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Introduction and
Overview




How to Use this Guide

O The purpose of this Job Aid Reference Guide

- (JARG) is to detail the processes used by Peer
Reviewers to access and perform the following in

the Justice Grants System (JustGrants):

. Open Assessment Case

. Print Application

. Complete Initial Review

. Back, Close, Save, Continue

. Complete Edits to Change Requested Applications
*  View Application

. Review Solicitation

. Print Assessment

. Complete Final Review

Linked Content

= This JARG utilizes a chapter-linked Table of
Home Contents. A link is included on each page to help
the user quickly return to the Table of Contents by

selecting the Home icon.

* The system does not auto save work.

* A warning message displays after ten (10) minutes of
inactivity (per security requirements).

* Users are automatically logged out if they are inactive
for 15 minutes (per security requirements).

* Unsaved work will not be saved at logout.
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Peer Reviewer Assessment
Overview

Peer Reviewers perform two types of
application reviews: Initial and
Collaboration.

Initial Review - The Peer Reviewer reviews an application
against the solicitation criteria. The Peer Reviewer

completes the scores and enters comments for strengths
and weaknesses for each assessment.

Collaboration Review - Once the initial assessments are
completed, panel Peer Reviewers convene in a
collaboration session to discuss the applications. After
the session, each reviewer submits their final scores in
JustGrants and finalizes the strengths and weaknesses
comments. Not all solicitations go to collaboration
review. The strengths and weaknesses are provided to
the applicants not awarded once awards are made by
Office of Justice Programs (OJP). Awarded applicants may
ask for peer review summaries.

NOTE: The National Institute of Justice (NIJ) provides all
applicants with peer reviewer summaries.
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Purpose of Peer Review

Assessment

The Peer Reviewer completes the initial scores
and comments for strengths and weaknesses which are
entered into the assessment.

Then, if needed, the Peer Reviewer completes the final
scores after the collaboration session and finalizes the
strengths and weakness.

The strengths and weaknesses are provided to the
applicant once awards are made.

Peer Reviews are assessed using one of three scoring
formats:

Qualitative

The Peer Reviewer selects an overall rating of Highly
Recommended, Recommended, or Not Recommended.

Quantitative

The Peer Reviewer selects a numeric score from O to 10
for each criterion, which is most common.

Hybrid

The Peer Reviewer selects both a numeric score from
zero to ten (O to 10) for each criterion and an overall
rating of Highly Recommended, Recommended, or Not
Recommended.
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Peer Reviewer Onboarding
Overview

The Peer Reviewer onboarding allows the Peer Reviewer
to register for an account in JustGrants, log in to the
account, activate the Peer Reviewer role, set up a
password, and retrieve a lost password.

The Department of Justice (DOJ) onboards Peer
Reviewers. If a Peer Reviewer is selected to start the
onboarding process, the Peer Reviewer will receive an
email from the DOJ account authentication system, the
Digital Identity and Access Management Directory
(DIAMD). The email from DIAMD-NoReply@usdoj.gov
contains a link to the registration website where the user
will activate their JustGrants account.

To ensure that the email is received and not flagged as
spam, it is recommended that the address DIAMD-
NoReply@usdoj.gov is added to the trusted sender list in

the user’s email settings.

An email is sent to the address used to set up the
account with instructions for setting up a user profile. If
the email does not appear in a user's email inbox, check
the user’s spam folder.
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Peer Reviewer Onboarding
Overview (Cont.)

There are two important links in this email. The first

paragraph contains a link to set the user’s JustGrants
password and the second link provides the steps for the
user to log in and activate their account in JustGrants.

The letter also contains links to JustGrants training
resources, user support options, and frequently asked
questions in addition to JustGrants Support and Office
on Violence Against Women (OVW) JustGrants Support.

Once the email is received, the user has 72 hours to
create a profile. If that link is not accessed within 72
hours, it will expire. If this happens, the Peer Reviewer
will need to begin registration process again as outlined
on previous page.

Selecting the Set Your Password link goes to the DIAMD
welcome page to begin setting up the DIAMD password.

If the embedded link does not work, copy the link and
paste it into the web browser. Google Chrome or
Microsoft Edge are the recommended web browsers.
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Set Up JustGrants Password

and Authentication Set Up New

Step 1 Password

Refer to the email from DIAMD-NoReply@usdoj.gov. The first
paragraph contains two links.

1) Select the first link Set your password from the email to open
the web browser to DIAMD.

THE UNITED STATES

DEPARTMENTC/JJUSTICE

Alan Gemoets Alan Gemoets (alan.gemoets@gmail.com),

You are receiving this email because you were invited by JGII Test Org26 Doing Business
As to create a user pr._ile in the corresponding Department of Justice (DOJ) System(s).
Users must access Department of Justice (DOJ) System(s) through DOJ’s secure user
management system the Digital Identity and Access Management Directory (DIAMD).

Take the following two steps within 72 hours of receipt of this email to set up and access
your account:

| Set vour password
Log in to JustGrants

Once you have logged in, you will see your profile associated to the following entity:
Entity ID: UELRKV2V7M6FJ03

Entity Name: JGII Test Org26 Doing Business As

Entity Administrator: JohnElectronicBusinessPoc Doe (justgrants026(@gmail.com)

N =

Your Entity Administrator (EA) is the only user role that can invite or re-invite anyone to
work on your entity’s behalf. Please contact your entity’s EA if you need —

e to be re-invited due to a disabled account.

o different user roles.

JustGrants System Resources:

For more information about using JustGrants, visit the Training and Resources site.
If you need technical support with JustGrants:
e COPS Office and OJP applicants and award recipients should contact
JustGrants. Support@usdoj.gov or 833-872-5175.

e OVW applicants and award recipients should contact

OVW._JustGrantsSupport@usdoj.gov or 866-655-4482.

This is an automatically generated email. Please do not reply to this email.

Department of Justice (DOJ)
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Set Up JustGrants Password

and Authentication Choose New

2) Enter new password in Enter new password text box following
the password requirement below the text box.

3) Enter new password again in Repeat new password text box.

0 Enter new password <>
Pas irements
a
T

ZPF PP PR
8 @ 5 =2

|'.,"c::'.-'e"33: you least liked as a child? et
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Set Up JustGrants Password
and Authentication

Steps 4 - 6

Choose Security
Question

Choose a security question from the Choose a forgot password

question dropdown menu.

Enter answer to question in Answer text box.

Select Add Phone Number.

Repeat new password

Choose a forgot password gquestion

[What is the food you least liked as a child?

1@

@ Answer

Add a phone number for resetting your password or
account using SMS

©

r unlocking your
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Set Up JustGrants Password

and Authentication

Steps 7 - 8

7) Enter the phone number in the Phone number text.

8) Select Send Code.

3 Forgot Password Text Message
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Set Up JustGrants Password

and Authentication

Steps 9 - 10

9) Enter the SMS code in the Enter Code text box that the DIAMD
system sent to the phone number entered earlier.

10) Select Verify.

3 Forgot Password Text Message
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Set Up JustGrants Password

and Authentication Phone Number
Steps 11 - 12

11) Successful verification of phone message will display.

12) Select Done.

3 Forgot Password Text Message
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Set Up JustGrants Password

and Authentication

Steps 13 - 14

13) Successful verification of phone message will display.

14) Select Create My Account.

NOTE: Passwords expire 365 days after last change and will be prompted to
change their password.

[What is the food you least liked as a child? W

Peer Reviewer | 17



Log Into JustGrants



Log Into JustGrants

Enter Email

1) Sign in by entering the email address from the invite email in the
Email Address text box.

2) The Remember me check box is optional.

3) Select Next.

'-I THE UNITED STATES
h DI{PAR‘I'MHN‘I'H_:;f*JUS'I‘lCH

Sign In

Email Address

Remember me

Need help signing In?

®
®

+
! " Helpful Login Tip

How to Unlock Your Account and Reset Password
If your account becomes locked and you need to reset your password, complete the
following steps:

+ Step 1: Unlock your account
+ Step 2: Reset your forgotten password
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Log Into JustGrants

4) Enter the password created in the Set Up JustGrants
Authentication section in the Password text box.

5) Remember me checkbox is optional.

