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COMMISSION ON PEACE OFFICERS STANDARDS AND TRAINING 
1 601 Alhambra Boulevard 

Sacramento. California 95816-7083 

Area Code 
1916) 

EXECUTIVE OFFICE 227·2802 LEARNING TECHNOLOGY 
legislation 227·2807 RESOURCE CENTER 

ADMINISTRATIVE SERVICES 227·3920 MANAGEMENT COUNSEUNG 
Forms (ordering) 227-3909 SERVICES 
Reimbursements 227·3932 

STANDARDS & EVALUATION 
8ASIC TRAINING 227-4252 SERVICES 

8uic Course W.rver 227-4254 PC 832 Cllltificat .. 
Basic COUtIe Requalification 227·4254 

TRAINING DEUVERY & COMPUANCE 
CENTER FOR LEADERSHIP DEVELOPMENT 227·2816 SERVICES 

COUII8 Control 
INFORMATION SERVICES 227-4840 

InforrMtlon 227·3891 TRAINING PROGRAM SERVICES 
POSTScripU 227·3891 
POST Media Distribution 227-4856 
Ubrlry 227-4837 When ATSS _I .. lyatem is used. 8·498 must 

be aubstituled for 227. 

Area Code 
(916) 

227-4542 

227·4800 

227-4820 
227-4834 

227-4862 
227·4860 

227·4885 

POST Headquarters is located in the Alhambra Plaza. on Alhambra Boulevard at 0 Street. just east of Business Interstate 80 
and north of U.S. 50 between Stockton Boulevard and S Street. POST Headquarters is on the left (across from the U.S. Post 
Office). as you enter the Alhambra Plaza parking area; POST Headquarters visitor parking is on your right. Please use the 
spaces marked in green which are designated 3-hour parking. 

Directions to POST Headquarter.: From Sacramento Metropolitan Airport take Interstate 5 (State Highway 99) south to the 
junction of Business Interstate 80 and U.S. 50. Continue east on Business Interstate 80 (toward Reno); take the N Street Exit 
and continue to Alhambra Boulevard. make a right turn onto Alhambra Boulevard. and continue south for approximately two 
and one-half blocks • 

From Business In·~rstate 80 southbound. take the P Street Exit and continue .outh one block to 0 Street; make a left turn 
onto 0 Street and continue two blocks to Alhambra Boulevard (0 Street deadends at Alhambra Boulevard). proceed across 
Alhambra Boulevard into the Alhambra Plaza. 

From U.S. 50 eastbound. take the Stockton Boulevard Exit. make a right tum onto Stockton Boulevard; continue on Stockton 
Boulevard to the second signal light located at the intersection of Alhambra Boulevard. Make a left turn onto Alhambra 
Boulevard. continue one block to 0 Street. make a left turn at the signal into the Alhambra Plaza • 
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------------- Commission on Peace Officer Standards and Training -------------

POST ADMINISTRATIVE MANUAL 

INTRODUCTION 

This manual is designed to make available in one handbook information related to the Peace Officer Standards and 
Training (POST) Program. The POST Program exists under the authority of and in compliance with California 
Penal Code Sections 13503, 13506, and 13510. The POST program is voluntary. A jurisdiction or department 
wishing to participate in the POST program may apply, and if accepted, must adhere to the regulations stated in 
this manual. 

Administrators and managers in participating departments will fmd this manual especially helpful. The manual is Vt 

also designed for POST training presenters. It contains the regulations and procedures relating to certification and 
presentation of courses. 

The manual format and numbering scheme is described in Illustration i, page vii. The manual is designed in loose
leaf form in order to readily accommodate subsequent additions, periodic revisionr, or other future changes. It is 
divided into the following major sections: 

Section A, Law, contains the sections of the California Penal Code and Government Code relating to the 
Commission on Peace Officer Standards and Training. 

Section B, Regulations, contains the Commission Regulations which have been codified in Title 11, Division 2, of 
the California Code of Regulations . 

Section C, Personnel Selection and Standards, provides procedures on personal history investigations, physical 
and psychological suitability examinations, and notices of peace officer appointments and terminations. 

Section D, Training, provides the procedures and training standards relating to the Basic Course, Advanced Officer 
Course, Supervisory Course, and the Management Course, each of which is required to be completed by law 
enforcement officers at some point in their careers. Section D also includes procedures for optional training which 
encompasses Executive Development, Technical, Approved, Seminars, and Field Management. Procedures for 
POST -certified Basic Course attendance waivers and after-academy field training program approvals are also 
described in this section. The POST Catalog of Certified Courses is included behind tab D-14. 

Section E, Reimbursements, provides the procedures under which reimb,ursement for training is made from the 
Peace Officer Training Fund. Categories of expenditures and rates approved for reimbursement are described in 
this section. 

Section F, Professional Certificates, provides procedures which outline the eligibility requirements for award of 
POST professional certificates. It further describes the special circumstances surrounding cancellation and recall 
of POST professional certificates. 

Section G, Management Counseling, provides the procedures for requesting management counseling services for 
improving the administration, management, or operations of a law enforcement agency. It also provides procedures 
for requesting aid in implementing improved practices and techniques in the department. 

11/93 v 
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Section H, Reserv\~ Officers, provides procedures and standards for the reserve officer program. 

POST fonns, includl~s' sample copies of POST forms to be used for the various POST programs. Additional 
supplies of POST forms may be obtained by mailing a request to: 
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Commission on POST 
Administrative Services Bureau 

1601 Alhambra Boulevard 
Sacramento, CA 95816-7083 
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Commission Procedures are 

r 
________________________________________________________ lidentified alphabetically 

by section letter and 
numerically by procedure 
number. 

r-------------.- CommIuIon on p..,. 0II'ar SlnMrdlIIId TIIIiI*Ig ./ 

POST ADMINISTRATIVE MANU~ / 

COMMISSION PROCEDURE Col-/ 

PERSONAL mSTORY INVESTIGA TION _--i2p~r~o~ce:;d~u=::re:.,..!T~i t:.!l~e.:J' I 
Ie. Woo 

medii 
jurisd 
10 del 
servil 

I. Hosp 
medi 
ment 
exam 
Hisoo 
deter 
CWTC 

for th 

1-6. Relatio 
whaICver ordc 
the Physical E 
investigator 1 

cooperatively 
observations 
individual !as 

Purpoee 

1.1. Personal History IDvestiglltiOll: This Commis· 
sion Procedure implcmenlS the pctSOOal history investi· 
gation rcquitemc:.n13 established in Section 1002(1) of 
the Commission Regulations. The purpose of the 
pczsonal history investigation is ID fmd eumplcs of 
positive or negative behavior in the caadidaIc's liCe 
indicative of characteristics which would probably 
favor or prevent the candidate from becoming 1 

sllCCCSllf.1I pe8I:C omcer. The investigation mUSI also 
examine the candidate's past work performance IIId 
impact on other people 10 determine whether or DOl 

those aCfumalive characteristics which ue desirable in 
a peace offacer are possessed by the candidate. The 
POST MBactground InvestigatOrS Manual", or its 
equivalent should be followed in conduaing an 
investigation. 

Procedure 

1.2. Personal History lilYestiption: This proce. 
Sect ion topics are keyed dure shall be followed in the pre-employmcnt investi· 
to procedure number. The gation of each proposed peace officer employee IIId 
fourth ~;ection topic of shallbecompletcdonorpriorootheappointmcntdatc. 
procedure 1 is 1-4. 

"" 

1·3. CompleliOll or Persoul Hiltory Slate.eat: 
The dcpanment head shall require the candidaIe 10 
complete the POST Personal History Swemc:.nl, 

I'-.... Form 2.5, or its equivalent prior 10 conducting the 
I......... bacleground investigation. 

~ I.e. Writtea Eval.atio. Req.ired: The results of 
the investigation must be reduced 10 writingllld made 
available 10 the dcpInmcnt head for the purpose of 
evaluation 10 determine whether the e&ndidate is 
suilable. The resu1ts sItalI be retained by the jurisdic. 
tion IS a source of authenticated information on 
personnel for pr'CScnt and successive administrators. 

1·5. Sources 01 Jllvatig.tioa: The investigation 
shall include an inquiry inoo the following sources of 
infonution for the purpose indicated: 

r-;:~:---:-.L.....,_.....,. __ -4.....,....-L.......,,--.::..a. The State Dcpanmenl of Motor Vehicles, 
Historical notes at the end I Division of Drivers' UccRSCS-lOdetermine 
of each procedure provide the candidate's driving record • 

b. Higb school and .n higher educational institu· 
lions dW the candidate IUCllded-1O determine 
the educational 8Chicvemcnts, clwacter and 
career poIdJlia1 of the applicanL 

e. SIItC bureaus of vital stalilltics or county 
records-Io verify binb IIId age records. In the 
cue of foreip born, approprWe fedcntl or 
1ac:a1 records. 

d. All police flies in jurisdictions where the 
CIIIdidaIe Us frequently visited,lived or 
wrded-ID dclcrminc if any crimill8l record 
cxisu. 

e. Criminal records of the California Bureau of 
Investigation and Idanificalion. A copy of 
the I'CDIm slIall be retained in the candidate's 
pcrsonneI =ard. 

f. Thc FedeIa1 Bureau of Investigation records. 
A copy of the recum shall be retained in the 
cudidaIIe's pcr30IIIIcl records. 

g. All previous employers-IO dclcrminc the 
quality of the candidate's work record. 

b. Within pr8ClicallimilS, references supplied by 
the candidaIc, and other references IUJlIllied by 
them, if any-co dclaminc whelhcr or not the 
cand.idaIc Us exbibiled beh8vior which would 
or would DOl be compatible with the position 
IOUgbL 

i. The ClDdiclatc's prescnlllCighborllood IIId 
wbae pncticIblc, lICigbborboods where the 
CIIIdidaIe lUy bave previously mided··10 
dctcnninc wbcIhcr or IIOtlhc candidaI.c Iw 
eUibired bclI8vior which would or would not 
be compatible witb the position souailL 

j. The candidalc'l credit reccrds-to determine 
hlWer cmlil SWldiIll wilh bulks, depanincnt 
saesllld other commercW CSIIb1isbmcrilS 
lbalwould tcod 10 give • clear indication of 
the c:andidI!e'l reliability. 

v 
Date corresponds to last I 
publication date of each 
page. 

Procedure Format and Numbering Scheme 
D1ustration I 

vU 
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SECTION A INDEX 
LAW 

A 

Administrative Costs (POST) (pC 13505) A-3 
Age Requirement (GC 1031(b» A-lO 
Aid, Application for (PC 13522, 13524, 

and 13525) A-7, A-8 
Aid, Allocation of (PC 13523) A-7 
Airport Security Personnel, Training Course (PC 

832.1) A-I3 
Alien, Citizenship Requirement (GC 1031.5) 

A-ll 
Arrest, Powers of (pC 832) A-I2 
Assessments on fmes (PC 1464) A-7 
Attorney General, 

Assistance to COn:lIJlission (PC 13504) A-2 
Ex Officio Member (pC 13500) A-I 

Auxiliary or Reserve Officers; 
Powers of Peace Officer, 

Conditions (PC 832.6) A-I5, A-I6 

B 

Background Investigation (GC 1031(d» A-lO 
Basic Course, 

Entrance Requirement (pC 13511.5) A-I8 
Waiver (PC 1351l(b» A-I8 

c 

Certificates, Misdemeanor Offenses (PC 13510.2) 
A-4 

Cert~fication Program (pC 13510.1) A-3, A-4 
Application (PC 13510.l(d» A-3, A-4 
Cancellation of (pC 13510.l(e) & (f) A-4 
Establishment of (PC 13510.1 (a» A-3 
Purpose (pC 13510.l(b» A-3 
Requirements (PC 13510.1(c» A-3, A-4 

Character, Moral Requirement (GC I 031 (d» A-IO 
Child Abuse/Neglect (PC 13517) A-I9 
Citizenship Requirement (GC 1031(a) and 1031.5) 
A-IO, A-II 

11/93 A-i 

Commission, 
Assistance to (pC 13504) A-2 
Compensation for (PC 13502) A-2 
Establishment of (PC 13500) A-I 
Ex Officio Member (PC 13500) A-I 
Membership (PC 13500) A-I 

Appointment (pC 13500) A-I 
Terms (PC 13500) A-I 

Officers, Election of (PC 13501) A-2 
Powers (PC 13503) A-2 
Qualifications (PC 13500) A-I 
Quorum (pC 13501) A-2 

Comp,arison of Presenters (PC 832.3(b» A-14 
Conviction of Felony (GC 1029) A-9, A-lO 
Counseling Service (pC 13513) A-4 
CPR Training (PC 13518) A-I9, A-20 
Cultural Diversity Training (PC 13519.4) A-22 

D 

Developmental Disabilities (pC 13519.2) A-21 
Dispatcher, 

Application for Aid (PC 13525) A-8 
Selection and Training (PC 13510(c» A-17 

Disqualification as Peace Officer (GC 1029) A-9, 
A-JO 

District, Defined (pC 13507) A-3 
Domestic Violence, Requirements (PC 13519) 

A-20 
Drug Laws Enforcement Training (pC 13519.5) A-22 

E 

Educational Requirement (GC 103 1 (e» A-lO 
Emotional Condition Requirement (GC 1031(f) 

A-IO 
Entrance Requirement, Basic Course (PC 

13511.5) A-I8 
Ex Officio Member, Commission (PC 13500) A-I 
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F 

Felony, Conviction of (GC 1029) A-9, A-JO 
Fingerprinting of Peace Officers (GC 1030) A-lO 

Requirement (GC 1031(c» A-lO 
Firearms, Carrying and Use of (pC 832) A-J 2, A-I3 
First Aid Training (P-C 13518) A-I9, A-20 

G 

Gang Laws Enforcement Training (pC 13519.5) 
A-22 

n 

Hate Crimes Training (PC 13519.6) A-22, A-23 

I, J, K, L 

Interview Procedures, Minors (PC 135175) A-I9 
Learning Technology Laboratory (PC 13508) A-3 

M 

Mental Condition (GC 1031(f)) A-JO 
Mental Illness (pC 13519.2) A-2I 
Minimum Selection Standards, 

Age (GC 1031(b» A-JO 
Background Investigation (GC 1031(d» A-JO 
Citizenship (GC 1031(a) and 1031.5) A-JO, 
A-ll 

Education (GC 1031(e» A-JO 
Emotional Condition (GC 103 1 (f) A-lO 
Fingerprinting (GC 1031 (c» A-lO 
Mental Condition (GC 1031(f) A-JO 
Physical Condition (GC 1031(f) A-JO 

Minimum Standards, Rules of (PC 13510) A-I6, A-J7 
Certain Peace Officers (pC 13510.5) A-J7, A-18 
Dispatchers (PC 1351O(c» A-J7 
Exceeding the (PC 13510(c» A-J7 
Physical, Mental & Moral Fitness 

(PC 13510(a» A-I6, A-J7 
Vision, Hearing, Physical Ability, & 

Emotional Stability (PC 1351O(b» A-J7 
Minor Witnesses (PC 13517.5) A-I9 
Misdemeanor Offenses, Certificates (PC 13510.2) 

A-4 
Missing Person Training and Guidelines 

(PC 13519.1) A-20, A-21 

11/93 A-if 

No, 0 

P 

Peace Officer, 
Disqualification as (GC 1029) A-9, A-JO 
Minimum Selection Standards, 
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POST ADMINISTRATIVE MANUAL 

LAW RELATING TO POST OPERATIONS AND PROGRAMS 

CALIFORNIA PENAL CODE 

13500. Exi!ltence of commission; membership; qualifications; appointment; terms 

There is in the Department of Justice a Commission on Peace Officer Standards and Training, hereafter referred to 
in this chapter as the commission. The commission consists of 13 members appointed by the Governor, after 
consultation with, and with the advice of, the Attorney General and with the advice and consent of the Senate. 
Racial, gender, and ethnic diversity shall be considered for all appointments to the commission. 

The commission shall be composed of the following members: 

(1) Two members shall be (i) sheriffs or chiefs of police or peace officers nominated by their respective 
sheriffs or chiefs of police, (ii) peace officers who are deputy sheriffs or city policemen, or (iii) any 
combination thereof. 

(2) Three members shall be sheriffs or chiefs of police or peace officers nominated by their respective 
sheriffs or chiefs of police. 

(3) Three members shall be peace officers of the rank of sergeant or below with a minimum of five years' 
experience as a deputy sheriff, city police officer, marshal, or state-employed peace officer for whom the 
commission sets standards. These members shall have demonstrated leadership in their local or state 
peace officer association or union. 

(4) One member shall be [an] elected officer or chief administrative officer of a county in this state. 

(5) One member shall be [an] elected officer or chief administrative officer of a city in this state. 

(6) Two members shall be public members who shall not be peace officers. 

(7) One member shall be an educator or trainer in the field of criminal justice. 

The Attorney General shall be an ex officio member of the commission. 

Of the members first appointed by the Governor, three shall be appointed for a term of one year, three for a term 
of two years, and three for a term of three years. Their successors shall serve for a tenn of three years and until 
appointment and qualification of their successors, each term to commence on the expiration date of the term of the 
predecessor. 

The additional member provided for by the Legislature in its 1973-1974 Regular Session shall be appointed by the 
Governor on or before January 1.5, 1975, and shall serve for a term of three years. 

The additional member provided for by the Legislature in its 1977-78 Regular Session shall be appointed by the 
Governor on or after July I, 1978, and shall serve for a term of three years. 

The additional members provided for by the Legislature in its 1991-92 Regular Session shall be appointed by the 
Governor on or before January 15, 1993, and shall serve for a term of three years. 
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13501. Chairman and vice-chairman; quorum 

The commission shall select a chairman and a vice-chairman from amor,; its members. A majority of the 
members of the commission shall constitute a quorum. 

13502. Compensatioll; reimbursement for travel expenses 

Members of the commission shall receive no compensation, but shall be reimbursed for their actual and necessary 
travel expenses incurred in the performance of their duties. For purposes of compensation, attendance at meetings 
of the commission shall be deemed performance by a member of the duties of his local governmental employment. 

13503. Powers 

In carrying out its duties and responsibilities, the commission shall have all of the following powers: 

(a) To meet at such times and places as 1t may deem proper; 

(b) To employ an executive secretary and, pursuant to civil service, such clerical and technical assistants as 
may be necessary; 

(c) To contract with such other agencies, public or private, or persons as it deems necessary, for the 
rendition and affording of such services, facilities, studies, and reports to the commission as will best 
assist it to carry out its duties and responsibilities; 

(d) To cooperate with and to secure the cooperation of county, city, city and county, and other local law 
enforcement agencies in investigating any matter within the scope of its duties and responsibilities, and 
in performing its other functions; 

(e) To develop and implement programs to increase the effectiveness of law enforcement and when such 
programs involve training and education courses to cooperate with and secure the cooperation of 
state-level officers, agencies, and bodies having jurisdiction over systems of public higher education in 
continuing the development of college-level training and education programs; 

(f) To cooperate with and secure the cooperation of every department, agency, or instrumentality in the state 
government; 

(g) To do any and all things necessary or convenient to enable it fully and adequately to perform its duties 
and to exercise the power granted to it. 

13504. Assistance in execution of duties 

The Attorney General shall, so far as compatible with other demands upon the personnel in the Department of 
Justice, make available to the commission the services of such personnel to assist the commission in the execution 
of the duties imposed lipon it by this chapter. 
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13505. Costs of administration 

In exercising its functions, the commission shaH endeavor to minimize costs of administration so that a maximum 
of funds will be expended for the purpose of providing training and other services to local law enforcement 
agencies. AH expenses shaH be a proper charge against the revenue accruing under Article 3 (commencing with 
Section 13520). 

13506. Regulations 

The commission may adopt such regulations as are necessary to carry out the purposes of this chapter. 

13507. District defined 

As used in this, chapter, "district" means any of the foHowing: 

(a) A regional park district. 

(b) A district authorized by statute to maintain a police department. 

(c) The University of California. 

(d) The California State ,University and CoHeges. 

(e) A community coHege district. 

(f) A school district. 

(g) A transit district. 

(h) A harbor district. 

13508. Learning technology laboratory; pilot projects, implementation plan; report 
(Reference this PC section for complete text) 

13510.1 Certification program; purpose; requirements; application; cancellation of certificates 

11/93 

(a) The commission shall establish a certification program for peace officers specified in Sections 13510 and 
13522 and for the California Highway Patrol. 

(b) Basic, intermediate, advanced, supervisory, management, and executive certificates shaH be established 
for the purpose of fostering professionalization, education, and experience necessary to adequately 
accomplish the general police service duties performed by peace officer members of city police 
departments, county sheriffs' departments, districts, university and state university and college 
departments, or by the California Highway Patrol. 

(c) (1) Certificates shaH be awarded on the basis of a combination of training, education, experience, and 
other prerequisites, as determined by the commission . 
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(2) In detennining whether an applicant for certification has the requisite education, the commission 
shall recognize as acceptable college education only the following: 

(A) Education provided by a community college, college, or university which has been accredited 
by the department of education of the state in which the community college, college, or 
university is located or by a recognized national or regional accrediting body. 

(B) Until January 1, 1998, educational courses or degrees provided by a nonaccredited but state
approved college that offers programs exclusively in criminal justice. 

(d) Persons who are detennined by the commission to be eligible peace officers may make application for 
the certificates, provided they are employed by an agency which participates in the Peace Officer 
Standards and Training (POSn program. 

(e) Certificates remain the property of the commission and the commission shall have the power to cancel 
any certificate. 

(f) The commission shall cancel certificates issued to persons who have been convicted of, or entered a plea 
of guilty or nolo contendere to, a crime classified by statute or the Constitution as a felony. 

13510.2 Misuse of certificates; misdemeanor; punishment 

Any person who knowingly commits any of the following acts is guilty of a misdemeanor, and for each offense is 
punishable by a fine of not more than one thousand dollars ($1,000) or imprisonment in the county jail not to 
exceed one year, or by both a fine and imprisonment: 

(a) Presents or attempts to present as the person's own the certificate of another. 

(b) Knowingly permits another to use his or her certificate. 

(c) Knowingly gives false evidence of any material kind to the commission, or to any member thereof, 
including the staff, in obtaining a certificate. 

(d) Uses, or attempts to use, a canceled certificate. 

13513. Counseling service 

Upon the request of a local jurisdiction, the. commission shall provide a counseling service to such local 
jurisdiction for the purpose of improving the administration, management or operations of a police agency and may 
aid such jurisdiction in implementing improved practices and techniques. 

13540. Designation as peace officer; study; fee 

Any person or persons desiring peace officer status under chapter 4.5 (commencing with Section 830) of Title 3 of 
Part 4 who, on January 1, 1990, were not entitled to be designated as peace officers under Chapter 4.5 shall 
request the Commission on Peace Officer Standards and Training to undertake a feasibility study regarding 
designating that person or persons as peace officers. The request and study shall be undertaken in accordance with 
regulations adopted by the commission. The commission may charge any person requesting a study, a fee, not to 
exceed the actual cost of undertaking the study. Nothing in this article shall apply to or otherwise affect the 
authority of the Director of Corrections, the Director of the Youth Authority, the Director of the Youthful 
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Offender Parole Board, or the Secretary of the Youth and Adult Correctional Agency to designate peace officers as 
provided for in Section 830.5. 

13541. Scope of study 

Any study undertaken under this article shall include, but shall not be limited to, the current and proposed duties 
and responsibilities of persons employed in the category seeking the designation change, their field law 
enforcement duties and responsibilities, their supervisory and management structure, and their proposed training 
methods and funding sources. 

13542. Agency requirements; study results; recommendations; submission to legislature 

In order for the commission to give a favorable recommendation as to a change in designation to peace officer 
status, the person or persons desiring the designation change shall be employed by an agency with a supervisory 
structure consisting of a chief law enforcement officer, the agency shall agree to comply with the training 
requirements set forth in Section 832, and shall be subject to the funding restriction set forth in Section 13526. 
The commission shall issue the study and its recommendations to the requesting person or agency within 18 
months of the request if the request is made in accordance with the regulations of the commission. A copy of that 
study and recommendations shall also be submitted to the Legislature. 

11/93 A-5 



• 

• 

• 

• 

------------- Commission on Peace Officer Standard.s I1Ild Training -------------

POST ADMINISTRATIVE MANUAL 

PEACE OFFICERS' TRAINING FUND AND ALLOCATIONS 
THEREFROM 

CALIFORNIA PENAL CODE 

1464. State penalties on fines, penalties and forfeitures; waiver; deposit in fund; distribution to Peace 
Officers' Training Fund. 
(Reference this PC section for complete text) 

13520. Creation; appropriation 

There is hereby created in the State Treasury a Peace Officers' Training Fund, which is hereby appropriated, 
without regard to fiscal years, exclusively for costs of administration and for grants to local governments and 
districts pursuant to this chapter. 

13522. Application for aid; contents 

Any city, county, city and county, or district which desires to receive state aid pursuant to this chapter shall make 
application to the commission for the aid. The initial application shall be accompanied by a certified copy of an 
ordinance, or in the case of the University of California and the California State University, and agencies not 
authorized to act by ordinance, by a resolution, adopted by its governing body providing that while receiving any 
state aid pursuant to this chapter, the city, county, city and county, or district will adhere to the standards for 
recruitment and training established by the commission. The application shall contain any information the 
commission may request. 

13523. Allocations to cities and to counties 

The commission shall annually allocate and the State Treasurer shall periodically pay from the Peace Officers' 
Training Fund, at intervals specified by the commission, to each city, county, and district which has applied and 
qualified for aid pursuant to this chapter an amount determined by the commission pursuant to standards set forth 
in its regulations. The commission shall grant aid only on a basis that is equally proportionate among cities, 
counties, and districts. State aid shall only be provided for training expenses of full-time regularly paid 
employees, from cities, counties or districts. 

In no event shall any allocation be made to any city, county, or district which is not adhering to the standards 
established by the commission as applicable to such city, county, or district. 

13524. Application for aid; training of inspectors and investigators of district attorney's office . 

Any county wishing to receive state aid pursuant to this chapter for the training of regularly employed and paid 
inspectors and investigators of district attorney's office, as defined in Section 830.1 who conduct criminal 
investigations, shall include such request for aid in its application to the commission pursuant to Sections 13522 
and 13523 . 
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13525. Application for state aid; training of certain local public safety dispatchers 

Any city, county, city and county, district, or joint powers agency which desires to receive state aid pursuant to 
this chapter for the training of regularly employed and paid local public safety dispatchers, as described in 
subdivision (c) of Section 13510, shall include that request for aid in its application to the commission pursuant to 
Sections 13522 and 13523 .. 

13526. Agency not entitled to allocation as of Dec. 31, 1989 

In no event shall any allocation be made from the Peace Officers' Training Fund to a local government agency if 
the agency was not entitled to receive funding under any of the provisions of this article, as they read on 
December 31, 1989. 

13526.1. Port Wardens and special officers of the Harbor Department of L,os Angeles; entitlement to 
funding from the Peace Officers' Training Fund 

11/93 

(a) It is the intent of the Legislature in adding this section that effect be given to amendments made by 
Chapter 950 of the Statutes of 1989. The Legislature recognizes those amendments were intended to 
make port wardens and special officers of the Harbor Department of the City of Los Angeles entitled to 
allocations from the Peace Officers' Training Fund for state aid pursuant to this chapter, notwithstanding 
the amendments made by Chapter 1165 of the Statutes of 1989: which added Section 13526 to this code. 

(b) Notwithstanding Section 13526, for the purposes of this chapter, the port wardens and special officers of 
the Harbor Department of the City of Los Angeles shall be entitled to receive funding from the Peace 
Officers' Training Fund. 
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POST ADMINISTRATIVE MANUAL 

LAW RELATED TO STANDARDS FOR 
SELECTION AND TRAINING 

CALIFORNIA GOVERNMENT CODE 

1029. Conviction of felony as disqualification for peace officer 

11/93 

(a) Except as provided in subdivision (b), (c), or (d), each of the following persons is disqualified from 
holding office as a peace officer or being employed as a peace officer of the state, county, city, city and 
county or other political subdivision, whether with or without compensation, and is disqualified from any 
office or employment by the state, county, city, city and county or other political subdivision, whether 
with or without compensation, which confers upon the holder or employee the powers and duties of a 
peace officer: 

(1) Any person who has been convicted of a felony in this state or any other state. 

(2) Any person who has been convicted of any offense in any other state which would have been a 
felony if committed in this state. 

(3) Any person who has been charged with a felony and adjudged by a superior court to be mentally 
incompetent under Chapter 6 (commencing with Section 1367) of Title 10 of Part 2 of the Penal 
Code. 

(4) Any person who has been found not guilty by reason of insanity of any felony. 

(5) Any person who has been determined to be a mentally disordered sex offender pursuant to Article 1 
(commencing with Section 6300) of Chapter 2 of Part 2 of Division 6 of the Welfare and 
Institutions Code. 

(6) Any person adjudged addicted or in danger of becoming addicted to narcotics, convicted, and 
committed to a state institution as provided in Section 3051 of the Welfare and Institutions Code. 

(b) Any person who has been convicted of a felony, other than a felony punishable by death, in this state or 
any other state, or who has been convicted of any offense in any other state which would have been a 
felony, other than a felony punishable by death, if committed in this state, and who demonstrates the 
ability to assist persons in programs of rehabilitation may hold office and be employed as a parole 
officer of the Department of Corrections or the Department of the Youth Authority, or as a probation 
officer in a county probation department if he or she has been granted a full and unconditional pardon 
for the felony or offense of which he or she was convicted. Notwithstanding any other provision of law, 
the Department of Corrections or the Department of the Youth Authority may refuse to employ any such 
person as a parole officer regardless of his qualifications. 

(c) Nothing in this section shall be construed to limit or curtail the power or authority of any board of 
police commissioners, chief of police, sheriff, mayor, or other appointing authority to appoint, employ, 
or deputize any person as a peace officer in the time of disaster caused by flood, fire, pestilence or 
similar public calamity, or to exercise any power conferred by law to summon assistance in making 
arrests or preventing the commission of any criminal offense. 
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(d) Nothing in this section shall be construed to prohibit any persons from holding office or being employed 
as a superintendent, supervisor, or employee having custodial responsibilities in an institution operated 
by a probation department, if at the time of the person's hire a prior conviction of a felony was known 
to the person's employer, and the class of office for which the person was hired as not declared by law 
to be a class prohibited to persons convicted of a felony, but as a result of a change in classification, as 
provided by law, the new classification would prohibit employment of a person convicted of a felony. 

1030. Fingerprinting of peace officers 

A classifiable set of the fmgerprints of every person who is now employed, or who hereafter becomes employed as 
a peace officer of the state, or of a county, city, city and county or other political subdivision, whether with or 
without compensation, shall be furnished to the Department of Justice and to the Federal Bureau of Investigation 
by the sheriff, chief of police or other appropriate appointing authority of the agency by whom the person is 
employed. 

This section shall not apply to any currently employed peace officer whose appointment antedates the effective 
date of this section and whose appointment antedates the effective date of this section and whose fingerprints has 
already been submitted by his appointing authority to the Department of Justice and to the Federal Bureau of 
Investigation. 

1031. Public officers or employees having powers of peace officers; minimum standards 

Each class of public officers or employees declared by law to be peace officers shall meet all of the following 
minimum standards: 

(a) Be a citizen of the United States or a permanent resident alien who is eligible for and has applied for 
citizenship, except as provided in Section 2267 of the Vehicle Code. 

(b) Be at least 18 years of age. 

(c) Be fmgerprinted for purposes of search of local, state, and national fingerprint files to disclose any 
criminal record. 

(d) Be of good moral character, as determined by a thorough background investigation. 

(e) Be a high school graduate, pass the General Education Devel0p.ment test indicating high school 
graduation level, or have attained a two-year or four-year degree from a college or university accredited 
by the Western Association of Colleges and Universities; provided that this sub-division shall not apply 
to any public officer or employee who was employed, prior to the effective date of the amendment of 
this section made at the 1971 Regular Session of the Legislature, in any position declared by law prior 
the effective date of such amendment to be peace officer positions. 

(f) Be found to be free from any physical, emotional, or mental condition which might adversely affect the 
exercise of the powers of a peace officer. Physical condition shall be evaluated by a licensed physician 
and surgeon. Emotional and mental conditions shall be evaluated by a licensed physician and surgeon 
or by a licensed psychologist who has a doctoral degree in psychology and at least five years of 
postgraduate experience in the diagnosis and treatment of emotional and mental disorders. 

This section shall not be construed to preclude the adoption of additional or higher standards, including age . 
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1031.5 Peace Officer Citizenship Requirement 

(a) Any person employed by a governmental agency on September 13, 1982, as a peace officer or a peace 
officer trainee, or who, prior to September 13, 1982, had applied to fill a position as a peace officer, as 
defmed in Chapter 4.5 (commencing with Section 830) of Title 3 of Part 2 of the Penal Code, is not 
subject to the requirement of subdivision (a) of Section 1031 prior to its amendment by Chapter 943 of 
California Penal Code 

(b) Any permanent resident alien who is employed as a peace officer shall diligently cooperate with the 
Immigration and Naturalization Service in the processing of his or her application for citizenship and 
shall be disqualified from holding that position if, three years after the filing of his or her application for 
employment, the person has not obtained citizenship due to his or her failure to cooperate in the 
processing of the application for citizenship. 

(c) Any permanent resident alien who is employed as a peace officer shall be disqualified from holding that 
position if his or her application for citizenship is denied. 

24004.3 Sheriff; eligibility criteria; grandfather rights 
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(a) No person is eligible to become a candidate for the office of sheriff in any county unless, at the time of 
tile final filing date for election, he or she meets one of the following criteria: 

(1) An active or inactive advanced certificate issued by the Commission on Peace Officer Standards 
and Training. 

(2) One year of full-time, salaried law enforcement experience within the provisions of Section 830.1 
or 830.2 of the Penal Code at least a portion of which shall have been accomplished within five 
years prior to the date of filing, and possesses' a master's degree from an accredited college or 
university. 

(3) Two years of full-time, salaried law enforcement experience within the provisions of Section 830.1 
or 830.2 of the Penal Code at least a portion of which shall have been accomplished within five 
years prior to the date of filing, and possesses a bachelor's degree from an accredited college or 
university. 

(4) Three years of full-time salaried law enforcement experience within the provisions of Section 830.1 
or 830.2 of the Penal Code at least a portion of which shall have been accomplished within five 
years prior to the date of filing, and possesses a bachelor's degree from an accredited college or 
university. 

(5) Four years of full-time, salaried law enforcement experience within the provisions of Section 830.1 
or 830.2 of the Penal Code at least a portion of which shall have been accomplished within five 
years prior to the date of filing, and possesses a high school diploma or the equivalent. 

(b) All persons holding the office of sheriff on January I, 1989 shall be deemed to have met all 
qualifications required for candidates seeking election or appointment to the office of sheriff . 
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CALIFORNIA PENAL CODE 

629.44. Training course; certification; fees 

(a) The Commission on Peace Officer Standards and Training, in consultation with the Attorney General, 
shall establish a course of training in the legal, practical, and technical aspects of the interception of 
private wire communications and related investigative techniques. 

(b) The Attorney General shall set minimwn standards for certification and periodic recertification of 
investigative or law enforcement officers as eligible to apply for orders authorizing the interception of 
private wire communications, to conduct the interceptions, and to use the communications or evidence 
derived from them in official proceedings. 

(c) The Commission on Peace Officer Standards and Training may charge a reasonable enrollment fee for 
those students who are employed by an agency not eligible for reimbursement by the commission to 
offset the costs of the training. The Attorney General may charge a reasonable fee to offset thE; cost of 
certification. 

832. Course of training prescribed by Commission on Peace Officer Standards and Training; examination; 
necessity to exercise powers; exemptions 
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(a) Every person described in this chapter as a peace officer shall satisfactorily complete an introductory 
course of training prescribed by the Commission on Peace Officer Standards and Training. On or after 
July 1, 1989, satisfactory completion of the course shall be demonstrated by passage of an appropriate 
examination developed or approved by the commission. Training in the carrying and use of firearms 
shall not be required of any peace officer whose employing agency prohibits the use of firearms. 

(b) (1) Every peace officer described in this chapter prior to the exercise of the powers of a peace officer, 
shall have satisfactorily completed the course of training described in subdiv;::.~on (a). 

(2) Every peace officer described in Section 13510 or in subdivision (a) of Section 830.2 may 
satisfactorily complete the training required by this section as part of the training prescribed 
pursuant to Section 13510. 

(c) Persons described in this chapter as peace officers who have not so satisfactorily completed the courses 
described in subdivision (a), as specified in subdivision (b), shall not have the powers of a peace officer 
until they satisfactorily complete such courses. 

(d) Any peace officer who on March 4, 1972, possesses or is qualified to possess the basic certificate as 
awarded by the Commission on Peace Officer Standards and Training shall be exempted from this 
section. 

(e) (1) Any person completing the training described in subdivision (a) who does not become employed as 
a peace officer within three years from the date of passing the examination described in subdivision 
(a), or who has a three-year or longer break in service as a peace officer, shall pass the examination 
described in subdivision (a) prior to the exercise of the powers of a peace officer, except for any 
person described in, paragraph (2). 

(2) The requirement in paragraph (l) does not apply to any person who meets any of the following 
requirements: 
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(A) Is returning to a management posiHon that is at the second level of supervision or higher. 

(8) Has successfully requalified for a basic course through the Commission on Peace Officer 
Standards and Trainir'6' 

(C) Has maintained proficiency through teaching the course described in subdivision (a). 

(D) During the break in California service, was continuously employed as a peace officer in 
another state or at the federal level. 

(f) The commission may charge appropriate fees for the examination required by subdivision (e), not to 
exceed actual costs. 

832.1 Airport security personnel; training course 

Any airport security officer, airport policeman, or airport special officer, regularly employed and paid by a city, 
county, city and county, or district who is a peace officer shall have completed a course of training relative to 
airport security approved by the Commission on Peace Officers Standard and Training. Any such airport officer 
so employed on the effective date of this section shall have completed the course of instruction required by this 
section by September 1, 1973. Any airport officer so employed after such effective date shall have completed the 
course of instruction within 90 days after· such employment. 

Any officer who has not satisfactorily completed such course witl:in such prescribed time shall not continue to 
have the powers of a peace officer until they have satisfactorily completed such course. 

832.2 School peace officers; training 

11/93 

(a) It is the intent of the Legislature to ensure the safety of students, staff, and the public on or about 
California's public schools, by providing school peace officers with training that wiJI enable .them to deal 
with the increasingly diverse and dangerous situations they encounter. 

(b) Every school peace officer, as described in Section 39670 and 72330 of the Education Code, shall 
complete a course of training approved by the Commission on Peace Officer Standards and Training 
relating directly to the role of school peace officers. Any person employed as a school peace officer 
prior to the date that the Commission on Peace Officer Standards and Training approves the course of 
training shall complete the course of instruction within three years from the date of the Commission on 
Peace Officer Standards and Training approves the course of training. Any person who is not employed 
as a school peace officer until on or after the date that the Commission on Peace Officer Standards and 
Training approves the course of training shall complete the course of instruction within one year from 
the date his or her f)mployment commences. 

The school peace officer training course shall address guidelines and procedures for reporting offenses to 
other law enforcement agencies that deal with violence on campus and other school related matters, as 
determined by the Commission on Peace Officer Standards and Training. The Commission on Peace 
Officer Standards and Training shall develop and approve the course of training no later thzn January 1, 
1991, and shaH consult with school peace officers regarding the content and burly requirement for this 
course. 
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(c) This section does not apply to any school peace officer whose employer requires its school peace 
officers to possess the basic certificate that is awarded by the Commission on Peace Officer Standards 
and Training or any school peace officers to possess the basic certificate that is awarded by the 
Commission on Peace Officer Standards and Training. 

832.3 Training as prerec.luisite to exercise of peace officer powers; training proficiency testing program 

(a) Except as provided in subdivision (b), any sheriff, undersheriff, or deputy sheriff of a county, tIDy police 
officer of a city, and any police officer of a district authorized by statute to maintain a police 
department, who is first employed after January 1, 1975, shall successfully complete a course of training 
prescribed by the Commission on Peace Officer Standards and Training before exercising the powers of 
a peace officer, except while participating as a trainee in a supervised field training program approved 
by the Commission on Peace Officer Standards and Training. The training course for an undersheriff 
and deputy sheriff of a county and a police officer of a city shall be the same. 

(b) For the purpose of standardizing the training required in subdivision (a), the commission shall develop a 
training proficiency testing program, including a standardized examination which enables (1) 
comparisons between presenters of such training and (2) development of a data base for subsequent 
training programs. Presenters approved by the commission to pT<Ovide the training required in 
subdivision (a) shall administer the standardized examination tQ all graduates. Nothing in this 
subdivision shall make the completion of such examinaHon d condition of successful completion of the 
training required §n subdivision (a). 

(c) NotwithstlUlding subdivision (c) of Section 84500 of the Education Code and allY regulations adopted 
pursuant thereto, community colleges may give preference in enrollment to employed law enforcement 
trainees who shall complete training as prescribed by this section. At least 15 percent of each 
presentation shall consist of nonlaw enforcement trainees if they are available. Preference should only 
be given when the trainee could not complete the course within the time required by statute, and only 
when no other training program is reasonably availabie. Average daily attendance for such courses shall 
be reported for state aid. 

(d) Prior to July 1, 1987, the Commission 5;lall make a report to the Legislature on academy proficiency 
testing scores. This report shall include an evaluation of the correlation between academy proficiency 
test scores and performance as a pe?lCe officer. (Effecti~e 1-1-85) 

832.4 Standards and training, basic ~ertil[jcate for certain peace officers; emplo~ment after January 1, 
1974; emplo:yment after January 11, 1988 

11/93 

(a) Any undersheriff or -\eputy sheriff of a county, any policeman of a city, and any policeman of a district 
authorized by statute to maintain a police department, who is first employed after January 1, 1974, and 
is responsible for the prevention aIi:d detection of crime and the general enforcement of the criminal laws 
of this state, shall obtain the basic certificate issued by the Commission on Peace Officer Standards and 

Training within 18 months of his employment in order to continue to exercise the powers of a 
peace officer after the expiration of such I8-month period. 

(b) Every peace officer listed in subdiVision (a) of Section 830.1, except a sheriff, elected constable, or 
elected marshal, who is employed after January I, 1988, shall obtain the basic ",Clrtificate issued by the 
Commission on Peace Officer Standards and Training upon completion of probation, but in no case later 
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than 24 months after his or her employment, in order to continue to exercise the powers of a 
peace officer after the expiration of the 24-month period. 

In cases where the probatio'nary period established by the employing agency is 24 months, the peace 
officers described in this subdivision may continue to exercise the powers of a peace officer for an 
additional three-month period to allow for the processing of the certification application. 

832.6 Deputies or appointees as reserve or auxiliary officers; powers of peace officer; conditions 

11/93 

(a) Every person deputized or appointed as described in subdivision (a) of Section 830.6 shall have the 
powers of a peace officer only when such person is: 

(1) Deputized or appointed pursuant to paragraph (1) of subdivision (a) of Section 830.6 and is 
assigned to the prevention and detection of crime and the general enforcement of the laws of this 

state, whether or not working alone, and the person has completed the basic training prescribed 
by the Commission on Peace Officer Standards and Training. 

A person deputized or appointed pursuant to paragraph (2) of subdivision (a) of Section 830.6 shall 
have the powers of a peace officer when assigned to the prevention and detection of crime and the 
genera! enforcement of the laws of this state whether or not working alone and the person has 
completed the basic training course for deputy sheriffs and 'police officers prescribed by the 
Commission on Peace Officer Standards and Training. 

(2) Assigned to the prevention and detection of crime and the general enforcement of the laws of this 
state 'while under the immediate supervision of a peace officer possessing a basic certificate issued 
by the Commission on Peace Officer Standards and Training, the person is engaged in a field 
training program approved by the Commission on Peace Officer Standards and Training, and the 
person has completed the course required by Section 832 and such other training prescribed by the 
commission; or 

(3) Deployed and authorized only to carry out limited duties not requiring general law 
enforcement powers in their routine performance. Those persons shall be permitted to perform 
these duties only under the direct supervision of a peace officer possessing a basic certificate 
issued by the commission, and shall have completed the training required under Section 832 
and any other training prescribed by the commission for those persons. Notwithstanding the 
provisions of this paragraph, a Level III reserve officer may perform search and rescue, 
personnel administr~tion support, coinmunity public information services, communications 
technician services, and scientific services, which do not involve direct law enforcement 
without supervision. 

(4) Assigned to the prevention and detection of a particular crime or crimes or to the detection or 
apprehension of a particular individual or individuals while working under the supervision of a 
California peace officer in a county adjacent to the state border who possesses a basic 
certificate issued by the Commission on Peace Officer Standards and Training, and the person 
is a law enforcement officer who is regularly employed by a local or state law enforcement 
agency in an adjoining state and has completed the basic training required for peace officers in 
his or her state. 

This training shall fully satisfy any other training requirements required by law including 
those specified in Section 832. 
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In no case shall a peace officer of an adjoining state provide services within a California 
juristiction during any period in which the regular law enforcement agency of the 
juristiction is involved in a labor dispute. 

(b) Notwithstanding the provisions of subdivision (a), a person who is issued a level I reserve officer 
certificate before January 1, 1981, shall have the full powers and duties of a peace officer as 
provided by Section 830.1 if so designated by local ordinance or, if the local agency is net 
a~.horized to act by ordinance, by resolution, either individually or by class, if the appointing 
authority determines the person is qualified to perform general law enforcement duties by reason of 
the person's training and experience. Persons who were qualified to be issued the level I reserve 
officer certificate before January 1, 1981, and who state in writing under penalty of perjury that 
they applied for but were not issued the certificate before January 1, 1981, may be issued the 
certificate before July 1, 1984. For the purposes of this Section, certificates so issued shall be 
deemed to have the full force and effect of any level I reserve officer certificate issued prior to 
January 1, 1981. 

(c) In carrying out the provisions of this section, the commission: 

(1) May use proficiency testing to satisfy reserve training standards. 

(2) Shall provide for convenient training to remote areas in the state. 

(3) Shall establish a professional certificate for reserve officers as defined in paragraph (1) of 
subdivision (a) of this section, and may establish a professional certificate for reserve officers as 
defmed in paragraphs (2) and (3) of subdivision (a) of this section. 

(d) In carrying out paragraphs (1) and (3) of subdivision (c), the commision may establish and levy 
appropriate fees, providied the fees do not exceed the cost for administering the respective services. 
These fees shall be deposited in the Peace Officers' Training Fund established by Section 13510. 

(e) The commission shall include an amount in its annual budget request to carry out the provisions of this 
section. 

872. Order holding defendant to answer; probable cause; basis of finding 

(a) (Not applicable.) 

(b) Notwithstanding Section 1200 of the Evidence Code, the fmding of probable cause may be based in 
whole or in part upon the sworn testimony of a law enforcement officer relating the statements of 
declarants made out of court offered for the truth of the matter asserted. Any law enforcement officer 
testifying as to heresay statements shrill either have five years of la enforcement experience or have 
completed a training course certified by the Commission on Peace Officer Standards and Training which 
includes training in the investigation and reporting of cases and testifying at preliminary hearings. 

