai
court.
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Remedy - The relief given by a court to secure to an
injured party his rights.

Replevin ~ A personal action brcaght by one person to

recover possession of oroperty unlawfully held bv
another.

Sentence’- The judgment formally pronounced by the court
or judge upon the defendant after his conviction in a
criminal prosecution, formally declaring to the
defendant the legal consequences of his convictison.
In civil cases the terms judgment, decision, award or
finding are used.

Service - The delivery of a writ, notice, injunction, etc.
by an authorized person, or in some instances by
certified majil, officially notifying that person
of some action or proceeding in which he is concerned.

Show Cause — An order, decree, execution to appear as
dlregted, §nd present to the court such reasons and
considerations as one has to offer why it should not

be confirmed, take effect, be executed or as the
case may be.

Stipulat%on -~ An agreement between counsel respecting
business before the court.

Subpoena duces tecum - The process by which the attendance
of a witness is required. It is a writ or order
directed to a person and requiring his attendance at a
particular time and place as a witness. Duces Tecum
may also require him to bring books, documents, etc.

Summary Judgment -~ & judgment rendered on the basis of the plead-
ings and, 1f any, affidavits of the parties where an exam-
ination of the pleadings ana affidavits reveals that there
1s ao dispute regarding the facts material to the case.

Summons - An order directing an off_cer %o notify the person
named in the order of the commencement of an action against
that person and of the devty of the person named to appear
in court on a day specified and answer the complaint of the
party initiating the action.

Surety - One who binds himself for the payment of a sum of
money, or for the performance of some duty or promise
for another.

Suspended sentence — Following the imposition of sentence in a
criminal case, the ccurt may suspend Execution ot the
sentence and release the accused conditionally, subject to
good behavior, for a fixed time. If during that time the
accused is again convicted of crime or otherwise violates
the conditions governing suspension of sentence, the court
may order Execution of the sentence at that time.

Title - Legal recognition of the ownership of property, perhaps
evidenced by a document having legal force.

Transcript — An official copy of certain proceedings in a court.

Transfer - The removal of a cause from the jurisdiction of one
court or judge to another by lawful authority.

Traverse Jury - A trial jury; a jury impaneled to try an action
or prosecution, as distinguished from a grand jury.
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True Bill - The endorsement by a grand jury upon 2 bill of
indictment, when they find it sustained by the

evidence ana are satisfied with the truth of the
accusation.

Trustee - A perscn appointed, or reguired by law co execute
a trust; one in whoi: an estate, i1nterest or nower 1s
vested, under an express or implied agreement tc

administer or exercise it for the benefit or to the
use of another.

Venue - Venue defines the proper court in which an action
is to be brought, usually by reference to the locale

in which the conduct complained of 1s claimed to have
taken place.

Verdict — The formal decision or finding made by a jury,
impaneled or sworn for the trial of a cause, and
reported to the court (and accepted by it) upon the

matters and questions duly submitted to them upon
the trial.

Waiver - The voluntary relinquishment of a known right.

Ward - A person, especially an infant, placed by
authority of law under the care of a guardian.

Warrant — A written order issued and signed by a magistrate,
directed to a peace officer or some other person
specially named, and commanding him to arrest the body
of a person named in 1t, who is accused of an offense.

Writ - A written document from a court to a person directing

certain action of that person. A writ may issue eithier

to commence an action or as an incident to an ongoing
action, generally at the request of a party to the action
under way or to bhe initaated.
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SECTION INDEX

ADMINISTRATION

Expungement, generally, p. 231 —233
Notification to Expunge Récord, p. 233
Methods of Recording, generally, p. 236 - 241
Cash Bail, p. 238
Filing Fees, p. 238
Fines, p. 237, 238 - 239
Form,Fees, p. 238
Miscellaneous
Attestafion, p. 247
Fines Paid, time allowed, p. 248
Marriage Waivers, p. 246 - 247
Motions, p. 247
.Search Warrants, p. 245
Subpoena duces-tecum, p. 246

Press Relations, p. 244
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Records and Reports, generally, p. 234 - 243
Accounting principles in use, p. 234 - 235
Categories of Receipts, p. 235 - 236
Disbursements, generally, p. 233 - 241

Complaint Justice Fees, p. 240

Court Appointed Attorney Fees, p. 239

Court Appointed Physician Fees, p. 240 - 241
Court Officers Fees, p. 241

Divorce Service and Publication, p. 241
Fines and Fees, p. 238 - 239

Witness Fees, p. 239

Records Management, p. 234

Reports, types of, p. 242 - 243
Employee Time Reports, p. 243
Financial, p. 243
Statistical, p. 243