6) Select Sign In.

i THE UNITED STATER
i DEPAR'I'MEN'I‘r‘_a;”JUS'I‘I(;E

Sign In

Email Address

@ Password
I |

Remember me

Meed help signing In?

+
! " Helpful Login Tip

How to Unlock Your Account and Reset Password
If your account becomes locked and you need to reset your password, complete the
following steps:

« Step 1: Unlock your account
« Step 2: Reset your forgotten password

—
—
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Log Into JustGrants

Enter SMS
Steps 7 - 8 Authentication

7) The JustGrants system will send an SMS (text) message to the
phone number entered earlier. Once received, enter the code in
the Enter Code text box.

8) Select Verify to submit the code for second-level authentication.

THE UNITEDR STATES
K== DEPARTMENT o JUSTICE

o

SMS Authentlication

8 NSNS WP 4 T
I+ ;"\t"\.;"\.';.\._x_.x'-]'f-J-J_'

@ Enter Code
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Log Into JustGrants

Complete User

9) Complete the User Profile page. This page will appear each time
logging into JustGrants until completed and submitted.

10) Select Submit.

W .. A .

£y Home
&5 Entity Profile
S Entity Users User Profile

> Entity Documents

Please fill out the Title/Position information
== Applications

First Name Middle Name

A Awards Alan Gemoets

2 Monitoring suffix Name

o select.. v
f= Federal Forms

Street2

State/U.s. Territory * Zip Code/Postal *

(Required)
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Log Into JustGrants

JustGrants

11) After submitting the User Profile page, the users landing page or
home page opens and information is loaded.

NOTE: Assessments will not appear in My Worklist until the user has been
assigned to a panel and the peer review for the solicitation has officially
started. If assigned to a peer review, the Peer Review Coordinator will make
contact by email with assignment specifics and the orientation call
information.

NOTE: If associated with an application for the solicitation, the Peer Review
Coordinator must be notified of this potential conflict of interest immediately.

J’U§!’gran15_ PN
} Home Welcome IntPeerReviewerQJP jgitsint L

~ Alerts (0}

~ My Worklist

eeeeeee

03/29/2024

07/23/2021
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Log into JustGrants Peer

Review Portal Open Invite

Refer to the email from DIAMD-NoReply@usdoj.gov.

1) Select the here link in the second paragraph to begin the
process of logging into and activating the JustGrants Peer
Review Portal.

THE UNITED STATES

‘Bl DEPARTMENT ,/°JUSTICE

-

diamd user (diamd.testuser+082024@ gmail .com),

You have been selected as a Peer Reviewer for DOJ applications. Peer Re 1s completed
in the Justice Grants System (JustGrants).

To access your account in Justice Grants System (JustGrants) please click here jand set your
password using this email address.

After your registration is completed, you will be redirected to the DIAMD login dashboard
where you can click on the Peer Review tile. When you are logged into the JustGrants Peer
Review Portal you will need to update your contact information by adding your mailing
address and telephone number. Until you are assigned to a panel and the panel starts initial
review you will not see any applications to assess.

This is an automatically generated email. Please do not reply to this email.

Department of Justice (DOJ)
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Log into JustGrants Peer

Review Portal DOJ Email

Add
Steps 2 - 3 ress

2) On the DIAMD Sign In screen, enter the email address in the
Email Address text field. This must be the email address from
the account registration email.

3) Select the Next.

NOTICE TO USERS

You are accessing a U.S. Government information system, which includes: (1) this computer, (2) this computer
network, (3) all computers connected to this network, and (4) all devices and storage media attached to this network
or to a computer on this network. This information system is provided for U_S. Government-authorized use only
Unautherized or improper use of this system may result in disciplinary action, and civil and criminal penalties

By logging in to this information system you are acknowledging that you understand and consent to the following:

= You have no reasonable expectation of privacy regarding any communications fransmitted through or data
stored on this information system. At any ime, the government may monitor, intercept, search andfor seize data
transiting or stored on this information system.

= Any communications transmitted through or data stored on this information system may be disclosed or used for
any U.S. Government-authorized purpose.

For further information see the Department order on Use and Monitoring of Depariment Computers and Computer
Systems.

1 A NITER STATES
- DEFARTMENT o JUSTICE

Sign In

Email Address

InUserReaderBJAGo)p.do).stg

=

+
! * Helpful Login Tip

How to Unlock Your Account and Reset Password

becomes locked and you need to reset your password, complete the

YOUT account
our forgotten password
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Log into JustGrants Peer

Review Portal

Steps4 -5

Set Up Password
and Sign In

4) Enter the password that was set up in the registration process in
the Password text field.

5) Select Sign In.

NOTICE TO USERS

You are accessing a U.S. Government information system, which includes: (1) this computer, (2) this computer

network, (3) all computers connected to this network, and (4) all devices and storage media attached to this network
or to a computer on this network. This information system is provided

rus ernment-authorized use only
Unautherized or improper use of this system may result in disciplinary action, and civil and criminal penalties

By logaging in to this information system you are acknowledging that you understand and consent to the following:

You have no reasonable expectation of priv; regarding any communications transmitted through or data
stored on this information system. At any ime, the government may monitor, intercept, search andior seize data
transiting or stored on this information system.

Any communications transmitted through or data stored on this information system may be disclosed or used for
any U.S. Government-authorized purpose.

For further information see the Department order on Use and Monitoring of Department Computers and Computer
Systems.

] DEFARTMENT o™ JUSTICE

Sign In

Email Address

Password

oo |

+
Q * Helpful Login Tip

How to Unlock Your Account and Reset Password

unt becomes locked and you need 1o res
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Log into JustGrants Peer

Review Portal
Review Portal
Step 6

6) Select the JustGrants Peer Review Portal tile.

NOTE: Highly recommended this address be book marked for later use.

X M
@ i (= N s v
A MyApps
DOJ Apps
. DOJ A!:s
Add section @

A Notifications @ JUSTyrants
Peer Review Portal

® Add section
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Forgot JustGrants Password
Overview

1) Navigate the browser to the DIAMD home page:
https://diamd-auth.usdoj.gov.

2) Select the Need help signing in? link and then select
Forgot Password?.

3) Enter the email address in the Email or username
field.

Select Reset via SMS to reset the password via text
message or Reset via Email to reset the password
via email.

. DIAMD will send an SMS or Email
communication based on the selection.

Follow the instructions provided via the email
received.

To set a password, follow the directions for
password security and create a password in the
Enter New Password field.

Enter the same password in the Repeat New
Password field.

Once the password is reset, refresh the browser and
log into JustGrants using the email address and new
password.
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Assessment Status Codes
Overview

Initial Assessment Status Definitions

* Pending-AssessmentlinitialReview - The Peer Reviewer
is working on completing the assessment status.

Pending-InitialReviewCompleted - The Peer Reviewer
has submitted the assessment.

Pending-ChangeRequest - The assessment has been
returned to the Peer Reviewer for edits.

Collaboration Assessment Status Definitions

* Pending-CollaborationReview - The assessment is in
the Peer Reviewer’s worklist to be completed.

Pending-FinalReviewCompleted - The assessment has
been submitted by the Peer Reviewer.

Pending-ChangeRequest - The assessment has been
change requested to the Peer Reviewer to make
changes.
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Case




Open Assessment Case

Select Peer
Steps 1 - 2 Review Portal

1) Log into JustGrants using the DIAMD home page: https://diamd-

auth.usdoj.gov.

2) Select the Peer Review Portal icon.

(®) oorviviii s Q fsearch your apps U5 bopartemont of ost.. ™
A S jsme: arch your apps US Department of Just
e
A MyApps
DOJ Apps
DOJ Apps

e

Peer Review Portal

DIAMD Access
Marniager (Internal

@® Add section
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https://diamd-auth.usdoj.gov/

Open Assessment Case

Assessment

Step 3 Case ID

Locate the assessment to open from the My Worklist section.

3) Select the Case ID for the assessment case to review.

NOTE: Columns can be filtered or sorted.
To filter:

. Select the inverted triangle | | ;
. Select the checkbox or type in text to search box to select Assessment;

Select Apply.
To Sort:
. Select the title or the column header.