13510. Rules of minimum standards; adoption; amendment 

11/93 

(a) For the purpose of raising the level of competence of local law enforcement officers, the commission 
shall adopt, and may, from time to time amend, rules establishing minimum standards relating to 
physical, mental, and moral fitness, which shall govern the recruitment of any city police officers, peace 

A-16 

.. 

• 

• 

• 
I 



• 

• 

• 

------------- Commission on Peace Officer Standards and Training -------------

officer members of a county sheriirs office, marshals or deputy marshals of a municipal court, peace 
officer members of a county coroner's office notwithstanding Section 13526, reserve officers as defined 
in subdivision (a) of Section 830.6, police officers of a district authorized by statute to maintain a police 
department, peace officer members of a police department operated by a joint powers agency established 
by Article 1 (commencing with Section 6500) of Chapter 5 of Division 7 of Title 1 of the Government 
Code, regularly employed and paid inspectors of a district attorney's office as defmed in Section 830.1 
who conduct criminal investigations, or peace officer members of a district, in any dty, county, city and 
county, or district receiving state aid pursuant to this chapter, and shall adopt, and may, from time to 
time amend, rules establishing minimum standards for training of city police officers, peace officer 
members of county sherifrs offices, marshals or deputy marshals of a municipal court, peace officer 
members of a county coroner's office notwithstanding Section 13526, reserve officers as defined in 
subdivision (a) of Section 830.6, police officers of a district authorized by statute to maintain a police 
department, peace officer members of a police department operated by a joint powers agency established 
by Article 1 (commencing with Section (6500) of Chapter 5 of Division 7 of Title 1 of the Government 
Code, regularly employed and paid inspectors and investigators of a district attorney's office as defined 
in Section 830.1 who conduct criminal investigations, and peace officer members of a district which 
shall apply to those cities, counties, cities and counties, and districts receiving state aid pursuant to this 
chapter. Those rules shall be adopted and amended pursuant'to Chapter 3.5 (commencing with Section 
11340) of Part 1, of Division 3, of Title 2 of the Government Code. 

(b) The commission shall conduct research concerning job-related educational standards and job-related 
selection standards, to include vision, hearing, physical ability, and emotional stability. lob-related 
standards which are supported by this research shall be adopted by the commission prior to January 1, 
1985, and shall apply to those peace officer classes identified in subdivision (a). The Commission shall 
consult with local entities during the conducting of related research into job-related selection standards. 

(c) For the purpose of raising the level of competence of local public safety dispatchers, the commission 
shall adopt, and may, from time to time amend, rules establishing minimum standards relating to the 
recruitment and training of local public safety dispatchers having a primary responsibility for providing 
dispatching services for local law enforcement agencies described in subdivision (a), which standards 
shall apply to those cities, counties, cities and counties, and districts receiving state aid pursuant to this 
chapter. All such rules shall be adopted and amended pursuant to Chapter 3.5 (commencing with 
Section 11340) of Part 1, of Division 3, of Title 2 of the Government Code. As used in this section, 
"primary responsibility" refers to the performance of law enforcement dispatching duties for a minimum 
of 50 percent of the time worked within a pay period. 

(d) Nothing in this section shall prohibit a local law enforcement agency from establishing selection and 
training standards which exceed the minimum standards established by the commission. 

13510.5 Rules of minimum standards; certain peace officers 

For the purpose of maintaining the level of competence of state law enforcement officers, the commission shall 
adopt, and may, from time to time amend, rules establishing minimum standards for training of peace officers as 
defined in Chapter 4.5 (commencing with Section 830) of Title 3 of Part 2, who are employed by any railroad 
company, the California State Police Division, the University of California Police Department, a California State 
University police department, the Department of Alcoholic Beverage Control, the Division of Investigation of the 
Department of Consumer Affairs, the Wildlife Protection Branch of the Department of Fish and Game, the 
Department of Forestry and Fire Protection, the Department of Motor Vehicles, the California Horse Racing 
Board, the State Fire Marshal, the Bureau of Food and Drug, the Division of Labor Law Enforcement, the Director 
of Parks and Recreation, the State Department of Health Services, the State Department of Social Services, the 
State Department of Mental Health, the State Department of Developmental Services, the State Department of 
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Alcohol and Drug Programs, the Office of Statewide Health Planning and Development, and the Department of • 
Justice. All rules shall be adopted and amended pursuant to Chapter 3.5 (commencing with Section 11340) of Pai"t 
1, of Division 3, of Title 2 of the Government Code. 

13511. Place of training; testing in lieu of attendance at training academy or college 

(a) In establishing standards for training, the commission sh&ll, so far as consistent with the purposes of this 
chapter, permit required training to be obtained at institutions approved by the commission. 

(b) In those instances where persons have acquired prior equivalent peace officer training, the commission 
shall, no later than July 1, 1981, and thereafter, provide the opportunity for testing in lieu of attendance 
at a basic training academy or accredited college. Tests shall be constructed to verify possession of 
minimum knowledge and skills required by the commission as outlined in its basic course. These tests 
shall be scheduled periodicaliy in convenient locations, and an opportunity shall be provided for testing 
and retesting under procedural guidelines established by the commission. The retesting procedures shall 
be designed so that any portion which has been previously passed need not be retaken. The commission 
shall charge a fee to cover administrative costs which is sufficient to cover all the costs associated with 
the testing conducted under this subdivision. 

13511.5 Certification of no criminal history from department of justice; controlling concealable firearms 

Each applicant for admission to a basic course of training certified by the Commission on Peace Officer Standards 
and Training who is not sponsored by a local or other law enforcement agency, or is not a peace officer employed 
by a state or local agency, department, or district, shall be required to submit written certification from the 
Department of Justice pursuant to Sections 11122, 11123, and 11124 that the applicant has no criminal history 
background which would disqualify him or her, pursuant to Section 12021, from owning, possessing, or having 
under his or her control any pistol, revolver, or othelr firearm capable of being concealed on the person. 

13512. Adherence to standards 

The commission shall make such inquiries as may b" necessary to determine whether every city, county, city and 
county, and district receiving state aid pursuant to this chapter is adhering to the standards for recruitment and 
training established pursuant to this chapter. 

13514. Use of tear gas 

The commission shall prepare a course of instruction for the training of peace officers in the use of tear gas. Such 
course of instruction may be given, upon approval by the commission, by any agency or institution engaged in the 
training or instruction of peace officers. 

13516. Sexual assault cases; standard investigative procedures; training; legislative intent 

11/93 

(a) The commission shall prepare guidelines establishing standard procedures which may be followed by 
police agencies in the investigation of sexual assault cases, and cases involving the sexual exploitati( '1 or 
sexual abuse of children, including, police response to, and treatment of, vict!ms of these crimes. 

(b) The course of training leading to the basic certificate issued by the commission shall, on and after July 
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shall be made to local agencies based on attendance on or after such date at any course which does not 
comply with the requirements of this subdivision. 

(c) The commission shall prepare and implement a course for the training of specialists in the investigation 
of sexual assault cases, child sexual exploitation cases, and child sexual abuse cases. Officers assigned 
to investigation duties which include the handling of cases involving the sexual exploitation or sexual 
abuse of children, shall successfully complete their training within six months of the date the assignment 
was made. 

(d) It is the intent of the Legislature in the enactment of this section to encourage the establishment of sex 
crime investigation units in police agencies throughout the state, which units shall include, but not be 
limited to, investigating crimes involving the sexual exploitation and sexual abuse of children. 

(e) It is the further intent of the Legislature in the enactment of this section to encourage the establishment 
of investigation guidelines that take into consideration the sensitive nature of the sexual exploitation and 
sexual abuse of children with respect to both the accused and the alleged victim. 

13517. Child abuse or neglect; procedures for detection, investigation, response and interviewing children; 
training courses; specialists 

(a) The commission shall prepare guidelines establishing standard procedures which may be followed by 
police agencies in the detection, investigation, and response to cases in which a minor is a victim of an 
act of abuse or neglect prohibited by this code. The guidelines shall include procedures for determining 
whether or not a child should be taken into protective custody. The guidelines shall also include 
procedures for minimizing the number of times a child is interviewed by law enforcement personnel. 

(b) The course of training leading to the basic certificate issued by the commission shall, not later than July 
1, 1979, include adequate instruction in the procedures described in subdivision (a). 

(c) The commission shall prepare and implement an optional course of training of specialists in the 
investigation of cases in which a minor is a victim of an act of abuse or neglect prohibited by this code. 

(d) The commission shall consult with the State Office of Child Abuse Prevention in developing the 
guidelines and optional course of training. 

13517.5 Minor witnesses; interview procedures 

The commission shall prepare guidelines establishing standard procedures which may be followed by police 
agencies and prosecutors in interviewing minor witnesses. 

13518. First aid and cardiopulmonary resuscitation; exclusion of certain personnel 

11/93 

(a) Every city police officer, sheriff, deputy sheriff, marshal, deputy marshal, peace officer member of the 
California State Police, peace officer member of the California Highway Patrol, and police officer of a 
district authorized by statute to maintain a police department, except those whose duties are primarily 
clerical or administrative, shall meet the training standards prescribed by the Emergency Medical 
Services Authority for the administration of first aid and cardiopulmonary resuscitation. This training 
shall include instruction in the use of a portable manual mask and airway assembly designed to prevent 
the spread of communicable diseases. In addition, satisfactory completion of periodic refresher training 
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or appropriate testing in cardiopulmonary resuscitation and other first aid as prescribed by the 
Emergency Medical Services Authority shall also be required. 

(b) The course of training leading to the basic certificate issued by the commission shall include adequate 
instruction in the procedures described in subdivision (a). No reimbursement shall be made to local 
agencies based on attendance at ~y such course which does not comply with the requirements of this 
subdiv~sion. 

(c) As used in this section, "primarily clerical or administrative" means the per,formance of clerical or 
administrative duties for a minimum of 90 percent of the time worked within a pay period. 

13519. Domestic violence complaints; training course and guidelines for bandling; requirements 

(a) The commission shall implement by January 1, 1986, a course or courses of instruction for the training 
of law enforcement officers in California in the handling of domestic violence 
complaints and also shall develop guidelines for law enforcement response to domestic violence. The 
course or courses of instruction and the guidelines shall stress enforcement of criminal laws in domestic 
violence situations, availability of civil remedies and community resources, and protection of the victim. 
Where appropriate, the training presenters shall include domestic violence experts with expertise in the 
delivery of direct services to victims of domestic violence, including utilizing the staff of shelters for 
battered women in the presentation of training. 

As used in this section, "law enforcement officer" means any officer or employee of a local police 
department or sheriff's office, any peace officer of the Department of Parks and Recreation, as defined 
in subdivision (g) of Section 830.2, any peace officer of the University of California Police Department, 
as defined in subdivision (c) of Section 830.2, or any peace officer of the California State University 
Police Departments, as defmed in subdivision (d) of. Section 830.2. 

(Reference Penal Code Section 13701(j) for Domestic Violence Response Guidelines) 

13519.1 Missing person; training course and guidelines 

11/93 

(a) The commission shall implement by July 1, 1988, a course or courses of instruction for the training of 
law enforcement officers and law enforcement dispatchers in the handling of missing person and 
runaway cases and shall also develop guidelines for law enforcement response to missing person and 
runaway cases. The course or courses of instruction and the guidelines shall include, but not be limited 
to, timeliness and priority of response, assisting persons who make missing person reports to contact the 
appropriate law enforcement agency in the jurisdiction of the residence address of the missing person or 
runaway and the appropriate law enforcement agency in the jurisdiction where the missing person or 
runaway was last seen, and coordinating law enforcement agencies for the purpose of efficiently and 
effectively taking and investigating missing person reports. 

As used in this section, "law enforcement" includes any officers or employees of a local police or 
sheriff's office or of the California Highway Patrol. 

(b) The course of basic training for law enforcement officers and law enforcement dispatchers shall, not 
later than January 1, 1989, include adequate instruction in the handling of missing person and runaway 
cases developed pursuant to subdivision (a). 

(c) All law enforcement officers and law enforcement dispatchers who have received their basic training 
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before January 1, 1989, shall participate in supplementary training on missing person and runaway cases, 
as prescribed and certified by the Commission. The training required by this subdivision shall be 
completed not later than January 1, 1991. 

13519.2 Persons with developmental disabilities or mental illness; training course and guidelines 

(a) The commission shall, on or before July I, 1990, include in the basic training course for law 
enforcement officers, adequate instruction in the handling of persons with developmental disabilities or 
mental illness, or both. Officers who complete the basic training prior to July 1, 1990, shall participate 
in supplementary training on this topic. This supplementary training shall be completed on or before 
July 1, 1992. Further training courses to update this instruction shall be established, as deemed 
necessary by the commission. 

(b) The course of instruction relating to the handling of developmentally disabled or mentally ill persons 
shall be developed by the commission in consultation with appropriate groups and individuals having an 
interest and expertise in this area. In addition to providing instruction on the handling of these persons, 
the course shall also include information on the cause and nature of developmental disabilities and 
mental illness, as well as the community resources available to serve these persons. 

13519.3 Sudden infant death syndrome; training; investigation; fee 

11/93 

(a) Effective July 1, 1990, the commission shall establish, for those peace officers specified in subdivision 
(a) of'Section 13510 who are assigned ·to patrol or investigations, a course on the nature of sudden infant 
death syndrome and the handling of cases involving the sudden deaths of infants. The course shall 
include information on the community resources available to assist families and child care providers who 
have lost a child to sudden infant death syndrome. Officers who are employed after January 1, 1990, 
shall complete a course in sudden infant death syndrome prior to the issuance of the Peace Officer 
Standards and Training 'basic certificate, and shall complete training on this topic on or before July 1, 
1992. 

(b) The commission, in consultation with experts in the field of sudden infant death syndrome, shall prepare 
guidelines establishing standard procedures which may be followed by law enforcement agencies in the 
investigation of cases involving sudden deaths of infants .. 

(c) The course relating to sudden infant death syndrome and the handling of cases of sudden infant deaths 
shall be developed by the commission in consultation with experts in the field of sudden infant death 
syndrome. The course shall include instruction in the standard procedures developed pursuant to 
subdivision (b). In addition, the course shall include information on the nature of sudden infant death 
syndrome which shall be taught by e~perts in the field of sudden infant death syndrome. 

(d) The commission shall review and modify the basic course curriculum to include sudden infant death 
syndrome awareness as part of death investigation training. 

(e) When the instruction and training are provided by a local agency, a fee shall be charged sufficient to 
defray the entire cost of instruction and training. 
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13519.4 Racial and cultural diversity. training 

(a) On or before August 1, 1993, the commission shall develop and disseminate guidelines and training for 
all law enforcement officers in California as described in subdivision (a) of Section 13510 and who 
adhere to the standards approved by the commission, on the racial and cultural differences among the 
residents of this state. The course or courses of instruction and the guidelines shall stress understanding 

and respect filr racial and cultural differences, and development of effective, noncombative 
methods of carrying out law enforcement duties in a racially and culturally diverse 
environment. 

13519.5 Gang and drug law enforcement; training 

The commission shall, on or before July 1, 1991, implement a course or courses of instruction to provide ongoing 
training to the appropriate peace officers on methods of gang and drug law enforcement. 

13519.6 Hate crimes; training courses and guidelines 

11/93 

(a) The commission shall, on or before December 31, 1993, develop guidelines and a course of instruction 
and training for law enforcement officers who are employed as peace officers, or who are not yet 
employed as a peace officer but are enrolled in a training academy for law enforcement officers, 
addressing hate crimes. "Hate crimes," for purposes of this section, means any act of intimidation, 
harassment, physical force, or the threat of physical force directed against any person, or family, or their 
property or advocate, motivated either in whole or in part by the hostility to the real or perceived ethnic 
background, national origin, religious belief, sex, age, disability, or sexual orientation, with the intention 
of causing fear and intimidation. 

(b) The course shall make maximum use of audio and video communication and other simulation methods 
and shall include instruction in each of the following procedures and techniques. 

(1) Indicators ofhate crimes. 

(2) The impact of these crimes on the victim, the victim's family, and the community 

(3) Knowledge of the laws dealing with hate crimes and the legal rights of, and the remedies available 
to, victims of hate crim~s. 

(4) Law enforcement procedures, reporting, and documentation of hate crimes. 

(5) Techniques and methods to handle incidents of hate crimes in a noncombative manner. 

(c) The guidelines developed by the commission shall incorp,)rate the procedures and techniques specified in 
subdivision (b). 

(d) The course of training leading to the basic certificate issued by the commission shall, not later than July 
1, 1994, include the course of instruction described in subdivision (a). 

(e) As used in this section, "peace officer" means any person designated as a peace officer by Section 830.1 
or 830.2. 
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14304. Peace officer toxics training 

11/93 

(a) The commission shall provide, not later than six months after the date when this title may be 
implemented, as specified in Section 14314, a course or courses of instruction for training local and state 
peace officers in the detection of violations, and in the apprehension of suspected violators, of state and 
local hazardous materials laws. 

(b) The course or courses of instruction shall, at a minimum, include information on all of the following: 

(I) Understanding hazardous materials laws. 

(2) Detecting violations of hazardous materials laws while carrying out normal law enforcement duties. 

(3) Knowing steps to take when violations are discovered in order to protect public health and facilitate 
prosecution of violators. 
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POST ADMINISTRATIVE MANUAL 

LAW RELATED TO LOCAL LAW ENFORCEMENT 
ACCREDITATION 

CALIFORNIA PENAL CODE 

13550. Definitions 

For the purposes of this article the following terms apply: 

(a) "Local law enforcement" means city police and county sheriffs' departments. 

(b) "Accreditation" means meeting and maintaining standards that render the agency eligible for certification 
by ascribing to publicly recognized principles for the professional operation of local law enforcement 
agencies. 

13551. Regulations and professional standards 

(a) The Commission on Peace Officer Standards and Training shall develop regulations and professional 
standards on or before July 1, 1994, for the law enforcement accreditation program. The program shall 
provide standards for the operation of law enforcement agencies and the program shall be available on or 
before July 1, 1994. The standard shall serve as a basis for the uniform operation of law enforcement 
agencies throughout the state to best serve the interest of the people of this state. 

(b) The commission may, from time to time, amend the regulations and standards or adopt new standards 
relating to the accreditation program. 

13552. Participation in program 

(a) Participation in this accreditation program is limited to police departments, sheriffs' departments, and the 
California Highway Patrol. Other law enforcement agencies shall be eligible for accreditation after 
January I, 1996. 

(b) Participation shall be voluntary and shall be initiated upon the application of the chief executive officer 
of each agency. 

13553. Standards may exceed minimum accr/2ditation standards 

Nothing in this article shaH prohibit a law enforcement agency from establishing standards that exceed the 
minimum accreditation standards set by the commission. 
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POST ADMmISTRA TIVE MANUAL 

REGULATIONS 

CALIFORNIA CODE OF REGULATIONS 

The Regulations of the Commission on Peace Officer Standards and Training are established and adopted in 
compliance with and by authority of Penal Code Sections 13500 et seq. 

The Regulations are codified in Title 11, Division 2 of the California Code of Regulations, originally effective 
October 23, 1960. 

TITLE 11. LAW 
DIVISION 2. COMMISSION ON PEACE OFFICER STANDARDS AND 1RAINING 

Article 1. General 

Objectives. * 

(a) To raise the level of competence of regular, reserve, and specialized peace officers: 

(1) By establishing minimum standards relating to physical, mental, and moral fitness which shall 
govern the selection of such peace officers, and 

(2) By establishing minimum standards for training such peace officers . 

(b) To provide such services and aid to local law enforcement as are authorized by law. 

*NOTE: The objectives of the Commission are not codified in the California Code of Regulations. 

1001. Definitions. 

(a) Acceptable College Education is: 

(1) Courses or degrees provided by a community college, college, or university which has been 
accredited by the department of education or the state university of the state in which the 
community college, college or university is located, or 

(2) Courses or degrees provided by a community college, college, or university accredited by a 
recognized national or regional accrediting body, or 

(3) Until January 1, 1998, educational courses or degrees provided by a non-accredited, state
approved college that offers programs exclusively in criminal justice. 

(b) "The 'Act" refers to Part 4, Title 4 of the Penal Code of California, commencing at Section 13500 and 
entitled, "Standards and Training of Local Law Enforcement Officers." 

(c) "Approved Course" is a curriculum that is determined by the Commission to satisfy a legislative 
mandate. Approved courses are outlined in *PAM, Section 0.7 . 

*POST Administrative Manual 
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(d) "Assistant Department Head" is a peace officer occupying the first position subordinate to a department 
head, is generally responsible for supervision of middle managers andlor supervisors, and is a position 
for which commensurate pay is authorized. 

(e) "Certified Course" is a formal program of instruction for law enforcement for which the Commission 
approved individual presentations for the purpose of maintaining quality control. 

(f) "Commission" is the Commission on Peace Officer Standards and Training. 

(g) "Commuter Trainee" is one who attends a training course and travels between his or her department or 
normal residence and the course site each day. 

(h) "Department" in the Regular Program is a city police department, a county sheriffs department, a 
regional park district, a district authorized by statute to maintain a police department, the California 
Highway Patrol, the University of California Police, the California State University and Colleges 
Police, marshals' departments, district attorney offices employing investigators, Community College 
District Police, and County Coroners' Offices; or in the Specialized Program, "department" is a 
specialized agency, department, division, branch, bureau, unit, section, office or district that provides 
investigative or general law enforcement services; and in the Public Safety Dispatcher Program arld 
Specializ..:d Public Safety Dispatcher Program, "department" is the governmental entity which provides 
the dispatch services. 

(i) "Department Head" in the Regular Program is the chief of police, sheriff, marshal, chief investigator of 
a district attorney's office, or chief executive of a department; or in the Specialized Program is the: 
peace officer chief law enforcement executive, directly responsible for administration of the specialized 
law enforcement function of an agency. 

(j) "Executive Position" is a position occupied by a department head, assistant department head, or a 
position between middle management and department head that is responsible principally for command 
assignments, the supervision of subordinate middle management and supervisory positions, is most 
commonly the rank of captain or higher, and is a position for which commensurate pay is authoriu:d. 

(k) "First-Level Supervisory Position" is the supervisory peace officer position between the operational 
level and the "Middle Management Position", for which commensurate pay is authorized, and which in 
the upward chain of command, is responsible principally for the direct supervision of subordinates, or 
is subject to assignment of such responsibilities and most commonly is of the rank of Sergeant. The 
first level supervisory position does not encompass positions with limited or intermittent supervisory 
responsibilities, i.e., quasi-supervisory positions. 

(I) "Full-time Employment" as defined by local charter or ordinance; and, the employee normally works in 
excess of 20 hours weekly or 87 h,ours monthly; and, the employee is tenured or has a right to due 
process in personnel matters; and, the employee is entitled to workmans compensation and retirement 
provisions as are other full-time employees of the same personnel classification in the department. 

(m) "High School" is a school accredited as a high school by the department of education of the state in 
which the high school is Focated, or a school accredited as a high school by the recognized regional 
accr~diting body, or a school accredited as a high school by the state university of the state in which 
the high school is located. 

(n) "Lateral Entry" refers to a hiring practice which may exempt an individual from established hiring 
procedures in a jurisdiction, and the individual's prior peace officer experience, level of responsibility, 
andlor training are taken into consideration in sUl;h an appointment. 

11/93 B-2 

'L 

• 

• 

• 



• 

• 

• 

------------- Commission on Peace Officer Standards and Training -----~-------

(0) "Limited Function Peace Officer" is a deputy sheriff, regularly employed and paid as such, of a county, 
a police officer of a city, a police officer of a district authorized by statute to maintain a police 
department, who is designated on or prior to June 30, 1985, to be a peace officer as described in Penal 
Code Section 830.1, and is employed to perfonn duties other than the prevention and detection of 
crime and the general enforcement of the criminal laws of the state. 

(p) "Middle Management Position" is a management peace officer position between the first-level 
supervisory position and the department head position, for which commensurate pay is authorized, and 
which, in the upward chain of command, is responsible principally for management and/or command 
duties, and most commonly is of the rank of Lieutenant or higher. 

(q) "Non-Sworn Personnel Performing Police Tasks" are those full-time, nonpeace officer employees of 
participating departments for whom reimbursement may be claimed, based upon actual job assignment, 
as determined and approved by the Commission. 

(r) "Paraprofessional" is a full-time employee of a department in the Regular Program and includes, but is 
not limited to, such job classifications as: community service officer, pol,ice trainee, police cadet, and 
for whom reimbursement may be claimed for attendance of POST-certified courses as determined and 
approved by the CommissioI'l. 

(s) "POST Administrative Manual (PAM)" is a document containing Commission Regulations and 
Procedures, and Guidelines which implement the Regulations. 

(t) "Public Safety Dispatcher" is a non-peace officer who is employed full-time or part-time to perform 
duties which include receiving emergency calls for law enforcement service and/or dispatching law 
enforcement p~rsonnel. 

(u) "Quasi-Supervisory Position" is a peace officer position above the operational level position, for which 
commensurate pay is authorized, is assigned limited responsibility for the supervision of subordinates, 
or intermittently is assigned the responsibility of a "First-level Supervisory Position", and most 
commonly is of a rank below that of Sergeant. 

(v) "Regular Officer" is a sheriff, undersheriff, or deputy sheriff, regularly employed and paid as such, of a 
county, a police officer of a city, a police officer of a district authorized by statute to maintain a police 
department, a police officer of a department or district enumerated in Penal Code Section 13507, or a 
peace officer member of the California Highway Patrol. 

(w) "Reimbursement" is the financial aid allocated from the Peace Officer Training Fund, as provided in 
Section 13523 of the Act. 

(xl "Reimbursement Plan" consists of a combination of training-related expenditures for which 
reimbursement is approved by the Commission. 

(y) "Resident Trainee" is one who, while away from his or her department or normal residence, attends a 
training course and takes lodging and meals at or near the course site for one or more days/nights. 

(z) "Specialized Law Enforcement Agency" is: 
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(1) A segment of an agency which has policing or law enforcement authority imposed by law and 
whose employees ~e peace officers as defined by law; or 

(2) An agency engaged in the enforcement of regulations or laws limited in scope or nature; or 

B-3 



------------- Commission on Peace Officer Standards and Training -------------

(3) An agency that engages in investigative or other limited law enforcement activities in the 
enforcement of criminal law; and 

(4) Authorized by the Commission to participate in the Specialized Law Enforcement Certificate 
Program. 

(aa) "Specialized Peace Officer" is a marshal or deputy marshal of a municipal court, a regularly employed 
and paid inspector or investigator of a district attorney's office as defined in Section 830.1 P.C. who 
conducts criminal investigations or a peace officer employee of a specialized law enforcement agency 
authorized by the Commission to participate in the Specialized Law Enforcement Certificate Program. 

(bb) "Trainee" is an employee of a department who is assigned to attend a POST-certified course. 

1002. Minimum Standards for Employment. 

(a) Every peace officer employed by a department shall be selected in conformance with the following 
requirements: 
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(1) Felony Conviction. Government Code Section 1029: Limits employment of cOllvicted felons. 

(2) Fingerprint and Record Check. Government Code Section 1030 and 1031(c): Requires 
fingerprinting and search of local, state, and national files to reveal any criminal records. 

(3) Citizenship. Government Code Section 1031(a) and 1031.5: Specifies citizenship requirements 
for peace officers. 

(4) Age. Government Code Section 1031(b): Requires minimum age of 18 years for peace officer 
employment. 

(5) Moral Character. Government Code Section 1031 (d) requires good moral character as determined 
by a thorough background investigation. 

The background investigation shall be conducted as prescribed in the POST Administrative 
Manual, Section C-1. The background investigation shall be completed on or prior to the 
appointment date. 

(6) Education. Government Code Section 1031(e): Requires high school graduation, pas:sage of the 
General Education Development Test (GED) or attainment of a two-year. or four-year degree from 
an accredited college or university. 

When the GED is used, a minimum overall score of not less that 45, and a standard score of not 
less than 35 on any section of the test, as established by the American Council on Education, 
shall be attained. 

(7) Physical and Psychological Suitability Examinations. Government Code Section 1031(t): 
Requires an examination of physical, emotional, and mental conditions. 

The examinations shall be conducted as prescribed in the POST Administrative Manual, Section 
C-2. 

(8) Interview. Be personally interviewed prior to employment by the department head or a 
representative(s) to determine the person's suitability for police service, which includes, but is 
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not limited to, the person's appearance, personality, maturity, temperament, background, and 
ability to communicate. This regulation may be satisfied by an employee of the department 
participating as a member of the person's oral interview panel. 

(9) Reading and Writing Ability. Be able to read and write at the levels necessary to perfonn the job 
of a peace officer as determined by the use of the POST Entry-Level Law Enforcement Test 
Battery or other job-related tests of reading and writing ability. 

(b) All requirements of Section 1002 of the Regulations shall apply to each lateral entrant, regardless of 
the rank. to which the person is appointed, unless waived by the Commission. 

PAM Section. C-l adopted effective April 15, 1982 is herein incorporated by reference. 

PAM Section C-2 adopted effective April 15, 1982, and amended January 1, 1985, July 1, 1985, and· January 
29, 1988, is herein incorporated by reference. 

1003. Notice of Appointmentffermination. 

Whenever a regular, specialized, limited function, or reserve peace officer is newly appointed, enters a 
department laterally, tenninates, or changes peace officer status within the same agency, the department shall 
notify the Commission within 30 days of such action on the Notice of Appointment/Termination Fonn 2-114 
(Rev. 10/88), prescribed in PAM Section C-4, ''Notice of Appointment/Tennination." For departments in the 
Public Safety Dispatcher Programs, the form shall be submitted whenever a person is appointed, promoted, 
reclassified, or transferred to a public safety dispatcher position, or whenever the person is terminated from a 
public safety dispatcher position . 

1004. Conditions for Continuing Employment. 

(a) Every peace officer employed by a department shall be required to serve in a probationary status for 
not less than 12 months. 

1005. Minimum Standards for Training. 

(a) Basic Training Standards (Required). 
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More specific information regarding basic training requirements is located in Commission Procedure 
D-l. 

(1) Every regular officer, excent those participating in a POST-approved field training program, shall 
satisfactorily meet the tra' .ing requirements of the Regular Basic Course before being assigned 
duties which include the exercise of peace officer power, 

Requirements for the Regular Basic Course are set forth in PAM, Section D-I-3. 

A basic course peace officer trainee as described in Penal Code Section 832.3(a) is authorized to 
exercise peace officer powers while engaged in a field training program conducted as an approved 
segment of a POST-certified basic course when the director of the basic training academy has 
received written approval from POST for a basic course field training program. Requests for 
approval must be submitted to POST on an Application for POST-Approved Field Training 
Program, POST form 2-229 (Rev. 3/89). Application forms are available from POST. 
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Requirements for approval of a basic course field training program are: 

CA) The trainees have completed the training requirements of Penal Code Section 832. 

(B) The trainees are participants in a structured learning activity under the direction of the basic 
training academy staff. 

(C) The trainees are, during field training, under the direct and immediate supervision (physical 
presence) of a peace officer who has been awarded a POST basic certificate and who has 
completed a POST-certified field training officer course. 

(D) The basic training director has secured the written commitment of the trainee's agency head 
to provide the trainee with the structured field training experience, as required by the 
director of the basic training academy, using a qualified field training officer as described in 
sub-paragraph (C). 

(2) Every regularly employed and paid as such inspector or investigator of a district attorney's office 
as defined in Section 830.1 P.C. who conducts criminal investigations shall be required to 
satisfactorily meet the training requirements of the District Attorney Investigators Basic Course, 
PAM Section D-I-4. Alternatively, the basic training standard for district attorney investigative 
personnel shall be satisfied by successful completion of the training requirements of the Basic 
Course, PAM, Section D-I-3, before these personnel are assigned duties which include 
perfonning specialized law enforcement or investigative duties, except all of the Basic Course 
need not be completed before they participate in a POST-approved field training program as 
described in sub-paragraph (1). The satisfactory completion of a certified Investigation and Trial 
Preparation Course, PAM Section D-I-4, is also required within 12 months from the date of 
appointment as a regularly employed and paid as such inspector or investigator of a District 
Attorney's Office. 

(3) Every regularly employed and paid as such marshal or deputy marshal, of a municipal court, as 
defined in Section 830.1 P.C., shall satisfactorily meet the training requirements of the Marshals 
Basic Course, PAM, Section D-I-5. Alternatively, the basic training standard for marshal 
personnel shall be satisfied by successful completion of the training requirements of the Basic 
Course, PAM, Section D-I-3, before these personnel are assigned duties which include 
perfonning specialized law enforcement or investigative duties, except all of the basic course need 
not be completed before they participate in a POST-approved field training program as described 
in sub-paragraph 1. The satisfactory completion of a certified Bailiff and Civil Process Course or 
a Bailiff and Court Security Course and a Civil Process Course, PAM Section D-I-5, is also 
required within 12 months from the date of appointment as a regularly employed and paid a~ such 
marshal or deputy marshal of a municipal court. 

(4) Every specialized officer, except marshals, deputy marshals, and regularly employed and paid as 
such inspectors or investigators of a district attorney's office, shall satisfactorily meet the training 
requirements of the Basic Course, PAM, Section D-I-3, within 12 months from the date of 

. appointment as a regularly employed specialized peace officer; or for those specialized agency 
peace officers whose primary duties are investigative and have not satisfactorily completed the 
Basic Course, the chief law enforcement administrator may elect to substitute the satisfactory 
completion of the training requirements of the Specialized Basic Investigators Course, PAM, 
Section D-I-6. 

(5) Every regularly employed and paid as such peace officer member of Coroners' Offices, as defined 
in Section 830.35 P.C., shall satisfactorily complete the training requirements of Penal Code 
Section 832 and PAM, Section D-7 -2 before the exercise of peace officer powers. The 
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satisfactory completion of the POST-certified Coroners' Death Investigation Course, PAM, 
Section D-I-8 is also required, within one year from date of appointment, and shall only apply to 
peace officer coroners hired on or after the agency enters the POST program. 

(6) Every appointed constable or deputy constable, regularly employed and paid as such, of a judicial 
district shall complete the training requirements of the Penal Code 832 (Arrest and Firearms) 
Course. 

(7) Every limited function peace officer shall satisfactorily meet the training requirements of the 
Arrest and Firearms (p.C. 832) Course; training in the carrying and use of firearms shall not be 
required when an employing agency prohibits limited function peace officers the use of firearms. 

(8) Every peace officer listed in paragraphs (1) - (6) shall satisfactorily complete the training 
requirements of Penal Code Section 832 prior to the exercise of peace officer powers. 

(b) Supervisory Course (Required). 

(1) Every peace officer promoted, appointed or transferred to'a first-level supervisory position shall 
satisfactorily complete a certified Supervisory Course prior to promotion or within 12 months 
after the initial promotion, appointment or transfer to such position. 

(2) Every regular officer who is appointed to a first-level supervisory position shall attend a certified 
Supervisory Course and the officer's jurisdiction may be reimbursed provided that the regular 
officer has been awarded or is eligible for the award of the Basic Certificate. 

(3) Every regular officer who will be appointed within 12 months to a first-level supervisory position 
may attend a certified Supervisory Course if authorized by the department head, and he officer's 
jurisdiction may be reimbursed following satisfactory completion of such training, provided that 
the officer has been awarded or is eligible for award of the Basic Certificate. 

(4) 'Every regular officer who is assigned to a quasi-supervisory position may attend a certified 
Supervisory Course if authorized by the department head and the officer's jurisdiction may be 
reimbursed following satisfactory completion of such training, provided that the officer has been 
awarded or is eligible for award of the Basic Certificate. 

(5) Requirements for the Supervisory Course are set forth in the POST Administrative Manual, 
Section 0-3. 

(c) Management Course (Required). 
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(1) Every peace officer promoted, appointed or transferred to a middle management position shall 
satisfactorily complete a certified Management Course prior to promotion or within 12 months 
after the initial promotion, appointment or transfer to such position. 

(2) Every regular officer who is appointed to a middle management or higher position shall attend a 
certified Management Course and the jurisdiction may be reimbursed, provided the officer has 
satisfactorily completed the training requirements of the Supervisory Course. 

(3) Every regular officer who will be appointed within 12 months to a middle management or higher 
position may attend a certifie(' l.~.;nagement Course if authorized by the department head, and the 
officer's jurisdiction may be rdirtbursed following satisfactory completion of such training, 
provided that the officer has satisfactorily completed the training requirements of the Supervisory 
Course. 

B-7 

I 



------------- Commission on Peace Officer Standards and Training -------------

(4) Every regular officer who is assigned to a first-level supervisory position may attend a certified 
Management Course if authorized by the department head, and the officer's jurisdiction may be 
reimbursed following satisfactory completion of such training, provided that the officer has 
satisfactorily completed the training requirements of the Supervisory Course. 

(5) Requirements for the Management Course are set forth in the POST AdministTative Manual, 
Section 0-4. 

(d) Continuing Professional Training (Required). 

(1) Every peace officer below the rank of first-level middle management position as defined in 
Section IOOI(P) shall satisfactorily complete the Advanced Officer Course of 24 or more hours at 
least once every two years after completion of the Basic Course. 

(2) The above requirement may be met by satisfactory completion of an accumulation of celtified 
Technical Course tot.lling 24 or more hours, or satisfactory completion of an alternative method 
of compliance as determined by the Commission. In addition to the above methods of 
compliance, sur-visors may also satisfy the requirement by completing Supervisory or 
Management Training Courses. 

(3) Every regular officer, regardless of rank, may attend a certified Advanced Officer Course and the 
jurisdiction may be reimbursed. 

(4) Requirements for the Advanced Officer Course are set forth in the POST Administrative Manual, 
Section 0-2. 

(e) Executive Development Course (Optional). 

(1) The Executive Development Course is designed for department heads and their executive staff 
positions. Every regular officer who is appointed to an executive position may attend a certified 
Executive Development Course and the jurisdiction may be reimbursed, provided the officer has 
satisfactorily completed the training requirements of the Management Course. 

(2) Every regular officer who will be appointed within 12 months to a department head or executive 
position may attend a certified Executive Development Course if authorized by the department 
head and the officer's jurisdiction may be reimbursed, provided the officer has satisfactorily 
completed the training requirements of the Management Course. 

(3) Requirements for the Executive Development Course are set forth in PAM, Section 0-5. 

(f) Technical Courses (Optional). 

(I) Technical Courses are designed to develop skills and knowledge in subjects requiring special 
expertise. 

(2) Requirements for Technical Courses are set forth in PAM, Section D-6. 

(g) Approved Courses. 
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(1) Approved courses pertain only to training mandated by the Legislature for various kinds of peace 
officers and other groups. The Commission may designate training institutions or agencies to 
present approved courses. 
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(2) Requirements for Approved Courses are set forth in Regulation 1081 . 

(h) Seminars (Optional). 

(1) Seminars are designed to disseminate information or study and solve current and future problems 
encountered by law enforcement. 

(2) Requirements for Seminars are set forth in PAM, Section 0-8. 

(i) Field Management Training (Optional). 

(1) Field Management Training is designed to assist in the solution of specific management problems 
within individual Regular Program departments. 

(2) Requirements for Field Management Training are set forth in PAM, Section 0-9. 

(j) After-Academy Field Training Program Approval (Optional). 

(l) POST approval of optional field training programs is directed at peace officers who have 
completed basic training described in Section 1005(a) or Procedure H-3 (Reserve Officers). 

(2) Requirements for Approval of Field Training Programs are set forth in PAM, Section D-l3. 

PAM Section D-I-I adopted effective September 26, 1990 is herein incorporated by reference. 

PAM Section D-1-2 adopted effective September 26, 1990 and amended January 13, 1992 :s herein 
incorporated by reference. 

PAM Section D-I-3 adopted effective April IS, 1982, and amended January 24, 1985 and September 26, 1990, 
is herein incorporated by reference. 

PAM Section D-I-4 adopted effective April 27, 1983, and amended January 24, 1985 and September 26, 1990, 
is herein incorporated by reference. 

PAM Section D-I-5 adopted effective April 27, 1983, and amended January 24, 1985 and September 26, 1990, 
is herein incorporated by reference. 

PAM Section D-I-6 adopted effective October 20, 1983, and amended September 26, 1990 and 
October 27, 1991 is herein incorporated by reference. 

PAM Section D-I-8 adopted effective February 4, 1993 is herein incorporated by reference. 

PAM Section D-2 adopted effective April 15, 1982, and amended January 24, 1985, is herein incorporated by 
reference. 

PAM Section D-3 adopted effective April 15, 1982, and amended October 20, 1983, and January 29, 1988, is 
herein incorporated by reference. 

PAM Section D-4 adopted effective April IS, 1982 is herein incorporated by reference. 

PAM Section D-l3 adopted effective June IS, 1990 is herein incorporated by reference. 
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PAM Section H-3 adopted effective June 15, 1990, and amended effective July 1, 1992 is herein incorporated 
by reference. 

The POST Field Training Guide (1988) (A Model POST Field Training Program), Section II, pages II-I 
through II-39, is herein incorporated by reference effective June 15, 1990. 

The POST Basic Academy Physical Conditioning Manual (February 1990) adopted effective September 26, 
1990 is herein incorporated by reference. 

The document, Perfonnance Objectives for the POST Basic Course (1993) adopted effective April 28, 1993 is 
herein incorporated by reference. 

The document, Perfonnance Objectives for the POST Specialized Basic Investigators Course - 1991 adopted 
effective October 27, 1991 is herein incorporated by reference. 

1006. Extension of Time Limit for Course Completion. 

(a) The Commission will grant an extension of time limit for completion of any course required by Section 
1005 or 10 18 of the Regulations upon presentation of satisfactory evidence by a department that a 
peace officer or dispatcher is unable to complete the required course within the time limit prescribed 
because of illness, injury, military service, or special duty assignment required and made in the public 
interest of the concerned jurisdiction; or upon presentation of evidence by a department that a peace 
officer or dispatcher is unable to complete the required course within the time prescribed. Time 
extensions granted under this sub-section shall not exceed that which is reasonable, bearing in mind 
each individual circumstance. 

(b) In the event that a department in the Regular Program does not require an individual to complete the 
applicable training by the end of the extension period, such department shall not be eligible for the 
reimbursement of any expenses which are incurred as a result of the training when it finally occurs. 

1007. Reserve Officer Minimum Standards. 

(a) Every reserve peace officer shall be selected in confonnance with the following requirements: 
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(I) Felony Conviction. Government Code Section 1029: Limits tmployment of convicted felons. 

(2) Fingerprint and Record Check. Government Code Section 1030 and ! 031 ( c): Require 
fingerprinting and search of local, state and national files to reveal i1Ily criminal records. 

(3) Citizenship. Government Code Section 1031(a) and 1031.5: Specify citizenship requirements for 
peace officers. 

(4). Age. Government Code Section 1031(b): Specifies minimum age of 18 years for peace officer 
employment. 

(5) Moral Character. Government Code Section 1031(d): Requires good moral character, as 
detennined by a thorough background investigation. For Level III, Level II and Level I reserve 
officers, the background investigation shall be conducted as prescribed in PAM Procedure C-l. 
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(6) Education. Government Code Section 1031(e): Requires high school graduation, passage of the 
General Education Development Test (GED) or attainment of a two-year or four-year degree from 
an accredited college or university. 

(7) Physical and Psychological Suitability Examinations. Government Code Section 1031(t): 
Requires an examination of physical, emotional and mental conditions. For Level II and Level I 
reserve officers, Psychological Suitability Examinations shall be conducted as prescribed in PAM 
Section C-2. 

(8) Interview. Commission requirement: Each peace officer shall be interviewed personally by the 
department head or his/her representative prior to appointment. 

(b) Every reserve peace officer shall be trained in conformance with the following requirements: 

(1) Every designated Level I reserve peace officer (see PAM, Section H-l), before being assigned to 
duties which include the exercise of peace officer power, shall satisfactorily meet the training 
requirements of the Basic Course for regular officers (see PAM, Section D-1). Every 
non-designated Level I reserve peace officer (see PAM, Section H-l), before being assigned to 
duties which include the exercise of peace officer power, shall satisfactorily complete 
POST-certified Reserve Peace Officer Courses, Modules A, B and C, and 'Complete 200 hours of 
structured field training (see PAM, Section H-3); or shall satisfactorily meet the training 
requirements of the Basic Course for regular officers (see PAM, Section D-l). 

(2) Every Level II reserve peace officer (see PAM, Section H-l), before being assigned to duties 
which include the exercise of peace officer power, shall satisfactorily complete POST-certified 
Reserve Peace Officer Courses, Modules A and B (see PAM, Section H-3) . 

(3) Every Level III reserve peace officer (see PAM, Section H-l), before being assigned to duties 
which include the exercise of peace officer power, shall satisfactorily complete POST-certified 
Reserve Peace Officer Course, Module A (see PAM, Section H-3). 

(c) To be eligible for the award of the Reserve Officer Certificate, a reserve peace officer shall be selected 
in conformance with the provisions of paragraph (a), be currently appointed or deputized as a reserve 
peace officer as described in Penal Code Section 830.6(a), meet the selection requirements for Level I 
reserve peace officer assignment, and have completed the training and general 19.w enforcement 
experience as described in paragraph (b)(l) and in PAM, Section H-4. 

PAM Section H-l adopted effective July 15, 1982 and amended June 15, 1990 is herein incorporated by 
reference. 

PAM Section H-3 adopted effective July 15, 1982, and amended January 16, 1987, June 15, 1990, and July 1, 
1992, is herein incorporated by reference. 

PAM Section H-4 adopted effective July 15, 1982 and amended October 19, 1990 is herein incorporated by 
reference. 

PAM Section H-5 adopted effective July 15, 1982, and amended January 16, 1987 and July 1, 1992, is herein 
incorporated by reference . 

11/93 B-/l 



-------~----- Commission on Peace Officer Standards and Training -------------

1008. Waiver of Attendance of a POST-Certified Basic Course and Basic Course Requslification 
Requirements. 

(a) The Commission may waive attendance of a POST-certified basic course required by Section I005{a) 
of the Regulations for an individual who has completed training equivalent to a certified basic course. 
This waiver shall be determined by an evaluation and examination process as specified in PAM, 
Section D-Il, Waiver of Attendance of a POST-Certified Basic Course. 

(b) The Commission requires that each individual who has previously completed a POST-certified basic 
course, or has previously been deemed to have completed equivalent trailling, or has been awarded a 
POST certificate, but has a three-year or longer break in service as a California peace officer must 
requalify, unless a waiver is obtained pursuant to guidelines set forth in PAM, Section D-II-12, 13 or 
14. The means for f!:qualification are repeating the appropriate basic course, satisfactory completion of 
a POST-certified basic training requalification course, or satisfactory completion of the Basic Course 
Waiver Process (PAM, Section D-Il). 

These provisions apply to all imlividuals who seek appointment or reappointment to positions for which 
completion of a basic course is required elsewhere in these regulations. The three-year rule described 
will be determined from the last date of service in a California peace officer position for which a basic 
course (as listed in PAM, Section D-l) is required, or from the date of last completion of a basic 
course, or from the date of last issuance of a basic course waiver by POST; whichever date is most 
recent. Appointment to any reserve peace officer position listed in Penal Code Section 830.6 shall not 
[except as expressed in PAM, Section D-11-12( c)] be considered service for purposes of this 
regulation. 