Types of disbursements, p. 236

Types of receipts, p. 235
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CIVIL ACTION

Procedure, generally, p. 107 - 122

Affidavit and Request for Default Judgment, p. 109
Answer, p. 109 - 111

Appeal, p. 112, 113

Attachment, p. 114 - 116
Civil Complaint, p. 107 - 109, 111
Civil Summons, p. 107 - 109, 111

Docketing, p. 108 — 113

Execution, p. 110 - 112

~Judgment, p. 111 - 112

Notice of Judgment, p. 111 - 112

Trustee Process, p. 117 - 118

. Summons, Forcible Entry and Detainer, p. 119

Quiet Title, p. 120 - 121
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DISCLQSURE

Purpose of, p. 24
Separate docket, p. 24
Procedure, generally, p. 28 - 33
Disclosure Capias, p. 33
Docketing, p. 29
Execution, p. 28 - 33
Filing, p. 30
Hearing, p. 28, 30, 32
Motion for Failure to Comply, p. 31 - 33

Post-hearing responsibilities, p. 39 - 33

DIVORCE

Grounds for, p. 42 - 43

Procedure, generally, p. 47 - 55
Amelnlded Decree, p. 55
Answer, p. 51

Appeal, v. 5¢
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Complaint, p. 47, 50 - 51
Counterclaim, p. 51

Hearing, p. 53 -~ 54

Judgment, p. 53 - 56

Military Affidavit, p. 49
Military Search, p. 48 - 49

Order Pending, p. 51 - 52

Record of Divorce, p. 55 ~ 56
Referral of Custody Cases, pP. 53
Service by Publication, p. 48 — 49

Summons, p. 47, 50 - 51

Pro se Divorce, p. 43

JUVENILE

As closed court, p. 197
Confidentiality of records, p. 198, 202
Procedure, generally, p. 202 - 209

Appeal, p. 208 - 209
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Appearance Bond, p. 209

Bench Warrant, p. 207

Commitment of Juvenile Offender, p. 207
Department of Health and Welfare, p. 297
Docketing, p. 203, 207 - 208

Informal Hearing, p. 201

Hearing, p. 204

Mittimus, p. 205 - 206, 207, 209
Petition, p. 201 - 203

Petitioners, p. 201

Probation, p. 206 - 207

Service, p. 203

Supersedeas, p. 208

MENTAL HEALTH

Facilities, location of, p. 81
Procedure, generally, p. 84 - 88

Application for Admission, p. g4 - 85
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Application for Hearing, p. 84 - 85
Appointment of Counsel, p. 85
Arrangements for Hearing, p. 85 — 86
Docketing, p. 86

Examiners, p. 85

Hearing, p. 87

Notice of Hearing, p. 86

Order for Dismissal, p. 87 ’

Order for Hospitalization, p. 88

Rehearing, p. 88

MISDEMEANOR/FELONY

Clerk, issue process, p. 167
Definition of, p. 167, 170 - 171, 172
Procedure, generally, p. 170 - 176

Abstract, SBI, p. 175

Appeal, p. 176

Appearance Bond, p. 174

Appointment of Counsel, p. 173
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Bail, p. 171 - 172

Cemplaint, p. 170 - 172

Felon, p. 172 - 174

Judgment, Order for Commitment,.p. 175

Misdemeanant, p. 174 ~ 176

Order Holding Defendant to Answer in Superior Court, p. 173
Preliminary Hearing, p. 172 -~ 176

Probable Cause Hearing, p. 172

Sentence Suspended, p. 176

Summons, p. 170

Warrant of Arrest, p. 170 - 172

SMALL CLAIMS

Definition of, p. 1

Docketing signing, p. 2
Itemized bill, p. 2

Procedure, generally, p. 5 - 9

Bffidavit for Default Judgment, p. g
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Application, p. 5
Docketing, p. 5 - 9
Execution, p. 8 - 9
Hearing, p. 7
Notices, p. 5 - §

Service, p. 6 - 7

TRAFFIC

NCSC Traffic Study, p. 145 )
Traffic Violations Bureau, p. 145
Procedure, generally, p. 148 - 155

Appearance Bond, p. 151 - 152

Arraignment by clerk, p- 149 - 150

Arraignment by judge, p. 150 - 155

Bench Warrant, p. 151, 155

Cash Bail, p. 151 - 152

Complaint, p. 148 - 149

Kolo contendere plea, p. 152

Notice to Secretary of State, p. 159, i52,

§ad
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Officers Worksheet, p. 148
Transfer to Superior Court, ». 154

Waiver, guilty plea, p. 149 - 150
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