Home Welcome IntPeerReviewerQJP jgitsint Office

Review Profile ~ Alerts (0)

~ My Worklist
1 :
1] Date Due Application Number Office Solicitation Title Entity Name Status Last Updated

21 GIl- 111111111 0372912024
03/21/2024 037222024
0320/ 03721720
120272022 New ustGrants Test Stage Org26 01/05/2024
0411272023 ustG: 01/05/2024
1142672022 New |ustGrants Test Stage Org26 172712022
1141872022 111972022
08/12/2022 W 09M6/2022
0242 o

01/31/2022 02/16/2022

1173 TATE UNIVERSITY EDICINE IN NE 1

09/29/2021 E UNIVERSITY SCHOOL OF MEDICINE IN NE \CULTY GROUP PRACTICE view  09/30/2021

Recents 0E/31 o
08/31/2021 09/01/2021
08/31/2021 o 21
08/31/2021 09/0172021
08/31/2021 09/01/2021
08/31/2021 2 09/0172021
03/31/ o

08/31/2021 09/01/2021
08/31/2021 VISDARY 0 21
08/31/2021 JGI- 111111111 09/01/2021 A
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Open Assessment Case

Review
Assessment
Information

Step 4

4) Review the Information Header. The header will include:

*  Application Number (GRANTXXXXXXX) ;
*  Solicitation Title;

. Project Title;

«  Applicant Name Case ID;

. Initial Review or Final Review Due Date.

NOTE: For any questions regarding the peer review process, contact the
Collaboration Coordinator indicated in the header.

Home Assessment

4 Peer Review Profile

Application Number ‘GRANTO00802206
Solicitation Title Test
Project Title Test Descriptive Title of Application's Project
Applicant Name JustGrants Test Org26
Case D PRV-45153
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collabor: Coordinator Email PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Revi rmat Initial Only Review
Initiz| Revi ue Date 10/28/2023
First Accessed By PeerReviewer 10/2372023
Initial Review o Statement of Problem
DUE IN 2 MONTHE 8 DAYS AGC
Project Design and Implementation
Trainin| g Resources Statement of Problem
Privacy summa
test i
Recent: See al
Initial Quantitative Score Wel Submit Assessment
v 50
strength: —
Format Font si B I U @ M@ ® BEE E s EE

PRV-45232

PRV-45225
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Open Assessment Case

Options

Below the Initial Review Fields are the following buttons:

. Comments Text Box - Add comments in the comment text box if
responding to a question from the Collaboration Review
Coordinator. This is used if the Assessment is returned or
change-requested for editing.

 Close - Close the assessment and return to My Worklist on the
Home screen. A confirmation screen will appear that allows
comments to be saved by selecting Save before the screen
closes. Save all work before exiting.

« Save - Save edits made to scores, ratings, strengths, and
weaknesses.

« Continue - Edit scores, strengths, weaknesses, and advances in
the next assessment screen.

PRV-45231

PRV-45232

PRV-45223

Assessment
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View Application

Select View
Steps 1 - 2 Application

1) Open the Assessment. For directions on opening an
assessment, refer to the Open Assessment Case section.

2) Select View Application to open a new window to view the
application.

NOTE: The Peer Reviewer can view a read-only PDF version of the solicitation
and application attachments by selecting the Download Solicitation and the
Download Application Attachments.

NOTE: The function to download application attachments does not include
web-based forms (e.g., budget, abstract). Printing web-based forms is
discussed in the Printing Application section.

JUSTyrants LN )

Home Assessment Poninc AssessuenTINTIALR eV | ( Actions ~ )
45 Peer Revi Profil
Application Number ‘GRANTO00802206
Solicitation Title Test
Project Title Test Descriptive Title of Application's Project
Applicant Name JustGrants Test Org26
Case D PRV-45153
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collaboration Coordinator Ema PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Review Format Initial Only Review
First Accessed By PeerReviewer 10/2372023
Initial Review o Statement of Problem
DUE I 2 MONTHS § DAYS AGH

Project Design and Implementation

Trai Resources
v Policy Ssummary

test

Rec See al
Initial Quantitative Score We Submit Assessm

v 50

strength:

;;;;;;; onal B I U L= - BEE «¢ L v A-D- = =2 ==
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View Application

Select Expansion
Steps 3 -4 P

3) Select the caret (>) to expand each subsection to view the
webforms.

4) Select the Attachment links to download and view a copy of the
application attachment file.

NOTE: For easier viewing, select the caret (>) next to each subsection to
collapse the section header while moving down the list.

¢ , vees Grant P A-448492 - Work - Microsoft Ed - a X
JUSTyrants art Package ok - Wicrosoft Edge £ 0
USTICE GRANTS SYSTEW

(3 httpsy/stage-grants.ojp.usdoj.gov/prweb/PRAuth/app/IGITS_/3yZ6Bxxi_IpE3yz4YzCTax2t-ARd3VOG*/ITABTHREAD3 7pyActivity=%40baseclass.doUlAction&eventSrcSectio... & A [}

& Home Assessment O ( 00802206 ) [EZIEIE (' Due October 23, 2023 2:16:00 PM EDT = \ Actions ~ \
@ Peer Review Profile .

Application

solicitation Ji ]

Project Title » || standard Applicant Information Application attachments (8)

Applicant N3t

CaseID

Collaborati > | Proposal Abstract

Collzborati

Peer Review]l

Initial Revie > || Proposal Narrative

First Accessey

» | Budget and Associated Documentation

Initial Revig
DUE IN 2 MONTH|

Statement of Problem

> | Memoranda of Understanding (MOUS) and Other Supportive Documents

project Design and Implementation
Statement of

c Summary
test ?
Recent: Seeal
Initial Quant| Submit Assessment
eesment ~ » | Disclosure and Assurances
45152
Strength:
et Format {‘ view Application )
> | Other -
( Download Application Attachments )
» | Programmatic Findings
— (Dawnlead solicitation

Certified

Case details
FLliveul g

v Lastupdated by
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View Application

Step 5 Budget and Assc?mated
Documentation

5) Select the caret to expand the Budget and Associated
Documentation section, which will open the Budget Summary
Table that features a summary of the budget.

NOTE: For easier viewing, select the caret (>) next to each subsection to
collapse the section header while moving down the list.

3 JU§!'grants reen Grant Package A-448492 - Wark - Micrasaft Edge - o X o 5 o
F' JUSTICE GRANTS SYSTEM A0

& hitps://stage-grants.ojp.usdoj.gov/prweb/PRAuth/app/JGITS_/3yZ6Bxa_IpE3yz4YzCTax2t-ARA3VOG™/I TABTHREAD3 ?pyActivity=S%40baseclass.doUlAction&eventSrcSectio.. @ A

a - ~
& Home Assessment [ PenDin | ( Actions ~ )
~ Budgetand Associated Documentation . /

Application Number Year 1 Total

solicitation Title

Project Title Personnel 1 30 $0.00
Applicant Name
CaselD Fringe Benefits 50 $0.00

Collaberation Cocrdinator
Collaboration Coerdinator Email Travel 50 50.00

Peer Review Format

Initial Review Due Date Equipment §100 $100.00
First Accessad By PeerReviewer Supplies 50 50.00
Construction 50 $0.00
Initial Review em
DUE IN 2 MONTHS 11 DAYS A
SubAwards 50 50.00
Blementation
Trainin, g Resources Statement of Problem Procurement 0 $0.00
— Contracts
R test
Other Costs 50 50.00
Recent: See al
Initial Quantitative Scor
~ Total Direct $100 $100.00
Costs
Strength: Indirect Costs ~ $0 $0.00
nt
Format Font si
Total Project 5100 $100.00
Costs ttachment

Total Project Cost
Breakdown
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View Application

_ Expand Specific
Steps 6 - 7 Budget Categories

6) Select the caret to the individual budget categories in the
Budget Detail Summary View to view budget details and
narratives.

7) Select the caret to expand the specific budget category section
to find each year’s budget details and narrative information
(e.g., Personnel, Fringe, Travel, etc.).

NOTE: If a specific budget category is blank, funds were not requested for that
category. If there is no budget, notify the Panel Lead so that they can provide
the Reviewer with additional guidance.