PAM Section Dn 11 adopted effective January 28, 1982, and amended August 17, 1986, November 2, 1986, and 
January 29, 1988, is herein incorporated by reference. 

1009. Specialized Law Enforcement Certification Program. 

The POST Specialized Law Enforcement Certification Program is established for the purpose of raising the 
level of competence of specialized law enforcement officers. Only eligible law enforcement agencies, as 
defined in Regulation IOOI(z) or otherwise provided by law, may participate in this voluntary program and 
receive benefits. The cost of the education and training to meet minimum standards of the Program is tb.e 
responsibility of the individual and/or agency. Acceptance and adherence to POST standards of selection and 
training are required if a specialized law enforcement agency is to participate in the Program. 

(a) Standards for Specialized Agencies Entry into Program. 

(I) Must perform law enforc~mer.1 or investigative duties, as defined by the Commission iI!. 
Regulation IOOI(z); and 

(2) Must present to the Commission an application to participate in the Program accompanied by a 
certified copy of an ordinance; or, in the case of an agency not empowered to pass ordinances, a 
resolution or letter of intent adopted by its governing body providing that while participating in 
the Program the agency will adhere to the standards for recruitmellt and training established by 
the Commission. The application shall contain such information as the Commission may request. 

(b) The provisions for the Specialized Law Enforcement Certification Program are the same as for the 
Regular Program except as expressed in the Regulations and Procedures. 

11/93 8-12 

• • 

• 

• 
I 



--------------------------.--------------------------------------------------~,------~-------

.. 
• 

• 

• 

---------------------- Commission on Peace.Officer Standards and Training ------------

1010. Eligibility for Participation . 

(a) To be eligible for participation in the POST Program, a jurisdiction or department must adl1ere to the 
minimum standards for selection and training as defined in Regulations 1002, 1005, and 1009 for every 
peace officer, and in Regulation 1018 for every dispatcher, employed by a jurisdiction or departm.:mt. 
The minimum standards for selection and training of peace officers and/or public safety dispatchers 
shall apply only to jurisdictions or departments that have pledged to adhere to these standards. 

(b) A jurisdiction or department shall be ineligible to participate if it: 

(1) Employs one or more peace officers or dispatchers who do not meet the minimum standards for 
employment; or 

(2) Does not require that every peace officer or dispatcher satisfactorily completes the required 
training as prescribed in these Regulations; or 

(3) Has in its employ any Regular Program peace officer hired after January 1, 1971, but before 
January 1, 1988, who has not acquired the Basic Certificate within six months of completion of 
12 months of satisfactory service from the date first hired as a peace officer, or as otherwise 
determined by the Commission in PAM, Section F-I-5-a; or 

(4) Has in its employ any regular or specialized program peace officer hired after January 1, 1988, 
who has not acqui:ed the Basic Certificate upon completion of probation, but not later than 24 
months after employment (except when the department's probation period is 24 months, an 
additional three months shall be at:nwed); or 

(5) Effective upon entry into the Specialized Law Enforcement CertifIcation Program, has in its 
employ any specialized peace officer hired before January 1, 1988,. who has not acquired the 
Basic Certificate within six months after date of completion of 12 months of satisfactory service 
from the date first hired as a peace officer; or 

(6) Fails to permit the Commission to' make such inquiries and inspection of records as may be 
necessary to verify claims for reimbursement or to determine whether the jurisdiction or 
department is, in fact, adhering to the Commission's Regulations. 

(c) If it appears to the Co~ission that a jurisdiction or agency has failed to adhere to the minimum 
standards for recruitment, selection or training, the Commission shall notify the jurisdict:,m or agency 
of its concern and of the jurisdiction's 01' agency's probable ineligibility for participation. The 
Commission shall request that the agency or jurisdiction comply with the minimum standards. In the 
event that the jurisdiction or agency fails to comply, the Commission shall afford the concerned 
jurisdiction's or agency's official representatives the opportunity to appear before the Commission 
and present appropriate evidence or testimony. If the Commission finds that the standards have not 
been adhered to, it must, beginning with a date determined by the Commission, reject all of the 
jurisdiction's or agency's requests for services or benefits. A jurisdiction or agency may be 
reinstated in the Program and again become eligible for participation when, in the opinion of the 
Commission, the jurisdiction or agency has demonstrated that it will adhere to the prescribed 
standards. The period during which the jurisdiction or agency shall remain ineligible for services or 
benefits shall be at the discretion of the Commission. 

PAM Section F-I-5-(a) adopted effective October 23, 1988 is herein inl:orporated by mference . 
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1011. Certificates and Awards. 

(a) Certificates and awards are presented by the Commission in recognition of achievement of education, 
training, and experience for the purpose of raising the level of competence of law enforcement officers 
and to foster cooperation among the Commission, agencies, groups, organizations, jurisdictions and 
individuals. 

(b) Professional certificates shall remain the property of the Commission. Certificates may be denied or 
cancelled when: 

(1) A peace officer has been adjudged guilty of a felony or been disqualified for any other reason 
described in Government Code Section 1029(a)(1) through (a)(6); or 

(2) The person is adjudged guilty of a felony which has been reduced to a misdemeanor pursuant to 
Penal Code Section 17, subsection (b)(l) or (b)(3), and which constitutes either unlawful sexual 
behavior, assault under color of authority, dishonesty associated with official duties, theft, or 
narcotic offense; or 

(3) The certificate was obtained through misrepresentation, or fraud; or 

(4) The certificate was issued due to administrative error on the part of the Commission and/or the 
employing agency. 

(c) Whenever a peace officer, or a former peace officer, is adjudged guilty of an offense described above, 
the employing department in the case of a peace officer, or the department participating in the POST 
Program that is responsible for the investigation of the felony charge against former peace officer, shall 
notify the Commission within 30 days following the final adjudicative disposition. The notification 
shall include the person's name, charge, date of adjudication, case number and court, and the law 
enforcement jurisdiction responsible for the investigation of the charge. 

(d) Requirements for the denial or cancellation of professional certificates are as prescribed in PAM, 
Section F-2. 

(e) Regular Certificates, and Specialized Law Enforcement Certificates, i.e., Basic, Intermediate, 
Advanced, Supervisory, Management and Executive Certificates are provided for the purpose of 
fostering professionalization, education and experience necessary to adequately accomplish tto:. 5eneral 
or specialized police service duties performed by regular or specialized peace officers. Requirements 
for the Certificates are as prescribed in PAM. Section F-l. 

PAM Section F-l adopted effective October 23, 1988, and amended January 17, 1990, and July 10, 1993, is 
hereby incorporated by reference. 

PAM Section F-2 adopted effective October 23, 1988, and amended July 29, 1992, is hereby incorporated by 
reference. 

1013. Code of Ethics. 

The Law Enforcement Code of Ethics, as stated in PAM Section C-3, shall be administered to all peace officer 
trainees during the basic course and to all other persons at the time of appointment. 
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1014. Training for Non-Sworn and Paraprofessional Personnel. 

(a) Reimbursement shall be provided to Regular Program agencies for the training of non-sworn personnel 
performing police tasks and paraprofessional personnel, provided for by POST Administrative Manual 
Section E-I-4(a). 

(b) Request for Approval. 

(1) Non-Sworn or Paraprofessional Personnel. Whenever it is necessary for the employing 
jltrisdiction to obtain prior written approval from the Commission for non-sworn or 
paraprofessional personnel to attend reimbursable training, the agency shall include in the 
approval request the following information regarding each individual. (See PAM Section 
E-I-4(a): 

(A) The trainee's name and job title. 
(B) Job description. 
(C) Course title, location and dates of presentation. 

(2) Request for approval must reach the Commission 30 days prior to the starting date of the course. 

(c) Reimbursement. 

Reimbursement for non-sworn and paraprofessional personnel is computed in the same manner (except 
as noted below) as for sworn personnel according to the reimbursement plan for each course 
appropriate for the employee's classification as set forth in the POST Administrative Manual, Section 
E-I-4(a). 

No reimbursement is provided for the training of non-sworn personnel for expenses associated with 
courses enumerated in Regulation 1005(a)(b)(c)(d)(e), except as provided in PAM Section E-1-4(a)(3), 
(4), and (5). 

PAM Section E-l-4(a) adopted effective April 15, 1982 and amended May 31, 1987 and October 10, 1990, is 
herein incorporated by reference. 

1015. Reimbursements. 

(a) Proportionate Reimbursement. 

Reimbursements to cities, counties, and districts shall be granted by the Commission in accordance 
with Section 13523 Penal Code. 

(1) Marshals' and district attorneys' departments are included in the Regular Program for 
reimbursement even though individual officers employed by the agencies have retained specialized 
peace officer classification. 

(2) A jurisdiction that employs limited function peace officers may be reimbursed for allowable 
expenses related to attendance of POST-certified courses. 

(b) Requests for Reimbursement. 

11193 

Each request for reimbursement, except as specified in Regulations 1020 and 1021, must be submitted 
on a form provided by the Commission and submitted to the training institution at the beginning of a 
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~ 
POST-celtified training course. No further action is required by the participating jurisdiction to receive • 
reimbursement except for those courses requiring a report to POST as a condition of successful 
completion, such as Field Management Training and Team Building Workshops. Upon completion of 
the training, reimbursement will be automaticaIly computed and paid to the jurisdiction. 

(c) Requests for Reimbursement for Purchase of a Satellite Antenna and/or IVD System. 

The requirements for reimbursement for the purchase of a satellite antenna and/or an interactive 
videodisc (IVD) system are set out in Regulations 1020 and 1021 respectively. 

(d) Training Expenses May Be Claimed Only Once. 

When a trainee has attended a course certified by the Commission for which reimbursement has been 
legally requested and paid, an employing jurisdiction may not receive reimbursement for subsequent 
attendance by the same trainee of the same course except where attendance of the course is authorized 
to be repeated periodically, such as for Seminars, Advanced Officer Courses, and selected Technical 
Courses which deal with laws, court decisions, procedures, techniques and equipment which are subject 
to rapid development or change. Exceptions or special circumstances must be approved by the 
Executive Director prior to beginning the training course. 

(e) Reimbursement is provided only for expenses related to attendance of POST certified courses. 

(f) Reimbursement may be provided only for satisfactorily completed training acquired by full-time 
employees in an on-duty status. See the POST Administrative Manual, Section E-I-4(c) and (e), 
(adopted effective April 15, 1982), herein incorporated by reference. 

(g) Reimbursement may be made to a jurisdiction which terminates a basic course trainee, allows a trainee 
to resign prior to completion of a certified Basic Course, or if the trainee is unable to complete a 
certified Basic Course due to illness, injury, or other physical or academic defidency, provided the 
background investigation requirements of Regulation 1002(a) or Regulation 1018(c) respectively, 
(based on the applicability of the regulation to the classification of the trainee) have been completed 
prior to the trainee's appointment date and the date the course began. The remaining reimbursement 
entitlement for a trainee eligible to bu re-enrolled, may be applied to attendance of any certified basic 
course which is subsequently attended by the trainee. 

(h) Reimbursement may be paid to a jurisdiction when a trainee fails a certified basic course only because 
of not passing a locally required training subject(s), but the trainee otherwise satisfactorily completes 
the course. 

(i) When a peace officer trainee has attended a POST-certified basic course for which reimbursement has 
been provided, an employing jurisdiction may receive reimbursement for subsequent attendance of a 
POST-certified basic training course by the same trainee who has a three-year or longer break in 
service as a peace offic~r and must be retrained (1008(b». 

U) Reimbursement for partial completion of a certified Motorcycle Training Course or instructor training 
courses may be provided if the trainee fails to complete the course due to an inability to perform the 
skills required for successful completion. 

Note: Refer to PAM Section E, Reimbursements, for detailed information on reimbursement 
procedures. 

(k) A Drug Asset Forfeiture Account is established for all money accruing to the Peace Officers' Training 
Fund from drug asset forfeitures. Funds within the Dmg Asset Forfeiture Account will be distribu.ted 
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to cities, counties, and districts participating in the POST program under Penal Code Section 13522, 
and to State agencies, as partial reimbursement of costs incurred by full-time peace officers who 
complete drug training courses. Annual reimbursement from this account will be made for completion 
of any POST-certified narcotics and dangerous drug course. Excluded are courses not specifically 
certified as drug courses and for which POST is unable to track attendance by course content. 

Note: Refer to PAM Section E Reimbursements, for detailed information on reimbursement 
procedures. 

1016. Services Provided by the Commission. 

Counseling services are provided only to a local jurisdiction, and only upon request for the purpose of 
:mproving its administration, management, and operations. Aid may also be given to such agencies in 
implementing recommended procedures or practices. See PAM Section G. 

1017. Executive Director Evaluation and Vacation Allowance. 

The Commission, at the first meeting held after the beginning of each fiscal year, shall review the performance 
of the Executive Director and after such review, assign vacation credits that will accrue to that position for that 
fiscal year. Such vacation credits may accrue, without respect to annual vacation allowances, to a maximum of 
60 working days at any given time. 

1018. Public Safety Dispatcher Programs. 

(a) The Commission shall establish a Public Safety Dispatcher Program for the purpose of raising the level 
of competence of public safety dispatchers having primary responsibility for providing dispatching 
services for local law enforcement agencies listed in subsection (a) of Penal Code Section 13510. 

(b) Specialized Public Safety Dispatcher Program. 

Any public jurisdicti!'ln or agency, other than those described in Penal Code Section 135 IO(a), which 
employs public safety dispatchers whose primary responsibility is providing dispatch services for law 
enforcement personnel, may participate in the Specialized Public Safety dispatcher Program. Such 
participants shall not be eligible for reimbursement. All rules and procedures, except reimbursement 
provisions, that apply to the Public Safety Dispatcher Program shall also apply to the Specialized 
Public Safety Dispatcher Program. 

(c) Minimum Selection Standards for Public Safety Dispatchers. 

11/93 

Every public safety dispatcher shall be subject to the following requirements: 

(1) Background Investigation: A thorough background investigation shall be conducted before hire to 
verify the absence of past behavior indicative of unsuitability to perform public safety dispatcher 
duties. The background investigation shall include a check of Department of Motor Vehicle 
records, and a search of local, state, and national fingerprint files to disclose any criminal record. 
Results of the background investigation shall be reduced to writing and retained by the 
department. 

(2) Medical Examination: A medical examination shall be conducted before hire to verify the 
absence of any medical condition which would preclude the safe and efficient performance of 
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dispatcher duties. Signed written verification of the medical examination having been conducted 
in accordance with this requirement, by a licensed physician and surgeon, shall be retained by the 
department. 

(3) Oral Communications: Oral communication skills shall be evaluated before hire to assure the 
presence of skill levels commensurate with the performance of dispatcher duties. 

(d) Minimum Training Standards for Public Safety Dispatchers. 

Every public safety dispatcher shall satisfactorily complete the POST-certified Basic 
ComplaintlDispatcher Course as set forth in PAM, Section D-I-7 before or within 12 months after the 
date of appointment, promotion, reclassification, or transfer to a public safety dispatcher position. 

(e) Probation Period. 

Every public safety dispatcher after hire shall demonstrate competence in the performance of the duties 
of a public safety dispatcher by satisfactory completion of a probationary period of at least 12 months. 
Upon entry into the program, departments with a probation period of less than 12 months, when 
established by ordinance, charter, or memorandum of understanding, shall be granted a waiver of this 
requirement until a 12-month probation period can be established. 

(f) The Commission shall award Public Safety Dispatcher Certificates to dispatchers who qualify as 
provided in PAM, Section F-5, for the purpose of fostering professionalization. 

PAM Section D-I-7 adopted effective December 29, 1988 is herein incorporated by'reference. 

PAM Section F-5 effective June 5, 1991 is herein incorporated by reference. 

1019. Feasibility Studies for Peace Officer Status Requests 

(a) Request for Feasibility Study 

(1) Any person or persons desiring peace officer status under Chapter 4.5 (commencing with Section 
830) of Title 3 of Part 4 of the Penal Code who, on January 1, 1990, were not entitled to be 
designated as peace officers under Chapter 4.5, shall request in writing that the Commission 
undertake a feasibility study regarding designating that person or persons as peace officers. 

(2) The written reque'lt shall include a statement that the person, persons or entity requesting the 
study agrees to pay the actual cost for conducting the study and to provide POST with necessary 
information to conduct the study. 

(3) The department head of the jurisdiction employing the person or persons requesting the feasibility 
study shall acknowledge the request in writing. 

(b) Determining actual study costs 

11/93 

(1) A fee will be charged to conduct all studies. The fee will be based upon actual direct costs for 
completing the study, and indirect costs determined in accordance with Sections 8752 and 8752.1 
of the State Administrative Manual. 
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(c) Payment of fees 

(1) Fees shall be paid upon completion of the feasibility study and before the report and 
recommendations are released to the person, persons or entity who requested the study. 

(d) Studies shall be conducted in accordance: with P. C. Section 13541. 

(1) During the conduct of studies, written comments will be solicited from the employing 
jurisdiction's chief administrator and from the concerned department head. 

(2) Conduct of studies shall include on-site visitations to verify duties and responsibilities. 

(e) Favorable recommendations for peace officer status shall be made in accordance with P. C. Section 
13542. 

(f) The time limits for completion and issulance of the study report and recommendations shall be in 
accordance with P. C. Section 13542. 

(g) Procedures for appeal of findings 

1020. 

(1) If there is disagreement with the study recommendations, the person, persons or entity requesting 
the feasibility study, or the employing jurisdiction, may appeal in writing to the collective 
members of the Commission. 

(2) Requests for appeals will be acknowledged in writing. 

(3) Initial appeals will be heard within four months, after the date the request for appeal is received 
by the Commission, and a decision shall be rendered within six months of receipt of the appeal. 

Reimbursement for Purchase of Satellite Antenna 

(a) The Commission will reimburse any eligible agency, Section 13523 Penal Code, for the purchase of a 
steerable C/Ku Band Television Receive Only Satellite Ground Terminal (herein referred to as a 
satellite antenna) or for the upgrade of an existing antenna to make that antenna a steerable ClKu band 
type. 

(b) Documentation Required for Reimbursement 

11/93 

In order to receive reimbursement, an eligible agency must submit the following documentation to 
POST: 

(1) For satellite antenna purchases, a purchase invoic1e(s) reflecting the date, and the total cost of the 
satellite antenna purchase. 

(2) For an upgrade of an existing antenna, a purchas€l invoice(s) reflecting the date, and the total cost 
of the antenna and equipment to upgrade the ante:nna to a steerable ClKu band type. 

(3) A letter signed by the agency head, or authorized agency representative, attesting that the 
jurisdiction has paid the purchase amount on the submitted invoice(s), has installed the satellite 
antenna or upgraded antenna at an agency facility, and will use the satellite antenna for POST 
satellite training of full-time, regularly paid employees of the eligible agency. The letter must 
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also include a statement that the satellite antenna or upgrade is a steerable ClKu Band 
Television Receive Only Satellite Ground Terminal. 

The letter must also include, for multiple reimbursement requests made under the provisions 
stated in subparagraph (c)(2)(A), a description of the locations where the antennas are installed, 
an attestation that the locations are regularly used for in-service training, and the antennas are 
dedicated to the delivery of training programs. 

(c) Reimbursement Restrictions 

(l) Costs associated with installing or maintaining a satellite antenna system/upgrade are not 
reimbursable. 

(2) Reimbursement for the purchase of a satellite antf~nna or the upgrade of an existing antenna is 
limited to one antenna or one upgrade, with the following exception: 

(A) Participating agencies that have multiple locations where agency personnel regularly convene 
for in-service training, may apply and be reimbursed for one satellite antenna or one 
upgrade for each location. 

(3) Invoices must indicate the place of purchase and may have a date of purchase prior to the 
effective date of this regulation. 

(d) Reimbursement Rates 

(1) The rates of reimbursement shall be determined by the Commission. These rates may not cover 
actual costs. 

(2) Notwithstanding the provisions of these regulations, reimbursement will not be paid unless the 
Commission has concluded that sufficient funds are available for that purpose. 

(e) Purchase Not Required 

Nothing in this section shall be construed to require eligible agencies to purchase and claim 
reimbursement for a satellite antenna. 

1021. Reimbursement for Purchase of Interactive Videodisc Delivery System 

(a) The Commission will reimburse any eligible agency, Section 13523 Penal Code, for the purchase of an 
interactive videodisc delivery system (herein referred to as an IVD system), or for the upgrade of an 
existing computer to make it an IVD system, both of which must be capable of running POST IVD 
courseware. 

(b) Documentation Required for Reimbursement 

11/93 

In order to receive reimbursement, an eligible agency must submit the following documentation to 
POST: 

(1) For IVD system purchases, a purchase invoice(s) reflecting the date, and the total cost of the IVD 
system purchase. 
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(2) For the upgrade of an existing computer to make it an IVD system, a purchase invoice(s) 
reflecting the date, and the total cost of the computer and the equipment to upgrade. 

(3) A letter signed by the agency head, or authorized agency representative, attesting that the 
jurisdiction has paid the purchase amount on the submitted invoice(s), has installed the IVD 
system or the upgraded computer/IVD system at an agency facility, and will use the IVD system 
for POST IVD training of full-time, regularly paid employees of the eligible agency. 

The letter must also include, for mUltiple reimbursement requests made under the provisions 
stated in subparagraph (c)(2)(A), a description ofilie locations where the IVD systems are 
installed, and an attestation that the locations are regularly used for in-service training, and the 
IVD systems are dedicated to the delivery of training programs. 

(c) Reimbursement Restrictions 

(1) Costs associated with installing or maintain.ing an IVD system/upgrade are not reimbursable. 

(2) Reimbursement for the purchase of an IVD system or the upgrade of an existing computer to 
make it an IVD system is limited to one IVD system or upgrade with the following exception: 

(A) Participating agencies that have multiple locations where agency personnel regularly convene 
for in-service training, may apply and be reimbursed for one IVD system or one computer 
upgrade to an IVD system for each location. . 

(3) Invoices must indicate the place of purchase and may have a date of purchase prior to the 
effective date of this regulation . 

(d) Reimbursement Rates 

(1) The rates of reimbursement shall be determined by the Commission. These rates may not cover 
actual costs. 

(2) Notwithstanding the provisions of these regulations, reimbursement will not be paid unless the 
Commission has concluded that sufficient funds are available for that purpose. 

(e) Purchase Not Required 

Nothing in this section shall be construed to require eligible agencies to purchase and claim 
reimbursement for an IVD system. 

ARTICLE 3 

REGULATORY PROCEDURES 

10S1. Course Certification Program. 

(a) The Commission adMinisters the Course Certification Program to provide needed and quality training 
to law enforcement personnel. The Commission may certify courses. "Certification" means that t.be 
Commission has approved presentation of the course and eligible jurisdictions may be reimbursed by 
POST in accordance with Regulation 1015 . 
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1052. Requirements for Course Certification 

(a) Each request for course certification shall be evaluated in accordance with the following factors: 

(l) Course Content 
(2) Qualification of instructors and coordinators 
(3) Physical facilities appropriate for the training 
(4) Cost of course 
(5) Potential clientele and volume of trainees 
(6) Need and justification for course 
(7) Methods of course presentation 
(8) Availability of staff to administer the course 
(9) Course evaluation processes 

(I 0) Instructor/trainee ratios 
(11) Provisions for student safety 

(b) Only those courses for which there is an identifiable and unmet n~ed shall be certified. 

(c) Courses for which POST has established curriculum requirements must comply with those 
requirements. (See Regulation 1081) 

(d) Courses presented in conjunction with association meetings or conferences shall not be certifieu, nor 
shall courses be certified to associations if attendance is restricted to association members. 

(e) The Commission shall only endorse or co-sponsor courses, seminars or conferences when POST has 
assisted in planning the event, developing the subject matter or program, and selecting instructors or 
speakers. 

(f) No course shall be certified which restricts attendance to a single agency, unless the purpose of the 
course is to improve that agency and attendance by non-members would jeopardize the success of the 
course. 

(g) The presenter of a POST-certified course shall review all audio-visual training materials prior to use in 
the classroom. The review of audio-visual training material shall emphasize the avoidance of materials 
which depict situations, tactics, and procedures that could lead a trainee to take inappropriate actions on 
the job. The review shall also include careful examination of depictions of law enforcement work to 
assure consistency with existing law and accepted practices. (For reference see "POST Guidelines for 
Reviewing Audio-Visual Training Materials"). 

11/93 

(1) For the purposes of this regulation, "audio-visual training materials" are defined as: audio tapes, 
videotapes, films, slides, and other similar media. Classroom hand-out materials are not included. 

(2) Regulation I052(g) shall be effective July 14, 1993 and shall apply to all audio-visual training 
materials being considered for use in POST-certified courses commencing after that date. The 

. regulation shall apply to materials previously used by the course presenters only as they are 
considered for re-use in POST-certified courses. 

(3) Audio-visual materials cataloged on the "POST Approved Media List," maintained by the 
Commission on Peace Officer Standards and Training, need not be subjected to the review 
process described in this section. 

(4) Publicly available broadcast material pertinent to current training topics need not be subjected to 
the review process described in this section. 
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1053. Course Certification Request and Review Process. 

(a) COllrse Certification Request. Any person or organization desiring to have a course certified shall 
prepare and submit a complete course certification request file to POST. Submission of the following 
forms and related materials shall constitute a complete file: 

(1) Course Certification Request Form (POST 2-103) 
(2) Instructor Resume(s) 
(3) Course Budget (POST 2-106 rev. 7/88), if the proposed course will require a tuition 
(4) Expanded Course Outline which minimally includes subject topics to the third level of detail 
(5) Hourly distribution schedule indicating, by day of the week, the instructors and topics scheduled 

during each course hour. (Example formats are available from POST) 
(6) For courses that include manipulative skills training, a copy of the presenter's policies and 

procedures concerning student safety. The policies and procedures must minimally address: 
(A) Rules of Safety and Conduct, 
(B) Reporting and Handling Injuries, 
(C) Ratios of Instructional Staff to Students, and 
(D) The Presenter's Commitment to Adhere to the POST-Approved Expanded Course 

Outline. (See "POST Guidelines for Student Safety in Certified Courses.") 

(b) Course Certification Review. 

(l) Within 14 calendar days of receipt of a course certification request file, the Commission shall 
review the documents included in the file and notify the requestor, in writing, that the file is 
either complete or incomplete. In event the file is incomplete, the Commission shall inform the 
requestor of the document(s) which must be submitted before further actioD will be taken to 
consider certification of the course. 

(2) The Commission shall review each complete course certification request file and base its decision 
on evaluation of those factors enumerated in Regulation 1052. Within 60 calendar days of receipt 
of a complete file, the requestor shall be notified, in writing, of the Commission's decision to 
approve or disapprove certification of the course. 

(3) Any requestor not satisfied with a certification action may submit an appeal to the Commission in 
accordance with Regulation 1058. 

1054. Requirements for Course Tuition. 

The following requirements are to be used by course coordinators presenting or planning to present 
tuition-based training courses certified by POST. These guidelines and requirements identify the expenses that 
may be approved in establishing tuition and are to be used in completing the Course Certification Request 
(POST 2-103) and Course Budget (POST 2-106, Rev. 7/88) when requesting initial certification or 
recertification. Allowable costs for establishing tuition per presentation are as follows: 

(a) Instructional Costs. Up to $35 per hour, except as noted below, for each hour of instruction, per 
instructor, may be claimed. Fringe benefits and instructor preparation shall be included in this amount. 
Up to $62 per instructional hour may be approved in instances of special need for particular expertise, 
based upon written justification from the presenter. On those limited occasions where it may be 
necessary to obtain special expertise to provide executive-level training, the maximum of $62 per 
instructional hour may be exceeded upon prior approval of the Executive Director. 
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(b) Development Costs. When POST has specifically requested development of a new course or revision 
of an existing course, development costs may be negotiated with the presenter. When approved by the 
Executive Director, such costs shall be prorated as a portion of tuition for an agreed-upon number of 
presentations. 

(c) Coordination. POST will allow costs for coordination based on the type of services performed. 
Coordination is categorized as: 

(1) General Coordination, and 
(2) Presentation Coordination. 

General Coordination: General Coordination is the performance of tasks associated with the 
development, pre-planning, and maintenance of any certified course. Maintenance includes: 
scheduling, selecting instructors, eliminating duplicative subject matter, providing alternate 
instructors/instruction as necessary, allocating instructional time to' each subject, evaluating instructors, 
selecting training sites, supervising support staff, and administrative reporting. General Coordination 
costs may be charged at the rate of $50 per instructional hour but may not exceed $400 per 
presentation. 

Presentation Coordination: Presentation Coordination is the performance of tasks related to course 
quality control, i.e., observing and evaluating instructors at the instructional site; identifying the need 
and arranging for the appearance of alternate instructors, through the general coordinator, when 
assigned instructors are not available; and being responsible for the development of a positive learning 
environment. It is required that the Presentation Coordinator be in the classroom, or its immediate 
vicinity, to resolve problems that may arise relating to the presentation of a course. Approved rates for 
presentation coordination, per instructional hour, may range from $12 to $20. Rates that exceed $12 
per hour must be supported by written justification that substantiates the expertise of the coordinator . 

(d) Clerical Support. Hourly rates for clerical support may be allowed up to $10 per instructional hour in 
accordance with the following formula: 

(e) 

(t) 

(g) 

11193 

Course Length 

24 hours or less 
25 to 40 
Over 40 hours 

Maximum Hours of 
Clerical Support Permitted 

40 hours 
50 hours 

100 hours 

Printing/Reproduction. Actual expenses for printing or reproduction of brochures and handouts may be 
allowed. Reproduction expenses shall not exceed 6 cents per sheet. 

Books/Films/Instructional Materials. Actual expenses may be allowed, provided each expense is 
identified. Expendables, such as programmed texts, may be allowed in the same manner. A one-time 
expenditure for purchase of textbooks may be allowed, provided the textbooks will be used in future 
course presentations. If the course is decertified, or if the texts are no longer necessary for use in the 
course, they shall be delivered to POST. Films and other instructional aids should be rented or 
obtained without charge. If a film/videotape purchase is necessary and authorized by POST in 
advance, such materials shall be used in future course presentations and will remain the property of 
POST. 

Paper/Office Supplies/Mailillg. Actual expenses may be allowed, provided each expense is identified. 
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(h) CoordinatorlInstructor(s) Travel. An estimate is to be made of necessary travel expenses for advance 
budget approval. Expenses for local area travel are allowable only when travel exceeds 25 miles one 
way, or if travel is necessary to an additional course site. If a course presentation is authorized outside 
of a 25-mile radius of the presenter's principle place of business, travel expenses may be allowed in 
accordance with existing State regulations covering travel and per diem. 

(i) Miscellaneous. Any other cost of materials and other direct items of expense may be approved by 
POST, based upon documented costs. 

(j) Indirect Costs. Indirect costs are allowable for expenses not assignable as direct costs. Indirect costs 
may not exceed 15% of the total direct costs. 

(k) Calculation of Tuition. All budgeted costs (direct and indirect) are added to detennine the total cost. 
The tuition cost per student shall be detennined by dividing the total cost by the maximum number of 
students approved per presentation (See Regulation 1055{f). For each presentation, course presenters 
may exceed the maximum enrollment up to 20% to compensate for unavoidable under-enrollments due 
to late cancellations. However, it is the presenter's responsibili.ty to monitor over-enrollment so that by 
the end of the fiscal year, the total number of students does not exceed the approved maximum number 
established by the tenns of certification. In the event over-enrollment is not properly managed and 
adjusted during the fiscal year, the Commission may: 

(l) Reduce the course tuition, 

(2) Require the presenter to conduct presentationes) without tuition, 

(3) Require the presenter to provide prorated refunds to trainees, or 

(4) Decertify the course. 

1055. Requirements for. Course Presentation, 

(a) Term of Certification: Course certification shall be made on a fiscal year basis, subject to annual 
review. A course shaH be certified for a specific number of presentations during a fiscal year. It shall 
be subject to thl! restrictions or stipulations specified by POST. 

(b) Certification Non-Transferable: A course that has been certified is valid for presentation only by the 
presenter receiving the certification and is not transferable to another presenter. 

(c) Publicity: A certified course, if publicized, must use the exact title as certified by POST. Presenters 
shall clearly indicate on any course announcements, brochures, bulletins, or publications that POST has 
certified the individual course offering. 

(d) Request for Changes: A course, once certified under the conditions specified in the Course 
certification request, shall not be changed or modified without prior POST approval. 

(e) Course Announcements: A Course Announcement (pOST 2-110 Rev. 8/89) shall be submitted to 
POST for each proposed course presentation. The Course Announcement must be submitted to POST 
at least 30 calendar days prior to the presentation of the course. All hourly distribution schedule must 
be attached to each Course Announcement. A course control number, issued by POST upon approval 
of the presentation, must be used when making references pertaining to a particular course offering . 
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(f) Limitations on Course Enrollments. The Commission shall designate the maximum number of students 
that may attend each course cturing a fiscal year. 

(g) Concurrent Sessions: In those instances where two presentations of the same certified course are 
scheduled to run concurrently, two Course Announcement forms must be submitted. In the comments 
section of each Course Announcement, a remark shall be made to the effect that the presentation is one 
of two presentations of the same course being conducted concurrently. 

(h) Modification Procedures: If subsequent to the Commission having approved a Course Announcement, 
the course coordinator becomes aware of the need to make any changes related to presentation of the 
course, such as dates of presentation, scheduled times, location, or hours of presentation, the 
Commission must be contacted to approve such changes prior to the presentation. 

(i) Required Documents to be Submitted Upon Completion of Presentation: A completed Course Roster 
(pOST 2··111, Rev. 7/83) shall be prepared and submitted to the Commission after completion of each 
certified course presentation. The following documents shaH accompany each Course Roster: 

(1) A Course Evaluation Instrument (POST 2-245 Rev. 9/81) completed by each trainee, 

(2) POST Course Evaluation Control Sheet (POST 2-291), and 

(3) Any Training Reimbursement Requests (POST 2-273 Rev. 12/85) that are provided to the 
presenter by trainees. All documents must be submitted to the Commission no later than 10 
calendar days following the ending date of the presentation. Subsequent to submission of these 
documents, the coordinator shall contact the Commission about needed corrections. 

G) Lesson plans for each topic must be kept on file at the presenter's facility for inspection by POST. 

1056. Annual Recertification. 

Each certified course is reviewed prior to the beginning of a new fiscal year. The review shall include 
evaluation of the continuing need for the course, currency of curriculum, and adherence to requirements for 
course certification (See Regulation 1052) and course presentation (See Regulation 1055). 

1057. Decertification 

Courses may be decertified by action of the Comniission when: 

(a) There is no longer a demonstrated need for the course; or 

(b) There is failure to comply with the requirements set forth in Regulation 1052-1055; or 

(c) There are other causes warranting decertification as determiued by the Commission. 

1058.' Appeals Process. 

(a) Any course certification/decertification decision may be appealed to the POST Executive Director. The 
appeal, and all documentation the appellant believes supports the appeal, must be submitted in writing 
to the Executive Director within 30 calendar days of the date of the certification/decertification notice. 
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Within 30 calendar days of the receipt of the appeal, the Executive Director shall respond to tne 
appellant in writing with a decision and associated reasons upon which the decision is based. 

(b) The Executive Director's decision may be appealed to the Commission. The appeal, and an 
documentation the individual believes supports the appeal, must be submitted in writing to the 
Commission within 30 calendar days of the date of the Exec,·tive Director's decision. 

Appeals received at least 45 calendar days prior to the next scheduled Commission meeting will be 
heard at that meeting. Appeals received with less than 45 calendar days remaining prior to the next 
scheduled Commission meet:"l1g will be heard at a subsequent meeting. The Commission shall notify 
the appellant of the date, time, and location of the hearing within 1 0 calendar days of the receipt of the 
appeiU to the Commission. The appellant or appellant's designated representative(s) shall have th~ 
right to present evidence at the hearing. 

The Executive Director shan notify the appeUao.t in writing of the Commission's decision within 10 
calendar days following the conclusion of the hearing. 

1080. PC 832 Course Testing and Requalification Requirements 

(a) Pursuant to Section 832(a) of the Penal Code, persons who receive PC 832 training ~<; a stand-alone 
POST-certified course or as. part of a larger POST-certified course shall demonstrate satisfactory 
completion of the training by passage of a POST-developed or POST-approved examination or 
examinations. Passage of a written examination shall be required for the cognitive (knowledge) 
curriculum; passage of performance examinations shall be required for the noncognitive (skills) 
curriculum. This regulation does not apply to persons who satisfactorily complete the POST Regular 
Basic Course. 

11193 

(1) Examination Procedurelll: 

(A) All examinations mquired by subsection 1080 (a) shan be administered immediately 
following the concrusion of the required PC 832 instruction. 

(B) All examinations shall be scored pass/fail. 

(C) Administration and £,coring of the written examination shall be delegated to qualified course 
presenters who have \\'eceived training in the administration of the examination and who 
agree to abide by th:l terms of a formal test security agreement; the skills examinations shall 
be administered and sC\l)red by the course presenter in accordance with the POST-specified 
procedures and passing .scores. 

(D) All examination results shall be mailed to POST by course presenters within 2 working days 
of the date of testing. 

(E) The Commission may waive the requirement that all original examinations be administered 
immediately following the conclusion of training in those instances where the trdining is 
certified retroactively and the ,~xaminations were not administered as part of the training. 

(2) Notification Procedures: Notification by POST of official examination results shall be mailed to 
each examinee within 2 working day" of receipt by POST of the examinee's test materials. 
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pennitted reasonable time to prepare for the retest. Retests shall be administered at a 
POST-approved location within 90 days of the date of the original examination. In order to 
continue to pursue satisfaction of course requirements, persons who fail to achieve a passing score 
upon retesting of either the written or skills examination shall be required to repeat the related 
training. Persons who repeat the related training shall be considered as new students for testing 
purposes. 

(4) POST-Approved Examinations: The use of alternatives to the POST-developed examinations is 
subject to approval by POST. Course presenters seeking POST approval to use alternative 
examinations shall present evidence that the alternative tests were developed in accordance with 
recognized professional standards, and that alternative examinations are equivalent to the 
POST-developed examinations with respect to curriculum validity and test reliability. Evidence 
of tests score equating is required. Applications for approval of alternative examinations will be 
processed within seven da.ys from receipt of original request. 

(b) Any person who does not become employed as a peace officer within 3 years of successfully 
completing PC 832 trairling, or who has a 3-year or longer break in service as a peace officer 
subsequent to successfully completing PC 832 training, must requalifY to exercise the powers of a 
peace officer by either: (1) repeating and satisfactorily completing PC 832 training, or (2) 
demonstrating continued mastery of PC 832 training material by passing the examinations 
enumerated in POST Regulation 1080 (a). This subsection, 1080 (b), does not apply to persons 
who qualify for an exemption as per Penal Code Section 832(e)(2). 
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(1) Requalification Examination Procedures: 

{A) Eligibility: Persons seeking to be tested shall make written request to the Commission, and 
provide the Commission with verifiable infonnation regarding prior successful completion of 
PC 832 training. This infonnation shall include the name of the training institution 
(presenter) where training was completed, and the ending date of training. All requests to 
be tested must include payment of all applicable examination fees [see (F), below], in the 
fonn of a certified check or money order made payable to the Commission on POST. 

(B) Notification of Eligibility to be Tested: Persons seeking to be tested shall receive written 
notification from POST as to eligibility to be tested within 30 days of receipt by POST of 
all documentation required per (A) above. 

1. Persons receiving notification that they are ineligible to be tested because of 
incomplete documentation shall be given an explanation of what is needed to process 
the request. A person may liubmit a new request with the additional documentation, 
which will be processed according tD subsection 1080 (B) above: 

Ineligibility to be tested based on nonverifiable infonnation (cannot be verified in 
POST records or by the certified course presenter) will be stated in the written 
notification. 

All applicable examination fees will be returned, with the notification, to those persons 
who are detennined to be ineligible for testing. 

(C) Administration of Examinations: 

1. Every eligible person shall: 
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a. be tested at a POST-approved location within 90 days of notification of eligibility 
to take the requalification exam. 

b. be notified as to the specific date, time, and location of testing at least 30 days in 
advance of the test. 

2. Failure to appear for testing shall result in forfeiture of all applicable examination fees 
and loss of eligibility to be tested. 

Persons desiring to be tested after failure to appear for a scheduled exam must 
reestablish eligibility to be tested by completing the requirements described in 
Regulation 1080 (b) (I) (A). 

3. AJI examinations shall be administered by persons who have been approved by POST 
[see subsection 1080 (a) (1) (C)]. 

(D) Notification Procedures: POST shall notify all examinees in writing as to examination 
results within 5 working days of receipt by POST of all applicable test materials (see 
subsection 1080 (a) (1) (D)1. 

(E) Requalification Examination Retesting: One requalification exam retest shall be permitted 
for any test failed, contingent upon advance payment- of any applicable examination fee 
[see (F), below]. Such retesting must occur within 90 days of the requalification 
examination. For firearms and arrest performance examinations, students will have the 
option of either retesting immediately or sched~ling a retest within 90 days. 

Persons who fail to achieve a passing score upon requalification exam retesting, or who fail 
to appear for requalification exam retesting, shall be required to successfully complete the 
appropriate PC 832 training (i.e., Arrest Procedures, Firearms, or both) in order to meet the 
PC 832 Course requalification requirements of Penal Code Section 832(e). 

(F) Examination Fees: POST shall charge fees for all examinations administered. The 
appropriate fees shall be determined by the Commission and shall not exceed actual test 
administration costs. 

Applicable examination fees follow: 

Written exam: Arrest $100 
Performance exams: Firearms $150-

Arrest $100· 

• No charge for immediate retesting 

(2) Exemptions: 

(A) A person who meets any of the following criteria is exempt from the PC 832 Course 
Requalification Requirements: 

1. Is returning to a management level law enforcement position at the second level of 
supervision or higher. 

2. Has successfully completed the Basic Course Requalification Process as provided for in 
Commission Regulation 1008 . 
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3. Has maintained proficiency by teaching the course described in PC 832 (a). 

Required curriculum for the PC 832 course is comprised of two separate modules -
Arrest Procedures and Firearms. Accordingly, a person may seek exemption under this 
provision for the Arrest Procedures module only, the Firearms module only, or the 
entire PC 832 course (both Arrest Procedures and Firearms). 

For the purpose of granting an exemption on the basis of teaching experience, 
"maintained proficiency" shall be defmed as having taught the entire module(s) for 
which an exemption is being sought. Additionally, exemptions shall be granted only 
for recent teaching experience that was gained within three years of the exemption 
request. 

4. Has been employed continuously, with no more than a 60-day break in service between 
law enforcement employers, in another state or with a federal agency as a peace 
officer. 

(B) Written documentation detennined by the department head as satisfying any of the 
exemptions listed in 1080 (b) (2) (A) shall minimally be retained by the employing agency 
for the duration of the individual's employment with the department. This retention period 
is recommended so that the employing agency can provide supporting documentation of the 
exemption, if it is requested during a POST inspection. 

1081. Minimum Standards for Legislatively Mandated Courses 

(a) Approved courses, as specified in Commission Regulation 100S(g), pertain to training mandated by the 

• • 

Legislature for various kinds of peace officers and other groups for which the Commission has • 
responsibility to establish minimum standards. Approved courses shall meet the following minimum 
content and hours. 
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(1) Arrest and Firearms - 64 Hours 
(penal Code Section 832) 
(Certified course; requirement satisfied 
by Basic Course.) 

Arrest Course (40 Hours) 
(Required for all peace officers) 

(A) Professional Orientation (4 
Hours)· 

(B) Community Relations (2 Hours)· 
(C) Law (12 Hours)· 
(0) Laws of Evidence (3 Hours)· 
(E) Communications (S Hours)· 
(F) Invc:stigation (2 Hours)· 
(G) Arrest and Control (10 Hours)· 

POST Examination (2 Hours)· 

Firearms Course (24 Hours) 
(Required for peace officers carrying 
firearms) 

B-30 

·POST Recommended Hours 

Classroom (8 Hours)'" 
(A) Firearms Safety 
(B) Handgun Familiarization 
(C) Firearms Care and Cleaning 
(0) Firearms Shooting Principles 

Range (IS Hours)· 
(E) Firearms Range 

POST Examination (1 Hour)· 

Reference POST document, POST 
Curricu~um. Requirements for the PC 
832 Course - 1992 

(2) Aviation Security - 20 Hours 
(penal Code Section 832.1) 
(Certified Course) 

(A) Introduction and Background 
(B) Criminal Threat to the Aviation 

Industry • 
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(C) Federal Organization and 
Jurisdiction 

(D) Legal Aspects 
(E) Psychological Aspects 
(F) Passenger Screening 
(G) Aviation Explosives 
(H) Aviation Security Questions and 

Issues 
Examination and Critique 

(3) Basic (Regular) (penal Code Section 
832.3) (Certified Course) 
See PAM, Section D-l 

(4) Chemical Agent!; for Peace 
Officers - 8 Hours 
(penal Code Section 12403) 
Requirement satisfied by the Basic 
Course) 

Exceptions: Chemical Agent Training 
for California Youth Authority Field 
Parole Agents and local field probation 
officers, as described in P.C. Section 
830.5 shall be the training prescribed in 
P.C. Section 12403.7 and certified by 
the Department of Justice. 

(A) Legal and Ethical Aspects 
(B) Chemical Agents Familiarization 
(C) Medical and Safety Aspects (First 

Aid) 
(0) Self Protection 
(E) Use of Equipment 
(F) Simulations and Exercises 

(5) Chemical Agent Training - 2 Hours 
For Private Security (penal Code 
Section 12403.5) 
(Not a POST-certified course) 

Chemical Agent Training for 
Private Security personnel shall 
be the training prescribed in 
P.C. 12403.7 and certified by 
Department of Justice. 

(A) Self Defense, History of 
Chemical Agents, and Aerosol 
Weapons 

8-3/ 

(B) Effectiveness as a self-defense 
weapon 

(C) Mechanics of Tear Gas Use 
(0) Medical Aspects of First Aid 
(E) Practical Use 
(F) Field Training and Demonstration 
(G) Discard of Weapons 

(6) Child Abuse Investigation - 24 Hours 
(penal Code Section 13517) 
(Certified Course; requirement 
satisfied by the Basic Course; 
optional Technical Course.) 