_:' JU§!'9 rants Grant Package A-448492 - Work - Microsoft Edge - (] oo o

(& hitps://stage-grants.ojp.usdoj.gov/prweb/PRAuth/app/JGITS_/3yZ6Bxd_IpE3yz4YzC Tax2t-ARd3VOG™/ITABTHREAD3?pyActivity=%40baseclass.doUlAction&eventSrcSectio.. & A [

Assessment fpenoin § Budget Detail Summary View (hctons~ )
Budget Category

Application Number - Personnel
Solicitaticn Title Eudget Year
> Year1

. i Non-Federal Amt
Name Position salal Rate Time Percentage yo45 cost Federal Amount
v Worked of Time (%) (Match or Prog Inc)

‘ollaboration Cocrdi
ollzba oordi
Na items.

eer Review Format
Initial Review Due Date
First Accessed By PeerReviewer

Total Non-Federal Amt
Personnel Total Cost Total Federal Amount

(Match or Prog Inc)
Initial Review ° $0 0 lem
DUE IN2 MONTHS 11 DAYS AGD

Additional Narrative

|plementation
Training Resources statement of Problem
Privacy Policy
test
Recents See
Assessment
PRV-45153

Initial Quantitative Score — )
Fringe Benefits

Travel

Equipment
Format - Font
Supplies

Construction n Attachments )

SubAwards
Procurement Contracts

Other Costs

Aszessment Indirect Costs
PRV-45233 ] LiveUl S— A
v

Peer Reviewer | 42




Print Application




Print Application

Select View

Steps 1 - 2 Application

1) Open the Assessment. For directions to open an assessment,
refer to the Open Assessment Case section.

2) Select View Application to open a new window to view the
application.

S SYSTEM

Home Assessment

4 Peer Review Profile

Training Resources

Privacy Policy

Recents

Assessment

PRV-45252

sment

Assessment
PRV-45233

Application Number
Solicitation Title

Project Title

Applicant Name

Case D

Collabaration Coordinator
Collaboration Coordinator Email

Peer Review Format

Initizl Review Due Date

First Accessed By PeerReviewer

Initial Review
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Print Application

Select Expansion
S 2 Carets

3) Toggle the caret (>) to expand each subsection to view the
webforms.

vess Grant Package A-448492 - Work - Microsoft Edge = o X
JUSTgrants
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Print Application

Step 4 Select Ctrl + P

4) Select Ctrl + P to open the print window.

JUS Erants Gra Nork - Microsoft _ ) oo @
F' JUSTICE GRANTS SYSTEM - -
[0 htips://stage-grants.ojp.usdoj.gov/prweb/PRAuth/app Al (1Y
& Home Assessment [ penoir | } a tions ~ )
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Peer Review Profile -
Application Number
solicitation Title
Project Title
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Peer Review Format
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Last updated by
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Print Application

Step 5

S)

Select More Settings from the print window.

Select More
Settings

JUSTgrants

USTICE GRANTS SYSTEM

Print :

Total: & sheets of paper

& Home Assessment

JE—

0 Portrait

Peer Review Profile

Application Number

Solicitation Title

Project Title ) Landscape
Applicant Name i

Case ID

Collaboration Coordinator Pages

Collaboration Coordinator Erj

O Al

i ) Odd pages only

Peer Review Format

Initial Review Due Date

First Accessed By PeerRevien

i ) Even pages only

TIraining Resources Statement of Problem Color
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Recents
Initial Quantitative Score

v Print on both sides

strength:
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More settings
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Cancel
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Print Application

Steps 6 - 7 Print Application

6) Setthe scale percentage to 70. This will allow all the information
to fit on the printed paper.

7) Select Print to print the application.

JUSTgrants . , -
J SUsTice crants svsem Print :
Total: § sheets of paper
@ Home Assessment Grant Package | pos02206 } Dué Qciobar 23, 3023 2:16:00 PM EOT
a
Peer Review Profile
Application Number Letter ~
Solicitation Title ~ Standard Applicant Infarmation
Project Title Scale (%)
Funting Opportunil
Applicant Name: ety
Case D () Fitto printable area Fedsral Agency Name Funding Dpportunity Funding Opportunity Title
Mumber
Cellaboration Coordinator Bureau of |ustice Assistance _— Test
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Callaboration Coordinator E 0 Actual size ) o Date
Peer Review Format Humber Title: Octaber 23, 2023 21600 FM EC
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First Accessed By PeerRevien
Pages per sheet
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Initial Review _ . Statement of Problem
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Application's Praject iz 73024
. Federal Estimated Funding  Applicant Estimatod Pragram Income Estimated Project Design and Implementation
Training Resources Statement of Problem Quality (Federal Shara) Funding (Noa.Federal Funding
1000 Share) oo
Privacy P Total Estimated Funding ~ °% summary
Privacy -
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Recents Seeal
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Assessment V Margi ns
PRV-45153
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Format - | Font
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eI Case details
p— 4 »
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Download Application
Attachments

Steps1 -2

Download Application
Attachments

Open the Assessment. For directions on opening an
assessment, refer to the Open Assessment Case section.

Select Download Application Attachments to open a new window

to download application attachments.

Home

4 Peer Review Profile

Assessment
Application Number ‘GRANTO00802206
Solicitation Title Test
Project Title Test Descriptive Title of Application's Project
Applicant Name JustGrants Test Org26
Case D PRV-45153
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collaboration Coordinator Email PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Review Format Initial Only Review
Initiz| Review Due Date 10/28/2023
First Accessed By PeerReviewer 10/2372023

Initial Review
DUE IN 2 MONTHS 8 DAYS AGO

o Statement of Problem

Project Design and Implementation

Ssummary

Submit Assessment

=i Case details
PRV-45225 Last updated by A
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Download Application

Attac h m e ntS Select Open File

Step 3

3) Select Open File from the newly opened Download browser.

s 0 0

JUSTICE GRANTS SYSTEM

( Actions ~

& Home Assessment
Peer Review Profile [ Untitled - Profile 1 - Microsoft Edgs e — O X
Initia| (& sbeutblank Downloads Da - o Statement of Problem
DUE IN2]
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Project Design and Implementation

Statem) g EX_CLIARG Closeout 3.0 D.pptx
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test See mare

nitial Plans for Collecting Data for Performance
Measures
~

Budget

streng =

-~ g A- B summary
raining Resources
Privacy Policy Submit Assessment
Recents See all
View Application )
( Download Application Attachments )
4 Case details
Weakn m Last updated by
= A B Pega Email Bot (20d ago)

Created by

—
—
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Download Application

Attachments

Step 4

Unzip Files

4) Select Yes, unzip the files File a folder | choose from the Would
you like to unzip the contents of this zip file now? window.

JUSTgrants

JUSTICE GRANTS SYSTEM
& Home Assessment
Peer Review Profile [ Unfitied - Profile v _ 0
Initial © sboutiblank Downloads B Q =
DUE IN21
GRANTO0B07878-PA#4_Attachmer
4 8985
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Recents See all e = Yes, unzip the files to a folder | choose
Remave Info [ |
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Assessment 4 opening Zip files from outside of WinZip
¥e or Share Zip
[J3itemisy
T
4
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Plans for Collecting Data for Performance
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Download Application

Attachments

Steps 5 - 6

Create New
Folder

5) Select New Folder and create another folder titled with the Grant
Number and Application Name of the downloaded application.

6) Select Unzip to unzip the files into the newly created folder.

Y JUSTyrants

JUSTICE GRANTS SYSTEM
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Download Application

Attachments Add Files to New

Fold
Step 7 S

7) The unzipped files are added to the newly created folder.

[ untitled - Profile 1 - Mic

(D aboutblank Downloads B Q. w

o GRANTO0BO7S878-PA#4 Attachments (1):zip
n e

T ANTO0807878-PA®4_Attachmentszip

Qpen file
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Download Application Attachments &+

Download Application Attachments
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Actions

LinKs

> @ Music

> @ OneDrive
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Type: Adobe Acrobat DOCU. 5,6 23,1 kB

Form SFLLL 2 0-V2.0
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Download Application

Attachments

Steps 8 - 9

Manage Files

8) Select an unzipped file and the manage file functions will

display.

9) Toggle the X to close the browser.

[ untitled - Profile 1 - Microsoft Edge

(@ aboutblank

Downloads B Q. =

o GRANTO00807878-PA#4_Attachments (1).zip

' Open fie
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Open file
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O Type: Adobe Acrobat Docu.. <. 190 KB

1t GrantApplication Yate modified:
O ype: XML Document Size: 9.02 KB

%; Copy/Move to

abc| Rename
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Convert to PDF...
Resize photos...
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Copy/Move to...
Rename..

Open

Delete...
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Review Solicitation




Review Solicitation

Select Download

Steps 1 - 2 Application

1) Open the Assessment. For directions on opening an
assessment, refer to the Open Assessment Case section.

2) Select Download Solicitation.

JUSTgrants

JUSTICE GRANTS SYSTEM

Home Assessment

Peer Review Profile
Application Number ‘GRANTO00802206
Solicitation Title Test
Project Title Test Descriptive Title of Application's Project
Applicant Name JustGrants Test Org26
Case D PRV-45153
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collaboration Coordinator Email PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Review Format Initial Only Review
Initiz| Review Due Date 10/28/2023
First Accessed By PeerReviewer 10/2372023
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Privacy Policy Summary
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Recents See al
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Format - Font - Size

Case details

Last updated by A

Peer Reviewer | 57



Review Solicitation

Step 3 Select Open File

3) Select Open File from to open a read-only PDF version of the
solicitation.

Downloads B Qe

JUSTgrants

JUSTICE GRANTS SYSTEM

Peer Review Profile

Training Resources

Privacy Policy

Recents

Assessment

Application Number
Solicitation Title

Project Title

Applicant Name

Case D
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Collaboration Coordinator Email

Peer Review Format
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Test
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Initial Only Review
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- SRS

more
Initial Review Due Date 10/28/2023
First Accessed By PeerReviewer 10/23/2023

Initial Review o Statement of Problem

Statement of Problem

test

Project Design and Implementation

Ssummary
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v 50
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Review Solicitation

Close
Step 4 Solicitation

4) Select the X on the PDF tab to close the document and return to
the Assessment page.

NOTE: Review all sections of the solicitation to understand the requirements
related to the funding opportunity associated with the assessment. The
solicitation should serve as guidance when providing both quantitative and
qualitative responses in the assessment.

il
T

Y Draw v & Read aloud = 4 1 of0 | )| IB Q| @ Blvo & 4
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Initial Review




Initial Review Overview

What is a Peer Review?

Peer Review is a fair, transparent, and objective process
of reviewing competitive discretionary grant applications.

The Program Office (PO) leadership uses the results from
the Peer Review process as guidance when selecting
applications for awards.

Why is a Peer Review Conducted?

For competitive grants or cooperative agreements,
unless prohibited by federal statute, the federal awarding
agencies must execute a merit review process for review
of applications.

When are Peer Reviews Conducted?

Peer reviews are conducted once applications are
received, prior to awards being processed.

Who are Peer Reviewers?

Peer Reviewers are independent subject matter experts
(SMEs) who are qualified by their education, training, and
experience to evaluate grant and cooperative agreement
applications for OJP awards.
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Initial Review Key Concepts

. The peer reviewer will insert comments into the
Strength and Weakness text boxes in the
assessment.

 The peer reviewer must insert at least one strength
or weakness for each criterion.

. Based on the score assigned, both strengths and
weaknesses may need to be documented. However,
if there are no strengths to document, enter “None
noted” in the Strength text box. If there are only
strengths to note, then enter “None noted” in the
Weakness text box.

. Be advised that the quality of written comments is
very important. Peer Reviewers should provide
specific details about why the application did or did
not satisfy the selection criteria.

. Feedback is critical not only to aid DOJ in their
funding decision process, but also to applicants
seeking guidance on how to prepare stronger grant
submissions in the future.

. Select Save to save work frequently.

. Generally, there will be at least five (b) criteria within
an assessment to complete.
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Quantitative Scoring Overview

The following table outlines how scores are defined in
JustGrants. This information should only be used as a
guide on how to evaluate the applications. The
definitions provided in the table should not be used in
lieu of well-written assessment comments that are
specific to each applicant’s proposals.

The scoring breakdown table may be used by Peer
Reviewers as a recommended guide to develop their own
scoring rubric/methodology. Methodology should be
consistent across applications:

10-9 Excellent

*Many major and minor strengths identified; few, if any weaknesses and no major weaknesses. Highest
probability and confidence that the solicitation requirements will be met, with a majority of the
requirements exceeded.

8-7 Good

¢ A significant number of major and minor strengths, no more than a couple minor weaknesses, and no major
weaknesses identified. High probability and confidence that the solicitation requirements will be met, with
some of the requirements exceeded.

6-5 Acceptable

eFew if any major strengths, a few minor strengths, no more than a couple minor weaknesses and no major
weaknesses identified. Acceptable probability that the solicitation requirements will be met.

+
w

Minimally Acceptable

*No major strengths, few if any minor strengths, several minor weaknesses and one or more major
weaknesses identified. Low probability that the solicitation requirements will be met.

e
o

Unacceptable

*No strengths but many minor and major weaknesses identified. Extremely low probability that the
solicitation requirements will be met.
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Quantitative Scoring Key

Concepts

Assess the Application against the Solicitation
Requirements

While reading each application, consider how well the
applicant responded to the key components of the
solicitation. Assess each application against the
solicitation; do not compare applications.

Justify Numerical Scores

Award and deduct points based on the selection criteria
in the Program Announcement and Reviewers’ Checklist.
Use a consistent scoring methodology for each
application.

Score Applications Consistently

When developing a scoring methodology, establish a
framework for evaluations. Carefully and consistently
apply the scoring methodology equally to all applications.
If a timeline that met all the requirements was worth two
points for one application, it should be worth the same
amount for every application.
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Quantitative Scoring Key

Concepts (cont.)

Take Time to Locate Information in Applications

Although the Program Announcement provides guidance
on where applicants should place required information,
some applicants do not follow the directions. Remember
that applicants may not be experienced grant writers.
Award points if the required information is found
somewhere in the submission.

Perfect Score

A perfect score of a 10 indicates that the applicant
responded to all requirements. Perfect scores must
include comments that reflect strengths and that detail
how the applicant successfully addressed all
requirements of the selection criterion. Weaknesses
should not be noted.

Poor Score

A score of zero indicates that the applicant failed to
respond to any of the requirements for that criterion.
Descriptions must include details about weaknesses or
one significant problem. For a score of zero for a
criterion, strengths should not be included for that
criterion.
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Assessment Page Buttons

Overview

The following buttons appear on the Assessment page.

 Back - Returns the reviewer to the previous page and
saves any edits made to Scores and Strengths and
Weaknesses.

» Close - Takes the reviewer back to My Worklist. A
confirmation screen will appear to allow the reviewer
to save the comments by selecting Save before the
page closes. Do not exit without saving.

« Save - Save edits made to Scores, Ratings, and
Strengths and Weaknesses.

« Continue - Takes the reviewer to the next
assessment criterion page and saves edits made to
Scores and Strengths and Weaknesses.

@ Peer Review Profile Recent cor

mmmmmmmm

EEEEEEEEEEE

Information  Audit
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Finish Initial Review

Select Peer
Steps 1 - 2 Review Portal Tile

1) Log into JustGrants using the DIAMD home page: https://diamd-

auth.usdoj.gov.

2) Select the Peer Review Portal icon.

. M
@i e A"l mpe :
.en
A MyApp
DOJ Apps
DOJ Apps F
s sacton © @ JUSTgrants
A Notifications @.ﬂls‘rgrams
DiAMD
Peer Review :
Peer Review Portal
@® Add section
La ds ago
Privi
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Finish Initial Review

Open Assessment

DS Case

3) Select an application Case ID from My Worklist to open an
Assessment case in the Pending-AssessmentinitialReview
status.

NOTE: Columns can be filtered or sorted.
To filter:

. Select the inverted triangle| | ;
. Select the checkbox or type in text to search box to select Assessment;

Select Apply.
To Sort:
. Select the title or the column header.