(A) General Child Abuse Investigative 
Procedures 

(B) Child Neglect and Emotional 
Abuse/Deprivation 

(C) Physical Child Abuse 
(0) Sexual Abuse and Expioitation of 

Children 
(E) Interview and Interrogation 

Techniques 
(F) Community Child Care Facilities 
(G) Course Critique and Student 

Evaluation 

(7) Developmental Disabilities - 4 Hours 
and Mental Illness 
(penal Code Section 13519.2) 

(A) Legal Requirements for Taking 
Person Into Custody 

(B) Mental HealthlRegional Center 
Referral Resources 

(C) 'Practical Exercises 
.(0) Identification of Primary 

Disability or Problem 
.(E) Causes, Nature and Behavior 

Factors of Mental Illness 
* (F) Causes, Nature and Behavior 

Factors of Developmental 
Disabilities 

·(G) Procedure Required for Detention 
Under Authority of Section 5150, 
Welfare and Institutions Code 

(H) Alternate Methods for Handling 
Developmentally Disabled or 

-For in-service officers completing basic training 
prior to 7-1-90, supplementary training consists of 
2 hours emphasizing the indicated topics . 
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(8) Domestic Violence - 8 Hours 
(penal Code Section 13519) 

(A) Overview of Domestic Violence 
(B) Legislative IntentIPOST Guidelines 
(C) Enforcement of Laws 
(0) Court Orders 
(E) Tenancy 
(F) Documenting Domestic Violence 

Incidents 
(G) Victim Assistance and Referral 
(H) Practical Application/Student 

Evaluation 

(9) Humane Officer Firearms - 15 Hours 
(Civil Code Section 607t) 

The required course is the Firearms 
portion of the P.C. 832 Course, with 
an examination. . 

(10) Missing Persons - 4 Hours 
(penal Code Section 13519.1) 

• (A) Benefits for Law Enforcement 
Involvement and Sensitivity 

(B) Initial Response Procedures 
(C) Locating Missing Persons 

.(0) Legal Requirements for Initial 
Response and Follow-up 

·For in-service officers completing 
basic training prior to 1-1-89, 
supplementary training consists of 2 
hours emphasizing the indicated topics. 

(11) Reserve Peace Officer 
(penal Code Section 832.6) 
(Certified Course; requirement satisfied 
by the Basic Course.) 

See PAM, Section H-5. 

(12) Sexual Assault Investigation - 24 Hours 
(penal Code Section 13516) (Certified 
Course) 

Preliminar; Sexual Assault Investigation 
and Sexual Exploitation; 
Exploitation/Sexual Abuse of Children 
(Required part of Basic): (6 Hours) 
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(A) Overview of Problems, Issues and 
Prl.:' ·~ntion Considerations 

(B) Sensitivity of Responding Officer 
. (C) Treatment of Victim 
(0) . Preliminary Investigation 

Procedure 

Follow-up Sexual Assault 
Investigat3.;:\:i' (.1 8 Hours) 

(E) Collection and Preservation of 
Evidence 

(F) Classroom Demonstration 
(G) Basic Assault Investigation 
(H) Review Report of Preliminary 

Investigation 
(I) Re-interview Victim 
(1) Investigation of Suspect 
(K) Physical Evidence 
(L) Prosecution 
(M) Pretrial Preparation 

(l3) State Agency Peace Officers 
(penal Code Section 13510.5) 
(Certified Course) 

(14) 

The Advanced Officer Course as 
described in PAM Section D-2 shall 
satisfy the minimum training required 
by P.C. 13510.5. 

Traffic Accident Investigation 
(Vehicle Code Section 40600) 
(Certified Course) 

(A) Introduction and Orientation 
(B) Collision Investigation Reporting 

Procedures 
(C) AccidentGRelated Traffic Laws 
(0) Accident Investigation Procedures 
(E) Skidmarksffiremarks 

Identification 
(F) Diagramming 
(G) Physical Evidence 
(H) Vehicle Factors 
(I) Human Factors 
(1) Driving Under the Influence 
(K) Hit and RWl 
(L) Prosecution/Court Presentations 
(M) Practical Exercise (Scenarios) 
(N) Final Examination 

• 

• 

• 
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(15) Wiretap Investigation - 24 Hours 
(penal Code Section 629.44(a» 

(A) Legal Aspects 
(B) Technical Aspects 
(C) Practical Aspects 

(16) Alcoholic Beverage Control - 160 
Hours 
(ABC) Narcotic Enforcement 
(Business and Professions 
Code Section 25755) 

Narcotics Investigation Course (80 
Hours)· 

(A) Drug Enforcement Laws 
(B) Drug and User Identification 
(C) Search Warrants 
(0) Search and Seizure 
(E) Surveillance 
(F) Clandestine Laboratories 
(G) Asset Seizure and Forfeiture 
(H) Informants 
(I) Officer Safety 
(J) Entry and Search Techniques 
(K) Undercover Techniques 
(L) Smuggling 
(M) Investigative Resources 
(N) Examination 

*This course may be satisfied by 
completion of the SO-hour, 
POST-certified course presented as a 
single training course, or by completion 
of two or more POST-certified courses 
(totalling a minimum of 80 hours) 
which include the above curriculum. 

ABC Narcotics Investigation Field 
Training Program (80 Hours) 

ABC Investigators are required to 
complete an 80-hour field training 
program on narcotics investigation that 
includes on-the-job instruction and 
hands-on experience associated with all 
content areas of the Narcotics 
Investigation Cour,\le. Field training 
shall be conducted under the supervision 
of investigators selected by ABC . 
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Investigators selected may be either 
ABC investigators or investigators 
employed by local police or sheriff's 
departments. Investigators selected 
must possess a POST Basic Certificate 
and have completed at least one year of 
experience as a full-time narcotics 
investigators. ABC shall maintain 
records that individual ABC 
investigators have completed this field 
training. 

(17) Carcinogenic Materials - 4 Hours 
(Health and Safety Code 
Section 1797.187) 

(A) Hazardous Materials, 
Responsibilities and Considerations 
for First Responders. 

(B) Hazardous Carcinogenic Materials 
Identification, Associated Risks, 
and Minimizing Exposure to 
Responding Officers. 

(18) Investigation of the Sudden Death of 
Infants - 2 Hours 
(penal Code Section 13519.3) 

(A) Standard Procedures for 
Investigating the Sudden Death of 
Infants. 

(B) Sudden Infant Death Syndrome 
(SlOS) Awareness. 

(19) Hearsay Testimony Course - 1 Hour 

(A) The new role of officers at 
preliminary hearings, rules of 
evidence, and need for accuracy 
and thoroughness of investigations. 

(B) Reporting and documenting crimes 
to facilitate hearsay testimony in 
preliminary hearings. 

(C) Testifying to hearsay statements in 
a preliminary hearing. 

This course must be completed by all 
law enforcement officers who have less 
than five years of service and who wish 
to testify to hearsay evidence in 
preliminary hearings as required by 
872(b) PC. 
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(20) School Peace Officer - 32 Hours 
(penal Code Section 832.2) 
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(A) Role of School Peace Officers 
(B) . Laws Impacting School Campuses 
(C) Maintaining Campus Community 

Relations 

(D) Reporting Offenses to Other Law 
Enforcement Agencies 

(E) Violence/Gangs on Campus 
(F) Campus Parking, Traffic, and 

Crowd Control 
(G) Facility Protection 
(H) Disasters and Emergencies 

Written Examination 

Note: The Commission recommends that 
school peace officers who perform general 
law enforcement duties complete the Regular 
Basic Course prior to appointment or 
assignment as a peace officer. 

The document, POST Curriculum 
Requirements for the PC 832 Course - 1992, 
adopted effective July 1, 1992, is herein 
incorporated by reference. 
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SECTION C INDEX 
PERSONNEL SELECTION AND STANDARDS 

A 

Appointment Information, Notice of Peace Officer 
Appointment and Tennination (C-4-4) C-7 

B 

c 

Clinical Interview (C-2-8) C-4 
Code of Ethics (C-3) C-5 
Completion Requirement, Notice of Appointment/ 

Termination (C-4-2) C-7 

D 

Ethics, Code of (C-3) C-5 

F, G 

H 

Hearing Standard (C-2-4) C-3 

I, J, K, L 

M 

Medical Examination (C-2-2) C-3 
Medical History (C-2-3) C-3 
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Notice of Peace officer Appointment/Termination 
(C-4) C-7 . 

Appointment Information (C-4-4) C-7 
Peace Officer Classification (C-4-2) C-7 
Required Identification (C-4-3) C-7 
Termination Information (C-4-5) C-7 
Signatur.e (C-4-6) C-7 
Submission Time Requirement (C-4-2) C-7 

o 

P 

Peace Office!' Appointment/Termination (C-4)C-7 
Personal History Investigation (C-I) C-1. C-2 

Completion Re,,)uirement (C-1-2) C-1 
Medical Examination, Relationship to (C-I-6) C-2 
Retainment of Information (C-I-4) C-1 
Sources of Investigation (C-1-5) C-1. C-2 
Written Evaluation (C-I-4) C-1 

Personal History Statement (C-I-3) C-1 
Retainment of Information (C-I-4) C-1 

Physical EXllillination (C-2) C-3. C-4 
Government Code Section (C-2-2) C-3 
Medical History (C-2-3) C-3 
Retainment of Information (C-2-5) C-3 
Time Limitation (C-2-2) C-3 
Updated Examination (C-2-9) C-5 
Vision and Hearing (C-2-4) C-3 

Promotion Notification (C-4-2) C-7 
Psychological Suitability Clinical Interview (C-2-8) 

C-4 
Examination (C-2-1) C-3 
Government Code Section (C-2-2) C-3 
Inconclusive Data (C-2-8) C-4 
Psychological Suitability (C-2-6) C-3 
Qualified Professional (C-2-6) C-3 
Retainment of Information (C-2-5) C-3 
Test Scores (C-2-7) C-3 
Time Limitation (C-2-2) C-3 
Updated Examination (C-2-9) C-4 
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Q,R 

s 

Submission Requirement, Notice of 
AppoinimentlTermination (C-4-2) C-7 

T 

Termination Information (C-4-5) C-7 

u 

v 

Vision Standard (C-2-4) C-3 

w 

Written Evaluation, Personal History Investigation 
(C-I-4) C-l 

x, Y,Z 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE C-l 

PERSONAL HISTORY INVEST1GATION 

Purpose 

1-1. Personal History Investigation: This Commission Procedure implements the personal history investigation 
requirements established in Section 1002(a) of the Commission Regulations. The purpose of the personal history 
investigation is to find examples of positive or negative behavior in the candidate's life indicative of 
characteristics which would probably favor or prevent the candidate from becoming a successful peace officer. 
'The investigation must also examine the candidate's past work perfonnance and impact on other people to 
determine whether or not those affirmative characteristics which are desirable in a Ptlace officer are possessed by 
the candidate. The POST "Background Investigators Manual", or its equivalent should be followed in conducting 
an investigation. 

Procedure 

l-~!. Personal History Investigation: This procedure shall be followed in the pre-employment investigation of 
each proposed peace officer employee and shall be completed on or prior to the appointment date. 

1-3. Completion of Personal History Statement: The department head shall require the candidate to complete 
the POST Personal History Statement, Form 2-251, or its equivalent prior to conducting the background 
investigation. 

1-4. Written Evaluation Required: The results of the investigation must be reduced to writing and made 
available to the department head for the purpose of evaluation to determine whether the candidate is suitable. The 
results shall be retained by the jurisdiction as a source of authenticated infonnation on pe~sonnel for present and 
successive administrators. 

1-5. Sources of Investigation: The investigation shall include an inquiry into the following sources of 
information for the purpose indicated: 

(a) 

(b) 

(c) 

(d) 

(e) 
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The State Department of Motor Vehicles, Division of Drivers' Licenses--to determine the candidate's 
driving record. 

High school and all higher e(,l'lcational institutions that the candidate attended--to determine the educational 
achievements, character and career potential of the applicant. 

State bureaus of vital statistics or county records--to verify birth and age records. In the case of foreign 
born, appropriate federal or local records. 

All police files ill jurisdictions where the candidate has frequently visited, lived or worked--to determine if 
any criminal record exists. 

Criminal records of the California Bureau of Investigation and Identification. A copy of the return shall be 
retained in the candidate's personnel record . 

C-I 
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(f) The Federal Bureau of Investigation records. A copy of the return shall be retained in the candidate's 
personnel records. 

(g) All previous employers--to determine the quality of the candidate's work record. 

(h) Within practical limits, references supplied by the candidate, and other references supplied by them, if 
any--to determine whether or not the cancljdate has exhibited behavior which would or would not be 
compatible with the position sought. 

(i) The candidate's present neighborhood and where practicable, neighborhoods where the candidate may have 
pr~viously resided--to determine whether or not the candidate has exhibited behavior which would or would 
not be compatible with the position sought. 

G) The candidate's credit records--to determine his/her credit standing with banks, department stores and other 
commercial establishments that would tend to give a clear indication of the candidate's reliability. 

(k) When appropriate; military records, including medical, in the service of the United States, jurisdictions 
therein, or foreign government--to determine the quality of the candidate's service. 

(I) Hospitals, clinics, or physicians having medical records including the current employment physicKI 
examination records (if this examination is performed before the Personal History Investigation) of the 
candidate--to determine whether or not the candidate's current or past health would be a disqualifier for 
the position sought. 

1-6. Relationship to Medical Examination: In whatever order the Personal History Investigation or the Physical 
Examination is performed, the background investigator and the examining physician should work cooperatively by 
exchanging their findings and observations which may be useful in performing their individual tasks. 

Historical Note: 

Procedure C-I was adopted and incorporated by reference into Commission Regulation 1002, on April 26, 1982. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE C-2 

PHYSICAL AND PSYCHOLOGICAL 
SUIT ABILITY EXAMINATIONS 

Purpose 

2-1. Physical and Psychological Suitability Examinations: This Commission procedure implements the 
physical and psychological suitability examinations requirements established in Section 1002(a)(7) of the 
Regulations. The purpose of the physical examination is to select personnel who are physically sound and free 
from any physical condition which would probably adversely affect their pelformance as a peace officer. The 
purpose of the psychological suitability examination is to select personnel who are free from any mental or 
emotional condition which might adversely affect their performance as a peace officer. The use of the POST 
"Medical Screening Manual for California Law Enforcement, February 1977", or its equivalent, in conducting the 
physical evaluation is discretionary. The use of the "POST Psychological Screening Manual, December 1984", or 
its equivalent, in conducting the psychological suitability evaluation is discretionary. 

Procedure 

2"2. Physical and Psychological Suitability Examinations: The physical and psychological suitability 
examinations shall be conducted as specified in Government Code Section 1031(f) within 1 year before hire . 

2-3. Medical History: Each candidate must supply to the examining physician a statement of the medical history 
of past and present conditions, diseases, injuries or operations. 

2-4. Vision and Hearing: The hiring authority shall establish minimum standards for hearing, color vision and 
visual acuity, and is responsible for determining that each candidate meets those standards. 

2-5. Physician's Findings and Record: The physician shall report in writing findings of the examination and 
shall note, for evaluation by the appointing authority, any past or present physical conditions, diseases, injuries, 
operations, or any evidence or indications of mental conditions displayed by the candidate which should be further 
evaluated by competent professionals.. The completed written report shall be retained by the local jurisdiction. 

2-6. Psychological Suitability: Peace officer applicants shall be judged to be fr(l;e from job-relevant 
psychopathology, including personality disorders, as diagnosed by a qualified professional, described in 
Government Code Section 1031(f). References in making this determination are idtlDtified in the "POST 
Psychological Screening Manual, December 1984". 

2-7. Psychological Suitability Examination: Psychological suitability shall be determined 'm the basis of 
psychological test score information which has been interpreted by a qualified professional. A minimum of two 
psychological tests shall be used. One must be normed in such a manner as to identify patterns of abnormal 
behavior; the other must be oriented toward assessing relevant dimensions of normal behavior. 

2-8. Clinical Interview: All final recommendations to disqualify candidates for psychological unsuitability shall 
be based, in part, on a clinical interview conducted by a qualified professional. An interview shall also be 
conducted when objective test data are inconclusive . 
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2-9. Updated Physical and Psychological Suitability"Examinations: When more than one year has pasSt;C 
since initial examinations, physical and psychological suitability examination updates, as opposed to complete new 
examinations, may be conducted for individuals who: 

(a) Upgrade within the same agency to reserve peace officer or regularly employed peace officer status; 

(b) Were examined initially in accordance with all of the provisions of sub-paragraphs 2-1 through 2-8 of 
Commission Procedure C-2, and the results of such examinations are available for review; and 

(c) Have worked continuously for the agency since the time of initial appointment. 

Each examination update shall be conducted by a qualified professional as defined in Government Code 1031(1), 
and shall include, at a minimum: 

(a) A r"view of previous examination findings; 

(b) A review and evaluation of the individual's work history and job-relevant life history while with the 
agency for indicators of potential changes in physical or psychological status and the conduct of more 
extensive examination and assessment when warranted by the findings of such review; and 

(c) Verification in writing by the qualified professional as to the individual's physical or psychological 
suitability for appointment as a peace officer, a copy of which shall be retained by the agency. 

Historical Note: 

Procedure C-2 was adopted and incorporated by reference into Commission Regulation 1002 on April 15, 1982, 
and amended on January 1, 1985, July 1, 1985, and January 29, 1988. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE C-3 

LAW ENFORCEMENT CODE OF ETHICS 

Purpose 

3-1. Code of Ethics: To insure that all peace officers are fuiJy aware of their individual responsibilities to 
maintain their own integrity and that of their agency, every peace officer, during basic training, or at the time of 
appointment, shall be administered the Law Enforcement Code of Ethics, as prescribed in Section 1013 of the 
Regulations. 

Code of Ethics 

3-2. AS A LAW ENFORC-.-;;MENT OFFICER, my fundamental duty is to serve mankind; to safeguard lives 
and property; to protect the innocent against deception, the weak against oppression or intimidation, and the 
peaceful against violence or disorder; and to respect the Constitutional rights of all men Ito liberty, equality and 
justice. 

I WILL keep my private life unsullied as an example to all; maintain courageous calm in the face of danger, 
scorn, or ridicule; develop self-restraint; and be constantly mindful of the welfare of others. Honest in thought and 
deed in both my personal and official life, I will be exemplary in obeying the laws of the land and the regulations 
of my department. Whatever I see or hear of a contl."ential nature or that is confided to me in my official 
capacity will be kept ever secret unless revelation is' necessary in the performance of my duty. 

I WILL never act officiously or permit personal feelings, prejudices, i!nimosities or friendships to influence my 
decisions: With no compromise for crime and with relentless prosecutiun of criminals, I will enforce the law 
courteously and appropriately without fear or favor, malice or ill will, never employing unnecessary force or 
violence and never accepting gratuities. 

i RECOGNIZE the badge of my office as a symbol of public faith, and I accept it as a public trust to be held so 
long as I am true to the ethics of the police service. I will constantly strive to achieve these objectives and ideals, 
dedicating myself before God(l) to my chosen profession .. Jaw enforcement. 

(I) Referencre to religious affirmation may be omitted where objected to by the officer . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE C-4 

NOTICE OF PEACE OFFICER 
APPOINTMENTffERMINATION 

Purpose 

4-1. Peace Officer Aippointments and Terminations: This Commission procedure implements Section 1003 of 
the Regulations that requires notification of peace officer appointments and terminations. 

The information p:rovided will serve as a permanent record of each peace officer's appointment! termination in 
the California criminal justice system, as well as to document change of status. Establishment of such a record 
will be of benefit 10 individual peace officers in verifying current and prior peace officer employment information 
and to agencies when checking the background of lateral transfer applicants. 

Notice of Peace Officer 
Appointmentrrermination, Form 2-114 

4-2. When to Complete I~he Form: A Notice of Peace Officer AppointmentlTermination form, POST form 
2-114 (see example), ii, to \be completed and sent to the Commission by an agency that participates in the POST 
program, for each peace officer (regardless of rank or classification including reserve peace officers), within 30 
days after the effective date of the following personnel actions: is newly appointed, enters the agency laterally, or 
terminates. The notice shall also be provided for changes of peace officer status; e.g., when a reserve peace 
officer is reappointed as a regular officer. 

Information Required 

4-3. Identification Informatio,n: Identification of a peace officer shall include: full name, date of birth, sex, 
race, social security number, any previously used names, rank or classification, the name of the employing agency, 
the date of appointment or change of peace officer status, etc., and information regarding the individual's most 
recent previous peace officer employment. Race information is to be used only for statistical purposes. The social 
security number submitted will be used solely as the unique identifier for the individual in processing appropriate 
POST records. The identification information is required on each form submitted regardless of whether the form 
is submitted for change of :.~atus, app£lintment, or termination. 

4-4. Appointment Information: Appointment information shall include: the Penal Code section that defines the 
peace officer authority of the individual, whether the individual's service will be full time or part-time, etc., and 
the method by which the individual satisfied the basic .training requirement. 

4-5. Termination Information: Termination information shall include the date of termination and the reason for 
termination. 

4-6. Signature of Agency Administr!·;tor: The form shall be signed and dated by the administrator of the 
agency submitting the form. The signature of the administrator is attestation that the information on the form is 
correct and that for a new employee the minimum employment requirements have been met. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-l 

BASIC TRAINING 

Purpose 

1-1. Specifications of Basic Training: This Commission procedure implements that portion of the Minimum 
Standards for Training established in Section 1005(a) of the Regulations which relate to Basic Training. Basic 
Training includes the Regular Basic Course, District Attorneys Investigators Basic Course, Marshals Basic 
Course, and Specialized Basic Investigators Course. 

Training Content and Methodology 

1-2. Requirements for Basic Training Content and Methodology: The minimum content standards for basic 
training are broadly stated in paragraphs 1-3 to 1-6. Within each functional area, listed below, flexibility is 
provided to adjust hours and instructional topics with prior POST approval. More detailed specifications are 
contained in the document "Performance Objectives for the POST Basic Course - 1989". 

Successful course completion requires attendance of an entire course at a single academy except where POST has 
approved a contractual agreement between academies for the use of facilities. The Law Enforcement Code of 
Ethics shaH be administered to peace officer trainees during the basic course. Instructional methodology is at the 
discretion of individual course presenters. Requirements and exceptions for specific basic courses are as foHows: 

11193 

(a) For the Regular Basic Course specified in paragraph 1-3, requirements for successful course 
completion are specified here and in the document "Performance Objectives for the POST Basic 
Course." For academy classes starting prior to October 1, 1992, successful course completion shall 
be determined using either the "success criteria" method or the "knowledge domain" method, as 
described below. For academy classes starting on or after October 1, 1992, successful course 
completion shaH be determined using the "knowledge domain" method. 

(1) SUCCESS CRITERIA METHOD 

Using the "success criteria" method, successful course completion is based upon students 
meeting the established success criteria specified for all objectives in the document 
"Performance Objectives for the POST Basic Course." Tracking performance objectives to 
document student achievement is mandatory; however, the tracking system to be used is 
optional. 

Student success criteria have been established, using a comprehensive field survey, whereby 
percentiles of 70%, 80%, 90% or 100% were identified for each performance objective. Each 
student must complete 70% of l'1e performance objectives in the 70 percentile, 80% of those in 
the 80 percentile, etc. (Note: 100% Performance Objectives are "Must Pass." 
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(2) KNOWLEDGE DOMAIN METHOD 

Using the "knowledge domain" method, successful course completion is based on passing 
knowledge domain tests and demonstrating proficiency on psychomotor performance 
objectives. The Basic Course contains two types of performance objectives: (a) objec;tives 
which require the students to demonstrate knowledge, and (b) objectives which require the 
students to demonstrate psychomotor skills. These performance objectives are described in the 
document "Performance Objectives for the POST Basic Course." 

Requirements for Successfully Completing the Basic Course. To successfully complete the 
Basic Course, a student must (a) obtain a score on each POST-constructed knowledge domain 
test which is equal to or greater than the cut score established by POST, and (b) demonstrate, 
in an exercise or sC.llurio, the required psychomotor skills associated with each psychomotor 
performance objective at a level consistent with adequate performance in the field, as judged 
by the academy. If a student fails a knowledge domain or psychomotor skills test when first 
tested, the student will be given only one opportunity (except as noted below) to retake the 
test. 

Retaking a Knowledge Domain Test. Students who fail a knowledge domain test on the frrst 
attempt shall be prov'ided with an opportunity to: (a) review their test results in a manner 
which does not compromise test security; (b) have a reasonable time, established by each 
academy, to prepare for a retest; and (c) be provided with an opportunity to be retested on the 
knowledge domain with a POST-constructed, parallel form of the same test. If a student fails 
the second test, the student sha!! be dismissed from the academy class in which he or she is 
currently enrolled unless the student missed instruction relevant to the test in question due to 
an academy-approved absence, in which case the student may be permitted to retest a second 
time. 

Retaking a Test on n Psychomotor Objective. Students who fail to clearly demonstrate 
proficiency on a psychomotor objective when first tested (as determined by the academy) shall 
be provided with an opportunity to be retested. If a student fails to demonstrate proficiency on 
the objective on the second test, the student shall be dismissed from the academy class in 
which he or she is currently enrolled unless the student missed instruction relevant to the test 
due to an academy-approved absence, or the student performed marginally (as detennined by 
the academy), in which case the student may be permitted to retake the test a second time. 
Marginal test perfonnance is perfonnance that does not clearly demonstrate either proficiency 
or lack of proficiency on the objective. 

Academy Requirements. POST has established minimum training requirements for the Basic 
Course. However, POST recognizes that academies must respond to the needs of the local law 
enforcement agencies which they serve and that this may justify additional training 
requirements or higher performance standards than those mandated by POST. Regardless of 
the method used to determine successful completion of the Regular Basic Course (i.e., the 
"success criteria" or "knowledge domain" method), the POST-developed physical conditioning 
program must be followed within Functional Area 12.0. Students must pass a POST-developed 
physical abilities test as described in the POST Basic Academy Physical Conditioning Manual 
at the conclusion of the conditioning program as a condition for successful course completion. 
The use of alternatives to the POST-developed physical abilities test is subject to approval by 
POST. Course presenters seeking POST approval to use alternative tests shall present evidence 
that the alternative tests were developed in accordance with recognized professional stariclards, 
and that alternative (ests are equivalent to the POST-developed test with respect to validity and 
reliability. Evidence concerning the comparability of scores on the POST-developed test and 
the proposed alternative test is also required. 
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(b) For basic courses listed in paragraphs 1-4 and 1-5, the performance objectives of the Regular Basic 
Course are not required but are illustrative only of the content for the broad functional areas and 
learning goals specified for each of these basic courses. Successful course completion shall be 
determined by each course presenter. 

(c) For the Specialized Basic Investigators Course specified in paragraph 1-6, perfonnance objectives 
must be taught and tested as specified in the document "Performance Objectives for the POST 
Specialized Basic Investigators Course, 1991". Successful course completion is based upon students 
meeting the established success criteria specified for all objectives in this document. Tracking 
performance objectives to document student achievement is mandatory; however, the tracking system 
to be used is optional. 

1-3. R~ular Basic Course Content and Minimum Hours: The Performance Objectives listed in the POST 
document "Perfonnance Objectives for the POST Basic Course" are contained under broad Functional Areas and 
Learning Goals. The Functional Areas and Learning Goals are descriptive in nature and only provide a brief 
overview of the more specific content of the Perfonnance Objectives. The Regular Basic Course contains the 
following Functional Areas and minimum hours. 

Functional Areas: 

1.0 Professional Orientation 11 hours 
2.0 Police Community Relations 16 hours 
3.0 Law 52 hours 
4.0 Laws of Evidence 20 hours 
5.0 Communication 32 hours 
6.0 Vehicle Operations 24 hours 
7.0 Force and Weaponry 54 hours 
8.0 Patrol Procedures 125 hours 
9.0 Traffic 30 hours 

10.0 Criminal Investigation 50 hours 
11.0 Custody 4 hours 
12.0 Physical Fitness and Defense 

Techniques 87 hours 

Practical Exercise/Scenario 
Testing 24 hours 

Written Examinations: 31 hours 

Total Minimum Required Hours 560 hours 

1-4. District Attorney Investigators Basic Course Content and Minimum Hours: The District Attorney 
Investigators Basic Course contains the following Functional Areas and minimum hours. District attorney basic 
training may be met by satisfactory completion of the tr.aining requirements of the Regular Basic Course, plus 
the satisfactory completion of a certified Investigation and Trial Preparation C0l.!rse. 

Functional Areas: 

1.0 Professional Orientati'.lD 
2.0 Police Community Relations 
3.0 Law 
4.0 Laws of Evidence 
5.0 Communicationt: 
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6.0 Vehicle Operations 8 hours 
7.0 Force and Weaponry 54 hours 
8.0 Custody 4 hours 
9.0 Physical Fitness and Defense 

Techniques 42 hours 
*10.0 Field Techniques 79 hours 
*11.0 Criminal Investigation and 

Trial Preparation 50 hours 
*12.0 Specialized Investigation 

Techniques 30 hours 
*13.0 Civil Process 20 hours 

Practical Exercise/Scenario 
Testing 24 hours 

Written Examinations 20 hours 

Total Minimum Required Houl's 462 hours 

*Functional Areas that form the basis of the POST-certified 80-hour Investigation and Trial Preparation Course. 

1-5. Marshal's Basic Course Content and Minimum Hours: The Marshal's Basic Course contains the 
following Functional Areas and minimum hours. Marshals basic training may be met by satisfactory completion 
of the training requirements of the Basic Course, plus the satisfactory completion of a certified Bailiff and Civil 
Process Course or the Bailiff and Court Security Course and Civil Process Course. 

Functional Areas: 

1.0 Professional Orientation II hours 
2.0 Police Community Relations 16 hours 
3.0 Law 37 hours 
4.0 Laws of Evidence 20 hours 
5.0 Cornmunications 32 hours 
6.0 Vehicle Operations 8 hours 
7.0 Force and Weaponry 54 hours 
8.0 Criminai Investigation 24 hours 
9.0 Physical Fitness and Defense 

Techniques 42 hours 
*10.0 Field Techniques 79 hours 
*11.0 Custody 19 hours 
*12.0 Civil Process 60 hours 
*13.0 Bailiff 40 hours 

Practical Exercise/Scenarios 24 hours 

Written Examinations 20 hours 

Total Minimum Required Hours 486 hours 

*Functional Areas that form the basis for the POST~Certified Bailiff and Civil Process Course or the 40-hour 
Bailiff and Court Security Course and the 40-hour Civil Process Course. 
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1-6. Specialized Basic Investigators Course Content and Minimum Hours: The Perfonnance Objectives 
listed in the POST Document "Perfonnance Objectives for the POST Specialized Basic Investigators Course" are 
contained under broad Functional Areas and Learning Goals. The Functional Areas and Learning Goals are 
descriptive in nature and only provide a brief overview of t!:e more specific content of the Perfonnance 
Objectives. This course includes the curriculum of the 40-hour P.C. 832 Laws of Arrest and Firearms Course. 
Specialized Investigators Basic Training may be met by satisfactory completion of the training requirements of 
the Regular Basic Course. 

Functional Areas: 

1.0 Professional Orientation 12 hours 
2.0 Police Community Relations 16 hours 
3.0 Law 42 hours 
4.0 Laws of Evidence 18 hours 
5.0 Communications 15 hours 

*6.0 Deleted o hours 
7.0 Force and Weaponry 48 hours 
8.0 Field Procedures 40 hours 

"'9.0 (Deleted) o hours 
10.0 Criminal Investigation 42 hours 

"'11.0 Custody 1 hour 
12.0 Physical Fitness and Defense 

Techniques 40 hours 
13.0 Specialized Investigative 

Techniques 36 hours 

Practical Exercise/Scenario 19 hours 
Testing 

Written Examinations 11 hours 

Total Minimum Required Hours 340 hours 

"'Since the majority of the Specialized Basic Course is taken directly from the Regular Basic Course, it is 
important that the two numbering systems correspond. For that reason Functional Areas 6.0 and 9.0 (Vehicle 
Operations and Traffic, respectively) are shown deleted. Conversely, a new functional area, 13.0 Specializ.ed 
Investigative Techniques, has been developed for the Specialized Basic Investigators Course. 

1-7. Basic CompiaintiDispatcher Course: The Basic ComplaintiDispatcher Course contains the following 
Functional Areas and minimum hours. This course provides instruction regarding entry-level skills and 
knowledge to personnel whose duties include receiving emergency calls for service and dispatching law 
enforcement personnel. With prior POST approval, flexibility shall be granted to adjust hours between 
functional areas. 

Functional Areas: 

1.0 Professional Orientation 
2.0 Administration of Justice 
3.0 Legal Aspects 
4.0 Telephone Procedures 
5.0 Radio Procedures 
6.0 Dispatch Practicals 

(Role-play exercise) 

1.1/93 

4 hours 
4 hours 

16 hours 
10 hours 
10 hours 

12 hours 
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7.0 Stress Management 
8.0 Telecommunications 
9.0 Basic Emergency Medical 

Services Dispatching 
10.0 Unusual Incidents 

Examinations 

Total Minimum Required Hours 

6 hours 
6 hours 

4 hours 
6 hours 

2 hours 

80 hours 

1-8. Coroners' D~ath Investigation Course: The Coroners' Death Investigation Course contains the following 
FU:lctional Areas and minimum hours. Thh course partially fulfills the minimum basic training required under 
1005(a)(S) for peace officer members of Coroners' Offices. With prior POST approval, flexibility shall be 
granted to adjust hours between functional areas. 

Functional Areas: 

1.0 Course Overview Administrative 
Issues I hour 

2.0 Death Investigation 40 hours 
3.0 Introduction to Disaster Management 2 hours 

4.0 Role of CoronerlPublic 
Administrator 4 hours 

S.O Coroners'Law 2 hours 

6.0 General Laboratory Practices 4 hours 
7.0 Vehicle Fatalities 2 hours 
8.0 Forensic Use of Medical Records 2 hours 
9.0 Forensic Anthropology 4 hours 

10.0 Forensic Patbobgy 10 hours 
11.0 Death and Grief Bereaved 2 hours 
12.0 A.I.D.S. and Other Communicable 

Diseases 2 hours 
13.0 Forensic Odontology 4 hours 
14.0 Test 1 hour 

Total Minimum Required Hours 80 hours 

Subparagraph I-I adopted and incorporated by reference into Commission Regulation 100S effective 
September 26, 1990. 

Subparagraph 1-2 adopted and incorporated by reference into Commission Regulation 100S effective 
September 26, 1990. 

Subparagraph 1-3 adopted and incorporated by reference into Commission Regulation 1005 on April 15, 1982, 
and amended on January 24, 1985 and September 26, 1990. 

Subparagraph 1-4 adopted and incorporated by reference into Commission Regulation 1005 on April 27, 1933, 
and amendtld on January 24, 1985 and September 26, 1990. 
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Subparagraph 1-5 adopted and incorporated by reference into c.:ommission Regulation 1005 on April 27, 1983, 
and amended on JW1Uary 24, 1985, January 15, 1987 and September 26, 1990. 

Subparagraph ~-6 adopted and incorporated by reference into Commission Regulation 1005 on October 20, 1983, 
and amended on September 26, 1990 and October 27, 1991. 

S:ibparagraph 1-7 adopted and incorporated by reference into Commission Regulation 1018 on December 29, 
1988. 

Subparagraph 1-8 adopted and incorporated by reference into Commission Regulation 1005 on February 4, 1993 . 
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POST .ADMINISTRA TIVE MANUAL 

COMMISSION PROCEDURE D-2 

ADVANCED OFFICER COURSE 

Purpose 

2-1. Specification of Advanced Officer Course: This Commission procedure implements that portion of the 
Minimum Standards for Training established in Section 1005(d) of the Regulations for Advanced Officer 
Training. 

Course Objective 

2-2. Advanced Officer Course Objectives: The Advanced Officer Course is designed to provide updating and 
refresher training at the operations level. It is not to be used to present single-subject presentations. Since these 
are designed to train personnel in a specific subject area, single subjects are more properly addressed in 
POST-certified Technical Courses. Flexibility is to be permitted in course content and manner of course offering 
in order to meet changing conditior,\s and local needs. 

The Advanced Officer Course shall not be used to circumvent Commission-imposed limitations of funding for 
specific training. 

Course Content 

2-3. Advanced Officer Course Content: The Commission recommends the following topics be considered, but 
not required, as part of the Advanced Officer Course: 

New Laws 
Recent Court Decisions and/or Search and Seizure Refresher 
Officer Survival Techniques 
New Concepts, Procedures, Technology 
Discretionary Decision Making (Practical Field Problems) 
Civil Liability-Causing Subjects 

The course may contain other currently needed subject matter such as, the topical areas of the Basic Course, 
Commission Procedure D-I. It is suggested elective subjects address current and local problems or needs of a 
general, rather than a specific, nature. 

2-4. Presentation and Curriculum Design: Curriculum design and the manner in which the Advanced Officer 
Course is proposed to be presented may be developed by the advisory committee of each agency certified to 
present the Advanced Officer Course and shall be presented to the Commission for approval. 

2-5. Minimum Hours: The Advanced Officer Course shall consist of time blocks of not less than two hours 
each, regardless of subject matter, with an overall minimum of no less than 24 hours. The maximum time period 
for presenting an Advanced Officer Course is 180 days. 
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2-6. Student Testing: Students in each Advanced Officer Course presentation shall be tested on the course 
content. 

Historical Note: 

Procedure D-2 was adopted and incorporated by reference into Commission Regulation 1005 on April 15, 1982. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-3 

SUPERVISORY COURSE 

Purpose 

3-1. Specifications of the Supervisory Course: This Commission procedure implements that portion of the 
Minimum Standards for Training established in Section 1005(b) of the Regulations for Supervisory Training. 

Content 

3-2. Supervisory Course Subjects: The Supervisory Course is a minimum of 80 hours (reimbursable up to 80 
Hours) and consists of curriculum enumerated in the document "The POST Supervisory Course Curriculum, 
January 1986". In order to meet local needs, flexibility in curriculum may be authorized with prior POST 
approval. The POST Supervisory Course Curriculum is organized under the following broad topic areas: 

Introduction-Role 
Identification 

Values, Principles, 
Ethics 

Leadership Styles 
Liability Issues 
Assertive Leadership 
Employee Performance 

Appraisal 
Counseling 

Total Minimum Required Hours 80 

Historical Note: 

Discipline 
Employee Relations 
Administrative Support 
Planning and Organizing 
Communication 
Training 
Report Review 
Investigations 
Stress 
The Transition 

Section D-3 adopted and incorporated by reference into Commission Regulation 1005 on April 15, 1982, and 
amended on October 20, 1983, and January 29, 1988. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-4 

MANAGEMENT COURSE 

Purpose 

4-1. Specifications for the Management Course: This Commission procedure implements that portion of the 
Minimum Standards for Training established in Section 1005 (c) of the Regulations for Management Training. 

Content 

4-2. Management Course: The Management Course is a minimum of 80 hours and consists of the learning 
goals adopted in the revision completed in October 1981. In order to meet local needs, flexibility in curriculum 
may be authorized with prior POST approval. The POST Management Course Learning Goals are organized 
under the following broad topic areas; 

Management Roles and Responsibility 
Personnel Management Skills . 
Leadership Styles and Decision Making 
Organization and Manager Development 
Legal Responsibilities 

Historical Note: 

Procedure D-4 was adopted and incorporated by reference into Commission Regulation 1005 on April 15, 1982 . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-5 

EXECUTIVE DEVELOPMENT COURSE 

Purpose 

5-1. Specification of the Executive Development Course: This Commission procedure implements that 
portion of the Minimum Standards for Training established in Section 1005(e) of the Regulations which relate to 
Executive Development. 

Content and Minimum Hours 

5-2. Executive Development Course Subjects and Minimum Hours: The Executive Development Course is a 
minimum of 80 hours and consists of the following subject areas: 
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Leadership and Management 
Organization Development 
Legal Responsibilities 
Communications 
Contemporary Issues 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-6 

TECHNICAL COURSES 

Purpose 

6-1. Specifications for Technical Courses: This Commission procedure implements that portion of the 
Minimum Standards for Training established in Section 1005(f) of the Regulations for Technical Training. 

Content and Minimum Hours 

6-2. Technical Courses Subjects and Minimum Hours: Technical Courses may vary in length and subject 
matter and are designed to satisfy local needs in specialized subjects or where additional expertise is required. 
Subjects may include, but are not limited to, evidence gathering and processing, narcotics, law enforcement 
procedures, data processing and information systems, riot control, jail operations, criminal investigation, crime 
prevention, community relations, and others. The length of these courses for which reimbursement may be 
granted shall be determined by the Commission. No course presentation shall be certified for less than six hours 
except when the certified presentation is legislatively mandated training and fewer than six hours are required or 
teleconference training is presented by satellite or other means. 

6-3. Job Specific Training: Job specific training courses are technical courses and are defined as courses of 
instruction which teach the basic skills required to perform peace officer or non-peace officer jobs in law 
enforcement agencies. Training courses excluded by this definition are advanced technical courses and those 
courses which teach only a single skill or technique, unless it involves the entire job of an individual. 

6-4. POST Prescribed Curricula: For selected technical courses, POST specifies the course curricula. 
Certified presenters of such courses shall use the course curriculum specified by POST. In order to meet local 
needs, flexibility in curriculum may be authorized with prior POST approval at least 30 days in advance of 
course presentation. Copies of the POST specified curricula for individual courses are available upon request 
from POST . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-7 

APPROVED COURSES 

Purpose 

7-1. Specifications for Approved Courses: This Commission procedure describes the minimum standards for 
approved courses as established in Commission Regulation 1005(g). State laws require the POST Commission to 
establish curriculum course standards for various kinds of peace officers and related groups. 

Content and Minimum Hours 

7-2. Standards for Approved Course Content and Minimum Hours: Approved courses shall meet the 
following minimum content and hours when specified. Copies of curricula content for individual courses are 
available upon request from POST. 

Penal Code Section 832 
Arrest and Firearms - 64 hours 
(Certified course; requirement satisfied by the Basic 
Course.) 

Arrest Course: (40 hours) (Required) 

A. Professional Orientation (4 Hours)· 
B. Community Relations (2 Hours)· 
C. Law (12 Hours)· 
D. Laws of Evidence (3 Hours)· 
E. Communications (5 Hours)· 
F. Investigation (2 Hours)· 
G. Arrest and Control 10 Hours)· 

POST Examination (2 Hours)· 

Firearms Course: (24 hours) 
(Required for peace officers carrying firearms.) 
Classroom (8 Hours)· 

A. Firearms Safety . 
B. Handgun Familiarization 
C. Firearms Care and Cleaning 
D. Firearms Shooting Principles 

Range (15 Hours)· 
E. Firearms Range 

POST Examination (1 Hour)· 
·POST Recommended Hours 

11/93 

Penal Code Section 832.1 
Aviation Security - 20 hours (Certified course.) 

A. Introduction and Background 
B. Criminal Threat to the Aviation Industry 
C. Federal Organization and Jurisdiction 
D. Legal Aspects 
E. Psychological Aspects 
F. Passenger Screening 
G. Aviation Explosives 
H. Aviation Security Questions and Issues 

Examination and Critique 

Penal Code Section 832.2 
School Peace Officer - 32 Hours 
(Certified course) 

Penal Code Section 832.3 
Basic Course (a) - 520 hours 

See PAM, Section D-l 

Penal Code Section 832.6 
Reserve Peace Officer (Certified course; requirement 
satisfied by the Basic Course.) 

Module A: (64 hours) 
P.C. 832 Arrest and Firearms Course 
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(Module A is required for Level III, Level II, and 
non-designated Level I Reserve Officers.) 

Module B: (90 hours) 
A. Professional Orientation 
B. Law 
C. Communications 
D. Vehicle Operation 
E. Force and Weaponry 
F. Patrol Procedures 
G. Traffic 
H. Custody 
I. Physical Fitness and Defense Techniques 

Examinations 

(Module B is required for Level II and non-designated 
LI~vel I Reserve Officers.) 

Module C: (68 hours) 
A. Professional Orientation 
B. Police Community Relations 
C. Law 
D. Laws of Evidence 
E. Patrol Procedures 
F. Traffic 
G. Criminal Investigation 
H. Traffic 

Examinations 

(Module C is required for non-designated Level I 
Reserve Officers.) 

Designated Level I Reserve Officers are required to 
complete the POST Basic Course as described in PAM, 
Section D-l. 

Penal Code Section 12403 
CbemiC11' Agents for Peace Officers - 8 bours 
(Requirement satisfied by the Basic Course.) 

Exceptions: Chemical Agent Training for California 

A. Legal and Ethical Aspects 
B. Chemical Agents Familiarization 
C. Medical and Safety Aspects (First Aid) 
D. Use of Equipment 
E. Simulations and Exercises 

Penal Code Section 12403.5 
Cbemical Agent Training for Private Security - 2 
bours 
(Not a POST-certified course.) 

Chemical Agent Training for private security personnel 
shall be the training prescribed in P.C. 12403.7 and 
certified by Department of Justice. 

A. Self Defense, History of Chemical Agents, and 
Aerosol Weapons 

B. Effectiveness as a Self-Defense Weapon 
C. Mechanics of Tear Gas Use 
D. Medical Aspects of First Aid 
E. Practical Use 
F. Field Training and Demonstration 
G. Discard of Weapons 

Penal Cod~ Section 13510.5 
S.:ate Agency Peace Officers (Certified course.) 

The Advanced Officer Course as described in PAM, 
Section D-2 shall satisfy the minimum training required 
by PC 13510.5, per Commission action of October 
1978. 

Penal Code Section 13516 
Sex Crime Investigation - 24 bours (Certified course.) 

Preliminary Sexual Assault Investigation and Sexual 
Exploitation/Sexual Abuse of Children (Required part 
of Basic): (6 hours) 

Youth Authority Field Parole Agents and local field A. Overview of Problems, Issues and Prevention 
Considerations probation officers, as described in P.C. Section 830.5 

shall be the training prescribed in P.C. Section 12403.7, B. 
and certified by the Department of Justice. C. 
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Sensitivity of Responding Officer 
Tr~atment of Victim 
Preliminary Investigation Procedure 
Collection and Preservation of Evidence 
Classroom Demonstration 
Basic Assault Investigation 
Review Report of Preliminary Investigation 
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I. Re~interview the Victim 
J. Investigation of the Suspect 
K. Physical Evidence 
L. Prosecution 
M. Pretrial Preparation 

Penal Code Section 13517 
Child Abuse and Neglect - 24 hours 
(Certified course; requirement satisfied by the Basic 
Course; optional Technical Course.) 

A. General Child Abuse Investigative Procedures 
B. Child Neglect and Emotional AbuselDeprivation 
C. Physical Child Abuse 
D. Sexual Abuse and Exploitation of Children 
E. Interview and Interrogation Techniques 
F. Community Child Care Facilities 
G. Course Critique and Student Evaluation 

Penal Code Section 13519 
Domestic Violence - 8 hours 

A. Overview of Domestic Violence 
B. Legislative IntentIPOST Guidelines 
C. Enforcement of Laws 
D. Court Orders 
E. Tenancy 
F. Documenting Domestic Violence Cases 
G. Victim Assistance and Referral 
H. Practical Application/Student Evaluation 

Vehicle Code Section 40600 
Traffic Accident Investigation (Certified course.) 

A. Vehicle Law and Court Decisions Relating to 
Traffic Accidents 

B. Report Forms and Terminology 
C. Accident Scene Procedures 
D. Follow-up and Practical Application 

Civil Code Section 607f 
Humane Officer Firearms - 24 hours (Certified 
course.) 

The required course is the Firearms portion of the PC 
832 Course, with an examination . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-8 

SEMINARS 

Purpose 

8-1. Specifications of Seminars: This Commission procedure implements that portion of the Minimum 
Standards for Training established in Section I005(h) of the Regulations for Seminars. 

Seminar Design and Minimum Hours 

8-2. Seminar Design and Minimum Hours: Seminars are designed to disseminat,! information or study and 
solve current and future problems encountered by law enforcement. Seminars are generally sponsored, and 
participants invited to attend, by POST. There may be restrictions on rank or assignments of attendees. 
Seminars are presented in ariable formats and hours, and at locations as the need may dictate. Problem-solving 
techniques shall take into consideration the size, location, and needs of the various cities and counties. 

Commission Endorsement 

8-3. The Commi~sion does not endorse or co-sponsor any institute, meeting, seminar, or other program, nor will 
permission be granted for use of the Commission's name unless the Commission takes part in the seminar's 
planning and approves of its subject matter and the caliber of speakers . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-9 

FIELD MANAGEMENT TRAINING 

Purpose 

9-1. Field Management Training: This Commission procedure implements that portion of the minimum 
standards for training established in Section I005(i) of the Regulations for Field Management Training. Field 
Management Training is a training technique designed to assist in the development and implementation of 
procedural and operational changes, or in the solution of specific problems within law enforcement agencies 
which cannot be addressed by other available training programs. The Commission provides for financial 
assistance to participating agencies to send their personnel to other law enforcement agencies or places in 
California having outstanding programs in order to observe or to participate in on-the-job training. 

Participation 

9-2. Who May Participate: Particular attention is to be given, in approval of Field Management Training 
requests, to management rather than operational aspects of the functions to be addressed by training. NOl1nally, 
training is limited to those persons with management responsibilities. In special circumstances, however, and on 
an individual basis, POST may approve Field Management Training in operational subjects for management or 
operational personnel. 

9-3. Request for Participation: In order to participate in Field Management Training, the agency head must 
submit to POST an Application for Field Management Training, POST Form 2-268, and a Training 
Reimbursement Request, POST Form 2-273 (see POST Procedure E-5). 

Approval 

9-4. Approval of Training Applications: If training courses are available, they must be used rather than Field 
Management Training. Field Management Training trips to be reimbursed by POST must not be initiated by the 
requesting agency until approved by POST. A letter expressing approval or disapproval will be sent by POST to 
the requesting agency. 

Training Schedule 

9-5. Schedule of Field Management Training: Arrangements for visits to the agencies concerned may be 
scheduled by POST, the requesting agency, or by mutual arrangement. The itinerary for the training exercise 
must be approved by the Chief, Management Counseling Services Bureau. 

9-6. Training Limits: Field Management Training is limited to a maximum of five days for anyone training 
experience. Exceptions may be granted for longer periods of time if deemed appropriate by POST . 
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Field Management Implementation Training 

9-7. Additional Training: Subsequent to a field management training visit, when additional training is 
necessary for the implementation of the examined project, and it is not cost effective to send additional personnel 
for this training to the agency that was visited, the Commission may provide financial assistance to facilitate the 
travel of training personnel (from the agency that was visited) to the agency implementing the new project. 

Reports 

9-8. Evaluation Report of Training Requb-ed: Before reimbursement requests will be processed, the 
requesting agency must submit an Evaluation Report to POST using POST Form 2-257. The content dfthe 
report must describe the degree of accomplishment of the objectives of the trip. In addition, the report must 
~:pecifically evaluate the effectiveness of the Field Management Training in contributing to the solution of the 
problem or addressing the matter being studied. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D&ll 

WAIVER OF A'ITENDANCE OF A 
POST -CERTIFIED BASIC COURSE 

Purpose 

11-1. Establishes Guidelines: This Commission procedure establishes the guidelines for detennining whether 
or not an individual's prior law enforcement training is sufficient for a waiver of attendance of a POST-certified 
basic course. The prescribed course of training appropriate to the individual's assignment is detennined by the 
Commission and is specified in Section 1005 of the Regulations. The requirements for the basic courses are 
specified in POST Administrative Manual (PAM), Section 0-1. A waiver of attendance of a POST-certified 
basic course is authorized by Section 1008 of the Regulations. 

A waiver of attendance of a POST-certified basic course shall be detennined through an assessment process, 
including evaluation and examination. The assessment process assists an agency in detennining whether or not 
an individual should be required to attend a POST-certified basic course, and does not propose to detennine 
whether or not the individual should be hired. 

Evaluation, Examination, and Reexamination Fee 

11-2. Fee: A fee to cover administrative costs of evaluation, examination, and reexamination, if applicable, 
shall be charged by the Commission. The appropriate fee must accompany the request for evaluation, 
examination, and reexamination. The appropriate fee shall be detennined by the Commission and shall be based 
on actual expenditures related to this procedure. 

The evaluation requirement and/or the evaluation fee shall be exempted by the Commission in the following 
circumstances: 

(a) An individual who has been awarded a POST Basic Certificate is exempt from the evaluation of 
training and the evaluation fee. A photocopy of the certificate must accompany the application 
form. 

(b) An individual who is hired by an agency prior to the date the agency enters the POST program is 
exempt from the evaluation fee. 

(c) An individual who has con:,leted a POST-certified Basic Course after July 1, 1980 is exempt from 
the evaluation of training and the evaluation fee. A photocopy of the certificate of completion from 
the academy must accompany the Application for Assessment of Basic Course Training, POST Fonn 
2-267 (Rev. 7/87). 

Eligibility 

11-3. Eligibility for Evaluation: An individual who has previously completed law enforcement training is 
eligible for evaluation. The request for evaluation of prior law enforcement training may be submitted to POST 
by' the individual. To qualify for an evaluation of previously completed basic course training, the individual 
must have successfully completed the current minimum required hours for the appropriate basic course as 
specified in PAM, Section 0-1. 
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Evaluation of Training 

11-4. PreHminary Evaluation of Completed Training: The agency, in the case of an employed individual (or 
when an individual is under consideration for hire), or the individual, shall compare the peace officer training 
previously completed by the individual with the current minimum basic course training requirement appropriate 
to the individual's assignment as specified in PAM, Section D-l. The training that is comparable shall be 
documented on the Training Evaluation Schedule, POST Form 2-260 (Rev. 1187), or Training Evaluation 
Schedule - Specialized, POST Form 2-260.1 (6/84). Satisfactory training in each of the Basic Course functional 
areas must be documented on the form and veritied by supporting documents prior to requesting an evaluation 
from POST. Specifically, the completed training must be supported by a certificate of completion or similar 
documentation; transcripts are required to verify completed college and university courses. Satisfactory training 
must have been completed in each of the Basic Course functional areas for an individual to be eligible to take 
the Basic Course Waiver Examination (BCWE) appropriate to the individual's assignment. 

College or university credit in related law enforcement subjects may only be applied to those functional areas not 
covered through law enforcement training. 

One semester unit shall be equal to a maximum of 20 training hours and one quarter unit shall be equal to a 
maximum of 14 training hours. 

11/93 

(a) The Basic Course (PAM Procedure D-I-3): The individual must have successfully completed at 
least 200 hours of training in one of the following: a basic general law enforcement training course 
certified or approved by California POST or a similar standards agency of another state; a California 
resei"ve course; or a federal agency general law enforcement basic course. Additional law 
enforcement training or college andlor university courses in the related subjects may be considered to 
comprise the remainder of the required minimum hours. 

(b) The Specialized Basic Investigators Course (PAM Procedure D-I-6): The individual must have 
successfully completed the current minimum hOUl'S of specific training in basic investigative subjects 
in a California POST-certified or approved training course, or a course certified or approved by a 
similar standards agency of another state, a California reserve course, or a federal agency, general or 
investigative enforcement basic course. Additional law enforcement training or college and/or 
university courses in the related subjects may be considered to comprise the remainder of the 
required minimum hours. 

(c) Prior training and education must be comparable to the functional areas presented in the appropriate 
Basic Course to be acceptable for evaluation. 

(1) The completed Training Evaluation Schedule, POST Form 2-260 (Rev. 7/87), or Training 
Evaluation Schedule - Specialized, POST Form 2-260.1 (6/84), with all supporting training and 
education documents shall be submitted to POST with an Application for Assessment of BaSic 
Course Training, POST Form 2-267 (Rev. 7/87). 

(2) The Application for Assessment of Basic Course Training, POST Form 2-267 ('lev. 7/87) is to 
be signed by the individual, and by the individual and the department head when the 
application is submitted by the employer, in Section 1, Request for Evaluation. 

(3) Each evaluation request must be accompanied by the evaluation fee in the form cf a certified 
check or money order, payable to the Commission on POST. 
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11-5. POST Evaluation Process: Upon receipt of the completed POST Forms 2-260, or 2-260.1, and POST 
2-267, all supporting documents and the appropriate fee, POST will evaluate the individual's prior training to 
verify equivalent training. Copies of peace officp.r academy course and reserve officer course outlines are 
acceptable to support the evaluation. All training must be verified by a certificate of completion or a course 
roster. When college courses are used to supplement training, a copy of the individual's college transcript must 
be submitted. POST may require additional supporting documents to complete the evaluation. 

The individual, and the agency when appropriate, will be notified of the results of the evaluation. 

(a) When prior training is deemed acceptable, the individual will be eligible to take the appropriate 
Basic Course Waiver Examination (BCWE), 

(b) When the prior training is deficient in ~ne or tno:e functional areas, the individual shall have up to 
180 days from date of notification by 'POST to provide additional verification of completion of the 
additional required training without the payment of an additional evaluat!on fee. Failure to make up 
deficiencies within 180 days from the date of notification by POST will result in closure of the 
application process. After that deadline, the individual shall be required to file a new application 
(including training certification information) and shall be subject to the training standards, testing, 
and fee requirements in effect at the time of submission of the new application. 

Basic Course Waiver Examination 

11-6. Examination Scheduling: The appropriate Basic Course Waiver Examination (BCWE) will be scheduled 
upon receipt of the examination fee and the properly completed application form . 

(a) The Application for Assessment for Basic Course Training, POST Fo~ 2-267, signed by the 
indIvidual, and the department head when appropriate, in Section 2, Request for Examination, is to 
be submitted to POST with the examination fee in the form of a certified check or money order, 
payable to the Commission on POST. 

(b) Location and Frequency of Examination: The Basic Course Waiver Examination will be 
administered periodically as determined by POST. The frequency will be based upon the number of 
individuals eligible to take the examination. The geographic location of the individuals will be taken 
into- consideration in determining the most appropriate location for the examination to be 
administrated. 

The individual, and the agency when appropriate, will be notified of the examination date, time, and 
location. 

11-7. Completion of the Basic Course Waiver Examination: The examination consists of two components:
written and skills. 
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(a) The written examination is designed to evaluate an individual's knowledge of Basic Course content 
and is pass/fail. An individual must pass the written examination before being admitted to the skills 
examination. The written examination must be completed within 180 days of notificatbn bv POST 
of successful completion of the waiver evaluation process, if appropriate. 

(b) The skills examination is designed to evaluate an individual's manipulative skills as acquired in the 
Basic Course. An individual must demonstrate competency in each skill area. The skills 
examination must be completed within 180 days from the date of notification by POST of successful 
completion of the written examination . 
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Reexamination 

11-8. A reexamination may be taken no later than 180 days from the date of notification by POST of 
examination results on the original examination. Failure to complete a needed reexamination within the 180 days 
of notification by POST will result in closure of the application process. After that deadline, the individual shall 
be required to file a new application and shall be subject to the training standards, testing, and fee requirements 
in effect at the time of submission of the new application. 

(a) The written reexamination shall be allowed one time only, and only as an alternative to retraining. 
An individual who fails the written reexamination must, before exercising peace officer powers, 
satisfactorily complete a POST-certified basic course. 

A written request for the written reexamination must be submitted to POST with the reexamination 
fee in the form of a certified check or money order, payable to the Commission on POST. The 
individual and the agency, when appropriate, will then be notified of the reexamination date, time, 
and location. 

(b) An individual who fails one or more modules of the skills examination must, before exercising peace 
officer powers, either pass the reexamination for each of the previously failed modules or 
satisfactorily complete a POST-certified basic course. The skills reexamination shall be allowed 
more than once for each module, and only as an alternative to retraining. 

Arrangements for skills reexamination must be made directly with the same POST Skills Testing 
Center in which the skills examination was originally taken. The POST-approved reexamination fee 
shall be submitted directly to the Skills Testing Center in the form of a certified check or money 
order, payable to the particular institution. The individual, and the agency when appropriate, will 
then be notified of reexamination dates and time. 

An individual who cannot pass any module of the skills reexamination within 180 days from the date 
of notification by POST of the original examination results must, before exercising peace officer 
powers, then satisfactorily complete a POST-certified basic course. 

Issuance of Waiver 

11-9. Upon satisfactory completion of the assessment process, a Waiver of Attendance of a POST-certified 
Basic Course will be granted by POST. The waiver shall be valid for three years. 

11-10. Basic Course Acceptable for Specialized Basic Investigators Course: An individual whose previous 
training satisfies the current minimum Basic Course training requirement is deemed by the Commission to have 
met the minimum training requirement of the Specialized Basic Investigators Course. 

11-11. Specialized Basic Investigators Course Does Not Satisfy the Training Requirements of the Basic 
Course: An individual whose previous training only satisfies the current minimum trrining requirement for the 
Specialized Basic Investigators Course is deemed by the Commission not to have met the minimum training 
requirement of the Basic Course. 

Waiver of Testing/Retraining Requirement 

11-12. The Executive Director may waive the testing/retraining requirement for an individual who is returning 
to law enforcement employment after a three-year .or longer break in service, possesses a POST basic certificate, 
and: 
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(a) Is re-entering a middle management or executive rank and who will function at least at the second 
level of supervision; or 

(b) Has been (with no more than a 60-day break between law enfcrcement employers) employed 
continuously in another state as a full-time peace officer; or 

(c) Has served (with no more than a 60-day break in service between law enforcement employers) 
continuously as a Level I or Level II reserve officer in California and the individual's department 
head attests in writing that the reserve officer is currently proficient; or 

(d) The individual's employment, training, and education during the break in service provides 
assurance, as determined by POST, that the individual is currently proficient; or 

(e) Is re-entering ;n a permanent "light" duty assignment not involving general enforcement duties if 
attested to in writing by the agency head. 

11-13. The Executive Director may waive the testing/retraining requirement for an individual who: (1) has 
previously satisfied the basic course training requirement and either does or does not possess the POST Basic 
Certificate, and is returning to law enforcement employment after a three-year or longer break in service in 
California; or (2) for the first time obtains law enforcement employment after a three-year or greater lapse of 
time since completion of the Basic Course; and (3) the individual's department has obtained prior written 
approval from POST for the use of an alternative job-related testing/retraining procedure, conducted by a 
presenter of the POST-certified Basic Course, which verifies that the individual is currently proficient and meets 
or exceeds minimum performance standards established by the Commission for Basic Course equivalency 
evaluation and testing . 

11-14. The Commission, in response to a written request or on its own motion may, upon a showing of good 
cause, based upon an individual's employment, proficiency, training and education, waive the testing/retraining 
process for any individual, other than one described in paragraph 0-11-12 or 0-11-13, who has satisfied the 
basic training requirement and is re-employed as a peace officer after a three-year or longer break in service. 

Historical Note: 

Procedure 0-11 was adopted and incorporated by reference into Commission Regulation 1008 on January 28, 
1982,and amended on August 17, 1986, and January 29, 1988. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-13 

APPROVAL OF AFTER-ACADEMY 
FIELD TRAINING PROGRAM 

Purpose 

13-1. Purpose: This Commission procedure implements requirements for the POST-approval of field training 
programs established by law enforcement agencies pursuant to Section 10050), After-Academy Field Training 
Program Approval (Optional). This field training is designed for peace officers who have completed basic 
training described in Regulation 1005(a) or Procedure H-3. POST recognizes the importance of such training, 
encourages the establishment of these field training programs, and promotes the voluntary adoption of the 
described minimum requirements. 

13-2. General Program Description: This program is based lIpon a law enforcement agency voluntarily 
requesting POST approval of its field training program as described in a field training plan and the attached 
application form. The agency must initially and continuously adhere to the established minimum requirements. 

Field Training plans approved by POST under this program are restricted to supervised field training provided to 
peace officers regardless of assignment or status (regular or reserve) after they have completed the applicable 
basic training course. This field training does not extend to persons serving in ride-along, observer capacities . 

A field training plan and application, POST 2-229 (Rev. 3/89), need be submitted only one time, and if not 
modified, once approved by POST, will remain in full force. 

13-3. Specific Approval Requirements: 

11/93 

(a) A trainee must have satisfied the basic training requirements specified in Regulation l005(a) or 
1007(b)(I) and (2). 

(b) A field training officer must have: (1) been awarded a POST Basic Certificate; (2) completed the 
POST-certified Field Training Officer Course; and (3) been selected based upon a supervisor's 
nomination. 

( c) Trainees must be supervised depending upon their assignment: 

(I) A trainee assigned to general law enforcement duties must be under the direct and immediate 
supervision (physical presence) of a qualified "field training officer." 

(2) A trainee assigned to non-peace officer, specialized functions (Le., complaint/dispatcher, 
records, jail) is not required to be in the immediate presence of a field training officer. A 
trainee so assigned shall be considered engaged in an "approved field training program" while 
under normal supervision in the agency. 

(d) The field training plan must be based upon structured learning content as specified in the POST 
Model Field Training Guide (1988), Section II, pages II-I through II-39, herein incorporated by 
reference, or upon a locally developed field training guide which includes the same subject matter . 
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(e) Each field training officer shall be evaluated by the trainee and supervisor. 

(f) Each trainee shall be evaluated at least weekly with written summaries of perfonnance prepared and 
reviewed with the trainee. For a reserve trainee, evaluations shall be conducted at least every third 
month. 

(g) The field training plan's emphasis must be on both training and evaluation of trainees. 

(h) Documentation of trainee perfonnance must be maintained. 

13-4. Agency Head Signature Required: Signatur:e of the agency head is required attesting to continued 
adherence to the field training plan which is submitted for approval. Requests for approval of changes in 
previously approved plans shall be submitted to POST in writing. 

Application Procedures 

13-5. Application Procedures for POST Approval of a Field Training Plan: 

(a) Evaluate the agency's present (fonnal or infonnal) field training plan or develop a proposed field 
training plan. Compare present policies and practices with POST standards for an Approved Field 
Training Program. 

(b) Make changes or develop internal policies, if needed, to comply with POST minimum standards for 
an Approved Field Training Program. 

(c) Confer with the POST Training Delivery Services Bureau area consultant if assistance is needed in 
designing and establishing a field training plan. 

(d) Submit to POST an Application for POST-Approved Field Training Program, POST form 2-229 
(3/89), describing the agency's field training plan. Application fonns are available from POST. 

(e) Submit supporting documentation (Le., Field Training Guides, Policies and Procedures, or and 
Evaluation Fonns) with the application. 

(f) Submit the application along with supporting materials to be evaluated by POST for confonnity with 
the minimum standards for approval of field training plans. Prompt written notification of approval 
or other disposition will be forwarded to the applying agency. 

Historical Note: 

Procedure D-13 was adopted and incorporated by reference into Commission Regulation 1005 on June 15, 1990 . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE D-14 

POST-CERTIFlED COURSES 

Purpose 

14-1. Certified Courses: This Commission procedure'provides a catalog of all courses certified by the 
Commission. The catalog is designed to assist laYrenfor~ment agencies to select courses which fulfill POST 
training requirements or which provide specialized . .training needed by law enforcement personnel to effectively 
and efficiently carry out their duties. 

Change of Information 

14-2. Accuracy of Contents: Every effort has been made to ensure the accuracy of information contained in 
the catalog. However, because changes are continuously made in course content and costs, law enforcement 
agencies are advised to verify the information with the coordinator of the course selected prior to the enrollment 
of trainees. Problems or difficulties that cannot be resolved should be referred to the agency's POST area 
consultant. 

14-3. Locating Schools: To facilitate ready reference, addresses and telephone numbers of schools are listed 
beside the course title. Names of coordinators or specific individuals to contact are not included as such 
information ch&,ges frequently. 

14-4. Current Information: The catalog is continuously updated to include timely data and eliminate 
irrelevant information. Distribution is quarterly to agencies and persons on the PAM mailing list. 

14-5. Alphabetical Index: An Alphabetical Index by certified course title follows the course listings. For 
convenience, some course& have also been cross-referenced by type of course, such as instructor, intelligence, 
investigation, management, narcotics, supervisory, etc . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE E-l 

REQUIREMENTS FOR REIMBURSEMENT 

Purpose 

1-1. Reimbursement Requirements: The purpose of this Commission procedure is to provide departments 
participating in the POST Reimbursement Program with general infonnation about procedures to be followed in 
requesting reimbursement from the Commission on POST for expenditures in training personnel. 

Eligibility for Reimbursement 

1-2. Eligibility: As provided in Sections 13507, 13510 and 13522 of the Penal Code, departments participating 
in the POST Reimbursement Program which, by fonnal agreement with the Commission, adhere to the standards 
for recruitment and training as established by the Commission, may be reimbursed from the Peace Officer Training 
Fund for allowable expenditures incurred for the training of their personnel in POST certified courses. 

Requirements Relating to Reimbursement 

1-3. Specific Requirements: The following specific requirements relating to reimbursement are indicated in the 
Commission Regulations: 

(a) Basic Course: As specified in Commission Regulation 1005(a). 

(b) Supervisory Course: As specified in Commission Regulation 1005(b). 

Reimbursement, when requested by the department head, will be paid under Plan II for expenses related 
to attendance of a certified Supervisory Course provided the trainee has been awarded or is eligible for 
the award of the Basic Certificate and is (l) appointed to a supervisory position or (2) will be appointed 
within 12 months to a first-level supervisory position or (3) is appointed to a quasi-supervisory position. 

(c) Management Course: As specified in Commission Regulation lO05(c). 

Reimbursement, when requested by the department head, will be paid under Plan II for expenses related 
to attendance of a certified Management Course provided the trainee has satisfactorily completed the 
training requirements of the Supervisory Course and the trainee is (I) appointed to a middle management 
positiml or (2) will be appointed within 12 months to a middle management position or (3) is appointed 
to a first-level supervisory position. 

For approval of Reimbursement for non-sworn middle managers or higher attending a Management 
Course, see Commission Procedure E-I-4a(4). 

Cd) Advanced Officer Course: As specified in Commission Regulation IO05(d) . 
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(e) Executive Development Course: As specified in Commission Regulation 1005(e). 

Reimbursement, when requested by the department head, will be paid under Plan IV fol' expenses related 
to attendance of a certified Executive Development Course provided the trainee has satisfactorily 
completed the training requirements of the Management Course and is (1) appointed department head or 
to an executive staff position or (2) will be appointed within 12 months to a department head or to an 
executive staff position. 

For approval of reimbursement for non-sworn personnel occupying an executive position and attending 
an Executive Development Course, see Commission Procedure E-I-4a(5). 

(f) Field Management Training: As specified in Commission Procedure D-9. 

(g) Team Building Workshops: A condition of certification of Team Building Workshops is the 
development by participants of an Action Plan for implementing results of the course. A copy of the 
Action Plan must be received by POST within 90 days of completion of the Team Building Workshop 
before reimbursement for training expenses can be authorized. 

1-4. General Requirements: General requirements relating to reimbursement are as follows: 

(a) Training for Non-sworn and Paraprofessional Personnel: Reimbursement is provided for the training of 
non-sworn personnel performing police tasks and for paraprofessionals attending a certified Basic Course. 
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(1) The training shall be specific to the task currently being performed by an employee or may be 
training specific to a future assignment which is actually being planned. 

(2) Non-sworn personnel may attend the courses identified in Section 1005(a)(b)(c)(d)(e), but 
reimbursement shall not be provided except as indicated in sub-paragraphs 3, 4, and 5 below. 

(3) Paraprofessional personnel in, but not limited to, the classes listed below may attend a certified 
Basic Course and reimbursement shall be provided to the employing jurisdiction in accordance 
with the regular reimbursement procedures. Prior to training paraprofessional personnel in a 
certified Basic Course, the employing jurisdiction shall complete a background investigation and 
all other provisions specified in Section 1002(a)(l) through (7) of the Regulations. 

Eligible job classes include the following: 

Police Trainee 
Police Cadet 
Community Service Officer 
Deputy I (nonpeace officer) 

(4) A full-time, non-sworn employee assigned to a middle management or higher position may attend 
a certified management course and the jurisdiction may be reimbursed the same as for a regular 
officer in an equivalent position. Reuests for approval shall be submitted in writing to POST, 
Center for Leadership Development, at least 30 days prior to the start of the concerned course. 

Request for approval must include such information as specified in Section 1014 of the 
Regulations. Approval will be based on submission of written documentation that the non-sworn 
manager is filling a full-time position with functional responsibility in the organization above the 
position of first-line supervisor. 
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(5) A full-time non-sworn employee assigned to an executive position as described irl Section 10010) 
of the Regulations may attend a certified executive development course and the jurisdiction may 
be reimbursed the same as for a regular officer in an equivalent position. Requests for approval 
shall be submitted in writing to POST, Center for Leadership Development, at least 30 days prior 
to the start of the concerned course. Request for approval must include such information as 
specified in Section 10 14 of the Regulations. Approval will be based on submission of written 
documentation that the non-sworn executive is filling a full-time position with the functional 
responsibility in the organization equivalent to the rank of captain or above. 

Reimbursement, when requested by the department head, will be paid the same as for a regular 
officer, provided the non-sworn employee has satisfactorily completed the training requirement:.; of 
the Management Course. 

(6) Non-sworn persons performing police tasks who are to be assigned or are assigned to the 
following job classes are eligible, without prior approval from POST, to attend training courses, as 
provided by Regulation Section 1014, that are specific to their assignments. Job descriptions shall 
be used to determine those positions eligible: 

Administrative Positions 
Criminalist 
Commlmity Service Officer 
Evidence Technician 
Fingerpdnt Technician 
Identification Technician 
Jailer and Matron 
Parking Control Officer 
Polygraph Examiner 
Records Clerk 
Records Supervisor 
School Resource Officer 
Traffic Director and Control Officer 

(7) Reimbursement for training which is not specific to one of the job classes enumerated in the above 
paragraph, must be approved by the Commission 011 an individual basis prior to the beginning of 
the course, providing such information is specified in Section 1014 of the Regulations. 

(8) A full-time public safety dispatcher, as defmed in Regulation 1001(1) and (t), who is employed by 
a department or jurisdiction authorized to participate in the Public Safety Dispatcher Program by 
statute, and which is participating, may attend the POST-certified Basic Complaint! Dispatcher 
Course required by Regulation 1018, and the jurisdiction may be reimbursed for allowable training 
expenses up to the maximum hours listed in PAM E-4-3. Eligible public safety dispatchers, as 
specified above, without prior approval from POST may attend POST-certified seminars and 
technical cour~es which are specific to their assignments, and the jurisdiction may by reimbursed. 
If such seminars and courses are not specific to public safety dispatcher assignments, 
reimbursement must be approved by the Commission prior to attendance of the course. Training 
expenses shall be reimbursed only for full-time employees as defined in Regulation 1001(1). 

E-3 



------------- COnurUssion on Peace Officer Standards and Training -------------

(b) Reimbursement Will be Approved Only Once For Repeated Training: When a trainee has attended a 
course certified by the Commission, for which reimbursement has been legally paid, the employing 
jurisdiction may not receive reimbursement for repetition of the same course unless the course is 
authorized to be repeated periodically; for example, Seminars or Advanced Officer Courses and selected 
Technical Courses which deal with laws, court decisions, procedures, techniques and equipment which 
are subject to rapid development or change. Exceptions or special circumstances must be approved by 
the Executive Director prior to beginning the training course. 

(c) On-Duty Status: Section 10IS(e) of the Regulations provides that reimbursement will be made only for 
full-time employees attending certified courses in an "on-duty" status or when appropriate overtime or 
compensatory time off is authorized. This does .pot preclude attendance of a POST-certified course, for 
which reimbursement is not claimed, on the employee's own time. - .~ 

(d) Federal or Other Funding Programs: A jurisdiction which employs a trainee full-time, whose salary is 
paid by a source other than the employing jurisdi~tion, such as a federal grant or other outside funding 
source, is not eligible to receive POST reimbursement for the trainee's salary or other expenditures 
covered by the grant. 

(e) Trainee Must Complete the Course: Within the provisions established by the Commission, a jurisdiction 
may receive reimbursement for training expenditures only when the trainee satisfactorily completes the 
POST-certified training course. Exceptions are the Basic Course, Motorcycle Training and courses 
designed to train the trainer. 

The Executive Director is authorized administrative discretion to resolve situations of equity for partial 
completion of POST~certified courses (for example, allowing reimbursement when a trainee successfully 
completes a major portion of a course but for some reason, such as injury, is prevented from completing 
the entire course). 

(f) A department requesting reimbursement of training expenditures shall, upon request of POST or the State 
Controller's Office, provide records that will demonstrate the agency incurred the requested expenditures 
for employees trained and that the expenses generally equated to on an annual basis the amount 
reimbursed by POST. These records must be retained for three fiscal years (current, plus two prior). 

When records of a department indicate a gross disparity in the amount reimbursed annually versus the 
amount of expenses incurred annually for training, the head of that departme!lt should notify POST 
immediately to make adjustments. 

Historical Note: 

Subparagraph 1-4a was adopted and incorporated by reference into Commission Regulation 1014 on April 15, 
1982, and amended on May 31, 1987. 

Subparagraph 1-4c was adopted and incorporated by reference into Commission Regulation 1014 on April 15, 
1982. 

Subparagraph 1-4e was adopted and incorporati:d by reference into Commission Regulation 1014 on April 15, 
1982. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE E-2 

REIMBURSEMENT PLANS 

Purpose 

2-1. Commission Procedure E-2: This Commission Procedure describes the four reimbursement plans adopted 
by the Commission and their various levels of reimbursement. 

Reimbuneme~t Plans 

2-2. Pians: POST reimbursement for training expenditures of departments participating in the POST 
reimbursement program is based on schedules known as "plans." Each plan may vary in the amount and/or 
category of expenses that may be reimbursed by POST. The categories of expense/allowances that may be 
reimbursed are: subsistence, commuter lunch, travel, tuition, and salary. The four reimbursement plans that have 
been adopted by the Commission are designated as Plan I, II, III, and IV, as follows: 

Plan I Plan II 

Subsistence Subsistence 
Commuter Lunch Commuter Lunch 
Travel Travel 
Tuition Salary 
Salary 

Plan III Plan IV 

Subsistence Subsistence 
Commuter Lunch Commuter Lunch 
Travel Travel 
Tuition 

Each plan is subject to the provisions established by the Commission. 

2-3. Where to Obtain Training Coune Information: Infonnation regarding training courses and the plan under 
which each is presented may be obtained in several ways, e.g.: 

(a) The POST Administrative Manual, Section D-14, Catalog of Certified Courses. 

(b) By contacting the school or course coordinator. 

(c) By contacting the POST Course Control Clerk at (916) 227-4866 . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE E-3 

RE~URSEMENTRATES 

Purpose 

3-1. Commission Procedure E-3: This Commission Procedure describes the reimbursement rates approved by 
the Commission. 

3-2. Reimbursement Rates Established Annually by Commission: The Commission annually establishes the 
rates of reimbursement for the various categories of expenses approved for the reimbursement plans. 
Reimbursement rates are in effect for one fiscal year, July 1 to June 30, unless modified by Commission action. 
The rates are the maximum amounts that may be reimbursed for the category of expense. 

Subsistence Allowance: $92.00 per day 

Basic Course Subsistence: $46.00 per day 

Commuter Lunch Allowance: $ 8.00 per day 

Travel Allowance: $ .26 per mile 

Tuition: 100% or amount approved as shown in Catalog of Certified Courses (PAM D-14) 

Salary: The percent of salary reimbursement is set and adjusted by the Commission at a level that monies 
and volume of training permit. 

3-3. Notification of Reimbursement Rate: Departments participating in the POST Reimbursement Program will 
be notified by the Commission of the rates to be in effect for the next fiscal year, immediately following the April 
Commission Meeting or no later than 60 days prior to the new fiscal year. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE E-4 

REIMBURSEMENT POLICIES 

Purpose 

4-1. Commission Procedure E-4: This Commission Procedure describes the policies for reimbursement of 
training for agencies participating in the POST Reimbursement Program. 

General Policy 

4-2. Notice of Appointment: Reimbursement will nnt be approved for training of any sworn peace officer 
when the agency has not notified POST of the officer's employment by submitting a Notice of Appointment 
form, POST form 2-114. After submission of form 2-114, the training expenses will be paid. 

4-3. Courses With Maximum Reimbursement Limitations: Subsistence, commuter lunch, and travel 
allowances will be reimbursed up to the date the maximum number of weeks is reached; and salary allowances 
will be reimbursed up to the maximum number of hours shown for the following courses: 

Basic Course 

Marshals and Deputy Marshals Basic Training 
requirement is a combination of 
Basic Course and 
Bailiff and Civil Process Course 

District Attorney Inspectors or Investigators 
Basic Training requirement is a combination of: 
Basic Course and 
Investigation and Trial Preparation Course 

Supervisory Course 

Advanced Officer Course 

Executive Development Course 

Management Course 

Management, Supervisory, Executive Seminars 

11/93 £-9 

WeekslHours 

14/560 

9.65/386 
2/80 

8.55/342 
2/80 

2/80 

1/40 

2~80 

2/80 

1140 

I 



------------- Commission on Peace Officer Standards and Training -------------

Subsistence Allowance Policy 

4-4. Eligibility For Subsistence Allowance: A department may receive reimbursement for this category of 
expense for an employee that satisfies the "Resident Trai':"Jee" definition and if reimbursement of the expense has 
been requested on the Training Reimbursement Request, POST form 2-273. 

4-5. Resident Trainee Definition: A resident trainee is an individual Nho resides away from hislher normal 
place of residence and takes subsistence (lodging and meals) at or close to the training site for the entire length of 
the course. 

4-6. Subsistence Allowance Calculated By POST: If a. department is eligible for reimbursement of subsistence, 
POST will determine the amount to be reimbursed b!lSed o~~ the following situations: 

(a) If the trainee resided in accommodations arranged by the training institution, the daily subsistence rate 
charged by the training institution will be reimbursed when the rate is less than the daily subsistence rate 
established by the Commission. 

(b) If the trainee resided in accommodations selected by the trainee, the daily subsistence rate established by 
the Commission for the fiscal year will be reimbursed. (Commission Proct.jure E-3-2.) 

4-7. Subsistence For Course Days: Subsistence will be reimbursed for each instructional day or up to the date 
the maximum number of weeks is reached for those courses with limited reimbursement as specified in 
Commission Procedure E-4-3. 

4-8. Subsistence For Weekends: Subsistence will be reimbursed for each weekend day that falls between the 
beginning date and ending date of the course or up to the date the maximum number of weeks is reached for those 
courses with limited reimbursement as specified in Commission Procedures E-4-3. Travel allowance for one round 
trip between the trainee's station assignment and the training site will be reimbursed in lieu of weekend 
subsistence when travel allowance is less. 

4-9. Subsistence For School Holidays: Subsistence will be reimbursed for each school holiday that falls 
between the beginning date and ending date of the course or up to the date the maximum number of weeks is 
reached for those courses with limited reimbursement as specified in Commission Procedure E-4-3. Travel 
allowance for one round trip between the trainee's station assignment and the training site will be reimbursed in 
lieu of holiday subsistence when travel allowance is less. 

4-10. Subsistence For Enroute Travel Time: Subsistence will be reimbursed for enroute time not to exceed 24 
hours of subsistence allowance at the daily subsistence established by the Commission for the fiscal year. .The 
subsistence allowance for enroute travel time will be calculated as a fraction of a day's subsistence allowance and 
will be proportional to the distance traveled between the trainee's station assignment and the training institution. 
A round trip of less than 50 miles will not be eligible for any enroute subsistence, and.a round trip of greater than 
400 miles may receive no more than one day of enroute subsistence. 

Commuter Lunch Allowance Policy 

4-11. Eligibility For Commuter Lunch Allowance (C.L.A.): A department may receive reimbursement for this 
category of expense for an employee that satisfies the "Commuter Trainee" definition and if reimbursement of the 
expense has been requested on the Training Reimbursement Request, POST form 2-273. 

4-12. Commuter Trainee Definition: A commuter trainee is an individual who attends a training course and 
travels between his/her agency/station assignment or normal residence and the course site each day. Trainees who 
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do not meet all the conditions of the resident trainee definition (Commission Procedure E-4-5) will be considered a 
commuter trainee for reimbursement purposes. 

4-13. Commuter Lunch Allowance Calculated By POST: If a department is eligible for reimbursement of 
C.L.A., POST will determine the amount to be reimbursed at the daily lunch rate approved by the Commission for 
the fiscal year as specified in Commission Procedure E-3-2. 

4-14. Commuter Lunch Allowance For Course Days: C.L.A. will be reimbursed for each instructional day 
attended by the trainee or up to the date the maximum number of weeks is reached for those courses with limited 
reimbursement as specified in Commission Procedure E-4-3. 

Travel Allowance Policy 

4-15. Commuter Lunch Allowance For Weekends, Holidays, and Enfoute: C.L.A. will not be reimbursed 
for any weekend day, school holiday, or enroute travel time before or after the course, that is not an instructional 
day. 

4-16. Eligibility For Travel Allowance: A department may receive reimbursement for travel expenses if 
reimbursement of the expense has been requested on the Training Reimbursement Request, POST form 2-273, and 
if the trainee attending the course is not shown as ;; "Passenger of a Vehicle" on that form. 

4-17. Passenger or Vehicle Definition: A trainee shaH be considered a passenger of a vehicle when being 
transported to a training course by another trainee in a private, agency, or rental vehicle. If several trainees share 
the driving of one vehicle to attend training, travel allowance may be requested for only one trainee and the other 
trainee(s) must be shown as a passenger(s) . 

4-18. Travel Allowance Calculated By POST: If a department is eligible for reimbursement of travel expenses, 
POST will reimburse total mileage at the per mile rate established by the Commission for the fiscal year. Total 
mileage may include the following: (1) Adjusted straight-line mileage distance to and from the trainee's 
agency/station assignment and the course site, (2) the average daily mileage for transportation between the resident 
student's accommodations and the course site, and (3) the mileage incurred by a trainee to attend training away 
from the main course site. 

The travel allowance is intended to cover expenses to and from the course site and some travel at the course site, 
regardless of the mode of trasportation used, i.e., auto, airplane, bus, or train. 

4-19. Mileage Incurred To and From the Training Site: POST will calculate the adjusted straight-line distance 
from agency/station assignment to the course site and return. 

Resident trainees may be eligible for one round trip of mileage to and from the course site plus one round trip for 
each weekend during the course period up to the date the maximum number of weeks is reached for those courses 
with limited reimbursement as specified in Commission Procedure E-4-3. Weekend subsistence will be 
reimbursed in lieu of travel aHowance when weekend subsistence is less. 

Commuter trainees may be eligible for one round trip of mileage to and from the course site for each instructional 
day or up to the date the maximum number of weeks is reached for those courses with limited reimbursement as 
specified in Commission Procedure E-4-3. 

4-20. Daily Travel Allowance: Resident trainees may be eligible for reimbursement of mileage incurred from a 
resident trainee's lodging accommodations to the course site at a flat rate travel aHowance of ten miles round 
trip. Additional mileage will be aHowed when the course coordinator has notified POST that the nearest 
accommodation is greater than five miles one way. Daily mileage will be reimbursed from the date the course 
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starts to the date the course ends or up to the date the maximum number of weeks is reached for those courses 
with limited reimbursement, as specified in Commission Procedure E-4-3. Daily travel allowance is automatically 
calculated based on the information supplied by the course presenter. 

4-21. Travel To Other Course Sites: Upon notification by the course presenter that travel expenses will be 
incurred by the trainees to attend training at a site(s) other than the main site of training, reimbursement will be 
authorized for the number of miles reported by the course presenter at the per mile rate approved by the 
Commission for the fiscal year (Commission Procedure E-3-2). 

Tuition Policy 

4-22. Tuition Definition: Tuition is the Commission-authorized amount charged by the training institution for 
trainees attending POST-certified courses. Tuition may include fees charged to departments for driver's training 
presented in the Basic Course. Tuition does not include registration or material fees charged by the training 
institution. 

4-23. Eligibility For Tuition Reimbursement: A department may receive reimbursement for tuition expenses, 
when tuition is authorized under the reimbursement plan, for each trainee listed on the Training Reimbursement 
Request, POST Form 2-273. 

Salary Policy 

4-24. Eligibility For Salary Reimbursement: A department may receive reimbursement for this category of 
expense if authorized under the reimbursement plan and if the trainee is listed on the Training Reimbursement 
Request, POST form 2-273. 

4-25. Salary Definition: The basic monthly salary is the employee class basic salary that shall not include 
incentive pay, hazard pay, education subvention, scholarship, insurance premiums, medical benefits, watch 
differential pay, pension plans, uniform allowance of other employee benefits. The basic monthly salary will be 
the salary earned on the starting day of the course. 

4-26. Salary Reimbursement Calculated by POST: . If a department is eligible for reimbursement of salary, 
POST will determine the amount to be reimbursed according to the following formula: 

Basic 
Monthly X 
Salary 

173 hours 
(monthly 
average) 

X 
Allowable 
Course X 
Hours· 

Salary 
Percentage 

4-27. Salary Reimbursement For Job Specific Training: An individual may attend only one Job Specific 
Course a fiscal year (July I-June 30) for which salary reimbursement may be requested and authorized. All other 
allowable training-related expenses may be requested. 

• Allowable course hours are the number of hours completed by a trainee as reported on the Course Roster, not to 
exceed the maximum number of hours for those courses specified in Commission Procedure E-4-3. In cases where 
a trainee, not employed by a reimbursable agency, begins a Basic Course and then sometime during the course is 
hired by a reimbursable agency, the agency may only receive reimbursement from the date the trainee is hired. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE E-5 

INSTRUCTIONS FOR COMPLETION OF THE 
TRAINING REIMBURSEMENT REQUEST FORM 

Purpose 

5-1. Commission Procedure E-S: This Commission Procedure provides line-by-line instructions for completion 
of the Training Reimbursement Request, POST form 2-273. 

5-2. When to Complete the POST 2-273 Form: This form must be completed when a participating 
reimbursable agency requests reimbursement for an employee(s) attending a POST-certified course. The form 
should be completed prior to the trainee(s) attending the course, and presented to the course coordinator/instructor 
on or before the first day of training. 

5-3. Instructions For Completion of POST 2-273: The Training Reimbursement Request form must be 
completed in its entirety. Instructions for completing each section follow: 

A. 

B. 

C. 

D. 

E. 

F. 

11/93 

AGENCY: Enter the name of the participating reimbursable agency submitting the request for 
reimbursement. 

CERTIFIED COURSE TIlLE: Enter the certified course title. The certified course title must be the 
same as shown in the Certified Course Catalog, Section D-14 of the POST Administrative Manual. The 
certified course title may be obtained from the course presenter. Do not depend on brochures or other 
course avertisements as the source for certified course titles. 

COURSE CONTROL NUMBER: Enter the course control number. The course control number may be 
obtained from the course presenter. 

NAME OF TRAINEE(S): Enter the last name first, followed by the first name and middle initial. 

SOCIAL SECURITY NUMBER: Enter the trainee's social security number. This number will be used 
on appropriate POST records as a reliable identifier. 

TRAINEE STATUS; For each trainee, check the most applicable box indicating the trainee's status. 
Brief definitions of each status follow: 

Peace Officer - An employee subject to assignment of the prevention and detection of crime and the 
general enforcement of the criminal laws of this state. 

Reserve Officer - An individual appointed as a Level I, II, or III Reserve Officer under the authority 
of Section 832.6 of the Penal Code. 

Dispatcher - A non-peace officer who performs duties which include receiving emergency calls for 
law enforcement service andlor dispatching law enforcement personnel. 

Non-Peace Officer - Is a civilian, non-sworn employee. (See dispatcher, if more 
applicable) . 
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G. RESIDENT TRAINEE: Place an "X" in this column if the trainee, while attending the course, takes 
lodging and meals at or near the course site for the entire duration of the course. 

Note: A trainee not meeting all the conditions of the resident trainee definition and who resides for only 
a portion of the course, must be shown as a commuter trainee. 

H. COMMUTER TRAINEE: Place an "X" in this column if the trainee will travel daily between his or her 
department, or normal residence, and the course site. 

I. TRANSPORTATION: Place an "X" in the appropriate column indicating the mode of transportation 

used. 

Place an "X" in "Driver of Vehicle" column if the trainee is the driver of a private, agency, or rental 
vehicle used for transportation to and from the training site. 

Place an "X" in "Passenger in Vehicle" column if the trainee was a passenger in, not the driver 
of, a private, agency, rental vehicle. If driving was shared by one or more trainees, indicate only 
one trainee as the driver. 

Place an "X" in "Other" column if any other mode of transportation, such as commercial air 
travel was used. 

J. ALLOWANCE REQUESTED: This section is to be completed to indicate whether subsistence, 
commuter lunch, and/or travel reimbursement is requested. An "X" mark in a column indicates that the 
agency will pay those associated expenses to or for the trainee. Place an "X" in the appropriate columns 
for which reimburs,ement is requested. 

K. STATION ASSIGNED OTHER THAN HEADQUARTERS: For an agency having more than one station 
where personnel are assigned, identify the sub-station of assignment in this column. 

L. SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL: Legal and other provisions require that an 
authorized person properly sign the completed Training Reimbursement Request form. The authorized 
official of the department or jurisdiction must sign his or her full name and title. If a signature stamp is 
used, or if someone is authorized to sign for the department head, the person affixing the stamp or 
signing must also sign his or her name in full. 

M. NAME OF PERSON COMPLETING FORM: Enter the name of the person completing the form. 

N. TELEPHONE NUMBER: Enter the complete telehone number, including area code and extension 
number, of the person to t;:ontact regarding questions on the form. 