Home Welcome IntPeerReviewerQJP jgitsint Office

Review Profile ~ Alerts (0)

~ My Worklist
1 :
1] Date Due Application Number Office Solicitation Title Entity Name Status Last Updated
21 GIl- 111111111 0372912024
03/21/2024 037222024
0320/ 03721720
120272022 New ustGrants Test Stage Org26 01/05/2024
0411272023 ustG: 01/05/2024
1142672022 New |ustGrants Test Stage Org26 172712022
1141872022 111972022
08/12/2022 W 09M6/2022
0242 o

01/31/2022 02/16/2022

EDICINE IN NE 1

1173 TATE UNIVERSITY

09/29/2021 E UNIVERSITY SCHOOL OF MEDICINE IN NE \CULTY GROUP PRACTICE view  09/30/2021

o

0E/31/

Recents

08/31/2021 09/01/2021

o

08/31/2021 21

08/31/2021 09/0172021

08/31/2021 09/01/2021

08/31/2021 2 09/0172021

o

03/31/

08/3172021 09/01/2021
03/3172021 VISDARY o 21
08/31/2021 JGIL- 111111111 09/01/2021
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Finish Initial Review

Enter Scores

4) Select each criterion. Review the criterion and solicitation
requirements to assist in evaluating the application.

5) Select a numeric score (O - 10) from the Initial Quantitative
Score dropdown box if using quantitative scoring.

6) Enter strengths and/or weaknesses comments in the Strength
and Weakness text boxes. All numerical scores must be
supported with comments.

NOTE: The criteria will match the criteria outlined in the solicitation. There will
be at least five (5) criteria within an assessment to complete.

JUSTyrants LN )

Home Assessment

4 Peer Review Profile Initial Review o statement of Problem
DUE IN2 MONTHS 11 DAYS AGO

Project Design and Implementation
Statement of Problem
Summary
test
nitial Quantitative Score Weight

Submit Assessment

x| e B E®@E ¢ L T H A- D =

nd scope of the problem, and documents the effects of the problem on the target population and the larger community:
or a citation.

The applicant describes the target population ad any pi rment attempts to address the problem.

The applicant describes any research or evaluation studies, published or unpublished, that relate to the problem and contribute to their understanding of its causes and potential solutions.

Case details

Last updated by

IntPeerRevieweroJP jgitsint (1m ago)
Created by

Queue processor{PanelSetup) (2mo 2g0)

Recent content ()] ==
Fomat Font s sz - 22| B I U WE %X e BB E ¢ L LAl A-B = =

Aszessment

prvaszan None noted @
Assessment No items
PRV

Participants (0)

Assessmen
- A
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Finish Initial Review

Steps 7 -9

Select Summary

Select Summary.

Select one of the ratings from the Initial Qualitative Score drop
down box if using qualitative ratings:

¢  Highly Recommended;
. Recommended;
. Not Recommended.

Enter overall strengths and/or weaknesses in the Strength and
Weakness text boxes. Provide a few brief sentences that assess
the quality of the application in its entirety and the applicant’s
chance of being successful in meeting solicitation requirements.

NOTE: Do not copy and paste each individual

Home

4 Peer Review Profile

PRV-45292

PRV-45232

PRV-45223

Assessment

Initial Review
DUE IN2 MONTHS 11 DAYS AGO

Ssummary

Initial Qualitative Score

Highly Recommended

weakness into the Summary section.

- criteria comment or every strength and
o Statement of Problem -

Project Design and Implementation

Format

Format

The proposed project appears to have
and cannabis products. The application demonstrates prior applicable werk performed by investigators to start the project. The principal investigator appears to be we

S B I U WBE %X = @R E « I TR A- E =

n-
been carefully panned and will have significant impact and contribution to the field, The applicant demonstrates knowledge of the sta
el qua

(
1

te of th
iified

Case details

Last updated by
IntPeerRevieweroJP jgitsint (1m ago)
Created by

Queue processor{PanelSetup) (2mo 2g0)

Recent content (0) ==

£

Participants (0)

= p:,
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Finish Initial Review

Steps 10 - 13 Select Submit
Assessment

10) Review the scores and/or ratings.

11) Select Submit Assessment.

12) Select the Print function from the Actions drop down menu to
print or save the assessment to the reviewer’s desktop if
satisfied with the assessment.

13) Select Submit.

NOTE: The assessment cannot be printed or viewed after selecting Submit. If
there are errors. A message will be displayed showing that a score or text is
missing from the Strength or Weakness text box. Use the menu to navigate to
correct the error.

Home Assessment | PENDING ASSESSMENTINITIALREVIEW | :I 2 ( Actions ~ )
@ Peer Review Profile Initial Review o Statement of Problem

DUE IN 2 MONTHS 11 DAYS AGO
Project Design and Implementation

Criteria Initial Score Weight Initial Weighted Score

statement of Problem 10 50 50.00 Summary

Project Design and Implementation 8 50  40.00
Submit Assessment

Total Initial Score Initial Qualitative Scare

90.00 Highly Recommended

. — ( view Applicatior
(" Download Application Attac )
INITIAL REVIEW FINAL REVIE \ 2 i it
Informati Audi
Training Resources pplicatior D AG-137086
N GrantPackagelD A-448492 Case details
rivacy
Total Qualitative — Last updated by
Recents Seea! .

IntPeerRevieweroJP jgitsint (1m ago)

Created by
Queue processor{PanelSetup) (2mo 2g0)

PRV-45292 Recent content (0 +
Assessment
R @

PRV-45232

Participants (0)

Assessment
\
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Finish Initial Review

Steps 14 - 15 Select Submit
Assessment

14) If no errors appear, a message will be displayed stating, “Thank
you for your input.”

15) Select Close from the Actions drop down menu to close the
assessment and return to the Assessment page.

Home Assessment PENDING-INITIALREVIEWCOMPLETED
@ Peer Review Profile Thank you for your input. @ @
Application Number GRANTODE02206

Solicitation Title Test
Project Title Test Descriptive Title of Application's Project
Applicant Name JustGrants Test Org26
CaselD PRV-45153
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collaboration Coordinator Ema PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Review Format Initial Only Review
Initial Review Due Date 10/28/2023

INITIAL REVIEW

Statement of Problem

Information Audit

Project Design and Implementation

Lraining R ApplicationGroupiD AG-137086
Summar;
Privacy Policy GrantPackagelD A-448492 Y
Rt e Total Qualitative Highly Recommendad .
ecents =z=all Y Submit Assessment
ent

PRV-45292
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Print Assessment

Before submitting the assessment, the Peer Reviewer can print a
hard copy of the assessment or save a digital copy on their computer
for discussion/reference during the collaboration session.

1) Select Print from the Actions drop down menu.

Home Assessment PENDING-ASSESSMENTINITIALREVIE ( actions ~ )
Refresh |,
@  Peer Review Profile Initial Review o Statement of Pro Print
DUE IN 2 MONTHS 11 DAYS AGO
Close
Project Design and Implementation
Criteria Initial Score Weight Initial Weighted Score
Statement of Problem 10 50 50.00 Summary
Project Design and Implementation 8 50 40.00 )
submit Assessment
Total Initial Score Initial Qualitative Score
hly Recommended
Back ) ( close )
INITIAL REVIEW
Informati Audi
1 Resources pplicationGrouplD AG-137086
GrantPackagelD A-448492 Case details
Privacy Policy

Last updated by
IntPeerReviewerOJP gitsint (1m aga)
Created by

Queue processor{PanelSetup) (2mo 2g0)

PRV-45292

Recent content (0) ==

&

Participants (0)

= p:,
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Print Assessment

Select Print
Steps 2 - 3 Destination

2) Select the Print Destination from the Printer dropdown menu
and set the scale percentage to 70.

3) Select Print.

JUSTgrants = @ &
JUSTICE GRANTS SYSTEM (%) hitps://stage-grants.cjp.usdoj.gov/pr uth/app/IGITS_/3y ocessURLINWin A
- A
: 2
(Y Home Asse! Print :
Total: 4 sheets of paper Ssenent ottt .
paer Review Profile :
Printer
Inidal Quaniitative Score Weighe
0 =
cri QIP Secure Print on ojpsdcsec.. v
Strength
address.
Sta Copies
“The applicant uses daca o provide evidence that the problem exists, demansirates the size and scope
B ‘of the problem, ‘the problem and the larger
(e 1 communy.
The applicant includes information about the Source of any GATa e research referencedn the
narrative andliae a ctaton.
Tot, Layout current attes the
probiem.
90, ;
O Formait - P et e i ht e
the problem and contribute to their understanding of s causes and potential slutions
profl () Lendscape
test]  Pages Nane notee.
| le R
In i ®icomments
—] 4 . —
) Odd pages only »
Training Resources Al <tre [Elcommensswistory
& ) Even pages only Comment Date Time CommentedBy  Comments
Brivacy oy The - IntPeerReviewerQyP  All numerical scores must be supporied
Toj apg () | eg 13 EHLBEM i with comemenss
fizzmis IntPeer; ver QP Al ol be ted
. — Preetan fimeiag o
Color
They )
att
Color v
yea
Print on both sides I IrtPeerReviewerOJP  All umerical scores must be supported
tsint with comments. iR
We; Print on one side ~
No:
omments
rﬁcamments History M A
e —————

Peer Reviewer | 75




Print Assessment

To save a soft (digital) copy of the assessment onto a computer, use
the Print from the Actions dropdown menu instead of using Print
Destination:

4) Select Save as PDF from the Printer dropdown menu.

5) Select Save.

y g seoa Asseszment - Work - Microsoft Edge = E %
JUSTyl I °: 0
& siice cran B hig " i nrweb/PRAUth /200 IGITS /W78 242427 30t AR IVO G ITABTHREAD 17pviActivity=%A0hasadlacs nzPracessURLInWindowaProm &PrintHarnass = &nzPrimaryPagehlame = el A
[}

. . £Bi LoF3 BRlAR LREAD] lal=fale Hamec o SR
Home Print ( actions ~ )
sl Total: 3 pages =
@ Peer Review Profile
Te Print
| Save as PDI - |
o mma nes.
Layout
su [fcomemes
O rortrait
g ") Landscap
Page:
Om
Odd pages only
en pages only
o e s
1-5,8,11-13 . mentation
Training Resources -
Privacy.
hiftep)
R Sed for perform.
Pr
Te:
I
- (me=mm] (5
o mma s
i Weakness:
v fattachments ) ﬁ
|
|
— Peer Reviewer | 76



Print Assessment

Name and Save

Steps 6 - 8 Assessment PDF

6) Select the destination/location for the assessment PDF
document.

7) Enter a name for the assessment PDF document.

8) Select Save.

JUSTy =& =
JUSTICE GRAN pritiia Priman o m
a
: ?
B EETE Print
st Saving... o g
Peer Review Profile
Te¥  Printer 4§ & > Network > OIPCIFSS4 > Home > gemoetsa > Documents v G ents
Organize ¥ New folder =~ 0
1 > B Documents Narne Date modified Type Size
Layout
= s " ForBusiness Re Adobe Captivate Cached Projects 4710/2023 1:52 PM File folder
s 5 W Pictures Alan's Work 12/14/2023 11:08 AM File folder
Custom Office Templates File folder
~ [ This PC
My Adobe Captivate Projects File folder
Pages > il Desktop
Remote Assistance Logs File folder
> [ Documents
Snagit File folder
> L Downloads .
£ FINAL FY 24 Comp Solicitation Template 10-5-23 (1) Adobe Acrobat Docum...
> @ Music 5
£ OIP Solicitation Initiation Guidance all Templates DRA...  11/16/2023 2:32 PM Adobe Acrobat Docum...
> R Pictures .
£ OIP Solicitation Initiation Guidance all Templates 11/16/2023 3:08 PM Adobe Acrobat Docum...
mentation
> i Videos
Training Resources
rsettingd > = Windows (C) Encies
Privacy Policy
S ) > == oaam (Wojpeif:
Paper size
Recents Sed 5 & gemostsa (0O, for Performance
> % Network
P scale (%)
File name: | Assessment =
Assessment Tef
. Saveastype: Adobe Acrobat Document v

P h
Assessment A9eS PETSNE . Hide Folders Save Cancel

8

PRY-44285

St Cancel

Weakness:

¥ JAttachment:
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Collaboration Review Overview

Purpose of Collaboration Review

After the initial assessments are finished, Peer
Reviewers on the panel will convene in a collaboration
session to discuss the applications. After the session,
each Peer Reviewer submits their final scores in
JustGrants and finalizes the strengths and weaknesses
comments. Not all solicitations go through a
collaboration review. The strengths and weaknesses will
be provided to the applicant once awards are made by
OJP.

Collaboration Preparation

The collaboration session is conducted via a
teleconference or videoconference where a panel of
reviewers (with a facilitator and appropriate OJP staff)
meet to discuss their ratings of assigned applications.

Scoring matrices, reviewer call tip sheets, and
collaboration session information will be emailed 24 -
48 hours before the teleconference call.

Peer Reviewers should prepare for the collaboration
session by reviewing the selection criteria where there
are widely divergent scores. These sections are
highlighted in the scoring matrices.
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Collaboration Review Overview

(cont.)

Peer Reviewers should refresh their memory about their
comments and be prepared to offer solid evidence
(including application page numbers) to support their
scores/comments.

Collaboration Session

After the facilitator discusses housekeeping rules, a
discussion of applications and criteria that have widely
divergent scores will occur. Based on the score threshold
set by OJP for this grant program, all applications may
not require discussion. For applications requiring
discussion, only those criteria areas with widely divergent
scores will be discussed based on the scoring variance
guide set by OJP for this grant program.

If the reviewer decides to change their scores or
comments due to the collaboration session dialog, the
reviewer should make notes and inform the facilitator
when that application is discussed.

NOTE: JustGrants is open for peer reviewers at the
beginning of the collaboration session, but only to access
files or information as needed, not to update their
assessments during the call.
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Complete Final Review

Assessment

After the collaboration session, the Panel Lead will notify the Peer
Reviewer that JustGrants is available to update final scores and
comments and finalize each assessment.

1) Log into JustGrants using the DIAMD home page: https://diamd-
auth.usdoj.gov.

2) Select the Peer Review Portal icon.

3) Select the assessment Case ID of the application in My Worklist.
The assessment will be in Pending - CollaborationReview
status.

JU_S[grants_ 100
Home Welcome IntPeerReviewerQJP jgitsint oOffice | OF - DAAN

~ Alerts (0)

~ My Worklist

111111111111
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Complete Final Review

Select Criteria

4) Select the Criteria link.

5) Enter text in the Strength and Weakness text boxes to edit the
Summary comments:

 The Initial Quantitative Scores and Comments will be
prepopulated from the initial review.

«  Select a different numeric value from the Final Qualitative
Score dropdown menu to edit the Final Quantitative Score.

Enter text in the Strength and Weakness text boxes to edit
the strength and weakness comments.

JU - @ @ o
Home Assessment ‘ Actions ~ ‘
e tate -

4 Peer Review Profile

NOTE: A review using only Qualitative Ratings will only

y
PeerReviewAdminisCAAM jgitsint (2y ago)

= include the strengths and weaknesses for each criterion.

ig Participants (0) A
|

|
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Complete Final Review

Select Summary

©6) Select the Summary link.

7) Enter text in the Strength and Weakness text boxes to edit the
Summary comments.

NOTE: Select the Final Qualitative rating from the dropdown menu if
Qualitative Ratings are being used.

Home Assessment

@) Lustrants @ ©: 0

4 Peer Review Profile Final Review o Statement of Problem
DUE IN & MONTHS AGO
summary
Summary
Initial Qualitative Score
Not Recommended
Final Qualitative Score
Not Recommended
Strength: &=
Format - Font clsze - 22 B I U WM %X @ BERE ¢ L L2l IE S A-D E = = =
oY
Trainin EResources
Privacy
Recent: See al
e
essment
V.22 :
sessment Jeakne: &
Vs Format Font S S - E| B IV QB % = EEE « L LA RS A-B £ = = =
es
V-444 -~
Jun
sessment
SETE Participants (0) A
|
|
|
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Complete Final Review

Submit

8) Select the Submit Assessment link..

. Review scores and/or ratings.
* Navigate to the Criteria section to make changes.

9) Select Submit.