O. DATE: Enter the date this form was completed. 
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SECTION F INDEX 
PERSONNEL SELECTION AND STANDARDS 

A 

Advanced Certificate, Regular and Specialized 
(F-I-7) F-4 

Application for (F-4) F-J3, F-14 
Certificate Prerequisites (F-1-7a and b) F-4 
Reissuance of (F-3) F-ll 

Form for Request (F-3-2a) F-ll 
Instructions for (F-3-2) F-ll 

Training, Education, & Experience Requirements 
(F-1-7b) F-4 

Application, POST Certificate (F-4) F-J3, F-14 
Form Preparation (F-4-4) F-J3, F-14 
General Information (F-4-2 & 3) F-13 

Application, Public Safety Dispatcher Certificate 
(F-5-2,3 & 4) F-15, F-16 
Eligibility (F-5-2 & 3) F-15 
Requirements (F-5-4) F-16 

Application Requirements (F-I-3) F-l, F-2 
Applicant Attestation (F-I-3b) F-l 
Commission Form (F-I-3a) F-l 
Department Head Recommendation (F-I-3c) F-l 

B 

Basic Certificate, Regular and Specialized (F-I-5) 
F-3 

Application for (F-4) F-J3, F-14 
Experience Requirement (F-I-5a) F-3 
Non-POST Program Agency (F-I-2c) F-l 
Reissuance of (F-3) F-ll 

Fonn for Request (F-3-2a) F-ll 
Instructions for (F-3-2) F-ll 

Training Requirement (F-I-5b) F-3 

c 

Cancellation of Certificates (F-2) F-7 thru F-9 
Category, Change in (F-I-2e) F-J 
Certificates, Professional 

Application for (F-4) F-J3, F-14 
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Denial or Cancellation of (F-2) F-7 thru F-9 
Basis for (F-2-4) F-7 
Department Head Responsibility (F-2-5) F-8 
Hearing Procedures (F-2-8) F-8 
Investigation Initiation (F-2-6) F-8 
Issuance (F-2-2) F-7 
Notification of (F-2-7) F-8 

Regular and Specialized Programs (F-I-5 thru 10) 
F-3 thru F-5 

Reissuance of (F-3) F-ll 
Form for Request (F-3-2a) F-ll 
Instructions for (F-3-2) F-ll 

Certificates, Public Safety Dispatcher (F-5) F-15, F-16 
Application Requirements (F-5-4) F-16 
Denial/Cancellation (F-5-5) F-16 
Eligibility (F-5-2 & 3) F-15 

D 

Denial of Certificates (F-2) F-7 thru F-9 
Designated Categories, 

Experience Requirement (F-I-4f) F-2 

E 

Education Points (F-I-4b) and (F-4-6) F-2, F-14 
Basic Course Completion (F-I-4d) F-2 

Eligibility, General 
Category, Change in (F-1-2e) F-l 
Non-POST Program Agency (F-1-2c) F-l 
Regular Basic Course Completion (F-I-2d) F-l 
Regular Program (F-I-2a) F-l 
Specialized Program (F-I-2b) F-l 

Eligibility, Public Safety Dispatcher Certificate 
(F-5-2 & 3) F-15 

Executive Certificate, Regular and Specialized (F-I-IO) 
F-5 

Application for (F-4) F-J3, F-14 
Certificate Prerequisite (F-I-IOa) F-5 
College Units Requirement (F-I-IOb) F-5 
Experience, 

General (F-1-4g) F-2 
Specific (F-I-IOd) F-5 



------------ Commission on Peace Officer Standards and Training ------------

Reissuance of (F-3) F-II 
Fonn for Request (F-3-2a) F-II 
Instructions for (F-3-2) F-II 

Training Requirements (F-I-IOc) F-5 
Experience, General (F-I-4e) F-2 

Basic Certificate (F-I-5a) F-3 
Other Categories (F-I-4f) F-2 

F, G, H 

I 

Intennediate Certificate, Regular and Specialized 
(F-1-6) F-3 
Application for (F4) F-I3, F-I4 
Certificate Prerequisites (F-I-6a) F-3 
Education, Training, & Experience Requirement, 

(F-1-6a & b) F-3 
Reissuance of (F-3) F-II 

Fonn for Request (F-3-2a) F-II 
Instructions for (F-3-2) F-II 

Issuance of Certificates (F-2-2) F-7 

J, K 

L 

Lost/Stolen Certificates (F-3-3) F-II 

M 

Management Certificate, Regular and Specialized 
(F-1-9) F-4, F-5 
Application for (F4) F-J3, F-14 
Certificate Prerequisite (F-1-9a) F-4, F-5 
College Units Requirement (F-I-9b) F-4 
Experience, 

General (F-I-4g) F-2, F-3 
Specific (F-I-9d) F-4, F-5 

Reissuance of (F-3-3) F-II 
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Fonn for Request (F-3-2a) F-II 
Instructions for (F-3-2) F-II 

N,O 

F-ii 

p 

POST Certificate Application (F-4) F-J3, F-I4 
Professional Certificates, 

Application for (F-4) F-J3, F-14 
Denial or Cancellation of (F-2) F-7, F-9 

Basis for (F-2-4) F-7 
Department Head Responsibility (F-2-5) F-B 
Hearing Procedures (F-2-S) F-B 
Investigation Initiation (F-2-6) F-B 
Notification of (F-2-7) F-B 

Regular and Specialized Programs (F-1-5 thru 10) 
F-3 thru F-5 

Reissuance of (F-3) F-II 
Fonn for Request (F-3-2a) F-II 
Instructions for (F-3-2) F-II 

Public Safety Dispatcher Certificate Program (F-5) 
F-15, F-I6 
Application for (F-5-4) F-16 
Certificate Denial or Cancellation (F-5-5) F-16 
Eligibility for (F-5-2 & 3) F-15 

Q 

Qualification, Basis for (F-I-4) F-2, F-3 
Documentation Verification (F-l-4c) F-2 
Education Points (F-I-4b) F-2 

Basic Course Completion (F-I-4d) F-2 
Experience (F-I-4e) F-2 
Training Points (F-I-4a) F-2 

Basic Course Completion (F-I-4d) F-2 

R 

Regular Certificate (F-I) F-I thru F-5 
Application for (F-4) F-J3, F-14 
Category, Change in (F-I-2e) F-I 
Eligibility (F-I-2a) F-I 
Experience, General (F-I-4e) F-2 

Reissuance of POST Certificates (F-3) F-II 
Fonn for Request (F-3-2a) F-II 
Instructions for (F-3-2) F-II 
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s 

Specialized Certificate Program (F-l) F-1 thru F-5 
Application for (F-4) F-J3, F-14 
Category, Change in (F-I-2e) F-1 
Eligibility (F-1-2b) F-1 
Experience (F-I-4e) F-2 
Reissuance (F-3) F-11 

Fonn for Request (F-3-2a) F-11 
Instructions for (F-3-2) F-11 

Regular Basic Course Completion (F-I-2d) F-1 
Stolen/Lost Certificates (F-3-3) F-11 
Supervisory Certificate, Regular and Specialized 

(F-I-8) F-4 . 
Application for (F-4) F-J3, F-14 
Certificate Prerequisites (F-I-8a) F-4 
College Units Requirement (F-1-8b) F-4 
Experience, 

General (F-I-4g) F-2, F-3 
Specific (F-1-8d) F-4 

Reissuance of (F-3) F-11 
Training Requirement (F-1-8c) F-4 

T 

Time Period, Issuance of Certificates (F-2-2 and 
F-2-3) F-7 
Appeals of (F-2-3) F-7 

Training Points (F-I-4a) and (F-1-5) F-2 
Basic Course Completion (F-I-4d) F-2 

Training Requirement, 
Advanced Certificate (F-I-7b) F-4 
Basic Certificate (F-1-5b) F-3 
Intennediate Certificate (F-I-6b) F-3 
Public Safety Dispatcher Certificate (F-5-2 & 3) 

F-15 
Supervisory Certificate (F-I-8b & c) F-4 

u, V, W, X, Y, Z 
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POST ADMINISTRATIVE W .. NUAL 

COMMISSION PROCEDURE F-l 

REGULAR AND SPECIALIZED LAW ENFORCEMENT 
CER~CATEPROGRAM 

._ Purpo.se 

1-1. The Professional Certificate Program: This Commission procedure describes the Professional Certificate 
Program established in Section 10 11 of the Regulations. 

General Provisions 

1-2. Eligibility: 

(a) To be eligible for the award of a Regular Program Certificate, an applicant must currently be a full-time 
peace officer employed and paid as such in a participating California agency, and have satisfactorily 
completed the Basic Course listed in PAM, Section D-I-3. 

(b) To be eligible for the award of a Specialized Law Enforcement Certificate, an applicant must currently be 
a full-time peace officer employed and paid as such in a participating California agency, and have 
satisfactorily completed a specialized basic course listed in PAM, Section D-l. 

(c) Notwithstanding the provisions of subsections a and b, full-time, paid peace officer employees of cities, 
counties and districts authorized to maintain police departments are eligible for award of a basic certificate 
if they are required by Penal Code Section 832.4 to attain such a certificate, and their employing agency 
does not participate in the POST Program. This eligibility shall pertain only to award of a basic 
certificate, which shall be issued only after compliance with all other conditions for basic certificate award 
expressed elsewhere in law and the PAM. 

(d) A currently employed peace officer who has satisfactorily completed the regular 
Basic Course, regardless of completion date, and was issued the Specialized Basic Certificate and/or 
higher lev~l Specialized Certificates, may apply for issuance of the Regular Basic and/or higher level 
Regular Certificates. 

(e) A currently employed peace officer who has been awarded a Basic Certificate listing an experience 
category may apply for another Basic Certificate, after completing the required experience in the new 
agency category. 

1-3. Application Requirements 

(a) All applications for award of certificates covered in this procedure shall be completed on the prescribed 
Commission form entitled "Certificate Application," POST 2-116 (Rev. 8/88). 

(b) Each applicant shall attest that he or she subscribes to the Law Enforcement Code of Ethics . 

(c) The department head shall sign the following statement which appears on the application: 
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(1) "I recommend that the certificate be awarded. I attest that the applicant has completed a period of 
satisfactory service or probation as provided in Section 1010b (3), (4), or (5) of the Commission's 
Regulations (Basic Certificate requirement only), and the applicant has been employed in compliance 
with the minimum standards set forth in Section 1002 of the Commission's Regulations. The 
applicant in my opinion is of good moral character and is worthy of the award. My opinion is based 
upon personal knowledge or inquiry. The personnel records of this jurisdiction/agency substantiate 
my recommendation." 

(2) When a department head is the applicant, the above recommendation shall be made by the 
department head's appointing authority such as the city manager or mayor, or in the case of a 
Specialized Agency, the applicant's superior. Elected department heads ar~authorized to submit an 
application with only their personal signature. 

Education, Training, Experience 

1-4. Basis for Qualification: To qualify for award of certificates, applicants shall have completed 
combinations of education, training and experience as prescribed by the Commission. 

(a) Training Points: Twenty classroom hours of police training acknowledged by the Commission shall equal 
one training point. Such training must be conducted in a classroom or other appropriate site, in 
increments of two hours or more, taught by a qualified instructor, concluded with appropriate testing, and 
for which records are kept. 

(b) Education Points: One semester unit shall equal one education point and one quarter unit shall equal 
two-thirds of a point. Such units of credit shall have been awarded by an accredited community college, 
college, university, or until January 1, 1998, by a non-accredited, state-approved college that offers 
programs exclusively in criminal justice (refer to Regulation 1001(a) for definition of acceptable college 
education). 

(c) All education and training must be supported by copies of transcripts, diplomas and other verifying 
documents attached to the application for POST certificate. Units of credit transferred from one education 
institution to another must be documented by transcripts from both such educational institutions. When 
credit is awarded, it shall be counted for either training or education points, whichever is to the advantage 
of the applicant. . 

(d) Training acquired in completing a certified Basic Course may be credited toward the number of training 
points necessary to obtain the Intermediate or Advanced Certificate. When education points as well as 
training points are acquired in completing the Basic Course, the applicant may select, without 
apportionment, the use of either the education points or the training points. 

(e) For the Regular or Specialized Certificate Programs, law enforcement experience in California as a 
full-time, paid peace officer shall be accepted for the full period of such experience. 

(f) In other law enforcement categories (e.g., out-of-state or military law enforcement experience) the 
required experience shall be accepted by the Commission, not to exceed a maximum of five years. The 
experience must be documented and the name of the organization(s) indicated, years of service, duties 
performed, and types of responsibility. 

(g) The Supervisory, Management, and Executive Certificates each require two years of satisfactory 
experience in the capacity designated in subparagraphs F-I-8(d), F-I-9(d) or F-l-IO(d). 
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Middle management experience shall be substitutable for supervisory experience. Department head 
experience may substitute for middle management or supervisory experience. An aggregate of four 
years' of experience (with at least two years of experience at the higher rank) is required to receive both 
the Supervisory and Management Certificates; an aggregate of six years' of experience (with at least two 
years of experi<:nce at the higher rank) is required for all three certificates to be awarded. 

Professional Certificates 

1-5. The Regular or Specialized Basic Certificate: In addition to the requirements set forth in paragraphs 1-2, 
I -3 and I -4, the applicant for the award of the Regular or Specialized Basic Certificate must: 

(a) If employed after January 1, 1988, have satisfactorily completed the period of probation, of no less than 
one year, as attested to by the department head. An applicant must acquire the certificate upon 
completion of probation but within 24 months of date of hire. If the local probation period is 24 months, 
an additional 3 months shall be allowed for obtaining the certificate. For officers employed before 
January 1, 1988, they must have completed a period of satisfactory service of no less than one year. The 
Executive Director shall have the authority to determine the manner in which the time periods are 
calculated, when there is change of employers, injury, illness, or other such extraordinary circumstanc~s 
over which the applicant or department may have little or no control. 

(b) Have satisfactorily met the appropriate POST Basic Course training requirement. 

The certificate shall include the applicant's name and experience category of the employing agency. 

1-6. The Regular or Specialized Intermediate Certificate: ln addition to the requirements set forth in 
paragraphs 1-2, 1-3 and 1-4, the applicant for the award of the Regular or Specialized Intemiediate Certificate 
must: 

(a) Possess or be eligible to possess a basic certificate; and 

(b) Satisfy the prerequisite basic course training requirement as described in PAM, Section I005(a), and have 
acquired the training and education points and/or the college degree designated and the prescribed years of 
law enforcement experience in one of the following combinations: 

Minimum Training 
Points Required 15 30 45 

Minimum Education 
Points or Degre.e Associate Baccalaureate 
Required 15 30 45 Degree Degree 

Years of Law 
Enforcement 
Experience Required 8 6 4 4 2 

, 
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1-'1. The Regular or Specialized Advanced Certificate: In addition to the requirements set forth in paragraphs 
1-2, 1-3 and 1-4, the applicant for the award of the Regular or Specialized Advanced Certificate must: 

(a) Possess or be eligible to possess an intermediate ce~ificate; and 

(b) Satisfy the prerequisite basic ~ourse training requirement and have acquired the training and education 
points and/or the college degree designated and the prescribed years of law enforcement experience in one 
of the following combinations: 

Minimum Training 
Points Required 30 45 

Minimum Education 
Points or Degree Associate Baccalaureate Masters 
Required 30 45 Degree Degree Degree 

Years of Law 
Enforcement 
Experience Required 12 9 9 9 4 

1-8. The Regular or Specialized Supervisory Certificate: In addition to the requirements set forth in 
paragraphs 1-2, 1-3 and 1-4, the applicant for the award of the Regular or Specialized Supervisory Certificate 
must: 

(a) Possess or be eligible to possess an intermediate certificate; and 

(b) Have no less than 60 semester units (see subparagraph F-l-4.b.); and 

(c) Satisfactorily meet the training requirement of the Supervisory Course; and 

(d) Have served satisfactorily for a period of two years as a first-line supervisor, middle manager, assistant 
department head, or department head as defmed, respectively, in Sections 1001 (k), (P), (d), and (i) of the 
Regulations. . 

The certificate shall include the applicant's name, official title, and name of employing jurisdiction or 
agency. 

1-9. The Regular or Specialized Management Certificate: In addition to the requirements set forth in 
paragraphs, 1-2, 1-3 and 1-4, the applicant for the award of the Regular or Specialized Management Certificate 
must: 

(a) Possess or be eligible to possess an advanced certificate; and 

(b) 

(c) 

(d) 
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Have no less than 60 semester units and (see subparagraph F-l-4. b.); 

Satisfactorily meet the training requirement of the Management Course; and 

Have served satisfactorily for a period of two years as a middle manager, assistant department head, or 
department head as defined, respectively, in Sections 1001 (p), (d), and (i) of the Regulations. 
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The certificate shall include the applicant's name, official title and name of employing jurisdiction or agency. 
When a holder of a Management Certificate transfers as an assistant department head or middle manager to 
another jurisdiction, a new certificate may be issued upon request, as provided for in PAM, Section F-3, 
displaying the name of the new jurisdiction. 

1-10. The Regular or Specialized Executive Certificate: In addition to the requirements set forth in 
paragraphs 1-2, 1-3 and 1-4, the applicant for the award of the Regular or ~pecialized Executive Certificate 
must: 

(a) Possess or be eligible to possess an advanced certificate; and 

(b) Have no less than 60 semester units (see subparagraph F-I-4. b.); and 

(c) Satisfactorily meet the training requirements of the Executive Development Course; and 

(d) Have served satisfactorily for a period of two years as a department head as defined in Section 1001 (i) of 
the Regulations. 

The certificate shall include the applicant's name, official title and name of employing jurisdiction. When a 
holder of an Executive Certificate transfers as a department head to another jurisdiction, a new certificate may be 
issued upon request as provided for in PAM, Section F-3, displaying the name of the new jurisdictioil or agency. 

Historical Note: 

Section F-I-5-a was adnpted and incorporated by reference into Commission Regulation~ 1010 ('n October 23, 
1988. 

Procedure F-l was adopted and incorporated by reference into Commission Regulation 1011 on October 23, 
1988, and amended on January 17, 1990. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE F-2 

ISSUANCE, DENIAL OR CANCELLATION 
OF PROFESSIONAL CERTIFICATES 

Purpose 

2-1. Issuance, Denial or Cancellation of Professional Certificates: This Commission procedure provides for 
the issuance, denial or cancellation of POST Professional Certificates as described in Section 10 II (b) of the 
Regulations. 

2-2. Issuance of Certificates: A Professional Certificate shall be issued following receipt of a Certificate 
Application, Form 2-116, (Rev. 8/88) that provides all of the required information listed on the fonn (i.e., 
information that: will be used to identify the applicant, lists present and previous law enforcement experience, 
and training and educational achievements). Verifying documents shall be attached to the application to 
substantiate satisfaction of the prerequisites for the award of the certificate. The time period for the processing 
and issuance of the Basic Certificate shall be: a median of 24 days, a minimum of 15 days, and a maximum of 
35 days from the date of receipt of a complete and accepted application; or the applicant shall be notified within 
the same time period that the application is not acceptable and what specific prerequisite is required. The 
processing of Basic Certificate applications shall be given precedence over the processing of applications for all 
other certificates. The d(~termination of time periods established in this section are calendar days based on the 
date of initial receipt of an application or the last resubmission date thereafter . 

2-3. Appeal When Maximum Time Period is Exce~ded: When an application for a basic certificate has not 
been acted upon by issuance, return for additional information or denial within the time periods established 
above, the applicant can appeal directly to the Executive Director. The Executive Director shall determine 
whether the maximum time period was exceeded, and when confirmed, order the prompt issuance of the 
certificate if the established maximum time period was exceeded without good cause providing the applicant is 
qualified for the issuance of a basic certificate. 

Denial or Cancellation 

2-4. Right to Deny or Cancel: Professional Certificates remain the property of the Commission, and the 
Commission has the right to deny issuance of a certificate when the person does not satisfy a prerequisite for 
issuance of a certificate, or cancel any certificate when: 

(a) The person has been adjudged guilty of a felony or been disqualified for any other reason described in 
Government Code Section 1029(a)(1) through (a)(6); or 

(b) The person is adjudged guilty of a felony which has been reduced to a misdemeanor pursuant to Penal 
Code Section 17, subsection (b)(I) or (b)(3), and constitutes either unlawful sexual behavior, assault under 
color of authority, dishonesty associated with official duties, theft, or narcotic offense; or 

(c) The certificate was issued by administrative error on the part of the Commission and/or the employing 
agency; or 

(d) The certificate was obtained or the application was submitted involving misrepresentation or fraud . 
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2-5. Notification by Department Head: When a department head obtains infonnation that a certificate should 
be denied or cancelled because of any of the conditions listed in paragraph 2-4 above, the department head shall 
immediately notif)1 the Commission. 

Investigation 

2-6. Initiation of Investigation: When the Commission is notified that a professional certificate has been 
issued involving conditions listed under paragraph 2-4, subsections a, b, c, or d, the Executive Director shall 
investigate the allegation. The department head and the concerned individual shall be notified in writing of the 
initiation of the investigation. 

Notice of Denial or Cancellation 

2-7. Notification of Denial: If a professional certificate has been applied for and it is determined that one or 
more of the prerequisites for the issuance of the certificate has not been satisfied, the concerned individual, via 
the person's department head, shall be notified in writing of the denial of the issuance of the certificate and 
given an explanation of the reason for denial. 

2-8. Notification of Cancellation: If the facts developed by an investigation substantiate cause for cancellation 
of a certificate, the individual concerned shall be notified in writing, by certified mail, of the commission's intent 
to cancel the certificate and the grounds for the proposed cancellation. The notice shall state that the certificate 
shall be deemed cancelled on the 45th day following the mailing of the notice and shall demand that the 
individual return the certificate to POST. 

If an individual possessing a certificate which is proposed for cancellation in accordance with paragraph 2-4, 
desires a hearing regarding such action, the individual must notify the Commission in writing of the desire for a 
hearing within 45 days of the mailing of the notice of cancellation. The individual shall provide, with the 
request for hearing, all evidence that the certificate cancellation should not occur. 

If the certificate cancellation is proposed in accordance with paragraph 2-4, subsection a or b, 
a certified copy of the abstract of judgment shall be obtained. The Commission will issue the notification of its 
intent to cancel the certificate only after ensuring that the time has ended for the criminal appellate process. 

2-9. Notwithstanding the provisions of Section 2-8, when cancellation is being considered for grounds described 
in Section 2-4, subsection b, the concerned individual and the employing department head will be notified that 
cancellation is being considered. Each will be invited to submit information to the Commission concerning the 
appropriateness of the proposed cancellation. Any infonnation'received will be considered by the Commission 
prior to initiating procedures described in Section 2-8. 

Hearing 

2-10. Procedures for Hearing: 

(a) All hearings shall be conducted in confonnance with the Administrative Procedures Act (Government 
Code SectIOn 11340 et seq.). At the Commission's discretion, the hearing shall be held before the 
Commission or shall be conducted by a qualified hearing officer who shall prepare a proposed decision in 
such form that it may be adopted as the decision in the case. The Commission shall decide the case. 
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(b) The Commission may decide the case on the basis of the transcript of the hearing conducted by the 
hearing officer. 

(c) That portion of a meeting of the Commission to consider and decide upon evidence int'!Oduced in a 
hearing conducted as provided for in paragraph 2-10, subsection a, regarding cancellation of a professional 
certificate may be closed to the public . 

Historical Note: 

Procedure F-2 was adopted and incorporated by reference into Commission Regulation 1011 on October 23, 
1988, and amended June 29, 1992. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE F-3 

REQUEST FOR REISSUANCE OF 
POST CERTIFICATE, POST 2-250 

Purpose 

3-1. Request for Reissuance of POST Certificate: This Commission procedure outlines the requirements for 
requesting the reissuance of a POST certificate if the original is lost, stolen, destroyed, bears incorrect 
information at the time of issuance, or a Management or Executive Certificate holder changes jurisdiction of 
employment (as provided in PAM, Section F-l). 

General Information 

3-2. A person who has been awarded a POST Certificate which is described above and who applies to POST for 
the reissuance of a certificate must: 

(a) Complete a single copy of the Request for Reissuance of POST Certificate, POST 2-250, and submit it to 
POST. 

A completed form, POST 2-250, shall be submitted for each certificate for which replacement is 
requested. 

(b) Indicate on the POST 2-250 the certificate for which a replacement is being requested and a narrative 
statement explaining the circumstances surrounding the status, condition or reason necessitating the 
replacement of the original POST certificate. 

(c) Return the original certificate with the POST form 2-250 if, for example, the circumstance for reissuance 
merely involves incorrect information. 

(d) Sign and date the POST form 2-250, on line 12 or 13, whichever is applicable. 

3-3. Upon the issuance of the replacement of a lost or stolen certificate, the original certificate is void. In the 
event the original certificate, if lost or stolen, is recovered, it must be immediately forwarded to the 
Commission. Management or Executive Certificates that are to be replaced because the holder changes 
jurisdiction of employment nee.d not be returned to the Commission . 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE F-4 

POST CERTIFICATE APPLICATION, POST 2-116 

Purpose 

4-1. POST Certificate Application: This Commission procedure provides instructions for the preparation of 
the POST Certificate Application, POST 2-116. 

General InCormation 

4-2. Responsibility Cor Application: The preparation of the POST Certificate Application is the responsibility 
of the employing jurisdiction and the peace officer applicant. 

4-3. The Applicant must prepare an original POST Certificate Application, and submit it to the Commission on 
Peace Officer Standards and Training. 

A completed application form must be submitted for each certificate requested. However, if the applicant is 
eligible for more than one certificate at the time of application, only one application need be submitted . 

POST Certificate Application, POST 2-116 

4-4. Form Preparation: 

(a) Spaces 1 through 5 of the form record applicant personal information. The Social Security Number is the 
personal identifier and must be provided. 

(b) Spaces 6, 7, 9, 10, and 11 record current peace officer employment and related information. 

(c) Space 8 is to be used to designate the certificate(s) being requested, . 

(d) Spaces 12 through 15 list previous full-time peace officer employment information. Reserve officer 
experience is not acceptable and should not be listed. 

( e) Spaces 16 through 19 are to be used to list information regarding completion of a basic course. If the 
basic course training requirement is met through the Basic Course Waiver process (PAM D-II) "BCWE" 
should be noted in Space 1.6. 

The application for a basic certificate must be accompanied by copies of documents verifying completion 
of a POST-certified basic course, its equivalent, or the Basic Course Waiver process. 

(f) Spaces 20 through 23 record educational information, if applicable. All statements regarding education 
must be accompanied by copies of diplomas, degrees, or transcripts. Do not send originals. Records 
submitted will not be returned and may be retained by POST as part of the applicant's permanent record . 

(g) Spaces 24 and 25 are for the signature of the applicant and the date of the application. 
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(h) Spaces 26 through 29 are for the signature of the department head and the date the application was signed, 
respectively. The department head attests that the applicant is employed in compliance with the minimum 
standards set forth in Section 1002 of the Commission Regulations, that the applicant is of good moral 
character, and has completed one year of satisfactory service. 

The department head or a designated subordinate must sign hislher name in full. If the department head 
authorizes a subordinate to sign the application, a POST Certificate Application Signature Authorization 
form, POST 2-270, must be submitted to POST. 

(i) Space 29 is for the signature of the person who prepared the application. 

4-5. Training Points: Training points may be awarded when proof of acceptable training is submitted to 
POST. Copies of certificates of completion or a copy of the trainee's training record signed by an authorized 
official of the agency will be accepted. The training record must include the title of each course, number of 
hours completed, and when and where the training was presented. 

4-6. Education Points: Separate college transcripts must be submitted to support the award of education 
points. Cumulative college units from several colleges/universities and grade cards will not be accepted. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE F-S 

PUBLIC SAFETY DISPATCHER CERTIFICATE PROGRAM 

Purpose 

5-1. The Public Safety Dispatcher Certificate Program: This Commission procedure describes the dispatcher 
certificate program established in Section lOI8(!) of the Regulations and sets forth certificate eligibility 
requirements. . .. " 

General Provisions 

5-2. Eligibility of Dispatchers Employed After Agency Entry Into Public Safety Dispatcher Program or 
Specialized Public Safety Dispatcher Program: To be eligible for the award of a Public Safety Dispatcher 
Certificate, an applicant must: 

(a) Currently be a full-time, non-peace officer employee who perfonns duties which include receiving 
emergency telephone calls for law enforcement service and/or dispatching law enforcement personnel; and 

(b) Have been selected in accordance with minimum selection standards described in PAM, Section IOI8(c); 
and 

(c) Have satisfactorily met the minimum training standards described in PAM, Section IOI8(d); and 

(d) Have satisfactorily completed a probationary period with the agency of at least 12 months as described in 
PAM, Section IOI8(e); and 

(e) Have been designated as a dispatcher by the employing agency and whose status has been reported to 
POST in accordance with Regulation 1003, Notice of AppointmentlTennination. 

5-3. Eligibility of Dispatchers Employed Prior to Agency Entry Into the Public Safety Dispatcher 
Program or Specialized Public Safety Dispatcher Program and employed prior to July 1, 1990: To be 
eligible for the award of a dispatcher certificate, an applicant must: 

(a) Have completed a minimum of one year satisfactory service with the agency as a full-time public safety 
dispatcher. 

(b) Have been trained according to minimum training standards described in PAM Section IOI8(d), or have 
passed the POST Basic Dispatcher Training Equivalency Examination by obtaining a score which is equal 
to or greater than the cut score established by POST. 

(c) Have been designated as a dispatcher by the employing agency and whose status has been reported to 
POST in accordance with Regulation 1003, Notice of AppointmentiTennination . 
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5-4. Application Requirements: 

(a) All applications for award of the certificate shall be completed on the prescribed Commission fonn 
entitled "Application for Award of POST Public Safety Dispatcher Certificate", POST 2-289 (Rev. 3/91). 

(b) The certificate application form is not complete unless the following attestation which appears on the 
application is signed by the department head: 

(1) "I recommend that the certificate be awarded. I attest that the applicant is a full-time public safety 
dispatcher and has either: 

a. completed a probationary period of at least 12 months as provided in Commission Regulation 
IOI8(e), was selected in accordance with the minimum standards in Section IOI8(c), and meets 
the basic dispatcher training requirement set forth in Section 1018(d), or 

b. that the applicant was employed as a public safety dispatcher at the time the agency entered into 
the POST Public Safety Dispatcher Program and prior to July I, 1990, completed a minimum of 
one year satisfactory service as a full-time public safety dispatcher, was trained according to 
minimum standards described in Commission Regulation 1018(d), or' passed the POST basic 
dispatcher training Equivalency Examination. 

The applicant in my opinion is worthy of the award. My opinion is based upon personal knowledge 
or inquiry. The personnel records of this jurisdiction/agency substantiate my recommendation." 

5-5. Certificate Denial or Cancellation: The Commission shall deny or cancel a Public Safety Dispatcher 
Certificate if the application that was submitted, or the certificate that was issued, is based on misrepresentation, 
fraud, or administrative error on the part of the Commission andlor the employing agency. 

Historical Note: 

Procedure F-5 was adopted and incorporated by reference into Commission Regulation 1018 effective May 6, 
1991. 
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SECTION G INDEX 
MANAGEMENT COUNSELING 

A,B 

c 

Consultants, 
Type Assigned (G-1-8) G-2 
Funding for, 

POST Consultants (G-l-ll) ~3 
Special Consultants (G-1-12) G-3 

Counseling Service. 
Guidelines for (G-l) G-l thru G-3 
Provided to (G-l-l) ~1 
Types of (G-1-2) G-l 

D,E 

F 

Follow-up Assistance (G-1-13) G-3 

G 

General Survey (G-1-5) G-2 
Legislative Ratification (Jurisdiction) (0-1-10) 
G-2 

H 

I 

Implementation Assistance (G-1-7) G-2 

J, K 

L 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE G-l 

GUIDELINES FOR COUNSELING SERVICE 

1-1. Management Counseling: This Commission procedure implements the Management Counseling 
program established in Section 1016 of the Regulations, which provides that in accordance with Section 
13513 of the Penal Code upon the request of a local jurisdiction, the Commission shall provide a counseling 
service to such local jurisdiction for the purpose of improving the administration, management or 
operations of a police agency and may aid such jurisdiction in implementing improved practices and 
techniques. Such service shall be in accordance with Commission policy and guidelines for counseling 
services as provided in this Commission procedure. Management counseling services shall be provided only 
to local law enforcment agencies. 

1-2. Services Provided: Upon request, the Commission may provide the following types of counseling 
service: 

(a) Preliminary evaluation 
(b) Special Survey 
(c) General Survey 
(d) Selected Counseling 
(e) Implementation Assistance 

1-3. Prelimirlllty Evaluation: A preliminary evaluation is conducted by POST consultants who determine 
and make recommendations as to the extent and scope of the counseling services proposed. 

1-4. Special Survey: A special survey includes appropriate analysis of a single or limited number of 
functions within a local law enforcement department, such as an analysis and written report with 
recommendations covering one or more of the foDowing: 
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(a) Organization 

(b) Direction and Control 

(c) Operations 
Patrol 
Traffic 
Investigations 

(d) Administration 
Personnel 
Training 
Research and Development 
Community Relatiollls 
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Crime Prevention 
(e) Services 

Communications 
Records 
Warrants 
Property !Evidence Control 
Jail 
Civil and Bailiff 

1-5. Gmenl Survey: A general survey includes extensive review and appropriate analysis of the 
administration, operation and service provided by a local law enforcement department and a written report 
of the analysis with recommendations. All requests for general sW'Veys are subject to approval by the 
Commission. 

(a) A general survey considers the entire local law enforcement department's operation. It examines 
the role of the agency and its relationship to other functions of local, state and federal 
government; its administrative, organizational and personnel procedures; its staff and line 
operations; information systems; communications; equipment; and facilities. 

(b) The purpose of the general survey is to analyze an entire local law enforcement operation and, 
where appropriate, recommend new or advanced systems, procedures, techniques and methods to 
improve the capability of the agency to effectively perform its mission. 

1-6. Selected C()lJBVling~ Selected cOl!lnseling consists of formal or informal discussions or conferences 
between administrators of a department and POST staff in order to provide advice. The counseling may be 
provided with or without preparation of a formal report. High priority for this service will normally be 
assigned to meet the special or emergency needs of a law enforcement agency. 

1-7. Jmplemeotatioo Assistance: Implementation assistance is designed to provide staff assistance in 
carrying out recommendations provided in POST surveys or management counseling services. This service 
may include review of preliminary planning, identifying resource materials needed, actual field testing of 
systems designed, as well as on-site study of existing systems by key personnel for field management 
training. 

1-8. CoosuItants Assigned: Normally, POST consultants are assigned to conduct surveys and provide 
implementation assistance. The Commission may, from time to time, utilize the services of qualified special 
consultants who are not members of POST staff. The Peace Officers' Training Fund, however, shall not be 
used to provide subsidies to local agencies for the employment of private consultants. 

Requests for Senice 

1-9. WriUea Request;: Counseling services must be requested of the Commission in writing (see 
illustration i). In addition to the chief law enforcement officer, requests must be signed by the city 
manager/administrator or mayor of a municipality. 

1-10. Written Agreemmt: Whenever the service to be provided is a general survey, a written agreement, 
similar to that shown in illustration ii, must be ratified by way of resolution by the legislative body of the 
requesting jurisdiction and by POST. 
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1-11. P'OSI' CoasuItaDts: When counseling is provided by the POST staff, there is no cbarge. 

1-12. Spedal CoasuItaDts: If part-time special consultants are required, costs of the special consultants' 
official travel, per diem, and fees may be provided for by written agreement. 

Follow-up 

1-13. Assistaace Available: Staff follow-up assista.,ce is available regarding the implementation of a survey 
or counseling recommendations and to evaluat~ a de~~rtment's efforts of implementa~ion • 
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Date 

Nonnan C. Boehm 
Executive Director 
Commission on Peace Officer 

Standards and Training 
1601 Alhambra Blvd. 
Sacramento, California 95816-7083 

Dear Mr. Boehm: 

LETTERHEAD 

Under the authority of Penal Code Section 13513, we request POST management counselint~ services. 

It is our understanding that POST consultants will discuss the need for counseling services with Agency 
officials -and based <)n that discussion and subsequent evaluation, will propose the scope of any services to 
be provided, such services to be provided at no cost to the Department Name department. 

We would appreciate commencement of the evaluation as soon as it is practicable, and pledge the full 
cooperation of all members of this organization and subsequently the implementation of your 
recommendations. 

Sincerely, 

Chief of Police/Sheriff 

City Manager/ AdministratorlMayor 

Example Letter of Request for ManagemC!nt Counseling 

Illustration i 
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AGREEMENT 

The Commission on Peace Officer Standards and Training 
State of California 

Section 13513, Penal Code, states: "Upon request of a local jurisdiction, the Commission shall provide a 
counseling service to such local jurisdiction for the purpose of improving the administi:1ltion, management 
or operations of a police agency and may aid such jurisdiction in implementing improved practices and 
tecl!lliques. " 

In conformance with the foregoing section, and in response to a ietter dated , from 
________ , Chief of Police/Sheriff and City Manager/Ciity Administrator or Mayor, of the 

City/County of , in which manag{'ment counseling service has been requested for the 
_____ Department, it is agreed that the Commission on Peace Officer Standards and Training will 

provide such service. 

Conditions of Service 

Starting at a time mutually agreed upon by the two parties, the staff members of the Management 
Counseling Bureau will conduct a survey of the Department. 

The survey will consist of study and evaluation of the organization of the Department l its management and 
operational processes. The survey will be accomplished through review and analysis of departmental 
reports, records, manuals and directives, and by observation of actual p,rocedures, systems and techniques 
used in the operation. Members at various levels in the organization will be queried and perti~ent • 
responses will be utilized in the evaluation. Also, members of local government and lay persons who may 
contribute significant information may be contacted. 

It is agreed that POST staff rrembers and special consultants working under the direction of POST in the 
study shall be accorded the right to examine and review such pertinent records, directives, policies and 
other written material which affect or influence the management and control of the ________ _ 
Department, and that Department memben cooperate and give reasonable assistance to the POST staff in 
order that the £iudy may proceed expeditiously. . 

Upon completion of tbe study, a written survey report will be submitted by POST to the Sheriff/Chief of 
Police and Mayor/City Administrator/ City Manager. An additional number of copies of the report will be 
given to the City/County at that time. . 

It is agreed that, after submission of the survey report, members of the POST Management Counseling 
Bureau staff will return to the Department at three, six, and twelve month intervals for the purpose of 
reviewing progress in the implementation of survey recommendations deemed appropriate for implemen
tation by the City/County. In each instance, a summary progress report shall be prepared by the consul 
taots for submission to the Chief of Police/Sheriff and Mayor/City Manager/City Administrator. The 

Exampie Agreement for Management Counseling 

Illustration ii 
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scheduled return visits by the consultants are to be considered as a part of an ongoing consultation process 
which will pennit actual review and evaluation of the Department's operations and give continuity and 
direction in the orderly development of improved organization and mamigement practices for the ___ _ 
Department. 

This agreement is structured primarily as a guide for the implementation of a cooperative plan. It does not 
give authority for arbitrary actions by the Commission or members of its staff which would be incompatible 
or in conflict with the objectives of other agreeing parties. 

It is understood that no cost shall accrue to the City/County of ________ for the POST 
counseling service or the survey report other than those mutually agreed upon. 

This agreement is acceptable. 

City Manager/City AdministratorlMayor 

Chief of Police/Sheriff 

Executive Director 
Commission on Peace Officer 
Standards and Training 

Dated __________ _ 

Dated __________ _ 

Dated __________ _ 

Example Agreement for Management Counseling 

Illustration ii 
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SECTION H INDEX 
RESERVE OFFICERS 
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POST ADMINISTRATIVE PROCEDURES MANUAL 

COMMISSION PROCEDURE H-l 

DEFINITIONS 

Purpose 

1-1. This Commission procedure sets forth definitions pertaining to the Reserve Officer Program which are not 
included in Commission Regulation 1001. 

1-2. Definitions. For purposes of clarifying Penal Code Section 832.6, and establishing unifonnity in 
implementing and conducting the POST Reserve Officer Program, the following definitions apply: 

11/93 

(a) "A Level I reserve" refers to a trained reserve officer as described in Penal Code Section 832.6 (a)(I), 
and who is assigned specific police functions whether or not working alone (830.6(a)(I)) OR to the 
prevention and detection of crime and the general enforcement of the laws of this state (830.6(a)(2)) 
whether or not working alone. 

(1) The authority of a "non-designated" Level I reserve shall extend only for the duration of assignment 
to specific polic,e functions . 

(2) The authority of a "designated" Level I reserve, assigned to the prevention and detection of crime 
and the general enforcement of the laws of this state, shall include the full powers and duties of a 
peace officer as provided by Section 830.1. 

(b) "A Level II reserve" refers to a trained reserve officer as described in ,Penal Code Section 832.6 (a)(2), 
who works under the immediate supervision of a peace officer possessing a basic certificate, and is 
assigned to the prevention and detection of crime and the general enforcfiilent of the laws of this State. 

(c) "A Level III reserve" refers to a trained reserve officer as described in Penal Code Section 832.6 (a)(3), 
who is deployed in such limited functions as would not usually require general law enforcement powers. 

(d) "Exempted reserve" means a reserve peace officer appointed prior to January I, 1979 for whom training 
requirements of Penal Code Section 832.6 have been waived by the appointing authority by reason of 
the reserve officer's prior training and experience. 

(e) "Field training program approved by POST" means a fonnalized on-the-job training program with 
instruction presented by experienced officers who are deemed qualified to instruct by the department 
head. The program shall be consistent with guidelines developed by POST for such programs in 
Commission Procedure D-I3. (Applies only to Level II reserve officers.) 

(f) "Immediate supervision" means the reserve officer acts under the direction of a peace officer, possessing 
a basic certificate, who is routinely in the physical proximity of and available to the reserve officer; 
however, allowance is pennitted for necessary temporary separations. (Applies only to Level II reserve 
officers.) 

H-J 
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(g) "Peace officer possessing a basic certificate" refers to a regular officer or a reserve officer who has been 
issued a regular POST Basic Certificate. 

(h) "Prevention and detection of crime and the general enforcement of laws" refers to the peace officer 
authority of a Level I or Level II reserve officer assigned to investigate crime, or patrol a geographic 
area and personally handle the full range of requests for police services, and take enforcement action on 
the full range of law violations for which the reserve's department has enforcement responsibility. 

(i) "Working alone" refers to a qualified Level I reserve officer who works without immediate superVision 
and makes independent decisions. Two qualified Level 1 reserves, or a qualified Level I reserve and a 
regular officer, are not precluded from working; together. 

Historical Note: 

Procedure H-l was adopted and incorporated by reference into Commission Regulation 1007 on July 15, 1982, and 
subsequently amended June 1.5, 1990. 
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POST ADMINISTRATIVE PROCEDURES MANUAL 

COMMISSION PROCEDURE H-3 

RESERVE OFFICER TRAINING 

Purpose 

3-1. This Commission procedure sets forth the minimum training standards for reserve officers, explains 
exemptions and the application of previous training as a method of meeting standards, and addresses the required 
field training for Level I and Level II reserve peace officers. 

Training Standard 

3-2. Minimum Training Standard: Minimum training relates to the training requirements for the level of 
assignment and duties being performed by reserve peace officers. The level of assignments are defined in Penal 
Code Section 832.6. 

11/93 

(a) Each person seeking to be a Level III reserve peace officer shall satisfactorily complete a 
Module A - (POST-certified Penal Code Sectbn 832 Arrest and Firearms and Communications and 
Arrest Methods Course). 

(b) Each person prior to exercise of duties as a Level II reserve peace officer shall satisfactorily complete 
Module A Reserve Peace Officer Training Course (penal Code Section 832 and Communications and 
Arrest Methods Course), and a POST-certified Module B Reserve Peace Officer Training Course. In 
addition, a Level II reserve peace officer must be continuously engaged in a field training program 
approved by POST, pursuant to PAM Section D-13 unless the reserve peace officer was appointed prior 
to January 1, 1979 and exempted by his or her department head from the provisions of Penal Code 
Section 832.6 (See PAM, Section H-3-3). 

(c) Each person prior to exercise of duties as a "non-designated" Level I reserve peace officer (See PAM, 
Section H-I-2(a» shall: (1) satisfactorily complete a POST-certified Reserve Peace Officer Training 
Course(s) consisting of at least 222 hours, (which includes Modules A, B, and C) and shall satisfactorily 
complete 200 hours of structured field training approved by POST pursuant to Commission Procedure 
D-13; or (2) satisfactorily meet the training requirements of the POST-certified Basic Course for regular 
officers, as prescribed in PAM, Section D-1. 

Between January 1, 1981 and January 1, 1984, the minimum 200 hours of non-designated Level I 
Reserve Peace Officer Training may also be fulfilled by satisfactory completion of any POST-certified 
reserve training course(s) of 200 or more hours and 200 hours of structured field training, provided the 
reserve peace officer's department head attests that all requirements of Modules A, B, and C have been 
met. (During this period, completion of less than 200 hours of POST-certified Reserve Peace Officer 
Training, that includes Modules A and B, shall in addition require completion of a POST-certified 
Module C Course to meet the minimum training standard for non-designated Level I reserves.) 

(d) Each person prior to exercise of duties as a "designated" Level I reserve peace officer (See PAM, 
Section H-1-2(a», shall satisfactorily meet the training requirements of the Basic Course for regular 
officers (See PAM, Section D-l) . 
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(e) To be eligible to exercise full powers and duties of a peace officer as provided by Penal Code Section 
830.1 (Reference Penal Code Section 832.6(b», any reserve peace officer appointed prior to January 1, 
1981, who has not satisfactorily met the Commission's training requirements of the regular Basic 
Course (PAM, Section D-l) and has been determined by the appointing authority to be qualified to 
perfonn general law enforcement duties by reason of the person's training and experience, must have 
been issued the Reserve Officer Certificate prior to January 1, 1981. 

(f). Equivalent training may be established through the Basic Course Waiver Evaluation and Examination 
Process described in PAM Section D-ll. A department head may request an evaluation (based on the 
training described in PAM, Section D-l) if an individual is under consideration for appointment as a 
Level I reserve peace officer. 

3-3. Reserve Officer Training Requirements: Training shall be completed prior to assignment of peace officer 
duties. The following minimum training requirements apply to reserve peace officers: 

Level III 

Module A - (64 hours) 
P.C. 832 Arrest & 
Firearms Course 

Minimum 

64 hours 

Level 1* 
(non-designated) 

Module A (64 hours) 
PLUS 

Module B (90 hours) 
PLUS 

Module C (68 hours) 

Minimum 

222 hours 

Level 11* 

Module A - (64 hours) 
PLUS 

Module B (90 hours) 

Minimum 

154 hours 

Level I 
(designated) 

Shall satisfactorily 
meet the training 
requirements of the 
Basic Course (PAM, 
Section D-l) \ 

3-4. Exemption to Minimum Training: Only reserve peace officers appointed prior to January 1, 1979, may be 
exempted by the appointing authority from Level I or Level II training requirements. (See Penal Code Section 
832.6, Stats. 1977 C. 987) 

3-5. Transfer of Exemption: Any reserve peace officer appointed prior to January I, 1979, and exempted by the 
appointing authority from the minimum training standards for Level I or Level II reserve peace officers, cannot 
after that date be appointed to either of these levels by another law enforcement department, unless the reserve 
peace officer has been awarded the POST Reserve Officer Certificate or has met the training requirements for the 
appropriate level of reserve peace officer assignment on or before the date of the person's appointment as a 
reserve peace officer by the subsequent appointing law enforcement agency. 

·Refer to PAM, Section H-3-8, Field Training, for additional training requirements. 
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3-6. Cha.nging Exemption Designation: Each reserve officer appointed prior to January 1, 1979, 
and exempted from training requirements should be designated to a specific reserve officer level by the appointing 
authority. This level designation may be changed by the appointing authority irrespective of the January 1, 1979 
operative date of Penal Code Section 832.6. Level I reserve officers exempted from training requirements (whom 
the appointing authority may wish to be designated to have full powers of a peace officer as provided by Penal 
Code Section 830.1, effective January 1, 1981) must have been issued the POST Reserve Officer Certificate prior 
to that date. 

3-7. Compliance with Training Standards: Reserve officers appointed prior to January 1, 1979, who were not 
exempted from training requirements, and reserve officers appointed on or after January 1, 1979, must satisfy 
minimum training requirements appropriate to their level of assignment. The training requirements may be 
deemed to be satisfied by one or more of the following means: 

(a) Completion of POST-certified reserve officer course(s) Module A, B, C, as appropriate to level of 
assignment, (PAM, Section H-3-3); OR 

(b) Possession of a POST Reserve Officer Certificate; OR 

• (c) Completion of the POST-certified Basic Course or possession of a regular POST Basic Certificate. (The 
provisions of Regulation 1008 apply to designated Level I reserve officers.) (Effective 1-1-85) OR 

(d) Satisfactory completion of the basic course waiver process as described in PAM, Section D-ll. 

3-8. Field Training: Field training is required for non-designated Level I reserve officers and Level II reserve 
officers, except when the reserve has been determined to be: (l) an exempt reserve as provided for in Penal Code 
Section 832.6(b), Stats. 1977, C. 987, effective January 1, 1979; (2) or has satisfactorily completed the training 
requirements of the regular Basic Course; (3) or possesses a regular POST Basic Certificate. 

(a) Persons prior to exercising duties as non-designated Level I reserve officers, who have not satisfactorily 
completed the training requirements of the Basic Course (PAM, Section D- I), shall complete 200 hours 
of structured field training, in addition to the required classroom training. The field training shall be 
provided by the reserves' respective departments and designed on the concepts and appropriate subject 
matter included in the "POST Field Training Guide." Specific approval of the field training program is 
required by POST. . 

(b) Level II reserve officers shall be engaged in a continuous field training program approved by POST, 
(see paragraph 3-10 of this section). 

(1) Level II reserve officers shall be regularly provided training in the field, !IS appropriate, to improve 
their knowledge and skills. 

(2) A Field Training Program for Level II reserve officers shall be consistent with the guidelines set 
forth in paragraph 3-9 of this section. 

(3) If Level II reserve officers are to be, or subsequently may be, assigned as Level I reserves, the 
Field Training Program should be designed to avoid unnecessary duplication of training. 

3-9. Level II Field Training Guidelines: General guidelines for development of Level II field training programs 
are: 

·Refer to PAM, Section H-3-8, Field Training, for additional training requirements. 
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(a) Field training shall be provided on a continuous basis and appropriately structured to the needs of the 
department. 

(b) Field instruction shall be presented by peace officers issued POST Basic Certificates who are deemed 
qualified to instruct by the department head. 

(c) Field training shall be based on the concepts and appropriate subject matter described in the "POST 
Field Training Guide." 

(d) Refresher first aid and cardiopulmonary instruction should be included in the training. 

3-10. Level i~ Field Training Program Approval: Departments establishing field training programs for Level II 
reserve officers shall design the programs using the guidelines set forth in paragraph 3-9 of this section. Such 
programs are considered POST approved programs if they are documented in department files. Documentation 
shall include a narrative description and attestation by the department head that the guidelines have been followed 
in the program design and delivery. Submission of the program to POST for specific approval is not necessary. 
Review of the program and documents will be conducted during conformance inspections. 

Training Documentation 

3-11. Training Files and Records: Departments shall document reserve officer training and e1{perience by 
establishing and maintaining files and procedures which are similar to those used for regular officer training . 

Historical Note: 

Procedure H-3 was adoptee! and incorporated by reference into Commission Regulation 1007 on July 15, 1982, and 
subsequently amended February 14, 1987, June 15, 1990, and July 1, 1992. 
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POST ADMINISTRATIVE MANUAL 

COMMISSION PROCEDURE H-4 

RJESERVE OFFICER CERTIFICATES 

Purpose 

4-1. This Commission procedure describes reserve officer certificates and certificates of recognition, sets forth 
certificate eligibility requirements, and describes certificate processing procedures. 

Types of Certificates 

4-2. Types of Certificates: The Commission has established two types of certificates for reserve 
officers: 

(a) Certificate of Recognition: This certificate may be issued by department heads to Level I, II or III 
reserve officers upon a person's designation to a specific reserve officer level. 

(b) Reserve Officer Certificate: This certificate is issued by POST to reserve officers who meet the 
requirements for Level I assignmf:nt and in addition have completed 200 hours of general law 
enforcement experience. The certificate is not required by statute nor necessary to exercise peace officer 
powers as a Level I reserve officer . 

Certificate of Recognition 

4-3. Certificate of Recognition Criteria: POST has not established specific eligibility criteria for issuing 
Certificates of Recognition. This certificate is designed primarily to be used by departments to give recognition or 
to document progression to various levels of reserve officer assignment. Each department head may develop 
criteria and procedures for issuance of the Certificate of Recognition. 

4-4. Supplies of Certificates: Certificate of Recognition forms may be obtained by department heads from 
POST, Administrative Services Bureau. 

Reserve Officer Certificate 

4-5. Eligibility: To be eligible for the award of a Reserve Officer Certificate, a reserve officer must: 

11/93 

(a) Have been selected according to minimum selection standards described in Commission Regulation 
1007(a); AND 

(b) Currently be appointed or deputized as a reserve officer as described in Penal Code Section 830.6 (a); 
AND 

(c) Have completed the training and general law enforcement experience 'prescribed by the Commission as 
set forth in paragraph 4·6 of this section . 
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4-6. Required Experience and Training: The Commission has established the required training and experience 
for award of the Reserve Officer Certificate as follows: 

(a) General Law Enforcement Experience 

(1) In addition to the required classroom training, and 200 hours of field training when required, a 
reserve officer must have completed no less than 200 hours of satisfactory service while assigned to 
the prevention and detection of crime and the general enforcement of the laws of this State. 

(b) Training 

(1) Reserve officers appointed prior to January I, 1979: 

200 Hours 
General Law 

Classroom 200 Hours Verification Enforcement 
Training Field PC 832 Experience 

200 hours non-certified Reserve 
Officer Course(s) completed 
before 1-1-79 (.) NoC··) Yes Yes 

Satisfactory completion of the 
training requirements of the 
regular Basic Course (PAM, 
Section D-l) No No Yes 

(2) Reserve officers appointed from January I, 1979 through December 30, 1980. 

Classroom 
Training 

200 hours non-certified 
Reserve Officer Course(s) 
started prior to 1-1-79 
and completed before 
1-1-80 (.) 

200 hours certified Reserve 
Officer Course(s) 

Satisfactory completion of 
the training requirements 
of the regular Basic Course 
(PAM, Section 0-1) 

'200 Hours 
Field 

Yes 

Yes 

No 

Verification 
PC 832 

(**)Yes 

No 

No 

200 Hours 
General Law 
Enforcement 
Experience 

Yes 

Yes 

Yes 

(.) Must be equivalent to 200-hour regular officer Basic Course as it edsted prior to July I, 1978. 
( •• ) Application form (POST 2-256) signed by department head may serve as verification. 
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(3) Reserve Officers appointed on or after January I, 1981: 

Classroom 200 Hours 
Training Field 

Satisfactory completion of the 
training requirements of the 
regular Basic Course (PAM, 
Section D-I) No 

200 hours certified Reserve 
Officer Course(s) (U.) Yes 

Verification 
PC 832 

. No 

" 

No 

200 Hours 
General Law 
Enforcement 
Experience 

Yes 

Yes 

4-7. Application Process: Application for award of the Reserve Officer Certificate shall be made on POST Form 
2-256, "Application for Award of POST Reserve Officer Certificate." Completion of the form requires: 

(a) Copies (not originals) of transcripts, certificates of completion and other documents must accompany the 
application to verify all training indicated. 

(b) Signature of the applicant attesting to the truth of the information provided and subscription to the Law 
Enforcement Code of Ethics. 

(c) Signature of the reserve officer's department head attesting that minimum selection, training and 
experience requirements have been met, the applicant is of good moral character, and is worthy of the 
award. 

4-8. Application Submission: Mail one completed application form and supporting documents to POST, 
Administrative Services aureau, 1601 Alhambra Boulevard, Sacramento, CA 95816-7083. Copies of the 
application and supporting documents should be retained in the personnel files of the submitting department. 

4-9. Cancellation: TIle Commission may deny or cancel any Reserve Officer Certificate as provided in 
Commission Regulation 101l(b) and as described in PAM, Section F-2, Denial or Cancellation of Professional 
Certificates. 

(.U) Refer to PAM Section H-3-2c for equivalent training provisions for non-designated Level I reserve officers. 

Historical Note: 

Procedure H-4 was adopted and incorporated by reference into Commission Regulation 1007 on July IS, 1982 . 
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POST ADMINISTRATIVE PROCEDURES MANUAL 

COMMISSION PROCEDURE H-5 

RESERVE OFFICER COURSES - MODULES A, B, & C 

Purpose 

5-1. Specifications of Reserve Officer Courses: This Commission procedure sets forth the specific requirements 
for Level I, Level II and Level III Reserve Peace Officer Training Courses established in PAM, Section H-3. 

Training Methodology 

5-2. Recommended Methodology: The Commission encourages use of the performance-objective training 
methodology described for the Basic Course in PAM, Section 0-1. That methodology is not mandated for Reserve 
Peace Officer Course presentations. 

Content and Minimum Hours 

5-3. Reserve Course Content and Minimum Hours: Subject matter and hourly requirements are outlined in the 
following pages, which describe Modules A, B, & C. Course presenters are encouraged to use Basic Course 
performance objectives and unit guides as illustrative content but are not required to do so . 
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MODULE A - 64 HOURS - ARREST AND FIREARMS (P.C. 832) 

(For full satisfaction of Level ill reserve training requirements) 

Arrest Course 40 Hours 
(Required for all peace officers) 

(A) Professional Orientation (4 Hours)'" 
(B) Community Relations (2 Hours)'" 
(C) Law (12 Hours)'" 
(D) Laws of Evidence {3 Hours)'" 
(E) Communications (5 Hours)'" 
(F) Investigation (2 Hours)'" 
(G) Arrest and Control (10 HOUlS)'" 

POST Exmaination (2 Hours)'" 

Fireanns Cours~ 24 Hours 
(Required for peace officers carrying firearms) 

Classroom (8 Hours)'" 

(A) Firearms Safety 
(B) Handgun Familiarization 
(C) Firearms Care and Cleaning 
(D) Firearms Shooting Principles 

"'POST Recommended Hours 

11193 

Course Outline 

Range (15 Hours)'" 
(E) Firearms Range 

POST Examination (1 Hour)'" 

Coml'lete curriculum requirements are contained in 
the document, ·POST Curriculum Requirements for 
the PC 832 Course - 1992." 
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• MODULE B - 90 HOURS 

(For partial satisfaction of Level n reserve training requirements; 
refer to PAM, Section H-3-3 for additional training requirements.) 

Course Outline 

Minimum Minimum 
Hours Hours 

A. Professional Orientation 1 5. HandgunlNight Range/(farget) 
6. HandgunlCombatlNight Range 

1. History and Principles of'Law 7. ShotgunlCombatlDay Range 
Enforcement 8. ShotgunlCombatlNight Range 

2. Law Enforcement Profession 
F. Patrol Procedures 42 

B. Law 4 
1. Patrol Concepts 

1. Theft Law 2. Perception Techniques 
2. Burglary Law 3. Observation Techniques 
3. Receiving Stolen Property Law 4. Beat Familiarization 
4. Malicious Mischief Law S. Problem Area Patrol Techniques 
5. Assault/Battery Law 6. Patrol "Hazards" 
6. Assault with Deadly Weapon Law 7. Pedestrian Approach 
7. Mayhem Law 8. Vehicle Pullover Technique 

• 8. Crimes Against Public Peace Law 9. Miscellaneous Vehicle Stops 
10. Felony/High-Risk Pullo~er 

C. Communications 8 Field Problem 
11. Wants and Warrants 

1. Report Writing Mechanics 12. SearchlHandcuffing/Control 
2. Report Writing Application Simulation 
3. Uses of the TelephonelRadiol 13. Tactical Considerations/Crimes-

Telecommunications in-Progress 
14. Officer Survival 

D. Vehicle Operation 8 IS. Hazardous Occurrences 
16. First Aid and CPR 

1. Introduction to Vehicle Operation 
2. Vehicle Operation Factors G. Traffic 4 
3. Code 3 
4. Vehicle Operation Liability 1. Initial Violator Contact 
5. Vehicle Inspection 2. Lic'mse Identification 
6. Vehicle Control. Techniques 3. Traffic Stop Hazards 

4. Issuing Citations and Warnings 
E. Farce and Weaponry 12 5. Traffic Direction 

1. Simulated Use of Force H. Custody 1 
2. Handgun 
3. Shotgun 1. Custody 
4. Shotgun Shooting Principles 2. Custody Procedures 

3 . Prisoner Rights and Responsibilities 

• 
11/93 B-13 



------------- Commission on Peace Officer Standards and Training -------------

1. Physical Fitness and Defense 
Techniques 

1. Baton Techniques 
2. Baton Demonstration 

]. Examinations 

Minimum 
Hours 

8 

2 

Note: Other subjects may be included as local needs suggest. However, chemical agent training should not be 
considered as apart of the Level n Reserve Course. In adding subjects, consideration should be given to 
the content in Module A. 

11/93 H-14 
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MODULE C - 68 HOURS 

(For partial satisfaction of "non-designated" Level I reserve training 
requirements; refer to PAM, Section H-3-3 for additional requirements.) 

Course Outline 

A. Professional Orientation 1 E. Patrol Procedures 

l. Department Orientation l. Interrogation 
2. Career Influences 2. Vehicle Search Techniques 
3. Administration of Justice Components 3. Building Search Techniques 
4. Related La;.' Enforcement Agencies 4. Missing Persons 
5. Califcrnia Corrections System 5. BurglaJ)'-in-Progress Calls 

6 . Robbel)'-in-Progress Calls 
. B. Police Community Relations 1 7. Prowler Calls 

8. Crimes-in-ProgressfField Problems 
I. Citizen Evaluation 9. Handling Disputes 
2. Crime Prevention 10. Family Disputes 
3. Factors Influencing 11. Reposse;ssions 

Psychological Stress 12. Landlordffenant Disputes 
13. Defrauding an Innkeeper 

C. Law 24 14. Handling Dead Bodies 
15 . . Handling Animals 

I. Crimes Against Children Law 16. Mentally III 
2. Public Nuisance Law 17. Fire Conditions 
3. Robbery Law 18. Barricaded SuspectslHostage Situations 
4. Homicide Law 19. Domestic Violence 
5. Crimes Against Children 
6. Rape Law F. Traffic 
7. Controlled Substance Law 
8. Hallucinogens Law I. Introduction to Traffic 
9. Narcotics Law 2. Vehicle Code 

10. Marijuana Law 3. Vehicle Registration 
II. Alcoholic Beverage Control Law 4. Vehicle Code Violations 
12. Juvenile Alcohol Law 5. Alcohol Violations 
13. Juvenile Law and Procedure 6. Auto Theft Investigation 

7. Traffic Accident Investigation 
D. Laws of Evidence 8 

G. Criminal Investigation 
I. Privileged Communications 
2. Subpoena I. Crime Scene Search 
3. Burden of Proof 2. Information Gathering 
4. Legal Showup 3. Courtroom Demeanor 

4. Sexual Assault Investigation 
5. Child Sexual Abuse and 

Exploitation Investigation 

11/93 H-15 

24 

4 

4 



------------- Commission on Peace Officer Standards and Training -------------

H. Examinations 2 

Note: Hours and instructional topics may be adjusted with prior POST approval. 

Historical Note: 

Procedure H-S was adopted and incorporated by reference into Commission Regulation 1007 effective July 15, 
1982, and subsequently amended on February IS, 1987, and July 1, 1992. 

11/93 H-I6 
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FORM NUMBER - POST 2-110 

COURSE ROSTER 
FORM NUMBER - POST 2-111 
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TRAINING FORMS 

AP.PLICATION FOR POST APPROVED 
FIELD TRAINING PROGRAM 

FORM NUMBER - POST 2-229 

FIELD MANAGMENT TRAINING 
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FORM NUMBER - POST 2-257 

APPLICATION FOR FIELD MANAGEMENT 
TRAINING 

FORM NUMBER - POST 2-268 

TRAINING REIMBURSEMENT REQUEST 
FORM NUMBER - POST 2-273 

11/93 

CERTIFICATE FORMS 

CERTIFICATE APPLICATION 
FORM NUMBER - POST 2-116 

; REQUEST FOR REISSURANCE OF POST 
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APPLICATION FOR AWARD OF POST RE
SERVE 

OFFICER CERTIFICATE 
FORM NUMBER - POST 2-256 

. APPLICA nON FOR A WARD OF POST PUBLIC 
SAFETY DISPATCHER CERTIFICATE 

FORM NUMBER - POST 2-289 

Fonns-i 
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APPOINTMENT ITERMINATION 
FORM 



NOTICE OF APPOINTMENTITERMINATION 
Sta18 of California Department of Justice 
Commlulon on Puce otftcer Standan" and Trllnlng 

1601 Alhambra Boulevard 
sacramento, CA 95816-7003 

IDENTIFICATION INFORMATION 
1. Name - La. FiFO' Middle 2. O .. cj birth 13. Sex r

Rilce 15. s..c;.J s.c..,ty Nu_ 

S. AKA 7. Rank/Clulificalion 

8. AQIWlC)' II. DId. of oppoint"*11. change 01 peIICe officof/diopmcher _UI. ale. 

10. The ___ nam.d 1*10"'1 Ia •• _ice u • ~ offioef/dilpoltflet _ with: 

from to 
NAME OF AGENCY lRIIon:mAYIYE~ gC5NTiWAY~A~ 

D PEACE OFFICER APPOINTMENT INFORMATION 
All ,eqlliT.lMrtLJ ofCommiuioll R.,lIlaJio1l 1002, "MillimwrI SlaNliuibfor Employllfll/l", itDWI bull »lis/adori.17 complel,dfoT 1M aboWI-~ PUlO1l. 

11. The ... narNd person io oppointod _ • ~ off .. _ doIfined in Penal Colle Section: ,2. The ."...".,....-. io IPjIOintlld _. _ ~ CIIIDr _ d .... in P~ Code 
Section 130.' _ a: 

0 130.1 0 830.2 o 830.3 0 DMlgnat.d "'w" 1 0 ... "... 

0 130.31 0 830.4 o 830.5 o NorHteaIgn8t1td ... "..1 0 ... ".. .. 
13. The 1IlPOit- alalua in ~ "or 12.,.,.. io: 

0 FullUm. 0 Pert time o Prova.lonal o SeuonaI o Paid o UnpaId 
14. The abcJwe.narNd penon U1i11lod !he buic training ,*,ul_ br: 15. The ___ 1IMIId pnon llllillied !he _ training requirwnIIII of: 

0 Graduation frpm. POST-certlfled S •• 1c Coure& 0 Modu"A 0 Module. A ••• C 

0 .uIe Cour .. W.lver Proce •• (BCW) 0 Module. 0 200 HounI FIeld Training 

0 lIoduleC 0 BulcCoune 

0 IIoduIeA. B 
15. 

0 The .bove-nlmed JMrlOn hili NOT uU.1Ied the buIc tr.lnlng requirement 

• DOISPATCHER APPOINTMENT INFORMATION 

• 

All T,qllir,1MItLJ of CDmI'fIissiOJl R.,uialio1l 1018(c), "Minilrwm Sltllldiuib for Public Saflly DUpGlCMrs",1vru bell1l =i.rfacIMiIy compleudfot' lite 
abave:1i<IiiiiCd plrIi01l. 

17. 

0 The .bow-n.m.d pereon I •• ppolnted ... public .... ty dlapelcher •• defined In Penal Code SectIon 13510(c) and/or Commlulon 
RagulaUon 1001(1). 

18. The IIRlOintmant .1IIIue in ~ 17.,.,.. io: 

0 FullUm. o P.rttlm. 
111. 

0 The .bov.named pereon hili nol .11I .... d the public .... ty dlapetcher baale training requlr.menL 

D TERMINATION INFORMATION 
20. 

The ___ namocI peraon'l -w:. with .hio ....., Ietminatod an _____ --,,=====--_____ becauae he or lhe: 

MONllWAYIYEAR W •• convicted of • 
Rellred D Died 0 felony or urlou. crime 

Other o (Explain below) o R.mIgAld o Was Dlacharged o 
EXPLANATION 

21. Explanation 

ATTESTATION OF REPORTING OFFICIAL 
22. J all.sl IhallM illjormaliOft p,"ovitkd Oft IIUs form is ITIoII tutd (;0""', aM is based 011 my pusoNll klwwledg, or iJlqlliry; the p"sollMl recorib of litU ageN:y 

SlIbsllJllliDl. litis illjormalio1l . 

SIGNATURE OF AGENCY ADMINISTRATOR PRINT AGENCY ADMINISTRATOR'S NAME AND TITlE DATE 

POST 2-114 (R.I. 11188) SEE REVERSE SIDE FOR INSTRUCTIONS 



INSTRUCTIONS FOR COMPLETION OF THE 
NOTICE OF APPOINTMENTITERMINAT10N FORM 

The NoUce of AppolnttnenV'Termlnanon form Is ID be completed and submitted ID POST wl1hIn 30 days lor a peace olnOllt' or dlapatcherwho Is either Ilftty appoInted,laterally enters, 
changel 11aIJJS within !lie aame agency, or Is terminated from an agency lhat patUdpalH In !lie POST program. ReIer ID PAM Procedure C-4. 

The 1den11.lcatlDn In'ormatlon MCtIon of nhe form mUlt always be wmpleted, AND either 1he "-Oflicer Appointment InlDrmation slCllon, Dlepatcher Appointment 
Inlonnlltlon IlICIIon, or TermlnaUon Information slCl!on as appropriate. Pf.EASE PRINT OR TrPE. 

IMlructlo1Wl jar COmpleting the Farm: 

IDENTIFICATION INFORMATION (verily with agency records that this Inlormallon Is correct) 

1. NAME: Enter !he person's last name, nrst name, and middle name or Initial. For common names (I.g., John Brown, Mary Jones), provide the middle name. 

2. DATE Of' BIRTH: Enter the purson'l date 01 birth (mDrIth, day, )'8iIf) In numerlc:aJ form (e.g., 2-4-80). 

3. SEX: Enter M (male) or F (lemaIe). 

4. RACE: Enter the perIDrI's race or ethnic background, abbrevlatlonl may be UIed. Thlllhlorrrellon wi. be Uled by POST lor SUidIUcaI pulf)DMS only. 

5. IiOQAL IECURrTY NUMIER: Enter 1he perlOl1'l IDClalllalrily number. TNlInIorTnaIIon will be ueed IOIeIy u 1he unique ldenllller lor 1he 1*I0Il In 
procnalng appropriate POST rtlCXlrdl. 

II. AKA CAL*) KNOWN AS): Enter any and all names the perIDr1 hal been knoWn u (e.g., nlden or mlrried n8mea, and AKA'I). H addItIonIIlI*» II nMded, 
Mit In 1j111C121. 

7. RAHKlCLASSIFlCATIOH: Enlflr the person's rank or dualncallon (e.g., dlapateher, cadet, police ofllcer, deputy 1IherIfI, PMICI DIIIcer, agent, MllJIMt, 
1IeuIIIWlt, captain, chief of police, etc.). 

II. AGENCY: Enter complete name of nhe agency. 

I). DATE Of APPOINTMENT, ETC.: Enter 1he month, day, and)'tIIII' of actual appointment or chMge of peace otIIcer/dlapatd1er Il8lUI (e.g., r_e peKe 
oftIcer II appointed u a IuII·Ume, regularly employed and paid u luch pMCI of!loe!). For CDr1Yenlence, thll IJIIICI and aptCI7 m.y tie UIed 10 adVtM POST 
that the ptlIOfIli p!IIITIDted or demoled (e.g., ID !he rank of 1IIgIIII1t, IIeUterIent, captain, etc.),lIId expleln In II*» 21. 

10. THe AIOYE-HAMED PERSON LAST SERVED AS A PEACE OffICERIDISPATCHER: Enter the eompIe. naI\'iI oIlQII'ICY that the perIDIIlait (~)') 
lI",ed with u a peace ofllcer/dllpatcher, and the beginning and ending cia .. oIl11Vice with thet -aency. 

PEACE OIll"lCER APPOINTMENT INFORYATION 

Place an "X. In the lpace In the left-hand margin If Peace 0Ifk:er Appointment Inlormallon II being prtHIded. 

11. THE ABOVE,*MED PERSON IS APPOINTED AS A PEACE OI"flCER AS DUlNI!D IN PENAL CODE SECTION: Place III ")(" In !he ~ apece. 
Note that r._ p8IIC& Dlllcerl are to be aooounted lor In lpace '2. 

12. THE ABOYE-HAMED PERSON IS APPOINTED AS A RESERVe PEACE Of'IItCI!R AS DUIHlD IN PENAL CODE SECTION 130.1 AS A: Place III ")(" 
In the ~ lpeoe. NOTE: Oealgnated Levell Rnerve peKe ofllcerl mUlt be 10 deIIQM1ed by local anllnMCI or rNOIutIon u II appIOpII •• 

13. THE APPOINTMENT STATUS INDICATED IN SPACE 11 OR 1215: PIIa an "X" In the IIj)pIOpriatl space. For lIIVice that 111*t-dme, provIlIOI1III, or _I, 
explllln In IjIIICI 21 the ball or length or amount of IllVlce monthlyJyeerly. 

14. THE AIOYE-HAMED PERSON SATISFIED THE IIASIC TJWNING REQUIR!IIENT IY: Place In -X" In bllPPfOPflale IJIIICI. 

15. THI! ABOVE-HAMED PERSON SATISI"IED THE AUERYE TAAiNING AEQUlAIIII!NT IY: Place en "X" In the IIPIlfOIIrial8 apace(1). NOTE: The tnIInIng 
requlrementllor e8Ctl LeYei of Rele!ve _: Levell- Dellgnalld, !he BuIc CourM: LeYell - NondetIgnatQd. Modules A. B & C plUl200 hDIn of IIeId tnIInIng; 
LIYeIII, ModuIea A and B: and LtMlllII, Module A. 

18. THE AIIOYE-HAMED PERSON HAS NOT IATlSFlED '\'HE .ASIC TRAINING REQUIREMENT: Place an "X" In the IjIIICIIf the parlOr! hal not .. lIIIIed the 
bale nlning requlremenll; lor example, 1he ptlIOfIli tnfI)Ued In a buIc academ)' but hal not gradlated' or the perlOl1 hal been appo/nllld u a ~ alftoar 
but hal not begun/completed bale training. Explain In apace 21. 

DISPATCHER APPOINTMENT IN~ORMA"ON 

Place !VI "X" In the lpeoe In the 1eI!-lWId margin If Dispatcher Appointment Intormallon II being provided. 

17. THE ABOYE,*MED PERSON IS APPOINTED AS A PUBLIC "'FEn' DISPATCHER AS DEfiNED IN PENAL CODE SECTION 13510(C) AND'OA 
COMMISSION REGULATION 1001 (t): Place an -X" In the lpecelf the parlOr! was appoh"td ID the posilion of dlapatdllf u denned In either of the aboYe 
lICIIona. 

18. THE APPOINTMENT STATUS IN SPACE 17 AIOVE IS: Place In ")(" In \he approprIaIe apace. For HlVic8 that II pan-Ume, e.plaln In 'paoli 21 b baIIl or 
length of IIIVk:a monthly/yl8r1y. 

19. THE AIOYE-HiUlED PERSON HAS NOT SATISFIED THE PUBLIC SAFETY DISPATCHER IASIC TRAINING REQUIREMENT: Place an ")(" In the space If !he 
parlOl1 hal not aadsned the basic training requirements. Explain In Ip&CG 21. 

TERMINATION INFORMATIION 

Place an ")(" In the II*» In 1M left·hend margin If Termination Intormallon II being provided. 

20. THE ABOYE-HAMI!D P\..:RSON'S SERVICE WITH THIS AGENCY TERMINATED: Enter iIlI datil of termination b)' month, day, and year. Place an "X" In the 
approprIabl lpacl fcf the reuon for termlnaUon. 

EXPLANATION 

21. En.., additional ulllulln!crmadon that wMl darlly Of supplement InfonnaUon Pftnlded In the IdenUflcaUon InformaUon, Peace 0II'.cer AppoIntment information, 
Dtlpatcher AppoIntment Inlormallon, and/or TermlnaUon Information sections. 

ATTESTATION Of REPORTING C.IFFICIAL 

22. The agency admInlaualDr must sign and da!e1he Notice 01 Appoin!mlr1VTermlnallon form. 

• 

• 
I 
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COUR"SE CERTIFICATION AND 
PRESENTATION FORMS 

J 



Stat. of Cllifornia D8p.lIrtrnent of Justico 

COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

COURSE CERTIFICATION REQUEST 1601 Alnlmbra Boulevlrd 

Sacrlmlnto. Cllifomia 95816-7083 

T. AGENCY SU .... ,TT IN. ~EOUEST 
FOR POST USE ONLY 

COURSE CERTIFICATION Nu ... eER 

2. COU~U TITLE 

I 
3. COUEU A",LIATlON 

1
4

. 
POST COU~![ CATEGORY 

5. CoU~S[ LENiTH 
1

6
. 

FO~"'AT 17. PRESENTATIONS PER 'l£Allla. UNITS '~ANT[D 
HOURS: HOURS F'ER DAY DAYS F'ER WEEKS WEEKS SEM. QTR. 

1 9 • PARTlCIPATINi LAW EN'OIlCE ... 'NT AWENClts AND ESTI ... ATED NU ... IU OF YEAI .. :'" TRAINEES 'IIO ... UCH A""CY 

10. E .. ROLLWIIIT REsr'"CTIOIIS 11 .... AXI ... UW NUWIEII 0' STUDINTS 

12. RESIDENCY 1110111111:0 113. LIVING ACCO ...... ODATIONS 14. COST: 

YUo NOD ON CAMF'USo COMMERCIAL.o NOT AF'F'L.ICABL.E 0 MEAL.S ___ TUITION ___ 

IS. ADDIIUS 0' COURU SIT[ 

L.ODGING __ OTHER __ 

16. 'ACILITIES· NUMIEIl AND SIZE 0' CLASSROOMS 17. TOTAL SEATING CAPACITY 

III. COURU OBJECTIVES AND NAR"ATIVE DESCRIPTION OF COUIIU !USE ADDITIONAL SH[£TS OF PAPER IF NECESSARY) 

• 
-

I 
I 
1 

19. METHOO OF P~ESENTATION 'INDICArE ALL TECHNIQUES USEDI roo _0. OF ,.SHUCT JRS 

L.ECTURED DEMONSTRATIOND SIMU LA TlOND ROLE F'L.AYINGD CONFERENCED 07HER D 

21. TRAINING AIDS USED 

22. TEXTS AND REFEIIENCE ... ATEIIIAL 

23. REOUIRED PROJECT 24. M£THOD OF EVALUATING STATED OBJECTIVES 

25. /j"ME AND TITLE OF PERSON REOUESTING COURSE CERTIFICATION rs
, 

DATE OF REQUEST 

FOR POST USE ONLY 

• RECEIVED: COMMISSION ACTION DATE 

COURSE OUTLINES 0 aUDGET 0 
LESSON F'LANS 0 RESUMES 0 

REVIEWING CONSULTANT 

POST 2·103 



COURSE BUDGET , 
1. AGENCY PRESENTING THE COURSE 

3. COURSE TITLE 

4. BUDGET SUMMARY COSTS 

DIRECT COSTS 

A. Services 

11) Instruction 

(2) Coordination 

(3) Clerical 

14) Printing/Reproduct/on 

B. Supplies 

11) Booka/Pamphlets!Handouts 

12) Certificates 

13) Notebooks 

• 14) Paper/Office Supplies 

C. Equipment 

D. Travel 

(1) Coordinator 

(2) Instructors 

E. Miscellaneous 

INDIRECT COSTS 

15. SUBVENTIONS 

6. NAME OF PERSON SUBMITTING BUDGET AND DATE 

IQ.!!! Number of 
Students 

• POST APPROVAL AND DATE 

POST 2·106 (REV. 7/93) 

State of Celifornia Department of Justice 
COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

1601 Alhambra Boulevard 
Sacramento, California 95816-7083 

12. COURSE CATEGORY 

TOTAL SERVICES 

TOTAL SUPPLIES 

TOTAL TRAVEL 

TOTAL DIRECT CfJSTS 

GRAND TOTAL 

TOTAL SUBVENTIONS I 

POST USE ONLY 
Tuition per Student Actuel Course Prasentetion Cost 

I COURSE CERTIFICA nON NUMBER 



INSTRUCTIONS FOR COMPLETING THE COlJRSE BUDGET 

The Course Budget (pOST 2-106) is to be completed and submitted for courses that require a tuition or are ~ 
being presented for reimbursement of actual course presentation costs. Refer to Commission Regulation • 
1054 for budget guidelines. 

Complete each space as follows: 

'1. AGENCY PRESENTING TIIE COURSE: Enter the name of the agency that will present the 
course. 

2. COURSE CATEGORY: From the list below, enter the POST Course Category of this course: 

Basic 
Supervisory 

Management 
Executive 

Technical 
Seminar 

3. COURSE TITLE: If the course has a descriptive title other than the POST category, enter the 
title of the course (e.g., POST Category - Technical Course; Course Title - Advanced Hostage 
Negotiations). 

4. BUDGEI' SUMMARY COSTS: Enter the 'cost of each item included in Items A thru E in the 
appropriate cost column box. 

5. SUBVENTIONS: Enter the total dollar amount of subventions from Item 12. 

6. NAME OF PERSON SUBMl1TING BUDGJ1T AND DATE: The individual submitting the 
course budget must sign and date the form. 

BUDGET DETAILS 

7. SERVICES: Provide a narrative explanation (e.g., name of the individuals, number of hours the 
individuals will teach, and the hourly rate to be paid) of each item listed in Item 4(A) which is 
included in this budget. ' 

8. SUPPLIES: Provide a narrative explanation of each item listed in Item 4(B) (e.g., Jist the specific 
item, quantity needed, and cost for each) which is included in this budget. 

9. EQUIPMENT: Provide a narrative explanation (e.g., list each piece of equipment and the cost for 
each) if Item 4(C) is included in this budget. 

10. TRAVEL: Provide a narrative a':tplanation (e.g., list the name of each individual who will be 
travelling and any costs that may be incurred) of each item listed in Item 4(D) which is included in 
this budget. 

11. MISCELLANEOUS: If Item 4(E) is included with this budget, use this space to specify the item 
and cost for each. 

12. SUBVENTIONS: Agency presenters identify the source, type and cash value of any subventions 
received from outside funding sources. Subventions shall include, but are not limited to, fees" 
grants, gifts, Full-time Equivalent Student (FTES) shares from community college affiliations, and 
the monetary equivalent of services, equipment or materials provided in support of the course. 

• 

• 



BUDGET DETAILS 
7. SERVICES COST 

A. Instruction 

!E:n! No. of Instructor Hours Hourly Rate 

$ 

B. Coordination 
~ tlo. of Coordinator Hours Hourly Rete 

$ 

C. Clerical 
Name No. of Hours Hourly Rate 

$ 

D. Printing/Reproduction 
Item ££!! 

• 

• TOTAL 

8. SUPPLIES 

A. Books/Pamphlets/Handout. 
Item QUantity Cost 

$ 

B. Certificates 

!!£n Quantity Cost 

$ 

C. Notebooks 
Iten:! QUantity Cost 

• 

D. OfficII Supplies 

!!£n QUllntity Cost 

$ 

• TOTAL 
POST 2-106 (REV. 7/93) 



BUDGET DETAilS 

9. EQUIPMENT COST 
!l!!!.1 Specific Cost 

$ 

TOTAL 

10. TRAVEL 

A. Coordinators 
Specific COlts 

Origin&. Moda of (e.g., Transportation, 
Name Destine- Transportation I!er diem, etc.l 

tion 
$ 

B. Instructors 
Specific COlte 

.' Origin &. Mode of (e.g., Tranlportation, 
Name Destination Transporte- I!er diem, etc.! 

!!.em 
$ 

• 
TOTAL 

11. MISCELLANEOUS 

$ 

TOTAL 

AGENCY PRESENTERS ONLY 

12. SUBVENTIONS Type of Subvention 
Source of SubY3ntion Icesh, eguigm.;nt, services, etc.l Cesh Velue of Subvention 

$ 

TOTAL • 
POST 2·1015 (REV. 7/93) 



• 

COURSE ANNOUNCEMENT 

A. COURSE CERTIFICATION NUMBER 

B. CERTIFIED COURSE TITLE/SKILLS AND KNOWLEDGE MODULE TITLE 

C. COURSE PRESENTER 

D. ADDRESS WHERE TRAINING WILL BE PRESENTED 

E. COURSE PRESENTATION DATES AND TIMES 

STARTING DATE TIME 

L (FOR PC 832 COURSES aNt Y) 
ARREST COURSE TEST DATE 

TEST LOCATION 

State of california Department of Justice 
COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

1601 Alhambra BoulllYard 
Saaamento, California 95816-7083 

F. BASIC COURSE ONL Y--LIST DATES OF DRIVER TRAINING 

G. TOTAL CERTIFIED HOURS H. HOURS FOR THIS 
PRESENTATlON 

I. TOTAL NO. OF TRAINING J. MAXIMUM ENROLLMENT 
DAYS 

K. DATES (excluding weekends) CLASS WILL NOT BE HELD 

ENDING DATE TIME 

TlMEOFTEST _________ _ 

NAME OF TEST ADMINiSTRATOR (IF ARREST TEST WILL BE ADMINISTERED BY PRESENTER) PHONE 

M. 

$ 

TRAINING FEE 

$ 
O. TRAVEL 

H the nell .... , off·alle lodging Is gr.at.r th.n flv. mila from the training aile. com,. .. the following: 

The nearest oft-site lodging is miles from the training location. 
" t1avel tor cour .. In.lrucHon II required off .. II •• comj)llie the IoIJowlI!g: 

Transportation Is furnished to the other site by: 0 TRAINEE 0 OTHER (explain) ____________ _ 

How many milK Is the other training site from site indicated In (0) above? (rou."Y.I trip) 
How many trips will be required? _ "? "" ." 

Ip.LODGING u ___________ ""__ }t .1.' ---~--------------------I 

l" 

If JoGging Is arranged by the cour .. p ..... nler. comp ". .",: 

Is there a mandatory lodging requirement? . ".' '"""."'!!IP' " 0 NO 
lodging cha. .. ';,-"ee, per day Is $ ; 

lodging Is llI" .' ;'- 0 Monday-Friday only> - :...i-8unday (inclusive) 

If mNIla ara III! _ 

Mealeharge 
Meals prov. __ , 
Meals are pry. 

R.COMMENTS 

S. SIGNATURE OF COOR 

.". 
",: 

<. 

-.=:JOther 



J: e' 

• 

• 

COURSE ANNOUNCEMENT 
Slats of california Department of Justice 
COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

1601 Alhambra Boulevard 
Saaamento, CailfOl"nia 95816-7083 

A. COURSE CERTIFICATION NUMBER F. BASIC COURSE ONLY-oUST DATES OF DRIVER TRAINING 

B. CERTIFIED COURSE TITLE/SKILLS AND KNOWLEDGE MODULE TITLE G. TOTAL CERTIFIED HOURS H. HOURS FOR THIS 
PRESENTATION 

C. COURSE PRESENTER I. TOTAL NO. OF TRAINING J. MAXIMUM ENROLLMENT 
DAYS 

D. ADDRESS WHERE TRAINING WILL BE PRESENTED K. DATES (excluding weekends) CLASS WILL NOT BE HELD 

E. COURSE PRESENTATION DATES AND TIMES 

STARTING DATE TIME ENDING DATE TIME 

L (FOR PC 832 COURSES ONL Y) 

ARREST COURSE TEST DATE TIME OF TEST _________ _ 

TEST LOCATION 

N.'ME OF TEST ADMINISTRATOR (IF ARREST TEST WILL BE ADMINISTERED BY PRESENTER) PHONE 

M. TUITION I N. DRIVER 71NING FEE 

$ 

O.TRAVEL 

H the ,... .... , on· .... lodging Ia gre.ter th.n five miles from 1M training ..... complete the following: 

The nearest ofl)~1e lodging is miles from the training location . 
H .,.".1 tor cour .. In.trucllon II required on .. IIII. comple .. 1he following: 

Transportation Is furnished to the other sits by: 0 TRAINEE 0 OTHER (explain) ____________ _ 

How many miles is the other training sits from sits Indicated in (D) above t (round trip) 
How many trips will be required? 

P. LODGING 

If lodging Ie .rr.nged by the cour .. pre .. nte,. complete the following: 
Is thera 2l mandatory lodging requirement? 0 YES 0 NO 
lodging charge per trainoo, per day Is $ ______ --.0 

Lodging is provided: 0 Monday-Friday only 0 Mo~=:..:-s::uncIay:.:=!..(~Incl==usIve::.:.:.!) __ .!:D=_=O::.ther=__=========__I 
a.MEALS 

If meale .... arr.nged by the couree pre .. nter. comple .. 1he IoIlowIng: 
Meal charge per Iralnee, per day is $ ______ _ 

Meals provided: 0 Breakfast 0 Lunch 0 Dinner 

Meals are provided: 0 Monday-FrXlay only _......!::D:::!...:Mond==a~y~-s::::u:.:nda::!.y..!.:(i:.::ncl:.::us=Ive:.:!.) __ ....:D!:::::!...:::O.::.:ther:::....:=========--! 
R.COMMENTS 

S. SIGNATURE OF COORDINATOR OR AUTHORIZED DESIGNEE 

I
T. PHONE 

( ) 

FOR POST USE ONLY I DATE APPROVED APPROVING AUTHORITY 

I 
COURSE CONTROL NUMBER 

l I 
COMMENTS 

POST 2-110 (REV. 3189) 



INSTRUCTIONS FOR COMPLETION OF THE COURSE ANNOUNCEMENT 

The Course Announccmeru fonn (poST 2-110) is to be completed and submitted to POST each time a certified coune is 10 be presented. Refer 10 PAM, Section 0-10-
18(1) for the deadlines for submission. 

InsU\!ctio!l$ for Completini the FOrm: 

A. COURSE CERTIFICATION NUMBER: Enter the POST-approved coline certification number for the coune. 

B. CERTIFIED COURSE TITLE/SKILLS AND KNOWLEDGE MODULAR TITLE: Enter the title approved by POST and as shown in the Catalog of 
Certified Courses, PAM Section 0-14. 

C. COURSE PRESENTER: Enter the name of the school, agency, individu.a!, or firm authorized 10 present the coune a. indicated on the coune certification. 

D. ADDRESS WHERE TRAINING WILL BE PRESENTED: Enter the adebe .. where inslrUcUon will princit-lly take place. 

E. COURSE PRECENTATION DATES AND TIMES: Enter the dates and timea.thi. course is Kheduled to be8in IIIId end. 

F. BASIC COURSE ONLY·· LIST DATES OF DRIVER TRAINING:. If this ~lmcernent is for a Buic Coune presentation, enter the dates of the 
"behind-the·wheeJ" driver training portion of the Ba.ic Coune. • 

G. TOTAL CERTIFIED HOURS: Enter the total number of houn approved on the Course Certification Requesl (posT 2-103). 

H. HOURS FOR THIS PRESENTATION: Enter the number of houn of insllUction for this course presentation. 

'. TOTAL NO. OF TRAINING DAYS: Enter the number ofclalll'oom daY11/w trainina will be in session. 

J. MAXIMUM ENROLLMENT: Enter the maximum number oftrainees that will be allowed to enroll for this coune prewntatioo. 

K. DATES CLASS WILL NOT BE HELD: Enter I. appropriate. Particular attention abould be paid 10 local or achooI district holidays in additWn to Iqal 
holiday.. It i. not necessary 10 list weekend dates unlesl the date would be a normal class dEy. 

Coune InformlljRD for PC 832 Counes 

L. NOTE: THIS SECTION APPLIES TO PC g32 COURSES ONLY. Enter the date the arren COurlC ten will be conducted, the time of the ten and the tell 
location. If the arrest test will be administered by the preseruer, enter the name md telephone number of the test adminisuator. 

Coute Informatign Alfeging Rejrnbunementsj For this couae PRjeplIti9D ;pter the Alight; ipfgnpaligD mlased to n;imburaement.. 

M. TUTITION: Enter the POST-approved tuition amount chal'lled per studenl or per aaency for rilis course presentation. If the amounl varies per student Cor 
any reason, explain in ·Comments". 

N. DRIVER TRAINING FEE: For Buic Course presentations, enter the POST .approved amount charged for the driver traininl portion of the coune. If the 
amount varies per studenl for any reason, explain in "Comments". 

o. TRAVEL: Enter the number of miles from the training lite iO the nearest off-campu accommodation if the nearest ~od::.ins 
accommodation i. greater than S miles away. 

Occ:uionally, Ira~l~ are required to travel to locationl away from the nonnll training lite; i.e., shooting range. If thi. course presentation includes traininl 
at anothll:f location, complete the spaces u follows: 

Indicale if a lrailll:e must provide hil!her own transportatiooto another trainina site or if the coune presenter has made amngemerus for the lrIIIIpOrta
tim of trainee, .. If the llIter is the cale, expllin in the comments ~ce the &mlIIgemerus made and any cost to ,-':e trainee or agency. 

Indicate the number of round·trip miles 10 the other lite. 

Enter the number of round trips required 10 lltend traininlll another site. 

P. LODGING: If lodging il arranged by the course pre¥enter, indicate by checking the appropriate space. If it is mandatory for trainees to reside al the 
lod,ina Bill?, enter the daily lodging chll'lle and check the applicable Ip8CC which ilhoWI that period of time the charge coven. 

Q. MULS: If meals are arranged by the coune presenter, enter Ihe daily meal chiriCo and check the applicable space(l) explaining what meal I Ire provided 
for this charge. Check the applicable space indicating the days of the week meala are arranged by the coune preseru~r. 

R. COMMENTS: Enter infonnation that will clarify or supplement Ihe course presentation information. 

S. SIGNATURES OF COORDINA TOR OR AUTHORlZED DESIGNEE: The coune coord~tor or authorized designee mUll sign the Coone 
Announcement. 

T. PHONE: It is importanl thlt POST ltaff have the phone number of the coordinator in Ihe e, ent there is need for additionll data or clarification of 
information. 

• 

• 



• 
~ COURSECOHT~HUUOER 

E. 

NI\M! Of TRA"U (lAST. FIRST, U.LI 

(PRINT OR TYPE) 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 
H. SIGNATURE 0' CQOROtHATOR 

POST 2-111 (RaY. 7/93) 

• .'/ 
Stale of California Department 01 Justice 

COURSE ROSTER COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

II. COURSE TnLE c. COURSE PIlESEHTER 

f. Go TR.UlEE STATUS: H. nue BASE: L 
CHECKOHE CHECKOHE 

SOCIAL SECUIVTY ~ = NUU8ER 
PEACI! DJS. PE/lCE fI.U. PNII· 

OffaJI AICIER OffICER TtlE TIoIE DEPAmUEHT OR AGENCY 

-

O. DATE P. TELEPIION~ 

( ) 
SECTIONs E-K MUST BE COMPLETED FOR ALL TRAINEES 

INSTRUCTIONS ON REVERSE 

1601 Alhambra Boulavard 
Sacramento, California 95816-7083 

D. COURS~ PAESEH, .. TIOH DATES 

fROU TO 
J. II. L. U. 