NOTE: If there are errors, a message will be displayed indicating a score or
text is missing from the Strength or Weakness text box. Use the menu to
navigate to and correct the error.

@) Lustrants #: 0

Home Assessment

4 Peer Review Profile

Final Review o Statement of Problem
DU IN & MONTHS AGO
Summary

Criteria Weight Initial Score Initial Weighted Score  Final Score Final Weighted Score

Statement of Problem 100 10 100.00 10 100.00 Submit Assessment

Total Initial Score Initial Qualitative Scare

100.00 Not Recommended

Total Final Score Final Qualitative Score

100.00 Not Recommended

(' Download Application Attachments )
(e (o= ) (" save
pe
( Download Solicitation
~ INITIAL REVIEW FINAL REVIEW
Case details
Ira R
Last updated by
4G-106056
Privacy " Pega Email Bot (8mo ago)
A-271225 Created by
Recent: Seea! PeerReviewAd OAAM jgitsint (2
Total Qualitative Not Recommended SerReviewAcmInis gisint (2y age)
i
447" i

Participants (0) A
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Complete Final Review

Close

10) A message will be displayed.

11) Select Close from the Actions drop down menu to close the
assessment and return to the Assessment page.

NOTE: All assessments need final submission, even if there were no changes
made.

ome Assessment

@ Peer Review Profile Thank you for your input.

@)

Application Number ‘GRANTO0751184
Solicitation Title Demo
Project Title Organizational Readiness: Formula Template Solicitation Application 1
Applicant Name JGII Test Org26
Case D PRV-17171
Collabaraticn Cocrdinator PeerReviewAdminisOAAM®@ojp.usdaj.stg_PRY
Collaboration Coordinator Emal PeerReview iNisOAAM@0]p.usdoj.5tg
Peer Review Format Collaboration Review
Final Review Due Date 10/30/2023
V' INITIAL REVIEW FINAL REVIEW Statement of Problem
Informati Audi
Summary Yy
R
Tral ApplicationGrouplD AG-106056
GrantPackagelD 4271225 Submit Assessment
Recents See a Total Qualitative Not Recommended
nt
sess:
RV-4427 Attachm:

Case details

Last updated by
Pega Email Bot (8mo ago)
Created by
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Complete Edits to Change-

Request Application Assessment Case
Steps1 -3

1) Log into JustGrants using the DIAMD home page: https://diamd-

auth.usdoj.gov.

2) Select the Peer Review Portal icon.

3) Select the assessment Case ID of the assessment in My
Worklist. The Assessment will be in Pending - ChangeRequest
status.

NOTE: Select the inverted triangle | | and select Apply to filter.
NOTE: Select the title of the column header to sort.

_J‘US!'gH rants P O

Welcome IntPeerReviewerOJP jgitsint Office | OIP - 0AAN

Peer Reviewer | 88


https://diamd-auth.usdoj.gov/app/UserHome?iss=https%3A%2F%2Fdiamd-auth.usdoj.gov&login_hint=Alan.Gemoets%40usdoj.gov
https://diamd-auth.usdoj.gov/app/UserHome?iss=https%3A%2F%2Fdiamd-auth.usdoj.gov&login_hint=Alan.Gemoets%40usdoj.gov

Complete Edits to Change-

Request Application

Steps4 -5

4) Select the Comments History for any directions by the Panel
Lead.

5) Follow the directions for completing the Panel Lead edits to the
Initial Review or Collaboration Review.

 Select a different score or rating from the dropdown to edit
scores and ratings.

Enter text in the Strength and Weakness text boxes to edit
strengths and weaknesses.

_JU§!'gH rants Po Q

Assessment

@ Peer Review Profile Participants ()

D/Cumments History

Comment DateTime = Commentes d By Comments

) Co) G Y.
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Complete Edits to Change-

Request Application

Steps 6 - 9

6) Select the Submit Assessment link.
7) Review the scores and/or ratings.
8) Navigate to the Criteria section to make changes if necessary.

9) Select Submit.

NOTE: If there are errors, a message will be displayed indicating a score or
text is missing from the Strength or Weakness text box. Use the menu to
navigate to and correct the error.

Criteria Initial Score Weight Initial Weighted Score

eeeeeeeeeeeeee

Peer Reviewer | 90



Complete Edits to Change-

Request Application Close

A t
Steps 10 - 11 ssessmen

10) If new errors are found, a message will be displayed.

11) Select Close from the Actions drop down menu to close the
assessment and return to the Assessment page.

JUSTgrants

JUSTIGE GRANTS SYSTEN

Home Assessment

s~ )
Refresh
—— Assigned to manager to fix correspondence problem
Print
Application Number GRANTOD751191 Close
Solicitation Title Demo
Project Title Organizational Readiness: Formula Template Solicitation Application 1
Applicant Name New JustGrants Test Stage Org26
CaselD PRV-17172
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collaboration Coordinator Email PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Review Format Collaboration Review
Initial Review Due Date 06/29/2021
INITIAL REVIEW FINAL Statement of Problem
Information Audit
—_— Summary
_— ApplicationGroupiD AG-106056
Privacy Policy GrantPackagelD A-271227 submit Assessment
Recents Total Qualitative Mot Recommended
Aszessment
PRV-42285
Assessment
PRV-44423 Case details
Last updated by
PeerReviewAdminisOAAM jgitsint (2y ago)
Created by
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Peer Review Glossary (A - C)

Assessment

The work that the reviewer submits for an application;
can either be Initial or Final. A complete assessment
generally includes both scores and narrative for all the
solicitation criteria sections. To navigate to the
assessment page for an application, the reviewer would
need to select the Case ID PRV-XXXXX in JustGrants.

Assignment of Task (AOT)

This contract letter details expectations of the review,
including but not limited to key dates, deliverables, and
invoice/payment information. This contract is sent via
email to each reviewer after the review has begun.

Case ID

The permanent, external identifier of an application’s
assessment in JustGrants denoted by the prefix (PRV-
XXXXX).
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Peer Review Glossary (C)

Conflict of Interest (COIl)

The COIl form that reviewers sign certifies that they do
not have a relationship with the organization, or any
individuals associated with an application. Reviewers
must review applications for potential conflicts and
submit their COIl form as proof that the reviewer will not
be biased for or against the applicant. Reviewers are
required to disclose any potential conflicts. The Program
Office will decide whether a conflict exists and if the
reviewer will be allowed to review the application.

Collaboration

Reaching an actual agreement among peer reviewers is
not essential. Each reviewer must be given the
opportunity to share their initial assessment and scores
as recorded in JustGrants and make amendments as
warranted based on the discussion. Lasting variances in
scores after discussion is acceptable.

Collaboration Session

A teleconference or web meeting where a panel of
reviewers (with a facilitator and appropriate OJP staff)
meet to discuss their ratings of assigned applications.
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Peer Review Glossary (D - N)

DIAMD

Department of Justice’s (DOJ) Digital Identity & Access
Management Directory System (DIAMD). DIAMD is DOJ’s
digital system for managing identity and access to all
grant-related applications and system for the Office of
Justice Programs (OJP).

Individual Scoring Matrices

Scoring charts generated for each application that
display each reviewer’s individual scores for every
criterion.

JustGrants

JustGrants is the web application and database used by
the Office of Justice Programs for Reviewers to access
and review applications. Peer review will be conducted
electronically through OJP’s Justice Grants System
(JustGrants).

Non-Disclosure Agreement (NDA)

By signing this form, reviewers certify that they will not
discuss their assigned applications outside of their work
on the review panel.
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Peer Review Glossary (O - S)

Overall Scoring Matrices

A scoring chart generated to display each reviewer’s
overall, average score for every application on the panel.

Reviewer Checklist

A document designed to assist the reviewer in evaluating
each application consistently and in accordance with the
solicitation’s selection criteria. The checklist includes
areas where reviewers can add their scores and
comments into sections for strengths and weakness of
each criterion as it relates to the application. When
finished with their evaluation, reviewers can then copy
and paste their comments from the checklist directly into
JustGrants.

Solicitation

The grant announcement posted by the Program Office
for applicants to apply for grant funds. Most OJP
solicitations are posted on Grants.gov. The solicitation is
also included as an attachment in emails from the Panel
Lead.
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