IUl!ER 
CCUlSE ClCllfl.[TEI) ,; couueHTS 
ItJUIS COR!( 111 (CONTINUE 

AnElClB) \'U NO COCE ONREYERSEl 

. . 
l'·; 

O. 

PAGE 0' PAGES 

l..-



INSTRUCTIONS FOR COMPLETION OF THE COURSE ROSTER FORM 

The Course Roster form is to be completed and submilled by the course coordinator to POST within ten 
days following completion 01 the course [ReIer to PAM, Regulation 1055(i)l. The trainee Inlormation lor 
sections E -I can be obtained from the Training Rnimbursement Request ("UtR), POST 2-273, submilled to 
you by trainees from agencies in the POST Reimbursement Program. For those trainees wlhout TRRs, 
the information must be provided either by the trainee or hisJher employing agency. 

~mplete the lellered sections of the form lor each trainee attending the course presentation. Dillo marks 
may be used where appropriate. Typed information is preferred. 

A. COURSE CONTROL NUMBER: Enter the course control number assigned by POST on the 
approved Course Announcementlorm POST 2-110. 

S. COURSE TITLE: Enter the title 01 the course as indicated on the course certilicalion. 

C. COURSE PRESENTER: En:er nama 01 the school, agency, individual, or firm authorized to 
prosenlthe course as indicated on the course certilicalion. 

D. COURSE PRESENTATION DATES: Enter beginning date and ending date 01 training. 

E. NAME OF TRAINEE: Enter the names of all trainees enrolled in this course by last name, hrst, 
,niddle iniial. 

F. SOCIAL SECURITY NUMBER: Enter each trainee's social security nllmber. This number will 
be used on appropriate POST records as a re~able identifier. 

G. TRAINEE STATUS: For each trainee, check the most app6cable box Indicating the 
trainee's status. Brief delinitions 01 each status lollow: 

Peace Officer - Is an employee subjectt/) assignment 01 the prevention and 
deteclioll 01 crime and the general enlorcement 01 the criminailaws 01 this state. 

Reserve Officer - Is an individual appointed as a Levell, II, or III Reserve Officer 
under the authority 01 Sedion 832.6 01 the Penal Code. 

Dispatcher -Is a non·peace officer who performs duties which indud~ receiving 
emergency calls for law enlorcement service andlor dispatching law enforcement 
personnel. 

Non-Peace Officer - Is a civilian, non-sworn empioyee other than a dispatcher. 
(See dispatcher, if more applicable) 

H. TIME BASE: For each trainee, check the most applicable box indicating the trainee's time base 
at the time of course allendance. Brief deJinitiOfls 01 each time base follow: 

FulI-Ume Employment as defined by local charter or ordinance; and, ,he employee 
normally works in excess 0120 hours weekly or 87 hours monthly; and, the emp
loyee is tenured or h3S a right 10 due process in personnel matters; and, the 
employee is entitled to workers' compensation and retirement ~rovisions as are 
other lull·lime employees of the same personnel classification 10 the department. 

Part-Ume - Anything less than conditions specilied in lull-time definition • 

• 

I. DEPARTMENT OR AGENCY: Enter the name of the current agency smploying the trainee. lithe 
trainee has no agency affiliation, enter "NONE". 

J. NUMBER COURSE HOURS ATTENDED: Enter the lotal number of hours allended by the trainee. 
1\ is inportantthat the instrudor keep a daily acx:ount 01 the trainee's hours 01 attendance, as the 
hrurs wi. ailed tho reimbursement process. 

K. COMPLETED COURSE: (YESlNO): Enter an"'I:' mark in the appropriate column. An "X· mark 
in the °Yes" column indicates the lraJIee satislactorily completed all the requrements of the course. 
lithe trainee has missed morelhan 5% 01 the certified hours of a Basic Course, or more than jor. 
01 the certified hours 01 any other POST -certified course, allach a wrillen sllltementexplaining how 
successlul completion was acx:omplished. (See PAM Regulation 1055(i)). 

An "X" mark in the "No" column indicates the trailee failed 10 complete all the requirements 01 the 
course. II "No" is marked, explain reason for lailure in Comments, section M. 

L. PC 832 CODE: II presenting a PC 832 course, Arrest imd Firearms. enter the appropriate code 
to signily which segments 01 the course were completed by each trainee. 

A • Arrest only F • Firearms only x • Arrest and Firearms 

M. COMMENTS: Use this seclion to explain anything that needs clarification on this rosIer. IIthere 
is insufficient space for your comments in seclion M, enter Osee reverse" and indicate your 
comments in the space below. . 

N. SIGNATURE OF COORDINATOR: The course coordinator or designee shan sign the Course 
ROsIer lorm. 

O. DATE: Enter date signed. 

P. TELEPHONE: 1\ is inportantthat POST stall have the phone number of the coordinator in the 
event there is need lor additional data or clarification of information. 

Q. PAGE OF PAGES: Record the Course Roster page number followed by tho total number 01 
Course Roster pages submitted. This is done to account lor all pages submitted. 

Comments: 

., (-



}~------------------------------------------------~--------------"----------------~ Sw. of CoUfornii ~_ of Juft ... 

COURSE EVALUATION INSTRUMENT 
COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

'S01 A .......... aou ....... 
S--, CalHomu. "'8-71113 

1. 0 Please indicate the type of law enforcement agency of which you are a member. 
1. City police 2. C,)unty sheriff 3. CHP 4. State agency 5. Campus police 6. DA Investigator 
7. Marshal 8. Other (please specffy) _________ _ 

2. 0 Please select the response which most nearly describes your rank. or comparable rank. 
1. Officer/Deputy 2. Sergeant 3. Lieutenant 4. Captain and above 5. Reserve 6. Civilian 
7. Other (please specify) _________ _ 

Using the following rating scale. please indicate the extent to which you agree or disagree with the following 
statements. Space is provided at the end of the questionnaire for your cOlllllents and/or suggestions. 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

1. STRONGLY DISAGREE 2. DI5AGREE 3. NEITHER AGREE NOR DISAGREE 4. AGREE 5. STRONGLY AGREE 
(A Ita.Zi..ng Q 6 r 5) Jl.I!.pJl.e.6 e.n.U the. h.Lghe,6t POlolo.i.bie. lo COIl.e.. C1 JULti.ng 06 (11. the. tDwt.4t. ) 

(16 you. Jta..t.e. an Uem .tow, we. would applte.cia.te YOM COIllllent6 .in oJtde.Jt tho.t .imp\Oveme.n-t I'MLIJ be. made..) 

0 
0 
0 
0 
0 
D 
0 
0 

The course material was well organized and presented in a systematic manner. 

The course content was relevant and up to date. 

The course objectives and expectations for student achievement were clearly stated at the beginning of 
the course. 

The course met the stated objectives. 

The course provided me skills and/or knowledge which will help me in mY current or future assig,...nt. 

The course was free from outside distractions (e.g •• noise. interruptions). 

The physical comforts were conducive to learning (e.g •• seating arrangements. desk space. classroo. 
ventilation. lighting). 

The course site was convenient (e.g •• accessible to lodging. meals. transportation). 

I NSTRUCTOR ( S) 

9. 0 
10. 0 
11·0 
12. 0 

The instructor(s) clearly demonstrated a command of the subject matter. 

The instructor(s) lectured It a level the students could understand. 

The instructor(s) used a variety of methods of instruction in the course (e.g., lecture. class 
discussion. media. role play). 

The instructor(s) encouraged student(s) questions and generally answered them satisfactorily. 

PLEASE IDENTIFY ANY INSTRUCTOR(S) AND/OR BLOCK(S) OF INSTRUCTION THAT MAY HAVE BEEN DEFICIENT AND BRIEFLY 
DESCRIB£ TH£ O£FICIENCY(IES). 

POST 2-245 (Rev. 9-81) QUESTIONNAIRE CONTINUED ON REVERSE SIDE 



r------------------------------------------------------------------------------------------~ 

EXAMINATION(S) 

COMPLETE THE FOLLOWING QUESTIONS ONLY IF AN EXAMINATION WAS GIVEN. 

13. c=J The examination was well prepared and emphasized important course material. 

14. c=J There was consistency between course content and examination questions. 

OVERALL EVALUATION 

15. c=J 
16. c=J 

How would you rate this course? 
1. Very poor 2. Poor 3. Fair 4. Good 5. Very good 

How would you generally rate the effectiveness of the instructor(s}? 
1. Very poor 2. Poor 3. Fair 4. Good 5. Very good 

PLEASE USE THIS SPACE FOR GENERAL COMMENTS/SUGGESTIONS. 



------- Commission on Peace Officer Standards and Training -------

TRAINING FORMS 

• 

• 
11/93 



" APPLICATION FOR Stale of California Department of Justice 
COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

1601 Alhambra Boulevard 't' POSTaAPPROVED 

• 
. FIELD TRAINING PROGRAM 

• 

• 

Saaamento, California 95816-7083 

Section 1 " General Information 
~lII:At:.demy 0 ... 

N .... of Agency Heed Q[ AcCetrrt Ilirectof TrtIelRati< Phone 

( ) 
N ..... of p....,., Conl>loIing Form TrtlelRati< Phone 

( ) 
Section 2 " Type of ProgramlTralnee. 
In IICaIf'danCe wittl SpecillcatlOnS provided In POST Administrative Manual (PAM), Regulalion 1005(8), Procedure 0·13 anGlO( Prccedure H·3, the propoeed Field 
Training Program will be lor. (Check appropriate spaoe(s)) TYoe pf Trainees 

IYge pf prpgram 

B Regular 01floers 
Noo-Peace Officer Tralnee 
Employees 

§ Pre-Empioyrnent SlUdents 

B Aftaf Academy 
DurIng Academy 

200 Hour R~.oerv9 0IfIcers Training 
Level II Reserve Officers 

Section 3 " Agency Head R~ue.t for AFTER~Academy Approval 
OlrK1lonl: ChIck the IIpIIRIPriaIa spaces. A "no" Alsponsa 0( omlillon 11:1 any 01 the 'allowlng requlrementl may prevent/delay approval of ttlls request. 

:t.Ea tiQ 

CJ 0 
CJ 0 
CJ 0 

CJ 0 

o 0 

o 0 
o 0 

o 0 
o 0 

1. Applicant agency is currently participating In the POST Regular or Specialized Program. 

2. Trainees have satisfied the basic training requirements specified In Regulation 1005(a) or 1007(b)(1) and (2). 

3. Field training officers have: (1) been awarded a POST Basic Certificate; (2) oornpiet8d a POST -certified Field Training 
otlloer Course; and (3) been selected based upon a SUpeMsor's nomination. 

4. Trainees are to be supervised depending upon their IISSignment: 

(a) Trainees assigned to 99f1era1law enforcement duties will be under the direct and Immediate supervlslon 
(physical presence) of a qualified "field training officer". 

(b) Trainees assigned 10 non·peace officer, specialized functions (I.e., oornplainlldispatcher, records, jail) win not 
necessarily be in the Immediate presence of a lleld training officer. Such trainees shall be considered engaggd In 
an "approved field training program" whWe under normaJ supervision In the agency . 

5. The Field training program is to be based upon structured learning content as specified In the POST Madel FIeld Training 
Guide or its equivalent apprOYed by POST. iNOTE: SubmilSion of applicant agency's field training guide along with this 
application Is required If the applicant agency's field training guide Is to be used.) 

6. Each field training otfloer is to be evaluated by the tralnee and supervllOl'. 

7. Each trainee is to be evaluated on at least a weekly blIaII with written summaries of performanoe prepared artd reviewed 
with the trainee. For a reserve officer trainee, evaluations are 10 be conducted on atieast every third month basis. 

8. The emphasis of !he field training is 10 be on both training and evaiuatlon of trainees. 

9. Appropria8 documentation of tralnee performance (usually In the form of a training guide) is 10 be m8intalned. 

Section 4 " Academy Director Req'Jeat for DURING-Academy Approval 
DirectIoN: Check the appropriIIte space.. A "no" .... pon&. 0( omifllon 110 ant 01 the following requirernentl may prevent/delay appI'ClYai of ItlIs request. 

:t.Ea tiQ 

0 0 
0 0 
0 0 

0 0 
0 0 

Section 5" A 

1. Applicant agency is a presenter of a POST-Certified Basic Course. 

2. Trainees will have completed training ret:ulrements of Penal CodeSectIon 832 prior to field training. 

3. Trainees will be under the direct supervision of a field training officer who has: (1) been awarded a POST Basic 
Certificate; and (2) completed a POST-oertified FIeld Training Officer Course. 

4. Trainees will participate In a structured laarning activity undllJr the direction of the basic training academy staff. 

5. The basic training academy director has sectl'ed the written commi1ment Of the trainees' agency head 10 prOYide the 
trainees with the structured field training experience, as required by the director of the basic training academy. 

I attest that the above statements (desaibing my agency's or academy'.; fiekl training program) are true and that this agency or academy will 
adhere to these described minimum requirements. 

Signature of Agency Head or Academy Director Date 

POST USE ONLY 
I Rwi....-d By ConIultanl IApprovad By Bureau Chi51 

POST 2-22i (Rev. 3/89) 



GENERAL DIRECTIONS 

POST has two programs for approving field training -- one for after-academy and 
the other for during-academy. 

After-academy {ield training programs may be applied for only by an agency head 
participating in the POST Regular or Specialized Programs. Program requirements 
are specified in Section 3. . '., 

During-academy field training may be applied for only by presenters of ths POST
certified Basic Courses. Program requirements are specified in Section 4. In 
addition to securing written commitment of the trainees' agency head to provide 
trainees with the structured field training experience. academies should endeavor 
to place non-affiliated trainees with agencies during field training as trainees or 
observers: 

• 

• 
J 



..) 

Sot. of Cllifornil DepanlMnt of Justice 

FIELD MANAGEMENT TRAINING COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

EVALUATION REPORT 
1601 Alhlmbre OOUlevlrd 

SlCrlmento, Cllifomil 95816·7083 

I. NAMIE OF AIEI'ORTING DlEl'ARTMIENTfAGIENCV AND ADDRIESS Z. 

SIGNATURE OF DEI'ARTMIENT/AGIENCV HItAD 

DATI! 
3. PERSONISI TRAINED ILAST NAME. FIRST. MIDDLE INITIALI SOCIAL SECURITV HUM.IER 

I- - -
Z. - --. 
3. - -.. - ' . - -
5. - -.. DATIES ON WHICH T .. AVIELfTRAINING OCCUR .. IED. IF TRAVIU ..... 1010 TRAINING OCCURRIED ON THE SAMII: DATEI.' /NDICATE TH • 

NUM .... OF HOU .. S OF T .. AVEL/T .. AINING FO .. IE ... CH DATEISI. INDICAT. TH. TVI'. O"·T ..... i't ... O .. TATION U •• D. I.E •• 
COMM.RCI ... L. AI .. C ....... IIt ... 0 ..... G.NCY V.HICL. •• II 101 0 IC ... ToZ TH. NUM .... OF VEHICL.IE MIL.ES TR ... VEL..D.' 

s. N ... MIEISI OF DIEI'A .. TMIENT/AGIENCY WHE ... TRAINING OCCU ..... D. II" MO .. E THAN ONIE SITIE WAS VI.ITIED, INDICATE TH. 
DAT.S AND .EQI,I.NCIE OF SITES VISIT.D • 

• 
•• N ... ME OF CONTACT I'IE"QON WHE .. E T .. AINING OCCUR .. IED IT.L ... HON. NO. 

I , 

7. WHAT WAS L.E ..... NED/O •• IE .. V.D ICONCEPTS, iOIIIOGl .. AMS ..... OCEOUR.IS •• QUIPMENT. ETC." 

IF A DEPARTMENT/AGENCY REPORT WAS MADE REGARDING THIS FIELD MANAGEMENT TRAINING, PLEASE 
A TTACH A COPY OF THE REPORT AND PLEASE DISREGARD BLOCKS 8 AND 9 ON THIS FORM IF THE DEPART· 
MENT/AGENCY REPORT A TTACHED RESPONDS TO THESE QUESTIONS . 

• 
rOU ... 1t CONTROL NO. 

fOR P'OST USE ONLY 

POST 2·257 (Rev. 1 .... ' CONTINUED ON REVERSE SIDE 



7. CONTINUED 

•• WHAT E ..... M.NT. ICONCEI'T •• P .. OG .. AM ...... OCEDU .. E •• ETC., DO YOU INTEND TO IM ...... EM.NT AND WHEN' 

• 
II. Ivr YOU ...... AN TO IM ....... M.NT WHAT YOU ... A .. N.D/D ..... V.D. Wi .... ..:. YDU DO .0 WITHOUT MODII'ICATION' 

Dy •• ONO II' YOU .. AN.W ... I. NO, ....... A ••• X ...... AIN TH. MODII'ICATION. 

• 



State of Celifornie DepenlMl'lt of Junice 

r 
APPliCATION FOR COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

FIELD MANAGEMENT TRAf\lN3 1601 Alhambn Boulevllrd 

SKr.mento, C.lifom~ 915116-7083 • NAMII 01' RIIOUIISTING DII"AIITMIINT/AGIINCY AND ADDilIlS. 

SIGNATURII 01' DII"ARTMIENT/AGIINCV HIIAD 

DATil 
NAMIICSICLAST NAMII, 1'1 "ST, M.I.I AND "ANKCSI/TITLIICIII 01' aM"LOYIIIICsl TO .a T"_'\INIID SOCIAL SaCUillTY NUM.all 

- -
- -- - -
- -- &0 

DII"A"TMIINT'CS/lAGIINCVCSI TO .11 VISITaD 

DATIIcsl 01' T"AVIIL II' TIIAVIIL AND TRAINING OCCUIIIIIID ON THIISAM .. DA"':~!~I.INDICATII THII NUM.EII 01' H"UII. 01' 
TRAINING. INDICATE THE TV"II 01' TRANSPOIITATION TO .11 USEO, 1.11 .. COMMEIICIAL AlII CAIIIIIIIII. AClIINCY "'IIHICU, IITC. 
II' MORE THAN ONE, TIIAINING SI711 WILL.E VISITEO, INalCATE THE DATil. ANa SEQUIINCII 01' SITII. TO .11 VISITlla, 

aAT~C_SI 01' TRAINING II' TIIAINING AND TRAVEL Ailil TO OCCUII ON THII .AMII aATIIIS"NaICATIl THII NUM.II" 0" 
HOIIRS 01' 711AVIIL • 

• 
aIlSC"'.E THII "UIIPosa:/oaJECTIVa 01' TRAINING 

IT IS REOUESTED THA T 
NAMi 6' IM"\.OYIIII, TITLII, "HONII NO. 

BE CONTACTED TO 

DISCUSS SPECIFIC PROGRAMS WHICH MA Y BE HELPFUL IN ADDRESSING THE MA TTER OR PROBLEM UNDER STUD Y. 

THE APPLICA nON FOR FIELD MANAGEMENT TRAINING MUST BE SUBMITTED WITH pos'r FORM 2-273, THE TRAINING 
REIMBURSEMENT REOUEST (SEE COMMISSION PROCEDURE 0-9/ . 

• REIMBURSEMENT FOR EXPENSES INVOLVED IN FIELD MANAGEMENT TRAINING IS PROVIDED UNDER PLAN IV, AND A 
REPORT TO POST ON THE EFFECTIVENESS OF THE TRAINING MUST BE SUBMITTED BEFORE REIMBURSEMENT WILL BE 
PROVIDED - SEE CDMMISSION PROCEDURE E+3,. 

FOR POST USE ONLY 
IA""LICATION A"""OVlla .Y 

POST 2 261CRev. 1 84) 



J 
State of Califomia Department of Justice 

TRAINING REIMBURSEMENT REQUEST COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

POST AUTOMATED REIMBURSEMENT SYSTEM 
1601 Alhambra Boulevard 

Sacramento. Callfomia 95816-7083 

This form must be completed by -a participating reimbursable agency to request reimbursement for an employee( s) attending a 
POST-certified course. A separate form must be completedfor each course attended. 
THIS FORM MUST BE PRESENIED TO THE COURSE COORDINATOR/INSTRUCTOR ON OR BEFORE THE FIRST DAY OF TRAINING. 

A.AGENCY Ill. CERTFIED COUA8E TTTl..E C. COURSE CONTROl. NUIiIER 

COMPLETE THIS SECTION IN ITS ENTIRETY 
o. E. f •. TlWllE!UATUI B • .r l J1WII. J. It 

'I'ORfA11DfI 
~ '" '(CM!CIC .AU.OWAIIUII! 

" (CM!CICONE) . ONE) (CHfCK0NE) .AEOUEIITE) 

.. .. 

I 
, NAME.a=TRAINEE(S) .. 

1 I~ II Ii II II 
.. 

i~ n II 11 
'UA'IlON 

." SOCIAl:SECURrTY i .-
(FIRST):·· ;1 l 

OTHERTHAH 
'. j, (LAST) (M.I.) .' .NUMBER . ~ .HeADOIWITEAI ,. 

I···"~ '<~,~ - ....... ,:;,-.....,;...;,_. -" :.--' .... , .. ".,. . '.~.-. "r"_'~' "".,-~,~ v'. ~ ~ <.:,,~: ~~,~~~. ~' .. " , .... <, .. , ... ..::. ~"';' .. - '~""-' ,~_ .. ,-~.".", .--' 

1 

2 

3 

4 

5 

6 

• 7 .'. 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 
I aUest that I am a duly authorized official of the herein-named agency requesting reimbursement and to the best of my 
knowledffe the information stated above is true and correct and in conformance with Commission Regulations. I also attest 
that eac trainee for whom reimbursement is requested will attend the POST-certified course named above in an on-duty status 
of employment and that each trainee listed is a full-time paid employee of the herein-named agency. This agency will pay 
expensesfor subsistence. commuter lunch. travel and tuition associated with the course. as requestedfor each trainee listed on 
thisform . 

• L SIGNATURE ANDTITLE OF AUTHORIZED OFFICIAL II. PRINT NAME OF PERSON COMPLETING FORM N. TELEPHOIIE NO. 10. DATE 

( ) 
FOR POST USE ONLY 

COMMENT AGENCY CONTACTED 

I 
AMOUNT PAVABLE 

DYES DNO I 
I 
I 

POST 2-273 (Rev. 8193) Instructions on Reverse 



. INSTRUCTIONS FOR COMPLETING TRAlNNG REIMBURSEMENT REQUEST FORM 

An agency participating in the POST Reimbursement Program is required to complete the Training Reimbursement Request form in order to 
receive relmbursemenf. No other action is required to receive reimbiJrsement for expenses related to that training unless otherwise specified 
by POST. 

Instructions for completing the form: 

A. AGENCY: Enter the name of the participating reimbursable agency submitting the request for reimbursement. 

B. CERTIFIED COURSE TITLE: Enter the certified course title. The certified course tiUe must be the same as shown in the Certified 
Course catalog, Section 0-14 of the POST Administrative Manual. The certified course tiUe may be obtained from the course pre
senter. Do not depend on brochures or other course advertisements as the source for certified course tiUes. 

C. COURSE CO~rrROL NUMBER: Enter the course control number. The course control number may be obtairled from the course 
presenter. 

D. NAME OF TRAlNEE(S); Enter the last name first followed by the first name and middle initial. 

E. SOCIAL SECURITY NUMBER: Enter the trairlee's social security number. This number will be used on appropriate POST records 
as a reliable identifier. 

F. TRAINEE STATUS: For each trainee, check the most applicable box indicating the trainee's status. Brief definitions of each status 
follow: 

Peace Officer - An employee subject to assignment of the prevention and detection of crime and the gerleral enforcement 
of the criminal laws of this state. 

Reserve Officer - An indMdual appointed as a Levell, II, or III Reserve Officer under the authority of Section 832.6 of the 
Penal Code. 

Dispatcher -A non-peace officer who performs duties which include receMng emergency calls for law enforcement service 
and/or dispatching law enforcement personrlel. 

No..,Peace Offtcer - Is a civilian, non-sworn employee. (See dispatcher, if more applicable) 

G. RESIDENT TRAINEE: Place an "X· in this column if the trainee, while attending the course, takes lodging and meals at or rlear 
the course site for the entire duration of the course. 

Note: A trainee not meeting all the conditions of the resident trainee definition and who resides for only a portion of the course, 
must be shown as a commuter trainee. 

H. COMMUTER TRAINEE: Place an ·X· in this column if the trainee will travel daily between his or her department, or nonnal 
residence, and the course site. 

I. TRANSPORTATION: Place an "X" jn the appropriate column indicating the mode of transportation used. 

Place an "X· in "Driver of Vehicle" column if the trainee is the driver of a private, agency, or rental vehicle used for transporta
tion to and from the training site. 

Place an ·X·ln "Passenger In Vehicle" column if the trair1e9 was a P.8ssenger In, not the driver of, a private, agency, 
or rental vehicle. ~ driving was shared by one or more trainees, indicate only Orle trainee as the driver. 

Place an ·x· in "Other" column if any other mode of transportation, such as commercial air travel, was used. 

J. ALLOWANCE REQUESTED: This section is to be completed to indicate whether subsistence, commuter lunch, and/or travel 
reimbursement is r9Cjuested. An·X" in a column indi~tes that the agency will pay those associated expenses to or for the 
tralrlee. Place an ·X " in the appropriate columns for which reimbursement is requested. 

K. STATION ASSIGNED OTHER THAN HEADQUARTERS: For an agency having more than Orle station where personrlel are 
assigned, identify the SUb-station of assignment in this column. 

L. SIGNATURE AND TITLE OF AUTHORIZED OFFICIAL: LeaaJ and other prOvisions require that an authorized person properly 
sign the completed Training Reimbursement Request form. 1he authorized offICial of the department or jurisdiction must sign 
his or her full name and tiUe. If a signature stamp is used, or if someorle is authorized to sign for the department head, the person 
affixing the stamp or signing must also sign his or her name in full. 

M. NAME OF PERSON COMPLETING FORM: Enter the name of the person completing the form. 

N. TELEPHONE NUMBER: Enter the complete telep/1orle number, including area code and extension number, of the person to 
contact regarding questions on the form. 

O. DATE: Enter the date this form was completed. 

• 

• 
~ ____________________ ~ ______ J 
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------- Commission on Peace Officer Standards and Training ---___ _ 

CERTIFICATE FORMS 

• 

• 
11193 



J 

rJ CERTIFICATE APPLICATION 
SIll. of c.l1tomIIi Depllrtment ot Justice 
COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING 

11501 Alhambnl Boulevard 
Sacrwnento. c.llfornie 95818-7083 

_I'. Type 01 """",,~(,) Ae,...", I FOR POST USE ONLY 

-

IDENTIFICATION INFORMATION 
2. Name (Last) (First) (Middle) 3. Date of Birth /4. Social Security Number 

Month Day Year 
5. Employing Agency 6. Date Em~ed as a Peace Officer with 7.Se)( 8. Race 

Current gency 

Month Day Year 
9. Current Rank/Classification 10. On AppoIntadlPromoted to Current Rank 11. Peace Olficer Status 

12. Previously Employed as a Full-Time, 
Paid Peace Officer by the Following Agency(s) 

Month Day 

EMPLOYMENT HISTORY 
13. Peace Officer 

Status 

830. P.C. 

830. P. C. 

104. Rank! 
Classification 

Year 

I attest that I am a fuII·time, paid peace officer and /hat I hBv'8 read and subactib6 to For infomlallon about the application. call: 
the Law Enforcement Code of Ethics. I swear under penalty of perjury that all the 
information contaifl8d herein is rrue and correct. 

-24. Signature of Applicant Date 25. Name (TypelPrlnt) 

830. P.C. 

( ) 

Phone No. 
I recommend that the certificate(s) be awarded. I attest that the applicant has satisfactorily completed a period of service or probation as provided in Section 
1010(b)(3), (4) or (5) of the Commission's Regulations (Basic Certificate requirement only), and the applicant has been employed In compliance with the minimum 
standards set forth in Section 1002 of the Commission's Regulations. The applicant In my opinion Is of good moral character and worthy of the award. My opinion 
is based upon personal knowledge or Inquiry. The personnel records of this jurisdiction/agency substantiate my recommendation. 

26. Signature of Department Head or Au1horlzed Designee Date TypelPrint Departnent Head's Name and Tille 

FOR POST USE ONLY 

Type of Certificate Education T~~I~~g Educationnnstirution EvaluatlontRevlew/Computer 
Units 

POST 2·116 (REV. 8188) 

I 



INSTRUCTIONS FOR COMPLETING THE CERTIFICATE APPLICATION 

The Certificate Application foml is 10 be completed and submitted 10 POST whenever a certificate il requested. 

InslNaioni for completing the form. Please type or prinl. 

I. TYPE OF CERTIFICA TE(S) REQUESTED: Enter the type of certificate(s) requested; a lingle Certificate Application form may be used 10 apply for multiple certificatel. 
The following abbreviations may be subslituted for full tilles: 

B - Basic 
I Intermediate 
A - Advanced 
S - SupervisOT}' 
M - Management 
E Executive 

SB -
SI -
SA -
ss
SM -
SE -

Specialized Basic 
Specialized Intermediate 
Specialized Advanced 
Specialized Supervisory 
Specialized Management 
Specialized Executive 

IDENTIFICATION INFORMATION 

2. NAME: Enter the applicant's lut name, first name, and middle name or initial. For prevalenlly used namel (e.g., John Brown, Mary Smith), provide the middle name. 

3. DATE OF BIR11I: Enter the applicant's date of birth (month, day, year) in numeriC81 form (e.g., 10-31-60). 

4. SOCIAL SECURITY NUMBER: Enter the applicant'l social security number. This infOfri,ation will be used IOlely as the unique identifier for the applicant in procelling 
appropriate POST recordl. 

S. EMPLOYING AGENCY: Enter the full name of the current employing agency. 

6. DATE EMPLOYED AS A PEACE OFFICER WITH CURRENT AGENCY: Enter the actual date of appointment as a peace officer (mooth, day, year) in numerical form. 

7. SEX: Enter M (male) or F (female). 

8. RACE: Enter the applicant'l race or elhnic backgrolUld; abbreviation. may be used. 1bil information will be used by POST for IWiltical purposes only. TIle following 
abbn:villiool may be used: 

A - Asian 
B - Black 
F - Filipino 

N - Native American 
P • Pacific blander 
S • Spanilh 

W • White 
o . Other 

9. CURRENT RANKlCLASSIFICA TION: Enter the applicant'. ranklclulificatioo (e.g., police officer, depuly sheriff, leraeant. liculenllllt, CIpCIin, sheriff, chief of police, 
eIC.). 

10. DATE PROMOTED TO CURRENT RANK: Enter the date the applicant Will appointedlpromoted 10 current rank (month, day, year) in numerical form. 

11. PEACE OFFICER STA111S: Complete the Penal Code Section IUlder which the applicant was IIppOinted asa peace officer (e.g., 830.1, 830.2, 830.4, etc.) • 

EMPLOYMENT HISTORY 

12. PREVlOUSL Y EMPLOYED AS A FULL-TIME, PAID PEACE OFFICER BY TIlE FOLLOWING AGENCY(S): Enter the full name(s} of the applicant's previous 
employcr(s} (e.g., Blue PD, Green SD, Green Co. DA, etc.). 

13. PEACE OFFICER STA 111S: Complete the Penal Code Section under which the applicant lerved III a peace officer with the previous employer(l) (e.S., 830.1, 830.2, 
830.4, etc.). 

14. RANKJ(l.ASSIFICATION: Enter the applicant's rank/clllllification while employed by previous employer(s} (e.g., police officer, deputy Iherlff, 1Cr1UJ\l, lieutenant, 
capcain, sheriff, chief of police, etc.). 

IS. DATE EMPLOYED: Enter the date the applicant Will employed I1Id dale terminated/retipcd CIe. (month, day, year), in numerical form, by previous empJoyer(I). 

TRAININGIEDUCATION HISfORY 

16. SCHOOL WHERE BASIC TRAINING COURSE WAS COMPlEI'ED: Enter the full name of the uaining facility where the applicant completed basic training. NOTE: 
Enter "BCW" if the basic training requirement was met through completion of Ihe Basic Course Waiver process. 

17. COURSE LENGTH· HOURS: Enter the 10111 number of houn of bAsic training the applicant completed. 

18. DATE STARTED: Enter the date the applicant sllned basic training (month, day, year) in numerical form. 

19. DATE ENDED: Enter the dale the applicant completed basic training (month, day, year), in numerical form, or, when appropriate, the date of completion of the Basic 
Coune Waiver procell. 

20. COLLEGElUNIVERSITY: Enter the full name(s) of the college(s} or lUliveraity(s} the applicant aaended. 

21. DATES A TIENDED: Enter the beginning and ending dates (month and year), in numerical form, the applicant attended the applicable colle8e/unil;asity. 

22. EDUCA nON UNITS: Enter the tOllI number of semester or quAller uniu the IIPPlicant eamcd at the Ipplicabie colle8e or university. 

23. rIEGREE: Enter the type of degree awarded 10 the IIPPlicant by the applicable college or university. 

ATTFSTATIONS 

24. SIGNATURE OF APPLICANT AND DATE: The applicant most sign and dale the Illestllion on the Certificate Application form. 

25. TYPEIPRINT NAME OF CONTACT PERSON AND PHONE NO.: TYPEJPRINT the name, area code and telephone number of the penon POST lIhouid contact 
regarding information submitted on or with this form. 

26. SIGNATURE OF DEPARTMENT HEAD AND DATE, TYPEJPRINT DEPARTMENT HEAD'S NAME AND TITLE: The department head or designee 
must lign and date the form, and clearly typc/print his/hcr name and tille. If the department head authorizes someone to sign the application, • POST Certificate 
Authorization form, POST 2·270 (May '82) must be on file with POST. 

• 

• 
I 
I 



:J. Stat. of C.llforni. Dlplrtment of JUdice 

REQUEST FOR REISSUANCE COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING FOR POST USE ONLY 

1801 AIhIfnbq Sou..., .... 
....... ICAT.ON HU ...... 

OF POST CERTIFICATE s.:r-to, CIIHomia 11&118-7013 

t. NAM. I"" ... T' ,p " .. T , ("'DD~.' a. DAT. O~ •• IItTH It e •• I"~ " .. c. 
a. SOCIAL •• CUltIT" NU ... lllt 

- -
a. NAM. 0 .. LAd' _ .. "altCaM."T AllleNCY _M_". HOW • .,PLOYCD AW A ".Ace OPfI"C ... J. DATe c"pL.o ... eD AT "" •• IINT ACI.NCY ., ....... e. 

O .... ,C •• 

MONT ... D ..... ... .... 
CI. 1I1IIt ••• NT "ANK 0 .. TITL.. e. DATa •• aMOTea T!l1 ....... NT ... NK 

IUO .. T" D ..... ve ... " 
I •• 

0 L.OST 

MY O'UGINAL. ~OIlT ClEnTIP'ICATIE Ill: STOL.IEN 0 
(TYPOS 0" C."TIP'.CATC) 

ClEliTnOYIlC 0 
ft. TH_ ell'CUM.TANe •• SUItNOUNDINCI TN. La ••• TNC .. ,. Olt a •• T"UCTION OP' .. ., C •• T,P,CATS A". AS ~OLL.a •• 

I UNDERSTAND THAT THE DRIGINAL CERTIFICATE UPON RE,.LACEMENT IS VOID. IN THE EVENT THE DRIGINAL CERTIFICATE IS 

RECOVERED, I WILL FORWARD IT TO THE COMMISSION ON ,.EACE OFFICER STANDARDS AND TRAINING, tflOt ALHA_RA 
BLVD., SACRAMENTO, CALIFORNIA 85818-7083. 

I REOUEST THAT MY CERTIFICA TE BE REISSUED. 

tL ....... "u •• 0 .. "'''''LICANT DAT. 

MANAGEMENT OR EXECUTIVE CERTIFICATE ONLY 

• 
I HAVE CHANGED MY EM,.LOYMENT JURISDIC.TIDN AND AM REQUESTING A NEW 

o MANAGEMENT 

CERTIFICA TE BE ISSUED BEARING THE NAME OF THE NEW JURISDICTION • 
o EXECUTIVE 

I UNDERSTAND I AM ENTITLED TO KEEP MY ,.REVIOUSL Y ISSUED MANAGEMENT OR EXECUTIVE CERTIFICATE. 

n. 
.'."A'1'U". 0 .. APC~"ICA"T OJt.T. 

FOR POST USE ONL Y 

O .... IN" .. C: •• TI",CA,.. •• 's.u •• C ...... P'ICAYII 

NAMII OP' CII"TIP'ICATII 
flU ..... DAY. , •• u •• NU ..... DAn I •• UBD 

BASIC B- B-

INTERMEDIATE I- I-

A,DVANCED A- A-

SUPERVlSORV l- S-

M,(\NAGEMENT M- M-

EXIECUTIVE E- E-

SPEtCIALIZED BASIC SB- SB-

SPECIALIZED INTERMEDIATE SI- SI-

SPECIALIZED ADVANCED SA- SA-

SPECIALIZED SUPERVISORY SS- SS-

SPECIALIZED MANAGEMENT SM- SM-

• SPECIALIZED EXECUTIVE SE- SE-

RESERVE I R- R-

C."TOPICAT ....... u.a ev: 

POST 2·250 CRew. InIt) 

I 



I 
:.J) 

';r.· 

• 
State of California Department of Justice FOR POST USE ONL Y APPLICATION FOR AWARD COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING APPLICATION NUMBER 

OF 1601 Alhembl1l Boulevard 

POST RESERVE OFFICER CERTiFICATE Sacramenta. Californie 95818·7083 

1. NAME fLail Fi,s, Mlddl.) 2. DATE OF OIRTH 3. SEX ... RACE 5. SOCIAL. SECURITY • 

6. NAME OF L.AW ENFOflCEMENT AGENCY WHERE PRESENTL. Y SERVING AS A RESERVE 7. DATE APPOINTED AS A RESERVE 
OFFICER AS DESCRIBED IN PENAL CODE SECTION 832.6Ia)(1). (2) OR (3) OFFICER WITH PRESENT AGENCY 

B. PRESENT RANK OR TITL.E 9. ARE YOU SWORN AND HAVE PEACE 
OFFICER POWERO [] YES NO 

10. LIST OF NAMES OF LAW ENFORCEMENT AGENCIES WHERE 11. 12. DATI! 
YOU HAVE PREVIOUSL. Y SER,VED AS A RESERVE OFfoICEIl RANK/TITL.E 

FROM TO . ~- ... 

'. - ., 

13. BASIC TRAINING SCHOOL. ATTI!NDED 14. COURSE L.I!NGTH - HOURS 15. DATI! STARTI!D 16. DATI INDED 

ALL TRAINING MUST BE SUPPORTED BY 
Copies of Trenscripl$. DipleJmu. Certificetes end othlJr vlJrifying documents ettechlld to this epplicetion • 

• DO NOT SEND ORIGINAL DOCUMENTS. SEND REPRODUCED COPIES, AS THESE ITEMS WILL NOT BE RETURNED. 

I attest that I havlJ rlJed end subscriblJ to thlJ Lew EnforclJment Code of Ethics. I swellr undlJr penelty of perjury thet _II the inftlli'fM. 
tion contllinlJd in this IIpplication ilS true and correct. 

17. SIGNATURI! OF APPLICANT DATI! 

I rlJcommend thlJt the certificate be IIwarded. I etrut thllt 1M sr.'icant hu belJn appointlJd liS " Rwserve Officllr end".. mer the 

I 
minimum standardlS set forth in Government Code SectionlS 102. 1030 lind 1031. and PlJnlJI Code Section 832. The epplicent. in 
IIddition to thlJ 200 hours IStructured fillid treining required. hillS completed no less than 200 hours of setisfllctory peSCII officttr 
serviclJ while assignlJd to tM prlJventi".t7 "nd detection of crime lind thlJ glJnlJrallJnforctJment of the criminel lews of this ste'll. In 
my opinion. thlJ IIpplicllnt is of good morsl cherllcter and worthy of thlJ IIwerd. My opinion is bUlJd upon person.llcnawllldfIIJ or 
inquiry. The personnel rlJcords of this jurisdiction substentiatlJ thlJ recommendlltion. 

-II. SIGNATURE OF DEPARTMENT HEAD OAT! 

FOR POST USE ONLY 
NAME OF CERTifiCATE TRAINING INSTITUTION CERTifiCATE NUMDER DATI! ISSUED 

RESERVE R-

APPL.ICATION EVAL.UATED OY EVALUATION REVIEWED OY EVAl.UATION APPROVED DY 

COMMENTS 

• 



APPLICATION FOR AWARD State of California DepartrnentofJustice FOR POST USE ONLY 

OF POST PUBLIC SAFETY COMMISSION ON PEACE OFFICER STANDARDS AND TRAINING APPLICATION NUMBER 
1601 Alhambra Boulevard 

DISPATCHER CERTIFICATE Sacramento, California 95816-7083 

1. NAME (Last First Middle) 2. DATE OF BIRTH 3.SEX 4. RACE 

5. NAME OF LAW ENFORCEMENT AGENCY WHERE PRESENTLY SERVING AS A PUBLIC SAFETY 6. SOCIAL SECURITY NO. 
DISPATCHER AS DESCRIBED IN COMMISSION REGULATION 1001 (I) 

7. PRESENT POSITIONtTITLE B. DATE APPOINTED AS A PUBLIC SAFETY DISPATCHER 
WITH PRESENT AGENCY 

9. BASIC DISPATCHER COURSE ATTENDED 10. COURSE LENGTH - HOURS 11. DATE STARTED 12. DATE ENDED 

13. DATE EQUIVALENCY EXAMINATION PASSED 14. REQUIRED NOTICE OF APPOINTMENTITERMINATION FORM 2-114 
FILED WITH POST 

DYES D NO 

ALL TRAINING MUST BE SUPPORTED BY A COPY OF THE CERTIFICATE OF COMPLETION OF TRAINING 

DO NOT SEND ORIG!NAL DOCUMENTS. SEND RePRODUCED COPIES AS THESE ITEMS WILL NOT BE RETURNED. 

I attest that all of the information contained in this application is true and correct. 

15. 
SIGNA-iURE OF APPLICANT DATE 

• I recommend that the certificate be awarded. I attest that the applicant is a full-time public safety dispatcher and has either: 

1. completed a probationary period of at least 12 months as provided in Commission Regulation 1018(6), was selected in accordance with 
the minimum standards In Section 1018(c), and meets the basic dispatcher training requirement set forth in Section 1018(d), or 

2. that the applicant was employed as a public safety dispatcher at the time the agency entered into the POST Public Safety Dispatcher 
Program and prior to July 1, 1990, comp'leted a minimum of one year satisfactory service as a fUll-time public safety dispatcher, was trained 
according to minimum standards described in Commission Regulation 1018(d), or passed thf:1 POST basic dispatcher training 
Equivalency Examination. 

The applicant in my opinion is worthy of the award. My opinion is based upon personal knowledge or inquiry. The personnel records of this 
jurisdiction/agency SUbstantiate my recommendation. 

16. 
SIGNATURE OF DEPARTMENT HEAD DATE 

FOR POST USE ONLY 
NAME OF CERTIFICATE TRAINING INSTITUTION CERTIFICATE NUMBER DATE ISSUED 

D· 
APPLICATION EVALUATED BY EVALUATION REVIEWED BY EVALUATION APPROVED BY 

COMMENTS 

• 
POST 2·289 (Rev. 3191) 



INSTRUCTIONS FOR COMPLETION 
OF THE APPLICATION FOR AWARD OF 

POST PUBLIC SAFETY DISPATCHER CERTIFICATE 

InatruetloM for Compl8tlng the Fonn: 

1. NAME: Enter the applicant's last name, first name, and middle name or initial. For common nameo (e.g., John Brown, 
Mary Jones), provide the middle name. 

2. DATE OF BIRTH: Enter the applicant's date of binh (month, day, year) In numerical form (e.g., 2..c.-60). 

3. SEX: Enter M (male) or F (female). 

4. RACE: Enter the applicant's rIIC8 or ethnic background; abtnvlationl may be used. Thllinformmion will be used by 
POST for "atistical purpoMi only. 

5. NAME OF LAW ENFORCEMENT AGENCY WHERE PRESENTLY SERVING AS A PUBLIC SAm'Y DISPATCHER 
AS DESCRIBED IN CO_ISSION REGULATION 1001(t): Entercompl.ae name of agency. 

6. SOCIAL SECURITY NUMBER: The applicant'. ICCIal HCUrtty nurTtler mu8t be enter.ct. The lOCIai aecurtty nurri)er II 
UNd by POST u the primary identifier for Individuals about whom NCOrda are maintained by POST. (00 13503) 

7. PRESENT POSIT1OWT1TLE: Ent.,. the applicant. prwMnt poIlllon or title (e.g., dllpatcher). 

8. DATE APPOINTED AS A PUBUC SAFETY DISPATCHER WITH PRESENT AGENCY: Enterthe month, day and YMl' 
of actual appolntmenL 

9. BASIC DISPATCHER COURSE ATTENDED: If applicant anended the Bale: OIspltCher CoUrM, enter the name of the 
agencyllnltttution prM8nUng the COUrM. 

10. COURSE LENGTH· HOURS: If appIk::ant attended the Balle: OIIpalcher CoUrM, enter the length of the COUrM In 
hOUri. 

11. DATE STARTED: If applicant attended the Batie: DIlpa1Cher Course, enter the date the course started. 

12. DATE ENDED: If applicant attended the Balle: Dlspat~r Course. enter the date the course ended. 

13~. DATE EQUIVALENCY EXAMNATlON PASSED: • ippIIcInt puHd the POST basic dispatcher training Equivalency 
examination In lieu of attending the Bale DiIpIItcher eourM. ont.,. month. day and year examination wu puMd. 

14. REQUIRED NOTICE OF APPOlHTMENTlTERMNAnoN FORM 2-114 FILED W1T1:4 POST: Comnillion Regulation 
1003 rwqulrM that. for departments In the Public Safety OIIIpatcher Prograrnl. the Notice of AppolntmentlTermlnatlon 
Form (2-114) .hall be .ubmltted whenever a person II appointed. promoted, recIasIifled. or tranaferrwd to a public 
safety dlapatcher position. or whenever the peraon II terminated from a public sa'ety dlapatcher poailion. Indlcate-yoM-

)~. or ·no· whether thll term hu been submitted to POST for the applicant. 

15. SIGNATURE OF APPLICANT: The c»rtlficate appIic'ltJon form I; not complete unl ... this attestation II signed by the 
applicant Enter the month. day and year the application form II algnod by the appllcanL 

" 16. SIGNATUAE OF DEPARTMENT HEAD: The c»rtlflcate application form II not complete unless this attMatlon II 
signed by the department head of the law ,nforcoment agency wheAl the applicant is presently HIVing "'pub(~ 
safety dispatcher. -.. 

PLEASE PRINT OR TYPE 

- "I, 

• 

• 




